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Effective: August 14, 2026
Office: Traffic Engineering and
Operations

Topic No.: 750-010-022-g

TRAFFIC SIGNAL MAINTENANCE
AND COMPENSATION AGREEMENT MANUAL

Chapter 1:
Agreement Procedure

PURPOSE

To establish the format and requirements for the execution of a Traffic Signal
Maintenance and Compensation Agreement with to ensure proper maintenance and
operation of traffic signals and devices on the State Highway System by compensating
the Maintaining Agencies, as defined herein, for this work.

AUTHORITY

Sections 20.23, 334.044, 334.048(3) and 335.055, Florida Statutes (F.S.)

SCOPE

The offices affected by this procedure are the State Traffic Engineering and Operations
Office, Office of Maintenance, District Maintenance Offices, Office of Inspector General,
District Traffic Operations Offices, Office of Work Program and Budget, District Work
Program Offices, District Financial Services Offices, Office of General Counsel and Office
of Comptroller.

DEFINITIONS

MAINTAINING AGENCY - A local government jurisdiction that accepts the maintenance
and operation of traffic signals and devices on the State Highway System as outlined in
the Traffic Signal Maintenance and Compensation Agreement, Form No. 750-010-
22.

TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT, FORM NO.
750-010-22 - A legally binding instrument setting forth specific agreements and
responsibilities between the Department and a Maintaining Agency related to the
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maintenance, operation, and compensation of traffic signals and devices in a defined
jurisdictional area. This Agreement establishes a mechanism whereby the parties may
add or delete signalized intersections or signal systems to a list of locations contained in
Exhibit A of the Agreement.

EXHIBIT A — A portion of the Agreement that identifies a list of “Traffic Signals and
Devices” on the State Highway System to be maintained and operated by the Maintaining
Agency. Exhibit A shall be updated annually using Exhibit A Annual Update-
Amendment to the Traffic Signal Maintenance and Compensation Agreement Form
No. 740-010-24a.

EXHIBIT B - A portion of the Agreement that defines the methods and limits of
compensation to be made to the Maintaining Agency for the services described in the
Agreement and in Exhibit A and method by which payments will be made. For the latest
Exhibit B rates, reach out to the State Arterial Management Engineer.

EXHIBIT C — A portion of the Agreement that Maintaining Agencies may submit to the
District for reimbursement for replacement and/or repair of damage traffic signals and
devices. Exhibit C requires the signature of both the Maintaining Agency and the District
Traffic Operations Engineer or authorized designee._Use is encouraged to be limited to
incidents where the responsible party’s insurance is not recovered by law enforcement.

TRAFFIC SIGNALS AND DEVICES - the following devices, as listed within Exhibit A,
located on the State Highway System supported by the Maintaining Agency:

(a) Traffic signals (“TS”)

(b) Interconnected and monitored traffic signals (“IMTS”) - defined as signals that are
interconnected with telecommunications and are monitored at a central location

(c) Traffic signal systems - defined as central computer; traffic monitoring cameras
(“TrMC”; must fulfill District purpose and need and be accessible from
Department’s Video Aggregation System); arterial dynamic message signs
(“ADMS”); communications devices; interconnect / network; vehicle, bicycle &
pedestrian detection devices [including passive pedestrian detection (“PPD”) and
accessible pedestrian detection]; traffic signal hardware and software; preemption
devices; probe data detection system (“PDDS”); and uninterruptible power
supplies (“UPS”)

(d) Control devices - defined as intersection control beacons (“ICB”), traffic warning
beacons (“TWB?”; including LED highlighted signs), illuminated street name signs
(“ISNS”), and pedestrian flashing beacons (“PFB”; i.e., school zone flashing
beacons, pedestrian crossing beacons, and Rectangular Rapid Flashing Beacons)

(e) Emergency/fire department signals (“FDS”)

(f) Speed activated warning displays (“SAWD”), including curve warning feedback
signs

(g) Blank out signs (“BOS”), including Lane Control Signs

(h) Pedestrian hybrid beacons (“PHB”)

(i) Connected Automated Vehicle Devices (“CAVD”), i.e., roadside units
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() In-roadway warning lights (“IRWL”), system specific to mid-block crossing and
unsignalized intersection applications, as defined in the FDOT Traffic Engineering
Manual

BACKGROUND

The Department enters into written Agreements with local governments to operate and
maintain the State Highway System traffic signals and devices. The Department provides
compensation to the Maintaining Agencies for this work. This procedure covers issues
relating to the operation, maintenance, and compensation of traffic signals and devices
on the State Highway System.

1. TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION
AGREEMENT

1.1

1.2

Traffic Signal Maintenance and Compensation Agreement, Form No.
750-010-22, shall be the only form used to execute new Agreements. The
form is used to enter into an Agreement for maintenance and continuous
operation of Traffic Signals and Devices on the State Highway System.
Once executed, the Agreement shall remain valid and need not be
replaced unless the standard form of the Agreement changes or via Form
No. 750-010-24, Amendment to the Traffic Signal Maintenance and
Compensation Agreement. Compensation for new devices reimbursable
by the Traffic Signal Maintenance and Compensation Agreement
Exhibit A shall be updated each year and submitted to the FDOT District
Traffic Operations Office prior to the beginning of the fiscal year starting on
July 1. An Exhibit A Annual Update- Amendment to Traffic Signal
Maintenance and Compensation Agreement, Form No 750-010-24a
shall be completed annually to perform this update to Exhibit A devices.

The language contained in Form No. 750-010-22 shall be considered non-
negotiable.

2. EXECUTION OF AGREEMENT

21

Traffic Signal Maintenance and Compensation Agreement, Form No.
750-010-22 should be executed with each Maintaining Agency where one
or more traffic signals or devices exist on the State Highway System, unless
the Maintaining Agency or the Florida Department of Transportation wishes
not to enter an Agreement.

2.1.1 In some cases, a larger agency may assume the maintenance
responsibilities of a smaller agency by intergovernmental agreement. This
can be formally recognized and reimbursed to the larger agency by
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including the smaller agency’s devices within the larger agency’s Exhibit
A. Alternately, the Department can reimburse the smaller agency per this
procedure and the smaller agency and larger agency work out any
reimbursement that meets their needs.

The Agreement shall be executed first by the Maintaining Agency. The
individual signing for the Maintaining Agency must be duly authorized to
sign the Agreement by the governing body of the Maintaining Agency.

The Agreement may also require the review and approval by the
maintaining agency's attorney.

The date of the Agreement, appearing at the top of page one (1), shall
not be entered until the Agreement is completely executed by the
Department. The contract and financial numbers will be added at this
time.

Signature authority for the Department shall be the District Secretary or
authorized designee with the appropriate title typed under the signature.
Signature authority for Exhibit A (to be executed annually) and for
Exhibit C (to be executed on an as-needed basis), shall be that of the
District Traffic Operations Engineer or authorized designee. For Exhibit A
administration, see Section 3.2. For Exhibit C administration, see Section
4.2.

The District Traffic Operations Engineer shall be responsible for:

(1) Coordinating the proper execution of the Agreement with the
Maintaining Agency;

(2) Obtaining the signature by the District Secretary or authorized
designee;

(3) Distributing the executed Agreement to all parties [one (1) copy district
files, one (1) copy to the Maintaining Agency, and one (1) copy to the
Director of Traffic Engineering and Operations Office];

(4) Administrating the overall Traffic Signal Maintenance and
Compensation Agreement Program as described herein; and

(5) Notifying the Director of Traffic Engineering and Operations Office
regarding any new Agreement entered into or any Maintaining Agency
opting out of any existing Agreement.

3. COMPENSATION FOR MAINTENANCE AND OPERATION

3.1 Operation and Maintenance — Once the Agreement is executed, the

Maintaining Agency is responsible to perform the maintenance and
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operations of all the traffic signals and devices listed in that fiscal year’s
Exhibit A. The Maintaining Agency will be compensated for the maintenance
and continuous operations of the devices listed in Exhibit A at the rates listed
in Exhibit B of the Traffic Signal Maintenance and Compensation
Agreement, Form No. 750-010-22. For the latest Exhibit B rates, reach out
to the State Arterial Management Engineer.

3.2 Administration of Program — The Maintaining Agencies that participate will

work with the Department to develop a list of all traffic signals and devices
that are on the State Highway System each year, using Exhibit A of the
Agreement. The list of traffic signals and devices must be uploaded to Traffic
Engineering and Operations Office eTraffic Exhibit A Application by the
District Office. The completed Exhibit A, including the total amount
requested, must be sent by the Maintaining Agency to the District Traffic
Operations Offices at their specified date each year for approval and must be
executed prior to July 1 for each future fiscal year to be consistent with the
Department’s fiscal year calendar. The District Traffic Operations Office
should coordinate with the District Work Program for any adjustments that
need to be made for implementing the executed Exhibit A of the Agreement.
The funds approval (encumbrance) is required prior to execution of the
Agreement or amendment through Exhibit A each year, which the District
Traffic Operations Office may coordinate with the District Work Program
Office.

An invoice shall be submitted to the District Traffic Operations Engineer by
5:00 p.m. on July 15t for payment. Payment should be made after the end of
the service period to ensure all maintenance and compensation requirements
have been met as set forth in the Agreement. The annual reimbursement
cost per traffic signal and devices are based on the values in Exhibit B. For
the latest Exhibit B rates, reach out to the State Arterial Management
Engineer.

An annual report must be submitted by the Maintaining Agency to the District
Traffic Operations Engineer by 5:00 p.m. on July 15%.

3.3 Monitoring of the Program — The District Traffic Operations offices will

monitor the implementation of the Traffic Signal Maintenance and
Compensation Agreement.

SPECIAL CONSIDERATIONS

4.1 Refer to the Traffic Signal Maintenance and Compensation

Agreement, Form No. 750-010-22 for terms of the Agreement with
Maintaining Agencies.
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The Damage Reimbursement Process is provided in the following chapter
for use by the Districts and Maintaining Agencies. This process should be
used while submitting claims for damage reimbursements as spelled out in
Exhibit C. Invoices must be submitted from the Maintaining Agency to the
Department within 60 days of when the repair and/or replacement work is
completed.

5. TRAINING

None required.

6. FORMS

The following two forms are available in the Department’s Forms Library.

Form No. 750-010-22, Traffic Signal Maintenance and Compensation
Agreement.

Form No. 750-010-24a, Exhibit A Annual Update-Amendment to the
Traffic Signal Maintenance and Compensation Agreement

Form No. 750-010-24b, 2023 Amendment to 2016 TSMCA Agreement
(750-010-022).
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Chapter 2:
Damage Reimbursement

PURPOSE:

To establish a process for handling reimbursement requests from local agencies to
recover cost to repair or replace property damaged within the right-of-way pursuant to the
Traffic Signal Maintenance and Compensation Agreement (“TSMCA”) Form 750-
010-22, dated 04/23, and the preparation of claims documentation needed by the Florida
Department of Transportation (“FDOT” or “Department”), to recover against at-fault
parties and their insurers, along with reimbursement for Force Majeure events.

AUTHORITY:
Sections 20.23, 334.044, 334.048(3), 335.055, and 335.10(3), Florida Statutes (F.S.)

SCOPE:

This process affects the Traffic Engineering and Operations Office that is responsible for
repair or replacement of the damaged Traffic Signals and Devices listed under the
TSMCA Form 750-010-22, dated 04/23, and the associated Maintaining Agencies. This
process also affects the Office of the General Counsel (“OGC”) as the office responsible
for the recovery and collection of monies paid by the Department to the local agencies for
the repair or replacement of the damaged property.

Definitions

CcC Carbon Copy

CEl Construction Engineering and Inspection

CFM Contract Funds Management

co Central Office

CMTP Connected Mobility and Technologies Program

DTOE District Traffic Operations Engineer

FDOT Florida Department of Transportation

FPID Florida Project ID Number

F.S. Florida Statute

IMTS Interconnected and Monitored Traffic Signals

ITS Intelligent Transportation System

OGC Office of the General Counsel

SHS State Highway System

TSM&O Transportation Systems Management and Operations
TSMCA Traffic Signal Maintenance and Compensation Agreement

District: An office of the Department responsible for operation and maintenance of State
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Highway System (“SHS”) within a regional boundary.

District Traffic Operations: The office within each district delegated responsibilities for
operation and maintenance of traffic signals and devices on the SHS.

Force Majeure Event: Means an event of the following type:

(a) an act of war, hostilities, invasion, act of foreign enemies, riot, terrorism or civil
disorder;

(b) act of God (such as, but not limited to, fires, explosions, earthquakes, drought,
hurricanes, storms, lightning, tornados, tidal waves, floods, extreme weather or
environmental conditions, and other natural calamities);

(c) or another event beyond the control of the non-performing party and which
could not have been avoided or overcome by the exercise of due diligence.

Maintaining Agency: A local agency which maintains traffic signals and devices on the
State Highway System in accordance with an executed Traffic Signal Maintenance and
Compensation Agreement.

OGC Claims Section: The section of the State of Florida, Department of Transportation,
Office of the General Counsel, responsible for processing claims, located at Haydon
Burns Building, Mail Station 58, 605 Suwannee Street, Tallahassee, Florida. OGC'’s
phone number is (850) 414-5357, and facsimile is (850) 412-8078.

Responsible Individual: Any individual, driver, owner, insurance carrier, corporation,
company, agency, or entity legally responsible for the cost of the repair or replacement of
damaged property owned by the Department or damaged installed material.

Traffic Signal Maintenance and Compensation Agreement (“TSMCA”): The
agreement between the Department and the Maintaining Agency defining terms and
requirements for traffic signal and device operation and maintenance by the Maintaining
Agency and reimbursement by the Department.

TSMCA Damage Reimbursement Application: ArcGIS-based platform where all
TSMCA Damage Reimbursement submittals must be uploaded for reimbursement
consideration.

Transportation Systems Management and Operations (“TSM&O”) Division: The
Section of the District Traffic Engineering and Operations Office that manages the
TSM&O program including for the management of Traffic Signal and Device repair and
replacement in accordance with this Manual.

State Connected Mobility and Technologies Program (“CMTP”): The Section of the
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Traffic Engineering and Operations Office that manages the TSMCA program including
funding for Traffic Signals and Devices repair and replacement in accordance with this

Manual.

For further definitions refer to the TSMCA Form No. 750-010-22 dated 04/23, and the
Submission and Recovery of Property Damage Claims, Topic No. 225-085-002-¢,

effective August 16, 2017.

TRAINING:

None required.

FORMS ACCESS:

Procedures

Forms

850-005-001-j Reporting Incidents and
Management of Damage Repair PDL

750-010-022 Traffic Signal Maintenance
and Compensation Agreement PDL

225-085-002-e, Recovery of Property
Damage Claims PDL

750-010-024a Exhibit A Update-
Amendment to the Traffic Signal
Maintenance and Compensation

Manual PDL

Agreement PDL
Procedure No. 500-000-015, 750-010-24b 2023 Amendment to 2016
Occupational Safety and Health TSMCA Agreement ro1.

850-005-01 Report of Repair and
Certification of Funds Expenditure PDL

850-005-02 State Force and Contract
Cost Documentation PDL

Summary of Contractual Services
Instructions ; FACTS Contract Summary
Form



https://pdl.fdot.gov/api/procedures/downloadProcedure/850-005-001
https://pdl.fdot.gov/api/form/downloadAttachment/10981423
https://pdl.fdot.gov/api/procedures/downloadProcedure/225-085-002
https://pdl.fdot.gov/api/form/downloadAttachment/10981425
https://www.fdot.gov/Safety/programs/occupational-safety-and-health-manual
https://pdl.fdot.gov/api/form/downloadAttachment/15079306
https://pdl.fdot.gov/api/form/downloadAttachment/10981543
https://pdl.fdot.gov/api/form/downloadAttachment/10981544
https://pdl.fdot.gov/api/form/downloadAttachment/10980411
https://fdotwp2.dot.state.fl.us/ContractFundsManagement/#/Facts/ContractSummary/0/
https://fdotwp2.dot.state.fl.us/ContractFundsManagement/#/Facts/ContractSummary/0/
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Chapter 2: Section 1

TRAFFIC SIGNALS AND DEVICES DAMAGE REPAIR AND/OR
REPLACEMENT REIMBURSEMENT PROCEDURE

1.1 COMPILING SUBMISSION PACKAGE

The District TSM&O designee must ensure the collection of the below information is in
the following order prior to submitting the claim package to CMTP:

1. Determine the cost of the damage and file only if the reimbursement cost is
greater than $300.00
2. Form 850-005-01 — Report of Repair and Certification of Funds
Expenditure
o Notarization Section of Form 850-005-01 is optional
o Form must be signed by local operations engineer, the District Traffic
Operations Engineer (“DTOE”), or District designee
Form 850-005-02 — State Force and Contract Cost Documentation
TSMCA Form No. 750-010-22, dated 04/23, Exhibit C
o The Maintaining Agency signs and dates Exhibit C and then provides
it to FDOT District Traffic Operations for final signature.
o Prior to the DTOE or District designee signing the Exhibit C, all
package documentation should be obtained.
5. Copies of invoice(s) from local agency with supporting documentation:
o Include timesheets if applicable. The more detailed the claim
documents are, the more likely they will be paid by insurers.
Approved encumbrance or memorandum
7. Copy of the Police Report (if one exists):
o Lost, Theft, or Vandalism Report if one exists, along with any existing
police report.
o Police report not required for “Hit and Run” events if one cannot be
obtained.
o Not applicable to force majeure events.
8. Submit photographs:
o Provide color copies of damaged infrastructure and repair.
o Take photographs from different angles of the damaged property.
o Backup copies should remain with the photographer, District TSM&O
Engineer, or District designee.
o Photographs should include date and time pictures were taken.
9. Any work order issued for damage repair.
10. DTOE or District designee will finally sign Exhibit C

nall

o

All reimbursements filed must be submitted in accordance with the requirements listed in
TSMCA paragraph 3, Sections 3 and 4 of the TSMCA Exhibit B, and TSMCA Exhibit C.
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For costs incurred for repair and/or replacement and associated contract documentation
of damaged Traffic Signals and Devices, applicable reimbursements will be processed
after the Department receives a properly completed and supported invoice from the
Maintaining Agency. The Maintaining Agency shall submit invoices for repair and/or
replacement costs due to damaged Traffic Signals and Devices within 60 days after work
is complete to support the Department’s loss recovery efforts.

1.2 DOCUMENTING DAMAGES

1.2.1 Damage Cost and Explanation

The Responsible Individual is entitled to a complete explanation of the damages and
costs. Preparing and providing detailed documentation for costs related to repairs and/or
replacement should primarily be the responsibility of the local agency or the District for
District-maintained traffic signals. The following documentation shall be included with the
Property Damage Claim submitted to CMTP by the Districts:

e The cost of repair/replacement: The Department may pay the local agency in full.
However, payment may be less than the invoiced amount. For example, the
Department may not pay every item on the local agency invoice because the
TSMCA does not authorize it or if there has already been partial payment from
the Responsible Individual’s insurance.

e The cost of traffic control, cleanup, and mobilization of repair crews, as well as
the cost for engineering, crew supervision, and documentation.

1.2.2 Multiple Accountable Offices

If more than one FDOT Office/Division has repaired Property Damage or replaced
property resulting from the same incident, each affected entity must coordinate
preparation of a single submittal of individual Property Damage Claims with the District
TSM&O Engineer or designee. The single submittal should be forwarded to the OGC
Claims Section in addition to the submittal to CMTP. Only damages to TSMCA Devices
should be submitted to CMTP.

1.2.3 Property Damage Claim Requirements
Identify one individual who can substantiate damages and costs. This should be the

individual who prepares the Report of Repair and Certification of Funds Expenditure,
Form No. 850-005-01.
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1.2.4 Property Damage Requiring a Contract

If the Property Damage requires a contract to be created for required repairs or
replacement, the accountable office must provide to CMTP a single, unified report
identifying a “bottom line” figure for all Department expenses related to the incident
including: CEl and any other direct costs related to the device repair or replacement per
the TSMCA.

The repair costs reported shall be limited to those charges for repairing or replacing,
related to the incident in question. Rates used will be those in effect at the time the
Property Damage occurred.

1.2.5 Forward the Report of Repair and Certification of Funds
Expenditure

The District TSM&O Engineer or District designee shall submit one (1) copy of the Report
of Repair and Certification of Funds Expenditure, Form No. 850-005-01, State Force
and Contract Cost Documentation, Form No. 850-005-02 to the TSMCA Damage
Reimbursement Application, unless otherwise specified, the forms listed in the 5 following
sections must be included, where applicable:

1.2.5.1 Department Form No. 850-005-01

Per Department Procedure 225-085-002 Submission and Recovery of Property
Damage Claims, Department Form No. 850-005-01, Report of Repair and
Certification of Funds Expenditure is critical in the pursuit of Property Damage. This
form provides certification of Department costs directly resulting from the incident. This
form is mandatory for all Property Damage Claims and claims for damage to installed
material.

1.2.5.2 Department Form No. 850-005-02

Per Department Procedure 225-085-002 Submission and Recovery of Property
Damage Claims, Department Form No. 850-005-02, State Force and Contract Cost
Documentation itemizes all Department expenses including payroll, benefits, and
overhead; vehicle and equipment use; materials; and contract costs. The total for each
section should appear on this form, even if reference is made to attachments. This form
is mandatory for all Property Damage Claims where the Department has expended
personnel time, vehicles, or materials to repair or replace the Property Damage or
damage to installed material has been repaired or replaced by the Contractor. The
following instructions and clarifications are provided to assist in completing this form.

1.2.5.2.1 Cost to Replace Property Incurred Through a Contract


https://gis.fdot.gov/arcgisportal/apps/experiencebuilder/experience/?id=e7d7171d1e8d43929257801c89e4db00
https://gis.fdot.gov/arcgisportal/apps/experiencebuilder/experience/?id=e7d7171d1e8d43929257801c89e4db00
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If the cost to replace the property is incurred through a contract, then the contract price
must be provided. If the property has not been replaced, but will be replaced in the future,
then the word “pending” should be used in place of the “Date Completed.”

1.2.5.2.2 Estimates

Estimates are not acceptable. All claims shall be based on actual costs incurred by the
requesting agency seeking reimbursement from the Department.

1.2.5.2.3 Work Completed by a Contractor

If work is done by a contractor on a lump-sum basis, a breakdown shall be provided by
the contractor to the accountable office. Insurance companies often require this
documentation.

1.3 SUBMITTING SUBMISSION PACKAGE

The Maintaining Agency shall submit the required documentation to the proper contact
within the District as established by the District.

The District TSM&O Engineer or designee shall review the completed forms and submit
to the DTOE for signature. Once signed, the District TSM&O Engineer or designee shall
follow the following submission procedures:

1.3.1 Sending a Submission Package to CMTP

e The District shall submit Package to CMTP using the TSMCA Damage
Reimbursement Package Application:

o Packages with identified Responsible Individuals will be forwarded to the
OGC Claims Section automatically by the application once approved by
CMTP.

¢ Include the following forms as one package in this order:
o Form 850-005-01 — Report of Repair and Certification of Funds
Expenditure.
» Notarization Section of Form 850-005-01 is optional
» Form must be signed by local operations engineer, the District Traffic
Operations Engineer (“DTOE”"), or District designee

o Form 850-005-02 — State Force and Contract Cost Documentation.

o TSMCA Form No. 750-010-22, Exhibit C or as revised in TSMCA
Amendment Form No. 750-010-24b dated 04/23, (signed by District Traffic
Operations Engineer (DTOE) or District designee.

o Copies of invoice(s) from local agency with supporting documentation:

* Include timesheets if applicable. The more detailed claim documents
are, the more likely they will be paid by insurers.



https://gis.fdot.gov/arcgisportal/apps/experiencebuilder/experience/?id=e7d7171d1e8d43929257801c89e4db00
https://gis.fdot.gov/arcgisportal/apps/experiencebuilder/experience/?id=e7d7171d1e8d43929257801c89e4db00
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o Approved encumbrance or memorandum.
o Copy of the Police Report (if one exists):
*» Loss, Theft, or Vandalism Report, if one exists, along with any
existing police report.
» Police report not required for “Hit and Run” events if one cannot be
obtained.
= Report not applicable to Force Majeure events
o Submit photographs:
* Provide color copies of damaged infrastructure and repair.
= Take photographs from different angles of the damaged property.
= Backup copies should remain with the photographer or District
TSM&O Engineer or designee.
» Photographs should include date and time pictures were taken.
o Work Order.

1.4 REIMBURSEMENT

1.4.1 Reimbursement to Agency

The District TSM&O Engineer or designee should pursue reimbursement for all Property
Damage when the costs incurred for repair or replacement exceed $300.00.

Verify funding is programmed and authorized in the correct FPID/Contract
Utilize the existing reimbursement contract.
Encumber reimbursement amount in Contract Funds Management (“CFM”).
Update FDOT FACTS information to allow approval of encumbrance.
Move the funds to status 10.
Request invoice from the agency:

o The invoice shall be on the agency’s letterhead for the total amount and

include:
= Contract Number.

= Vendor Number.
= FPID.
» Date of Incident.
» Incident Location.
» Dates Services Rendered from and to.
Wait for an official invoice to arrive and follow standard invoice procedures.
Email any District Finance Forms, Exhibit C, and approved encumbrance to the
District TSM&O Engineer or designee.
Email Summary of Contractual Services form, Invoice, and Exhibit C to the
District TSM&O Engineer or designee.
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1.5 ATTACHMENTS

Attachment A — Staff Directory
Attachment B — Sample Completed Form



Attachment A

Staff Directory



Staff Directory

e Central Office Staff Directory: Link
o Contact the State Arterial Management Engineer for any questions
e District Contact Directory: Link
o Please call the listed numbers and ask to be connected to the TSM&O division for any questions


https://www.fdot.gov/traffic/contacts/contacts.shtm
https://www.fdot.gov/traffic/contacts/contacts-district.shtm

Attachment B
Sample Completed Forms
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DocuSign Envelope ID: 6B0243E5-1CF3-476F-314F-2045CE0TAT3E

STATE OF FLORDA GEPARTMENT OF TRANSPORTATION BEDL0S-01

REPORT OF REPAIR AND AT 7
CERTIFICATION OF FUNDS EXPENDITURE

MAINTENANCE (] CONSTRUCTION [] TRAFFIC OPERATIONS [X]

FLORIDA TRAFFIC CRASH REPORT OR
“INCIDENT" REPORT NO.N/A NONE SENT DATE OF DAMAGE §/27/2022

DATE REPAIR/REPLACEMENT BEGAN 6/27/2022 DATE COMPLETED 6/28/2022
PROPERTY REPAIRED/REPLACED Replacad traffic sianal cabinel. controlier, BIU's, MML, load & detector swiiches

LoCATION
DRIVER'S NAME, ADDRESS NA

| Damages are the result of lightning damage |

OWNER'S NAME, ADDRESS NIA
DATE REPAIRS COMPLETED 06/28/2022

[JINTERSTATE [ PRIMARY [J TURNPIKE ] OTHER TOLL BRIDGE NO.
[[] DECLARATION OF EMERGENCY [ EMERGENCY REPAIR [C) NON-EMERGENCY REPAIR
[J STATE FORCES; ] CONTRACT; [ MINI-CONTRACT; CONTRACT NO. _ARW43

FINANCIAL PROJECT ID [
TOTAL FUNDS EXPENDED FOR REPAIRREPLACEMENT §  $13,353.00

COST CENTER NUMBER [ |

| hereby cerify that the information contained in this report

and the documents attached are accurate Twndefsmdins-

> WY LT

Maintenanéélﬁaidenlﬂraﬂlc Operations Engineer

Sworn to and subscribed befere me this 30th  dayof June , 2022 by
] (name of affiant). He/She is personally known to me or has produced

(type of identification) as identification.
State of Florida _ County of Manatee

(Notary's printed name) My commission expies
Distribution: Accident damage ~ 3 copies (original signatures and seals) to Office of General Counsel.
The Office of General Counsel will provide a copy. with collected funds, ta the Cffice of Comptrolier.
Attachmenis: Florida State Accident Report, DOT Accident Repont
Other Report

X__ State Force Cost Documentation

Copy of contractor’'s invoice (onginal sent to Office of Comptrofier)
%__ Photographs of damage

Most recent bridge inspection raport and post-accident inspection rapert
x__ Additional explanation

Report of Bridge Accident
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DocusSign Envelope ID: 6B0249EB-1CF3-476F-314F-2045CEQTATIE
STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION OSO-COS-CD
STATE FORCE AND CONTRACT COST DOCUMENTATION ey
I
FOREMAN
(For reporting repalr of damage to state property or equipment or other state force work)
DATE OF DATE OF

WORK PERFORMED Replacement of traffic signal cabinet ACCIDENT 08/27/22
LOCATICN

STATE ROAD NO. - COUNTY -

LABOR COST:

Hourly 1"
Rate
$46.18

Hours
5.00

Name and Title
- Electrical Div. Supenvisior (Overtime)

Emplo

REPAIRS 8/27/22 - 6/28/22
CRASH REPORT NO. N/A

cosT cenTER NO. IR

Amount
$230.85

$0.00

- i ccirican/Field Signal Tech. Level | (Overtime) $33.32 400

$133.28

M- € =ctrician/Field Signal Tech. Level Il (Overtime) $40.55 3.00

$121.85

B - S=ctrician/Feld Signal Tech. Level il $25.26 2.00

$50.52

$37.43 3.00

$112.28

-- Electrician/Field Signal Tech. Leve! Il (Overtime)
- Electrical Tranie

$17.25 2.00

$24.50

I - ©i=cirical Div. Supervisor $30.79 300

— 8237
$0.00

$0.00

$0.00
$0.00

$0.00

$0.00

KX X XK XK XK X XK X M MMM X

Sub-Total
(current factor)
(current factor)
for (rate)
LABOR COST:

Benefits
Overhead
No. Inmates . x

s lzlx
l!lx
_(hours) x _

"nn
o

Divide bl-waekly rate by 80 (hours)
Include overtime hours If applicabie.
Enter above.

EQUIPMENT:

Show exempt empéioyees at actual hours, straight time.

BRZ

Type DOT No. (MilesHours) Unit Cost

$0.00
E,

—  ST7558
$0.00

$0.00
$0.0
$775.56

$0.00

$0.00
$0.00

$0.00

$0.00

$0.00
$0.00
$0.00

MATERIALS:
No. Each

$12,578.43

ftem

Cubic TS2 TYPE1 Cabinet Type & 1.00

QUIPMENT COST:

$0.00

$12578.43

$0.00
$0.00

$0.00

$0.00

XK XXX

ATERIALS COST:
CONTRACT COST:
No.

item Each

_$0.00
$12578.43

$0.00

$0.00

$0.00
$0.00
$0.00

$0.00

€ 2 22 XX X >

ONTRACT COST:
JOTAL COST:

0.00
1335300
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DocuSign Envelope ID: 6B0249EB-1CF3-476F-314F-2045CE07AT3E

STATE OF FLORIDN DEPARTMENT OF TRANSPORTATION FE0-010-22
TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT  J5ii .
&of::c Paga e
EXHIBIT C

Reimbursement for Replacement and/or Repair of
Damaged Traffic Signals and Devices

The Department will reimburse the Mamtaining Agency a Lump Sum amount for costs incurred for the replacement and/or
repair of Traffic Signals and Devices damaged as a result of third parties or as a resuil of other causes that were not
caused by the Maintaining Agency,

The Maintaining Agency is not required fo provide a police regort in situations where damage is caused fo Traffic
Signals and Devices by a Force Majeure Event or as a result of other causes beyond the confrol of the Maintaining
Agency that do not necassarily prevent performance, which inciudes but is not limited to. storms, winds, lightning,
flooding and other natural and weather-related causes. The Maintaining Agency must provide a police report in all
situations where a traffic accident, theft, or vandalism causes damage to Traffic Signals and Devices to the extent the
Maintaining Agency has the ability and cpporiunily to obtain a police report.

Applicable reimbursements wiil be processed after the Department receives a properly completed and supporied inveice
from the Maintaining Agency. The following information shall be provided by the Maintaining Agency to be eligible for the
reimbursement payment:

{Date and Time of Accidentingident. 52712022 & 2090 hours — Slorm damage
Location of Accidentincident.

Provide Polce Report (¥ applicabie) and the Following information:

1. Attach piclures of darmaged Lrafte signals and devices.

2. Altach inveicas of recaipt of equipment purchased to replace damaged comgonants.

3. Aftach detaded documintation of labor coels associated with replacing andfor repawing damaped camponents,
including dates of performance and completion of the wirk.

| Contract No.. NG

|_Project No.: I

Total Lump Sum Reimbursement Amount $13,353.09

The Maintaining Agency hereby certifies that it has replaced and repaired all the Traffic Signals and Devices at the
location or signalized intersection referenced above. Henceforth, this document is the Maintaining Agency's request for
reimbursement to the Department for the services of restoring the Traffic Signals and Devices to their original eperating
condition

The Parties agree fo the Total Lump Sum Reimbursement Amount set fort Ny e s
ﬁ 7/26/2022 | 8:50 AM
M
naning Date District Traffic Operations Enginesr Date
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Invoice No. 71222
INVOICE
Charge to: |
Name FDOT Date 6/27/2022
Address ltermn: Traffic Signal Cabinet
City State ZIP Location: |
Qty (hrs.) | Description | Unit Price | TOTAL
LABOR
5 Electrical Supervisor (CW) - Overtime $ 4619( S 230.95
4 Electrical Field Signal Service Tech Level | (JG) - Overtime $ 33321 9S 133.28
3 Electrician/Field Signal Tech. Level Il (DB) - Overtime S 4055|8§ 121.65
2 Electrician/Field Signal Tech. Level Il (KW) s 2526 | $ 50.52
3 Electrician/Field Signal Tech. Level Il (FS) - Overtime $ 3743|8 112.29
2 Electrical Trainee (BC) s 17251 $ 34.50
3 Electrical Supervisor (CW) $ 3079|%S 92.37
$ .
|
3 z
EQUIPMENT |
Cubic TS2 TYPE1 Cabinet Type 6 s 12,578.43
S z
$ 2
MATERIALS l
3 2
$ d
$ 5
$ =
$ =
$ :
S z
$ a
How did damage occur? Labor:| $ 775.56
Supervision:| $ -
What work was being performed? Equipment: | 12,578.43
Materials: | $ -
Were there any witnesses? TOTAL | S 13,353.99
Remit to:
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DocuSign Enveiope ID: 6B0249EB-1CF3-476F-314F-2045CE0TAT3E

To whom it may concern:

On Monday, June 27%" 2022, at 2030 hours the intersection of_
I <t into flash during a thunderstorm. After

multiple attempts to restore the intersection, | determined that the cabinet had
suffered lightning damage after installing multiple pieces of replacement
equipment without solving the problem. | then organized a crew to come in and
replace the traffic signal cabinet. After the installation of the new cabinet, we
were able to restore the intersection to its proper working state. The [}
_is seeking financial reimbursement for the labor and materiais caused
by this weather-related event. If you have any more questions, please feel free

to reach out to me. My contact information is below.




750-010-022-f
Page 24 of 28

L
W

AN




750-010-022-f
Page 25 of 28




750-010-022-f
Page 26 of 28

~Ef Vel ol 777/
raffic Light - #12224

502

Step 2 was created

un 28, 2022
223sm

.

hitps igov.publicstuff.com/printirequast/12

Request was submitted

2945027
— e

20fset=-300

une 28 2022 811am

20628 5P0M.7T12Z

NSA
Lontact
N/A
NA
N/A

Description: Message For: [T 2<en 27/ LV-22 o€ 8:46PM by EAT Deiivered 27,/UN-22 5t 848PM by EAT
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Print
I - roic fight is sctuslly down in front of wawe. “updated o 'CaSI Message For- [
Taken 27 JUN-22 &t 8.46PM by EAT Defvereg 27 JUN-22 a1 B48PM by EAT (0

Narne ciress. of _’ev traffic ightis actualy

down in fForx of Wawa

uSign Envelope 1D SB0243E5-1CF3-476F-814F-2045C80TATIE

un 28, 2022 Waorkflownode #357057196 completed at: jun 280h, 2022 17 39am " set
1N 33am viorkflownode #35705196 completed by |

Step 2 completed at jun 28ch, 2022 1139 m st
step 2 completed by: |G-
Completed At jun 28th, 2022 17 39am "t
Status: Submited’updated o ‘Compleed
Responded At jun 38ch, M2 7. 3%m’ se

hitps:/igov.puUblicstult.com/printrequest/ 12224502720 Msat=-300
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CUBIC | i Trafficware

Casons #: PR S )
Re Tope © Catrat wiat e
Cwne Jareawy 15 2200

[GUDTATION FOR GOCOS AND SERVICES

R e e T

PART NUMBER QTY | DESCRIPTION $TEACH S ITOTAL
‘I 752 TYPE | CABNET Type & $1257848 $1257848
TO0E-TELFLPR-E2-WCESS01 0100 1 |ASSY.TELP 4420862 LB L2 LED PrOT RD
S0122-2000 1 |ASSYKITOPS
106162000 1 |ASSY.CABLE ADAPTER GPS 16,00 AMSE
Lo sy $12878.45
Adty
Nl Aot $12 47848
Vomna: ; « CUOTE VALID FOR 50 DAYS.
« PRICES ARE IN US FLNDS.
« NETI20AYS

« FREIGNT - FOO ORGINTREGHT NCLLOED

* TAXES ARE NOT NCLUDED. ALL ITENS SULECT TO APPUCAZLE TAXES. ¥ TAX EXEVSTION
APPLIES PLEASE NURNSH NUNDER OR RESALE CERTIICATE WITH PURCHASE CRCER

« DELVERY 80-80 DAYY AFTER RECEST OF ORDER, FOR STANDARD ITEVE. FOR NON
STANUARD ITEMS PLEASE ADD AN ADODITICKAL 62 DAYS

« THIS QUOTATION 15 FOR DOUPMENT ONLY. QUOTE DOES NOT INCLLDE TRIANNG OR TURN-
ON ASSISTANCE, UMLESS STATED N CLOTT

Notes: * ADDTL DESCOUNT ASSLUINES THE PURCHASE OF THIS CUOTE AS A PADKAGE

* ALL ORDORS ARE SUBIECT TO CREDIT APPROVAL.

* CREDIT APFROVAL DELAYS NAY ADVERSELY AFFECT STANDARD DELIVERY TINES

* CANCILLZD CRCCRI ON STANDARD MTEMS ARE SUDLECT TO A 25% RESTDCKING FIX
RESTOCKING FIX FOR CANCILLED ORDZRS ON SPOCALTY ITEMS MAY 0T HOGHER

« ITEN NUMSERS FOR PSI PACCUCTS (A TRAFFIOWARE COMPANY) BEGIN WITH *P" TO MELP
OUR PS CUSTONERS DETINGUISH PR PARTS. THESE PANTS CAN B2 CROCRZD WITH OR
WITHOUT LSNG THE 7" PREFIX

* PLEASE MAXE OUT ALL PO'S TO CUBIC TTS, INC. AND SIND TO KRS MCCOYRTUDIC.COM

Wi spgreciale D opporiunity 1 provice s cuctetiond

- el n wih T G aalas, and ™ Procucts, Aan and Wil compty with sl spplicasie mwe,
m‘:urnwn'nmlm-'m-nusrmncwmmmmlmammma G, o

arything of waiue for e comel porpoas of gaining & corTeeriel banef® or acartage; and (7] US agpot control and sanciions imee el mguiste he disposiion of U S o‘ppea
acfwers, and Inchacogy.




