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Preparations for the Hurricane Season 

By Keith Myhre 

Central Office, FDOT Occupational Safety and Health Programs 

Hurricane season 2024 has begun, and for many of us we are in the process of 

cleaning up, or fixing up, after last year’s storms. The following page is a 

comprehensive list of items to collect, and actions to undertake, so that you 

and your family are prepared at home.  For many, we have this system down. 

We have been through it enough times to know what’s needed and what isn't. 

For others, you may use this as a guide for your own list of essentials when 

you experience flooding, loss of power, assisting elderly family, or evacuating.  

Evacuating your home to live in a temporary location is a difficult and stressful 

upheaval to your routine. Having necessary items and important documents in 

hand, will help to make the day to day progress more bearable.  Remember 

your elderly family members who may need assistance for planning ahead. 

        In This Issue: 

• Hurricane Preparations 

• Hurricane Evacuation Prep List 

• Personal Injury and Illness Reporting 

• July Summer Wrap Recipe 

• Did You Know:  First Aid at FDOT 



 

 

Disaster Supply Kit Checklist is courtesy of the Florida Division of Emergency Management. 



 

 

 
Personal Injury and Illness Reporting 

By Keith Myhre 

Central Office, FDOT Occupational Safety and Health Programs 

 

Are you a new employee or new supervisor, who has not yet experienced re-

sponding to a work-related injury or illness? The FDOT Security Loss and 

Prevention Manual (SLPM Chap. 4), identifies the response mechanism when 

assisting an injured or ill employee. 

Employees: are responsible to report work-related injuries or illnesses to their 

immediate supervisor.  Sections A and B of the Injury/Illness Report (Form 

500-000-18).   

Explain in detail, how the injury/illness occurred, activity being performed, 

any equipment or tools used, work environment, PPE required and what may 

have caused this incident. 

Immediate Supervisors: ensure that employees are provided with appropri-

ate first aid or medical treatment. The Managed Care Provider and Worker’s 

Compensation coordinator must be notified. First aid cases without medical 

treatment are required to be called in to the Managed Care Provider only.  

Sections C and D of the Injury/Illness Report (Form 500-000-18), must be 

filled out.  

Conduct a non-fault finding investigation for the purpose of identifying caus-

es and solutions to the incident. Gathering all of the facts before making any 

conclusions. This report should then be sent to the Unit Safety and Health 

Specialist or designee.   

Unit Safety and Health Specialist or Designee: provides assistance in the 

accident investigation in a way that is fact finding without addressing fault, 

and looking for recommendations on how to prevent any future occurrences. 

Section D of the Injury/Illness Report (Form 500-000-18) should be com-

pleted, indicating any recommendations for preventative actions.  

(continued on next page) 



 

 

 
Personal Injury and Illness Reporting (continued) 

 

Unit Managers  Review comments from all staff reporting on the Injury/

Illness report for completeness and a clear determination of the facts.  The 

unit manager reviews information to ascertain as to the incident being pre-

ventable, an unsafe act, lack of training or improper work procedure.   

If any unsafe conditions are identified, the unit manager must look into the 

training background, equipment used, improper work procedures or un-

followed work procedures. Then, what preventative actions can be estab-

lished. From this, an action plan must be developed. Injury/Illness Report 

(Form 500-000-18). Sections B and C, must now be included into Section 

D.  A copy is forwarded to the District Safety and Health Manager or desig-

nated person. 

District Safety and Health Manager (or designee):  Shall provide assis-

tance in identifying and implementing pro-active plans that may include spe-

cialized safety training, selections of personal protective equipment, safety 

plans or other actions that will help in preventing future incidents. 

All of this information is then added into the department’s Industrial Safety 

Information Management System (ISIMS) for reference and future trend anal-

yses into on-the-job crashes and injuries.  
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Did You Know? First Aid at FDOT 
 

Our FDOT Safety and Loss Prevention Manual (SLPM), explains the purpose of  first 

aid and other medical assistance within the workplace.  Chapter 9 of the SLPM out-

lines procedures for assisting co-workers with medical first aid. Such as, understanding 

bloodborne pathogen awareness, materials that can be found in a first aid kit, personal 

protective equipment needed for a response, first aid devices such as emergency show-

ers, eye wash stations or drench hoses when response to a chemical exposure is needed. 

When you are a responder, it is critical that you protect yourself first from any threat of 

a bloodborne pathogen – if that is the type of injury.  When required, obtain protective 

gloves, found in any first aid kit prior to assisting the injured coworker.  When possible 

and physically able, the injured employee will perform self-aid and clean up to mini-

mize exposure to others.  Stay ready, look for first aid training sessions throughout the 

year in all districts. 

 

The Safety Advisor is distributed electronically to all FDOT staff monthly to 
promote indoor and outdoor workplace safety and generate an overall 

awareness of safety in our lives. It is produced monthly by the State  
Safety Office in Tallahassee, Florida. 

 

For content information or ideas, please email Keith Myhre 
Keith.Myhre@dot.state.fl.us  

See Department safety information at: https://www.fdot.gov/safety  
Anonymously report hazards in your workplace: (850) 414-5255 
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