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303 Signature Sheet

303.1 General

The Signature Sheet is the second sheet of the contract plans. This sheet defines a
professional’s area of responsibility for those portions of the document being digitally
signed. The Signature Sheet shows the Digital Signature Appearance of the
Professional(s) of Record.

See Exhibits 303-1 and 303-2 for examples of a Signature Sheet.

Projects are to be delivered as individual Signed and Sealed components of the contract
plans; e.g., Roadway Plans, Signing and Pavement Marking Plans, Structure Plans. A
Signature Sheet is required for component plans that are to be Signed and Sealed by
more than one licensed professional. When component plans are to be Signed and
Sealed by a single licensed professional a signature block can be placed on the Key
Sheet in lieu of using a Signature Sheet (see Exhibit 303-2).

303.2 Title Block

The Signature Sheet title block is to contain the information for the licensed professional
that is responsible for the creation and content of the sheet. Do not place the Official
Record note along the right edge of this sheet.

See FDM 130 for digital Signing and Sealing requirements.

303.3 Digital Signature Placement

By placing a digital signature on the Signature Sheet of a multi-sheet plans set, the
licensed professional associates their professional signature with the entire plans set. The
Signature Sheet provides a Statement of Responsibility delineating the extent of the
professional’s responsibility and identifies the specific sheets for which the professional
is accepting responsibility.

303.4 Digital Signature Appearance

A Digital Signature Appearance is the visual representation of a Digital Signature applied
to a document. The Digital Signature Appearance is composed of combinations of
informational fields; e.g., dates or text, and other information. The Digital Signature
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Appearance must include the professional’'s name, and the date and time of signing
stamp.

303.5 Seal

The professional will include a representation of their Seal next to the Digital Signature
Appearance. Seal representations are provided with the FDOT CADD Software. Each
respective Board of Professional Regulation has enacted in their section of the Florida
Administrative Code the requirements for the size and representation of a Seal.

303.6 Statement of Responsibility

The Statement of Responsibility is used to define the licensed professional’s limits of
responsibility and any exculpatory language. Place this statement below the Seal and
Digital Signature Appearance and above the sheet index. The Statement of
Responsibility must indicate the applicable Rule of the Florida Administrative Code
(F.A.C.).

Exculpatory language may be included in cases where professionals share responsibility
for content on any given sheet. In those cases additional text must include the limitations
of their responsibility.

303.7 Index

The Index is a list of sheets that the licensed professional is responsible for signing and
sealing. Place the Index below the Statement of Responsibility for each licensed
professional. There may be sheets common to more than one licensed professional, and
in such case, exculpatory language should be used to differentiate each area of
responsibility.

303.8 Revisions

A revision Signature Sheet is created when more than one licensed professional is
required to Sign and Seal a revision package. The revision Signature Sheet is numbered
using an alphabetic suffix; e.g., 2A, 2B. Only the licensed professionals required to Sign
and Seal the revision are to be included on the revision Signature Sheet.

See Exhibit 303-2 for an example of a revision Signature Sheet.
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