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	Project Number:
	     
	

	Project Title:
	     
	

	Subrecipient Agency:
	     
	

	Implementing Agency:
	     
	

	The Florida Department of Transportation’s (FDOT) State Safety Office is required by the National Highway Traffic Safety Administration (NHTSA) under 49 CFR §18.32, 49 CFR §19.34 and 2 CFR §200.33 to ensure that equipment purchased with highway safety subgrant funds are used for authorized purposes, in compliance with Federal and State statutes, regulations, and according to the terms and conditions of the subgrant. 
Equipment is defined as an item with a unit cost of $5,000 or more per unit. All equipment purchased within a subgrant must be approved by FDOT and NHTSA prior to purchase and disposal. 

Equipment Limitations and Expectations 
as defined in Part V of the Subgrant

Equipment: Any equipment purchased under this subgrant agreement with highway safety funds shall not replace previously purchased equipment that is damaged, stolen, lost, or that wears out as a result of misuse, whether the equipment was purchased with federal, state, or local funds.

Use of Equipment: All equipment shall be used for the originally authorized subgrant agreement purpose(s) for as long as needed for those purposes. 

Major Purchases and Dispositions: Equipment with a useful life of more than one year and an acquisition cost of $5,000 or more per unit shall be subject to the following requirements:
1) Purchases shall receive prior written approval from the FDOT State Safety Office.

2) Dispositions shall receive prior written approval from the FDOT State Safety Office.

Subrecipient: The term “Subrecipient” referred to herein, will reference both the Subrecipient and its Implementing Agency.
Equipment Replacement or Repair: The Subrecipient is responsible, at their own cost, for replacing or repairing any equipment purchased with Federal highway safety funds that is damaged, stolen, or lost, or that wears out as a result of misuse. The FDOT State Safety Office retains the right to replace or repair any equipment for statewide programs based on exceptional individual circumstances. 
Equipment Ownership: Ownership of all equipment purchased with Federal highway safety funds rests with the Subrecipient; however, the USDOT maintains an interest in the equipment and title vests in the Subrecipient subject to several conditions and obligations under 2 CFR §200.313. The Subrecipient must use the equipment for the authorized purposes of the project, whether or not the project continues to be supported by the Federal award, unless the FDOT State Safety Office, on behalf of USDOT, provides written authorization for another use of the equipment that is permissible under 2 CFR §200.313. 
Equipment Repossession: Any equipment purchased with Federal highway safety funds that is not being used by the Subrecipient for the purposes described in the project or in accordance with other authorized uses under 2 CFR §200.313, is subject to repossession by the FDOT State Safety Office, on behalf of the USDOT. Items that are repossessed shall be disbursed to agencies that agree to use the equipment for the activity described in this project or for other uses authorized by USDOT.

Equipment Disposal: In the event the equipment is no longer needed for the originally authorized subgrant agreement purpose(s) or has reached the end of its useful life, Subrecipients should notify the FDOT State Safety Office so that the equipment can be transferred to another agency for use or disposed of.
Equipment Status Certifications

6 Month Certification: The FDOT State Safety Office requires equipment status certifications every 6 months for any equipment purchased with subgrant funding. Equipment status certifications will be sent out by the FDOT State Safety Office to the Agency Property Custodian, Preparer Completing Form, and Agency Head every 6 months. Failure to respond to the required certification will result in equipment repossession by the FDOT State Safety Office.

Instructions

One form must be completed for EACH piece of equipment purchased. Please complete the form entirely and include with your reimbursement claim for the equipment. 
Equipment Type: Enter the general type of equipment that was purchased. (i.e.: A Honda 1200 XTL LED Message Board with Data Collector would be listed as “Message Board”)

Manufacturer: Enter the make of the equipment. (i.e.: using the previous example, the manufacturer would be “Honda”)

Description/Specs/Model: Provide a detailed description of the piece of equipment. (i.e.: Honda 1200 XLT LED Message Board with Data Collector, 42” Board with trailer hitch)

Serial/VIN Number: Enter the serial or VIN number of the equipment (if applicable) 

Purpose of Equipment: Enter the general purpose of how the equipment will be used (i.e.: Message board will be used along roadsides to promote the Click It or Ticket campaign and buckle up messages)

Purchase Cost: Enter the total purchase price for the piece of equipment 

Purchase Date: Enter the date of purchase for the equipment

Condition: Select New or Used for the acquisition of the equipment 

Estimated Useful Life: Enter the average useful life cycle for the type of equipment

Agency Assigned Inventory Number: Enter the property identification number assigned to the equipment (if applicable) 

Equipment Physical Location Address: Enter the physical address where the equipment is located and or can be viewed

Agency Disposition Schedule for this type of Equipment: What is your agency’s disposal cycle for this type of equipment (if any). (i.e.: Agency disposes of message boards every 10 years due to high maintenance costs)

Attach a photo of the equipment: This form must accompany a picture of the equipment associated with this form.

Attach a photo of the Serial/VIN of this equipment: This form must accompany a clear picture of the applicable equipment identifying number (Serial/VIN). This is usually found on a permanent label or plate attached to the equipment. (NOT THE AGENCY CREATED PROPERTY TAG)
Agency Property Custodian: Enter the information for the person responsible for the equipment 

Preparer Completing Form: Enter the information for the person completing this form 

	Equipment Type:
	     
	

	Manufacturer:
	     
	

	Description/Specs/Model:
	
	

	Serial/VIN Number:
	     
	

	Purpose of Equipment:
	     
	

	Purchase Cost:
	     
	Purchase Date:
	     
	

	Condition:

            FORMCHECKBOX 
  New
      FORMCHECKBOX 
  Used
	

	Estimated Useful Life:
	     
	

	Agency Assigned Inventory Number:
	     
	

	Equipment Physical Location Address:
	     
	

	
	     
	

	
	City:      
	State:  Florida
	Zip:      
	

	Agency Disposition Schedule for this type of Equipment: 
	
	

	Attach a photo of this equipment.
	 FORMCHECKBOX 
  Attached
	

	Attach a photo of the Serial/VIN or this equipment. 
	 FORMCHECKBOX 
  Attached
	


By signing this form, I certify to the best of my knowledge and belief that the form is true, complete, and accurate. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812). I also acknowledge that the FDOT State Safety Office requires equipment status certifications every 6 months and failure to respond to the required certification will result in equipment repossession.
	Preparer Completing Form
     

	Printed Name

	     

	Email

	     

	Address Line 1

	     

	Address Line 2

	     
	FL
	     

	City
	State
	Zip

	     

	Phone

	Signature and Date

	Agency Property Custodian 


	Printed Name

	     

	Email

	     

	Address Line 1

	     

	Address Line 2

	     
	FL
	     

	City
	State
	Zip

	     

	Phone

	

	Signature and Date
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