EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS.
(REV 4-25-02) (FA 7-17-02) (1-03)

SECTION 7 (Pages 54-71) is expanded by the following:

7-26 Equal Employment Opportunity Requirements.

7-26.1 Equal Employment Opportunity Policy: Accept as the operating policy, the following
statement which is designed to further the provision of equal employment opportunity to all persons
without regard to their age, race, color, religion, national origin, sex, or disability and to promote the full
realization of equal employment opportunity through a positive continuing program:

“It is the policy of this Company to assure that applicants are employed, and that
employees are treated during employment, without regard to their age, race, religion, color, national
origin, sex, or disability. Such action must include: employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation;
and selection for training, including apprenticeship, preapprenticeship, and/or on-the-job training.”

7-26.2 Equal Employment Opportunity Officer: Designate and make known to the
Department’s contracting officers an equal employment opportunity officer (hereinafter referred to as the
EEO Officer) who must be capable of effectively administering and promoting an active Contractor
program employment opportunity and who must be assigned adequate authority and responsibility to do
S0.

7-26.3 Dissemination of Policy: All members of the Contractor’s staff who are authorized to
hire, supervise, promote, and discharge employees, or who recommend such action, or who are
substantially involved in such action, will be made fully cognizant of, and will implement, the
Contractor’s equal employment opportunity policy and contractual responsibilities.

7-26.4 Recruitment: When advertising for employees, include in all advertisements for
employees the notation “An Equal Opportunity Employer”.

7-26.5 Personnel Actions: Establish and administer wages, working conditions, employee
benefits, and personnel actions of every type, including hiring, upgrading, promotion, transfer, demotion,
layoff, and termination without regard to age, race, color, religion, national origin, sex, or disability.

Follow the following procedures:

(1) Conduct periodic inspections of project sites to insure that working conditions
and employee facilities do not indicate discriminatory treatment of project site personnel.

(2) Periodically evaluate the spread of wages paid with each classification to
determine any evidence of discriminatory wage practices.

(3) Periodically review selected personnel actions in depth to determine whether
there is evidence of discrimination. Where evidence is found, promptly take corrective action. If the
review indicates that the discrimination may extend beyond the actions reviewed, such corrective action
must include all affected persons.

(4) Investigate all complaints of alleged discrimination made in connection with
obligations under this Contract, attempt to resolve such complaints, and take appropriate corrective
action. If the investigation indicates that the discrimination may affect persons other than the complainant,
such corrective action must include such other persons. Upon completion of each investigation inform
every complainant of all of the avenues of appeal.

7-26.6 Subcontracting: Use the best efforts to ensure subcontractor compliance with their equal
employment opportunity policy.

7-26.7 Records and Reports: Keep such records as are necessary to determine compliance with
the equal employment opportunity obligations. The records kept will be designed to indicate the
following:



(1) The number of minority and nonminority group members employed in each work
classification on the project.

(2) The progress and efforts being made in cooperation with unions to increase minority
group employment opportunities (applicable only to Contractors who rely in whole or in part on unions as
a source of their work force).

(3) The progress and efforts being made in locating, hiring, training, qualifying, and
upgrading minority group employees as deemed appropriate to comply with their Equal Employment
Opportunity Policy.

(4) The progress and efforts being made in securing the services of minority group
subcontractors or subcontractors with meaningful minority group representation among their employees
as deemed appropriate to comply with their Equal Employment Opportunity Policy.

All such records must be retained for a period of three years following completion of the
contract work and be available at reasonable times and places for inspection by authorized representatives
to the Department and the Federal Highway Administration.

Upon request, submit to the Department a report of the number of minority and
nonminority group employees currently engaged in each work classification required by the Contract
work.



