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To provide a reference index of Utility and Railroad Standard Operating Procedures for ready

reference.
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State Utility Enginecr
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Reports and Correspondence
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502 Relocation
503 Joint Project
504 Joint Use
505 Service and Energy
506 Lump Sum
507 Supplemental
508 Change Order
509 Permits
510 Termination
511 Master Relocation
512 Third Party Contracts
513 Negotiated Contracts
3514 Contracts Advertising and Award by
Ultilities
515 Utility Installations Serving a Highway
Purpose '
516 Form Index
722 700 INSTALLATION AND INSPECTION
701 Scope and Need
702 Personnel
703 Dutics and Reports:
704 Field Coordination
705 Advance Installation
706 Signs and Barricadcs
707 Construction Stakes and Markers
708 Restoration of Right of Way
722 800 BILLING AND AUDIT
801 VReimbursement
802 Billings
803 Review and Processing
804 Auditing
722 900 APPENDIX - UTILITIES
901 State Statute - 337.11(2) - Advertising
Law
902 State Statute 338.17, .18, .19, .20-
(Nonreimhursable)
903 \ State Stalute (¢ )pinion) April 16, 1959
{(Reimbursable)
904 Department Rule 14-46.01

905 Digest of Section 123, Title 23, U. S. Code
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DESCRIPTION

Waiver Permit Regulations - Interstate-
State System

Plans Request/Escrow Accounts

Conventional Utility Symbols

Predesign Liaison & Inclusion of Utilities
on Roadway Plans

Final Negotiations Procedure - Utility Plans,
Estimates, Agreements

Form of Estimate Summary

Sample Fstimate - Gas

Sample Estimate - Power

¥ Sample Estimatc - Telephone

Sample Estimate - Water

Sample Estimate - Lump Sum

Field Inspection and Disposal of Recovered

Material

Fquipment ratcs

Utility Service Disconnects

FAHPM, Vol. 6, Ch. 4, Sec. 1, Subsec. 14,
Contract and Force Account, 4/9/75

FAHPM, Vol. 7, Ch. 7, Sec. 8, Joint
Devclopment of Highway Corridors and
Multiple Use of Roadway Properties,
3/27/73.

FAHPM, Vol. 1, Ch. 4, Sec. 4., Utility
Relocation and Adjustments 6/29/73

FAHPM, Vol. 6, Ch. 6, Sec. 3, Accom-
modation of Utilitics, 11/29/72

FAHPM, Vol. 6, Ch. 1, Sec. 2, Subsec. 2,
Fagagement of Consultants, 10/30/74

Agreement Sample - Nonreimbursable
Relocation

Agreement Sample - Reimbursable Reloca-
tion

Agreement Sample - Joint Project

Agreement Sample - Joint Use

Agreement Sample - Service and Energy

Agrcement Sample - Change Order

Agreement Sample - Permit

Advertising Notice

Award Notice
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934 Form of Billing Statement Summary

935 Transmittal of Approved Utility Invoice

936 Department Procedure 132-046,
Reimbursement for Utility and Railroad
Relocation

937 Recommended Publications to Aid in
Review of Utility Adjustments

938 Index - Federal Highway Administration

Utility PMublicalions
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FLORIDA ADMINISTRATIVE CODE v Approved:
UTILITIES INSTALLATION OR ADJUSTMENT

PURPOSE:

To promulgate Chapter 14-46, Florida Administrative Code, “Utilities Installation or
Adjustment”.

POLICY:

1. Rule 14-46.01, Florida Administrative Code, Utilities Installation or Adjustment effective
April 13, 1970 supersedes all previous directives issued in conjunction with the Utility Policy
and Procedures.

14-46.01 Utilities Installation or Adjustment.

(1) PURPOSE--This policy is established to regulate the location and manner for installation
and adjustment of utility facilities on the State Highway System in the interest of safety and of
protection, utilization, and future development of the highways with due consideration given to
public service afforded by adequate and economical utility installations and for the issuance of permits.

(2) AUTHORIZATION BY THE DEPARTMENT REQUIRED--No person shall enter upon
the right-of-way of any state road to construct, alter, or relocate any utility installation withour prior
authorization by the Department except as noted in the Department’s ““Utility Accommodation
Guide”.

(3) PERMITS TO BE ISSUED--Permits for the construction, operation, and maintenance of
utilities upon the right-of-way of any road on a state maintained system will be issued in conformity
with the Department’s “Utility Accommodation Guide™.

(4) REIMBURSEMENT CONDITIONS--(Other than Interstate)

(a) There will be no reimbursement for adjustment or removal of existing utilities
where utilities are located on public rights-of-way or other areas dedicated for public use.

(b) The utilities will be reimbursed for relocating or adjusting their facilities where
they are located on property in which they hold a compensable interest.

(5) REIMBURSEMENT CONDITIONS--(Interstate)

(a) If the relocation of utility facilities is required by construction of a project on the
Federal Aid Interstate System, and the cost of such project is financed by the federal government to
the extent of 90% under the Federal Aid Highway Act, then in that event the department will reim-
burse the expense of utility relocation in accordance with the Federal Highway Administration
Federal-Aid Highway Program Manual Vol. 1, Chap. 4, Sec. 4.
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Page 1 of '—,_.‘
bEttectne | Jan. 1980 Potbuion. b
STATFE UTILITY ENGINEER Approved:
PURPOSE::

To define the responsibilities of the State Utility Engineer.

POLICY:
1. The State Utility Engincer operates under the supervision of the State Design Enginecr and is

responsible and accountable for all decisions, policies, procedures, activities and phases of the
Department’s Central Office Utilitics Section.

357,401/ 397 o3 [33 7403 357 503
A. Florida Statutes 337.11 338.18 338.190 338.21

2. Basic policies and procedures will be f(zmulated/u;)on the 1grms, prm’isions and requirements of:
B. Florida Administrative Code, Rule 14-46.02
C. Policy 132-046 Reimburscment for Utility and Railroad Relocations
D. Procedurc 592-400 Utility Accommodations Guide

F. U. S Department of Transportation, Federal Highway Administration, Federal-Aid Highway
Program Manual:

(1) Vol. 1, Chap. 4, Sec. 4 (PPM 30-4), “Utility Relocation and Adjustments,” dated
June 29, 1973.

{2) Vol.6,Chap.6, Sec. 3, Subsce. 2, “Accommodation of Utilities,” dated November 29,
1972.

(3) Vol. 1, Chap. 4, Sce. 3, “Reimbursement for Railroad Work,” dated April 25, 1975.
(4) Vol.6, Chap. 6, Sce. 2, Subsee, 1, “Railroad-llighway Projects,” dated April 25, 1975.

(5) Vol. 6. Chap. 6, Sec. 2, Subsec. 2, “"Railroad-Highway Insurance Protection,” dated
October 25, 1974 and Transmittal 268, May 24, 1978.

(6) Federal Highway Administration Implementation Package 79-8, “Railroad-Highway
Grade Crossing Surfaces,” dated August 1979.

(7)  Any related or referred to Federal-Aid Highway Program Manual and any supplements
and/or revisions thereto, which will assure the maximum Federal-aid participation in the costs of the

Utility facility adjustment and/or relocations.

3. The State Utility Enginecr shall formulate policies and establish procedures as necessary and
require to effectively accomplish the mission of the Department’s Utility Section.

A.  The State Utility Enginecr shall formulate policies and cstablish procedures for:

(1) The format and context in the preparation of Railroad and Utility Agreements so as to
maintain uniformity.
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(2) The Central Utility Section’s review of Railroad and Utility Relocation Agreements
prepared by the District and/or comments, modifications or corrections as required to be accom-
plished by the District Utilities Section.

(3) The processing of Railroad and Utility Relocation Agreements through Department
Headquarters and submission to the Federal lighway Administration Division Administrator for
review, comments, approval and authorization to proceed, or such modification or comments as may
be required.

{4) The written notification advising the Railroad and the Utility of approval and authori-
zation to proceed with the facility adjustment and/or relocation as outlined in the Utility Relocation
Agreement; and the Railroad’s and Utility’s responsibility to advise the District Engineer in advance of
the proposed date of commencement of the facility adjustment and/or relocation.

(5) The inspection of Railroad and Utility Facility adjustments and/or relocations by the
Utilities Inspector and record keeping of such inspections.

(6) Railroad and Utility billing requirements, billing submission and District and Central
Office Utility Section review, verification and recommendations prior to transmitting billing to De-
partment Comptroller for processing, audit and payment.

(7) Railroad/Utility Change Orders, Railroad/Utility Extra Work Orders and Supplemental
Railroad/Utility Force Account Agreements.

(8) Accommodation and placement of Railroad/Utility facilities within highway right-of-
way to insure that facility construction complies with preseribed codes and/or standards.

(9) Application and processing of Railroad/Utility Permits.

(10) The writing or revising and updating of existing Standard Operating Procedures to
reflect new policies, or changed conditions as may be required to effectively accomplish timely
adjustment and/or relocation of Railroad and Utility facilities to accommodate highway improvements.

B. The State Utility Engineer will promoie the precepts of liaison to effectuate a harmonious
relationship between the Department and the Railroad and Utility Industry, in order that each may
effectively use information to a mutual advantage in the economical planning of proposed improve-
ments.

C. The State Utility Engineer will have the responsibility:

(1) To negotiate and conclude agreements with Federal Agencies, and may delegate to the
District Utility Engineer specific areas to handle and expedite as required.

(2) To consull with District personnel lo evaluate effectivencss of policies and procedures,
and to revise Standard Opcrating Procedures as required to improve officiency of operations and
channels of communicalion.

(3) To advise the State Design Engineer of the current status of Railroad and Utility
Relocation Agreements on projects being prepared by the Districts, and of any problems that will
delay or prevent their early completion.

(4) To assign the Engineer of Railroads and the Engineer of Utilities related responsibilities
and accountability for specific areas of work within the Utilities Section.

(5) To handle all associated problems that pertain to Railroad and Utility facilities.
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SUBIFCT.  Utilities - Administration No.. 122013 Page 1 of 2
Effective: ] Jun, 1980 Dastribution: B
ENGINEER OF UTILITIES Approved:
PURPQSE:

To define the responsibilities of the Engineer of Utilities.

POLICY:

1. The Engineer of Utilities will organize and staff a Utilities Section, as required, to effectively
accomplish its assigned responsibilities.

2. The Engineer of Utilities will be under the general supervision of the State Utility Engineer and

will be responsible for monitoring progress and compliance of District Utility Engineers with regards
to:

A, Predesign conferences:

(1) Supervising the uniform preparation and handling of predesign conferences;

(2) Participating in conferences involving complex considerations; and,

(3)  Reviewing all understandings and proposals resulting from predesign conferences.
B.  Construction plans:

(1) The reviewing of plans for proposed construction:

2) The reviewing of utility relocation plans; and,

(3)  The verifying of compliance with safely eriteria and federal aid considerations.
C. Right of Way:

(1) The reviewing of right of way maps and deeds;

(2) The determining of compensable interest of the utility ; and,

(3) 'The determining of conformance with accommodation policies.
D. Agreements:

(1) The confirmation of legal basis for reimbursement of Utitity Relocation costs.

(2) The reviewing of utility estimates and relocation scheduling.

(3) The securing of approval of Project Control as a valid job submission, allotmend of
funds by Fiscal, authorization by General Counsel and legal execution by the Director of
Administration.

(4) The securing of autherization from the FHWA Division Administrator to proceed with
physical relocation on Federal Aid participating utility projects.
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(5) The return of executed documents to the District Utility Engineer for distribution to
the utility owner.

(6) The reviewing of Maintenance Permit for ulility relocation.
E. Construction:
(1) The advising of utilities of job advertisement and the contract award.
(2) The coordinating of utility adjustments with DOT contractor operations; and,

(3) The further coordinating of utility adjustments caused by DOT Change Orders and/or
Supplemental Agreements.

F. Utility Billing and Audit:

(1) The advising of utilities of job completion and the insuring of prompt submission of
final ihvoice; ’

(2) The reviewing of final bills with basic agreement provisions, and furnishing invoice
assemblies to District Office For field approval; and.,

(3) The transmitting of final bills as authorized for payment Lo Department of
Transportation Comptroller for verification, audit of utility records and final payments.

G. Maintenance Permils:

(1) The coordinating of all administrative work involved in the issuance of muintenance
permits;

(2) The coordinating with the State Maintenance Engineer in the review of proposed
utility projects; and,

{3) The coordinating with the State Maintenance Engineer in the supervision of utility
installations.

H. Miscellaneous Coordination:
(1) The coordinaling of all contracts with atilities for service conneclions:

(A) Power connections for lighting, movable bridges, wayside parks, welcome stations.
weight stations, emergency call installations and the like.

(B) Telephone service for parks, stations, and the like.

(2) The coordinating of plans review and utility contracts for other projects; ie.,
landscaping, safety, and the like.
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surtecT:  Utilities - Admmstration No.. 722-014 Page 1 of 3
Effective: ] Jan. 1980 Distribution: E
ENGINEER OF RAILROADS Approved:
PURPOSE:

To define the responsibilities of the Engineer of Railroads.

POLICY:

1. The Engineer of Railroads will organize and staff a Railroad Section to effectively accomplish its
assigned responsibilities.

2. The Engineer of Railroads will be under the general supervision of the State Utility Engineer and
will be responsible for monitoring progress and compliance of District Utility Engineers with regards
to:

A. Predesign Conferences:

(1) The supervising of the uniform preparation and handling of predesign
conferences;

(2) The participating in conferences involving complex considerations; and,

(3) The reviewing of ail understandings and proposals resulting from predesign
conferences;

B. Construction Plans:
(1) The reviewing of plans for proposed construction;

(2) The verifying that proposed construction plans conform to railroad proposals.

(3) The verifying of compliance with safety criteria and federal aid requirements.
C.  Right of Way:

(1) The reviewing of right of way maps and deeds:

(2) The determining of compensable interest of the railroad; and,

(3) The reviewing of terms of previously existing railroad agreements.
D.  Agreements:

(1) The reviewing of railroad estimates for cost of track adjustment, signals and the like;

(2) The preparations of agreements for proposed crossings, payment of railroad
construction cost, and the like;

(3) The securing of approval of Project Control as a valid job submission, allotment of

funds by Fiscal, authorization by General Counsel and legal execution by the Director of
Administration.
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(4)  The securing of authorization from the FHWA Division Administrator to proceed with
physical relocation and installation on Federal Aid participating Railroad projects.

(5) The return of executed documents to the District Utility Engineer for distribution to
the railroad owner.

E. Construction:
(1) The advising of railroads of job advertisement and contract award;
(2) 'The coordinating of railroad adjustments with DOT contractor operations; and,

(3) The further coordinations railroad adjustments caused by DOT Change Orders and/or
‘Supplemental Agreements.

F. Railroad Billings and Audit:

(1) The advising of railroads of job completion and insuring prompt submission of final
invoice;

(2) The reviewing of final bills with basic agrecment provisions, and the furnishing of the
invoice assembly to the District Office for field approval; and,

(3) The transmitting of the final bill as authorized for payment to Department of
Transportation Comptroller for verification, audit of railroad records and final payment.

G. Railroad Crossing Permits:

(1) The coordinating of all administrative work involved in the issuance of railroad crossing
permits;

(2) The coordinating with the State Maintenance Engineer in the review of proposed
railroad projects involving State maintained right of way; and,

(3) The coordinating with the State Maintenance Engineer in the supervision of railroad
crossing installations on the maintained highway system.

H. FElimination of Railway/Highway Crossing Hazards:

(1) Requesting Distritt Engineers recommendations on applications received by the
Department for opening or closing of railroad crossings.

(2) The requesting of recommendation of affected railroads and local governmental
authorities.

(3) The scheduling and coordination of Pre-Hearing Conferences as authorized by the
Administrative Procedures Act.

(4) The distribution of executed Stipulation of Parties resulting from agreements reached
at the Pre-Hearing Conference.

(5) The preparing of combined reports and submitting of them to the Department’s
General Counsel.

(6) The coordinating and scheduling of judicial type public hearings as required by law.

(7) The preparing of distribution of recommended and final orders, agreements or permits
to railroads and local governmental agencies including the stipulation of type of active crossing traffic
zontrol devices.
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1. Regulation of Railway Speed Limits:

(1) Requesting District Enginecrs’ recommendations on applications received by the
Department for regulating speed limits of railroad traffic.

(2) The requesting of recommendations of affected railroads and local governmental
authorities.

(3) The preparing of combined reports and the conducting of any ficld conferences.

(4) The review of the Railroad Committees proposed Rule for the regulation of railway
speed limit between designated mile post stations.

(5) The coordinating and scheduling of legislative type public hearings as required by law.

(6) The preparation of and distribution of final Rules as issued by the Department of
Administration.
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SUBJECT: Utilities - Adminisiration No.: 722-015 Page | of l‘
Effective: § jan. 1980 Distribution: I
DISTRICT UTILITY ENGINEER Approved:
PURPOSE:

To define the responsibilities of the District Utility Engineer and the District Utilities Section.

POLICY:

1. The District Utility Engineer will organize and staff a District Utilities Section, to effectively
accomplish its assigned responsibilities. Utility operations will in turn be delegated to the District
Utility Coordinator and likewise railroad operations will in turn be delegated to the District Railroad
Coordinator.

2. The District Utilities Section will be under the direction of the District Utility Engineer, who
shall be responsible for:

A. The administration and operation of the District Utilities Section.

B. The preparation and processing of all Railroad and Utility Contact Documents and Plans for
formal railroad negotiations.

C.  All negotiations for Railroad and Utility Agreements.
D. The preparation and authorization of Change Orders for Railroad and Utility Work.

E. The preparation and precessing of railroad applications for opening and cloging crossings,
and for the control of railroad speed limits.

F. The processing of, and approval for payment, of all Railroad and Utility Work.
G. The processing of applications for and issuance of Utility Permits.

H. The development of active and effective Liaison Programs with Railroad, Utility and Public
agencies.

I.  The providing the Central Office Utilities Section with copies of utility correspondence

received and written, and any other pertinent information relating to Railroad or Utility negotiations
and associated matters.

3. The District Utility Engineer will be responsible for the initiation of procedures to implement the
722 series of Standard Operating Procedures.

4. The District Utility Engineer will be responsible for keeping, the District Engineer and the State
Utility Engineer advised as to the status of projects and any associated problems.
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SUBJECT:  Utilities - Administration No.. 722-0T6 Page 1 of
Effective: ] Jan. 1980  Pistribution: E
REPORTS AND CORRESPONDENCE Approved:
PURPOSE:
To establish a uniform procedure as to the nature and requirements of reports and
correspondence.
POLICY:

1. The District Utility Engineer shall provide the State Utility Engineer with copies of all prime
correspondence received and sent between the District office, Railroad, Utility or Public Agency.

2. The District Utility Engineer shall prepare and submit special reports as may be required on any
project to the State Utility Engineer.

3. The State Utility Engincer shall keep the District Utility Engineer fully informed as to progress of
problems being handled and expedited by the Central Office Utilities Section.

4. The Memorandum form shown below is suggested for use to transmit material from the District
to the State Utility Engineer and return.

L MEMORANDUL:

State of Fioruds Depariment of Transportation

UTILITY/RALLRUAD NEGUTIA HUN
TO: FRIM, Stwtr Utibety Engincer
FROM: _ T Dtrice Utihty Faguwer
Tounvy [ Wicvian [ uvicey e wa. | STAYE woaw RG TounTY mAmE | [rAnceL a wiw os ma | Reme.

1

ALLNCY

A | TITEOF ACTION RIGUESTED {Mack X" in appevpeisie bos(er).]

Uaifiey Ruitroad Hem.
€O) () MAgrnqu-b«

[ <) Larcute Attueked O

<) () Forwasd Heloestion Schedules 1o Ucsign/§i
() [} m.Aluflqu)u'uu«nll.)

<) ) Farmidh Reyuents d Mans (Chanzey No Clarge)
) ) Poovce Utitity/ Haidmasl levoice

) ) Frovem Utility/Railrasd Liabdity Insursnce
) () Foe Your Informiation snd File

<) () Ouher

2
S

B | SUHIECTIMXCUMESNTE) {Mark “X™ i appropnate box(se).}
Raiteasd Items

E

Subjoct Inatrument Evecuted. (No Cost 1o Department)
Surhyect Instrument Cloerd. (Not lavalved w/ Lonstruction)
Ralocation/ Lmiallstion Axreement
Supphamenti Kelocaton fistdlatien Agreemant
Change Order
Relocsion Seheedule
Termenstion Agreement
Jourt Draycct Agrcement
Laghong Agrecement
Signahs Agreement
Crassing A veamment
o
Bublic Hearing Notice
Ullwyll.ulm-l Imvoue
Peatacoive Lishiity Laswesnes CoetificatelPolicy

o o o o o s .
N e 2 2 e
A o o
e e e e
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SUBJECT: Utilities - Administration No.: 122017 Page 1 of 1
Effective: 1 Jan. 1980  Distribution. E
DISPUTES Approved:
PURPOSE:

To establish a uniform procedure for resolving of dispules arising between the Department of

Transportation and Railroad/Utility Agencies in conjunction with the adjustment and/or relocation of
Railroad/Utility facilities.

POLICY:

1. The District Utility Engineer shall be responsible for reporting any disputed situation or problem

l;:etween the Department and the Railroad or Utility to the District Engineer and to the State Utility
ngineer.

2. The District Utility Engineer may request the advice and assistance of the State Utility Engineer

in resolving a problem.

3.  Problems that cannot be resolved between the Department and Railroad/Utility Agencies will be
referred to the Secretary of Transportation for consideration and his decision ghall be final.
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SUBJFCT: Utilities - Administrafion No.: 722-018 Page 1 of 1
Effective: 1 Jan. 1980 Distribution: E
REQUESTS FOR GENFRAL COUNSEL ASSISTANCE Approved:
PURPOSE:

To establish a uniform procedure for submission of questions relating to Railroad and Utility
matters, and for requesting legal determinations and/or opinions by the Department’s General Coun-
sel.

POLICY:

1. Questions regarding the legal aspect of a Railroad or 2 Utility problem shall be prepared by the
District Utility Engineer and transmitted to the State Utility Engineer.

2, Inquiries submitted by the District, for opinion by the General Counsel, shall:
A. State facts, details and other pertinent data regarding the problem or situation.

B. Support the information in paragraph 2A above with plans, on which the problem is
color-coded and with related documents and other pertinent exhibits and explanations.

C. Propose question(s) for which the General Counsel’s opinion(s) is sought.

3. The State Utility Engineer will review the District’s request and, if warranted, the District’s
request will be submitted to the General Counsel for an opinion.

4. The State Utility Engineer, upon receipt of the General Counsel’s opinion; will forward a copy by
memorandum to the District Utility Engineer.

5. When the District Utitity Engineer contacts the District Staff Assistant Attorney for advice and
assistance, he shall be responsible for reporting, by memorandum to the State Utility Engineer, the
topics, problems or situations presented and the advice and conclusions reached during the conference
with the District Staff Assistant Attorney.

6. Official Legal opinions cmanate only from the office of the Department’s General Counsel in the
Central Office and over his signature or the signature of a Staff Attorney assigned to the problem, and
are the basis upon which the Department’s decisions, policies and activities are predicated.

7.  Statute notice under 338.20 for the removal or relocation of utility facilities will be issued
following the procedure in paragraph 2 and 3 above and under the signature of the District Engineer.
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SUBJECT:  Ulilities - Liaison No.. 722-051 Page } of 3
Effective: 1 Jan. 1980 Distribution: |
Approved:
UTHATY
PURPOSE:

To establish a uniform procedure for Liaison between the Bepartment and public. quasi-public or
private Utility and Railroad Agencies operating in the State of Florida.

DEFINITION:

Liaison is the intercommunication between agencies so as to bring about the proper advance
planning, cooperation and coordination of their activities.

POLICY:

1. All Agencies serving the public have a common obligation to provide their services at the lowest
possible cost. Highway, Railroad and Utility people should be anxious to coordinate their respective
advance planning, with the objective of eliminating costly construction delays which are bound to
result from unresolved right of way problems. Conflicts, problems and past disagreements stem from
lack of lead time. The adoption of agreeable procedure will permit sufficient lcad time to largely
eliminate these difficulties. There is no conflict of interest in this area between the Department of
Transportation and other affected agencies becausc they are all public service agents. The public they
gerve are both taxpayers and ratepayers who should not be obligated to pay, as taxpayers or as rate-
payers, any unnecessary costs.

2. All Utilities personnel of the Department will be charged with the responsibility of adequate and
effective lisison practices between the Department and the Railroad/Utility Agencies.

3. To effectively coordinate the advanced planning of the Department and that of the railroad/-
atility agencies, the I)epartment will apply the following practices:

.A. Furnish annually to these Agencies, preferably on a Department District basis, a tentative
construction program covering a period longer than heretofore available, at least five (5) years if
posaible. Program data will include route, location, nature of improvements and probable dates of
construction.

B. At the time that highway corridors are under study, contact these Agencies and review any
possibilities of serious conflict.

C. Notify all affected ageneies of scheduled highway public hearings.

D. When a corridor has been selected, supply the affected agencies with preliminary plans as
goon as possible,

E.  When determining route and design, in fulfillment of our common obligation to accomplish
the improvement without unnecessary cost to the public either as taxpayers or ratepayers, to consider
the cost of Railroad and Utility work, whetber or not reimbursable, along with traffic volume, traffic
generators, cost of right of way and construction, ete. During the preliminary design period, to consult
with the affected Railroads and Utilities and ascertain whether reasonable and acceptable changes are
feasible in order to eliminate or reduce Railroad and Utility relocation costs.
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~ F. Initiate Highway-Utility Liaison Committees in all the Department Districts and arrange for
all Committees 'to meet regularly for the purpose of exchanging up-to-date information and
coordinating mutual programs. :

G. Consultations with railroads and utilities before highway plans are finalized through maxi-
mum utilization of Pre-Design Conferences.

H: Include as a part of the highway construction contract all involved railroad and utility
relocation plans and schedules affecting the highway construction work.

L. Advise affected agencies promptly of Highway Projects advertised for contract by the
Department.

tn{ - Advise affected agencies promptly of Highway Projects placed under contract by the De-
partment.

K. Schedule a preconstruction conference between the Contractor, the Department and the
various involved Utility and Railroad Companies within 15 days after the award of highway
construction contract and before any highway construction work is begun.

L. To the extent that it can be donc efficiently, a maximum of the utility relocation work
should be accomplished prior to the beginning of the highway construction.

4. The Railroad and Utility Agencies should be encouraged to cooperate with the Department in
their liaison efforts by the designation of a responsible official or the formation of a committee to
meet with Department officials to discuse advance planning and current project work.

5. The following is a suggested outline that may be furnished Railroads and Utilities to assist their
liaison officers or committees:

A. Advance Planning:

(1) Review with the Department, at an early date, plans for new Railroad and Utility
construction and major changes to assure that contemplated routes and locations will not conflict with

highway planning.

(2) Furnish to the Department the area maps of the Utility’s system, showing primary
transmission lines, distribution systems and joint use facilities.

(3) When advised by the Department of corridors being studied, to promptly supply data
concerning surface and sub-surface structures on prospective routes,

(4) I not affected on routes under study, to immediately inform the Department.

(5) Cooperate in the formation, meetings, and actions of the District Utility Liaison
Committees.

(6) Promptly review Preliminary Consteuction Plans and if affected, so advise the
Department.

B. Railroad and Utility Relocation and Changes:

(1) Proceed promptly, upon reccipt of Preliminary Construction Plans, with engineering
necessary to secure authority for expenditures.
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(2) Requisition materials at the earliest possible date, but not prior to State and F.H.W.A.
authorization on reimbursable projects.

(3) Proceed promptly with preliminary engineering and rights-of-way investigations upon
receipt of Preliminary Plans and Letter authorizing the Railroad or Utility to proceed.

(4) Proceed promptly with actual right of way acquisition and reloeation activities upon
receipt of executed relocation agreements and supporting documents.
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To establish a procedure to be used as a guide for the State Utility Engineer to maintain liaison
between the Department and the Utility and Railroad Agencies.

PROCEDURE:

The State Utility Engineer will be responsible for developing and maintaining guide rules for a
continuous and etfcclive Liaison Program in cooperation with the following agencies and avenues of
communication.

1. Metropolitan Utility Coordinaling Groups--l.ocal coordinating committees have been
established throughout the state to coordinate local work and solve conflicts arising among the utilities
and governmental agencies operating in and around metropohtan areas. Studies, re(‘ommendatmn% and
advance utility relocation plans are made concerning local requirements. Lines of communications
have been established with the District Liaison Committee to coordinate with Department projects
and, when required. reccommendations and suggestions are given to the Florida Utility Coordinating
Committee.

2. Florida Utilities Coordinating Committee--Department personnel may be instructed to
attend meetings of the Utilitics Coordinating Committee, a voluntary association of representatives of
the various public utility firms, including REC, railroads. pipe lines, telephone, telegraph and public
roads groups. Problems of mutual concern are studied and discusscd in the quarterly meetings. The
Committec has produced and distributed maps defining the zones of operation of the power and
telephone companies and other material of assistance in negotiations for utility adjustments. The
association in negotiations for utitity adjustments. The association fosters better public relations and a
clearer und( rstanding of the plans and pmhlums of the represented utilities and agencies, with the
primary objective of coordinating the activities of all utilities in the state to provide minimum
interference with each other and with other organizations. To accomplish this, Sub-Committees are
assigned to investigate and advise the Committee on such itemg as: Governmental Procedures and
Sd)ﬁ)eratloml Methods, Utility Accommodation Polcies, Utility Easement Dedications, Permit Han-

ng, ete

3. District Liaison Committees--Semi-annual meetings are held in each of the Department’s
Districts for the purposc of accomplishing wlility adjustments that will:

A.  Provide maximum safety to the traveling public and to the maintenance workers of the
highway and utility industry.

B.  Provide adequate protection to the highway and utility plants.

C. Be performed in such cxpeditious manner than an accelerated highway program will

not be delayed.

D.  Be performed at absolule minimum cost, inconvenience and delay to the highway and
utility industry.
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4. International Right of Way Association and American Association of State High.waly and
Transportation Officials - The American Right of Way Association and the American Association of
State Transportation Officials have viewed with professional concern the im':reased volumc and magni-
tude of highway and utility right of way relocations which will be required over the years ahead
as a result of the tremendous construction prograrh of a nationwide system of highways to be built
under the provisions of various Federal-Aid Highway Acts. Both Associations, representing national
components of highways, utilities, railroads and other agencies, recognize that these respective organi-
zations will be seriously affected by the required relocations or possible disruption to many portions
of their respective highway and service networks.

During the past several years, the AASHTO/IRWA Liaison Committees have been engaged in the
stimulation, encouragement and sponsorship of mutual advance planning procedures between highway
departinents, utilities, and other ageneies. While the fact thal this form of ligison docs not include
discussions concerning the geometric design of highways or yuestions of reimbursement to the utilities
for relocation costs, the joint committees have found that, where bona fide cooperation and
collaboration of the parties have been established, thers are many tangible bencfits resulting to the
particupating agencies. In total effect, these objectives are intended to implement the principles of the
U. S. Department of Transportation Federal Highway Administration Federal Aid Program Manual
Vol. 6, Chap. 6, Sec. 1, which provides for the encouragement at state levels of the advance planning
needed to resolve utilitv and railroad adjustments. Department Personnel will support this work
through active participation as Committee Members of both the IR/WA and AASHTO. The Liaison
Committee of Florida Chapter 26 IR/WA acts as a steering committee for the six District Liaison
Committees.

5. Association of American Railroads - The Association of American Railroads, a voluntary
organization representing the major segment of the American Railroad Industry, includes among its
functions, compilation of recommended practices intended to foster safety at public highway grade
crossings with railroads. It is the responsibility of the Association of American Railroads for liaison
and coordination between the Rail Industry and Federal, State and Local Governments in the areas of
highway-rail inter-section probléms. To more effectively meet the problems that arise in this area
between the railroads and the various highway departments, a joint' American Association of ‘State
Transportation Officials-Association of American Railroads Committee was formed. This Committee
allows both factions to air their views and opinions on matters where both the railroads and highway
departments are simultaneously involved so as to reach mutually acceptable solutions to problems
while keeping public interest paramount. The Florida Department of Transportation actively
participates in the interchange of information relaling to transportation needs in the State. Local
representatives of the Association of American Railroads’ member companies support the functions of
the District Liaison Committees.

6. U. S. Department of Transportation, Federal Highway Administration - By Circular
Memorandum dated March 27, 1963, the Director of Right of Way and Location advised all Regional
and Division Administrators to the effect that participation of FHWA Ficld Personnel in the Activities
of the International Right of Way Association Chapter Liaison Committee is authorized as follows:

“Therefore, when invited, Bureau personnel should be encouraged to meet with these
Committees as observers to provide assistance on any matters pertaining to the principles of mutual
advanced planning, cooperation, and coordination of utility-highway programs. to explain the
procedure for advancing Federal-aid highway projects and the bases lherefore, and to consider
suggestions for improvement in any phase of the overall operation.”
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PURPOSE:

To establish a procedure to be used as a guide for the District Utility Engineer to maintain liaison
between the Department, Railroad and Utility Agencies.

PROCEDURE:

1. The District Utility Engineer will be responsible for developing and maintaining laison between
the Department and the Railroad and Utility Agencies operating within the District, and between the
Department and the Government Agencies which operate or regulate Utility facilities within the
District. 1t is the intent of this Procedure that the District Utility Engineer will be the Liaison Contact
between the Department and Railroad/Utility Agencies.

2. Pre-Design Conference

A, - At such time that the Districl Utikty. Engincer transmils the preliminary plans to the
involved Railroad and Utility Companies for a given project, he will schedule a Utility Pre-Design
Conference for any project as required.

B. Department personnel attending should be the District Utility Engineer, the District Project
Design Engineer, the District Project Drainage Engineer, and District Utility Coordinator negotiating
the Utility Relocation Agreements on the project, the District Railroad Coordinator negotiating the
railroad agreements on the project, and the Resident or Project Engineer or other representative of the
District Construction Engineer.

C.  The Pre-Design Conference may be held in the District, where there is room to display and
discuss the proposed plans.

D.  The Distriet Utility Engineer shall identify, and bring up for discussion, any areas of possible
conflict.

E, The District li!ilily Engineer shall submit a wrilten report of the Pre-Design Conference,
including a listing of those in attendanee, to the Distriet Engineer with a copy to the State Utility
Engineer.

3. Railroad Diagnostic Team Site Conference

A.  Upon receipt of the approved crossing and signal project listing, the District Utility Engineer
will schedule an on-sitc conference with the Diagnostic Team members; which must include as a
minimum, the District Railroad Coordinator, the District Safety Engineer, the Railroad representative
ail a representative of the loeal public body  ie., eity or county,

B. The District Utility Engineer will insure that a written record of the Diagnostic Team
recommendations is prepared with copy furnished the District Design Engineer on locations involving
highway construction projects and that a copy is furnished the District Utility Coordinator where
erossing or signal work will affect utility facilities at the crossing site.

C. The District Utility Engineer will also provide a copy of the Diagnostic Team report for the
State Safety Engineer when the District recommendation differs from existing FHWA program re-
quests previously authorized through the Safety Office.
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4. Pre-Construction Conference.

A. The Department’s Project Engineer will schedule a Pre-Construction Conference, prior to
issuance of the highway Contractor’s work order, by issuing written invitation with sufficient ad-
vanced notice to insure attendance by all involved Utilities and Railroads. The notice is to include
all addresses and job file references as released by the State Utility Engineer in the notice of award of
contract previously furnished Utility and Railroad Agencies. The purpose of this meeiting will be to
clarify items of necessary work coordination; i.e., setting schedule for the time and sequence of the
work. Such meetings should include field coverage of the area of the project, if practical. (See Con-
struction Manual Sec. 2.2, 2.5 and 2.18 outlined for Pre-Construction Conference).

B. When requested, the District Utility Engineer, the District Utility Coordinator who negoti-
ated the Utility Relocation Agreements, and the Utilities Inspector who is wssigned to the project will
attend the Pre-Gonstruction Conference Lo assist and advise the Preject Engincer it matters involving
Railroad and Utilities.

C. The District Utility Engineer will obtain a copy of the minutes from the Pre-Construction
Conference and transmit it to the State Utility Engineer.
5. Project Scheduling

On current projects where Utility adjustments and/or relocations are going to be negotiated, the
following points will be of assistance to both the District Utilities Section and Railroad or Utility
Companies:

A. When necessary, the District Utility Engineer will assist the Utility Companies in establishing
in the field the centerline shown on the preliminary plans.

B. Upon request, the Department may authorize the Railroad or Utility Agency to purchase
non-stock materials, such as special cable, tower steel, signal components, etc., which has a long
delivery date. This can be done only with the prior approval of the Division Administrator of the
Federal Highway Administration.

C. The District Utility Engineer will notify the railroad and utility companies when projects are
cancelled, delayed, or deferred. He will also advise the Utility companies when such projects are
reactivated.

D. The District Utility Engineer will furnish as soon as possible, the affected Utilities with
Preliminary Construction Plans including necessary cross-sections and profiles, along with a letter
authorizing the Utility to proceed with preliminary engineering and rights of way investigations.

E. When changes arc made in the Preliminary Construction Plans, the District Utility Engineer
will supply the affected Railroad or Utilities with prints of the revised plans marked to note the
changes, or will include a separate list of such changes.

F. The District Utility Engineer will request the District Right of Way Administrator to expedi-
te right of way contacts in order that the affected Utilities are not required to make initial contacts
with property owners affected by the highway projeet.

G. The District Utility Engineer will submit any special conditions which will be encountered
in coordinating the Railroad and Utility facility changes with the highway construction to the District
Design Engineer, to be included in the bidding instructions and special provisions for the highway
contract.

H. Upon letting the highway contract, a Pre-Construction Conference should be conducted
between the Department, its contractor, and the affected Railroad and Utilities to clarify items of
hecessary work coordination; i.e., setting schedules for the time and sequence of the work. Such
meetings should include field coverage of the area of the project, if practical.
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PURPOSE:

To establish a procedure to be used as a guide for the District Utility Engineer in conducting the
required negotiations with Utility Companies.

PROCEDURE:

1. Reconnaissance-- The District Utility Engineer will notify each utility of the proposed highway
construction at the time of Location Public Hearing and request the utility to advise the Department
of any involved existing or proposed major transmission facilities. All information received will be
furnished the District Design Engineer for appropriate consideration and reference within the Design
Typical Section Data Sheet approval submission.

2. Utility Program --The District Ulility Engineer will at the earliest possible date arrange for utility
job assignment and program scheduling through the office of Administrative Program
Development--Job Assignment Section. Federal Aid Participation in Utility Relocation Projects must
in addition be muthorized by the Division Administrator, FHWA, via Department’s Federal Aid.
Programs Manager.

3. Initial Contact--Statute Notice 338.19

(@) The District Utility Engineer will transmit Statute Notice 338.19 together with two (2) sets
of preliminary plans or right of way maps to the Utility requesting the Utility to verify ownership and
location of existing utility facilities and rights of way by red-lining the preliminary plans, and to also
confirm the basis of any claim of reimbursement for posible coste of relocation, (D.0.T. Form letter
D-2).

(b) The Utility will return one (1) set of marked plans or maps to the District Utility Engineer
who will then provide this information to the District Design Engineer and District Right of Way
Engineer for use in preparation of construction plans, right of way maps and legal descriptions for
property acquisitions. Special attenfion is required in the review of claimed property rights by the
Utility. A close examination of the marked plans and documents as submitted by the Utility is re-
quired under Directive No. 0501-2-80.

4.  Adjustment Proposal, Preliminary

(a) The District Utility Engineer will advise in writing that either the utility is or is not eligible
for reimbursement of cost relocation, and authorizing commencement of preliminary engineering.
Authorization for reimbursement will not be released unless and until the District Utility Engineer has
properly programmed state and/or federal funds for such work. Two (2) sets of preliminary plans are
furnished with the request for the Utility to show skematically its proposal adjustment scheme. A
future date for the Pre-Design Conference is normally scheduled at this time. (Form letters D-5 & D-6)

(b) The Utility will return one (1) set of marked prints to the District Utility Kngineer as its
proposal for the relocation work, joint-project recommendation and desired working schedules.

gomfmitments involving complex agreements will be made a matter of written record at the Pre-Design
onference.
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5. Adjustment Proposal, Final

(a) The District Utility Engineer will furnish in writing the Department detailed
recommendations for the Utility Agency’s preparation of final relocation plans, estimates and
agreements. All neccessary highway construction plans, relocation schedule forms, right of way
certification forms and legal drafts will be furnished the Utility Agency at this time. The Department’s
file will document the District Utility Engincer’s findings with reference to: (Form Letter D-10)

(1) Job validation and scheduling.
(2) Rights of reimbursement for cost of relocation.

(3) Transfer of property interest being acquired by Department, and permits required to
occupy public right of way. (Directive 0501-2-80)

(4) Right of Way compliance for acquisition and relocation assistance.

(5) Third-Party Contract Administration for preliminary engineering, construction
engineering and relocation work.

(6) Civil Rights Provisions

(7) Conflict of Interest

(8) Credits due for salvage, betterment, expired service life, non-reimbursable segments.
(9) Cost accounting procedures elected to control the project.

(b) The Utility will return the completed relocation agreement assembly to the District
Utility Engineer who will then furnish the District Design Engineer the approved relocation plan and
schedule information for incorporation within the highway plans and project special provisions. The
District Utility Engineer will also coordinate with the District Right of Way Agent for approval of
utility right of way acquisition procedures and appraisals, and with the District Maintenance Engineer
for permit processing.

(c) Final negotiation documents requiring fiscal athorization, legal execution and/or FHWA
;Egzqyal_such as ements, change orders, relocation schedules, right of way certifications will be
orwarded to the gate Utility Engineer Tollowing approval by fhe District Utility Engineer. (Form
722-81) Change orders not requiring fiscal appreval can be approved and transmitted to the Utility'
-Agency with the original document forwarded to the State Utility Engineer for permanent file.

6. Adjustment, Authorization

(a) The Central Office Engineer of Utilities will process Relocation Agreements for project
validation, allotment of funds and execution by the Department.

(b) All agreements requiring Federal Highway Administration approval by FHPM Vol. 1, Chap.
4, Sec. 4, and Vol. 6, Chap. 6, Sec. 3 will be furnished the Division Administrator for final authoriza-
tion.

(c) Upon completion of Department execution and/or FHWA authorization, the Central Office
Engineer of Utilities will distribute the required copies to the appropriate officials within the Central
Office while retaining the original document for the Department’s permanent file. The Utility Agen-
cy’s copy together with all District copies will be forwarded to the District Utility Engineer for final
release and authorization to the Utility to proceed with relocation work under the direction of the.
Department’s District Engineer.
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PRIVATELY AND PUBLICALY OWNED UTILITIES APP ved: /4’4 L&\
PURPOSE:

To establish a uniform procedure for negotiating with privately and publicly owned Utilities.

PROCEDURE:

1. It will be the responsibility of the District Utility Engineer to conduct all negotiations, and to
coordinate all required work to successfully negotiate and assemble Utility Agreements in accordance
with the outline in 722-101.

2. The District Utility Engineer will be responsible for the accuracy and centent of the - Utility
Agreement and supporting documents.

3. All changes, corrections or modifications in connection with the Utility Agreement will be
performed by the District Utility Section.

4. Where the District Utility Engineer is in doubt as to the proper course to foliow, he will consult
with the State Utility Engineer.

5. Where reimbursement is required and/or Federal-Aid participation is anticipated, final
authorization of Utility Agreements will be issued only after fiscal approval by the Department’s
Comptrolier.
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PURPOSE:

To formulate a uniform policy cstablishing the responsibility of a Utility to adjust and/or
relocate its facilities without cost to the Department.

PROCEDURE:

1.  Adjustment on Existing Roads -- Adjustments of utility facilities that occupy public right of way
by sufferance or permit is not eligible for State cost participation. The owners of these facilities will,
as a general rule, be granted the option of either relocating outside the new right of way limits (Florida
Statute 338.19, reproduced in Appendix 902), or remaining on public right of way at an approved
location.

2. If a utility elects to remain on the new highway right of way, it will be necessary for the District
Utility Fngincer to be notified by the utility of the proposed construction by submission of Utility
Permit Form 592-03 (Appendix 931). Transfer of the utilities planned adjustment to the Department’s
highway plans prior to project advertisement will be as shown in Appendix 909.
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PURPOSE:

To formulate a uniform policy establishing the responsibility to the Department to assume the
cost of utility adjustment and/or relocation on State Funded Projects.

PROCEDURE:

I.  Departinent Reimbursement Policy--The Department is in the same position as a reimbursing
agent on state purchascd right of way as the Federal Government is on Department purchased right
of way for which Federal Aid is requested.  The procedures established by the Federal Government, as
set forth in FHPM and Amendments, have been proven by ycars of experience in utility work.
Furthermore, the major utility companics are thoroughly familiar with the Federal procedures by their
past experiences in other states, and normally prefer to comply with these Federal regulations insofar
a8 possible on all highways rather than being required to familiarize themselves with different
regulations and procedures for state purchascd right of way projects. Accordingly, the Department
Utility Reimbursement Policy closely foltows the provisions of the FIIPM, and will govern work under
the statc highway system right of way program. (Appendix 936)

2. Adjustments on Private Property--If the right of way to be acquired for highway purposes
encroaches upon an existing utility located on its own right of way or easement acquired for utility
use, the Department will participate through primary right of way funds in the cost of the necessary
adjustment , remaval or relocation as a right of way acquisition cost (Legal Opinion dated 4-16-59,
Appendix 903). The roadway construction plans are to include the disposition of involved utilitics.
(Appendix 909). F.H.P.M Vol. 6, Chap. 4, Sec. 2, Subsce. 5 (PPM 40-3.1) also requires under
paragraph 4.h.. “All pertinent data affecting the cost of right of way. . .shall be shown” on the right of
way plans.
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PURPOSE:

To formulate a uniform policy establishing the responsibility of the Department to assume the
cost of utility adjustment and/or relocations on Federal Aid Funded Interstate Projects.

PROCEDURE:

1. Preliminary Requirements - Preliminary engineering and costs of acquiring right of way incurred
after the Federal Highway Administration’s letter of release will he eligible. but no costs of actually
performing adjustraent, removals or relocations will be eligible until after the date of the approval of
the utility agreement by the FIIWA Division Administrator. The FHWA’s authorization to proceed
with the physical adjustment is required in order o cstablish the date of eligibility of Federal
participation in the adjustment costs. This is a requirement of Section 1.9 of Regulations for the
Administration of Federal Aid for Highways. (See 722-107 for Emergency situations) The Division
Administrator’s preliminary approval will set the date of eligibility for work to begin, but the usual
requirements for agreement approval and cost participation will govern. (Appendix 922)

2. Department Reimbursement Policy -- The Department’s policy relative to state participation in
the cost of necessary utility adjustments, removals or relocations on Interstate Highway Projects is
contained in Florida llighway Code Chapter 338, paragraph 338.19 (Appendix 902). The latest
regulations which fix Federal cost participation relative to utility work are contained in FAPM Vol 1,
Chap. 4, Scc. 4, issued by the Federal Highway Administration on June 29, 1973 Transmittal
302. (Appendix 922). This publication not only preseribes procedure, but also establishes controls
and general requirements coneerning cligibility, agreement preparation, plan and estimate preparation,
credit for expired service life, betterment, salvage values, developing and recording costs, reim-
bursement hilling, and other items.  Since Department reimbursement is limited to the amount
cligible for Federal participation under the provisions of these regulations. it is neccssary for personnel
of the Department and utility owners to familiarize themselves with these and any subsequent Federal
regalations.  The regulations require prior approval of the Federal Highway Administration in certain
phases of utility work.  Unless these requiremeuts are met, many items otherwise eligible for
Department and Federal participation may be declared ineligible at the reimbursement stage.
Particular atiention is directed to requirements regarding services of techmnieal consultants as required
under Administrative Rule Chapter 14-75 (FAPM Vol. 1, Chap. 2, Sec. 2, Appendix 924), third party
construction vontracts and materials to be recovered and sold as scrap.

3. Contractual Obligations -- The legal agreements on reimbursable projects, other than Federal
Participating Interstate Projects, require legal commitments differing from requirements associated
with either State Projects, Non-Federal Participating and Interstate Projects. The Utility relocation
Agreement Form - 13 should be used whenever the cost of utility relocation is programmed as a right
of way consideration using Federal funds.
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A d:
PROPERTY INTEREST pROYe ﬂ/’ , a)M f

PURPOSE:

To formulate a uniform policy for determining the utility’s property rights pertaining to the right
of way occupied by its facilities, and the procedures for relinquishment of such right of way interest.

PROCEDURE:

1. Initiating procedure is the same as with easement subordinations in that all correspondence with
the Utility Agency will include copy to the Central Office Engineer of Utilities Administrator Reports
and Records and the District Right of Way Administrator. The District Utility Engineer obtains the
instrument copies from the District Right of Way Engineering section and officially forwards the
application to the Utility Company along with supporting construction details and a statement of the
Department’s offer of monetary consideration for the property. Any transfer of title for monetary
consideration will be referred to the District Right of Way Administrator by the District Utility
Engineer. The formal contact with the Utility Agency by the Office of the District Utility Engineer
will include a copy to the State Engineer of Utilities and also the Chief of Right of Way, Attention:
Reports and Records, plus a copy to the District Right of Way Administrator if the application inclu-
des property interest. Correspondence covering acquisition of utility property by the Department will
continue through the District Office’s Utility Section. Any offer refused by the Utility Agency will be
referred to the District Right of Way Administrator for further negotiation, with the District Utility
Engineer offering assistance as required in establishing liaison contact, etc. Parcel identification and
record keeping will be coordinated with the Administrator of Reports and Records by the District
Utility Engineer.

2. Determining Utility’s Property Interest - The original letter contact with the utility companies
also requests that the agency indicate on the preliminary right of way maps or construction plans the
approximate boundarics of easements or other compensable interests in lands that they hold or
otherwise claim along or across the section of proposed highway right of way. Such information is
necessary to determine eligibility of any right of way charges claimed by the utility agency in conjune-
tion with a specific adjustment. Acquisition of right of way by a utility or relocation of its facilities
requires special program authorization. Careful examination of the possibility of acquiring replace-.
ment right of way for relocated utility facilities by the Department should be conducted by the.
District Utility Engineer prior to authorizing the utility to praceed with its own acquisition program.
Requisite to timely and successful negotiations with utility agencics is the coordinated efforts of the
utility and right of way sections.

3.  Acquiring Utility Property Interest - The transfer of property interest (easement, special warranty
deed, quit claim deed, etc.) held by the utility agency that will be acquired by the Department for:
highway right of way is to be coordinated by the District Utility Coerdinator. The District Right of
Way Administrator is to he advised by direct copy of each action taken, If the Department’s standard.
offer via the District Utility Engincer’s form letter is refused, the Utility Coordinator will refer the
actual negotiation to the District Right of Way Administrator but will continue to assist by arranging!
conferences, field reviews, liaison contacts, etc., as required. The cost to the Department for necessary’
relocation of Utility facilities is to be included on the Right of Way Cost Estimate, Form 172-301 as]
submitted by the Systems Engineer. The District Utility Engineer is responsible for obtaining this cost’
estimate from the Utility Agency and providing the approved estimate to the Right of Way Admini-
strator.

4, Acguiring Property Interest for Uﬁlity Use - When property interests (easement, deed, etc.) are to
he acquired by a utility company in connection with- relocation-project, the utility agency’s reloca-
tion estimates will include, as standard practice, a breakdown of anticipated right of way expenditures
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as required by Federal Highway Administration Federal Aid Highway Program Manual Volume 1,
Chapter 4, Section 3. This portion of the relocation estimate is to be furnished the District Right of
‘Way Administrator for review and recommendation prior to submittal for final review and execution

by the Department.

5. Easement Subordinations - The District Right of Way Engineer prepares the instrument copies
and marked prints, retaining one set for the District’s unexecuted files. The original and all other
copies are given to the District Utility Engineer for his transmittal to the Utility Company using the
standard form letter P-5(D). One copy of the transmittal is marked for the District Right of Way
Administrator. The second copy with the Tallahassee instrument copy and marked print attached is
furnished the Central Office Reports and Records Section via the Central Office Utility Section. The
District Utility Engineer is responsible for clearing the Right of Way Engincering records and also for
furnishing the unexecuted instrument copy to Tallahassee Reports and Records at the time of official
presentation to the utility company. The District Utility Coordinator is responsible for assuring timely
execution of these instruments by the utility agency in order not to delay the closing of a negotiated
parcel and for timely notifying and furnishing the District Right of Way Administrator the informa-
tion required for the preparation of condemnation proceedings in the event condemnation becomes
necessary in order to meet the project scheduled letting date. Special attention to DOT Directive No.
0501 - 2 - 80 is required. Any negotiation involving retention by the Utility Agency of all or some of
the original property interests vested in that Agency is documented by the use of Subordination Form
No. 738 - 14. All such agreements that preserve certain future rights to the Utility Agency must be
approved prior to closing by the District Design Engineer.

6. Deeds - Marked maps, descriptions and instruments of conveyance are prepared by the Right of
Way Engineering Section and deﬁ)vered to the District Right of Way Administrator for review and
forwarding to the District Utility Engineer. The initial transmittal to the Utility Company is by the
standard form letter P-5(D). A copy of this transmittal is furnished the District Right of Way Admini-
strator. Appraisals, if required, will be obtained, reviewed and approved following the Department’s
Standard Appraisal Guidelines. If the initial purchase agreement is not accepted, the District Utility
Engineer will not negotiate the document, but will advise the District Right of Way Administrator of
the utility company’s paosition and thereafter, offer his assistance toward arranging any desired confer-
ence for the review of appraisal, liaison contact, etc. Each contact with the Utility Agency pertinent to
the negotiation process must Le in conformance with both FHWA and DOT guidelines. A separate file
is to be maintained on each parcel and documentation therein must be consistent with approved

idelines. When the executed and stamped deeds are received by the District Utility Coordinator

om the utility company, they are furnished to the District Right of Way Administrator for recording
and then returned for transmission to the Central Office Utility Section for final posting and filing.

7. Borrow Pits - The procedure for adjustment and/or relocation of utilities as required by borrow
pit acquisition, is to be handled per instructions released on November 12, 1963, by Chief of Ap-
praisals. The District Right of Way Administrator prepares and delivers to the Utility Engineer the
necessary papers and instruments. The Utility Engineer is responsible for providing the cost estimate
for the relocation work which is included in the final appraised value. The contract with the Utility
Agency is likewise through the District Utility Engineer as ahove. Reimbursable cost for utility reloca-
tion to clear a pit area is to be furnished the Design Section for their use in docurhenting the final unit
cost of borrow material. Borrow Pit negotiations involving haul routes across utility easements and/or
railroad tracks are to be coordinated through the District Utility Engineer. Again, parcel assignments
are the responsibility of the Reports and Records Section; preparation of descriptions and instruments
are the responsibility of the Right of Way Engineering Section. The District Utility Engineer is respon-
sible for negotiating the relocation contract with the Utility Agency.

8. Right of Way Maps - Existing utilities should be shown on all right of way maps as required by
FHPM Vol. 6, Chap. 4, Sec. 2, Subsec. 5 (40-3.1) with approved legend and symbols. The District
Utility Engineer will furnish the District Right of Way Engineer with marked prints confirming the
existence and type of each involved utility as received by the individual utility contacts. The addition
to the right of way map of existing utility information and property interest is the responsibility of
the section preparing the actual map.
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9. Disposal of Property - Utility companies occupying right of way being disposed of by the Depart-
ment are to be notified in writing of the Department’s intent. The District Right of Way Administrator
is to notify the District Utility Engineer at the time the District’s application is prepared for transmit-
tal to the Central Office. This notification is to include a copy of the transmittal letter together with
marked right of way prints outlining the property or location involved. The District Utility Engineer
will furnish all related information to the Utility Company with copy to the State Engineer of Utili-
ties. There is no further ohligation to the utility company other than this notice.

10. Reports and Records - The Administrator of Reports and Records is to be notified at the time of
each utility property assignment, and again at the time each parcel is properly executed or closed. The
final executed instrument will be furnished the Reports and Records Section by the State Engineer of
Utilities following the distribution of the document. The original executed instrument will be filed in
the Central Deed Files with the exception of Railroad agreements. Railroad instruments will be kept in
a separate deed file by the Utility Section for convenience of records. A notice concerning the location
of these railroad instruments will, in all cases, be kept in the Central Deed Files.
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EMERGENCIES A%ﬁ; / Z_\/é/\
PURPOSE:

To establish a uniform procedure for handling and expediting emergency work oceasiened by
unforeseen acts or forces beyond the control of the Department.
PROCEDURE:
1.  The Project Engineer, the Utilities Inspector or the Utility shall immediately notify the District
Engineer and the District Utility Engineer, by the most expeditious means of communication, of the
location and scope of the emergency, and necessary corrective measures to be taken.
2.  The District Utility Engineer shall immediately:
{a) Notify the State Utility Engincer, by phone, of the emergency and confirm by TWX.
(b) If Federal Aid participating, notify the FHWA and obtain a date of eligibility and
verbal authorization to proceed as per the provisions of paragraph 7p, of PPM 30-4, dated June 29,
1973. (FHPM Vol. 1, Chap. 4, Sec. 4)

3. The State Utility Engineer will advise the FHWA Division Administrator by memorandum of the
emergency and the action taken by the District as per the provisions of paragraph 7p of FHPM 30-4.

4. The District Utility Engineer will immediately confer with the Project Engineer, the Utilities
Inspector and the Utility to establish:

(a) Cause or reason for emergency, and

(b) Corrective action required, and

(c) Estimated costs, and

{(d) Other associated pertinent facts.
3. The District Ulility Engineer shall prepare the Utility Relocation documents and process as
required. Authorization and/or Execution dates noted on the final contract documents are to coincide

with the Emergency Authorization date established by the Project Engineer under 2.(b) above.

6. Copies of all correspondence, in connection with the emergency situation, will be furnished the
State Utility Engineer.
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Effective: 1 Jan. 74 istribution: E

CODES & STANDARDS Ap%ji;q / OA

PURPOSE:

To establish a listing of codes and standards to be used by the Department in governing
construction and placement of Utility facilities within State Highway rights of way.
PROCEDURE:
1.  Utility facilities will be placed within State Highway rights of way in accordance with the Florida
Administrative Rule, 14-46.01 Utilities Installation or Adjustment, cffectiw? February 3, 197_1., and
will be constructed in accordance with such codes and standards as are applicable to type facility or
latest revision or supplement thereto at time of application, and to the extent deemed feasible and

practicable by the Department.

2. One or more of the following codes and/or standards will govern the construction and placement
of:

A. Electrical Power Facilities -
(1) National Flectrical Safety Code - 1977 Edition C-2 ANSI Standards
(2) Florida Department of Commerce, Safety Division -
(a) Florida Flectrical Code - Florida Law Chapter 553.15-23
(b) Regulation concerning guarding during construction and demolition, 1966
(c) Regulation for excavation and trenching, 1965

(d) Regulation for use of cranes, draglines and similar equipment near power
lincs, 1971

(e) Regulations for grounding portable clectric equipment, 1971
(3) National Electrical Manufacturers Association Standards.
(4) FEdison Electric Institute Standards.
(5) Insulated Power Cable Engincers Association Standards.
(6) American Wood Preservers Association Standards.
(7)  American National Standard Institutc -
(@) 04.4-1965 - Static Tests of Wood Poles, Methods of.
() 05.1-1963 - Specifications and dimensions for Wood Poles.

(8) American Socicty of Testing and Materials Standards
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(9) Rural Electrification Administration -

{a)

®)

Form 804 (Revised August 1962) - Specifications and Drawings for 7.2/
12.5 Kv. Line Construction

Form 805 (Revised February 1973) - Specifications and Drawings for

Transmission Voltages Line Construction.

B. Communications Facilities -

(1) Same as items 2A(1) through 2A(8) of this S.0.P.

(2) Rural Electrification Administration -

(a) Form 511 (Revised February 1966) - Telephone Construction.

(&)

Specifications PW-22 and PE-23.

C. Pressure Pipeline Facilities (Gas, Petroleum, Steam, etc.)

(1) Same as items 2A(2)(b), 2A(2)(c) and 2A(8) of this S.0.P.

(2) United States of America Standards Institute -

(a)
(b)
{c)
@)
(e)
N

(g)
(b)
(1)

B31.1-1973, Code for Pressure Piping.

B31.1.0-1973, Power Piping.

B31.3-1974, Petroleumn Refinery Piping.

B31.4-1974, Liquid Petroleum Transportation Piping Systems.
B31.8-1975, Gas Transmission and Distribution Piping.
B31.2-1968, Fuel Gas Piping.

B31.1-1973, Power Piping.

B31.3-1974, Petroleum Refinery Piping.

Title 49 of Code of Fedcral Regulations, Part 191 & 192 - 1976

D. Water and Sewer Facilities -

(1) Same as Items 2A(2)(b), 2A(2)(c) and 2A(8) of this S.O.P.

(2) American Water Works Associatlion Standards - February 1, 1965

3.  Allutility construction within the State Highway right of way will be governed by the following
construction standards:

A. Department of Transportation Utility Accommodation Guide.

B.  Department of Transportation Construction Manual.

C.  Manual on Uniform Traffic Control Devices for Streets and Highways.
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D. Department of Transportation Standard Specifications for Road and Bridge
Construction.

All utility designs within State llighway right of way will be governed by the following design

standards:

A. Department of Transportation Utility Accommodation Guide.

B. Department of Transportation Design Manual.

C. The following publications of the American Association of State Highway Officials
form the basic criteria for Highway Design in Florida:

(1)
(2)
3)

(4)

A Policy on Design of Urban Highways and Arterial Streets - 1973.
A Policy on Geometric Design of Rural Highways - 1965.

A Policy on the Accommodation of Utilities on Freeway Rights of Way -
February 15, 1969,

A Guide for Accommodating Utilities on Highway Rights-of-Way - October 25,
1969.

D. Current Design standards are prepared and issucd by the Design Division-and may kb
obtained by interésted Permittees from the District Utility Engineer at the time of
application for issuance of a Utility Permit.

The State Utility Knginecr shall maintain a file of the applicable codes and standards for ready
reference and implementation.

Where Federal, State or Nlunic*al laws, codes or ordinances are more restrictive than those

adopted by the Department of

ransportation, the more restrictive codes shall govern.
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Effective: Distribution:

DESIGN AND ACCOMMODATION Approved:

PURPOQSE:

To provide guidelines for use by the Department in regulating the location, design and methods
for installing, adjusting and accommodating utilities on highway rights-of-way.

PROCEDURE:

1. INTRODUCTION: Transportation networks grow in complexity as today’s society expands and
intensifies its organization of facilities for service and communication. Such networks include sub-
ways, pipelines and cables below the ground; highways, railways and waterways on the surface; eleva-
ted-ways, pole and tower lines above ground, and airways in space. As these networks expand, the
frequency for several networks to occuﬁy a common right of way continues to increase. When this
occurs, there is conflict between the highways and the utilities because the construction, maintenance
and operation of one often affects the other to a great extent.

The Department has the responsibility to maintain State Highways as necessary to preserve the
integrity, operational safety and function of the highway facility. Since the manner in which utilities
cross or otherwise occupy highway right of way can materially affect the appearance, safe operation,
and maintenance of the highway, it is necessary that such use be authorized and reasonably regulated.

2. ACCOMMODATIONS STANDARDS
A. Basic Requirements:

(1) The basic requirements governing location of utility installations will be shown in the
location criteria (Section 6). The primary concems in the design and location of utility installations
are the protection of the highway facility and the safety of the highway user; and in all cases, full
consideration shall be given to sound engineering principles and economic factors.

(2) For the installation of overhead utilities, one side of the right of way is usuaily reserved
for communication lines while the other side is reserved for power lines. In situtations where under-
ground and overhead utilities occupy the same side of the roadway, the overhead facility should
be placed behind the underground facility. in order to provide the maximum clear roadside recovery
area possible. In cases where more than one utility proposes an aerial installation on the same side of
the highway, a joint-use arrangement must be agreed to by the companies. In cases where the utilities
cannot agree, ta\e dispute shall be referred to the Director of Road Operations whose determination
shall be final. This does not prohibit a single utility from occupying both sides of the road when there
are no objections from other utilities and proper justification is provided to the Department of Trans-
portation and there is only one pole line on each side of the right of way.

(3) Only one pole line will be permitted on each side of the right of way. However, a
second pole line to support roadway illumination may be allowed where the need for same is properly
documented and provided traffic safety requirements are met.
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(4) Scenic enhancement shall be considered on permit applications. The type and size of
utility facilities and the manner and extent to which they are permitted along or within highway right
of ways can materially alter the scenic quality, appearance, and view of highway roadsides and adja-
cent areas. For these reasons additional controls are applicable in certain areas that have been acquired
or set aside for their scenic quality. Such areas include scenic strips, overlooks, rest areas, recreation
areas, the right of ways of highways adjacent thereto, and the right of ways which pass through public
parks and historic sites. New underground utility installations may be permitted within such lands
where they do not require extensive removal or alteration of trees or other natural features visible to
the highway user or do not impair the visual quality of the lands being traversed. New aerial installa-
tions are to be avoided at such lcoations where there is a feasible and prudent alternative to the
use of such lands by the aerial facility. Where this is not the case, they will be considered only where:

(a) Other locations are usually difficult and unreasonably costly, or are more undesir-
able from the standpoint of visual quality.

(b) Underground is not technically feasible or is unreasonably costly, and

(c) The proposed installation can be made at a location and will employ suitable
designs and materials which give adequate attention to the visual qualifies of the areas being traversed.

These controls shall also be followed in the location and design of utility installations that
are needed for highway purpose, such as continuous highway lighting, or to serve a weight station,
rest, or recreation area.

There may be cases of unusual hardship or other extenuating circumstances encountered
involving some degree of variance with the provisions of this section. Such cases shall be subject to
prior review and concurrence by the Director of Road Operations, and in cases where the described
lands were acquired or improved with Federal Aid Highway Funds, the Division Administrator,
F.H.W.A. This does not include areas such as national or state forests, etc., except where Federal
Highway Funds were used to acquire or improve the above listed areas.

(5) Only single poles will be permitted within the road right of way. Any exception must
be amply justified and approved by the Director of Road Operations. Any application for poles larger
than twenty-four (24) inches in diameter will be referred to the Central Office prior to approval. When
poles such as steel and concrete are used the base must be flush with or below ground. It may be
E;zrfessary to restrict this type installation where the base is unusually large or the right of way is

imited.

(6) Where possible, all longitudinal underground utility facilities should be placed outside
of the pavement of main traveled lanes.

(7) Where encasement is used and designed as a pressure vessel, the encasement pipe will
have strength equal to or exceeding the carrier pipe; however, where the casing is not a pressure vessel,
the casing pipe shall be capable of supporting external loads of 2,200 minimum PSF at thirty (30)
inches minimum depth. Gas and liquid petroleum pipelines shall be designed and constructed to
conform with 49 CFR, Part 192, Transportation of Natural Gas by Pipeline or Part 195, Transporta-
tion of Liquids- by Pipeline, as applicable. The maximum allowable operating pressure of gas mains
must be shown on permit applications.

(8) All installations on freeways will be in accordance with the February 15, 1969,
AASHTO Policy entitled A Policy on the Accommodation of Utilities on Freeway Right of Ways and
as subsequently modified.
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(9) When an emergency condition warrants immediate action by the utility such as a break
in a flud or pressure line or any situtation creating a danger to the public welfare, the utility should
proceed immediately with repairs necessary to safeguard the public. The Maintenance Engineer shall
be notified as soon as possible. All such final repair work to the Department’s facilities must receive
approval from the Maintenance Engineer. If it is the type of work that would normally require a
permit, then an after-the-fact permit shall be required by the Department. In any case, restoration of
right of way will be in accordance with all applicable guidelines.

B. Crossings:
/B g

(1) GENERAL: Crossings under existing pavement will usually be made without cutting
the pavement. Underground crossings made by methods other than by open cutting and direct burial
shall conform to the provisions of the Jacking and Borins Supplement. See Jacking and Boring Supple-
ment, Exhibit H. The proposed means of placing the pipe shall be stated on the permit. Conditions
which are generally unsuitable or undesirable for pipeline crossings should be avoided. These include
locations in deep cuts, near footings of bridges and retaining walls, across intersections at grade or
ramp terminals, at cross drains where flow of water, drift or stream bed may be obstructed, within the
bagins of an underpass drained by a pump if pipeline carries a liquid or hiquefied gas, and in wet or
rocky terrain where it will be expensive to provide minimum bury. Clearance requirements for both
aerial and underground are shown in location criteria.

(2) LIMITED ACCESS: In expending areas along limited access freeways it is expected
that utilities will normally install distribution or feeder line crossing of freeways, spaced as needed to
gerve consumers in a general area along either or both sides of a freeway, so as to minimize the need
for crossings of a freeway by utility service connections. In areas where utility service are not available
within reasonable distance along the side of the freeway where the utility service is needed, crossings
of limited access freeways by utility service connections may be permitted. The construction and
maintenance of utilities should be accomplished without violation of limited access principles. This
will normally require the following:

(a) Underground pipelines crossing between interchanges should be encased between
toe of dlopes. Casing pipe for flammable gases and fluids will be vented at the right of way line. Welded
steel pipe transmitting gas or liquid petroleum may he installed without encasement provided such
pipelines conform with 49 CFR, Part 192, Transportation of Natural Gas by Pipeline or Part 195,
Transportation of Liguids by Pipeline, as applicable. The pipeline shall be designed to withstand
internal design pressures and the superimposed loads of the roadway and traffic. All construction and
maintenance will be outside the Limited Access Fence. When utilities are placed on completed sec-
tions, the Limited Access Fence may be replaced with temporary fencing extending into the toe of
slope and enclosing the entire work area.

{b) Underground crossings in interchanges where access to the utility may be gained
from the minor road without violation of limited access principles may be installed with only such
casing as necessary to preserve the structural'integrity of the paving structure.

(c) All piping must comply with the appropriate regulations, Federal and State, in
effect at the time of construction.

(d) Aerial crossings usually may not be accomplished without work inside the limited
access facility, and therefore, such crossing between interchanges should be minimized. Where neces-
sary to construct an acrial crossing between interchanges on an operational facility, careful planning of
the work with regard to the safety of vehicular traffic is mandatory. A comprehensive plan for tempor-
ary supports and handling traffic must be presented as part of the application. No temporary supports
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will be permitted within thirty (30) feet of the main roadway unless placed behind existing guardrail
or incorporated within an approved barrier system. Such supports will be permitted only for the
minimum time necessary for the performance of the work. Aerial crossings at interchanges where the
work may be performed from the minor road will require a traffic handling plan as part of thc permit
when traffic on the major facility msut be interrupted or diverted in order to perform the work. Any
request for exception of the foregoing requirements must be fully justified in writing by the applicant.
(See Exhibit E for example procedure.)

(3) OTHER SYSTEMS: On all high type rural sections and most urban sections:

(a) When casing is used for crossings of flammable gases or fluids, the casing should
extend to the toe of the slope and be vented at or outside of the right of way line. Welded steel pipes
transmitting gas or liquid petroleum may be installed without encasement provided such pipeline
conforms with 49 CFR, Part 192, Transportation of Natural Gas by Pipeline, or Part 195, Transporta-
tion of Liquids by Pipeline, as applicable. The pipeline shall be designed to withstand internal design
pressures and the superimposed loads of the roadway and traffic.

(b) Casing will be required for crossings of underground utilities where the carrier
conduit is of insufficient strength due to composition or depth of cover.

(c) Casing will be required for crossings jacked under existing pavement where the
carrier is of composition such that it cannot be jacked.

(d) Where it is necessary to place aerial crossings which will interfere with traffic,
careful planning of work with regard to the safety of vehicular traffic is mandatory. No temporary
supports will be allowed closer than the minimum clearance under Section 6, unless where incorpora-
ted within approved barrier systems. Such temporary construction shall be completed in the minimum
time possible as approved in the permit.

(e) Where an applicant wishes to connect any surface or subsurface (storm sewer)
drainage to a highway drainage system, the applicant must certify in writing that the quality of waters
conveyed by the connection meet all applicable water quality standards as defined in Chapter 17-3,
Florida Administrative Code. In the event the discharge is identified as a contributor, either whole or
in part, to a significant source of pollution, the applicant will be required to incorporate such abate-
ment deemed necessary by the Department to bring the discharge into reasonable compliance with
State pollution standards or regulations.

{(4) PAVEMENT CUTTING:

{a) Open cutting of existing pavement will generally not be allowed, but may be
considered under one or more of the following conditions:

Extreme economic hardship

Subsurface obstructions

Extreme high water table

Limited space for jacking pits

Condition of roadway surface - including imminent resurfacing or rebuilding

In any analysis of a request for open cutting, primary consideration will be given
to the safety and convenience of the public.
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(b) Where open cutting has been permitted, replacement of fill, base and surface will
be in accordance with this guide, the latest State of Florida Department of Transportation Specifica-
tions and/or special provisions of the permit. Before traffic is to be placed on a cut area, a temporary
patch with a smooth all-weather surface must be provided. Refer to Exhibit F.

C. Attachments to Structures: (Exhibit G)

(1) CONDITIONS: Attachments to structure will be generally discouraged but may be
considered under one or more of the following conditions:

(a) Denial of attachment would cause an extreme hardship.
(b) Will not create a potential hazard to the public.

(c) Will not affect the integrity of the structure.

(d) Will not adversely affect aesthetics of the structure.

(e) Will not hinder state maintenance operations.

Attachment information shall be furnished as early as possible, preferably along with
the alignment package from the District Office to the Central Office.

(2) CRITERIA: Where attachments are permitted, the following criteria must be adhered
to, unless sufficient justification is presented for deviation:

(a) No maintenance will be accomplished from structure without written approval
from the Maintenance Engineer and full compliance with the Department’s Manual on Traffic Control
and Safe Practices.

(b) Utility must maintain vertical clearance equal to that of the structure.

(¢) Utility cables should be on conduit so that maintenance can be accomplished
from ends of structures.

(d) Material used for casing and attachments shall be such that it will not require
routine maintenance, such as painting, etc. This will include cast iron, galvanized steel, stainless steel,
aluminum, concrete, etc.

(e) No consideration will be given to approving pressure lines unless the facilities are
designed in accordance with current Federal and State regulations.

(fi All lines carrying hazardous transmittants should be encased throughout the
length of the structure. Shut-off valves shall be installed in lines at or near ends of the structure unless
segments of the lines can be isolated by other sectionalizing devices within a reasonable distance.
Where casing is not provided for a pipeline on or in a structure, additional protective measures shall be
taken, such as employing a higher factor of safety in the design and construction of the pipeline than
would normally be required for cased construction.

(g) All attachments to structures will be reviewed in respect to their constribution to
any corrosive damage which would lessen the structural integrity of the structure. The attachment
should be effectively isolated from the structure so that as not to induce structural damage by cor-
rosion. A copy of the Department’s Corrosion Certification Form will be submitted with the permit
application. (Exhibit G)
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(p) Al utilities placed on bridges shall be located between fascia girders to the maxi-
mum extent practical.

(i) Approval will be in the District Office based on recommendations by the Central
Office. This is with exception that attachments of a line carrying hazardous transmittants will be
referred to the Director of Road Operations for approval.

(3) OTHER CONSIDERATIONS:
(a) 1If other locations are reasonable, attachment to structure will not be allowed.
() Each attachment will be considered on its own merits.

(c) The Deputy Design Engineer of Structures will consider special handling of
utilities an new structures such as extended caps or locations in sidewalk and consider the corrosion
effects on the structure.

3. LOCATION CRITERIA FOR UTILITIES (Exhibits B & D)
A. Interstate or Other Limited Access Facilities:

(1) LIGHT POLES - At least thirty (30) feet from edge of through lane, eighteen (18)
feet from edge of auxiliary lane. Poles permitted to within twenty (20) feet from edge of through lane
provided frangible base is used. Poles with frangible bases may be located fourteen (14) feet minimum
from edge of auxiliary lane. Light poles may be placed four (4) feet behind guardrail where guardrail is
justified for other reasons. Not permitted in median except where incorporated within an approved
barrier system.

(2) UTILITY POLES - Not in median. Not installed longitudinally within the control of
access lines. At interchanges, poles to be placed within projected right of way of the minor road and
no closer than thirty (30) feet from edge of auxiliary lane (ramp). At least thirty (30) feet beyond the
edge of the shoulder of the through lane of Limited Access facility.

(3) PARALLEL (UNDERGROUND) - Normally not permitted.

(4) CROSSING (AERIAL) - Twenty-four (24) feet minimum vertical clearance. Other
governmental agencies or codes may require a greater clearance for certain voltages. The greater
clearance required prevails as the rule. No poles or structures will be permitted within right of way of
the main traveled way.

(5) CROSSING (UNDERGROUND) - Minimum vertical clearance forty-eight (48) inches
below pavement and thirty (30) inches below ground including ditch grade. After pavement has been
constructed, no open cuts will be allowed. Where a high pressure gas or volatile fuel line is located
under a highway bridge, additional protection may be necessary. The type of additional protection
may vary depending upon circumstances and each individual case will be analyzed on its own merits.
(See Jacking and Boring Supplement - Exhibit H)

B. Other Facilities - Fifty (50) M.P.H. or Greater

(1) LIGHT POLES - At least thirty (30) feet from edge of through lane and eighteen (18)
feet from edge of auxiliary lane. Poles permitted to within twenty (20) feet from edge of through lan
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lane provided frangible base is used. Poles with frangible base may be located fourteen (14) feet
minimum from edge of auxiliary lane. Light poles may be placed four (4) feet behind guardrail where
guardrail is justified for other reasons. Poles permitted in median if thirty (30) feet clearance from
pole to edge of pavement or where located behind an approved barrier. When right of way is not
available for minimum offsets specified above, each case will be considered on an individual
basis.

(2) UTILITY POLES - At least thirty (30) feet from edge of through lane or eightecn
(18) feet from edge of auxiliary lane. Normally six and one half (6%2) feet inside right of way line
when beyond the clear recovery area; otherwise, as close as practical to the right of way line without
causing encroachments on private property or safety code violations. When right of way is not avail-
able for minimum offsets specified above, each case will be considered on an individual basis.

Poles not permitted in median except for temporary construction. Such temporary
construction shall be completed in minimum time and an approved barrier system must be provided
where poles encroach within the clear recovery area.

(3) PARALLEN (UNDERGROUND) - Minimum vertical clearance thirty-six (36) inches
below top of pavement and thirty (30) inches minimum cover below existing ground except for gas
lines, which should be thirty-six (36) inches below ground. In rural areas normally not between edge
of pavement and toe of slope and as near right of way line as practical. Minimum depth requirement
can vary if utility is buried under sidewalk or bike path.

(4) CROSSING (AERIAL) - Eighteen (18) feet minimum vertical clearance. Other govern-
mental agencies or codes may require a greater clearance for certain voltages. The greater clearance
required prevails as the rule.

(5) CROSSING (UNDERGROUND) - Minimum vertical clearance thirty-six (36) inches
below pavement and thirty (30) inches below ground line including ditch grade. (See Jacking and
Boring Supplement - Exhibit H)

C. Other Facilities - Forty-five M.P.H. or Less (Without Curb and Gutter)

(1) LIGHT POLES - At least eighteen (18) feet from edge of through lane or fourteen
(14) feet from edge of auxiliary lane. Light poles may be palced four (4) feet behind guardrail where
guardrail is justified for other reasons. When right of way is not available for minimum offsets speci-
fied above, each case will he considered on an individual basis.

(2) UTILITY POLES - At least eighteen (18) feet from edge of through lane or fourteen
(14) feet from edge of auxiliary lane. Normally six and one half (6%) feet inside right of way line
when beyond the clear recovery area; otherwise, as close as practical to the right of way line without
causing encroachments on private property or safety code violations. When right of way is not avail-
able for minimum offsets specified above, each case will be considered on an individual basis.

Poles not permitted in median except for temporary construction. Such temporary
construction shall be completed in minimum time and an approved barrier system must be provided
where poles encroach within the clear recovery area.

(3) PARALLEL (UNDERGROUND) - Minimum vertical clearance thirty-six (36) inches
below top of pavement and thirty (30) inches minimum cover below existing ground except for gas
lines, which should be thirty-six (36) inches below ground. In rural areas normally not between edge
of pavement and toe of slope and as near the right of way as practical. Minimum depth requirement
can vary if utility is buried under sidewalk or bike path.
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(4) CROSSING (AERIAL) - Eighteen (18) feet minimum vertical clearance. Other
governmental agencies or codes may require a greater clearance for certain voltages. The greater
clearance required prevails as the rule.

(5) CROSSING (UNDERGROUND) - Minimum vertical clearance thirty-six (36) inches
below pavement and thirty (30) inches below ground line including ditch grade. (See Jacking and
Boring Supplement - Exhibit H)

D. Municipal Construction - Forty-five (45) M.P.H. or Less (Curb and Gutter)

(1) LIGHT POLES - Four (4) feet from face of curb minimum. On projects where the
four (4) minimum offset would place the utility or other obstruction in substantial conflict with the
sidewalk or when light poles would create an unreasonable conflict with requirements of the National
Safety Code and other alternatives are deemed impractical, the minimum may be reduced to two and
one-half (2%) feet from face of curb. Each case where this deviation is proposed must be supported on
an individual basis.

(2) UTILITY POLES - Not in median. Four (4) feet from face of curb minimum. On
projects where the four (4) foot minimum offset would place the utility or other obstruction in
subatantial conflict with the sidewalk or when utility poles would create an unreasonable conflict with
requirements of the National Safety Code or other alternatives are deemed impractical, the minimum
may be reduced to two and one-half (212) feet from the face of curb. Each case where this deviation is
proposed must be supported in an individual basis.

(3) PARALLEL (UNDERGROUND) - Minimum vertical clearance thirty-six (36) inches
below top of the pavement and thirty (30) inches minimum cover below existing ground:for gas lines,
which should be thirty-six (36) inches below ground. Not closer than two (2) feet behird curb and as
near right of way as practical. Minimum depth requirement can vary if utility is buried under sidewalk
or bike path.

(4) CROSSING (AERIAL) - Fighteen (18) feet minimum vertical clearance. Other
governmental agencies or codes may require a greater clearance for certain voltages. The greater
clearance required prevails as the rule.

(5) CROSSING (UNDERGROUND) - Minimum vertical clearance thirty-six (36) inches
below pavement and thirty (30) inches below ground line including ditch grade. (See Jacking and
Boring Supplement - Exhibit H)

4. GENERAL REQUIREMENTS

A. Devices such as signal-strain poles, fire hydrants, telephone load pedestals, and other items
whose construction and size would cause extensive damage to a vehicle if struck are to be located
according to the standards for utility poles.

B.  For the purpose of this guide, frangible base poles will be accepted if in accordance with the
Department Index Numbers 17500 and 17501, including later revisions.

C.  On projects where the four (4) foot minimum offset would place the utility or other ob-
struction in substantial conflict with the sidewalk and, in the case of power poles, would create an
unreasonable conflict with requirements of the Saftey Code and other alternatives are deemed imprac-
tical, the minimum may be reduced to two and one-half (2%) feet from face of curb. Each case where
this deviation is proposed must be supported on an individual basis and approved by the Central
Office and by F.H.W.A. if on any project constructed or improved with Federal Aid Funds.
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D. Where possible, excavation will not be allowed within eight (8) feet of the edge of the
pavement. See Jacking and Boring Supplement for exceptions, (Exhibit H)

E. Al utilities shall comply with appropriate regulations, Federal and State, in effect at the
time of construction.

F. These criteria shall not be applied to a minor segment of an existing utility installation in
such manner as to result in misalignment of the installation or adjustment of the entire instal-
lation.

G. The roadside clearances for above ground utility facilities shall be consistent with those
clearances applicable to other roadside obstacles on the type of highway involved, reflecting good
engineering and economic considerations.

H. Where feasible and practical, luminaries should be attached to utility poles which otherwise
meet the offset criteria, thereby eliminating unnecessary numbers of poles along highway facilities.

{.  Manholes shall be outside the traveled lanes, to the greatest extent possible, preferably in
the median. The manhole ring, cover, and pad must support the traffic for the area where it is being
constructed.

¥ J. Underground lines that are abandoned will be removed if right of way is required for other
utilities.

K. All maintenance activities are required to meet this guide for safety and right of way restora-
tion.

L. The installation, operation and maintenance of the proposed facility will be accomplished in
accordance with the American Association of State Highway and Transportation Officials A Policy on
the Accommodation of Utilities on Freeway Right of Ways as adopted on February 15, 1969. In
accordance, therewith, the applicant agrees that access for the installation and the servicing of its
facilities will be limited to access via (a) frontage roads where provided, (b) nearby or adjacent public
roads and streets or (c) trails along or near the highway right of way lines, connecting only to an
intersecting road, from any one or all of which entry may be made to the outer portion of the high-
way right of way.

M. Appurtenances
(1) Should be aesthetically acceptable and in compliance with industry standards.

(2) Shall be placed so as to provide minimum interference to the traveling public and
D.O.T. maintenance operations.

(3) Must not conflict with other existing facilities.

N. If any udlity relocation is necessary to provide entrance to the roadway from adjacent
property, the relocation expense should be borne by the secondary permittee and he shall not inter-
fere with the rights granted any prior permittee. If a dispute arises, then the relocation expense should
be considered a matter between the property owner and the prior permittec. In the case of an appeal,
'gxe final location will be determined by the Department after consultation with the Public Service

ommission.
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O. VWith the exception of utility poles and single pole mounted appurtenances mounted 15 feet
or higher above the ground, appurtenances larger than 8 cubic feet must have their location and size in
cubic feet shown on the permit.

P.  Underground appurtenances less than 30 feet from the edge of pavement, excluding those
considered not in traffic areas in curb and gutter sections, shall be designed to carry traffic. Those
located in non-traffic areas in curb and gutter sections and those located greater than 30 feet from the
edge of pavement shall be designed to support the Department’s maintenance equipment. The mini-
mum wheel load underground appurtenances should be designed for is H-20 Loading. This in no
way guarantees the utility company that these appurtenances will not be subject to greater loads.

Q. Permits requesting installation of above ground appurtenances up to 80 cubic feet and any
size underground appurtenance, which meet the guidelines may be approved at the District level.
Those above ground appurtenances larger than 80 cubic feet or deviating from these guidelines shall
be submitted through proper channels to the State Maintenance Office for approval.

R. A summary chart which tabulates the basic Location Criteria for utilities as previously
stated is produced on page 11 for convenient reference.
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SUBJECT:  ENGINEERING - UTILITY :;f-e:cﬁvzzz.lggg - Pagteﬂb{l ﬁ;f 1%
: an. :
Estimates Approped:
PURPOSE:

To establish « uniform procedure for the development and preparation of Utility Relocation Cost
Estimates on reimbursable projects for attachment to Utility Relocation Agreements.

PROCEDURE:

1. DETERMINING ELIGIBILITY FOR STATE COST PARTICIPATION - State participation will
be based on the cost of making the required change in the utility after deducting any resulting increase
in the value of the new utility and any salvage value derived from the old utility and otherwise as fixed
by State reimbursement regulations. (Appendix 902)

Eligibility Ratio: If the required highway right of way encroaches upon an existing utility facility
located partially on public right of way by sufferance or permit and partially on right of way acquired
for utility purposes, eligibility for State cost participation is determined on the basis of compensable
property interests held by the utility company within the proposed highway right of way limits. For
example assume that the length of the existing utility facility to be relocated is 300 feet. Of the
foregoing, 100 feet of the utility’s existing facility is presently located on public right of way by
sufferance or permit and 200 feet is presently occupying utility right of way. The State will participate
in 66.67% (200°/300) of the total cost of the required relocation.

The length of existing line within the existing highway right of way is the basis for determining
an cligibility ratio for pipeline adjustments; whereas, in the adjustment, removal or relocation of
communication and/or power lines, the basis for establishing an eligibility ratio is by pole location.
Only line poles will be considered in such determination since guy poles, push braces and down guys
are considered as supporting structures. Where line poles are on public right of way by sufferance or
permit, and guy poles, push braces and/or down guys are on utility owned right of way, all relocation
costs applicable thereto will be ineligible for State cost participation. However, the State will
participate in all right of way costs which might be incurred in conjunction with the adjustment of the
guy poles, push braces and/or down guys.

Lengths of line for pole line adjustments will not generally be used as a basis for delermining an
eligibility ratio except under special conditions. Where such circumstances exist, it is suggested that
the factual situation be submitted to the State Utility Engineer for deiermination as to appropriate
method of handling.

If a utility agreement includes several unrelated adjustments at various highway locations within
the highway project limits, one estimate should be prepared to include all adjustments that are 100%
eligible for State cost participation and one estimate should be prepared to cover each individual
adjustment where an eligibility ratio is to be determined. The total of such costs shall represent the
amount eligible for State cost participation. Care must be exercised t0 insure that the parlicipation
ratio established above is charged only against the proper work order number.



PROCEDURES

Stats of Florida Department of Transportstion
No.: 722-303 Page 2

2. PREPARATION OF FINAL UTILITY COST ESTIMATES - The cost estimate shall be prepared
by the utility company and should be submittcd to the District Utility Engineer in support of the
utility agreement and plans required for the proposed work. Where the utility company utilizes an
engineering staff to prepare estimates, it is suggested that the estimate be reviewed by their accounting

or billing section to assure that the format of the estimate will be found compatible with cost
accounting procedures.

Estimates must be prepared in a manner that will conform with the requirements of FHPM Vol. 1,
Chap. 4, Sec. 4 and amendments thereto. Paragraph 7i of the FHPM is quoted as follows: “The
estimate in support of the agreement shall set forth the itcms of work to be performed, broken down
as to estimated cost of lahar, construction overhead, materials and supplics, handling charges, transpor-
tation and equipment, rights-of-way, preliminary engineering, and construction engineering, including an
itemization of approximate credits for salvage, betterments, and expired service life, all in sufficient
detail to provide the State and division engincer a rcasonable basis for analysis. The factors that will be
included in the utility’s construction overhead account shall be set forth. Materials are to be itemized
where they represent relatively major components or cost in the rclocation. Unit costs, such as broad
gauge units of property, may be used for estimating purposes where the utility uses such units in its
own operations.”

It is essential that the analysis contain appropriate credits wherever required for salvage,
betterments, and expired service life. The analysis must be prepared so that a determination of
eligible and ineligible items can be made. Preliminary engineering charges attributable to the necessary
work is a reimbursable item of cost (Appendix 922). 1t should be borne in mind that regulations
require the statement of final billing to follow as closely as possible the order of items appearing in the
estimate portion of the agreement. A summary sheet, similar to Appendix 911 attached as a cover
sheet to the utility’s detailed estimate will greatly assist the processing of both the estimatc and the
final bill. The estimate or analysis of estimated cost as it is referred to in the agrecment should be
representative of actual cost, both direct and indirect, to be incurred in the proposed adjustment and
should be detailed to include man hours by class and rate, cquipment or type, size and rate, and
materials and supplies by items and price. Also, the basis for estimating right of way costs, personal
expenses, transportation expenses, and any other charges should be shown. The estimate should reflect
all work shown on the plans and included in- the statement of work. All betterment and other
ineligible costs should be shown as part of the work proposed. When a betterment facility is to be
constructed, comparative plans and estimates should be used for determining the amount eligible for
reimbursement. There is one difference in dealing with betterments on lump sum agrecments as
compared to actual cost agrcements. A percentage betterment ratio as required for actual cost
adjustments is not required on lump sum agreements, since reimbursement is made on estimated costs.
Form 722-06, Utility?ﬁailmad Estimary Summary should be used wherever possible.

3. PRELIMINARY AND CONSTRUCTION ENGINEERING - Preliminary Engincering shall include
all eligible necessary engineering and associated activitics related to surveys, preparation of plans,
specifications, estimates, preliminary investigation and design of replacement rights of way and other
related preparatory work in advancc of construction. Preliminary Engineering may be charged to the
Utility’s project work under or account from the datc of issuance of the District’s letter authoriz-
ing the Utility to proceed with the Preliminary Engineering, and shall continue until the date that the
Utility Agreement for facility adjustments and/or relocation has been approved end authorized.
If at any time the highway project achedule for commencing construction is indefinite due to econo-
mic conditions or other factors beyond the department’s direct control, preliminary and construction
engineering should be authorized by the execution of a properly authorized and funded engineering
agreement. This is to ensure reimbursement to the utility owner for their engineering cost in the event
the project concept is terminated and no utility relocation work is actually required.
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Preliminary Engineering costs will be limited to the terms and provisions of Vol. 1, Chap. 4. Sec. 4
(PPM 30-4), dated June 29, 1973. Construction Engineering shall commence on the date that the Utility
Agreement is approved and authorized. Construction Engincering shall consist of the Utility’s
engineering and inspection associated with the adjustment and/or relocation of the Utility Facility.
Engineering required for preparing Supplemental Utility Relocation Agreements and Utility Change
Orders subsequent to beginning of physical utility relocation shall be regarded as Construction
Engineering.

The estimate should be prepared so as to clearly detail any engineering charges for which
reimbursement is to be requested. It may be that these engineering charges will be appropriately
classified as labor and therefor should be prepared as required by regulations on labor charges, 1T
engineering charges are distributed to the utilities overhead account, reference should be made to the
Department Policy covering overhead charges.

4. LABOR CHARGES - Generally the utility cost estimate will contain charges for labor by
comgany_‘forcee. Paragraph 10a of Vol. 1, Chap. 4, Sec. 4 (PPM 30-4) states: “Salaries and wages
billed at actual rates or at average rates accounting for productive labor hours, retroactive pay

adjustments, and cxpenses paid by a utility to individuals during the periods of time they are engaged

in the utility relocations are reimbursable when supported by adequate records, except for engineenng

or inspection charges which are being reimbursed under the utility’s construction overhead account.

Costs to the utility of vacation, holiday pay, company sponsored benefits, and similar costs incident to

labor employment, will be reimbursed when supported by adequate records. These may include

individuals who are cngaged in the direct and immediate supervision of the work at the site of the

project and in the actual preparation of the plans and estimates of the relocation.” In regard to labor

charges for lump sum estimates, it will be required that wages and salaries anticipated on a particular

adjustment be representative of actual rates per hour or average rates or actual amount paid individuals

for productive time incurred in connection with work proposed under the agrecment. The estimate

should be presented in a manner to show man hours by class and rate. The utility should also inchude.
in the estimatc the amount of time anticipated for supervisory labor, costs incidentat to the preparation’
of the plans, estimates and agreement documents, and cxpenses that will be paid to individuals directly

engated in the proposed adjustment of relocation work.

When the utility proposes to perform the adjustment or relocation by using a contractor
Paragraph 6¢ of Vol. 1, Chap. 4, Scc. 4 (PPM 30-4) must be adhered to. Specifically, the utility must
make a showing as to why it is necessary to contract the work and indicate the method of solicitation
or contracting procedurc used. There is one major difference between actual cost agreements and lump
sum agreements in regard to the support required for contract work. It will not be acceptable to’
estimate the cost of work to be performed by contract forces. In lieu of estimating the contract cost,
the utility is required to sccure bids and the costs that are cligible for reimbursement for this item will
belimited to the amount of the low bid submitted by a qualified contractor. The award of the low bid
must be deferred pending formal agreement approval by the Department. Copies of bids received
should be included in the agreement assembly to document that the amount appearing in the estimate
represents the low bid. The estimate should be explicit in regard to the work that will be performed
under contract and work to be accomplished with the utility’s own forces. When the work will be-
accomplished under existing continuing contract under which such work is regularly performed for the
utility and under which the lowest available costs are developed, a copy of such contract need not be
included in the lump sum agreement.
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Paragraph 10b of the FHPM requires that payroll additives and other overhead factors should be
shown individually with the statement of what 1s included in each factor. This has been interpreted to
mean that each overhead account must indicate the individual cost components that are included in
each account and an explanation of the method used for accumulating such costs. On lump sum
estimates the reviewer must be able to analyze overhead costs to the extent that he is assured that all
items are eligible and that such rates are not established on an arbitrary basis. The FHPM, Section
10b(2) itemizes specific examples of cost not eligible for reimbursement and which may not be
claimed in the utility’s overhead account. Such ineligible costs are advertising and sales promotion,
interest on borrowed funds, charges for the utility’s own funds, resource planning and research
programs, stock and stockholder’s expenses. These are listed as examples of ineligible costs, however,
all similar costs which occur irrespective of whether the relocation work is accomplished are not
eligible for reimbursement. The estimate supporting a lump sum agreement will be carefully reviewed
and evaluated to insure that ineligible overhead costs are not being claimed.

5. RIGHTS OF WAY - One of the early considerations by the utility company will be the selection
of a route which is normally economical from the standpoint of right of way cost. Right of way
required for the utility installation will be acquired by the utility and not the Department. While many
utility companies have staffs v hich are broadly experienced in right of way acquisition, others seldom
encounter the need for the purchase of easement or fee in realty and their experience may be quite
limited. Experience indicates that utility companies seldem resort to condemnation to obtain needed
right of way even when the demands of propertv owners are unreasonable due to possible adverse
lec' relations. Although the determination to condemn or negotiate lies with the utility company,
all negotiated settlements must be adequately supported.

Paragraph 4c of the FHPM states that prior to actual negotiation the utility shall determine the
record its valuation of rights of way that it acquires. The utility should establish the value by
competent appraisals and this value should become the basis for their offer in negotiation. 1t may
become necessary to employ independent appraisers or the utility company may have its own staff
appraise and establish values. This paragraph of the PPM further states that adequate and formal
appraisals of record will be required when the cost of right of way is more than nominal.

Paragraph 2d of the FHPM states “‘Replacement Rights-of-Way,” shall mean the land and interests
in land acquired for or by the utitity as necessitated by the highway construction.” These costs may
include salaries and expenses of utility employces engaged in the appraisal of and negotiation for the
right of way, amounts paid independent appraisers for appraisals made of the right of way, recording
costs, deed fecs and similar costs normally paid incident to land acquisition. It is thus evident that
Federal participation in right of way cost under the FHPM is limited to the coet of replacing the right
of way required for the adjustment. Right of way charges which are incurred by a utility prior to the
date of issuance of the letter of authorization to proceed with preliminary engineering for a particular
project are ineligible for reimbursement.

6. MATERIALS AND SUPPLIES - Paragraph 11a of the FHPM provides that items of new materials
and supplies shall be billed at actual cost to the utility. Where the utility maintains a stock record
system it will be acceptable for material costs to be billed on utility adjustment work using an average
of actual unit costs for materials and supplies furnished to the project. As previously stated items of
materials are to be itemized where they rcpresent relatively major components of cost in the
relocation. This will enable proper correlation with like items and guantities thal appear on the plan.
In regard to material lump sum, estimates should list major items of material and supplies by items
with item deseription, specific quantity required for each item and the unit price and extension
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properly indicaied. Minor items may be shown as, **Minor Items, Miscellanecous Hardware” and
indicated as a lump sum price. Major items of materials and supplies may be shown by assembly units
with unit prices. This, of course, should be consistent with the utility’s own cost system. These
assembly units will be used mainly in regard to adjustments involving REC facilities,

7. EQUIPMENT CHARGES - During preliminary negotiations, utility companies should be referred
to Paragraph 12 of the FHPM Vol. 1, Chap. 4, Sec. 3 (PPM 30-4) and advised that in the accumulations
of utility adjustment, costs necessitated by highway construction, costs incurred in the operation and
usc of equipment and transportation vehicles arc reimbursable when properly supported. Transportation
and heavy equipment accounts arc used for the purpose of accumulating expenses and distributing
them to the accounts properly chargeable with the services. Equipment costs may include the cost of
supervision, labor and cxpenses incurred in the operation and maintenance of heavy equipment and
transportation equipment of the utility, including direct taxes and depreciation. The cost for trans-
portation and equipment may be shown separately. The different types of motor vehicles and other
items of equipment may be itemized into their deseriptive classifications, showing the number of units
of each class with an hourly rate or mileage to he charged for each unit and an appropriate extension.A
particular class or lype ol equipment or vehicle may be charged Lo an mdividual account on an hourly
rate or mileage depending upon the company’s standard oierating procedure in recording such costs.
While the foregoing comments are based upon the utility being able to maintain detailed equipment
records, smaller utilities generally accumulaged and distribute these costs through a clearing account.
The estimate should indicate the manuer by which the ulility develops these charges. Systems
followed by companies where equipment costs are accumulated to a general equipment account
periodically (usually monthly) divided by the total equipment hours thercby developing an equipment
rate for that month for use in charging the respective work orders are acceptable provided major items
of repair and purchase of new equipment are not charged to this account. Reimbursement of
transportation and equipment costs will be limited to charges which account for cost to the utility of
expenses for equipment used. Arbitrary or otherwise unsupported equipment use charges will not be
reimbursed.

8. _DISPOSITION OF EXISTING UTILITY FACILITIES - Al utility adjustments beyond that
required by direct conflict with actual highway construction should be held to the minimium
consistant with accepted Department Standards. Every effort should be made to achieve overall
maximum project economy. Under the provisions of Paragraph 11g of the FHPM Vol. 1, Chap. 4, Sec.
4 (PPM 30-4) the State shall determine whether it is desirable or economical to recover or leave in
place those materials that need not be removed because of project requirements or that, in all
probability, will not be aceeptable for re-use by the utility. Determining whether removal is economical
will be based on whether or not credits for salvaged material will equal or exceed all costs that arc
reimbursable in conjunction with such removal, Discussions with utility representatives are encouraged
for determining whether removal or abandonment of the old facility is the most economical method of
handling. The decision to recover or leave in place must be supported by comparative estimates.

(1) When it is determined by the Department that the existing facility cannot or should
not be allowed to remain in place, removal by the owner is preferabie. Costs are reimbursable and
credits will be required for materials removed as specified in the FHPM Vol. 1, Chap. 4, Sec. 4
(PPM 30-4) (Section 11b).,
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(2) When it is determined by the Department that a facility need not or should not be
removed, no payment will be made the utlhty or credit required from the utility. This is based on the
fact that a replacement facility is being installed and just compensation is obtained by construction of
such replacement.

Existing Facility is not replaced or relocated: When the existing facility, or portion thereof is not
being replaced or relocated, the costs that witl be paid and credits required for such existing facility
are covered by the FHPM, Vol. 1, Chap. 4, Sec. 4 (PPM 30-4) Section 11£.(2). The following will
govern such situations.

(1) Ifit is determined by the Department that the present facility cannot or should not be
allowed to remain in place, removal by the utility may be requested. The actual cost of removal such
as digging up of lines or pulling of poles will be reimbursable. Where applicable. salvage credit against
the cost of removal will be applied according to the FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4) Section
11.£(2Kd).

9. SALVAGE CREDIT - A record of retired materials removed from a Utility facility shall be kept
for each reimbursable utility relocation. See Major Materials Report Form 722-03. (Appendix 917) A
credit is required for all retired materials of value, unless the Utility relocation work is being
performed under a State contract and the Utility Relocation Agreement specifies that all retire
materials become the property of the contractor. Credit will accrue to the Department at whatever
rate the Utility uses in its normal operations and normaily will be the salvage value of all materials
removed, less the cost of removal.

Removal costs shall be the costs of removal labor and equipment, restoral labor and
transportation to storage site, plus applicable overhead costs. Where the removal costs exceed the
salvage value and the removal of the facility is required by reason of the highway construction, a
comparison computation determining the most economical method of removal; i.e. by the Utility or
its contractor, by the general contractor or by a clearing contract, will be furnished. Recovered
materials which are not usable in the normal operations of the Utility but have a sale value as scrap
will be included in the agreement at their estimated value. but the actual sale price will be used in the
billing.

Temporary use materials which are reusable shall be credited to the Ultility relocation project at
stock prices, less ten percent (10%) upon recovery.

10. BETTERMENTS AND BETTERMENT CREDIT - Betterments which are incorporated into
utility work will fall into one of two categories as follows:

{1) Betterments which are necessitated by the requirements of the highway construction,
the costs of which are reimbursable.

(2) Bettermenis which are constructed at the election of the utility such as increased
service capacity, service improvements, etc. which are nonreimbursable. .

Credit will be required and should be clearly indicated in the estimate for the latter type work.
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Betterments Necessitated by Highway Construction: Betterments necessitated by highway
construction may or may not result in enhancement to the utility company. On occasion a betterment
may be constructed or incorporated into a replacement facility for R\Exrp()scs of economy where the

construction of a replica facility would have been more expensive. an example, some obsolete or

non-stocked item, may be uneconomical to purchase and transport to the job site. Also, as stated
in Paragraph 9¢ of the FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4), a required addition to an existing
facility, such as an increase in the length of a pole line, is reimbursable provided, of course, the most
economical means of restoring the function of the existing facility is proposed. A list of betterments
which are usually classified as being necessitated by the highway project is shown in the following table.

BETTERMENTS NECESSITATED BY THE
HIGHWAY PROJECT

- TALLER POLES

- ADDED GUYS, BRACING

- ENCASEMENT PIPE, CONDUIT

- SPECIAL BACKFILL MEASURES

- CONNECTION OF NEW TO OLD FACILITY

- TEMPORARY FACILITIES

- ADDITIONAL LINE LENGTII
ADDITIONAL FITTINGS, PREFAB, BENDS, ETC.
PROPERTY DAMAGE

Betterments Elected by the Utility Company: Where betterments are not necessitated by the highway
construction, but are to be installed solely for the benefit of the utility company, the cost of installing
such betterment items will not be eligible for Statc and Federal participation. The following table
illustrates items which may be installed solely for the benefit of the utility due 1o an increase in
functional capacity or service improvements in the replacement facility.

BETTERMENTS FO NEFIT OF UTILITY

TTe—
Service Improvements

Increase in Functional

Capacity
[ |
Taller Poles Wall Thickness
T
Larger Size Lines Cathodic Protection

l |

Lift Station Equipment Longer Lines

Accessories (Valves,
Transformers, Capacity
Banks, Guys, Anchors)

N
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Normally the utility company will record all relocation costs on a single work order account. This
single work order will cover betterment and non-betterment items. Generally, it is not fesaible or
practical for a utility to separate accurately the eligible and ineligible portions of the relocation cost,
particularly in regard to labor, overhead, equipment and transportation. Therefore, where these
nonreimbursable iteme cannot be accurately segregated and verified at the final billing and audit stages,
it is necessary in accordance with paragraph 7f of the FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4) to reach
an understanding at the agreement stage as to the proportionate share of the actual cost of the adjust-
ment to be borne by each party. If such circumstances prevail, it is recommended that the following
procedure be followed.

(1) Prepare a plan and estimate for a peplacement facility which will represent the replacement

of the existing facility in the most economical manner as required by the proposed highway
construction project. (Like-For-Like-Estimate)

(2) Preparc a plan and estimate to cover the facility (including betterment) which the company
preposes to build. (For-Construction-Estimate)

{3) Subtract the diiference in Net Relocation Costs between (1) and (2).  This amount will
represent the estimated cost to be borne by the utility.

(4) Compute a betterment percentage based upon the ratio of the estimated cost of the
betterment work to the cstimated cost to be constructed.

(5) Stipulate that the betterment percentage will be applied to the final billing representing the
actual cost of the work accomplished.

Consistency in applying the betterment ratio is essential. When a final hilling contains a ratio
which is not applied in the same manner as reflected on the cstimate approved at the agreement stage,
irregularities develop which may be detriméntal to either the Department or the utility. For example,
the total cost of relocation is $10,000. Three thousand dolars ($3,000) of such estimated amount
represent betterments while $1,000 of salvage credit is indicated.

BETTERMENT ESTIMATE NON-BETTERMENT ESTIMATE
Total Cost of Relocation $10,000 $7.000
Less: Salvage Credit 1,000 1,000
Net Cost $ 9,000 $6,000
Betterment Ratio = $ 9,000 3,000 or 33% Net
— 6,000 9,000 Relocation Cost
$ 3.000

A betterment percentage of 33% has thus been cstablished. The following will indicate the results of
applying this percentage factor in a consistent and inconsistent manner with the approved estimate at
the final billing stage:
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CONSISTENT INCONSISTENT
Total billing
(including hetterment) 312,000 312,000
Less: Salvage Credit 2,000 3,960 (33% x 12,000)
$10,000 $ 8,040
Betterment (33% x 10,000) 3,300 2,000
Reimbursable 6,700 6.040

This represents a difference of $660.00.

From this example, it can be seen that irregularities will occur if the sequence of cost development is
inconsistent between the agreement estimate and final billing.

11. EXPIRED SERVICE LIFE CREDIT - In any instance where the relocation involves the
substitution of a replacement facility for an exgsting facility, a determination shall be made whether a
credit is due Lo the project for the value of the expired service life of the facility being replaced. Such
credit shall take into account the effect of such factors as wear and tear, action of the elements, and
functional or cconomic ohsolescenee of the existing facility, not restored by maintenance during the
years prior to the relocation. Therefore, when the Utility demonstrated the need to retain the existing
facility in operation until a replacement facility is funcuonmg, a determination must be made as to
whether the replacement (new) facility will remain in useful service beyond the time when the overall
(old) atility facility, of which it is a part, would have remained in useful service or would be replaced.
The first determination that should be made is whether or not it is necessary to retain the existing
facility in operation until a replacement facility is functioning. If the determinalion is ncgative,
materials of the existing facility should be reused in the placement facility. If, however, new material
can be used more economically than the cost of recovering the existing material, no credit for
expired service life would be required, since the new material would be necessitated in order to
economize on the cosl of the adjustment. However, if recovery of existing material is economical, but
the utility clects at its oplion to install new materials in the replacement facility rather than reusing
existing material, credit for expm d service life will be required. The following table demonstrates
credit requirements in those instances where it is not necessary to retain the existing tacility in
operation until a replacement facility is functioning.
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MUST OLD LINE REMAIN IN SERVICE
UNTIIL REPLACEMENT IS FUNCTIONAL?
|
{
Np YIES

[
$3$Forced {(If Continuous Service
abandonment — To Existing
Removal Customers is

Vs Required)
New Mat’l

Eeonomical
Resulting Credits: Recovery
Nene If Replica
Facility Constructed

| ]
Relocate Flect

Exist Mat’l New Mat’l
|

Resulting Credits Resulting Credits:
None . Salvage

2. Betterment, if any
3.  Expired Service Life

I it is neceseary to retain the existing facility in service until a replacement facility is functioning,
a determination must then be made as to whether the replacement (new) facility will remain in service
beyond the time when the over-all (old) facility of which it is a part, would have remained in useful
service or beyond the time when such old facility would be replaced. The need for construction of a
replacement facility, while the existing facility is still being used, must be demonstrated on the basis
that construction of the new facility is required for cither maintenance of utility service, over-all
project economy, or sequence of construction.

I%ication for Disallowance of Credit:  Disallowance of expired service life credit must be justified
on the basis that the new facility will not remain in service longer than the old facility would have
remained in service. In order to amplify the provisions and intent of the reimbursement policy,
comsideration should be given to conditions under which the new facility will not remain in service
longer than the old facility!

Direct and Diagonal or Skewed Crossings and Short Parallel Segments: When the adjustment of a
direct crossing of a utility line by highway project is encountered, no credit for expired service life is
required if the replacement facility is a replica or non-betterment facility. The same finding prevails
regarding diagonal or skewed crossings and short parallel segments generally less than a mile in length
where a minimum relocation is followed to secure the most economical adjustment. This trcatment is
justified upon the basis that new segments will not be retained in service when the over-all facility is
?oed due to their comparatively short length and relatively minor values, and the impractical aspect

retaining such minor segments in the event of a replacement program in the utility system.
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Projected ing: Consideration must aiso be given to long. range plans of utility owners,
in urban areas where development brings into play the factor of obeolescense due to
. increase in plant demands. There the ulility can Befinitely predict that its system will have to be
upgraded and that new materials in a replacement fucility will be replaced before an extension of
pﬁysical life can be realized. such finding with adequate documentation will justify the disallowance of
expired service life credit.  As illustrated above, replacement of depreciated materials with new
matcrials while indicating the extension of physical life does not alone necessitate the requiring of
expired service life eredit. The measure of increase in value is in any possible extension of the scrvice
lifc of the utility’s installation.

Situations Where Credil iz Required: Consideration shall now be given to some conditions under
which there 1s an increase in value to the utility company as a result of a relocation.

Long Parallel Segment:  An example of enhancement to a utility company’s position would be
that situation where a long parallel segment in a depreciated state is replaced with a new facility. while
the utility service to its customers is being maintained in the existing facility. The obvious.increase in
value in replacing a parallel line illustrates a situation where credit for expired service life will be
required. If credit were not required under these circumstances, there would be an cnhancement to the
financial position of the utility which would be contrary to Federal and State law. Therefore. expired
service lite credit is required for parallel segments that are not comparable to crossings unless the
the utility can support the determination that the service life of the replaced facility has not been exten-
ded.

Bettcrment in Replacement Facility: I a utility prpposes to increase the functional capacity
or to increase the service capability of ils plant, either through the use of superior materials. techniques
or methods, this shall constituée a bettermeni. 1f these betterments are not necessitated by
construetion of the highway project, they are prima fucie evidence that the service life of the replaced
facility has been extended. Under this situation, credit for expired service life will be required unless
the utility can prove that there is no extension of service life as a result of these betterments. In
addition to the requirement for expired service life credit, appropriate betterment credit must also be
allowed. It may be concluded from the abeve discussion that the determination to be made widl in
many instances be quite obvious; however, other instances will require a great deal of study and careful
judgement. The factors influencing the determination should be confirmed in writing and submitted
as support of the agreement proposal. Adequate documentation to support the agreement will . graatly
asgist reviewing agencies in addition Lo eliminating inconveniences of returning a submission for
for inclusion of credit or for inelusion of proper documentation. The {ollowing table illustrates criveria
:::dbfe c;:midcrcd in determining whether the replacement facility will remain in service longer than the

acility.
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WILL REPLACEMENT (NEW) FACILITY REMAIN IN SERVICE
LONGER THAN ()VERAEL (OLD) FACILITY?

r

NO YES
Criteria: Criteria:
I.  Crossing 1. Long Parallel Segment
2. Small Parallel Segment 2. Betterment in Replacement
3. Age Differential Negligible Facility (Nol Necessitated
Due to - Exil. New Mat'l. By Highway Project):
or - Increased Functional Capacity
4.  Projected Planning - Service Improvement
Obsolescenee, Increased
Plant Capacity, ete. l
I Resulting Credits
: I. Salvage (If Any)
Resulting Credits 2. Betterment (If Any)
Y. Salvage (If Any) 3. Expired Serviee Life

Computing Replacement Cost: The “total cost of relocation” shall mean all current charges
attributable to the relocation, tncluding (1) the cost of betterment, whether or not necessitated by
highway construction, (2) cost of removal and (3) cost of salvage work. This cost shall be determined
without consideration of the value of materials salvaged or scrapped. “Replacement cost”, upon which
expired service lifc credit shall be based, is defined as the remaining portion of the “total cost of
redocation” after deducting (1) cost of betterments, whether or not necessitated by highway
construction, (2) cost of removal and (3) cost ot salvage work. In addition to these costs the cost of
replacement right of way may also be excluded from the total cost of relocation for determining
replacement cost. Special attention is directed to the fact that any increased length of line in the
:rlacemem facility should be deducted in computing replacement cost. Conversely, if a shorter

ocation is required than that existing. credit may be given based upon the new length of ling in
keeping with the definitions and provisions of the regulations. A ratio of line length of existing facality
to length of replacement facility may be utilived for determining additional length of line required by
the highway project. The following tabie ilustrates the method for determining replacement cost:

before
TOTAL COST RELOCATION $ ———— 1 deducting
LESS COST OF: salvage eredit

l. ALL BETTERMENTS
(OPTIONAL OR
NECESSARY)
REMOVAL COST
SALVAGE WORK
REPLACEMENT R/W

A

$(e———)
REPLACTMENT COST - 8
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C tation of Credit: The minimum credit atceptabie shail be determined by the following
?ormE.E

Expired Service Life of

Replaced Facility X Replacement = Credit
Total Estimated Service Cost
Life of Replaced Facility

t

Particular attention is invited to the devominator of the fraction in the formula to be applied to
to replacement cost. The total estimated serviee life of the replaced facility is the sum of the period
of actual use, plus the period of expected remaining life. This period of expected remaining life should
be a realistic eslim.m, based upon all factors dotcrmining such period and need not be lifc span
utilized in co preciation in the utility company’s accounting system. Such practice is borne
out by the furtgelr promon ﬂ\lt a fully dt,prt‘uated facility on the utility company’s books, being still
in operation, shall require 2 determination by the interested parties to re-establish the expected
remaining life in the replaced facility. Ge nerally, the numerator is expressed in years based on the
period of actual use; however, some utility companies have an established program of continuing
maintenance whereby component parts of a line are treated or replaced as deterioration is observed.
Such a program results in facilities being kept on a high level of operating efficiency and durability.
Where such a continuous maintenance program has been established by a utility, it will be acceptable
to determine the expired life of the replaced facility through an engineering observation made jointly
by Utility and Department personnel.  All findings by both parties must be included as part of the
agreemenl assembly for documentation purposes.
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PURPOSE:

To establish a uniform procedure for the preparation of Utility Adjustment Plans for utility
agreements, field inspection during installation, and coordination activities with Department
contractors.

PROCEDURE:

1. DETERMINING UTILITY LOCATIONS - The Utility Agency should indicate in color on the
preliminary right of way maps all known locations of the utility facilities, and also make any additions
or corrections necessary to give the District Utility Engineer an accurate account of the facilities that
might be encountered during the construction of the highway improvement. It is important to place
this responsibility with the utility owners as in many cases it is impossible for the Department to
establish with certainty that all underground lines have been located.

2. UTILITY PLANS - The plans should be sufficiently detailed so a determination can be made
that all indicated work is necessary, that the planned adjustment will meet with all design policy
requirements of the Department, and that such plans represent the most economical means of making
the adjustment. For REIMBURSABLE work, the plans should be detailed so that quantities of major
items of materials can be correlated with like items and quantities as they appear in the estimate. The
major components of all existing and proposed facilities must be indicated on the plans, such as pole
height/class, conductor size/type, design voltage load, pipe size, type of pipe material/class, operating
and/or design pressure, cable size/type, number circuits involved, whether buried or aerial facility,
type of conduit, etc. A cross section view will be required for all Pavement crossings. This is necessary
to document which betterments are necessitated by highway construction. Major highway
construction elements such as ‘pavement areas, bridges, drainage structures, right of way lines and
widths, control of access lines and highway stationing numbers should also appear on the utility plans.
Construction plans prepared by a Utility Agency in lieu of marked Department plans will be
satisfactory, provided they meet all of the above mentioned requirements. The plans should be marked
with the following color code:

Green line - for all existing facilities to remain in place
Red line - for all existing facilities to be removed or abandoned
Brown line - for all proposed new construction

One set of the completed Utility Agency’s plans should be returned to the Department with each copy
of the Utility Agreement as part of the legal assembly. The District Office will review and insure that
the installation as planned represents the most desirable and economical means of making the
adjustment. The plans, sketches, or drawings shall show the major composition of both existing and
proposed facilities, temporary and permanent changes to be made, and the stages by which these
changes are to be accomplished. Where there is a combination of eligible and ineligible conditions, the
plans should clearly indicate that portion of the adjustment located on utility right of way which was
acquired for utility purposes. Property ownerships should be clearly indicated and correlated with
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ownership information. All highway plans considered essential for the negotiation of utility
adjustments are furnished free of charge upon request by the utility owner with the exception of
utilities located on public right of way. These agencies are furnished the necessary plans and maps free
of charge up to, and including, one full set. All additional sets as well as requests for plans along
existing roads will require a charge. (Refer to Appendix 907 for procedures relating to handling plans
request and document sales). In conjunction with plan preparation, District personnel should
determine any special instructions, specifications, or special provisions which will need to be
incorporated into the utility project in the interest of the highway facility. The latier might include
such operations as backfilling of trenches, pavement repairs, sod replacement, safety measures, and,
construction activities to be coordinated with the roadway contractor. Since standard departmental
specifications for highway construction do not govern special phases of utility work, uny desired
pertinent specifications should be added to the plan assembly and/or special provisions of the
contract.

3. HIGHWAY PLANS - Advance planning and preparation of utility relocation plans ahead of
project advertisement is the single most important factor that will substantiaily contribute to both a
reduction in delay claims by hichway contractors as well as result in economical and safe relocation
operations. The Department’s policy is to incorporate utility data sheets within the highway contract
plans for all Federal Aid Projects, all state Urban Projects and alt other types of State aoyec ts and all
other types of State Projects involving utility adjustment of a complex nature. The FHPM Vol. 1,
Chap. 4, Sec. 4, (PPM 30-4)-stipulates under Section 15.b(3)}(4)X5) that:

“In instances where utility facilities are to use and occupy the right-of-way of a proposed Federal-Aid
Project, on or before the State is authorized to proceed with the physical construction of the highway
project, the State is to demonstrate to the satisfaction of the division engincer that: . . .

3) suitable arrangements have been made between such owners and State for accomplishing,
scheduling and completing the relocation or adjustment work, for the disposition of facilities to be
removed from or abandoned within the highway right-of-way, and for the proper coordination of such
activities with the planned highway construction. Such arrangement should be made at the earliest
feasible date in advance of the planned highway construction, and

4) the bid propbsals for the highway contract include appropriate notification identifying
the utility work which is to be undertaken concurrently with the highway construction, in accordance
with paragraph 5b of FHPM Vol. 6, Chap. 4, Sec. 2(1), and

(5) the plans for the highway project have been prepared in accordance with the provisions
of paragraph 4.i of FHPM Vol. 6, Chap. 4, Sec. 25)." ~ = =7

FHPM Vol. 6, Chap. 4, Sec. 2, Subsec. 5, requires under Section 5.i. that:

“All public utilities, buildings, and any other obstruction or encroachment within the right-of-way, or
adjacent thereto if affecting the proposed construction, should be shown and their disposition indica-
ted in the project records. If their disposition is included in the project, the plan should show the
present and, if applicable, the proposed location, including both horizontal and vertical position,
and such additional details as may be needed to indicate the scope of work to be performed. If Federal
funds are to be applied to the costs incurred by railroad and utility companics, plan sheets for this
work should be prepared in sccordance with Vol. 1, Chap. 4, Sec. 3, and Vol. 1, Chap. 4, Sec. 4 of the
Manual, respectively.”
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All existing utility facilities will be shown on Department right of way maps and construction plans
according to Standard Symbols for Key Maps and Plan Sheets Index 002. This information is
confirmed by utility owners during early stages of negotiations by return of marked Department
preliminary maps or plans. Such information is to be transmitted to the appropriate roadway design
section following receipt and review by the District Utility Engincer. All proposed utility facilities,
together with the disposition indicated according to policy, will be shown on Department construction
plans according to Standard Symbols for Key Maps and Plan Sheets Index 002. Upon receipt by the
Department of the final utility relocation design, either in the format of a relocation agreement or in
the format of a maintenance permit, the District Utility Engineer will furnish this design information
to the appropriate roadway design section. It is recommended that plan information on proposed
utility locations generally be shown in a separate section of the highway plans, and indexed
immediately following the project cross section sheets. Where isolated adjustments, such as simple
rural crossings, can be shown satisfactorily on the roadway plan/profile sheets, no special utility
section is required. (These two methods are not to be used in conjunction on the same project, but
rather the design section should elect one or the other option).
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SCHEDULING Ap% / -’4

PURPOSE:

To establish a uniform procedure for the proper coordination of utility relocation or adjustment
work with the planned highway construction.

PROCEDURE:

The problems associated with the delays to construction operations, especially on Federal Aid
Projects, that are due to the lack of advance adjustment of the conflicting utilities seriously concern all
involved parties. In certain cases the Department has been forced to delay the issuance of the
contractor’s work order because of the incomplete status of utility clearance work. On other projects,
the construction work is allowed to proceed, but extensive recovery time is frequently granted to the
contractor because of delays resulting from the adjustment of utility facilities.

It is recognized that there are relocations which cannot be undertaken until after the highway
construction is underway. However, there are also many instances where utility adjustments can and
should be underway prior to advertising to receive bids and in certain instances, should be completed
before the start of the highway construction. When the actual utility work starts shortly before or
after the highway construction is underway, it is extremely difficult if not impossible, to avoid some
degree of conflict between the operations of utility companies and the highway contractor which in
turn, results in delays and restrictions to the activities of all parties. This practice has also resulted in
highway contractors taking this delay factor into account when bidding on highway work. This is
particularly true on complicated urban projects involving numerous utility companies and different
types of facilities. It is the Department’s intent to encourage a more proper treatment of this aspect
and thereby reduce to the greatest degree possible, any delay to the satisfactory completion of any
highway project.

On projects where it is necessary for both highway construction and utility adjustmeni work to be
carried on simultaneously, appropriate coordination arrangements must be provided in contract bid
proposals as required by FHPM Vol. 6, Chap. 4, Sec. 2, Subsec. 1, Paragraph 4 states:

“a. The right of way clearance, utility and railroad work are to be so coordinated with the
physical construction that no unnecessary delay or cost to the physical construction will occur. To
secomplish this objective appropriate arrangsments should he made to see that 1o the maximum
extent practicable and economical, the right-of-way clearance, utility, and railroad work is completed
befare the physical construction is authorized, and that any such work is to be performed during the
physical construction of the project is properly coordinated therewith.

b.  All right-of-way clearance, utility and railroad work performed separately from the contract
for the physical construction of the project is to be accomplished under the provisions of FHPM Vol.
7, Chap. 4, Sec. 1, FHPM Vol. 1, Chap. 4, Sec. 4, (PPM 30-4) FHPMVol. 1, Chap. 4, Sec. 3 and Vol. 6,
Chap. 6, Sec. 2, Subsec. 1.”

In addition, paragraph Sb. and 5k. state as a condition for project authorization that:
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“b. A Statement is received from the State, either separately or combined with the
information required by paragraph 5c, that either all right-of-way clearance, utility, and railroad work
has been completed or that all necessary arrangements have been made for it to be undertaken and
completed as required for proper coordination with the physical construction schedules. Where it is
determined that the completion of such work in advance of the highway construction is not feasible or
practical due to economy, special operational problems and the like, there shall be appropriate
notification provided in the bid proposals identifying the right-of-way clearance, utility, and railroad
work which is to be underway concurrently with the highway construction.

k.  Where utility facilities are to use and occupy the right-of-way, the State has demonstrated to
the satisfaction of the Division Engineer that the provisions of Vol. 1, Chap. 4, Sec. 4 (PPM 304,
paragraph 16b) have been fulfilled.”

Paragraph 151(3) of FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4) supports this requirement by stating:

“Suitable arrangements have been made between such owners and State for accomplishing,
scheduling and completing the relocation or adjustment work, for the disposition of facilities to be
removed from or abandoned within the highway right of way, and for the proper coordination of such
activities with the planned highway construction. Such arrangement should be made at the earliest
feasible date in advance of the planned highway construction . ..”

The Department is therefore required to furnish the Federal Highway Administration a listing of all
utility work which is to be accomplished after the date for advertistement of the project, together
with specific advice on what aerangements have been made for accomplishing, scheduling and
completing the utility work, together with the necessary program or arrangements made for the proper
coordination with the planned highway construction.

These requirements are to be satisfied through the return to the Department of Form 722-05
UTILITY/RAILROAD RELOCATION SCHEDULE properly completed by each utility agency at the
time proposed utility relocation plans are furnished the District Utility Engineer. The District Utility
Engineer is responsible for obtaining the relocation plans gud schedule for each utility agency and
furnishing this data to the District Design Section. The Design staff will complete the utility
adjustment section of the highway project plans thereafter returning the utility’s marked plans to the
utility section. The utility relocation schedules are to be forwarded to the Central Office with the
highway construction plan assembled by the District Design Section. The Central Office Roadway
Design Section is responsible for furnishing the utility relocation schedule and related data to the
Engineer of Specifications for insertion in the highway project Special Provisions.
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PURPOSE:

To prescribe the reference standards necessary to provide uniformity of practice in contractual
procedures involving the physical construction stage of related highway and utility projects.

PROCEDURE:

1. Paragraph 15.b.(4) of Federal Highway Administration FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4)
requires that:
“In instances where utility facilities are to use and occupy the right-of-way of a proposed
Federal-Aid Project, on or before the State is authorized to proceed with the physical construction of
the highway project, the State is to demonstrate to the satisfaction of the division engineer that:

the bid proposals for the highway contract include appropriate notification identifying the
utility work which is to be undertaken concurrently with the highway constzuction, in accordance
with paragraphs 5b of FHPM Vol. 6, Chap. 4, Sec. 2, Subsec. 1 (PPM 21-12).”

And FHPM Vol. 6, Chap. 4, Sec. 2, Paragraph 5.b., further stipulates that:

“Where it is determined that the completion of such work in advance of the highway
construction is not feasible or practical due to economy, special operational problems and the like,
there shall be appropriate notification provided in the bid proposals identifying . . - utility ... work
which is to be underway concurrently with the highway construction.”

2. The Utility Relocation Schedule Form 722-05 as submitted by the utility agency will be
reviewed and, if acceptable, approved by the District Utility Engineer. A copy of the approved Sched-
ule, which covers Special Provisions to the highway contract specifications, is to be forwarded to
the Roadway Design Section by the District Utility Engineer. On receipt of the Relocation Schedule
from Roadway Design, the Specifications Section will prepare Special Provisions to cover the utility
work with specific reference to the name of each utility agency, the Anticipated Relocation Time, the
Approximate Percent Completed by Date of Preconstruction Conference and any necessary additional
data not covered by the Department’s Standard Specifications for Road and Bridge Constructior.

3. The relative position of the Department’s Engineer, Department’s Contractor and the Utility
Agency’s field forces with regard to responsibilities of cooperation, coordination and preservation of
property is as defined by the Department’s current Standard Specifications for Road and Bridge
Construction. Sections of special interest include:

7-11.1 - Presevvation of Property - Genersl

“The Contractor shall preserve from damage all property along with line of work. or which is in the
vicinity of or is in any way affected by the work, the removal or destruction of which is not called for
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by the plans. This applies to public and private property, public and private utilities (except as
modified by the provisions of 7-11.6), trees, shrubs, crops, signs, monuments, fences, guardrail. pipe
and underground structures, public highways (except natural wear and tear of highway resulting from
legitimate use thereof by the Contractor), etc., and whenever such property is damaged due to the
activities of the Contractor it shall be immediately restored to a condition similar or equal to that
existing before such damage or injury was done by the Contractor, and at his own expense, or he shall
make good such damage or injury in an acceptable manner.”

7-11.6.1 - Utilities - Arrangement for Protection or Adjustment

“At points where the Contractor’s operations are adjacent to utility facilities, or other property,
damage to which misht result in expense, loss, disruption of service or other undue inconvenience to
the public or to the owners, work shall not be commenced until all arrangements necessary for the
protection thereof have been made. The Contractor shall be solely and directly responsible to the
owners and operators of such properties for any damage, injury, expense, loss, inconvenience, or delay
caused by the Contractor’s operations.

The Department will make the necessary arrangements with utility owners for removal or adjustment
of utilities where such removal or adjustment is determined by the Engineer to be essential to the
performance of the required construction, provided normal construction procedures are used by the
Contractor. Relocations or adjustments requested only on the basis of the Contractor’s proposes use
of a particular method of construction or a particular type of equipment could be used without the
necessity of relocating or adjusting the utility. The Engineer will determine the responsibility for any
such required adjustment of utilities. Relocations or adjustments requested because of delivery to the
job of materials furnished by the Contractor will be the responsibility of and at the expense of the
Contractor.

Circumstances under which it will be considered essential to remove or adjust (or to otherwise protect)
utilities in order to construct the project shall include, but not be limited to, the following:

(1) Utilities lying within the vertical and horizongal construction limits, plus the
reasonably required working room necessary for operation of equipment normally used for the
particular type of construction; all as determined by the Engineer (and except as provided in
paragraph (4), below). (In the case of overhead electrical conductors which carry more than 400 volts,
a minimum of six feet clearance between the conductor and the nearest possible approach of any part
of the equipment will be required, except where the utility owner effects safeguards approved by the
Florida Department of Commerce.)

2) Utilities lying within the horizontal limits of the project and within 12 inches below
the ground surface or the cxcavation surface on which construction equipment is v be operated, or
within 12 inches below the bottom of any stabilizing course called for on the plans.

(3) Utilities lying within the normal limits of excavation for underground drainage
facilities or other structures (except as provided in paragraph (4) below). Such normal limits shall
extend to side slopes along the angle of repose, as established by sound engineering practice, unless the
sides of the excavation are required by the plans or special provisions Lo be supported by sheeting, or
the Contractor elects to sheet such excavation for his own convenicnee.
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(4)  Where utilities cross pipe trenches transversely within the excavation area, but not
within positions from which relocation or removal is necessary, the utility owner shall be responsible
for providing and effecting all reasonable measures for their support and protection during
construetion operations, and the Contractor shall cooperate with the utility owner in the owner’s
effecting such support and protective measures. The Contractor shall be responsible for any damage to
the utility which is caused by neglect or failure on the Contractor’s part to cooperate and te use proper

precaution in performing his work.

In the event that 2 temporary relocation of a utility or a particular sequence of timing in the
relocation of a utility is necessary, such relocation shall be done only as directed by the Engineer. so as
to cause the lcast impediment to the overall construction operations. The Department will not assume
responsibility for utility adjustments or temporary relocation work, nor for the conditions resulting
therefrom, where such adjustments are (1) not necessitated by the construction of the project, (2) done
solely for the benefit or convenience of the utility owner or. jts contractor, of.the highway contractor
where his construction procedures are considered to be other than normal, or (3) not shown on the
approved plans for the utilities relocation or the construction.’

7-11.6.2 - Utilities - Cooperation with Utility Oxmers

“The Contractor shall cooperate with the owners of any underground or overhead utility lines in their
removal and rearrangement operations in order that these operations may progress in a reasonuble
manner, that duplication or rearrangement work may be reduced to a minimum, and that services
rendered by the utility owners will not be unnecessarily interrupted.

In the event of interruption of water or other utility services as a result of accidental breakage or
as a result of their being exposed or unsupported, the Contractor shall promptly notify the proper
authority and shall cooperate wilh the authority in the prompl restoration of service. If water service
is interrupted repair work shall be continuous until the service is restored. No work shall be
undertaken around fire hydrants until provisions for continued service have been approved by the
local fire authority.”

7-11.6.3 - Utilities - Utility Adjustments:

“Certain utility adjustments and reconstruction work may be underway during the progress of the
contract. The Contractor will be required to cooperate as is necessary with the various utility
construction crews in order that utility service may be maintained. Upon completion of the utilities
work by others the utilities will be in their final location and the Contractor shall exercise due caution
when working adjacent to such utilities. Any damage to the relocated utilities resulting from the
Contractor’s operations shull be repaired at his expense. The Contractor’s attention is directed to the
requirements of Subarticles 7-11.1 and 7-11.6.2, outlining responsibility for protection of utility
facilities. When such utilities work by others is scheduled to be done, a listing of the ulility authorities
so involved will be shown in the special provisions.”

4. in addition to any other forms of insurance or bonds required under the terms of the highway
contract, when the work includes physical contact with utility poles by installation of attachments to
joint-use utility poles, the Department’s Contractor shall furnish evidence of insurance for the
protection of utility owners of the following kinds and amounts:
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7-13.5 - Insurance for Protection of Utility Owners:

When the work under the Contract involves the installation of attachments to joint-use utility poles,
the Contractor shall furnish evidence to the Department that, with respect to the operations he
performs, he carries insurance for the protection of the utility owners of the following kinds and
amounts: (1) Protective Public Liability Insurance providing for a limit of not less than $500,000 for
all damages arising out of bodily injuries to or death of one person and, subject to that limit for each
person, a total limit of $1,000,000 for all damages arising out of bodily injuries to or death of two
or more persons in any one occurrence; and (2) regular Protective Property Damage Liability Insur-
ance providing for a limit of not less than $50,000 for all damages arising out of injury to or destruc-
tion of property in any one occurrence, and, subject to that limit per occurrence, a total (or aggregate)
limit of $100,000 for all damages arising out of injury to or destruction of property during the policy
period.

7-13.6 - Submission and Approval of Policies; Termination:

At least seven days before beginning any operations in the immediate vicinity of the railroad, or any
installation of attachments to joint-use utility poles the Contractor shall furnish to the Department’s
Engineer of Utilities, in Tallahassee two copies of each policy which he shall carry for the protection
of the railroad or the utility owner; the original policies subsequently to be forwarded to the railroad
company or utility owner by the District Utility Engineer.

All insurance policies to be provided by the Contractor under 7-13.4 and 7-13.5 shall be in such form
and with such insurer as may be acceptable to the Department and to the railroad company or the
utility owner. Insurance in behalf of a railroad company shall be in force until all work required to be
performed under the terms of the contract is satisfactorily completed, as evidenced by the formal
acceptance by the Department. Insurance in behalf of a utility owner shall be in force, in.the full
amount specified herein, until 30 days after acceptance of the attachments by the Department.

The District Utility Section is responsible for furnishing specifications with a copy of all legal agree
ments specifying such insurance protection for proper reference with the Highway Contract Special
Provisions. Unusually critical joint pole locations often require additional considerations beyond the
Standard Specifications . The Special Provisions for each transportation project should be checked for
Insurance Coverage Requirements higher than normally specified .Final distribution of the Contraetors
acceptable insurance policy will also be made by the District Utility Engineer .
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PURPOSE:

To prescribe policy and procedure regarding the engagement of consultants to perform
preliminary or construction engineering services under negotiated agreements with utilities, cities or
counties under agreement with the Department when State or Federal Funds are furnished for
participation in the cost of erigineering services.

PROCEDURE:

1. Paragraph 5b. of FHIPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4)

“h. Where a utility is not adequately staffed to prosecute the relocation, Federal funds may
participate in the amounts paid to engineers, architects and others for required engineering and allied
services, provided such amounts are not based on a percentage of the cost of relocation. Where
reimbursement is requested by the State for the cost of such services, the utility and its consultant
shall agree in writing as to the services to be provided and the fees and arrangements therefor.
Federal-aid funds may participate in the cost of such services performed under existing written
continuing contracts where it is demonstrated that such work is regularly performed for the utility in
its own work under such contracts at reasonable costs. It is expected the State and utility will, insofar
as practicable, adopt and follow the procedures set out in Vol. 6, Chap. 1, Sec. 2 and its supplements.
The proposed use of sch services, fees and arrangements therefor, are subject to prior approval by the
Division Administrator except as provided helow:

(1) Where the proposed utility work is relatively simple, and the fees for the proposed
engineering services are less than $5,000, and the Division Administrator has previously approved a
satisfactory statement of procedures the State uses Statewide for such matters.

(a) The statement of procedures shall establish a ceiling on the fees to be
covered, not to exceed $5,000, and outline the State’s practices for reviewing and approving the
need for such services, the reasonableness of the fee, the adequacy of the contract document or
arrangements, and the qualifications of the individual or firm. The division engineer may approve the
State’s statement of procedures where he is satisfied that the State’s procedures follow sound business
practices and are satisfactory to provide adequate control for this type of work. Reimbursement may
be approved where the costs incurred are in accordance with the approved statement of the States
procedures.

(2) Where the engineering services are performed under existing written continuing
contracts for fees of 85,000 and less, and it is demonstrated this service is regularly performed for the
utility in its own work under such contracts at reasonable costs.”

2. When the necessity to use a consuttant has been established and approved by the Department

and the Federal Highway Administration, the agreement with a particular consultant firm must also be
approved. The complexity and magnitude of the adjustment will determine the documentation
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necessary for approval of the consultant firm and agreement. When the utility adjustment is simple
and there are no feasible alternate solutions that warrant study, the engineering fee to be paid the
consultant is usually relatively small and the amount of the fee may be readily compared with
appropriate schedules for the type of services rendered. Under these conditions the qualifications of
the consultant and adequacy of contract provisions, including the fee to be paid, will be determined
by the utility and approved by the Department. Approval, under these conditions, may be given the
District Utility Engineer. In no case, however, shall approval be given to fees determined on the basis
of a percentage of the total actual cost of the relocation.

Where the utility adjustment is complex and alternate plans and estimates need be prepared and
studied, where the magnitude of the adjustment is such as to require extensive engineering study, or
where the work involved is of a highly technical nature, a copy of the contractual agreement between
the utility and the consultant along with sufficient data to analyze the scope and magnitude of the
adjustment must be submitted for approval by the Department and the Federal Highway
Administration. This review and approval is necessary to determine the scope of the consultant’s work
and to insure that the engineering fee is fair and reasonable and the overall cost of the utility
adjustment is most economical. It is suggested that the consultant contracts be prepared as outlined in

FHPM Vol. 6, Chap. 1, Sec. 2. (Appendix 924)

The selection of an engineer should not be based upon competitive bidding procedures, but solely
upon the professional qualifications necessary for the satisfactory performance of the services
required, to be followed by negotiation of a mutually satisfactory fee.

The methods of computing the fees for professional services are: (1) A lump sum, (2) A cost per
unit of work (or cost per mile), (3) Actual cost of the consultant plus a net fee amount, (4) Specific
rates of pay for each class of employee, and for any principal of the organization, for the time the
consultant directly utilized each such employee or principal on work necessary to fulfill the terms of
the contract. In addition, an allowance for transportation and subsistence may be made. (FHPM
Vol. 6, Chap. 1, Sec. 2, Sub-Sec. 6).

All agreements for the engineering services referred to in this section shall include a Certification
of Consultant documenting the proposal as no conflict of interest. The Certificate shall be executed by
the individual so engaged, or by a principal officer of the firm retained, and shall be attached as a
supplement to the engineering agreement.

Caution should be exercised to insure that no consultant charges are incurred prior to the
Department’s approval of the utility’s request to use the services of a consultant. This requirement
should be brought to the utility’s attention as soon as it is determined that an adjustment or relocation
will be required. A letter from the utility stating why they are inadequately staffed to perform such
engineering work will be sufficient documentation for approval of the “‘use” of a consultant. The
letter should specify the extent of consultant work to be performed. (Appendix 924)

3. Difficulties have been encountered in a number of projects in obtaining approval of proposals
and agreements with consultants for engineering services on utility adjustments made necessary by
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transportation projects. Guidelines to be considered in order to procure consultant services on a
reimbursable basis for utility adjustments include: (Appendix 924)

A. The Federal Highway Division Administrator’s letter of March 23, 1965, agreeing to $500
as an upper limit constituting a “‘minor engineering fee.” (Appendix 924)

B. Sample proposal for use when the maximum engineering fee is greater than 8500 but less
than $5,000. (Appendix 924)

C. Sample agreement for use when the maximum engincering fee exceeds $5,000. (Appendix
924)

It is desirable that utility agencies handle the engineering work with their own forces, but if
inadequately staffed, their request for approval of consultant should contain a statement of this fact.
The consultant selected should be qualified to perform the work efficiently, with reasonable dispatch,
and information on his qualifications should be submitted with the utilities request. This can range in
scope from a statement that the consultant has previously performed similar work satisfactorily for
the utility to a formal brochure by the consuitant.

Both the simple proposal and agreement must contain or have attached information in support
and justify a “lump sum amount” for engineering service on utility work. A lump sum amount will be
considered only if the consultant insists on this method; however, the proposal must be fully
supported and justified in more detail than for agreed hourly rate method of payment. Hourly rates
for principals of a consultant organization must not be shown in the proposal or agreement as this is
included in thc amount added for overhead and profit.

4. The t of Tramsportation Administrative Rule Chapter 14-75 (reference sections
287.055 and 337.33, Florida Statutes) entitled ‘‘Qualification of Consultants to Perform Work for
DOT"” is to be complied with at all times.

5. Distribution of approved Consultant proposals will correspond with the distribution of the
matching Utility Relocation Agreement.
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SUBJECT: Agreement - Utility

RELOCATION

PURPOSE:

To establish a uniform procedure for the prepatation, execution and submission of Utility
Relocation Agreements for the adjustment and/or relocation of utility facilities.

PROCEDURE:

1 The Utility Relocation Agreement is a formal legal document providing for the work and the
reimbursement of adjusting and/or relocating utility facilities between the utility company or agency
and the State of Florida, acting by and through the Department of Transportation. The Utility
Relocation Agreement is the document upon which Federal Aid reimbursement is predicated.

2. The Utility Relocation Agreement forms are classified as foillows:

Form 722-08 -
Form 722-09 -
Form 722-10 -
Form 722-11 -

Reimbursable - (Municipal)
Nonreimbursable - (County)
Nonreimbursable - (Municipal)
Nonreimbursable - (Utility)

Form 722-12 -
Form 722-13 -
Form 722-14 -
Form 722-15 -
Form 722-55 -

Reimbursable
Reimbursable
Reimbursable
Reimbursable
Reimbursable

- Federal Aid Interstate - (Utility)
- Federal Aid - (Utility)

- (Utility)

- (Western Union)

- (U. S. Government)

Form 722-56 -
Form 722-58 -
Form 722-59 -

Nonreimbursable - (U. S. Government)
Reimbursable - (Board of Regents)
Nonreimbursable - (Board of Regents)

3. Preparation of Reimbursable Agreements

A. The District Utility Coordinator will properly assemble five (5) signature copies of the
Agreement, complete with the necessary resolutions, relocation schedules, right of way certificates and
related exhibits and transmit the Agreements to the atility for execution and completion of final
estimate and plans.

B Upon return of the documents, the District Utility Coordinator will review the
submission, and following his approval and relaying of required dala to Roadway Design, will transmit
the five (5) signature copies to the Central Office Engineer of Utilities together with Work Order
authorization specifying Phase and Fund Allotment.

C.  The Engineer of Utilities will complete the final review and process the Agreement for
program, fiscal and legal approval prior to execution by the Deputy Secretary for Administration.
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D. When Federal Aid Funds are participating in the cost of utility work. the Engineer of
Utilities will submit the completed documents to the Federal Highway Administration Division
Administrator for Federal Authorization in all cases except where Certification Acceptance Procedures
have been approved.

E. Distribution of the Agreements by the Engineer of Utilities will include:
(1) Original to the Department’s Custodian of Records Agreement Inventory File.
(2) One (1) copy Lo the Comptroller, attention Utilities Auditor.
(3) First executed copy plus two (2) reproduced copies to the District Utility Coordinator.
F. Distribution of the Agreement by the District Utility Coordinator will include:
(1) First executed copy to the utility.
{2) One (1) copy to the Resident/Project Engineer.
(3) One (1) copy to the Utility Agreement File mainlained by the District Utility
Coordinator.
4. Preparation of Nonreimbursable Agreements
A. The District Utility Coordinator will properly assemble four (4) signature copies of the
Agreements, complete with the necessary resolutions and relocation schedules and transmit the
Agreements to the utility for execution and completion of final plans.
B. Upon return of the documents, the District Utility Coordinator will review the
submission, and following his approval and relaying the required data to Roadway Design, will

transmit four (4) signature copies to the Central Office Enginecr of Utilities.

C. The Engineer of Utilities will complete the final review and process the Agreement for
legal approval prior to execution by the Director, Division of Administration.

D. Distribution of the Agreements by the Engineer of Utilities will include:

(1) Original to the Department’s Custodian of Records Agreement Inventory File.

(2) First executed copy plus two (2) reproduced copies to the District Utility Coordinator.
E. Distribution of the Agreements by the District Utility Coordinator will include:

(1) First executed copy to the utility.

(2)  One (1) copy to the Resident/Project Engineer.

(3) One (1) copy to the Utility Agreement File maintained by the District Utility
Coordinator.
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PURPOSE:

To establish a uniform procedure for the preparation, execution and submission of Utility Joint
Project Agreements for utility installations and construction modifications by the highway contractor
for utility requirements.

PROCEDURE:

1. The Utility Joint Project Agreement is the formal legal document providing for the
reimbursement of utility work performed by the highway contractor for a utility benefit.

2, The Utility Joint Project Agreement forms are classified as follows:

Form 722-23A - Utility Installation by Highway Constractor - (Municipal)
Form 722-23B - Utility Installation by Highway Contractor - (Utility)
Form 722-23C - Utility Installation by Highway Contractor - (County)
Form 722-25A - Construction Modification - (Municipal)

Form 722-25B - Construction Modification - (Utility)

3. Preparation of Agreements

A The District Utility Coordinator will submit to the utility agency the Agreement and.
necessary resolutions in the same manner as Relocation Agreements.

B. Upon return of the documents, the District Utility Coordinator will coordinate with
Roadway Design prior to submission to the Central Office Engineer of Utilities. The cost of all such
work at the utility owner’s expense must be covered either by warrant submitted with the legal
documents or an approved Bond guaranteeing payment prior to the incurring of expenses by the
Department. In addition, the District Utility Coordinator has the responsibility of obtaining in accord
with the agreed time schedule, all utility plans, specifications and quantity summaries that are to he
made a part of the highway contract and to furnish this data in the proper form to the Design Section.
Special attention is directed to the Utilities Master Pay Item Manual so as to ensure that all utility
items and specifications conform to the Department’s Preliminary Estimates procedures and
requirements. Of special importance is the estimate summary atlached as an exhibit to the joint
project agreement. The exhibit estimate is to include as a minimum:

(1 DOT Preliminary Engineering Costs

(2) DOT Construction Inspection (C.E.L.) Costs
3) DOT Contract Costs

4) DOT Administrative and Audit Costs

C. The Engineer of Utilities will process the Agreement and advance payment in the same
manwner as Relocation Agreements.

D. The Engineer of Utilities will distribute the documents in the same manner as Reloca
tion Agreements .



PROCEDURES

State of Florida Department of Transportation
SUBJECT: Agreement - Utility No.: 722-504 Page 1 of 1
Effective: 1 Jan. 74 i

JOINT USE %):)::: ZL Z

PURPOSE:

To establish a uniform procedure for the preparation, execution and submission of Utility Joint
Use Agreements for joint use and multiple facilities within State Highway rights of way.

PROCEDURE:

L The Utility Joint Use Agreement is the formal legal document providing for the multiple
facilities joint use of poles, structures, services and right of way for both transportation and utility
purposes.

2. The Utility Joint Use Agreement Forms are classified as follows:

Form 722-28A - Joint Pole Use - Reimbursable - (Municipal)

Form 722-28A(S) - Joint Pole Use - Nonreimbursable - (Municipal)
Form 722-28B - Joint Pole Use - Reimbursable - (Utility)

Form 722-28B(S) - Joint Pole Use - Nonreimbursable - (Utility)

3. Preparation of Agreements

A. The District Utility Coordinator will submit to the utility agency the Agreement, complete
with the necessary resolutions, relocation schedules and related exhibits in the same manner as
Relocation Agreements.

B.  Upon return of the documents, the District Utility Coordinator will coordinate with Traffic
Operations and Roadway Design prior to submission to the Central Office Engineer of Utilitics. This is
especially important for projects where the roadway and/or the traffic control facilities will be
transferred to City or County jurisdiction for future maintenance.

C. The Engineer of Utilities will process the Agreements for program, fiscal and legal approval
prior to execution by the Deputy Secretary for Administration. In addition, the Engineer of Utilities
will notify the Specifications Department of Protective Liability Insurance coverage requirements for
inclusion within the highway contraet.

D.  When Federal Aid Funds are participating in the cost of joint use construction, the Engineer
of Utilities will submit the completed documents to the Federal Highway Administration Division
Administrator for Federal authorization.

E. The Engineer of Utilities will distribute the documents in the same manner as Releestion
Agreements.
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PURPOSE:

To establish a uniform procedure for the preparation, execution and submission of Utility Service
and Energy Agreements necessary to provide for transportation necds.

PROCEDURE:

1. The Utility Service and Energy Agreement is the formal legal document providing for those
utility services necessary for the operation of transportation facilities.

2. The Utility Service and Energy Agreement forms are classified as follows:

Form 722-26A Highway Lighting - (Municipal)

Form 722-26B - Highway Lighting - (County)

Form 722-27A - Traffic Control Signal System - (Municipal)
Form 722-27B - Traffic Control Signal System - (County)
Form 722.90 - Utility Electric Service and Energy

3. Preparation of Agreements

A. The District Utility Coordinator will submit to the utility agency the Agreement and
necessary resolutions in the same manner as Relocation Agreements.

B. Upon return of the documents, the District Utility Coordinator will coordinate with Traffic
‘Operations and Roadway Design prior to submission to the Central Office Engineer of Utilities.

C. The Engineer of Utilities will process the Agreement for program, fiscal and legal approval
prior to execution by the Deputy Secretary for Administration.

D. The Engineer of Utilities will distribute the documents in the same manner as Relocation
Agreements,
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LUMP SUM A% /44

PURPOSE:

To establish a uniform procedure {or the preparalion, execution and submission of Utility Lump
Sum Agreements for the adjustment and/or relocation of utility facilities,

PROCEDURE:

1. The Utility Lump Sum Agreement is the formal legal document providing for the lump sum
reimbursement of adjusting and/or relocating of utility facilities, The Utility Lump Sum Agreement is
the document upon which Federal Aid reimbursement is predicated.

2, The Utility Lump Sum Agreement forms are included as a special section within certain
specified Utility Agreements classified as follows:

Form 722-08 - Reimbursable - (Municipal)

Form 722-12 Reimbursable - Federal Aid Interstate - (Utility)

Form 722-13 & 13S - Reimbursable - Federal Aid - (Utility)

Form 722-14 - Reimbursable - (Utility)

Form 722-16 - Reimbursable - Federal Aid Interstate Supplemental - (Utility)
Form 722-17 - Reimbursable - Supplemental - (Utility)

Form 722-28A - Joint Pole Use - Reimbursable - (Municipal)

Form 722.28B - Joint Pole Use - Reimbursable - (Utility)

Form 722-29 - Installation Force Account - (Utility)

Form 722-58 - Reimbursable - (Board of Regents)

3.  Paragraph 7.h.(3) of FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4) permits reimbursement of utility
adjustment or relocation costs based on an estimated lump sum amount where the estimated cost does
not exceed $10,000.00. The option to use the lump sum method rests with the utility company;
however they should be familiar with the requirements for both the actual cost and lump sum method
of reimbursement prior to selection. The actual cost method permits more flexibility in the preparation
of the preliminary estimate, since a detailed final billing of actual cost incurred will be required and an
audit of the company’s records will be made. Also, the actual cost method permits partial payments to
be made as the work progresses; however, only 90% of the rclocation costs claimed in the final billing of
the actual cost adjustment may be reimbursed prior to audit of the utility’s records. Conversely, when
the lump sum method of reimbursement is elected the amount of reimbursement is based on an
estimated amount agreed to prior to accomplishment of the work and 100% reimbursement will be
made upon receipt of the billing for the agreed amount after the work has been completed. (FHPM
Vol. k,iChap. 4, Sec, 4)

nce the estimate in support of a lump sum agreement will serve as Yull support for
reimbursement, it must be realized that more exacting information is necessary in order that a clear
understanding can be had as to the eligibility of all charges estimated. The information normally
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verified by a detailed final billing and field audit on actual cost work is required at the preliminary
stage when reimbursement is claimed under the fump sum method. No partial payments can be made
under a lump sum agreement. The table below compares the requirements of lump sum and actual cost
agreements.

LUMP SUM ACTUAL COST
25 ooo”
1. Limited to $36;000- 1.  No limitation
2. Detailed Estimate 2. TItemized Estimate
3. No ltemization of Billing 3. Detailed ltemization of Billing
4. No Partial Payments 4. Partial Payments
5. No Audit Required 4. Audit Required
6. 100% Reimbursement at Billing 6. 10% Retained until Final Audit
7. One Review of Plan & Estimate 7. Two Reviews of Plan & Estimates
4. The Agreement and supporting forms should include all of the supporting forms required for

actual cost agreements such as Ulility Relocation Agreement, relocation schedule, plans, estimates and
right of way certification, if applicable, covering property interests being acquired. The utility should
check the “Lump Sum” option in the Relocation Agreement and insert the amount claimed for
reimbursement in the spaces provided on the agreement. All other appropriate information called for
on the agreement should be provided including the determination in regard to the allowance or
disallowance of extended service life credit.

5. The District Utility Coordinator will submit to the utility agency the Agreement, complete with
the necessary resolutions, relocation schedules and related exhibits in the same manner as Relocation

Agreements.

6. Upon return of the documents, the District Utility Coordinator will coordinate with Roadway
Design prior to submission to the Central Office Engineer of Utilities.

7. The Engineer of Utilities will process the Agreement for program, fiscal and legal approval prior
to execution by the Deputy Secretary for Administration.

8. The Engineer of Utilities will distribute the documents in the same manner as Relocation Agree-
ments.
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PURPOSE:

To establish a uniform procedure for the use, preparation, execution and submission of Utility
Supplemental Agreements.

PROCEDURE:

1.  The Utility Supplemental Agreement is the formal legal document providing documentation
for oontract changes in the work and reimbursement of adjusting and/or relocating utility facilities
whenever the amount and type of deviation from the work detailed in the original utility agreement is
significant to alter the scope of work originally proposed.

The Utility Supplemental Agreement shall be used to modify a contract as needed to insure that
the project will be functionally operational in accordance with the intent of the original contract.
Supplemental Agreements may be used for:

A.

Clarification of the plans and specifications of a contract.

B. Provision for additional work, grade changes or alteration plans which could not
reasonably have been contemplated or foreseen in the original plans and specifications.

C. Adjustmenl, of the agreed to rate of participation of costs.

2, The Utility Supplemental Agreement forms are classified as follows:

Form 722-13(S) - Reimbursable - Federal Aid Supplemental - (Utility)
Form 722-16 - Reimbursable - Federal Aid Interstate Supplemental - (Utility)
Form 722-17 - Reimbursable - Supplemental - (Utility)

3. Preparation of Supplemental Agreements

A. The District Utility Coordinator will submit to the utility agency the Supplementai

Agreement, complete with resolutions, relocation schedules and related exhibits in the same manner as
Relocation Agreements.

B.  Upon return of the document, the District Utility Coordinator will coordinate with
Roadway Design and Construction prior to submission to the Central Office Engineer of Utilities.

C. The Engineer of Utilities will process the Supplemental Agreement for program, fiscal and
legal approval prior to execution by the Deputy Secretary for Administration.

D. The Engineer of Utilities will distribute the documents in the same manner as Relocation
Agreements,
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PURPOSE:

To establish a uniform procedure for the use, preparation and authorization of Utility Change
Orders.

PROCEDURE:

1. The Utility Change Order is the formal document of authorization issued by the Department
and aceepted by the uiility ageney covering changes in the plans, specilications or quantities of work
within the scope of The utility agreement and when a Supplemental Utility Agreement is not required.
Utility Change Orders can be issued for both Individual Project Utility Agreements and Master Project
Utility Agreements.

2. The Utility Change Order torms are classificd as follows:

Form 722-04 - Utility/Railroad Change Order

3. Preparation of Utility Change Orders

A.  The District Utility Coordinator will submit to the utility agency the relocation schedules
and related exhibits for completion of final plans in the same manner as Relocation Agreements.

B.  Upon return of the documents, the District Utility Coordinator will prepare and sign the
Utility Change Order Form and coordinate with Roadway Design prior Lo approval and distribution by
the District Utility Coordinator. Change Orders authorizing reimbursemerit to any agency will be
forwarded to the Central Office Engineer of Utilities for fiscal approval. '

C. The Central Office Engineer of Utilities will complete the final review and process the
Utility Change Order for program and fiscal approval and/or FHWA authorization.

D. The Engineer of Utilities will distributc the documents in the same manner as Relocation
Agreements.
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PURPOSE:

To establish a uniform procedure for the preparation, processing and issuance of Utility Permits.

PROCEDURE:
1. Florida Statute 338.17 states in part:
*338.17 Use of right of way for utilities subject to regulation; permit ---

(1) The Division of Road Operations, commissioners, and authorities of municipalities or
special districts hereinafter referred to as the authority having jurisdiction and control of public roads
are authorized to preseribe and enforce reasonable regulations with reference to the placing and
maintaining along, across, or on any road under their respective jurisdictions any electric transmission,
telephone or telegraph lines, pole lines, poles, railways, ditches, sewers, water, heat, or gas mains, pipe
lines, fences, gasoline tanks and pumps, or other structures hereinafter referred to as the utility.

{2) The authority may grant to any person, who is a resident of this state, or to any
corporation organized under the laws of this state, or licensed to do business within this state, the use
of right of way for the utility in accordance with such regulations as the authority may adopt. No
utility shall be installed, located, or relocated unless authorized by a written permit issued by the
authority. Such permit shall be required when inspection or repair of the utility interferes with the
normal flow of traffic”

Chapter 14-46 of the Administrative Rules states in Section 14-46.01(3):

(3) PERMITS TO BE ISSUED - Permits for the construction, operation, and maintenance
of utilities upon the right-of-way of any road on a state maintained system will be issued in con-
formity with the Department’s Utility Accommodation Guide.”

A Permit must be approved by the Department before any utility is installed on the right of way,
whether it is for aerial or underground installations.

2. UTILITY PERMIT

A. Utility Permit: A permit must be approved by the Department belore any utility is installed
on the right of way, whether it is for aerial or underground installations, cxcept as noted in this guide.
Permit Form 592-03 may be obtained by the applicant from the local Maintenance Engineer’s Office
or the District Maintenance Engineer. (Exhibit C)

B. Application:
(1) A sketch, not necessarily to scale, shall accompany each copy of the application

reflecting a plan view of the proposed utility installation. This should be a strip drawing not to exceed
8% x 36", folded to a size not to exceed 8%" x 14", It shall show the off-set from the centerline to
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the proposed utility installation, the road right of way and pavement width, distance from edge of
pavement to utility, limited access line, and the roadway section and mile post numbers or the job and
station numbers. The drawing must show information such as matcrials to be used. pipe or conduit
size with wall thicknese, use of line (power with voltage, gas with maximum allowable operating
pressure, etc.) and other pertinent details. One or more typical cross sections as required to adequately
reflect the location of the utility shall be shown. All involved utilitics tust be shown. However, if only
aerial facilities requiring nio additional poles are involved, then only aerial facilities nced be shown on
the permit drawing. If overhead or underground facilities involve only one side of the right of way,
then only involved utilities on that side of the right of way need to be shown on the permit drawing.
In all cases, the applicant shall list all right of way users on the permit form and notify each of them
by copy of the pemit drawing whether involved or not. The migimum vertical clearance above or
below the pavement shall be shown. Additional information such as the location to the nearest town,
major road intersection, bridges, railroad crossings and other physical features shall be indicated on the
sketch. If is desirable that a simple key map showing the location of this proposed facility be included
cither on the sketch itself, or as a separate key map sketch to nssist all concemed with the general
location of the installation.

(2) When the applicant is a corporation or a public body, then the permit must have a
corporate seal and be attested to hy the corporation secretary or by the empowered public official,
unless a waiver of corporate seal and attestation by the secretary or by the empowered public official
is on file in the Tallahassee Office as so noted on the permit.

(3) When the applicant is the owner of the utility, which is not a corporation, then his
signature must be witnessed by two persons whose signatures must likewisc be on the permit. The
names of all persons signing the permit application must be typed directly below their signature.

4) A copy of the permit must be on the job site at all times.
C. Processing:

(1) The applicant will submit four {4) copies of the permit to the Maintenance Engineer in
the area in which the work is to be performed, except in the case of installations on construction
projects where permits will be submitted directly to the District Utility Engineer unless otherwise
directed by the District Engineer.

(2} The District Maintenance Engineer will not give final approval to a permit for a period
of seven (7) days, awaiting possible objection to construction. For purpases of expediting the handling
of a permit application, this seven (7) day period may be shortened by iscluding with the permit
application, signed letters of concurrence from the affected right of way users.

(3} Following field review and approval, the local Maintenance Engineer forwards the
application to the District Office. One approved copy will be returned to the applicant, one to the
Central Office, one to the Maintenance Engineer and one copy retained for the District file.

(4) Where roadway construction is proposed or in progress, the District Utility Yngineer
will review the permit and indicate his approval based on conformance with the Utility Accommoda-
tion Guide and the roadway construction requirements. The District Utility Fngineer will notify the
applicant of any fuhire proposed construction and resolve those conflicts where possible.

) (5) All permit applications involving scenic enhancement arcas, attachments to structures,
deviations or exceptions to criteria established tr these accommodation standards, will be forwarded
to the Central Office prior to approval.
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(6) Where a permit involves the attachment of a line carrying hazardous transmittants fo a
structure, the application will be referred to the Director of Road Operations for his approval by the
State Maintenance Engineer.

(7) The applicant shall notify, in writing, all other right of way users including counties,
municipalities and railroads in the right of way at the location of the proposed installation stating his
intentions to determine possible objections should the proposed installation affect them. Any objec-
tions voiced to the applicant’s proposed construction or other right of way users or involved counties,
municipalitics and railroads must be forwarded to both the applicant and to the applicable District
Office within seven (7) days of the applicant’s notification letter. Such objections must be specificaily
defined.

3. REQUIREMENTS FOR PERMITS
A. Installations Requiring Permits:

(1) A permit is required for all underground installations and all overhead lines and cros-
sings except certain service connections as covered in 3.B.

(2) Permits are required for all lines crossing the right of way including those originating
from poles outside the right of way. This applies to all crossings including service drops and head or
span guys except as covered in 3.B.

(3) Permits are required for all serviee drops or span guys (a) when it is necessary to place a
pole on the right of way on the opposite side of the road where there is not an existing pole line; (b)
when it is necessary to place a pole adjacent to a buricd cable where the existing permit does not
include a pole line; (¢) when it is nccessary to place a pole beyond the limits of an existing approved
pole line,

(4) Permits are required for all above-ground facilitics placed in connection with under-
ground installations when not included in the original permit. This includes marker poles and riser
poles, including pole mounted telephone closures for test or splice purposes. These poles and closures
should be located in accordance with applicable criteria in Exhibit D.

(5) Permits are required when installing a complete street or highway lighting system
including installation of existing poles where existing poles are there by virtue of permit.

o (6} A permit is required for the installation of a private or arca light on an existing pole
within the right of way where the light pattern, which will conform to Highway Lighting Standards, is
to be directed toward the pavement.

‘ {7) If a new pole is to be set to accommodate a private or area light, a permit must be
obtained regardless of the dircetion of the light pattern.

i (8) Wherce existing facilitics are to be permanently relocated to another location within the
right of way, whether caused by a betterment program of the right of way uscr, or by the Department

of 'll‘ra.gsportaﬁon construction, a permit is required to show the new position of the facility
involved.
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(9) Improvements or betterment requiring a physical change of existing facilities will
require a permit. This does not include routine maintenance or minor segments of an existing utility
installation. This provision will allow changes in communications cables, transformer capacity, wire
size of secondary circuits and primary circuits, where less than one (1) mile in length is involved, or
other similar changes where there is not change in the basic structurc. However, a permit will be
required for any alteration or addition to the utility installation (other than routine scrvice drops or
span guys) which will cross a highway either overhead or underground. Normally, such alterations or
additions will not be a basis for requiring relocation of the existing facility.

B.  Installations Not Requiring Permits:
(1) A new pole to be placed within an existing permitted pole line.

(2) Service drops or span guys cmanating from and/or attached to poles properly covered
by an existing permit.

(3) An underground service connection provided that it does not cross the roadway, and
trenching is at right angle to the roadway. However, notice will be given to the affected Maintenance
Engineer prior to construction in all instances.

(4) Temporary relocation as directed by the DOT Resident Engineer during highway
construction projects. This will also include new locations as needed for temporary utility service for
highway construction projects.
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PURPOSE:

To establish a uniform procedure for the preparation and submission of Utility Termination
Agreements.

PROCEDURE:

L. The Utility Termination Agreement is the formal legal document providing for the cancellation
and termination of a previously executed legal document and providing for the release and discharge of
responsibilities and claims thercunder.

2. The Utility Termination Agreement form is classified as follows:

Form 722-52 - Termination Agreement - Utility/Railroad

3. Preparation of Termination Agreements

A.  The District Utility Coordinator will submit to the utility agency the Termination
Agreement in the same manner as Relocation Agreements.

B. Upon return of the documents, the District Utility Coordinator will transmit the signature
copies to the Central Office Engineer of Utilities. If a release of allotment is involved, the transmittal
will also include the Work Order authorization specifying Phase and Fund Contribution and prepared
for a negative increase to cancel funds previously programmed.

C.  The Engineer of Utilities will process the Agreement for program, fiscal and legal approval
prior to execution by the Deputy Secretary for Administration.

D. The Engineer of Utilities will distribute the documents in the same manner as Relocation
Agreements.
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PURPOSE:

To establish a uniform procedure for the preparation, execution and submission of Utility
Relocution Master Agreements, for the adjustment and/or relocation of utility acilities.

PROCEDURE:

1.  The Utility Relocation Master Agreement is the formal legal document providing for the general
terms and conditions covering the work and reimbursement of adjusting and/or relocating utility
facilities. The Master Agreement must be activated by special authorization for application to a
specific relocation project.

2. The Utility Relocation Master Agreement forms are classified as follows:

Form 722-78 - Nonreimbursable Joint Pole Use (Utility)

Form 722-79 - Reimbursable Joint Pole Use (Utility)

Form 722-80 - Nonrcimbursable Relocation (Utility)

Form 722-81 - Reimbursable (Utility)

Form 722-82 - [oint Project Traffic Control Signal

Form 722-83 - Nonreimbursable Relocation (Municipal)

Form 722-84 - Reimbursable Relocation (Municipal)

Form 722-85 - Joint Project Highway Lighting

Form 722-86 - Joint Project Construction Modification (Utility)
Form 722-87 - Joint Project Construction Modification (Municipal)

3.  Preparation of Utility Relocation Master Agreements

A. The District Utility Coordinator will properly assemble four (4) signature copies of the
agreements, complete with necessary resolutions, and transmit to the utility agency for execution.

B.  Upon return of the documents, the District Utility Coordinator will transmit the signature
copies to the Central Office Engineer of Utilities.

C.  The Engineer of Utilities will process the agreements for legal approval prior to execution by
the Deputy Secretary for Administration. :

D. The Engineer of Utilities will distribute the documents in the same manner as Relocation

Agreements.
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PURPOSE:

To presceribe the policy applicable to the overall administration of Third Party Agreements except
those wherein the cost and fee are established by competitive bidding. A Third Party relocationship
exists whenever there is Federal participation in an agreement between the Department and another
party such as a utility agency.

PROCEDURE:

1. The Department shall establish procedures for the selection, of Third Party agencies which are
consistent with the FAPM Vol. 1, Chap. 7, Sec. 2 requirements applicable to the program area
involved. Further, before a Third Party Contract is awarded, the Department shall determine and

document in its files that:

A.  The selected Third Party is qualified professionally and is finunciully capable to perform the
services required,

B.  The Third Party will have properly irained and experienced personnel available to perform
the services within the time prescribed.

C. The Third Party has been appraised of all applicable technical work requirements and
administrative controls including those of Federal Highway Administration.

D.  The Third Party Contract proposal has been subjected to technical and audit elevations, as
appropriate, and the results of these evaluations were considered in the contract negotiations.

2. The prospective ntility agency’s agreement cost or price proposal shall contain a breakdown of
the cstimate for performing the work o include the costs of material. direct salary, payroll additives,
other direct costs, indireet costs and profil. As a minimum, the Department shall subject cach cost
proposal which execeds 550,000 to an audil evaluation which witl provide the basic data needed to
determine the propriety of the proposed amounts.

3. On ulility agreements involving Contracts not to be awarded on a firm fixed price basis and
where the proposal or estimate of total costs and fee exceeds $50,000 as a minimum the Department
shall have audit assurance as Lo the adequacy of the prospective system to segregate and accumulate
reasonable, allocuble and allowable costs for the proposed Contract.

4. The Department shall establish procedures for effectively monitoring agreements in progess
including techaical und audit evaduations as may be necessary. :

3. Procedures shall be established  for determining and  documenting  adequate  agreement
performance and the propricty of Contract claims prior to linal settlement of all Contracts. These
procedures shall provide for any necessary technical evaluations of work performed and final audits
where necessary to determine total allowable Contract costs under Contracts and agreements which
are not {irm fixed price.

6. The District Utility Engineer shall be respansible for the administration of Third Party Contracts.
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PURPOSE:

To establish a uniform procedure for Negotiated Contracts by the utility agency.

PROCEDURE:

1. Where the utility proposes to contract relatively minor work without first advertising, soliciting
bids from prequalified contractors, or under an existing continuing contract, such minor work shall
adhere to the provisions of Paragraph 6.e. of FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4).

2. Any changes or alteration to the terms of any contract when Federal Aid participation and State
reimbursement are involved must and shall be authorized by the State Utility Engineer and the
Division Administrator of the Federal Highway Administration.

3. Copies of all correspondence and documents in connection with any type of negotiated change
shall be immediately tranamitted to the Central Office Engineer of Utilities.
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PURPOSE:

To establish a uniform procedure for contract advertising and award by the utility agency for
work and/or materials to accomplish the adjustment and/or relocation of utility facilities.
PROCEDURE:

1. The utility may request in writing authorization to contract the work of adjustment and/or

relocation where it is demonstrated that the letting of a contract by the utility is necessary because the
utility is not adequately staffed or equiped to perform the work with its own forces.

2. The utility’s contracts shall conform with the provisions of Paragraph 6 of FHPM Vol. 1, Chap. 4,
Sec. 4 (PPM 30-4).

3. The utility agency shall furnish the District Utility Coordinator the following information, in
TRIPLICATE:

A. Copies of all advertisements for bids

B. List of contractors solicited

C. Names of all bidders and amount of bids

D. Name of successful bidder

E. Contract document as awarded

4. Where the utility agency proposes to perform the work of adjustment and/or relocation under
the provisions of an existing written continuing contract, the utility shall furnish the District Utility
Coordinator with two (2) copies of the contract.

5. Any variations proposed by the utility beyond the terms and provisions of PPM 30-4 shall be
transmitted by the District Utility Coordinator to the Engineer of Utilities.

6. If Federal Aid participating, the State Utility Engineer will submit the utility’s proposal to the
Federal Highway Administrations Division Administrator for his consideration and will advise the

District Utility Engineer of the Federal Highway Administration Division Administrator’s authoriza-
tion.

7. The District Utility Coordinator will notify the utility of the Department’s and/or Federal
Highway Administrator’s authorization to proceed with the Utility Contract.
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UTILITY INSTALLATIONS SFRVING A HIGHWAY PURPOSE Approved:

PURPOSE:

To establish a uniform procedure for the use, preparation, execution and submission of Utility
Agreements involving the installation of facilities to serve a highway purpose where under established
practice in a locality, the ownership of such facilities is to remain with a privately owned public utility
agency rather than the State or a political subdivision.

PROCEDURE:

1. The Utility Installation Force Account Agreement is the formal legal document providing for the
reimbursement of utility work performed to serve a highway purpose.

2. The Utility Installation Force Account Agreement form is classified as follows:

Form 722-29 - Installation Force Account - (Ltility)

3.  Preparation of Utility Installation Force Account Agreemenl

A. The installation of new facililies to serve a highway purpose. such as highway lighting
systems. as distinguished from the relocation or adjustment of existing facilities, are normally
undertaken by competitive bidding. However, it may be found in the public interest for the
Department to undertake a utility installation project by force account when a situation exists in
which the rights or responsibilitics of the community at large are so affected as to require ome special
course of action, including situations where there is a lack of bhids or the bids received are
unreasonable. The cost, by force account, in all cases must be reasonable.

B. When a determination is made by the Department to proceed on the basis of force account
work, the Engineer of Utilities shall submit, if Federal funds are involved a written request to the
Division Administrator of the Federal Highway Administration identifying and describing the project
and the kinds of work to be p(-rformed, the estimated costs thereof, the estimated funds to be
provided. and setting forth the reason or reasons that force account for such project is considered to
be in the public interest.

C. The Division Administrator Federal Highway Administration will be guided by the provisions
of FHPM Vol. 6, Chap. 4, Sec. | (14) in promptly notifying the Department in writing of his
determination that under the circumstances relating to the proejct, force account is or is not found to
be in the public interest.

D. Upon notice from the Engineer of Utilities that authorization has been received to proceed
on a force account basis, the District Utility Coordinator will submit to the utility agency the
Agreement, relocation schedules and related exhibits in the same manner as Relocation Agreements.

E. Upon return of the documents, the Distriet Ulility Coordinator will caordinate with
Roadway Design and Traffic Opcerations prior to submission to the Central Office Engincer of Ulilities.

~ F. The Engineer of Utilities will process the Agreement for program. fiscal and legal approval
prior to execution by the Deputy Secretary for Administration. i

2
E
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G. When Federal funds are participating in the cost of the utility installation, the Engineer of
Utiities will submit the completed docaments to the Federal Highway Administration Division
Administrator for Federal suthorization.

H. The Engineer of Utilities will distribute the documents in the same manner as Relocation
Agreements.
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PURPOSE:

To establish a listing of Utility Agreement documents and supporting forms to be used by the
Department in providing for the work and reimbursement of Utility Facility installation, adjustment
and/or relocation.

PROCEDURE:

Utility Agreement forms are classified as follows:

Form Type

72201 Central Officc Transmitial - Utility/Railroad

722-02 Rairoad and Utility Diary - Daily Entry

722.03 Major Materials Report - Reimbursable Utilities and Railroad Projects

722-04 Utslity/Railroad Change Order

722-05 Utility/Railroad Relocation Schedule

722-06 Utility/Railroad Fstimate Summary

72207 Required Assurances {or Utility Relocation Contracts - Compliance with Titles 2 and 3
of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of
1970

722-08 Utility Relocation Agreement - Reimbursable (Musnicipal)

722-09 Utility Relocation Agreement - At County Expense

722-10 Utility Relocation Agreement - At Municipal Expense

722-11 Utility Relocation Agreement - At Utility Expense

722-12 Utility Relocation Agreement - Federat Aid Interstate Projects

722-13 Utility Relocation Agreement - Federal Aid Projects

722-13(S) Utility Relocation Agrecment - Federal Aid Projects - Supplemental Agreement No.

722-14 Utility Relacation Agreement - Reimbursable (Utility)

72215 Utility Relocation Agreement - Western Union

722-16 Utility Relocation Agreement - Federal Aid Interstate Projects-Supplemental Agreement
No.

72217 Utility Relocation Agrecment - Reimbursable (Utility) - Supplemental Agreement No.

722-18 Required Contract Provisions for Federal Aid Contracts - Compliance with Title V1 of
the Civil Rights Act of 1864-Utility Redocation Contracts (Appendix A ol Assurances)

722-19 Required Contract Provisions for Federad Aid Contracts - Complianer with Titke V1 of
the Civil Righis Act of 1964-Engincering Contracts (Appendin A of Assuranees)

722-20 (Unassigned)

722-21 Interstate Utility Reimbursement Application

7322-22 Final Negotiation Procedure - Utility Relocation Agreement

722-23A  Jeint Project Agreement - Utility Installation by Highway Contractor (Municipal)
722-23A¢Bond) Supplement Page 3 of 4 for BOND Projects on 23A

722-23B  foint Praject Agreement - Utility Instailation by Highway Contractor (Private Utility)
722.23C  joint Praject Agreement - Utility Installation by Highway Contractor (County)

722-23C{Bond) Supplement Page 3 of 4 for BOND Projects on 23C

722-24 Ctility Installation by 1lighway Contractor - Municipal Financial Guaranty Bond
722-24B  Utility Installation by Highway Contractor - County Financial Guaranty Bond
722-25A  Joint Projeet Agreement - Construction Modification (Municipal)

722-.25A(Bond) Supplemental Page 2 of 3 for BOND Projects on 25A

722-25B Joint Project Agreement - Coustruction Modification (Private Utility)

722-26A  joint Project Agreement - Highway Lighting (Municipal)

722-:268  loint Project Agreement - Highway Lighting (County)

72227A  loint Project Agreement - Tratfic Control Signal System (Municipal)
722-27B  Joint Project Agreement - Traffic Control Signal System (County)
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Form Type

722-28A  Joint Project Agreement - Joint Pole Use (Municipal)

722-2BA(8) Joint Project Agreement - Joint Pole Use (At Municipal Expensc)
722-28B - Joint Project Agreement - Joint Pole Use (Private Utility)

722-28B(S) Joint Project Agreement - Joint Pole Use (At Utility Expensce)

722-29 Joint Project Agreement - Construction Force Account (Private Utility)
722-55 Utility Relocation Agreement - U. S. Government (Reimbursable)
722-56 Utility Relocation Agreement - U. S. Government (Nonrcimbursable)
722-58 Utility Relocation Agreement - Board of Regents (Reimbursable)
722-59 Utility Relocation Agrecment - Board of Regents (Nonrcimbursablc)
722-60 City Resolution - Utility Indemnification Agrecement

72261 City Resolution - Utility Installations

722-62 City Resolution - Construction Modification

722-63A  City Resolution - Highway Lighting Agrecment

722-63B  County Resolution - Highway Lighting Agrcement

722-64A  City Resolution - Traffic Control Signal System Agrecment

722-64B  County Resolution - Traffic Control Signal System Agrecment
722-65A  City Resolution - Joint Polc Use Agreement

722-66 County Resolution - Utility Installations

722-67 County Resolution - Utility Relocation Agreement

722-68 Cournty Resolution - Utility Indemnification Agreement

722.69A  City Resolution - Utility Relocation Master Agrecment (At Municipal Fxpense)
722:69B  City Resolution - Utility Relocation Master Agreement (Reimbursable)
722-76 Utility/Railroad Billing Summary '

722-18 Joint Project Master Agreement - Joint Pole Use (At Utility Expensc)
722:79 Joint Project Master Agreement - Joint Pole Use (Reimbursable)
722-80 Utility Relocation Master Agreement (At Utility Expensc)

722-81 Utility Relocation Master Agrecment - Reimbursable (Private Utility)
722-82 Joint Project Master Agreement - Traffic Control Signal Systcms
722-83 Utility Relocation Master Agrecment (At Municipal Expensc)

722-84 Utility Relocation Master Agreement - Reimbursable (Municipal)
722.85 Joint Project Master Agreement - Highway Lighting Systems

722-86 Joint Project Master Agreement - Construction Modification (Private Utility)
722-87 Joint Project Master Agreement - Construction Modification (Municipal)
722-90 Utility Electric Service and Energy Agteement

72291 Traffic Control and Communications Systems - Leased Lines - County
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SUBJECT:  Installation and Inspection; No.. 722-701 Page 1 of 1
Effective: 1 Jan. 1980 Distribution. E
SCOPE AND NEED Approved:
PURPOSE:

To formulate a uniform policy defining the Scope of and Need for inspection of railroad and
utility installations, adjustments, relocations and/or removals within and/or from State Maintained
Highway System.

PROCEDURE:

1. Assure that the work is commenced and advanced to compietion in accordance with the agreed
schedules.

2. Assure that the work is performed efficiently with no unnecessary costs being incurred, and that
all materials that can be economically salvaged, are so salvaged.

3. Assure that the work is completed in accordance with the approved plans and specifications and
in such manner that the end product will be satisfactory from the standpoint of highway purposes.

4. Insure that the facility was adjusted and/or relocated in accordance with the provisions of Rule
014-46.01, and .02, Florida Administrative Code, the Utility Accommodation Guide, the Depart-

ment’s Standard Specifications for Road and Bridge Construction and any supplements thereto
or revisions thereof.

3. Insure that the construction was performed efficiently and mects the basic code requirements of
the Railroad and Utility Standards and Governmental Codes set forth in Sections 722-301 and 722-
401.

6. Support and verify any and all items of work (Construction Engineering, Labor, Materials,
Equipment, Contract Work, Salvage, etc.) and other pertinent data in the Billing submitted by the
Railroad or Utility Company so as to conform to the requirements set forth in Department Procedure
No. 132-046, “Reimbursement for Utility and Railroad Relocation”, dated October 1, 1973, and any
supplements or revisions thereof.

7. Support and verify any items of inspection required for the preparation of Billing by the

Department’s Comptroller when required for utility work performed by the Department at the cost of
the utility agency.
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SUBJECT:  Installation and Inspection; No.: 722-702 Page | of
A Effective: 1 Jan. 1980  Distribution:
PERSONNEL Approved:
PURPOSE:

To formulate a uniform policy for the selection of Utilitics Inspection personnel.

PROCEDURE:

I.  The District Engincer shall cause the necessary qualified personnel to be assigned to the District
Construction Seclion to provide adequate II]HthI()n, for reporting of construction activitics and
related items associated with a railroad or utility facility installation, adjustment and/or relocation
within the State Maintained Highway system.

2. The District Construction Engineer will be responsible and accountable to the District Engineer
for the assignment of 2 Utility Inspector for the inspection of all phases of a railroad or utility facility
adjustment performed under the terme and provisions of a Railroad/Utility Agreement.

3. Utilities Inspectors will be under the direct supervision of and accountable to the District
Construction Engineer unless otherwise assigned by the District Engineer.

4. The District Engineer may require that the District Maintenance Engineer assign Utilities

Inspectors to inspect the construction of a facility being installed under the terms and provisions of
a Utility Permit.
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SUBJECT: Installation and Inspection; No: — 722-703
Effective: 1 Jan. 80

E
DUTIES AND REPORTS A7I ved: j/z /
QYRS

PURPOSE:

To formulate a uniform policy defining the duties and responsibilities of the District Utilities
Inspection personnel.

PROCEDURE:

1. Upon receipt of the approved Railroad/Utility Agreement and prior to reporting to the project
site, the Utilities Inspector will:

A.  Make a detailed study of the Highway/Utility adjustment and/or relocation and note any
areas that may require further investigation.

B.  Familiarize himself with the terms and provisions of the Railroad/Utility Agreement and
other pertinent documents needed for the execution of the assignment.

2. Prior to the commencement of the physical adjustment and/or relocation, the Utilities Inspector
will, if practical, make an on-site inspection with the Project Engineer, if assigned, and a representative
from the utility to determine if any conflicls exist between the highway project as staked and the
utility facilities as shown on the relocation plans of the Utility Agreement.

3. The Utilities Inspector shall attend the Project Preconstruction Conference and, with the Project
Engineer, will coordinate the work schedules of the utilities that have not completed their adjustments
and/or relocations with the work schedule of the highway Contractor. Form 521-16, Notice of
Reimbursable Utility Construction Work(Beginning) is submitted for each utility or railroad agency at
the commencement of any force account job. (Appendix 917 & 964)

4. The Utilities Inspector will prepare a separate Daily Report of force account work (Railroad and
Utility Diary - Daily Entry), Form 722.02, for each utility and/or contractor performing utility
adjustments and/or relocations on the project. (Appendix 917 & 964)

5. The Utilities Inspector will inspect all materials removed from the project with a representative of
the owning utility and record the disposition of the materials to determine the credit due the
Department as specified by the Major Materials Report, Form 722-03. (Appendix 917 & 964)

6. The Utilities Inspector shall inspect the materials used in installation, adjustment and/or
relocation of utility facilitics relative to quantity and record the results for the project file.

7. The Utilities Inspector will take or supervise the taking of final field measurements after the



PROCEDURES

State of Florida Department of Transportation
No.: 722-703 Page 2

installation, adjustment and/or relocation is completed and recard the results in the project file for
later substantuation of the Utility invoice.

8. The Clilities Inspector will observe the determination that the property density and compaction
is obtained when underground facilities are installed within the roadway section in accordance with
Department of Transportation Standard Specifications for Road and Bridge Construction.

9. The Utilities Inspector will maintain a Progress Status Report for cach utility adjustment and/or
relocation of the project which will show the status of cach utility adjustment and the percentage of
completion on a monthly basis.

10. When any unforeseen problems and conflicts arise during construction, such as underground
facilities not shown on utility and/or construction plans, the Utilities Inspector will have the facility
exposed. elevations taken and a sketch made of the area of conflict.

The Utilities Inspector and the District Utility Coordinator will confer with the utility or
utilities involved (and the Project Engineer and the Highway Contractor if the highway construction is
under way at the time of the utility adjustment and/or relocation) to endeavor to resolve the problem
so as to produce a satisfactory arrangement of the facilities. When Federal Aid Participation is
involved, arrangements therefor can, and should, be made promptly bv the Department and may be
confirmed by telephone with the Division Administrator, Federal Highway Administration. Where
necessary to prevent unduc delay or interference with the highway construction, the Division
Administrator, Federal Highway Administration, may establish a datc of cligibility for such work and
authorize the Department to proceed subject to his subsequent review and approval of a satisfactory
Department-Utility Agreement therefor. Any oral arrangements so made shall be confirmed in writing
to the Department by the Division Administrator, Federal Highway Administration.

In the event no solution is reached, the Central Office Engineer of Utilities is to be immedi-
ately adviged concerning the problem.

11. The Utilities Inspector shall maintain a close degree of liaison with the utility’s field personnel
and will coordinate the relocation of the various utility facilities with each other’s operations and with
the Highway Contractor’s operations.

12. The Utilities Inspector should maintain a Daily Diary detailing the progress of the project, events
relating to the execution of the work, dates of inspection by the Federal Highway Administration
personnel and other pertinent information.

13. Form 521-16, Notice of Reimbursable Utility Construction Work (Completion) is submitted for
each utilitv or railroad agency at completion of any force account job. When the work accomplished
involves installation of a Railroad Crossing Traffic Control Device, the following information must be
included in the *‘remarks” section of the form. (Appendix 917 & 964)



PROCEDURES

State of Florids Department of Transportation
No.: 722.703 Page 3

A, Date of vperational cheek

B. Railroad, Department and Federal Highway Administration personnel present during final
inspection.

C.  Results of operational check.

D. Evaluation of pavement markings and advance warning signs (Index 17881 and Index
17882) on approach roadways. Violation of any requirements specified by the Manual on Uniform
Traffic Control Devices must be noted on the report.

14. The Utilities Inspector shall review all partial and final billings submitted by the utility via the
District Utility Engineer and verify that the work performed, the equipment used and the materials
installed, retired, salvaged and/or scrapped is correct for the billing period indicated, and authorized.
for payment by a legally executed agreement between the Department and the raiiroad/utility.



PROCEDURES

State of Florida Department of Transportation

SUBJECT: Installation and Inspection; No.:  722-704 Page 1 of 4

Effective: 1 Jan. 74 isttjbution: E
FIELD COORDINATION Apprgved: 7[' ;

PURPOSE:

To establish a uniform procedure for Field Coordination activities to be used by Department
Inspectors in supervising Utility and/or Railroad Installation and Relocation Work.

PROCEDURE:
1. General Supervision

A.  As soon as possible after award of the contract for a construction project, the Project
Engineer should hold a preconstruction conference with the contractor and all involved utilities and
railroads represented. Article 8-3.5 of the Department’s Standard Specifications states:

“Preconstruction Conference: Immediately after the Contract has been awarded, the
Engineer will call a preconstruction conference to be held before any work is begun at a place
designated by him, to go aver the construction aspects of the project. The meeting will be between
the Contractor, the Department, and the various utility companies which will be involved by the road
construction. The Contraetor shall have on hand {or this meeting, a tentative working schedule for
the project, in detail, showing his proposed operations for the various items of work which would
affect or be affected by utility or railroad adjustments. The various utility or railroad companies will
then cstgblish their own working schedule under the direction of the Engineer so as to coincide 1o the
greatest degree practical with the schedule of the Contractor so that all work under the Contract may
be diligently prosecuted. No work under the Contract shall be commenced until after the notice to
proceed has been issued by the Fngineer.”

The coordination of all utility and railroad work with the Contractor’s operations should be
agreed to at this conference. A definite determination should be made as to whether or not delays in
utility work will affect the Contractor’s operations to the extend that consideration be given toward
deldyuw issuance of the initial notice Lo proceed Lo the contraclor. In no instance should the issuance
of this notice be released prior to the preconstruction conference. Complete minutes should be kept
concerning all decisions reached at the preconstruetion conference and a copy dl&tnbutcd to all parties
involved.

B. The Project Engineer should outline to the Contractor the contractual responsibitity he has
for protection of utility facilities and the necessity of coordinating all utility relocations and requests
through the Project Engineer. Articles 7-11.6.2 and 6.3 of the Department’s Standard Specifications
state:

“6.2 Cooperation with Utility Owners: 'The Contractor shall cooperate with the owners of
any underground or overhead ulility lines in their removal and rearrangement operations i order that
these operations may progress in a reasonable manner, that duplication or rearrangernent work may be
reduced to a minimum, and that services rendered by the utitity owners will not be unnecessarily
interrupted.

in the event of interruption of water or other utility services as a result of accidental
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breakage or as a result of their being exposed or unsupported, the Contractor shall promptly notify
the proper authority and shall cooperate with the authority in the prompt restoration of service. If
water service is interrupted repair work shall be continuous until the service is restored. No work shall
be undertaken around fire hydrants until provisions for continued service have been approved by the
local fire authority.”

“6.3 Utility Adjustments: Certain utility- adjustments and reconstruction work may be
underway during the progress of the contract. The Contractor will be required to cooperate as is
necessary with the various utility construction crews in order that utility service may be maintained.
Upon completion of the utilities work by others, the utilities will be in their final location and the
Contractor shall exercise due caution when working adjacent to such utilities. Any damage to the
relocated utilities resulting from the Contractor’s operations shall be repaired at his expense. The
Contractor’s attention is directed to the requirements of 7-11.1 and 7-11.6.2, outlining responsibility
for protection of utility facilities. When such utilities work by others is scheduled to be done, a
listing of the utility authorities so involved will be shown in the special provisions.”

The utility owners are also to be advised of their responsibility toward identifying and
locating their facilities as well as to do necessary relocation or temporary support of their facility as
required by the highway construction. The utility owners should also be made aware of their
responsibility for extra costs which resuit from delays to the Contractor’s operations if their facilities
are not relocated in accordance with an agreed upon schedule.

C. Supplementary conferences, involving the contractor and individual utilities, should be
arranged by the Project Engineer as necessary during construction of a project to resolve scheduling
and other problems that develop. The results should be documented in writing.

D. Responsibility for damages, claims, etc., due to removal or destruction of utility facilities
not called for by the plans should be thoroughly documented by written record immediately
subsequent to time of occurrence. Copies of the Project Engineer’s findings are to be furnished the
highway Contractor, the utility owner and the District Utility Engineer. Department Utility Damage
Report Forms should be utilized {or this purposc.

7-13.5 - Insurance for Protection of Utility Owners:

When the work under the Contract involves the installation of attachments to joint-use utility poles,
the Contractor shall furnish evidence to the Department that, with respect to the operations he
performs, he carries insurance for the protection of the utility owners of the following kinds and
amounts: (1) Protective Public Liability Insurance providing for a limit of not less than $500,000 for
all damages arising out of bodily injuries to or death of one person and, subject to that limit for each
person, a total limit of $1,000,000 for all damages arising out of bodily injuries to or death of two or
more persons in any one occurrance; and (2) regular Protective Property Damage Liability Insurance
providing for a limit of not less than $50,000 for all damages arising out of injury to or destruction of
property in any one occurrance, and, subject to that limit per occurrance, a total (or aggregate) limit
of §100,000 for all damages arising out of injury to or destruetion of properly during the policy
period.

7-13.6 - Submission and Approval of Policies; Termination:

At least seven days befare beginning any operations in the immediate vicinity of the railroad, or any,
installation of attachments to joint-use utility poles the Contractor shall furnish to the Department’s
Engineer of Utilities, in Tallahassee two copies of each policy which he shall carry for the protection
of the railroad or the utility owner; the original policies subsequently to be forwarded to the railroad
company or utility owner by the District Utility Engineer.
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All insurance policies to be provided by the Contractor under 7-13.4 and 7-13.5 shall be in such form
and with such insurer as may be acceptable to the Department and to the railroad company or the
utility owner. Insurance in hehalf of a railroad company shall be in force until all work required to be
performed under the terms of the contract is satisfactorily completed, as evidenced by the formal
acceptance by the Department. Insurance in behalf of a utility owner shall be in force, in the full
amount specified herein, until 30 days after acceptance of the attachments by the Department.

Insurance in behalf of a utility owner shall be in force until 30 days before acceptance of the
attachments by the Department.

F. Work within railroad right of way is not to commence untit authority to proceed is reccived
from the railroad including agreement as to flagging responsibilities. Article 7-11.5.1, 5.2 and 5.3 of
the Department’s Standard Specifications States:

7-11.5.1 Notification to the Raflroad Company: The Contractor shall give notification to the
Division Engineer or the Superintendent of the railroad company and to the Department’s Project
Engineer appropriately in advance of (minimum of 72 hours) his beginning of any operations within
the limits of the railroad right of way, any operations requiring movement of employees, trucks or
other equipment across the tracks of the railroad company at other than an established public crossing
and any other work which may affect railroad operations or property.

7-11.5.2 Contractor’s Responsibilities: The Contractor shall comply with whatever requirements
an authorized representative of the railroad company deems necessary in order to safeguard the
railroad’s property and operations. Any damage, delay or injury and any suits, actions or claims
brought on account of damages or injuries resulting from the Contractor’s operations within or adja-
cent to railroad company right of way shall be the Contractor’s responsibility.

7-11.5.3 Watchman or Flagging Services: When protective services to insure the safety of
railroad operations (watchman or flagman service) are essential during certain periods of the project,
the railroad campany will furnish such services and the Department will reimburse the railroad com-
pany for the cost thereof. The Contractor shall schedule his work which affects railroad operations so
as to minimize the need for protective services by the railroad company.

‘/2. Records - Nonreimbursable Utility Work: The Construction Diary should contain entries as to
the extent of each utility activity on the project and any effect such operations are having on the
progress of construction. This information is essential for use in evaluating contract time charges and
for resolving disputes which may arise in regard to utility operations delaying the contractor, as well as
settling damage claims.

3. Records - Reimbursable Utility Work

A.  The activities of each utility performing reimbursable work on a project should be recorded
on a separate Railroad and Utility Diary Sheet (Form 722-02) each day. If a dispute exists as to
whether or not the relocation of a particular utility is eligible for reimbursement, this work should be
recorded on this Form. Each daily entry should contain; a deseription of and the location of the work
in progress; the number, classification and hours worked for personncl employed; a description and
hours used for equipment; and a listing of materials entering into the work or removed from the site.
These entries must be made on a day to day basis. The original of Form 722-02 is to be placed with
the project records, a copy sent to the utility involved and a copy retained for submittal to Fiscal with
the Final Utility Invoice.
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B.  On each occasion when release of materials removed from a project is authorized, a Major
Materials Report (Form 722.03) should be prepared by the Project Engineer and signed by a
representative of the utility. This form is distributed in the same manner as Form 722.02.

4. Invoices - Reimbursable Utility Work.

A. Invoices will be received at the District Office and properly identified by a cover memor-
andum prepared for the Project Fngineer’s authorization. This cover memorandum identifying the
related project is to remain with the invoice package through final processing. Each invoice is to
be returned to the State Utility Engineer via the District Utility Engineer accompanied by copies of
the Utility Diary Form (722-02), the Major Materials Report Form (722-03) and Notice of Work
Forms (521-16). Miscellaneous Invoice Transmittal Form 133-04 is prepared by the District Utility
Engineer and attached to each Railroad or Utility Invoice in accord with the printed instructions on
the form.

B. Each invoice should be reviewed by the Project Engineer to verify the accuracy of on-site
labor classifications, man hours, cquipment hours, and materials charges shown. He should also verify
that proper credit has been given for materials removed from the project site and salvaged into a utility
warehouse and that proper credit has been given for betterment and for expired service life in accor-
dance with the terms of the Utility Relocation Agreement. He need not concern himself with off-site
charges or overhead charges. The appropriate cost distribution is to be shown on Form 133-04, signed
and submitted by the Project Engineer with the invoice assembly to the District Utility Engineer. The
District Utility Engineer completes the final review, approves for payment by signature and submits
the invoice assembly to the Department’s Comptroller via the State Utility Engineer’s Office.

.. Prompt handling of 4l invoices and claims is necessary to maintain open
communication on new project agreements as well as being required by State Statute 215.422(3)(b)
and the Comptroller’s notice of july 31, 1978. Utility and railroad invoices should be promptly
processed through all involved offices at the Central. District and Field levels.
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SUBJECT:  Installation and Inspection No.: 722-705 Page 1 of
Effective: 1 Jan. 1980 Distribution:
ADVANCE INSTALLATION Approved:
PURPOSE,

To establish uniform procedures relating to the preparatory work to be done in advance of the
physical construction of a highway project to clear the right of way of major obstructions by
performing in advance the necessary adjustments in utilities and railroads.

PROCEDURE:

1. Authority to adverlise or to concur in the award of a highway coniract is not normally issued
until the utility and railroad relocation work is completed or there is adequate evidence that all
necessary arrangements have been made for the work to be undertaken and completed without delay
or testriction to the highway construction. Advance Installation is a poliey precept based un Florida
Statute 337.11 and FHPM Vol. 6, Chap. 6, Sec. 2, Subsec. 1; Vol. 6, Chap. 4, Sec. 2, Subsec. 1; and
Vol. 6, Chap. 4, Sec. 1.

2. It is recognized there arc relocations which cannot be undertaken until after the highway
construction is underway but, except for these infrequent occasions, most utility and railroad
adjustments can and should be underway prior to advertising to take bids and completed before the
start of the highway construction. A faulty practice is to plan the start of utility or railroad work
shortly before or after the highway construction is underway. When this occurs it is extremely
difficult. if not impossible, 1o avoid some degree of contlict hetween the operations of utility or
railroad companies and a highway contractor which result in delay and restriction to the activities of
all parties, as well as addilional costs to the highway contractor, Lo the companies. and to the project.
When this is common practice it is also likely that highway contractors will take this delaying factor
into account when bidding on highway work. This is particularly true on complicated urban projects
involving numerous utility companies and different types of facilitics, notwithstanding the fact that
the Department may regularly hold construction conferences hetween the utilitics, raiiroads and
contractors to plan and coordinate work. A proper treatinent of this aspect would make such confur-
ences unnecessary except for those utility and railroad adjustments which must proceed with con-
struction. In exceptional cases where it is determined that completion of the utility or railroad work in
advance of the highway construction is not feasible or practical due to economy, special operational
problems and the like, there should be appropriate notification provided in the bid proposals identi-
fying those adjustments which are to be underway concurrently with the highway construction.

3. To avoid unnecessary delays and costs in the physicul construction of a highway project. it is
essential that full consideration be given at the earliest practicable date to the problems involved in

9

K
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utility and railroad adjustments, and that insofar as feasible and economical the work involved in such
clearance and adjustments be actually accomplished before the physical construction work is
undertaken. Recognition must be given to the fact that if utility and railroad companies are to
complete the adjustment of their facilities by the time desired, they must have ample opportunity and
time to design the adjustmenls, budget the costs, procure the necessary materials and supplies, fit the
work into operating schedules, assemble the required crews and equipment, and actually perform the
work. ‘

As soon as the highway location and design have advanced sufficiently so that the utility
and railroad adjustment work that will be required is apparent, joint studies of the situation, including
on-site investigations, should be made to estimate the costs and difficulties involved and to consider
whether revisions should be made in the location and design to reduce such costs and difficulties.
There should be participation in these studies by such representatives as may be appropriate from the
Federal Highway Administration, the Department, local government agencies, the utility and railroad
companies, and in some cases, property owners. Representation from the Federal Highway
Administration and the Department should include those qualified to consider the problems from the
standpoints of location, design, construction and right of way. When several utility companies are
involved, such as in urban areas, it will be desirable to have representatives of all comppanies present at
the same conference in order that their plans for proposed adjustments can be properly coordinated

~and in order that consideration can be given, where feasible, to the joint use of certain facilities such as
pole lines or lines or utility tunnels. As a result of these studies, determination should be made as to
the nature and extent of the work to be done, who is to be responsible for its performance, and who is
to bear the costs thereof. Agreement should also be reached regarding scheduling the performance of
the work for proper coordination with the physical construction of the highway project.

4. When there is to be no participation with Federal funds in the cost of utility and railroad
adjustment work on a highway location that is planned to be subsequently improved with
participation of Federal funds, the Division Administrator of the Federal Highway Administration
should be advised of this situation in advance of the work for the purpose of ascertaining whether the
proposed clearance and adjustment work will be satisfactory with respect to the proposed. subsequent
improvement of the highway. The Division Administrator should bring to the attention of the Depart-
ment any features that might result in any unnecessary delay or cost to the subsequent Federal Aid
portions of the project.

5. Where there is to be Federal funds participating in advance utility and railroad work and where
mutually agreed to by the Department and the Division Administrator, Federal Highway Admini-
stration, arrangements may be made for advance authorization of utility relocation work. Fither at
the time of program approval or later, the Division Administrator may issue a Jetier of authorization to
the Department, on a sclected construction location, lo proceed with any or all nceessary utility
relocation work within a project, including preliminary engincering, related preparatory work and
replacement right of way acquisition, but with the understanding that the actual physical adjustment
or relocation of any utility facilities will not be undertaken until, and uniess, the Division Administrator
is furnished and approves for each relocation, the proposed or executed agrecment between the
Department and the utility, including the supporting plans and estimatcs therefor. The cost of
replacement right of way so acquired and actually incorporated in the finally approved utility
reloeation will be eligible for Federal participation.
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SUBJECT: Installation and Inspection; No.: 722-706 Pagel of 1
Effective: 1 Jan. 1980 Distribution: E
SIGNS & BARACADES Approved:
PURPOSE:

To establish a uniform procedure and prescribe standards for the installation and maintenance of
the various types of traffic control devices required for utility work.

PROCEDURE:

1. Article 102-3.1 of the Department’s Standard Specifications states:

“Standards:  The State of Florida, Manual of Traffic Control and Safe Practices for Street
and Highway Construction Maintenance and Utility Operations, sets forth the basic principles and
prescribes minimum standards to be followed in the design. application, installation, maintenance and
removal of all traffic control devices and all warning devices and barriers which are hazards within the
project limits. The standards established in the aforementioned manual constitute the minimum
requirements for normai conditions, and additional traffic control devices, warning devices, barriers or
other safety devices will be required where unusual, complex or particularly hazardous conditions
exists.”

In addition, special consideration is to be given signs at railroad crossings, as specified in Section
102-3.2.6:

“During the entire period of construction operations at railroad crossings, it shall be the
Contractor’s responsibility to mainlain, in a satisfactory and clearing legible condition, the advance
warning signs which are normally installed by railroad and State forces. Wherever such signs are not
installed by railroad and State forces, the Contractor shall install and properly maintain adequate
temporary advance warning signs. These signs will be furnished to him by the Department.”

2. The Department’s Engineer will insure that the provisions of the Department’s Manual on Traffic
Controls and Safe Practices are complied with by the utility agency. Final responsibility for the
installation of adequate traffic control devices for the protection of employees in work areas and the
maintaining of traffic through these areas will rest with the party performing the work.
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CONSTRUCTIONLAKES AND MARKERS Approved:
PURPOSE:

To establish a uniform procedure for field engineering and layout work required by the
installation and relocation of utility facilities.

PROCEDURE:

1. The Department’s Engineer will set the initial construction stakes establishing lines and profile
grade in road work, and roadway and waterway centerline and bench marks for bridge work, and will
furnish the utility with all necessary information relating to such lines and grades.

{n addition, stakcout work for raitroad crossing and signal placement work will be the responsibility
of the Department on all Foree Account Installation Work. Projects where railroad signals are installed
by the Depariment’s Contractor will be as governed by the project specifieations.

2. Utility Relocation Agreements executed on or after July I, 1972, must include field engineering
costs estimated as necessary to provide all additionally required line and grade control by the utility
agency sufficient to insure an acceptable installation.

3. In the interest of promoting uniformity of temporary field markings (paini and stakes)
showing locations of underground utilities, the American Public Works Association (APWA), Utility
Location and Coordination Council (ULCC) Executive Committee has adopted the following
designations:

SAFETY RED )
Flectric Power, distribution and transmission - Municipal Electrical Systems

HIGH VISIBILITY SAFETY YELLOW
Gas - distribution and transmission - Oil distribution and transmission - Dangerous
Materials, Product Lines, Steam Lines, Amonia Lines

SAFETY ALERT ORANGE

Telephone and telegraph systems - Police and Fire Communications - Cable Television

SAFETY PRECAUTION BLUE
Water Systems,Slurry Pipe Lines

SAFETY GREEN
Sewer Systems, Sanitary and Storm

SAFETY BROWN* * Not approved by APWA/ULC{J, but ado_pted
Treated Waste Water Pipe Lines by Florida Utilities Coordinating Committee.

There is a common agreement that the “onc-number” call system is the latest and most effective tool
in the continuing campaign to prevent damage to underground facilities. A project that should help
to reduce “dig-ins” is the use of standard color markings for stakes and spray paints that are used to
show the location of underground facilities. With such a system each type of utility is assigned a color

for marking its facilities. DOT field personnel encourage utility owners to conform with this marking
system wherever possible.
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RESTORATION OF RIGHT OF WAY Approved:
PURPOSE:

To establish a uniform procedure for the restoration of highway right of way where utilized for
utility and railroad purposes.

PROCEDURE:

1. Al State of Florida Department of Transportation properties shall be restored to their original
condition as far as practical, in keeping with the State of Florida Department of Transportation
Specifications, and in a manner satisfactory to the State of Florida Department of Transportation.

2. All necessary signs, flagmen and other safety devices will be used in accordance with the Depart-
ment’s Manual on Traffic Control and Safe Practices.

3. At any and all open cut crossings, a minimum of one-way traffic will be maintained during the
daylight hours and two-way traffic at night. All traffic detours should be restricted to the limits of
Department of Transportation right of way with necessary flagmen and marking devices. Detour of
traffic outside of Department of Transportation right of way will be considered with the approval of
local governmental agencies involved. These detours including the traffic control plan will be approved
by the Maintenance or Resident Engineer.

4. All side drains, side ditches and storm sewers will be referenced as to grade and location prior to
construction.

S. At each open cut crossing the backfill material shall be placed in six (6) inch lifts and tamped to
achieve a density equal to or greater than the adjacent undisturbed material. This requirement holds
for embankment, subgrade, and base. The density determinations can be made by, the permittee if
qualified, or a certified laboratory under the supervision of the permittee’s consultant. A copy of all
density test reports shall be furnished to the State of Florida Department of Transportation on the job
gite at the time the tests are made.

6. Two drawings, Exhibit F, show proper replacement when open cut is allowed. In some instances,
additional paving will be required.

7. Temporary patches will be maintained so as to provide a smooth, all-weather surface at all times.
Permanent replacements of the temporary patch shall be made as soon as all other work on the instal-
lation is completed and the local Maintenance Engineer will be notified twenty-four (24) hours prior
to application of the permanent patch. The permittee will be required to maintain the patch for
a period of one (1) year.

8. Shoring will be required to conform with OSHA requirements where necessary to protect exiskimg
pavement.
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9.  All excavated material in excess of the quantity required for backfill in Department of Transpor-
tation right of ways shall be hauled by the permittee at his cost and expense, a maximum distance of
three (3) miles from the trench excavation and stockpiled in those areas as directed by the State of
Florida Department of Transportation. All unusable material shall be disposed of at the permittee’s
expense and not placed within the limits of the State of Florida Departiment of Transportation Right
of Way unless so directed by the State of Florida Department of Transportation Engineers.

10. All correspondence regarding construction procedures will be handled directly with the permittee
and not through their consultants, contractor or subcontractor.

11. At such locations where Department of Transportation signs and reflectors will interfere with
proposed construction, the permittee will notify the Maintenance or Resident Engineer forty-eight
(48) hours in advance of starting work. All signs and reflectors will be removed or relocated by Depart-
ment of Transpaortation forces. Any signs or reflectors damaged, destroyed, removed, or relocated will
be replaced by the State of Florida Department of Transportation at the expense of the permittee,

12. All trees and/or shrubbery damaged or disturbed during construction shall be replaced by the
permittee at his expense as direoted by the Maintenance or Resident Fugineer. Any that have heen
planted by property owners shall be removed and replaced to the satisfaction of the Maintenance or
Resident Engineer. All debris shall be removed by the permittee at his expense.

13. Grassing and mulching operations are to begin within a maximum of three (3) weeks after an
utility installation except in cases of front and back slopes which should be done immediately after
installations are completed. All requirements regarding grassing and mulching will be in accordance
with the Department of Transportation Specifications. Any yards or part of right of way in front of
private property that has a grass mat will be resodded with like sod, or otherwise, to the satisfaction of
the Maintenance or Resident Engineer. Permittee shall maintain that portion of the right of way
affected by the permit installation until aceeptable vegetation is established.

14. The indescriminate cutting or disfiguring of trees of any scenic value shall not be permitted. This
includes other methods such as herbicides. The necessary trimming or cutting of trees by utility
companies in the interest of public safety or continuity of utility service shall not be considered
indescriminate where such utilities cannot bypass the obstruction without violating the clear roadside

policy.
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REIMBURSEMENT Approved:
PURPOSE:

To establish procedures governing the reimbursements of Railroad and Utility Companies for the
relocation of facilities required by the construction of highways.

AUTHORITY:

33 7.428
1. Florida Statute 338.19(1) and Administrative Rule 14-46.01(4) as implemented by Department
Procedure 132-046 governs reimbursement for relocating, adjusting or removal of utility facilities
involved with highway construction.

7,403
2. Florida Statute §§8.21(l) and Administrative Rule 14-46.02(2)(3) as implemented by
Department Procedure 132-046 governs reimbursement for relocating, adjusting, installing,
maintaining or removal of railroad facilities involved with highway construction.

POLICY:

1. Reimbursement for utility work will be upon the basis of a Utility Agreement authorizing the
work of adjusting and/or relocating utility facilities, which has been executed by and between the
Department and the utility, and as approved and authorized by the Division Administrator, Federal
Highway Administration, when applicable.

2. Reimbursement for utility work involving Federal Aid Participation will be subject to the
provisions of FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 304), dated June 29, 1973, and any supplements
and revisions thereto. (FHPM Vol. 1, Chap. 4, Sec. 4)

3. Reimbursement for raliroad work will be upon the basis of a Railroad Agreement authorizing the
work of adjusting, installing and/or relocating railroad facilities, which has been executed by and
between the Department and the Railroad, and as approved and authorized by the Division
Administrator, Federal Highway Administration, when applicable.

4. Reimbursement for railroad work involving Federal Aid Participation will be subject to the
provisions of Federal Highway Administration FHPM Vol. 1, Chap. 4, Sec. 3 and Vol. 6, Chap. 6,
Sec. 2, Subsec. 1 Transmittal 129, dated April 25, 1975, and any supplements or revisions thereto.

PROCEDURE:

1. Utilities will be reimbursed for relocating or adjusting their facilities wherever required by Fed-
eral Aid Interstate Projects when such work is necessitated by the construction of a project on the
Federal Aid Interstate System and the cost of such project is eligible and approved for reimbursement
by the Federal Government to the extent of ninety.(90) percent or more under the Federal Aid
Highway Act. '
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2. Utilities will be reimbursed for relocating or adjusting their facilities on projects other than
Interstate whenever they are located on property in which they hold a compensable interest. Such
reimbursement is compensation for the transfer of property interest to the Department.

3. Udlities will not be reimbursed for relocating or adjusting their facilities on projects other than
Interstate whenever they are located on public rights of way or other areas dedicated for public use.

4. The method of determining Department responsibility for Utility Work will be in accordance
with the U.S. Department of Transportation FHPM Vol. 1, Chap. 4, Sec. 4 (PPM 30-4) with the
understanding that there is no conflict between State regulations and FHPM Vol. 1, Chap. 4, Sec. 4
(PPM 30-4) in that the more restrictive of the applicable regulations will govern. (FHPM Val. 1, Chap.
4, Sec. 4)

5. Railroads will be reimbursed for installing or relocating their facilities in accordance with the U.S.
Department of Transportation Federal Highway Administration FHPM Vol. 1, Chap. 4, Sec. 3, with
the understanding that there is no conflict between State regulations and the FHPM in that the more
restrictive of the applicable regulations will govern.

6. The Procedures are hercin incorporated with the understanding that the term “U.S. Department
of Transportation Federal Highway Administration” shall be read as the “State of I'lorida Department
of Transportation” when Federal Funds are not involved in the Railroad and Utility work.
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BILLINGS Approved:
PURPOSE:

To establish a uniform procedure and formatl for the preparation and submission of utility and
railfroad billings for costs of adjustment and/or relocation of utility and railroad facilities under the
terms of an authorized utility or rallroad agreement.

PROCEDURE:
1.  Billings may be submitted on the following basis:

A. Partial billings may be submitted by the utility or railroad prior to the completion of the
utility/railroad adjustment and/or relocation and shall be numbered consecutively.

B. Final billings shall be submitted at the earliest date practicable following the date of
completion of the utility/railroad adjustment and/or relocation.

C. Billings for utility/railroad adjustments and/or relocations authorized by a Lump Sum
Utility/Railroad Agreement shall be submitted as one final and complete billing.

D. Billings at 90% estimated agreemenl cost may be submitted by railroads upon completion
and acceptance of Railroad Signal Installations subject to adjustment for actual cost on audit of final
detail bill.

E. Partial billings will be subject to a minimum 10% retainage pending final audit. The
Department reserves the right to increase or decrease the percentage of retainage.

F.  Alibillings will be submitted to the District Utility Engineer, via the State Utility Engineer
for field review by the Project Supervisor and final approval by the District Utility Engineer.

2. Requirements and format for preparation of billing:

A, The utility/railroad shall prepare its billings in DUPLICATE., original and one (1) copy.
When computer printouts and other data that are not readily reproducible by Xerox are used for detail
backup, the utility/railroad shull furnish four (4) copies of the backup data.

B.  The utility/railroad shall prepare all billings to substantially conform with the same format
as that used in the Detailed Estimate of the utility/railroad agreement.

C.  Partial billings shall be itemized in suflicient detail as to the amount of labor, malerials used,
equipment usage, and credits for salvage and scrap, betterments and expired service life with unit costs
and extensions for the period covered by the billing.

D.  Final billings:

(1) When one final and complete billing is submitted, it shall list in detail all quantities of
labor, materials used, equipment usage, and other costs and credits for salvage and scrap, betterments
and expired service life with unit costs and cxtensions.
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(2) When partial billings have been submitted, the final billing detail shall cover the last
period of billing and the accumulated totals of all previous billings shall be summarized.

(3) Lump Sum billings do not need an itemized detail, but the costs will be summarized as
indicated by the amounts agreed upon in the Lump Sum Utility/Railroad Agreement.

E.  Summary of Charges:

(1) Al billings, except those submitted as one final and complete biiling, 'shall include a
Summary of Charges which will summarize the costs for the period covered by the billing in the same
format as that used in the Estimate Summary of the utility/railroad agreement. On second and
subsequent billings a tabulation of previous billings will be included.

{2) Al final billings shall include a separate Summary of Total Costs which shall
summarize the total costs of the utility/railroad adjustment and/or relocation in the same format as
that used in the Estimate Summary of the utility/railroad agreement Form 722.-76 is recommended.
This summary shall also include the following information:

(a) Project number.

() Description and site of project (termini).

(c) Date on which first work was performed, or if preliminary engineering or right of
way items are involved, the date on which the earliest item of billed expense was incurréd.

(d) Date on which the last work was performed, or the last item of billed expense was
incurred.

(e) Location where the records and accounts billed may be audited.

(f) Utility work order number.

F. The utility shall make adequate reference in the billing to its records, accounts and other
relevant documents.

G. A certificate of true billing shall be prepared on the utility company’s letterhead, and shall
be signed by the responsible utility official and shall be attached to all partial and final hillings.
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SUBJECT: Billing and Audit; No.: 722-803 Page 1 of %
Effective: 1 Jan. 1980 Distribution:
REVIEW AND PROCESSING Approved:
PURPOSE:

To establish a uniform procedure for the review, verification and processing for payment of
utility /railroad billings for adjustment and/or relocation of utility/railroad facilities under the terms
and provisions of an approved and authorized utility/railroad agreement.

PROCEDURE:

1. The utility will prepare its billings as provided in 722-802 and will submit them to the State
Utility Engineer for processing for payment.

2. The State Utility Engineer will transmit the billings to the District Utility Engineer subsequent to
preliminary review and verification by the Central Office.

3. :The District Utility Engineer will forward the billing to the Project or Maintenance Engineer to
be reviewed and verified by comparison with the utility project field records.

4. The Utilities Inspector shall verify that the amount of work accomplished during the period of
the billing was actually done and that the quantities of labor, materials used, equipment usage and
credits for salvage and scrap, betterments and expired service life are correct by checking against the
Railroad and Utility Diary Daily Entry and return the billing to the District Utility Engineer for
further processing.

5. The District Utility Engineer shall be responsible for verifying:

A. That there is an approved and authorized Utility Relocation Agreement, Supplemental
Utility Relocation Agreement, Utility Change Order or other documentary evidence to support the
billing.

B.  That the billing shows the correct project number, termini, type of facility, work order
number, date of commencement and/or completion of work. percentage of work complete for billing
period indicated, correct billing number and that the billing substantially conforms with the format of
the Detailed Estimate of the utility/railroad agreement.

C.  'That unit costs for materials, labor by classification, equipment usage, credits for salvage
and scrapped materials, construction overhead costs and items peculiar to type of facility and
extensions of quantity costs thereof are correct.

D. That partial billings show credits for salvage and/or scrap, betterments and expired service
life.

E.  That the utility’s computation of credits for salvage, betierments and expired service life are
correct.
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F.  When billing contains both Federal Aid Participating items and Nonparticipating items. the
Nonparticipating items will be indicated separately and coded as such with adequate reference being
made to these items in the billing detail and summary.

6. Billings that cannot be adequately verified from billing information as outlined in Paragraph 5
above or lack sufficient detail to be correlated with the Daily Railroad and Utility Diary will be
returned to the utility by aletter requesting indicated corrections or required information. If feasible,
the District Utility Engineer will set up a conference date with responsible utility personnel to resolve
the problem.

7. Billings that have been completely verified and found correct and acceptable shall be coded with
the proper Account Code(s) by the District Utility Engineer on Form 133-04 and forwarded with his
approval to the Comptroller, attention Utilities Auditor. Copy of such transmittal will be provided the
State Utility Engineer.

8. The billing to be reviewed by the Department’s Utility Auditor and compared with records on
file in that office.

A. Billings that are not in proper format, not verified, recommended and/or approved by
required District personnel, or in error will be returned to the District for correction and/or

modification and resubmission.

B. Billings found to be correct will be vouchered for payment following completion of all
required reviews by the Department’s Comptroller and audits by the Department's Inspector General.

9. The Department’s Comptroller will acknowledge receipt of the inveice by written notice to the
utility/railroad company, and will upon issuing the payment voucher notify the State Utility Engineer
in order for the invoice file to be closed.
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AUDITING Approved:

PURPOSE:

To formulate a policy for coordination and liaison between the Central Office Utilities Section,
the Comptroller’s Utilities Auditor and the Inspector General’s Office during the desk and site audit
phases of the Utility Billing review.

POLICY:

1. Close liaison is maintained between the State Utility Engineer and his staff and the Utilities
Auditors on processing and payment of all utility billings. Any billing that may be verified as correct
by the District as to form and contents that is in error due to omission of credits, improper separation
of Federal Aid Participating and Nonparticipating costs, etc., is discussed with the Utilities Auditor
prior to submission for payment and appropriate action is taken predicated upon past audit experience
of the account and overall performance record of the subject utility or railroad company.

2. The State Utility Engineer, the District Utility Engineer and the Utilities Auditor may jointly
review the utility’s billings, the utility/railroad agreement and Utility Change Order, Daily Railroad
and Utility Diary and the performance record of the subject utility prior to site audit. Any variances
are noted for further investigation during site audit.

3. The District Utility Engineer and his staff are available to accompany the Utilities Auditor to

render decisions on the engineering aspects of the utility/railroad adjustment and/or relocation, when
required, during site audit.
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FLORIDA TRANSPORTATION CODE - CHAPTER 337.11

Authority of department to contract; advertise; acquire rights-of-way; option; preservation of records.

(2) The divisions of the depariment shall advertise for bids on all work at least once a week
for not less than two consecutive weeks in some newspaper having a general circulation in the county
where the proposed work is located. The first publication shall be not less than fourteen days
the date on which bids are to be received and the second publication shall be not less than seven days
prior to the date.on which bids are to be received. No advertisement for bids shall be published until
title to all necessary rights-of-way for the construction of the project covered by such advertisement
shall have been vested in the state for the use and benefit of the Divisions of Road Operations, and
all railroad crossing and utility agreements have been executed. Provided that title to all necessary
rights-of-way shall be decemed to have been vested in the state of Florida where such title has been
dedicated to the public or acquired by prescription.
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337 ﬁa/
33817 USE OF RIGHT OF WAY FOR UTHATIES SUBJECT TO REGULATION: PERMIT.

(1) The Division of Road Operalions, commissioners, and authorities of municipalities or special
districts hereinafter referred to as the authority having jurisdiction and control of public roads are
authorized to preseribe and enforce reasonable regulations with reference to the placing and maintaining
along, across, or on any road under their respective jurisdictions any electric transmission, telephone

or telegraph lines, pole lines, poles, raitways, ditches, sewers, water, heat, or gas mains, pipe lines, fences,
gasoline tanks and pumps, or other structures hereinafter referred to as the udtility.

(2) The authority may grant to any person, who iz a resident of this state, or {o any corporation
organized under the laws of this state, or licensed 1o do business within this state. the use of a right

of way for the ulilily in accordance with such regulations as the authority may adopt. No utility shall

be installed, located, or relocated unless authorized by a written permit issued by the authority. Such
permit shall be required when inspection or repair of the utility interferes with the normal flow of traffic.

(3) Nothing herein shall restriet the action of public authoritics in extraordinary emergencies. And
nothing in this law shall be construed as modifying or abridging the powers conferred upon the Florida
publie service commission in Title XXV, the intent of this section being that the power hereby granted to
the authoritics shall be exereised only in such manner as not to conflict with the valid exercise of

powers granted to such commission.

%7473
338.18 DAMAGE TO ROAD CAUSED BY UTILITY.

When any public road is damaged or impaired in any way because of the installation, inspection or
repair of any utility located thereon, the owner of the utility shall, at his own expense, restore the
road to its original condition hefore such damage. If the owner fails to make such restoration, the
authority is authorized 1o do so and charge the cost thercof against the owner under the provisions of

338.20.
27, 4"04/
338.19 RELOCATION OF UTILITY: EXPENSES.

1y Any utility heretofore or hercafter placed upon, under, over or along any public road that is
found by the state or other authority to be unreasonably interfering in any way with the convenient,
safe or continuous use or maintenance, improvement, extension or expansion of such public road
shall, upon thirty days written notice to the utility or its agent, by the state or other authority be
removed or relocated by such utility at its own expense; provided, however, that if the relocation of
utility facilities, as referred to tn 111 of the Federal Aid Highway Act of 1956, Public Law 627 of the
Eighty-Fourth Congress, is necessitated by the construction of a project on the Federal Aid Interstate
System, including extensions thereol within urban areas, and the cost of such project is eligible and
approved for reimbursement by the Fedcral Government to the extent of ninety per cent or more
under the Federal Aid Highway Act, or any amendment thereof, then in that event the utility owning
or operating such facilitics shall relocate same upon order of the Division of Road Operations, and the
state shall pay the entire expense properly attributable to such relocation after deducting therefrom
any increase in the value of the new facility and any salvage value derived from the old facility.
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(2) If such removal or relocation is incidental to work to be done on such road, the notiee shall be
given at the same time the contract for the work is advertised for bids, or thirty days prior lo the
commencement of such work by the authority.

(3) Whenever an order of the authority requires such removal or change in the location of any

utility from the right of way of a public road, and the owner thereof fails to remove or change the same
at his own expense to conform to the order within the time stated in the notice, the dulhor]tv shall
proceed to cause the utility to be removed. The expense thereby incurred shall be paid out of any money
available therefor, and shall, except in those cases where the state is required by subsection (1)

to pay the expense, be charged against the owner and levied and collected and paid into the

fund from which the expense of such relocation was paid.

57.495”
338.20 REMOVAL OR RELOCATION OF UTILITY FACILITIES; NOTICE AND ORDER:
COURT REVIEW.

(1) Whenever it shall become necessary for the authority to remove or relocate any utility as provided
in the preceding section, the owner of the ‘utility, or his chicf agent, shall be given notice of such removal
or relocation and an order requiring the payme nt of the cost thereof, and shall be given reasonable

time, which shall not be less than twenty nor more than thirty days, in which to appear before the
authority to contest the reasonableness of the order. Should the owner or his representative not appear,
the determination of the cost to the owner shall be final. Authorities considered agencies for the
purposes of Chapter 120 shall adjudicate removal or relocation of utilities pursuant to Chapter 120.

(2) A final order of the authority shall constitute a lien on any property of the owner and may be
enforced by filing an authenticated copy of the order in the office of the clerk of the circuit court of
the county wherein the owner’s property is located.

(3) The owner may obtain judicial review of the final order of the authority within the time and in
the manner provided by the Florida Appellate Rules by filing in the circuit court of the county in
which the utility was relocated a petition for a writ of certiorari in the manner prescribed by said rules
or in the manner provided by Chapter 120 when the respondent is an agency for purposes of Chapter
120.
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STATE OF FLORIDA
orriCE OF THE
ATTORNEY GENERAIL

TALLAHAS S EE

June 7, 18867

067-26

State Road Department of Plorida
State Road Department Building
Tallahassee, Flcrida

Attention: Honorable Bryan W. Henry
Rasidenl Attoyndy

Re: Your Roguest for Opinion of April 26,
1967 - Attornev Ceneral Opinion 059-80

Gentlemen:

Your letter of April 26, 1967, poses the following
two guestionc for our consideration and opinion:

1. was your Cpinion 059-80, April 16, 1959,
renderxed upon the occupancy of theutility
of the public highway as a matter of right
rather than a privilege?

2. Would the answers to the questions pro-
pounded to you in Opinion 059-80, April 16, 1959,
vory wnere the utility's occupancy of the public
hyghway is besced vpon a right rather than a
privilege: and if =o, what would the answer
1o those questions be where the occupancy of
the utility on the pablic highway is based upon
e right and whcre the utility's occupancy
is pased upon a privilege?

S far an

the rogueost (o

we ave oble to ascertain from onr filed,

aur Opition 059-80, of April 1o, 1959, did

not raisce the qrestion of the occupancy of the highway right

of way ky the public util:

.ice being cither as & matter of

right or a natter of privilege. We will, therefore, treat your
first guestion as being substantially as follows:

Do the public utilities occupying public

roads

and nichways in this state occupy

therm as a privilege or as & matter of right?

This guestion is here substituted for your first question.

903
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Generally a telephone or telegraph company cannot
occupy or use public streets or highways without legislative
authority. (86 c. J. S. 32 and 35, §24}. The statutes and
laws of the State of Florida have, at least as carly as
Ch. 782, Acts of 1856, permitted the use of public roads and
highways by telephone and telegraph companies, scction one of
which chapter has been brought into the Florida Statutes as
§362.01, ¥. 8. This act contained the proviso that the posts,
wires and fixtures of a telegraph or telephone company "shall
not be set so as to obstruct or interfere with the common uses
of such roads and highways. This provision appears in said
§362.01, F. S. In Peninsular Telephone Company V. Marks,

144 Fla. 652, 198 So. 330, it was held that the privilege
granted by said §362.01 to telephone and telegraph companies

", . . to erect posts, wires and other Lixtures
for telephone and telegraph purposes on oOr
beside any public road, highway or street
contemplates that the same shall be crected

and maintained in such manner as not 'to obstruct
or interfere with the common uses of said road,
highway or street . . . One of the secondary
purposes for which a street or highway could
be used was for the erection and maintenance of
posts, wires and fixtures commonly used by
telephone and telegraph companies, but the

use thereof on the streets and highways was

so0 restricted that the appliances and fixtures
should not obstruct or interfere with common
uses of streets and highways.'"

In this case the court further cbserved that,

"It was never contemplated that telephone
and telegraph companies would erect and
maintain posts and other fixtures on streets
or highways so as to obstruct or interfere
with the common use thereof.”

. in Southern Bell Telephone and Telegraph Company v.
State, Fla., 75 So. 2d 796, text 798, the court, discussing
the provico in §362.01, F. S., prohibiting obstruction or
interference by the public utility, said "with the common
uses of said roads ané highways."

1t is doubted thal telephone and telegraph companies
could lcgally use the rights of way of state, county and
municipal highways, roads and strects, absent statutes such
as §362.01, F. 8., or other permission legally obtained.
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This conclusion is fortified by §§ 338.16, 338.17,
338.18, 338.19 and 338.20, Florida Statutes, which provide
for & limited use of publie highways, roads and streets by
utility companies for their elecctric transmission, telerhone
or telegraph line, pole lines, poles, railways, ditches,
sewers, water, heat or gas mains, pipe lines, fences, and
similar uses, in addition to the uses mentioned in §362.01,
F. S., by telephone and telegraph companies.

When we take into consideration the fact that no com-
pensation is regquired of a telephone or telegraph company for
its use of the public highways, roads and streets under §§ 362.01
and 338.17 through 338.20, F. $., we arc of the opinion that
their use of the said highways, roads and streets for such
purposes, is a mere privilege and not a matter of right. ZThis
answers the first above guestion.

The second question relates primarily to the guestion
of the state, county or municipality, as the case may be,
reimbursing telephonc and telegraph companies for the expenses
of moving or removing their posts, wires and other fixtures,
when such moving or removing of such property becomes necessary
in connection with the repair.or reconstruction of public high=-
ways, roads or strects. Except for §338.17-338.21, 362.01, F.
S., and like and similar statutes and laws, public utilities
cccupying a part of public roads and highways, including
municipal streets, without the consent of the public, would
have the status of trespassers, or unlawful occupants. In
Peninsular Telephone Company v. Marks, supra, the court held
that the primary purpose of rights of way for nighways, roads
and strects was for the use of the traveling public and the
secondary purpose was the use of such rights of way by the

public utilities. Such use by public utilities "is secordary
and restricted to the extent that such facilities should not
interfere with the common use thereof," that is, the use of

the way by the public. (Svuthern Bell Telephone and Telegraph
Company v. State, Fla. 75 So. 2d 796, text 799).

whether a public utility occupies a portion of a highway.
road or streect right of way as a matter of right or as a privi-
lege, it still) occupies the same as a scconcary and not @
primary user, so that its use of the said right of way is in
subordination to the use of the public as a highway, road or
streel. The status of the public utility is that of a sub-
ordinale user while that of the public is a primary or superior
user whose rights of occupancy are superior to those of the
utility. The second question is answered in the negative.

.903



PROCEDURES

State of Florida Department of Transportation
No.: 903 Page 4

903

State Road Department of Florida
Page Four

This opinion should be read and construcd with and
in the light of our Opinion €59-80, of April 16, 1959.

farl Fadrdloth
Attorney General

Ted M. Burns
Assistant Attorney General

vtc
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dated April 16, 1959 (Excerpts from)
TO: STATE COMPTROLLER

FROM: STATE ATTORNEY GENERAL

Is the same rule (reimbursement under chapter 338.19) applicable

to public utility facilitics located upon non-highway or road properties
acquired by the state or a county or distriet for highway or road right-
of-way purposes?

Acquiring right-of-way upon which may be located a public utility facility.
There is a clear distinction between public utility facilitieslocated upon a
highway or road under and pursuant to sections 125.42, 338.17-338.21 or
362.01, Florida Statutes, and like facilities on property owned by or under
lease to a public utility as a part of its separate right-of-way for its facilities.
Such private right-of-way of the public utility would constitute property of the
the utility. This relation must be distinguished from that of a utility
occupying a part of a highway or road right-of-way under sections 125.42,
338.17-338.21, or 362.01, Florida Statutes, which is in the nature of a
tenant or Heensee at sufferance. One is property within the purview of
section 12, of the Declaration, or section 29, article X V1, of the state
constitution; the other is merely a license or right, but not property. Where
the public utility owns real property, either in fee or a leasehold, upon
which it has utility facilities, before the same may be taken and used by the
state, or a county or district, the same must be acquired by purchase or
eminent domain, or otherwise. It is, therefore, evident that the rule
applicable to utilities using rights-of-way of state,.eounty or district roads or
highways, ather than federal interstate system highways, under section
125.42, 338.17-338.21, Florida Statutes, as to the removal or relocation of
utility facilities is not applicable to real property held by the public utility
either in fee or leasehold, or other right of possession in the nature of a
property, or property right.
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RULES
OF THE
DEPARTMENT OF TRANSPORTATION
CHAPTER 14-46

14-46.01 Utilities Installation or Adjustment

14-46.02 Responsibility for the Cost of
Railroad/Highway Crossings

14-46.03 Highway/Railroad At-Grade Intersection —
Authorization for the Opening and Closing.

14-46.01 Utilities Installation or Adjustment.

(1) PURPOSE — This policy is established to
regulate the location and manner for installation and
adjustment of utility facilities on the State Highway
System in the interest of safety and of protection,
utilization, and future development of the highways
with due consideration given to public service
afforded by adequate and economical utility
installations and for the issuance of permits.

(2) AUTHORIZATION BY THE
DEPARTMENT REQUIRED — No person shall enter
upon the right-of-way of any state road to construct,
alter, or relocate any utility installation without prior
authorization by the Department except as noted in
the Department’s Utility Accommodation Guide.

(3) PERMITS TO BE ISSUED — Permits for
the construction, operation, and maintenance of
utilities upon the right-of-way of any road on a state
maintained system will be issued in conformity with
the Department’s Utility Accommodation Guide.

(4) REIMBURSEMENT CONDITIONS —
(other than Interstate) :

(a) There will be no reimbursement {for
adjustment or removal of existing utilities where
utilities are located on public rights-of-way or other
areas dedicated for public use.

(b) The utilities will be reimbursed for
relocating or adjusting their facilities where they are
locatzd on property in which they hold a
compensable interest.

(5) Reimbursement Conditions (Interstate)

(a) If the relocation of ulility facilities is
required by construction of a project on the Federal
Aid Interstate System, and the cost of such project
is financed by the federal government to the extent
of 90% under the Federal Aid Highway Act, then in
that event the department will reimburse the
expense of utility relocation in accordance with the
Federal Highway Administration Federal-Aid
Highway Program Manual Volume 1, Chapter 4,
Section 4.

Specific Authority 20.05(5), 338.17(1) FS. Law

Implemented 338.17, 33819, 339.05 FS. (Authorizing

implementation of Federal-Aid Highway Program Manual,
Volume 1, Chapter 4, Section 4). History—New 5-13-70,
Amended 8-10-78.

904

RAILROADS/UTILITIES INSTALLATION OR ADJUSTMENT

RAILROADS/UTILITIES INSTALLATION OR ADJUSTMENT

Poee 1011

CHAPTER 1446
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DIGEST* OF SECTION 123
TITLE 23 U. S. CODE

Federal funds may be used to reimburse the State for the cost of relocation when all of the
following conditions are met:

1.  The payment by the State to the utility does not violate the law of the State
or violate a legal contract hetween the utility and the State

2. The relocation is necessilated by the construction of the highway project

3. After evidence satisfactory to the Seeretary shall have been presented to hin
substantiating the fact that the Stale has paid such cost from ils own funds

Term *“‘utility” shall include publicly, privately and cooperatively owned utilities
Term ““cost of relocation” shall include the entire amount paid by such utility properly

attributable to such relocation after deducting therefrom any increase in the value of the new
facility and any salvage value of materials recovered from the old facility

DIGEST taken from:
Public Law 85-767
85th Congress, 11. R. 12776
August 27, 1958

“AN ACT ---ee- TITLE 23 - Highways”
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WAIVER OF COST PROVISION UTILITIES
INTERSTATE SYSTEM

On motion of Mr. Brewer, seconded by Mr. Monahan, the following resolution was
approved:

WHEREAS, permits have been issued to various utility companies allowing the installation
of utility facilities within the rights of way of certain stale roads under proper legal authority; and

WHEREAS, since the execution of the agreements between the Department and the
various utility companies the Federal Highway Act of 1956 was passed, authorizing the reimbursement
for relocation of such utilities, if such reimbursement did not violate state law; and

WHEREAS, the Legislature of the State of Florida enacted Section 338.19(1), authorizing
the removal of such utilities at the expense of the State Road Department when required by construction
of the interstate system, and where same were approved for reimbursement by the Bureau of Public
Roads; and

WHEREAS, it appears o have been the intent of the Federal Congress, as well as the
Legislature of the State of Florida, that all utility relocations required by the construction of the
federal interstate system of highways be removed at the expense of the interstate program.

NOW, THEREFORE, BE IT RESOLVED: The State Road Board hereby waives any
provisions in permits heretofore issued on jobs which might be in conflict with Section 338.19(1), said
authority being based on that certain opinion of the Attorney General dated January 18, 1961,
addressed to the {lonorable John R. Phillips, Chairman, Florida State Road Department.

(Minutes of State Road Board - March 23, 1961)
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PORM 23403 STAYE OF FLORIDA DEPARTMENT OF TRANSFORTATION
b SALES OR SERVICES INVOICE
SOLD TO: O goverkmENT cREDIT O] escrow AccT.e (D casw
3 sonND AcCcOUNT O wmonay onoer O cueEck
ORIGINATOR DATE
TELEPHONE oo oo AGENCY P.O.NO. ... (AUTHORIZATION
¢ WARKHOUSK ANO DISTRINUTION DIRECTON OR STATE
T0 MAINTIMAKCE ENGINKEN FOR INVENTORIZO MATERIALS
Uy AND SUPILIFS

® BYATE MAINTENANCE ENGINEER FON SERVICES BY
MAINTENANCE FORCES

® PURCHASING DIRECTOR FOR OBSOLETE EQUIPMENT AND
MATERIALS

¢ DISTRICT ENGINEER OR DIVISION HEAD FOR OTHER SERVICKS

O TELEPHONK CONFIRMED

AUTHORIZED BY DATE
TELEPHONE ViA
PART UNIT
NUMBER DESCRIPTION QUANTITY PRICE AMQUNT
SEE ATTACHED ITEMIZED LIST _MINIMUM BILLING AMOUNT $1.00
MECEIVED: COUNTY OR MUNICIPALITY RESALE TO OTHER THAN FISCAL OFFICE
DOT PROHIBITED, F§ 337 SUB-TOTAL
HANDLING
— COST
CUSTOMER OR AGENCY REPRESENTATIVE DATE CASHIER/BILLING
/ SALES TAX
THIS IS YOUR O InvoicE (J RECEIPT TOTAL PRICE
D) SALE OF MATERIALS {3 EMERGENCY SALE OF MAINT, [J SALE OF OBSOLETE OR SURPLUS EQUIPMENT,
SUPPLIES MATERIALS & SUPPLIES MATERIALS AND SUPPLIES
{2 SALE OF SERVICES 0 OTHER {SPECIFY)

WSPORTANT: PUNCHASERS MAVING AN ESCROW ACCOUNT MAw STATK OF FLORIDA DEPARTMEINT OF TRANSPORTATION
SHALLDETACH THIS STUB AND ATTACH TO THEIR: PAYMENT TO: ATTN: FISCAL OFFICE CASHIKR
MEMITTANCE TO ENSURK PROPER CREDIT, HAYOON BURNS BUILOING
TALLAHASSEE, FLORIDA 32304

COST DISTRIBUTION
COUNTY ioB | FUND|[ |ACCOUNT NUMBER

o cosT DOCUMENT
SECTION NO. FolsT|sn controu [o [romer. o RET jcenTER AMOUNT NUMSBER VENDOR NUMBER
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STATE OF FLORIDA
DEPARTMENT OF TRANSPORTATION

Document Availability List*

CONTRACT BIDDING DOCUMENTS:

Proposal Forms, with or without Plans purchased by
qualified contractors

Plans, Specifications and Special Provisions

Summary of Bids - (Monthly or Annual Subscription)

OTHER PLANS OR RIGHT-OF-WAY PURCHASES:

22 x 36" size construction plans, in complete sets
for the project (Blue lines)

22" x 36" size construction plans or right-of-way
maps, individual sheets

11> x 17" size miscellaneous prints - from stock

Prints larger than 22 x 36 size

Roadway Standards, 11”"x 17” (approximately 90
sheets)

3’ x 5° Mylars of Plans and Profile sheets for Utility
Relocation (Preliminary)

- STATE MAPS:

Official State Highway Transportation Map
State Highway System, 3’ x 5’

DOT District Maps, 8% x 117

Urban Area Maps, 3’x 5°

Statewide Traffic Flow, 18" x 28”

COUNTY MAPS:

17 =1 mile, 36" x 56" (Special Orders Only)

1/2” = 1 mile, 18" x 28> (Standard size)

1/2” = 1 mile, 18 x 28 complete set
(Binder Extra)

Traffic Volume Map, 18 x 28", County

PHOTOSTATIC OR CERTIFIED COPIES OF
DOCUMENTS:

8%”x 11" up to 87 x 14
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MANUALS:

Construction Manual

Drainage Manual

Field Sampling & Testing Manual

Florida Airport Directory

Guide to Consultant Negotiations & Comp Procedures
Guidelines for Hot Mix Recycling of Asphalt Pavement
Location Survey Manual - with Amendment

Right of Way Administration Manual

Right of Way - Appraisal chapter Only

Road Design Standards

Standard Specifications for Road & Bridge Construction
Supplement to Above

Structures Standards

Traffic Operations Standards

Utility Accommodation Guide

Utility Manual - Volume I (Utilities)

Utility Manual - Volume II  (Railroads)

PERMITS - OVERWEIGHT / OVERDIMENSIONAL:

May be obtained from the

Department of Transportation
Permit Section
(904) 488-4961

Availability and price information arc subject to change. For
information on Listings A - F, please contact:

Map & Publication Sales

Florida Department of Transportation
Mail Station 12

Haydon Burns Building

605 Suwannee Street

Tallahassee, Florida 32301

(904) 4889220

We must have payment before items can be mailed. Make
checks payable to Florida Department of Transportation.
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UTILITY ADJUSTMENT  SYMBOLS
EXISTING PROPOSED
POWER POLE > ——
OVERHEAD POVER CABLE -~ ---0e(75Kkvr--- > p—0E(T5KVI—4@-
TELEPHONE POLE O~ @
OVERHEAD TELEPHONE CABLE  -O-- - OTW0OPR}- - O  -@—— oT(ioorR)—@-
COMBINATION POLE ©- @
GUY WIRE AND ANCHOR PIN C---— —
BURIED POWER CABLE - — — -BE(7.5KV)— — — BE{7.5KV)
ELECTRIC DUCT ==+ BE4MTD(7.5KV)=== ===BE 4MTD(7.5KVF==
BURIED TELEPHONE CABLE - — — -BT(200PR)- - -- BT{200PR)——
TELEPHONE DUCT ==== =BT6MTD===== = BTEMTD=——n
TOWER =< =
LIGHT POLE & o]
GAS MAIN ——— "M — — —— -6"6M
WATER MAIN -~ =B"WM—— — — =~ &"wM
SANITARY SEWER - —— -8"SAN—- ——— — 8"SAN -
MANHOLE & O
WATER METER ) 0
VALVE e e ks — 3
FIRE HYDRANT 3 q
UNDERGROUND CADLE TELEVISION-- --uG(catv)-— - - — UG (CATV)—
OVERHEAD CABLE TELEVISION — = ~OH{CATV)— — ~ ~ ~——OH{CATV)
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909

F'lorida

REUBIN O'D. ASKEW

Department of Transportation

Heydon Buris Buliding, 805 Suwennes Stesar, Takahasses, Flarida 32304, Telephone (904) 4888772
WALTER L. REVELL

GOVERNOR SECRETARY
Division of Road Operations (pate)
(ADDRESSEE)

Dear Sir:

PRE-DESIGN UTILITY CONFERENCE

Sectlion , State Road
County , Parcel (R/W )

We are recommending that & joint confcrence be held on the
subject project({s) at an early stage in the design of the roadway ptlans.
The purpose of this meeting is to more fully coordinate the final
disposition of existing and proposed utility installations. Therefore,
a pre-design conference has been scheduled for (AM) (PM)

y , 197 , at:

It will greatly benefit our highway planning if your designated repre-
sentative will furnish all available plans covering both existing and
proposed facilities in the subject area.

We enclose two sets of preliminary construction ¢ -awings
which can be marked to designate the proposed adjustment of your facil-
ities following the pre-design conference commitments.

Sincerely yours
DISTRICT ENGINEER
BY:

District Utility Engineer

cc: State Utility Engineer

909
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¥ ONDADERARIEME

MEMBERS

JOHN R.Puil ws WaARGEN M CaSON TAMPA
CHAIRMAN Racw Powgns LAKE €ITY
WiLLam T, Maro TALLAMASSEC

TALLAHASSEE JOHN H MoNALAN YORT LAUDERDALE

A.Max Encwen TrusveLE

April 4, 19-Safety-3
MEMOQRANDUM

To: A1l District Engineers
Mr. J. W. Brown
Mr. P. W. Fkey
Mr. C. I'. Dunlap
Mr. M. N. Yancey

From: C. H. Eegister

Subject: Pre‘—design Utility Conference

You are handed herewith copies of memoranda covering subject matter
issued by the State Highway ZIngineer urder date of Jarnuary 15, 1963,
and the Sth District Utility Engineer under date of January 8, 1963.
They are self-explanatory.

On 211 future work we request you comply with the procedure outlined
in Mr. Brown's directive. We suggest the matter be handled in the
following routine manner:

1. For projects being designed by district personnel, the
scheduling, locaticn ard represerntation would bte handled
entirely at the local level. If attendance by Tallahassee
Right-cf{-Way personnel is desired, that division should be
appropriately alerted.

2. For projects desigred in Tallahassee, the Engineer of Road
Design will advise the District Engireer the approximate
desired date. In turn the District Mnginecer makes all
arrargements as in No. 1 above and the Tallahassee office
will assign desired represcentation from that level.

3. For projects designed by consultants, those projects being
supeivised by Tallshassee personnel will be handled by the
Engineer of Road Pesign. Projects being handled al the
District lovel will be handled by the Listrict Krgireer.

SHE:om
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(CoPY)

ROANBDERD

S

e e et

E‘A.\-R\i!?'l ~. ]| Dt 3198 Dt st e 1o s .

NEMBERS

Frayp B. BowsN

HaRMAN VINCEINT PriLir Nucclo TAMPA
€. WILLIAM BeauronrT JACKSONYILLE
Janes Lee CRESTVIEW
CHELSIE . BENERCHIA Miami
WiLiamo Peraics WiLbwaon
7 February 1967

Memorandun

From: C. J. Schenck, Ass't. State Highway Engineer (Planning)

To: District Eugineers

RE: Inclusion of Plans for Relocation of Utilities in Road=-

way Plans

On all future FA Projects, the Bureau of Public Roads will require - as
a condition of authorization - that utility relocation plans be included
in the roadway construction plans. 1nis will involve accurate location
of utilities by the ficld survey partles; thelr accurate representation
on plan sheets and right-of-way maps, and close liaison between the De-
partment and the various utility companies involved.

On any State work for which thore is a possibility Federal Funds will be
sought in the future, these conditions will have to be met.

Attached is an outline of the suggested procedures for achieving this re-
sult.

To avold costly delays in letting schedules, it will be necessary for the
Maintenance Division to work closely together. The primary responsivili-
ty of the Roadway Design Section is to supply accurate location and ele-
vation of the utilities to the Rights-of-Way Division, to supply prints
of plans showing the essentials of the completed Adesign as early as pos-
sible to the Rights-of-ilay Divisien, in order that they way make proper
distribution to the utility companics, who will have to prepare plans for
their proposed relocations, and to tzke the plans for utilities reloca-
tions which bave been supplied by the Rights-of Way Division &nd include
this information in the completed construction plans.

If there are any questions coucerning these responsibilities of the Road-
way Plans Section with respect to thuse procedures, please let me know.

909 (cont'd.)
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909
(CoPY)
Memo from C. J. Schenck
To District Englneers RE: Inclusion of Plans for
7 Febryary 1967 Relocation of Utilities
Page 2 in Roadway Plans

Questions rclated tq responsibility of utilites liaison engineers should
be directed to the Rights-of-Way Division.

Questiony concerning coordination of permits for the locations which
should be issued by the Maintenance Division should be directed to that
Division.

CJS :awm

Attachment

cc: Mr. Rolfe Mickler
Mr. M. N. Yapcey
Mr. Emmett Owens
¥x. C. D. Dunlap

(COPY)

909
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In order to implement PPM 30-4 (October 15, 1966) it is
necessary that the Districts take positive action at once in or-
der to secure approval for future advertisements of Federal jobs
in compliance with the latest PPM.

1. On Interstate jobs, continue procedures that have
been used in the past, which conform to procedurcs as outlined
in the PPM.

2. On Primary and Secondary Roads, where utilities are
located on private easements and utilities are to be reimbursed
for adjusting their facilities, these are to be handled as in
the past for reimbursement under our standard agreement. In ad-
dition, relocation of utilities must be incorporated in plans
either on regular plan sheets or separate utility pla. sheets.

In rural areas, in most cases, the utilities can be shown on
regular plan sheets, designating relocation by proper symbol.

On most of the urban jobs, it will be necessary to have .:2parate
utility plan sheets.

3. In order to implement procedures outlined in tl.e
PPM on Primary and Secondary Reoads, it will »e necessary for the
Districts to follow the same procedures we have been using o~
Interstate Jobs.

The Bureau of Public Roads does not participate in any
reimbursement on Primary and Secondary Jobs, thercefore, does not
require preliminary review by BPR as required on Interstate Jobs.

4. In order that jobs be designed in such way as to
give least interference possible with existing utilities, there
should be early predesign conference with the utilities involved.

The District Planning Division should furnish the util-

ities with plans and profile sheets showing existing utilities
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and as much detail of future storm sewer design as possible.
These plans should be furnished the utilities through the Dis-
trict Utility Engineer with request that relocation of utili-
ties be shown on plans. They should be checked by the Utility
Engineer prior to returning to the Plans Division to be incor-
porated in roadway plans. The utilities should use symbols as
adopted by SRD Planning.

5. Where consulting engineers are preparing plans,
the procedure is to be used as outlined in Paragraph 4 above
on Primary and Secondary Roads. It is the responsibility of
the District to coordinate the relocation of utilities be-
tween utility companies and consulting engineers.

6. There are jobs on Primary and Secondary Roads
that are being developed using State Funds only. If any of
these jobs are tu be coaverted tc use of Federal Funds, they
will be required to conform to PPM 30=4, prior to Federal
approval for physical construction of highway job.

7. PPM 30-4, Section 15 ¢ & d ~ The items under this
section are covered by permit granted by Maintenance and
should be complied with prior to adjusting utilities and
should be a matter of coordination between the District Main~
tenance Engineer and the Utility Engineer, in orxder that all
utility locations on Primary Roads and on Secondary Roads
meet the accommodation policy of the SRD for location of util-
ities.

8. AASHO Policy on accommodations of utilities gov-
erns the locatiorn of utilities and installation of same by SED
Policy 013. This applies to Limited Access Facilities, as

well as Interstate Jobs.
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9. There are numerous jobs on which construction
plans are complete. Plans in this stage must be updated to in-
clude utility relocation plams.

10. The importance of predesign confere.ces is re-em-
phasized as it is necessary to the success of these procedures.

11. Preconstruction conferences are also a "must',
as schedules for performing various phases of work are estab-

lished at that meeting.
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FORM 722-22 STATE OF FLORIOA DEPARIMENT OF TRANSPORTATION
737 DIVISION OF ROAD OPERATIONS
PAGE 1 OF 1 FINAL NEGOTIATION PROCEDURE

UTILITY RELOCATION + RREEMENTS

Your Agency will reeeive, under separate cover, highway construction plans coveri, ~ the area in which your facilities
are located.  When required. partially completed arreement forms will be included in the assembly together with a
Relocation Schedule format designed 1o vuver the proposed work, Your assistance in lirqmring the request in - the
following prescribed manner will be appreciated.

1. UTILITY PLANS - The plans shonld be sufficiently detailed so a determination can hie raade that all
indicated work is necessary, that the planped adjustment will meet with all designe policy
requirements of the Doepartment. and that such plans represent the most economival means of
making the adjustinent. For REIMBURSABLE woik. the plans should be detaited so that quanlitics
of major items of matecials can be correlated with Jike items and quantities as they appear in the

estimate.

Major highway construction elements such as pavement arcas, bridges. drainage structures, right of
way lines and widths, cantrol of access lines and hishway stationing nambers should 2lso wppear on
the utility plans. Construction plans prepared by vour office in litu of marked Departuient plans
will be satisfactory, provided they meet ail of the above mentioned requirements,

The plans should be marked with the following color code:

Green line - for all existing facilitics to remain in place
Red line - for all existing facilities 1o be removed or abandoned
Brown line - for all proposed new construction

One set of the completed plans should be returned to the Department with each copy of the Utility
Agreement as part of the legal assembly,

2. UTILITY ESTIMATES - For REIMBURSABLE work. it will be required  at estimates cover all
such work as indicatod by the plans and the particular agreement {form to hich the estimate is
attached. Listimates mast be prepared in a manner that wili conform t¢ the reguircments of
Department Proceduse 132046, Particular attention should be given to th form of extimale to
insure compliance with these regulations. It should be notea that Section 6.f of Procedure 132-046

states:

“The estimate in support of the agreement shall set forth the items of ~rork to be

performed. brohen down as to cstimated cost of labor, construction overhead. materials and

supplies, handling charges, transportation and equipment, vights of way, preliminary

engineering, and construction engineering, including an itemization of appropriote credits

for salvage, betterments, and expired service dife, all in sufficient detail to provi-' . the State

and Division Administrator a reasonable busis for analvsis.”
Estimates which leave justification of ilers or amounts 1o the presumption of the reviewer canna!
be accepted. Fhe factars that will be included in the Ageney’s construction overhead accouat rhall
be cct forth Hows of malerials ave to Le wemized when wy represend relatively major conipo-
neats ar costs in the reloeation, One estimate assenibly must be prepaced far cach capy of the
agrcement.  Fach asseibdy must also include your Scope of Work Statement and Relocation
Schedule as outlined on the Schedule form. The Nehedele form should also indude any zpecial
'notigev or instruction to the highway contractor that should be included in the project’s special
provisions.

w

}I,Jl}(l“ll i Yv';\f.znr,l“\,: L’N'I;? ';AJCI :-‘(i)pics ?}f lhe_ngrc;:melﬁt l:imﬂs furnished should be properly com-
5 T al Jeg sxecittion, all copira <h C > returne J RE > i :
Sompleted iy, P ou ¢ scturned to the Department with the

our Agency is ol ¢ fioris i ruch t N «
A (Y 18 authorzed 1o }N‘,‘ N any constrirchion work uit: ou iv 1 & auTe 5
Y l. ' rk wi e T ] Y T
.p,“.).‘,:l and exceut . il you receive notiee that the gy renent has heen
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FQRM 72208 STATE OF FLORIDA DEFARTMENT OF TRANSFORTATION
11-79 DIVISION OF ROAD OPERATIONS

FAGE 1 oF 1 UTILITY/RAILROAD RELOCATION SCHEDULE

EQUNTY sECTION UTILITY JOU KO, STATE ROAD NO. v COUNTY NAME PARCEL & R/N¥ JOB NO. FAF NO.

AGENCY

Al Tacilitics involved (Detail as tu Tyvpe and Location):
5
. Relozation Worl, Anticipated (Describe and Relate to Location on Project):
C. Anticipated Relocation Schedule (Based on rorinal schedule and 5-dav work week):
TEM DAYS ESTIMATED
v Fugincering -

Material Procurement —

Right of Way Acquisition —

Contract Negolialivns (for utility/railroud work)

Other —————

Construction (actual ulilityfrailvoad relocation time at job site) -

ESTIMATED MAXIMUM TOTAL e Days

ADJUSTED UTILITY/SAHROAD RELOCATION PERIOD
(Allow for concurerent activities)  ESTIMATED MINIMUM TOTAL — e Days
* See Highway Contract Speeiad Provisious

. Special Notation(s) to be included in Highwav Contract Special rovisions:
E. | This AGENCY proposes to conmence actual rolocation andfor adjustment work: (Clieck one)

L prior to highway contract advertisement, and relocaton should be
preconstniction conferenae,

D) concurrently with project advertisement.

[ concurrenilv with commencement of hishwav construction.

% complete by date of

The above data is based on construction plans and schedules prepared by the DEPARTMENT, and, therefore, iz
furnished for informational purposes only.  This AGENCY is not responsible for circumstances bevond its normal
control.  However, the AGENCY will endeavor to fully cooperate with the DEPARTMENT, and its Contractor. in
clearing the project right of way as expeditiously as possible. The AGENCY'S Ficld Representatives can be contacted

at: Telephione Numnber:
SUBMITTED FOR TUHE AGENCY BY: Date:
' DEPARTMENTAL APPROVAL BY: Date: o

District Utility Lecineer
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No.: P
sl 2
rORM 722-0¢ STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION
127 DIVISION OF ROAD OPERATIONS
PASK 1 OF ¢
UTILITY/RAILROAD ESTIMATE SUMMARY
COUNTY SECTION UTILITY JOR ND. STATE ROAD NO. COUNTY NAME PARCEL & R/W JOB No-' :.R.F NO.
AGENCY
A TYPE OF WORK ESTIMATED: [Mark “X” in apprepriate boxfes).]
Relocation/
Engineering Installation Item(s)
() () Force Account
() { Lump Sum
() () Thicd Party Contract
) ) Broad Gauge
() () DOT Administered Contract
) « ) Other
B. ESTIMATE SUMMARY: [1f more than one work order-complete “Tota!” Column.]
Job or Work Qrder Job or Work Order
l(rmgsl No. ( ) No, ( ) Tt
Preliminary Engineering
R/W (Acquisition Only)
Construction Engineering
Construction Labor
Materials & Supplies
Materials Handling Charges
Transportation & Equipment
Contract Construction
Watchmian/ Flagging (RR)
Miscellancous Expense
General Overhead Costs
( %)
GROSS RELOCATION COSTS:
Credits ()
Salvage
* Betterment
* Expired Service Life
* Nonreunbunable
TOTAL CREDITS: ( ) ) | )
TOTATL REDNMBURSABLE COSTS: o ———
*% To be Applied to
Final Billing for Credits { %) ( %)
Due Project.

SUBMITTED FOR THE AGENCY BY: DATL.:
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500

Blue

PROCEDURES

State of Florida Department of Transportation
No: 912 Page  1of 7

LORIDA PFPARTMUNT OF TUHANSPFORTATION
EIWVALION GF KOAD OPURIATION

UTIL LY /BAL TROAD U500 T SURMIAASY

- ————
Ak uw,

Flame Cas Cerporatinn

’

(x)
(

—~ o~~~
N N e N

b e

Butallation:

[F5ak X7 in upnroneict: box fus)]

Rebacation/

Mm@ —_

Farce Acvonnt

Luiup Sum

Third Party Contiadt

Rroad Gaooe

DOT Adwinistered Contract
Other

EETHIATE SUAIMARY:

ety

[0 1000 than one \werk crdar-complote “Total” Column. )

Lo

Prelisainan Bnineerine

BAY (Aoqui iien Unly)

Construciica Lagineering
Constrnetion Labor

Material. & ~up

Materiads Hadling

Frans portation & Equipment

Contra t Con iz tion

Watehman/ T lagping (1)

Mizcelaneous Vapense

Generd) O, erhead Cosls

( N/A %)
GROZS RULOCATION COSTY:

Giedit- ()
Salvage

* Letierment

Job or Weak Onder Job or Work Order
No.( 3412 ) Na. ( Yo el
.1.010.20
l\‘l/l\ — ey — - — . — ——
N/A -
7, T00.00 -
4,430.00 -
N7A
N A
N/A o
N/R T T
N/A
T,407.07
14.207,27 —
- N/A e . _

RN

“ Lapired Serviee Lite

2,083.03

* Nowscimbersable

M/A

TOTAL CREFATS:

( 6,218.49

TOTAL REIMBURSABLE CosT:

7,988.78

X To b Applied to
finad Hilling fure Creding
’ Yae e 'J'""' .

(3.770

[

%

SUBMITTED FGICTHE AGENCY BY: h. O,

Batch

DATE: 275780

Director of Operations
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BLUE FLAME GAS CORPCRATION
Project 10320-6412
May 5, 1980

The distribution mains of the Corporation consist primarily of cast iron
ripe. These are equipped with Bell and Spigot joints made up with yarn and cement.
These joints will stand up very well in a low and medium pressure gas system such
as the subject location as long as the piping is not disturbed.

Please note that whenever an item calls for the encasement of a cast iron
main crossing under the Expressway, we state time and again that cast iron gas
mains cannot be encased if they are of the Bell and Spigot type joint., We are
actually speaking from foriy years of experience in this type of work. A cast
iron main, during construction, must not only be aligned before it can be yarned
and cemented, but must first be fully tamped around the pipe so that the pipe
will not settle after the cement is set in the joint. It would be impossible
to slip this type of pipe through a casing or vice-versa, slip a casing over
this type of pipe without bresking the joints loose, thus creating a serious
hazard.

We have examined the possibility of Tirst leak clamping each joint, speaking
primarily of the Dresser type Bell Joint clamps which are used by all large gas
utilities when leaks develop. They are expensive to use but, then again, when
you consider that you will have to use a much larger casing due to the size of the
clamps, also, that you still cannot support the pipe properly without having the
joint develop a leak, it is far less expensive to install a steel pipe within a
steel casing. We would certainly rather have our cast iron mains in the ground,
if it were at all possible, because of their long lif'e and the lack of corrosion
problems.

After analyzing all the different methods, we believe that our proposal of
using a steel pipe within a steel casing is by far the least expensive. We
would also like to call to your attention that the abandoning of the old cast
.iron gas meins in the ground, as we recommend, is the least expensive by far.
This is supported by the attached exhibit.

A question might bpe raised of why we ebandon a cast iron line crossing the
Expressway when we have to cut a trench for the new facilities anyway. The
reason for this is that we have to leave the old line in service while installing
& new one, Most of the time we have to lower our facilities to clear ditches,
etc., on both sides of the Expressway anywey so install our new lines in close
proximity to our old lines, When the final tie-in is made, it is done at a
time when the gas send-out is at a minimum.
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State of Florida Department of Transportation

No.: 912 Page 3
Project #3412
For Construction Estimate
A B cast iron line crosses the Expressway a: Station 500+15. In artici-

pating the increase in future gas loads in the arez ~n the north side of
the Expressway, we are proposing to install 2 new 8' s:eel gas main encased
in a 12" steel casing. The 6" cast iron pipe will be abanduned in place as
it is toc costly to remove for salvage purposes.

Misc.
Pipe Materials Labor Engr. Overhead Tota\
237" 12" steel
casing $1,327.20 3,081.00 497.70 547.24  5,503.14
275" 8" steel
pipe 1,375.00 2,750.00 412.50 515.63 5,053.13
20 casing insu-
lators 440.00 200.00 L4L5.00 54.00 739.00
2 8" 12" casing
seals 36.90 24.00 6.00 7.20 74.10
2 casing,cradles 36.50 24,00 6.00 7.20 74.10
2 8" lubricated :
valves - _ 600.00 300.00 96.0C . 15.20 1,111.20
4 &' flanges &
bolts 60.00 38.00 9.00 10.80 118.80
2 6'"x8" cast to
steel insulat.cplgs 82.00 70.00 15.00 18.00 185.00
4 8 weiding el-
bows 140.00 85.00 15.00 1€£.20 268.00
2 valve soxes 60.00 25.00 7.00 8.40 100. 40
2 casing vents 62.00 62.00 12.00 14,40 150. 40
Make tie-ins 110.090 . 330.00 55.00 66.00 531.00
Repiace paving 100.00 130.00 34,00 25.00 2599.00
Total 14,207.27

Cost to remove 275 feet of 6'' cast iron pipe from the

grourc and haul it to the Scrap Yard - 275' x $23.00 $6,325.00

Salvage value of 275' 6" weighing 82,2504 €.25 per 1b. 2,062.50

Excess cost over salvage
value 4,262.50
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State of Florida Department of Transportation
No.: 912 Page 4

Project #3412
"Like-For-Like! Estimate
(For Comparative Purpose Only)
A 6' cast iron gas line crosses the Expressway at Statlon 500 + 15, This linc will
have to be replaced with a &' steel pipe encased within a 10" stee} casing. The

6" cast iron pipe will be abandoned in place as it is toc costly Lo remove for sal-
vage purposes.

Pipe M':::(;Eals Labor Englneer Overiead  Total

237' 10" casing $929.60 2,571.00 431.65 5186.00 4,450.75
*275' €" steel pipe 1176.00 1,169.00 219.86 263.85 2,528.71}
20 casing insulat. 366.67 200.00  40.00 L§.co 654,67
2 6" x 10" casing

seals 23.06 26.60 h.80 5.76 60.76
2 6" lubricated

valves 312.50 225.00  56.45 67.75 661.70
4 6" flanges & bolt 43,64 39.00 7,504 9.05 99.23
*2 6" cast to steel

insulat. couplings 5h.67 h6.60 10.00 12.00 123.27
*4 6" welding elbows 105.00 95.00 13.00 15.60 228.60
2 valve boxes 60.00 25.00 7.00 8.40 100.90
2 casing vents 62.00 62.00 12,00 14.40 150.40
*Make tie-ins 73.34 240.00  46.15 55.38 414.87
#Replace paving 100.00 130.00  34.00 35.00  _299.00

TOTAL 10071.86

Cost to remove 275 fect of 6'' cast iron pipe
from the ground and haul it to the Scrap Yard

275" x 23.00 6,325.00
Salvage value of 275' 6" weighing 8,250#

£.25 per 1b. 2,062.50

Excess cost over salvage value $4,262.50

* indicates items of conctruction required in a replica system, $3,854.4%5. Balance
of $6,177.41 indicates betterments required by highway construction.
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VEXHIBIT A"

Explanaticn and Computation for Peterminring Betterment Credit

The Ccrporation elects to replace the existing 6-inch gas main with an
8-inch caerrier main to meet the anticipated increase in gas demand.

Net Reiocation Cost (8" main) $14,207.27
Net Relocation Cost (6" main) 10,071.86
Estimated Betterment Credit 4,135, 41}

HEXHIBIT 8¢

Computation for Determining Expired Service Life Credit

The existing 6-inch cast iron line was installed in Ap ‘i, 1957. The
future remaining life for this type main would be for an inc.’inite period as
long as the main couid be allowed to remain undisturbed. Cur depreciation
schedules a2llow a 65-year life for this type of installation; however, due
to enticipated opsolescence the estimated remaining !ife ¢ an engineering
standpoint is 20 years.

Tota! Relocation Cost $14,207.27
Deduct: Betterment Credit
(Company Option) 4,135, 4
Betterment Credit
(Expressway Option) 6,177.41 (10,312.82)
Replacement Cost s 3,890.15
Expired Service Life Credit = %}»x 3,894.45 = $ 2.083.08
2 e r——

AN
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NOTES DISTANCE BETWEEN
,ZwCFPAONm\ SHALL NOT
EXCEED 30" C/LTO QL

SCRTEN l'V

ANSULATING COUPLING
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iING
—— CASING SEAL

w STYLE® 16
CARRIER PIPE

NOTES Alt fithings referred Yo by
atyle Jcnmfnqm ara stundard
Drasser ﬁ_i_:wm.

N’<>r<m / CASING PIPE 4'|:V

CASING CRADLE
TYLERT
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DATE 5-5-80
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BLUD FLAIE GAS CORPORATION
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No.: 913 Page

FORM 722-06 STATE OF FLORIDA CEPARTMEINT OF TRAMSFORTATION

>y DIVISION ©F ROAL OPURATIONS
P, ¥ €

AdE L or UTILITY/RAILROAD ESTIMATE SUMMARY

COUNTY LECTION ] UNILITY JOB NO. STATE ROAD NC. COUNTY NAMEL IPI\ RCEL & R/W JOR NO. FAP NO.

78 08¢ 6403 St. Johns i N/A 1-95-5(20) 380
AGLNCY

OHM ELECTRIC COMPANY, INC.

A TYPLE OF WORK FSTIMATED:

Engineering
Xy
)

TN AN S
N S o

N N N et

[Mark X’ in appropriate box (es).]

Relacation/
Installation

Ttem(s)

Force Account
Lump Sum

Third Party Contract
Broad Gauge

DOT Administered Contract

Other

B. ESTIMATE SUMMARY:

Ila'mgs!

Preliminary Enginerring
R/W (Acquizition Only)
.Construction Fngineering
Construction Labor
Materials & Supplics
Materials Handling Charges
Trausportation & Eqiipment
Contract Construction
Watchman/Flageing (RR)
MisecHanvous Expense
General Overhead Costs
( NA %

GROSS RELOCATION COSTS:
Credits ()
Salvage
* Betteninent
* Expired Sewvice Life
* Nonreimburalile

TOTAL CREDITS:

*%  Tobe Applicd 1o

Job or Work Order

‘No.{ XL-150 ) No (

{1f more than one work order<omplete “Total” Column.]
Job or Work Order

) Total

$ 610.00

TOTAL REIMBURSARLE COSTS:

611.5k

14,860.54

1,459.30

1,396.70

4,086.20

N/A

( 6,942.20 Y

7,918.34

Yinal Bitling for Credita ( ko.913 oy ( L%
Due Projeet.
SUBMITTED FOR THE AGENCY BY: Mr. A. C. Amphere paTE: o280

Transmission Engineer



VEXHIBIT A"
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State of Florida Department of Transportation
No.: 913 Page 2

Explanation and Computation for Determining Betterment Credit

The Company elects to replace the existing circuit of #2 ACSR con-

ductors with 4/0 ACSR conductors of increased current carrying capacity.

This

constitutes a betterment and the following credit will be given:

Net Relocation Cost {4/0 ACSR Circuit)

Salvages
Temp. Reloc.

Net Relocation Cost (2 ACSR Circuit)

Salvage

Estimated Betterment Credit

YEXHIBLT 8"

$ 14,860.54
( 1,459.30)
(_3,190.23 $ 10,211.01

$9,051.78

( 237.47) § 8,814.31

$§ 1,396.70

Computation for Oetermining Expired Service Life Credit

The existing 2 ACSR circuit has been in service for 18 years and has

a remaining life expectancy of 15 years.

The Company elects to use new materials

for the relocation; therefore, extended service life will be given.

Total Relocation Cost
Deduct: Betterment Credit
Temp. Relocation
Cost of Removal
Salvage Handling
Extra Cost (See Exhibit C)

Replacement Cost

Expired Service Life Credit = _}_g_ x $7,491.36
33
VEXHIBIT C"
Extra Cost of Relocation
Additional and taller poles
Additional conductor
Additional guys
Additional crossarms and braces

Additional
Additional

minor material
insulators

Tota) Extra Cost of Relocations

$ 14,860.54

$1,396.70
3,190.22
1,237.22
26.12
1,518.92 { 7,369.18)
§7,491.36
= $4,086.20
Materials Labor
$ 357.53 $T42.20
1.22 17.26
97.92 297.00
25.45 157.32
40,00 98.47
103,12 182.43
$825. 2k

$898.68

$1,523.92
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No.: 913 Page 3
TiTLE: 195 SHEET: _ 1 OF 3
PROJECT NO: XL-150 SUMMARY. DATE: _ 5-5-80
(Permanent and Temporary Relocation)
MAR OR
‘TRUCK
I. PAYROLL ‘HOuR: COST TOTAL
A. Supervisory & Preliminary Epg,. Qffice 22
Office Freliminary Eng., Field -
Preliminary Eng., Survey -
Sub-total 22 198.00
B. Construction, Operating (including foreman) 48
Supervisory Field Enginecering 27
General Engineeriung 10
Right-o!{~Way, Survey -
Sub-total 85 777.92
C. Opersting Line Crew 240
Labor Fole Hauling Crew 15
Underground Crew -
Other Crews 35
Sub-total 290 2,337.40
D. TOTAL {(Operating — Office - Sunervtsorv\ 3,313.32
I1. TRANSPORTATION & EQUIPMENT :
~hipe Truck 90
Bucket Truck 10
Pole RHaul Truck 5
Service Truck =
Backhoe =
Engineering Cars 36
Supervisory Cars 6
Miscellaneous Equipment 2
Sub-total - 143 1 233. 0
TOTAL Transportation & Equipment Expense 533.40
ITII, XISCELLANEOUS EXPENSES
TOTAL Miscellaneous
IV. VMATERIALS
_Stores Isoue, pew 5,301.08
Salvage (credit) (=)237.47
~Sub-total 5,063.61
Material Handling, new 583.12
Material Handling, salvage 26.12
- 5,672.85
TOTAL
V. ADMINISTRATIVE & GENERAL COSTS i
Frinpe (ins, Peosion Costs) 175.61
Payroll Tax 99,40
Jemporary Relocation 3,190.22
Betterment & Expired Life Credits (-)4,927.52
TOTAL Gerneral Costs 416,54 ) (-)1,045.85
V1. GRAND TOTAL ESTIMATED COSTS ' 8.473.72
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No.: 913 Pige 4
Estimate of Materiais Sheet (2 Of 3
New Niterials Required - ROMOKXN (Strike One) XL-250
F.A. Project 1-95-5(20)380 Work order 220 __
Plan Sheet NO. Section No. . 78080-6403 bate  5-5-80
Sta. No. ( State Road 9
- ncluding BettETmMENT £ EXCTGdTng Temp. Reloc.)
cont |Quan-] eostT OF cont: htan-|. cost oo
1TEM NO, FITTY MATERIAL I 'TEM 0, [RAA) MATHVRTAY
Poles, Siu- 30! 21030} 2 130.04  lcutoues )Spv 100 Awp ) 28229
[Poles, Sizec 35! 21035 1~ tutouts 15hy 200 Anp 28232
[’;Qlﬁs. Size 40! 21540 1 103.30 Cutouts kv Amp
‘}-’Eles, Size LK 21047 2 252.34 Arresters v 17050
potes, size 501 2 339.90  larresrers llrv ‘P 7008
Poles, Size 60" 457.78 jArresters 15Ky 7070
Crossarms, & Pin 21140 Cable
Crossarms, 6 Pin 21160 Wire = Copperweld 16908
Crossarms, §°' 21200 7 84.00 Wire - (‘onoer
Crossaras, ¢' DE 21220 8 160.00  |wire - Copper
rossarms, 1g' 21350 Wire - AAC
Brace X-Arm, 28" Steel [21170 7 16.73  [uire - aac
Brace X-Arm,56" Wood 27185 8 45,52  lwire - AAC
Broce X-Arm, 60" tood {27190 Wire - Acsk #4/0 9,000] 2,700.00
race N-Arm, 72" Wond 27185 Wire - ACSK
jhervlass Standoff Anclior 10" b70125 6 71.78
perc. 1. P. insul. 25%28430 Anchor Double fielix L7076
Mert. L. P. Insul. 6%v|268583 Anchor Triple Helix  b7028
orz. L. P, Ipnsul, 3s¢v 128439 Anchor Extension PI04L8 2 30,58
Horz, L. P, lnsul, 6%y 28584 Down Guy Assy 174 10 105.00
orz, L, P, Insul, i38'v|28588
forz. L. P. Insul,230Kkv|28589 Cuy Wire 1/4" boaot  [260° 39.00
jberglass Strajn lgsu Cuy Wire 3/8" 2805 6 52.14
l.ine Post Clamps Guy Protector 13210 | 29.12
’ Ground Rods 10°' 19325
hpsyl, Brn, small DE [28455 | 10 8.80 '
losul, . Brn, Jarge DE 28460 Commupjcations table
nsul . Brn, 4" Disc 28565
Bnsul, ,Brn, 6" Disc 28566 42 172.62
gnsul: Brn, 10" Disc 28570
tpaul,., 10Ky Pin Tvpe 128473 45 116.10
Npsul,, Skv Pin Tvpe [28500 - :
[nsul., Side Spools 28510 13 5.72
pngle Pins 29081 12 38.52
teel Pins 29103 33 >7.03
le Top 15" 29120
Pole Top 18" 29121
onet 7' 27145
ack, | Wire 29233
fack, 3 wire 29235
ack, &L Wire 29245
Stirrup Minaor Materials 285.00
t Line Clamp Total Materials »301.08




PROCEDURES

State of Florids Department of Transportation

No.: 913 Page 5
1vs Estimate of Materials Sheet 3 0f 3
stxﬁzajlrr:g Jemp. Relocation) Required - Ke#dXXX (Strike One) Yi-150
- F.A. Project 1-95-5(20)380 Work order Xkz120
Plan Sheet NO. Section MNo. _78080-6403 pate 5-5-80
Sta. No. State Road 9
CODE [QUAN- CON1 UF CODE AL~ cusl ot
1TEM NQY, TITY MATEK 1AL 1TEM T, LAY SMATUR TAY
{Poles, Sie 20! 21030 Cutouts 15ty 100 Anp 78229
Poles, S:ze 351 21015 Cutouts J1Shy 200 amp ) 28232 d
pales, Size 40 51040 6 45,66 Qutouts  J'v Amp |
Poles, Size L5 21047 Arresters v 12050
Poles, Size Arvesters lUvv ‘P08
Poles, S'ne 4 Arresters 1SKv 1070
Crassares, 4 Pin 21140 Cable -
Crossarrs, 6 Pin 21160 Wire - Copperweld 36908
Crossarms, 9° 21200 o 7.68 Wire = onner
f'rossaras, g' pr 21220 Wire - Copner
Crossarms, 10" - 21350 Wire = AA(
firace ¥-Acm, 28" Steel (21170 8 5,20 Uire - AAC
race X-Arm, 56" Wood 27185 Wire = AAC
Brace X-arin,b0' Wood 27190 Wire - ACSH 42 8980 66,45
irace N-Arn, 72" Wood 127185 Wire - ACSR 2 21.36
Fibervluss Standoff Anchor 10" 7025
Jert. L. b. Insul. 2504284730 Anchior Douhle ol ix Y7 (106
Mert, L. P. lpsul, 6% v|16583 Anchor Triple Helix DI v
rz, L. P, Ilpsul, 3Ky 128435 Anchor Extension 170
£z, L, P, Insul, 6%y |28584 Down Guy Assy 1/4" 4 9.32
opz, L, I', Tnsul, I3V ]I28588
jorz, L. P. lnsul,230kv|28%89 Cuy Wire 1/4" 9
iherslass Strajn Insu v Guv Wire 3/4' ?‘HOS 4
.ipe Post Clamps . Cuy Protector G210 2 4. 80
Ground Rods 10! 29325 1 7.80
ipsul, ,Brn, Small DE 28455
[nsul, . v»rn, lLarge DE 128460 _Jlommupjcagions Cible
nsul,  Brn, &' Disc 28565
Ensul. krn, 6' Disc 28566
Jnsul, Hrn, 10" bise |28570 24 17.04 .
ul., JOvy Pin Tvp- [28473
sul, Sty Pin Type (26500 {
fsul,, Side Spools 28510 8 1.28
hngle Pins 29081
Steel Pins 29105 | 24 14.88
ole Top 15" 29120
Pole Top 18 2012]
Bavonet 7' 27145
Rack, 1 Wire 29233
dgk, 3 Wire 29235
ack, L Wire 26245 .
tirryp : Micar Materials 36.00
Mot Line Clamp Tota] Materigls 237.




TITLE: {-95

PROJECT NO: Xt-150

1I1.

111,

1v.

Temporary Relocation

PROCEDURES

State of Florida Department of Transportation

PAYROLL

No.: 913

SHEET: |

oF 3

Page ¢

DATE: _5-5-80

MAK OR
TRUCK
nayrs

COST

A. Supervisory & Preliminary Epp,, Office

6

Office Preliminary Eng., Field

freliminary Eng., Survey

Sub-total

54,00

8. Construction, Operating (including forveman)

Supervisory Field Enpineerinn

General Lugineering

Right-of-Way, Survey

Sub-~total

43

397.52

C. Operating Line Crew

128

Labor Pole Hauling Crew

Underground Crew

Other Crews

Ty

Sub~total

148

1,192,688

TOTAL

1,644, 40

D. TOTAL (Operating - Office - Suneryiasnry)
TRANSPORTATION & EQUIPMENT -

Lipe Truck

Bucket Truck

Pole Haul Truck

Service Truyck

Backhoe

Engineering Cars

Supervisory Cars

&

Miscellancouvs Equipment

Sub-total

74

264.60

264.60

TOTAL Transportatlon & Equipment Expepse
MISCLLLANEOUS EXPENSES :

TOTAL Miscellancous

MATERIALS

Stores Issue, pew

1,786.21

Salvage (credit)

1

-)1,221.83

Sub-total

_564.38

Material Handling, new

196. 48

Material Handling, salvage

188.78

TOTAL

949.64

ADMINISTRATIVE & GENERAL COSTS

Frince (ing, Pepsicn Costs)

87.15

Payrall Tax

49,33

General Costs

195.10

Betterment & Expired Life Credits

TOTAL

331.58

GRAND TOTAL ESTIMATED COSTS -

3,190.22




New Raterials

Plan Sheet NO.

PROCEDURES

State of Florida Department of Transportation

No.:

(Temporary Relocation)
Estimate of Materials

Required - Memxxak (Strike One)

F.A. Project 'l"-'qs—f;ézo)gso

Section No, 78080-.77
—_—

State Road

913 Page 7

Sheet 2 0f 3
XL-150

Work order
Date __§‘5‘80

Sta. Ho. _
CODE  JQUAN=~ Casl OfF Lo HA - wusl O
17TEM NO, 1Y MATERTAL T'r'EM S, ey MATE R TAL

pPoles, Size 30 21030 Cutouts (8. v 100 A | 28229

Poles, Size 351 2103¢ Cutouts 188y 200 Ann 78232

Poles, Sicze Lo! 21 qLg Cutouts Vv Aup _"
Poles, Size 5! 21047 Arrostors  vv 700

Poles, Size 50° 2 339.50 larresters i0vv 7068

[Poles, S:ze Arresters !5Kv £7070

rossaris, 4 Pin 21140 Cable

Crossarns, 6 Pin 21160 Wire - Copperweld 16908

lrossarms, 9' 21200 12 144,00 {yyire - {ouncr

Srossarns, 9! DE 21220 Wire - Copner

Crossarms, 10! 21350 Wire - AAC
Mrace N-Arn, 28" Steel [2117C | 12 28.68 |Wire - AAC
firace N-Arm, 56! Wood  |27185 Wire - AAC
[Brace N-Ari, 60" Wood |27190 Wire - ACSK P2 2350" 542,85
Brace x-arm, 72" Wood 127195 Wire - ACSK

ibervlass Standoff Anchor 10" ) 707¢ 8 1122.32
Jert, L., P, insul, 25M28430 Apchor Duuble teliy 2026

bert, L. P, Insul, 628581 Anchor Triple Heliw 7028

orz. 1. b, Insul, 35y I28435 Anchor Extension 7008 2 30.58
orz, L, P, Insul, 6%V 26584 Down_Guy Assy 1/4 16 168.00
dorz, L. P Insul 138Vv]|2458E

torz, 1. P. Insul,230Kv]28589 iuy Wire /4" 2801 j
{berglass Strajn lnsu Cuy Wire 3/8" )

jne Post Clamps Guy Protector be210 ;, 8 ! 69.52

(iround ‘Rods 10" 19325

lpsy!, ,8rn, Small DE {28455 6 5.28 ,

psul, Brn, large DE 28460 _lcommunjcatijops yable

nsul, . krn, 4" Disc 28565 -

bnsul,  brn, 6" Disc 25566 36 147.96

nsu),  Hrr, 10" Disc 28570

osul,. 108y Pin Typ 28473 8 ©20.64

nsul,,  Svyv Pin yvpe 28500

Hrsul., Side Spools 28510 b 2.64

negle Pins 29081

Stecl Pins 29109 8 13.84

ole Top 15" 29120

ole Top 18" 29121

payoner 7' 27145

Rack, 1 Wire 29211 )

ack, J Wire 29235

ack, &L Wire 29245

Stirryp Minar Haterials‘ 150.0
Hot Line Clamp Tota) Materials I’,WT%




PROCEDURES

State of Florida Department of Transportation

No.: 913 Page 8
ETsemr:eryofRer::tcea:Ii: rs Sheet 3 O0Ff 3
New Materials BrUxixxX - Removal {Strike One) XL-150
‘ — F.A. Project 1-95-5120)380 Work order
Plan Sheet NO. Section No. 7BOBO-G403 bate 5580
Sta. No. State Road 3
CODE [QUAN-| COST OF conL piAcL- Cusioog
1TEM NOY, 1Ty MATIEK AL I''EM 0, JEY SALLFTAY
poles, Size 0! 21030 Cutouts 151 v JO0 Anp {28729
Poles, Size 20 21035 Cutouts 15uy 260 Anp 128232
Poles, dize LGyt ~penn Cugout s LV anp
Poles, Size Lg ! 21047 Arresters 4 v 17050
fpotes, Size 50! 2 339.90 . jArresters 10vy AN
Poles, Size ’ Arresters JSKv 17070
Crossarms, 4 Pia 21140 Cable
Crossarms, € Pin 21160 Wire - Copperwetd 36908
Crossarms, @' 21200 12 129.50 {yiye -~ ronper
Crossarns, ' LE 21220 Wire =~ Capper
Crossarms, 10°' 21350 Wire - AA(
PBrace X-Arm,28" Steel {21170 | 12 21.51 lwire - AAC
.E'xcv X-Arm, 56" Wood 27185 Wire - BA(
race X-Arum, 60" Wood 27190 Wire - ACSR # 2 2350 132.14
frace X-Arm, 72" Wood 27195 Wwire « AUSKR :
iberrlass Standoff Anchor 10 L7075 8 122.32
Wert, L, P. Insul, 250428470 Apnchor Doubde Jiclis 12010
lert, .. P. Insul. 6Kv]|28583 Anchor friple Helax 17028
rz. L, P, lposvl, 3w ]28635 Archor Extensiorn D 7448 2 30.58
orz, 1. P, insul, 6%y 125384 Bown Guy Assy 1/4" 16 126.00
orz, L, P, 1nsul 138'vIi?8588
jorz, 1, P, Insul,ZB0Kv[28589 Cuy Wire 1/4" . Pr801
jberglass Srrajn Insy cuy Wire /8" )2ENS
ne Post Clamps {uy Protector P50 8 69.52
tiround Rods 10' 19325
ipsyl, . Brn, Small DE 28455 [ 5,28
losul,  Brn, large DE 128460 Lommupicitions table
asul, . Brn, 4" Disc 28565
inse!l, ,Brn, 6" Disc 28566 3% 147.96
nsul . Brn, 10'" Disc 28570
psul.. 10Ky 2in Type {28473 8 20.64
ul,  Skv Pin Type [28500 )
nsul., Side Spools 28510 6 2.64
ngle Pins 29081
Leel ¥ins 29105 8 13.84
e Too 15" 29120
Pole Top 18" 29121
yonet 7° 27145
ack, 1 Wire 29233
sck, 3 Wire 29345
Ak, 4 Wire 29245
Stirrup Micgr Materials £4.,09
t Line Clamp Total Materigle 1,221.83




PROCEDURES

State of Florida Department of Transportation

No.: 913 Page 9
- 1 2
TITLE: 1-35 SHEET: OF
PROJECT NO: {-95-5(20)380 DATE: 5-5-80
Like-for-Like Repl. -ement
(Excluding Betterment) MAN OR
TRUCK
I. PAYROLL HOLRA COST TOTAL
A. Supervisory & Preliminary Enp,, Office 20
Office Preliminary Eng., Fiecld
“Preliminary Eng., Survey
Sub~total 20 180.00
B. Construction, Operating (including foreman) 43
Supervisory Field Enginecering <8
General Engincering 10
Right-of-Way, Survey
Sub-total 77 700.72
C. Operating Line Crew 216
Labor Fole Hauling Crew 5
Underground Crew
Other Crews 35
Sub-total 266 2,143.96
3,024.68
D. TOTAL (Operating - Office - Supervisory) ;
11. TRANSPORTATION & EQUIPMENT
Line Truck 81
Bucket Truck i 10
Pole Haul Truck c
Service Truck
Backhoe
Engineering Cars 32
Supervisory Cars [
Miscellaneous Equipment 2
Sub-total 136 | 487 20
TOTAL Transportatlon & Equipment Expense 487.20
{I1., MISCELLANEOUS EXPENSLS
TOTAL Miscellaneous
IV, MATERIALS -
Stores Issue, new 4,354.56
Salvage (credit) -) 237.47
~ Sub-total 4,117.09
Material Handling, new 479.00
Material Handling, salvage 26,12
4,622.21
TOTAL ‘
V. ADMINISTRATIVE & GENERAL COSTS
Fringe (ing, Pension Costs) 160,31
Payroll Tax 90.74
General Costs 429.17
Betterment & Expired Life Credits B
TOTAL : : 680.22
VI. GRAND TOTAL ESTIMATED COSTS 8 814 31




PROCEDURES

State of Florida Department of Transportation

No.: 913 Page 10
Like for Like Replacement Estimate of Materials Sheet 2 0Of 2
NeEEAEding Getterment) Required - Romaxak (Strike One) XL-150
— F.A. Project !%95-5(20)380 Work order 2227
Plan Sheet NO. Section No. 7B080-6%403 pate 575780
Sta. No. State Road 9
) CODE [QUAN- COST OF conE piiaL- CuslT O
1TEM NO, |1ty MATER AL 1 TEM ST SRR MATTE LAY
oles, Size 30! 21030 1 2 130.04 Cutouts 16kv 100 Awpy | 28229
Poles, Size 36! 21035 cutouts 16ty 200 Ap 28232
Poles, Size Lo 21040 | ! 103.30 Cutouts  Jlv Amp
JPoles, Size LE 21047 | 2 252,22 Arresters i v 7050
Poles, Size 50! 2 339.90 Arresters 11 v 706K
Poles, Size bV 2 457.78 Arresters |SKv 12070
Krossarms, 4 Pin 21140 Cable
Crossaris, 6 Pin 21160 Wire - Copperweld 36508
KCrossarms, 9' 21200 ]| 132,00 Yire - {(‘oun0g
Crossarns, 9' DE 21220 ) Wire - Copper
Crossarms, 10’ 21350 Wire - AAC
Brace N-Arm,28'" Steel {21170 |1} 26.29 Wire - AAC
Rrace X-Arm,56'" Wood 27185 Wire - AAC
race X-Arin, 60" Wood 27190 Wire - ACSR #2 9000 | 2,079.00
Brace N-Arm, 72" Wood 2719¢ Wirce - ACSR
ibervluss Standoff . Anchor 10" 7075 6 71.78
Vert. L. P, insul, 25028430 Apchor Double lelix '7 ()06
Nert. 1. P. Insul, 6Kv|28583 Anchor Triple llcelix P7028
Q2 e D dDsul, Sy 128435 Anchor Extension V7048
Hopz, L, P, Insul, 69y 128584 Down Guy Assy /4" 10 105.00
Ho;zl L, ', Insul, l38v]|28588 —
jorz, L, P, Insul,2Z30Kv|{28589 uy Wire 1/4" /2801 260 39.00
Wrglass Strajn Insu cuy Wire /8" F280S
,in Post Clamps Guy Protector 29210 6 52.14
(round Rods 10° )9325 ! 29.12
ipsul, 8rn, Small DE 28455 il 3.02
ms_ulJ,Hrn‘ l.arge DE 28460 gommypicitions table
nsul, Brn, 4" Disc 28565
insul.,Brn, 6' Dise 26566 24 98.64
nsul, Brn, 10" Disc 28570
glo  J0ky Pin Jvp 28673 | 33 85. 14
ul Skv Pin 1Tvpe 178500
fsul., Side Spools 28510 { M .84
pngle Pins 29081 12 38.52
isel Pigps adl00 21 36.33
ole Top 15" 29120
ole Top 18" 29121
Bayonet 7' 27145
ack, | Wire 29233
Rack, 3 Vire 282139
ack, & Vire 29245
Stirrup Minaor Materials 270.00
Hot Line Clamp Total Materials 4,354.50




TITLE:  1-95

PROJECT NO: 1-95-5(70)380

II.

II1,

1v,

vi.

PROCEDURES

State of Florida Department of Transportation

No.: 913

SHEET:

oF

Page 11

PAYROLL

DATF: _ &_5-B0

COST DOF REMOVAL
{0¥Tginal Line plus Yemo. Loc.ﬁAn OR
TRUCK
houn S

COST

TOTAL

A. Supervisory &
Office

B. Construction,
Supervisory

C. Operating
Laber

D. TOTAL {(Opernting ~ Offjce - Suvervisory)

Preliminarv Fpp. . Office 2
Preliminary Eng., Field

Preliminary Eng., Survey

Sub-total >

45,00

Operating (including foreman) 10

Field Engineerinp 4

Ceneral Engincering B}

Right-of-Way, Survey

Sub~-total 22

154.92

Line Crew /2

Pole Hauling Crew 3

Underground Crew

Other Crews 14

Sub-total oJ

J17.3%

917.26

TRANSPORTATTON & EQUIPMENT

TOTAY, Transportation & Fquipment Expense

Lipe Truck 27

Bucket Truck 4

Pole Haul Truck !

Sexvice Tryck

Backhoe

Enginecring Cars 6

Supervisory Cars

Miscellaneous Equipment

Sub-total 40

‘157 ok

MISCLLLANEOUS EXTENSES

7}52.04

TOTAL Miscellaneous

MATERIALS

TOTAL

Stores Issue, new

Salvage (credit)

Sub-total

Material Handlinp, new

Material landling, salvage

AD¥INISTRATIVE & GENERAL COSTS -

TOTAL

Frinpe (ins., Pension Costs)

48,61

Payroll Tax

27.52

General Costs

FARYE)

Betterment & Expired Lifce Credits

167.92

GRAND TOTAL ESTIMATED COSTS

1,237.22




12

Page

State of Florida Department of Transportation
913

PROCEDURES

No.:

TEMPORARY. RECOCATION . ; ' 3 ) ) s

Regui~ed fo cleo~ pile ing. ey 4 / \ / X,rr _Legin Ordge w

Ve ! Span over Yhe E-Toe W IR " \ ) AN S*a. G79+32.93 >

be instylleq and ‘he Te~—~Porort S e Y y &
R

i - \ N 3
relocQotion removed iuHan the w///, W \ Y // >
)

Bridge beans are set .
- D e g ~ .
<7 Ny <
\ Sy / /,Mﬁ )A{.. . N
VL - N\ o )
COX N\ M/ : 2

(544 .
L)

in_Constucrion

fSta i41+00 I YA N

i
N ro e werovEs

rOBE REMOVED
< jiw ]

T _£nd Brvege
Sto. GO+ 3293

End Consiruction

SYo. 164 +GO
Mo 58013503 & Interstate = __
Sha /52 ¢/722 € Cross Rood .
]
NOTES : _LEGEND
1 Existing focility to remain = service until
replacement faclly s func ommg. - poen Pl EXISTING PROPOSED
2 Existing No. 2 ACSR aeral conductor(13.2 KV} Guy Wire & Anchor Pin ~--9 -—
muou‘wn_vm%hmmmmowmﬁ.wvxo%%ﬁu No 4D ACSH Buried Llectric Power Cable - - —BE(TSKV)—— — —— BE{ZSKV)——
3 Final . tical i ded b Electrie Duct 2z EL4AMTD=zz: == ELAMTD=x
T minimum vertico [Xe b o N¥-3
vvovou..u cerial conducto- s muWJoou.asmno:n.a, Ovecheod Eieciric Coble - - - OE(Z5KV)- -  ~~v OERSXV)——
pavement sy~face.
132 R,\w . Ve e
I e g
e | ~—
&z | " OHM ELECTRIC COMPANY INC
! Lot | by _ Siate Project No.. . 2808Q-€403_
| X i 1 ‘Work Order No. _ _ __ Xl-15Q ..
f , : L :
P N ! | ; e | Drown by W.K.5. m.mns‘»%% DATE IDRAWING
SECTION € 672+48 Checked byE M S
PLATE No. 913 Approves bu A




PROCEDURES

State of Florida Department of Transportation

No 914 Page ) of 7
FOAM Y32-08 BTATE OF FLORIDA DEPARTMENT OF TRANIPORTATION
r?? DIVIBION OF ROAD ORERATIONS
rasktort UTILITY/RAILROAD ESTIMATE SUMMARY
COUNTY I S5€CION UTILITY JOB O, STATL POAD NO, COUNTY Nr\‘\ < j?ﬁ'!CEL B R/W 309 NO, FAP MO.
77 150 6403 400 Seminole l L, N/A ) | 1-4-3(10)60
AGENCY

0ixnl Telephone Jorporation

A TyPE OF WORK ESTIMATLD: iMark X" in sporopriate box fesl.f
) Relocation/
Enginecring Installation Item(s) e
(X) (X) Force Account

Lumyp Sum

Third Purty Contract

Broad Gauye

DOT Administeied Contract

—~ i — o~ i~
N Nt St N
—~ o~~~
N e

Other
B. EQTSMA’) W SUMIMARY: [7f mare $han one work order compicte “Total” Colvmn. |
Job or Work Ordor Job ar Vork Order

Ttew(s) No (ICR-1010Y _ _ _No.( ) Total

S 621.30

Preiiacuary Fnglacering

TN (Aequisitign Only) N/A
Construction Engireening N/ ——— -
Construction Labar ‘ _2.961.84 N
Materials & Supplies _2,7¢0.45 j
Materials Handling Chargs N/A
Transpestetion & quipient NAA
Contract Constind tion N/A _
Watchman/ Flagging (RR) N/A
Misceltancons Expense oA -
General Overhead Cusls 524,24 .

0w
GROSS RELOCATION COSTS: 80807

Crediln ()
Yebvape
* Betterment
* Expured Service Life

e it Snan st s 0 i A s e e s 1t~ i mitel

¥ Nonr imbarsable

TOTAL CPLINTS: 4,426, 77 )« Yy (.. )
3,455.30

TOTAL LEIMBURSABT F COSTS:

B2 Tode Applicd to ,
Traad Bibiang for Crodits !53. 0206 oy %
Fhee freogect, T
R — s —— i
SUBMITTED FOR THE AGENCY BY: Mio. U, &. Cabie DATE: _o-5-80

General Plant Engineer



PROCEDURES

State of Florids Department of Transportation
No.: 914 Page o

ESTIMATE - BREAKDOWN

I. COST OF INSTALLATION
A. Material and supplies (Aerial Cable)

1. 1775' - ¥8-100x22 cable 8$1.05/ft $1,863.75
2. 1 - 100MB terminal €$6.77/ea. 6.77
$1,870.52
B. Material and supply overhead (Rerial Cable)
1. Exempt material and supply expense 55.4% of 1,870.52 1,036.27
C. Material and supplies (Pole Line)
1. 2 - 40', class 5 poles @$88.00/ea. $ 176.00
2. 2 - 35", class 5 poles €$72.00/ea. 144.00
3. 2 - 30', class 5 poles @$53.00/ea. 106.00
426.00

D. Material and supply overhead (Pole Line)

1. Exempt material and supply expense 100.4% of 426.00 427.70
E. Campany Labor

1. Place 1775' - 100 pr. cable and 1 drop wire

30 hrs. @$8.85 $ 265.50
2. Place terminal
2 hrs. @$8.82 17.64
3. Place 6 poles
36 hrs. @$8.85 318.60
4. Splice cable
50 hrs. ©$8.82 441.00
5. Place 6 anchors
24 hrs. £8$8.85 212.40
Total Company Labor $1,255.14
F. Direct Engineering
1. 20 hrs. €$11.34/hr. 226.80
SUB TOTAL $5,242.43

G. Expense charged construction
L. General expense 10% of 5,242.43 524.24
H. Company Labor Overhead
¥Y9.3% of 1,255.14 $1,246.35

I. Engineering Overhead

106.6% of 226.80 241.77
TOTAL COST TO INSTALL $7,254.79



ll.

111.

LOST CF REMUVAL

A,

A.
B,
C.

Cagpany Iabor

1. Remove 1750' - 25 pr.

25 hrs. @ $8.85
2. Ranove tenninal
' 1 hr. @ $8.82
3. PRemove 6 poles

1L hre. @ $8.85

Direct Engineering

1. 10 hrs. @ $10.34
Campany Yaoor Overhead
1. 40% of 327.42
Engineering Overhead
1. 47.9% of 103.40

1750' - AF-25x22 IM cable @ $.27/ft.
1 ~ AO~100 terminal € 5.00
6 - 25', class 7 poles @ $11.83/ea.
Total Salvage Credit

EISTTCRMENT

Net Relocation Cost (100 pair cable)

PROCEDURES

State of Florida Department of Transportation
No.: 914 Page 3

ceéble and drop wiic

Total Campany Labor

Total Engineering
Total Cost to Remove

$ 221,25
6.82

87.35

$ 103.40
132.93
49,53

$  472.5C
5.00

70.98

;

(Total Ralocation Cost less Salvage Credit)

Net Relocation Cost (25 pair cable)
BETTERMENT CREDTT

EXPIRED SERVICE LIFE

The existing cable has been in place for five years.
of twenty-five years.

Total Relocation Cost
Deduct:  Betterment Credit

Extended Service Life (20% x 2,665.54)

Cost of Removal
*Taller Poles
**additional Guys

**tConnection of new cable into

existing cable

{(5/25 = .2 or 20%)

It has a life

$ 3,348.18
399.09
628.52
542.80

246.09

Sub Total

**x*%*Extra length line (1.4% x 2,703.39)

REPLACEMENT COST

$ 533.11

5 327.42

$ 548.48

$ 7,319.59
_(3,971.41)
$ 3,348.18

expoectancy

$ 7,868.07

(5,164.68)
$ 2,703.39
(37.85)

$ 2,665.54



PROCEDURES

State of Florida Department of Transportation

No.: ()]4
-3 -
*allcr Poles (based on non-betterment estimate)
1. Cost of 6 poles
Yaller poles necded to span right-of-vay S 426.00
Regular 25', class 7 poles @ $44.00/ea (264 .00)

Extra Cost of Taller Poles
2, Material & Supply overhead ~ 100.4% of 162.00

3. Cumpany Labor
Place taller poles - 36 hrs. @$8.85/hx $ 318.60
Place regular poles -~ 24 hrs. €5$8.85/hr (212.40)

Extra Cost to place Taller Poles™
4. Direct Engineering

Taller Poles - 6 hrs. 8$11.34/hr $ €8.04
Regular Poles - 4 hrs. @511.34/hr __ (45.36)
Extra Engineering Expense
Sub Total

5. Expense charged Construction - 10% of 453.53
6. Company Labor Overhead - 99.3% of 106.20
7. Ingineering Overhead -~ 106.6 of 22.68
Total Extra Cost for Taller Poles

**2dditional Guys (based on non-betterment estimate)

1. Campany Labor - 24 hrs. @ $8.85/hr $  212.40
2. Direct Engineering - 4 hrs. @$11.34/hr ____45.36
Sub Total

3. l¥xpense charged Construction - 10% of 257.76
4, Conpany Labor Overhead - 99.3% of 212.40
5. Engineering Overhead ~ 106.6% of 45.36

Total Cost of Anchors

Page 4
$  162.00
162.65
$  106.20
$_ 22.68
$ 453.53
45,35
105. 46
248
€ 628,52
5 257.76
25.78
210.91
48.35
$542.80

*¥xConnection of New Cable into Existing Cable (based on non-betterment estimate)

1. Company Labor - 12 hrs., @$8.82 $ 105.84
2. Direct Engineering - 1 hr. @11.34/hr. 11.34
Sub Total $ 117.18
3. Expense charged Construction - 10% of 117.18 11.72
4, Camany Labor Overhead 99.3% of 105.84 105.10
5. Engineering Overhead - 106.6% of 11.34 12.09
TOTAL S 246.09
rkkxExtra Length Line (Ilased on non-betterment estimate)
Propoced Cable Length 1775
Existing Cable Length - 1750'
Extra Length Required 257

25/1775 - .0141 or 1.4%



Minimm construction required to relocate existing 25 p. cable.

PROCEDURES

$tate of Florida Department of Transportation

No.: 914 Page 5

ESTIMATE WITHOUT BET.TRMENT

purposes only)

Cost to Install
Cost to Transfer
Cost to Remove

Total Relocation Cost
Salvage Credit
Net Relocation Cost

I. Cost of Installation (without betterment)

A.

B.

C.

Material and supplies (Aerial Cable)
1. 25' - A-25x22 cable @ $.27/ft.

Material and supply overhead (Rerial Cable)
1. Exempt material and supply expense 55.4% of 6.75

Material and supplies (Pole Line)

1. 2 -40', class 5 poles @$88.00/ea.
2. 2 -.35', class 5 poles €$72.00/ea
3. 2 - 30', class 5 poles @$53.00/ea

Material and supply overhead (Pole Line)

1. Evempt material and supply expense 100.4% of 426.00

Campany Labor

(for camparative

1. Place 25' aerial cable and one drop wire

2 hrs. @$8.85/hr
2. Place 6 poles
36 hrs. @8.85/hr.

3. Splice cable
12 hrs. @58.82/hr.
4. Place 6 anchors
24 hrs. ©58.85/hr.

Total Campany Labor

Direct Engineering
1. 12 hrs. €$11.34/hr.
Sub Total

Expense Charged Construction
1. General Expense 10% of 1,654.81

Caompany Labor Overhead

99.3% of 654.54

Engineering Overhead

106.6% of 136.08
Total Cost to Install

$2,615.31
1,027.99
393.03

§ 4,042.39

(70.98)

$  3,971.41

$ 6.75

3.74
$ 176.0C
144.00
106.00

426.00

427.00
$ 17.70
318.60
105.84
212.40

3 654.54

136.08

$ 1,654.81

165.48

$ 649.96

145.06

2,615.31



II.

III

PROCEDURES

State of Florids Department of Transportation
No.: 914

Cost of Transfer

A. Company Labor
1. Transfer 1750' - 25 pr. cable to new poles
42 hrs. @ $8.85/hr
2. Transfer 1 terminal
3 hrs. @ $8.85/hr.
Total Campany Labor
B. Direct Engineering
1. 10 hrs. @ S11.34/hr.
C. Company Lobor Overhead
1. 99.3% of 398.25
D. Engineering Overhead
1. 106.6% of 113.40
Total Cost of Transfer
Cost of Removal
A. Company Labor
1. Remove drop wire - 1 hr. @ $8.85/hr
2. Remove 6 poles - 11 hrs. @ $8.85/hr.
Total Company Labor
B. Direct Engineering
1. 8 hrs. @ $11.34/hr.
C. Campany Labor Overhead
1. 99.3% of 106.20
D. Engineering Overhead
1. 106.6% of 90.72
Total Cost to Remove
. Salvage
A. 6 - 25', class 7 poles @ $11.83/ea.

Tocal Salvage Credit

$ 371.70
26.55
$ 8.85
97.35

Page 6

$ 398.25
113.40
395.46
120.88

$ 1,027.99
$ 106.20
90.72
105.46
96.71

$ 399.09
$ 70.98
S 70.98
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PROCEDURES

State of Florida Department of Transportation

No.: 915 Page ) of 8
ORI 112-06 STATC OF FLORIDA DEPARTMENT OF TRANSPORTATION
177 DIVISION OF ROAD OPERATIONS
racetors UTILITY/RAILROAD ESTIMATE SUMMARY
courayY SECTION UTILITY JOR NO. STATE HOAD NO. COUNTY NAMC PARCEL & R/W JORNO. AP ND
10 220 6412 400 Hillsborough| 1 N/A 1-4-1(29)10
AGENCY
City of Metro
A TYPE OF WORK ESTUMATED: {Mark “X" in appropriate box(es).]
Relocation/
Enginerting Installation ltem(s)
( X) { X) Force Account
{ ) () Lump Sum
( X) ( X) Third Party Contract
() () Broad Gauge
() () DOT Administered Contract
) () Other
B. LSTINATE SUNNARY:  {Uf more than one work arder-complete “Total” Column. ]
Job or Work Qrder Job or Work Order
L) No.( 1125 No.( ) Total
Preliminary l'.n{mr-cring $'6,023,84
RV (Acquisition Only) N/A
Construction Vngneering N/A
Constraction Labor 17, Sfl B.24
Materials & Supyplies 28,678.05
Materiaks andling Charges N/A
Transportation & Equipsment 14,112.10
Coutract Construction N/A
" Watchman/Tlageing (RR) N/A
Miscellancous bapense N/A
General Overhead Costs 429.51
( 22.5 %)
GROSS RES.OCATION COSTS: $66,801.74
('“d""f{.},w” ¢ 360.00
N e .
* Bettenment 13,481.85
* Lxpired Service Life 3,757.89
* Nonrcimbuesable N/A
TOTAL CREINTS: £17,601.74 ) ( Y { )
TOTAL REIMBURSABLE COSTS: $49,200.00
(% To be ,‘\‘-'v“i‘il to
Final Billing for Credits {25,950 9 ( %)
Prre Progjert
SUBMITTED FOR THE AGENGY BY: Mr. J. P. Jones DATE: __ 5-5-80

City Engineer




PROCEDURES

State of Florida Department of Transportation
No.: 915 Page o

CITY of Metro
WATER DEPARTMENT COST GATHERING PROCEDURES
5 May 1980

The cost of water and sewer construction for the City of Metro is
maintained on a job cost basis; that is, each project hag a separate ac-
counting. Frojects are numbered and are either called work orders or
contracts, depending on waether city forces perform the work or whether
the work is done by contract by outside buildars.

In the case of work orders, all the costs accumulated are those that
originate from within the Water Departinent. Contracts are supported by
billings from Lthe cantractors, pius whatever costs the City incurs for
inspection, survey work, etc. Costs are accumulated on the job shect
and full details are available if they are nceded. Mateorials are issued
from our storercom at moving average cost. A system is used which in-
corporates pre-numbered requisitions znd the use of I.B.M. to balance
stores and distribute the charces., Stores are balanced once a monti.
Inventories zre taken at least once a year.

Labor is placed on tha 3jcb cost shecit directly frem the payroll. The
distribution of payroll is walanced each pay period to assure that the
total of the distribution agrees with the total of the payroll.

Lguipment rental is charged ihroughout the month on a cost per mile
or hourly basig. Equipment is rented from the Munricipal Garaye at rates
which permit the Garage no surplus. These rates are adjusted from year
to year, depending upon the cost of equipment and operating expenses.

The Water Department must pay 2 minimum amount each ncnth for the use of
each piece of equipment. Should the equipment nct be used enough to meet
the minimum rental chargye, the Jdifference between tnc amount that has
already been charged {0 icbs and the minimum is prorated to the jobs

that were worked during the morth based orn the number of miles driven

or hours used for each job.

Engineering, survey work, testing, ete., when recessary, are charged
to jobs based on time sheece made out by the people involved and approved
by their supervisor.

All agencies outside the water Department are charged, in addition to
the cost of materials, an amcont of 11.46% of materials cost for warehouse
handling charges. Alsc 22.5% of the direct labor payroll is added to cover
the cost of Unemployment Insu,ance, Workman's Compensation Insurance, Sick
Leave and Retirement. Cther city departmants pay these costs except when
some bond fund is involved. These costs are all traceable to expenses
actually paid by the Water Department. They contain no arbitrary allow-
ances for contingencies or future expenses.
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State of Florida Department of Transportation
No.: 915 Page 3

Adjustment of City of Metro's water main as required by the construction

of Interstate Highway 4 between Approximate Highway Stations 944+00 and
966+00.

All construction work will be performed under contract awarded to lowest
qualified bidder. Contractor will furnish all material, labor and equipment.

Cost to Install 10" Line

Description Quantity Materials labor Equipment Amount
10" Cast Iron Main 2435 L.F. $ 9.03 $ 3.00 $ 3.26 $37,961.65
18" RCP Casing (Open Cut) 140 L.F. 8.50 7.00 4.50 2,800.00
18" RCP Casing (Boring) 140 L.F. 8.50 46.50 30.00 11,900.00
10" valve and Cover 2 -ea. | 597.00 62.37 62.50 1,443.74
Fire Hydrant 2 ea, 508.00 190.00 152.00 1,700.00
Cast Iron Fittings 1.5 Tons 1,400.00 560.00 540.00 3,750.00
Reconnecting Meters 10 ea. e e e 20.00 10.50 305.00
Total Cost to Install $59,860.39
Removal Cost
Description Quantity Labor Arount
Fire Hydrant 2 ea. $114.00 $ 228.00
6" Valve and Cover 2 ea. 50.00 100.00
Meters 6 ea. 25.00 150.00
Total Removal Cost $ 478.00

The existing 6" main will be abandoned in place since the cost of removal and
salvaging will exceed the salvage value. The 2" lines will also be abandoned
for the same reason. Camparative costs justifying this determination are
listed below. There is no salvage value on existing 15" RCP, therefore, it
will be abandoned in place.



PROCEDURES

State of Florida Department of Transportation

No.: 915 Page s

Cost to Remove 6" C.I.P. (For Camparison only)
1. Excavation $1.50/1.f.
2. Removing, loading, hauling, unloading 1.00/1.£.
3. Tamsing and backfilling ditch 2.10/1.f.
4. Restoring pipe to usable conditicn .45/1.F.

Removal Cost $5.05/1.f.

Salvage Value of 6" C.I.P. 1.86/1.f.

The 2" lines are beneath the existing highway and the cost to remove these
lines will exceed the above $5.05/1.f. for removing the 6" line. Salvage

value of the 2" C.I.P. is $0.60/1.f.

Salvage
bDescription Quantity Unit U.P. Amount
Fire Hydrant 2 ea. $120.00 $ 240.00
6" Valve and Cover 2 ea. 60.00 120.00
Total Salvage Credit $ 360.00

No credit allowed for 6 meters removed and not replaced.

Other Contract Work

Consulting Engineering $ 6,033.84

Costs Incurred by City

Field Inspector 50 hrs. 4.25/hr. $212.50
Steno—-Typist 20 hrs. 3.60/hr. _72.00 $284.50
*Pavrol overhead (22.5% x 284.50) 64.01
Total Payroll and Overhead $ 348.51
Transportation (Inspector) 300 miles @ 0.17/mile 51.00
Advertising for Bids 30.00
Total Costs Incurred by City $ 429.51

*Payrcil overheads 22.5% includes F.I.C.A., Unemployment Insurance, Workman's

Camensation Insurance, Sick Leave and Retirement.
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State of Florida Department of Transportation
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Estimate Without Betterment

Estimate of cost to replace existing 6" Cast 1lron Water Main with 6" Cast

Iron Water Main.

For Camparative Purposes Only.

Description uantity Unit C.B. Zmount
6" C.I.P. 2435 L.F. S 11.48 $27,953.80
15" RCP Casing (Open Cut) 140 L.F, 19.00 2,660.00
15" RCP Casing (Boring) 140 L.F. 83.70  11,718.00
6" Valve and Cover 2 ea. 383.68 767.36
Fire Hydrant 2 ea. 850.00 1,700.00
Cast Iron Fittings 1 ton 2,500.00 2,500.00
Reconnecting Meters 10 ea, 30.50 205.00
Total Cost to Install $47,604.16
Removal Cost
Description Quantity Unit U.P. Amount
Fire Hydrant 2 ea. $ 114.00 $ 228.00
6" Valve and Cover 2 ea. 50.00 100.00
Meters 6 ea. 25.00 150.00
Total Removal Cost $  478.00

The exasting 6" and 2" pipe will be abandoned in place.

See Sheet 2 of

Estimate for comparison of removal cost and salvage value.

Salvage
Description Quantity Unit U.p. Amount
Fire Hydrant 2 ea.  $120.00 S 240.00
6" Valve and Cover 2 ea. 60.00 120.00
Total Salvage Credit $  360.00

No credit allowed for 6 meters that were removed and not replaced.
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No.: o15 Page 6
Other Contract Work

Consulting Engineering (per terms of separate contract) S 4,808.22
{FHPM Vol. 1, Chap. 4, Sec. 4 & Vol. 6, Chap. 1, Sec. 2)

Cost Incurred by City

Field Inspector 50 hrs. 4.25/nr. $212.50

Steno-typist 20 hrs. 3.60/hr. 72.00 $ 284.50

*Payroll Overhead(22.5% x 284.50) 64.01
Total Payroll and Overhead $ 348.51

Transportation (Inspector) 300 miles € 0.17/mile 51.00

Advertising for Bids 30.00
Total Costs Incurred by City $ 429.51

*Payroll overheads 22.5% includes F.I.C.A., Unemployment Insurance, Workman's
Campensation Insurance, Sick lLeave and Retirement.

Sumary of Estimated Cost

6" Line
(Without Betterment)

Contract Work
COST to Install $47,604.16
Cost to Remove 478.00
Total Construction Cost $48,082.16
Other Contract Work
Consulting Engineering 4,808.22

Costs Incurred by City

City Payroll and Overheads $ 348.51

Transportation Expense 51.00

Adver-ising for Bids 30.00
Total Cost Incurred by City $ 429.51
Total Relocation Cost $53,319.89
Salvage Credit - 360.00

Net Relocation Cost $52,959.89
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State of Florida Department of Transportation

No.: 915 Page 7
EXHIBIT A
Camputation for Determining Betterment Credit
Net Relocation Cost (10" Line) $66,441.74
Net Relocation Cost (6" Line) -52,959. 89
Estimated Betterment Credit $13,481.85

EXHTBIT B

Camputation for Determining Expired Service Life Credit

The existing 6" C.I.P. has been in place for 10 years. This pipe has a life
expectancy of 100 years.

Total kRelocation Cost: $66,801.74
Deduct: Betterment Credit $13,481.85
Removal Cost 478.00

*Casing 15,092.00 -2%,051.85

Sub Total $37,749.89

**Extra Length Line(.4% x 37,749.89) - 151.00

Replacement Cost $37,598. 89

Expired Service Life Credit = .10 x 37,598.89=3,759.89
** Extra Length Line

Proposed Line Length 2435

Existing Line Length 2425’

Extra lLength Required 10!

10 =
2435 4%
* Casing (6")
15" RCP Casing (open cut) 140’ $18.00/ft. $ 2,520.00
15" RCP Casing (Boring 140’ 80.00/ft. 11,200.00
Cost to Install Casing (6" Line) $13,720.00
Consulting Engineering (10% Estimated Construc-
tion Cost) _1,372.00

Total Cost of Casing (6" Line) $15,092.00
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State of Florida Department of Transportation

No.: 916 Page 1 of 6
roRmM 722-06 STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION
197 DIVISION OF ROAD OFERATIONS
racrort UTILITY/RAILKOAD ESTIMATE SUMMARY
COUNTY SYCYION UTILITY JOB NO, STATC ROAD NO. COUNTY HAIAE PARCEL & R/W JOB NC. FAP NO.
78 080 6403 9 St. Johns 1 N/A 1-95-5(20) 380
AGENRCY
OHM ELECTRIC COMPANY, INC.
A TYPE OF WORK ESTIMATED: [Mark “X” in appropriate boxfes}.]
Relocation/
Engincering Installation Item(s) S
() () Force Account
(X (x) Lump Sum
() () Third Party Contract
() () Broad Gauge
() () DOT Administered Contract
() () Other
B ESTIMATY, SUMMARY:  [1f more than one work order-complete “Total” Column.]
Job or Work: Order Job or Work Order
o Ttem(s) No.( XL-250 No. { ) Total
Preliminary Engineering 331.20
R/W (Acquisition Only) N/A
Construction Engincering N/A y
Construction: Labor T,413.72
Materials & Supplies 1,700.0/
Materials Jandling Charges 18/7.01
Transportation & Fquipment 238.00
Countract Coustruction N/A
Watchman/ Flagging (RR) N/A
Mizeellancous Lxpense N/A
General Overhead Costs 727.56
(18.80 %)
o
GROSS RELOCATION COSTS: 4,597.56
Credita (- ,
g?lvu{:c 825,50
* Betterment N/A
* Expind Sewice Life Nl/A
€ Monreimbursabl N/A
TOTAL CREDITS: ( 825,50 y ( )
TOTAL RELSBURSABLE COSTS: 3,772.06 N
% Tobe Applicd to
Final Bithiag for Credits ( MN/A “@ %)
Due Project.
SUIMITIED FOR THE AGENCY py:  Mi. A. C. Amphere paTE: 525780

Transmission Engineer
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State of Florida Department of Transportation
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INTERSTATE LUMP SUM ESTIMATE

Cost estimate for adjusting the Ohm Electric Company 69 KV transmission line
to clear interstate Highway 95 at Highway Station No. 968+65 in St. Johns
County, Account No. XL-250.

Adjustment consists of:

Removing:Three 45 foot, single pole, pin type structures.
Installing: Two H-frame suspension structures, double X arms.

DESCRIPTION QUANTITY UNIT COoST AMOUNT

Material Installed

Poles, 6C ft. class 3 4 ea. 124,67  498.68
X arms = 20' 4 ea. 50.51 202.04
Logs, Anchor, 10" x 6'-10" 4 ea. 13.30 53.20
Wire, 3 cond (568 Kcm ACSR) 920 ft. 0.44 404,80
Insulators, suspension L8 ea. 4L.on 197.28
Clamps, strain 8 ea. 8.69 69.52
Wire, guy 3/8" H.S. Steel 600 ft. .20 120.00
Sub Total 1,545.52
Miscellaneous ltem 10% (See Exhibit A)1} Lot 154.55

Total Material 1,700.07
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LABOR TO REMOVE,
Title Hours Rate Amount Total
Foreman 6 12.95 77.70
Lineman(3) 12 9.31 111.72
Truck Driver 6 8.25 49,50
Laborer 8 3.50 28.00
- 266.92
PAYROLL ADDITIVES 15.0% x 266.92 (See Exhibit B) ko.ok
Total Labor to Remove $306.96
TRANSPORTATION AND EQUIPMENT
Truck 1 ton 100 miles 0.17/mile $ 17.00
Truck 2 ton 50 miles 0.68/mile 34,00
Total Transportation & Equipment
(Removal) $ 51.00
SALVAGE
Description Quantity Unit Cost Amount
Poles 45' - 3 3 ea. 80.17 $240.5)
Crossarms - 12' 3 ea. 25.50 76.50
Wire - 3 Cond (568 Kcm ACSR) 900 ft. 0. 44 396.00
Insulators 18 ea. 2.08 37.44
$750.545
Miscellaneous |tems (10%) ] Lot 75.05

Salvage Credit 5825.50
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State of Florida Department of Transportation

No.: 916 Page 4
LABOR TO INSTA;LL
Title Hours Rate Amount Total
Foreman 12 $12.95 $155.40
Lineman (3) 36 9.31 335.16
Hole Digger Operator 12 8.50 102.00
Truck Driver 18 8.50 153.00
Helper 12 5.82 69.84
Laborer 12 3.50 _42.00
Total Construction Labor to Install $857.40
SURVEYING
Party Chief 4 8.75 35.00
Instrument Man 4 7.50 30.00
Chain Man 8 5.00 _40.00
Total Surveying-Labor $105.00
Total Labor 962.40
PAYROLL ADDITIVES 15.0 x 962.40 (See Exhibit 8) _14k4.36
Total Labor to Install $1,106.76
TRANSPORTATION AND EQUIPMENT
Truck 1 ton 100 miles 0.17/mile 17.00
Truck 2 ton 50 mites 0.68/mile 34.00
Hole digger 8 hours 17.00/hr. 136.00
Total Transportation and Equipment $ 187.00
PREL IMINARY ENGINEERING
Engineer 16 hrs. 18.00/hr. 288.00
Payroll Additives 15.0% x 288.00 43,20

Total Preliminary Engineering 331.20
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State of Florida Department of Transportation
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EXHIBIT A

Miscellaneous ltems: These Items include hardware, fixtures, and items
assoclated with major items of material such as bolts,
brackets, washers, connectors, etc. The percentage
for this item was developed from past experience of
the actual cost of these items as compared to the
actual cost of major items of material. This rate is
recalculated and revised annually.

EXHIBIT B

Payroll Additives include:
(A) Workmen's Compensation 1.66%
{B) State Unemployment Tax 0.4h%
(C) Federal Unew=ployment Tax 1.18%

(D) Social Security (FICA)Tax 4.62%

(E) Retirement Program 7.10%
15.00%
EXHIBIT C

Material Handling: (11%) This item includes all charges for supervision, labor
and direct expenses incurred in the operation of the
storeroom. These amounts are accumulated monthly and
prorated to the materials issued for that month. The
percentage rate used is the average rate for a twelve
month period. Every twelve months the rate is re-
calculated.

EXHIBIT D

General Overhead (18.80%)This item includes bookkeeping and clerical salaries,
and supplies required to operate our office. The rate
is determined by the ratio of general office salaries,
supplies and expenses to total expenditures for con-
struction on a yearly basis. The base period from which
the above percentage was calculated is the year 1979.
The -total overheads distributed for that period to the
total expenditures for construction for that period are
shown below:

Total Overheads
Total Construction = $38,893
$206.876 = 18.80%
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917
Department of Transportation

Faydon Bura Building, 805 Suwannes Strest, Tallshatsee, Flocda 32304, Tatephaone {304] 488 8772

WALTER L. REVELL
SECRETARY

Florida

ABUBIN O'D. ASKEW
GAVERNOR

June 13, 1973
MEMORANDUM Construction Directive No. 0521-033
TO: All District Engincers ﬂ\,“’J
FROM: Mr. P. J. White, State Construction Engineer 0‘

SUBJECT: Reporting & Inspections Requirements - Reimbursable Utility Construction

It is nccessary that we establisk a uniform procedurc for giving
notification of beginning and campletion of construction or re-
location work accarplished by Utility or Railroad Companies under
the terms of a Reimbursable Agreement. On Federal-Aid projects
it is nccessary that the F. H. W. A. receive this notification
in order that their Area Engineers can schedule periodic field
inspections of Utility and Railroad work in progress.

The attached form, to be initiated by the Project Engincer or
Resident Engincer ard distributed as indicated thereon, has been
developed for giving the necessary notification.

When the work to be accomplished under an agreerent involves
installation of a Railroad Crossing Protective Device, it will
be necessary that the following information be included in the
"Remarks" section of the form:

1. Date of Operational Check.

2. Railroad, Department and F. H, W. A.
{if applicable), personnel involved
in Operational Check.

3. Results of Operational Check.

Please instruct all persomnel under your direction, who supervise
Utility or Railroad Construction Work, to begin use of this form
immediately.

Forms arc how available througnh the Central Supply Office.

PJW:cla
Encl.
cc: Mr. P. k. Carpenter
Mr. J. Wade Woda, Comptroller
Attention: Utility hudit Section
State Utility Enginccr

917
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917
FOMA Sa1-14 STATE OF FLORIDA DEPARTMENT OF TRANSPFORTATION
e NOTICE OF HEIMBURSABLE UTILITY CONSTRUCTION WORK
D BEGINNING D COMPLETION

UTILITY CONSTRUCTIOM INCLUDES CONSTRUCTION OR RELOCATION WORK DONLC BY UTILITIES OR
RAILROADS UNDER A REIMDUNRSABLE AGREEMFEIT WITH THE DEPARTMENT.

TONSTRUCTION 108 NO . F.AP. NQ
UTILITY JOB NQ PARGCEL
STATE ROAD NO. COUNTY

DESCRIPTION [{ACTUAL TYPE WORK & LOCATION):

UTILITY OWNER:

DATE. OF AGREEMENT:

DATE WORK BEGAN:

DATE WORPK COMPLETLOD:

REMARKS:

RESIDENT/PROJECT ENGINEER DATE

ADDORESS TELEPHONE NUMBER

DISTRIBUTION: COPY 1 - DISTRICT CONSTRUCTION ENGINEER
COPY 2 - RESIDENT/PROJECT ENGINECR (UTILITY KFILE — SUBMIT WITH FINAL INVOICE]}
COPrY 3 - FIIDERAL HIGHWAY AUMINISTHATION (F.A. PROJECTS ONLY)
COPY 4 - ENGINEER OF FEOELRAL AID (F.A, PROJECTS ONLY)

917
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FORM 72202
77 BTATE OF FLORIDA DREPARTMENT OF TRANSPORTATION

RAILROAD AND UTILITY DIARY -- DAILY ENTRY

LOCATION AND DESCRIPTION OF WORK

MATERIALS USED

SALVAGED
BCAAPPED

LABOR - UTILITY FORCES (CLASS AND HOURS)

LABOR - CONTRACTOR:S FORGES (CLASS AND HOURS)

!5U|FMENT {DESCRIPTION AND HOURS)

UTILITY FORCES -

UTILITY CONTRACTONRS -

REMARKS
STATE JOB NO. FED. JOB NO. RAILROAD QR UTILITY
DATE & DAY OF WEEK PREPARED BY CONTRACTOR (IF NOT UTILITY FORGES]

DISTRIBUTION: OnlleA'L""UYH.ITV ENARY
COPY ¢ - AL SFRIEE WP UTILY "
COPY 3 - UTILITY COMPARY TY invece
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instructions for keeping Utility Diaries.

1. The State of Florida Department of Transportation inspector or engineer shall keep a diary
of utility adjustments on all applicable projects, separately from the regular construction diary. This
diary must be kept in a utility diary and reported daily on Form 722-02. It shall include a record
of all utility materials received on the job and incorporated in the work, materials removed from
the existing facilities, materials reused, materials salvaged for future use by the utility owner and
scrap materials. It shall also include labor listing the classes and rates. Nuts, bolts and other minor
materials and scrap wire need not be recorded when the dollar value on such items is small, but a
statement of this fact should be entered in the diary. Quantities of such minor items which
represent a substantial dollar value should be recorded by estimated length, weight or number as
may be appropriate. The records in this diary should be in sufficient detail to check the utility
invoice.

Form 722-02 shall be prepared in triplicate. The original copy is placed in the utility diary. One
copy is retained to check the utility invoice and after checking attached to the invoice and
submitted to the Fiscal Office for audit. One copy is forwarded to the utility company.

2. The diary report shall be filled out in such detail as to indicate an accurate location and
description of the work performed. It shall show the labor employed and shall designate whether it
is the utilities forces or the forces of a contractor working for the utility. Equipment shall also be
reported giving a full description and the hours worked of each piece of equipment. The report
form shall indicate whether the equipment is that of the utility owner or the utility contractors.

3. The space for ‘“‘Remarks” should include such items as:

{a) “Outside authorized area'’

(b) “Completed installation of 4'' CI Pipe and 2" galv.”

(c) “Non-Reimb. - for Utility's use”

(d) “‘Job completed as per agreement”

(e) 26 lengths 6" Tyton Pipe not authorized per estimate”
(f) “See C/O of 10/18/64 for authorization of this work”

4. The invoice, the Major Materials Report, and the Diary should be in agreement, or
discrepancies should be pointed out.
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917

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

Tatiahasses, Florkde 32304 Tealephone (904) 5996321

Division of Road Operations March 22, 1971

REUBIN O’0. ASKEW
GOVERNOR

TO: DISTRICT ENGINEERS
FROM: P. J. White, State Construction Enginecer
SUBJECT: Utility and/or Railroad Adjustments

This memorandum supersedes all previous instructions in regard
to supervision and reporting of Utility and Railroad adjustments.
Hereinafter the work "Utility" is used in reference to either a
Utility or a Railroad. The following procedures are for immediate
adoption.

1. General Supervision

A. Asg soon as possible after award of the contract forx a
construction project, the Project Engineer should hold a pre-construc=
tion conference with the contractor and all involved Utility cwners
represented. The coordination of all Utility work with the contrac-
tor's operations should be agreed to at this conference. A definite
determiniation should be made as to whether or not delays in Utility
work will affect the contractor's operations to the extent that con-
sideration be given toward delaying issuance of the initial notice to
proceed to the contractor. 1In no instance should the issuance of this
notice be released prior to the pre-construction conference. Complete
minutes should be kept concerning all decisions reached at the pre-
construction confercnce and a copy distributed to all parties involved.

The Project Engineer should outline to the contractor the
contractual responsibility he has for protection of Utility facilities
and the necessity of coordinating all Utility relocation requests
through the Project Engineer. 1The Utility owners are also to be advised
of their responsibility toward identifying and locating their facilities
as well as to necessary relocation or temporary support of their fzeil-
ity as reguired by the highway construction. The Utility Owners should
also be made aware of their responsibility for extra costs which result
from delays to the contractor's operations if their facilities are not
relocated in accordance with an agreed upon schedule.

B. Supplementary conferences, involving the contractor and
individual Utilities, should be arranged by the Project Engineer acs
necessary during construction of a project to resolve scheduling and
other prokhlems that develop. The results should be documented in
writing.

917
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2. Records ~ Non Reimbursable Utility Work

The Construction Diary should contain entries as to the
extent of each Utility activity on the project and any effect such
operations are having on the progress of construction. This infor-
mation is essential for use in evaluating contract time charges and
for resolving disputes which may arise in regard to Utility opera-
tions Qelaying the contractor.

3. Records ~ Peimbursable Utility Work

A. The Activities of each Utility performing reimbursable
work on a project should be recorded on a separate Railroad and
Utility Diary Sheet (Form 120-U) each day. Tf a dispute exists
as to whether or not the relocation of a particular utility is
eligible for reimbursement, this work should be recorded on Porm
120-U. Each daily entry should contain: a description of and the
location of the work in progress; the number, classification and
hours worked for personnel employed; a description and hours used
for equipment; and a listing of materials entering into the work
or removed from the site. These entries must be made on a day to
day basis. The original of Form 120-U is to be placed with the
project records, a copy sent to the Utility involved and a copy
retained for submittal to Fiscal with the Final Utility Invoice.

B. On each occasion when release of materials removed
from a project is authorized, a Major Materials Report (Form F-577)
should be prepared by the Project Engineer and signed by a represen=-
tative of the Utility. This form is distributed in the same manner
as Form 120-U.

4. Invoices - Reimbursable Utility Work

A. Invoices will be received at the District Office pro-
perly identified by a cover memorandum prepared for the Project En-
gineer's authorization. A sample of this cover memorandum is attached
heretn. This cover memorandum idontifying the rclated project is to
remain with the invoice package through final processing. Each invoice
is to be returned to the State Utility Enginecr via your District Utility
Engineer accompznuied by copies of the Utility Diary Forms (120-U) and
Major Material Report Forms (F-577) coverning the work involved.

B. Each invoice should be reviewed by the Project Engineer
to verify the accuracy of on-site labor classifications, man-hours,
equipment-hours and materials charges shown. He should also verify
that proper credit has been given for materials removed from the
Project site and salvaged into a Utility warehouse and that proper
credit has been given for betterment or extended service life in
accordance with the terms of the Utility Relocation Agreement. He
need not concern himself with off-site charges or overhead charges.

PIW/ss
Attachment ~ Samplc Cover Memo

cc: State Highway Engineer
Comp:troller
State Utility Engineer 917
Managcment Systeis
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STATE OF FLORIDA DEPARYMENT OF TRANSPORTATION
FORM 722-03¢

174 MAJOR MATERIALS REPORT
' Reimbursable Utilities and RR Projects

Lo
Pl e

12078 /g ok

NAME OF UTJLITY or RAILROAD

D. 0. T. PROJECT NumBER_ 22480 -~ & 403
F. A. P. PROJECT NUMIER _./ <~ % 1\.\ \, &0
UTILITY or K. R. WORK ORDER NumBER_L2C B~ /010

L

REPORT NO.__ 2 1) = (@ + B + @ Expieation
= A - S
J Ro-used Scrapped
ITEM DESCRIPTION Romowed oa Project o Junked Satvegod
Y, ’ — 7 / /
fole 25/ 7 c' | o 3 3
/ 4 ’
AE _25x 22 Ju Coble Z 000 o 2000 0
AD- 1o Terminal ! 0 i /
Inierim regort B\ Quantities certified comect
Scrap materials inspected sod of no signifcent value
Fical report [ Field diary conforms with above icfonpation
’ 7 s w4 >XW4 s !
Date of lispection ?&\bﬂ_. < 18 80 A ez \\.,m\. 2T \.mz\lhma.,..\ \Mr.x.» Iy
) = o State of Flerida Dgpargnent ol Traasportetion Representaias:
(See Cihar Stdo for Ivanctions) L , ,\» 7

Fogl
~

Utilities or rond Representative
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INSTRUCTIONS

. Prepare three copies, to be distribuled as follows:

Original - Job File

2nd Copy - Project Engincer retains - attaches to invoice when forwarded to District
Utility Engineer. Accompanics invoice to Fiscal Office.

3rd Copy - Utilitics or RR Representative

. Confine to the following Major Materials:
Power Companies
Distribution Transmission
Poles Towers
Conductors Conductors
Transformers Insulators

Telephone and Western Union

Poles Load Coils
Cable Conduit (duct work)
Wire

Water, Gas and Sewer
Mains - all sizes (excluding service connections)
Valves - all sizes 4 in. and above

Railroads - Crossings

Ties Guard Timbers

Crossing Slabs Guard Rails
Railroads - Signals

Rail Joints Relays

Signal Lamps Boxes and Cases

Signal Masts and/or Foundations

If materials usually considered minor are in large quantities include these in the report.
If items above, such as wire, are in small quantities, do not include.

. Filt in columns as indicated.
- Chieek against Field Diary.

< i Utility or RR mukes usc of two or more work orders, separate Major Materials Reports

may he made for cach.

- Prove by adding columus (2) through (4). These must total the same as column (1).

- Write in explanation column available information concerning scrap sales and other infor-

mation needed to clarify report.

. If tore than one report is prepared for the same project, list only the materials iu.\‘pct'tvd

for cach date of inspection and number the reports. Do not accumulale the items.
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May 1, 1961

Mr. John R. Phillips, Chairinan
State Road Departiment
Tallahassce, Florida

Florida - Documentation to Support Utility s Disposal of Recovered
Materials

Dear Sir:

The purpose of this letter is to provide guide lines for the documentation required when materials
recovered on atility adjustments are not reused or returned to the Company’s stock.

The governing provisions pertinent to subject matter are contained in paragraph 11 and paragraphs
8 and 9 of the Policy and Procedure Memoranda 30-4 and 20-11.1 respectively. Those provisions are
specific and demand action on the part of the utility, the State and the Division.

The provisions of 'PM 30-4 in part require the utility to give notice as 1o the time and place the
materials will be available for inspection by the State and the Division. 1t also stipulates that the
utility may be held accountable Yor the full value of the materials which are disposed of in the absence
of such a notice.

The provisions of PPM 20-11.1 in part require action by the State and the Division. Wherc Federal
funds are involved, the Staie must provide the supervision as necessary to assure that all materials
which can be economically salvaged are so sulvaged. The Division in turn is required to conduet
inspection of the work with sufficient frequency and thoroughness to determine that the State is
providing such supervision.

In view of the above, the following minimum documentation will be required on those ultility
adjustments involving recovered materials:

(1) A notice in writing from the utility to the State advising as to the recovered material which
will be unsuitable for reuse or return to stock. The notice should contain information
identifying the malerials to the extent of listing only the major components recovered along
with the comments as to the time and palee such materials may be inspected by the State
and the Division.

(2) The State’s records should include a copy of the above utility company’s notice. Tt should
also include a copy of a report by the sppropriate employee of the State listing the major
components of the materials recovered which he has inspeeted ineluding his findings as (o
such materials being unsuitable for reuse or for return to stock and whether the materials
were disposed of by sale or serap.

(3) A copy of the utility notice to the State would be furnished this office for our files.

The dollar value of the materials recovered and found to be unsuitable for reuse or for the retrirn
to stock is negligible on many of the ulility adjustments. However, theee are adjustments where such
materials represent considerable value. Therefore, it is considered advisable to point out that the scope
of the inspection and degree of documentation should be commensurate with the dollar value of the
malerials involved.

Yours very truly,
W. C. Peterson

Division Engincer
WHB:mdm
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CONSTRUCTION MANUAL - DEPARTMENT OF TRANSPORTATION (3rd Edition 1976)
2.13.3 FORCE ACCOUNT WORK

(2) (c) 2) Equipment rental. For equipment rental, the Department
will use as a guide the latest equipment rental schedule subject to the
following modifications and conditions;

a) The rates used shall be hourly, weekly, or monthly as
most favorable to the Department. The actual rates to be used shall be as
agreed upon by the contractor and the engineer, but for equipment covered by
AED rates, shall not exceed the rates determined as provided below.

1- In general, only the hourly rate will be Tisted in the
work order; however, the weekly or monthly rate may be listed.

2- The hourly rate shall be 8.75 percent of the AED daily
rate, adjusted to the nearest five cents. In making the adjustment if the
computed rate is half way between, the adjustment, shall be upward. (Example:
$0.975 would be adjusted to $1.00)

3- Weekly and monthly rates shall be the AED rates.

4- When a weekly rental rate applies, each hour the
equipment is used in any one week in excess of 40 hours shall be paid for
as overtime at 1/40 of the weekly rate.

5- When a monthly rental rate applies, each hour the
equipment is used in any one 30 consecutive day period in excess of 176 haurs
shall be paid for as overtime at 1/76 of the monthly rate.

b) For equipment not Tisted in the Associated Equipment
Distributor's schedule, reasonable rates will be established by negotiation
between the contractor and the engineer.

c) Sufficient description of the equipment shall be given
to positively identify the equipment as to type, size, capacity, etc.

d) The equipment rental rates shall be full compensation for
the use of the equipment and for fuel, oil, maintenance and repairs. Operators
shall be compensated for under labor.

918



PROCEDURES

Qtate of Florida Department of Transportation
No.. 010 Page 1 of 1

S -
L READ

HEMUERS

JOHN R. Piuklirs

CnammAK WARAZN M. CaASON TAMPA
RaLrH POoweRrs LAKE <iTY

TALLAHASSE - WiLkiaK T. MaYo TALLAKABSER

E JOMN H., MONAHAN FORT LAUDEZROALE

A. Max BREWER TITUSVILLE

August 2k, 1962

Bureau of Public Roads
Municipalities
Utility Companies

Re: Interstate Utility Adjustments - Disconnect Services

Gentlemen:

In order to expedite the payment adjustments for work incurred
under the Interstate Construction Program for service disconnect work orders,
and further to simplify program requirements needed to authorize appropriate
funds; the Department, with full endorsement of the Bursau of Public Roads,
proposes to handle this item under Right of Way Acquisition in ieu of the
present system of incorporating this item within the construection cost in-
curred for the overall utility adjustment.

This proposal, in intent, will require that the affected agency
submit an invoice covering the utility disconnect charges separate and apart
fram the billing submitted for the major adjustment work. The documentation,
form of invoice, supporting statement, work order systems, etc., will not be
changed from the present systems in use as guided by PRA 30-L. The agency
involved will continue to submit with the detailed estimate, an item cover-
ing “disconncet work to be included within the framework of the standard util-
ity agreement.

This new method of handling will not be retroactive; and therefore,
please initiate this billing procedure only on projects for which Interstate
Utility Agrecments have not been executed as of the date of this notice.
Although this distribution is not an official supplement to the Utility
Manual, you may find its content to be of sufficient interest to warrant
the notice being filed with your copy of the manual.

Yours very truly,

Pord
/%/77-% *{%

M. N. Yancey 7
Engineer of Rights of Way
ES:jhe

¢cc: District Engineers
Fiscal Division
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U. S. DEPARTMENT OF TRANSPORTATION

FEDERAL HIGHWAY ADMINISTRATION
FEDERAL-AID HIGHWAY PROGRAM MANUAL

VOLUME 6 ENGINEERING AND TRAFFIC OPERATIONS
CHAPTER 4 CONSTRUCTION AND MAINTENANCE
SECTION 1 GENERAL

SUBSECTION 14 CONTRACT AND FORCE ACCOUNT (JUSTIFICATION
REQUIRED FOR FORCE ACCOUNT WORK)

Transmittal 127

Par. 1. Purpose . -
2. Appgication April 9, 1975
3. Definitions HHO-32
4, Determination of Public Interest
5. Finding of Public Interest
6. Report to Congress

1. PURPOSE

*The purpose of this directive is to prescribe procedures

in accordance with 23 U.S.C.

112(b) for a State highway

agevcy to request approval that highway construction work
be performed by some other method than by contract award
by comnetitive bidding.

2. APPLICATICN

This direetive applies to all Federal-aid and other high-
way construction prcjects financed in whole or in part

with Federal funds and tc be constructed by a State high-
way agency or a subdivision thereof in pursuance of agree-
mente between any State highway agency and the Federal
Highway Administratiion (FHWA) except projects constructed
under a Certification Acceptarce Plan in those States where
the Seeretary has discharged his responsibility pursuant to
23 U.8.0, 117, (Reporting cf Force Account Affirmative
Findings on Certification Acceptarce (CA) projects, except
projects on the FaS System, is required as prescribed in the
Federal-Aid Highway Program Manual 6-5-2, Attachment 2.)

DEFINITTONS
The following definitions shall aprly for the purposes

of this directive:

*Regulatory material is italicized.
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Federal-Aid Hléhway Program Manual Vol. 6, Ch. 4
Transmittal 127, April 9, 1975 Sec. 1, Subsec. 14

a. A "State highway agency” is that department, commission,
board, or offietial of any State charged by its laws
with the responszbzlzty for highway construction. The
term "State” should be constidered equivalent to "State
highway agency" if the context so implies.

b. The term "some other method" of construction as used
in U.8.C. 112(b) 8hall mean the "force account'" method
of construction a8 defined herein, In the unlikely
event that circumstances are considered to justify a
negotiated contract or another unusual method of
econstruction, the policies and procedures prescribed
herein for force accournt work will apply.

e¢. The tarm "forece account' shall mean the direct
performance of highway construction work by a State
higrway agency, a county, a railroad, or a vublic
utitlity company by use of labor, equipment, materials,
and supplties furnished by them and used under their
direct control.

d. The term "county”" gshall mean any county, township,
muntecipality or other political subdivision that
may be empowered to cooperate with the State highway
agency in highway matters.

4. DETERMINATION OF PUBLIC INTEREST

a. Congress has expressly provided in the cited legislation
that the contract methcd based on competitive btdding
shall be used by a State highway agency or county for
performance of highway work financed with the aid of
Federal funds unless there is an affirmative finding
that under the circumstances relating to a given
project it is in the public interest to perform the
work by some other method.

b. It may be found in the public <nterest for a State
highway ageney or county to undertake a federally
Ffinanced highway construction project by force account
when a situation existe in which the rights cor
responsibilities of the community at large are so
affected as to require some spectal course of action,
ineluding situations where there is a lack of bids or
the bids received are unreasonable. The cost, by
force account, in all cases must be reasonable.

c. No precise rules can be prescribed nor can specific
examples be followed. 1If, however, ,a State highway
agency or county in order to perform force account work
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Federal-Aid Highway Program Manual Vol. 6, Ch. 4
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must acquire or rent substantially more equipment
than required for its normal operations or if force
account work by a particular organization shows a
substantial increase over a preceding year, it would
be difficult under such circumstances to justify

an affirmative finding compatible with the foregoing
authorization.

5. FINDING OF PUBLIC INTEREST

a. Pursuant to authority in 23 U.S.C. 112(b), it is hereby
determined that:

(1)

(2)

By reason of the inherent nature of the operations
involved it i1s in the public interest to perform
by force account the adjustment of railroad or
utility facilities and cimilar type facilities
owned or operated by a public agency, a railroad,
or a utility company, provided the costs are
reasonable and that the organization is qualified
to perform the work in a satisfactory manner.

The installation of new facilities shall be
undertaken by competitive bidding except as
provided in subparagraphs 5. b. and e¢. below.

The term "adjustment of railroad facilities"
includes the installation of grade crossing
warning devices, crossing surfaces, and minor
track and signal work. The term "adjustment of
utilities"” includes minor installations of new
facilities to provide power, minor lighting,
telephone, water and similar utility services *o
a rest area, wetgh-station, movable bridge, or
other highway appurtenance, provided such
installation cannot feasibly be done as ineidental
to a major installation project such as an
extensive highway lighting system.

Becauge of the urgent neceseity for timely
completion of temporary cperatiors (i.e., emergency
repairs, the need for which is concurred in by
the Division Engineer, undertaken during or
immediately following the occurence of a natural
disaster or catastrophic failure, to reduce the
extent of damage, to protect remaining facilities
or to restore tragvel), it is in the public
interest to perform such temporary operations
either by force account or by the contract
method. Therefore, the work may be performed by
the method most suited for the work and a formal
affirmative finding is not required in either
case,
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(3) Subparagraph 7b(1) in FHWA directive entitled,
"Highway Safety Improvement Program" (Volume 6,
Chapter 8, Section 2, Subsection 1) stipulates
that '"The FHWA finds it to be in the public
interest for a State highway agency or local
government to use its own forces for highway
safety improvement projects, if the State high-
way agency so requests," It is, therefore,
unnecessary for the Division Engineer to make
an affirmative finding of public interest on
such projects but the force account work must
be reported to Washington Headquarters to fulfill
the requirements of 23 U.S.C. 112(b}.

When a State highway agency desires that highway coti-
struction work financed wlith the aid of Federal funds,
other than the kinds of work designated under subpara-
graph 5a or projects constructed under an approved
Certification Acceptance Plan, be undertaken by force
account, it shall submit a written request to the Division
Engineer identifying and describing the project and the
kinds of work to be performed, the estimated costs there-
for, the estimated Federal funds to be provided, gnd set-
ting forth the reason or reasons that force acecount for
such project is considered to be in the public interest.

The Division Engineer shall notify the State highway:
ageney tn writing of his determination that under the
airounstances rclating to the project, force account is

or is not found to be in the public interest. He shall
promptly submit to the Washington Headquarters through

the regional office, single copies of the State's request,
and his reply to the State highway agency. The Regional
Administrator shall periodically review the Division
Engineer's finding from an overall program standpoint.

REPORT TO CONGRESS

The Associate Administrator, Office of Engincering and
Traffic Cperations, is responsible for preparing the report
for the Committees on Public Works of the Senate and the
House of Representatives on all affirmative findings as
required by 23 U,S.C, 112(b).
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JOINT DEVELOPMENT OF HIGHWAY CORRIDORS
AND MULTIPLE USE OF ROADWAY PROPERTIES

Purpose

Authority

Definitions

Joint Development Reconnaissance

. Joint Pevelopment Planning and
Implementation of the Corridor
Joint Development Plan Associated
with a Federal-aid Project

6., Public Hearings

7. Procedural Requirements

8. Participation

Par,

. o

[LEC AN S

1. PURPOSE

a. To describe the procedures to be
followed in joint development planning activi-
ties related to rew facilities on the Federal-
aid systems within urbanized areas, and
policies for Federal participation in the costs
of such planning and of the implementation of
the resulting joint development plan,

b. In executing the Federal-aid highway
program one important objective is that to the
extent possible and practicable highways, in

' addition to their basic purpose of fulfilling
the important goal of improved transportation,
should make a positive contribution toward
enhancement of the environment through which
they pass and assist communities in attain-
ment of their stated goals and objectives,

c. Section 128, Title 23, United States
Code, as amended, is a clear indication that
highway planning can be used in the accom-
plishment of this purpose. In implementing
this policy every encouragement should be
given to making maximum utilization of the
highway rights-of~way for both public and
private development, provided there is no
impairment to the full use and safety of the
highway, To take full advantage of this policy
and to attain the greatest benefit for the com-
munity, highway departinents should encourage
the greatest possible participation of local
government agencies and the private sector,
In many instances financial participation by
other agencies of government or the private
sector will be necessary.

2, AUTHORITY

a. United States Code, Title 23, Sec-
tions 109, 128, 124, 315,

b. Code of IFederal Regulations,
Title 23, Section 1.32, Policies, Pro-
cedures, Orders and Memorandumns.

3. DEFINITIONS

a, The term "joint development or

"joint dcvelopment project' means the set
of actions taken in concert by a State high-
way department, other government agencies,
private organizations, and individuals to
prepare for and construct a new highway
including those activities to develop, rede-
velop or adjust the land uses. and local net-
work of services affected by the new highway.

b. The term '"'joint development recon-
naissance' means an activity during a high-
way location study which identifies, for each
of the locations under study, the activities
which should accompany highway department
activities concerned with the new' facilily, and
those development activities which profitably
could be coordinated with highway department
processes to produce a cohesive and com-
patible relationship between the new highway
and the communities it serves.

- The term "joint development plan-
ning" means a survey or study jointly spon-
sored by the local governments, and
participated in by the State highway depart-
ment and others as may be reqmrcd to:

(1) describe the social and economic patterns,
including utilities and community facilities
providing service to the people of the area,
which will be affected by the new highway
facility; (2) analyze and evaluate these effects
and develop recommendations concerning the
desired patterns of land use and loczl ser-
vices compatible and consistent with the pro-
posed highway facility and other goals and
objectives of the affected communities; and
(3) create a financial plan and schedule of
actions to be taken by the various entities
involved to develop the desired patterns.

d. The term 'corridor joint develop-
ment plan" or "joint development plan' means
the officially adopted end product of the joint
development planning process, I, thus,
includes a complete description of the desired
pattern of land uses (including the highway
unprovemcnt) and the network of local ser-
vices, associated with a schedule of actions
and fundings for which each of the involved
entities are responsible,
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e, The term "lighway joint development
corrider” or "highway covridor” means the
general path of a proposed highway including
the zone aflected by the bighway facility on a.
particular route location or the associated
joint development activities, It thus bears a
slightly different meaning than the more
technical one intended in transportation
planning.

f.  The term "State highway department"
refers either to the State agency concerned
with Federal~aid highways or such agencies
ag it may designate to manage a particular
project.

4, JOINT DEVELOPMENT
RECONNAISSANCE

a. Section 108, Title 23, United States
Code, requires that the Secretary of Trans-
poriation ''shall not approve plans and specifi-
cations for propoaed projects on any
Federal-aid system if they fail to provide for
a facility (1) that will adequately meet the
existing and probably future traffic needs and
conditions in a manner conducive to safety,
durability, and economy of maintenance;

(2} that will be designed and constructed in
accordance with standards best suited to

accomplish the foregoing objectives and to
conform to the particular needs of each ~

Tocality.™

b, In addition, 23 U.S,C, 128{a), as
amended, reads as follows:

"Any State highway department which
submits plans for a Federal-aid highway proj-
ect involving the bypassing of, or going
through, any city, town, or village, either
incarporated or unincorporated, shzll certify
to the Secretary that il has had public hear-
ings, or has afforded the opportunity for
such hearings, and has considered the
economic aud social effects of such a location,
its impact upon the environment, and ils con-
sistency with the goals and objectives of such
urban planning as has becn promulgated by
fhe community, "

The underscoring has been added for emphasis.

c. Jaint development reconnaissance is
a new tool wholly consistent with the require-
ments of 23 U, 5, C. 109 and will provide the
additional information necessary in the con-
sideration called for by 23 U,5,C, 128(a), as
amended. It will also further implement our
long stuted policy objective that the highway
prograni, while providing increased mobility
through new or isnproved facilities, sbhould
also to the maximum extent possible assist
communities in the attainment of their other
stated goals and objectives,

d.  The purpose of joint development
reconnaiysance is Mmreefold., IMirst, it
should serve to relate the propo<ed highway
to other plans, programs and goals of the
affected jurisdictions., Secondly, it should
highlight the opportunities for cooperation
and collaboration between the State highway
department, and other public or private
agencies in carrying out the development of
the highway corridor as a coordinated public
work, Finally, it should give a more
explicit framework for the discussion of
alternative route locations in retation to the
locality's stated goals and objectives.

e. Joint development reconnaissance,
therefore, is primarily oriented to the
selection of a specific location for a proposed
highway. A reconnaissance study is autho-
rized and should be underiaken for those
Federal-aid projec:s where the State highway
department has been officially requested to
undertake such work by an affected munici-
pality or by the Federal Highway Administra-
tion (FHWA). Joint developmen! reconnaissance
is also authorized to be underiaken for other
projects at the option of the highway depart-
ment. It is expected that recounaissance work
will be performed concurrent with route loca-
tion studies, and will be concluded in timne
for presentation to the public along with other
results of the route location studies.

f.  The joint development reconnaissance
work should be done cooperatively with local
governments and other recognized planning
and resource organizations and groups repre-
senting the people of the affected areas, Wher-
ever possible, these activities should utilize
the existing cooperative arrangements estab-
lished for the urban transportation planning
prucess which is required by 23 G, S, C, 134,
However, the exact form of organization used
and the list of participants in tlre reconnais-
sance process should reflect local conditions,
as the primary concerns considered in recon-
naissance are local ones, not regional in
nature, )

g- Joint developinent recomnaissance
work should be utilized as necessary for
alternative route locations to provide:

(1) A collectioa and analysis of basic
data describing the land uses, and broad
characteristics of the jurisdictions, and their
constituent neighborhoods, potentially affected
by a highway.

(2) Description of the primary
economic and social patterns, the local frans-
portation and utility networks, and other
services which would be interrupted by a
highway.
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(3) A listing of those actions needed
to adjust and resiore those interrupted pat-
terns to an acceptable level, with a recom-
mended assignment of responsibilitices,

(4) A description of the development
pressures apt to occur within the corridor
following construction of a new highway facility,
and their relationship to the locality's goals
and objectives,

(5) An analysis suggesting how the
plans and programs of local private groups
and political jurisdictions might be bene~
ficially combined with highway department
activities to produce the desired development
of the highway corridor,

h, Particular attention should be paid
to the policies defining the land uscs and types
of development intended for the highway cor-
ridor, Typically, the improved accessibility
provided by the new highway and the immedi-
ate environmental impact of the facility and
its traffic combine to produce change in the
value of adjacent land, At times, significant
shifts in land uses occur, with detrimental
effects on the locality, and impairment of the
highway facility and its interchanges, The
reconnaissance process should highlight the
likelihood of varying degrees of change, and
the opportunity to use local powers and
resources to deliberately shape land uses
in the corridor to accomplish local objectives.
Such local programs as urban renewal, stireets,
sewers, water, other community services, and
zoning should be examined to see if their
powers or funding niight be profitably aligned
with State highway department actions to pro-
duce compatible corridor development con-
sistent with local plans and objectives, The
reconnaissance should indicate the desired
development goals and suggested means to
reach them for each of the alternative
locations,

i, Joint development reconnaissance,
as defined in paragraph 3 of this memoranduin,
is an integral part of route location studies
and the costs thercof are eligible for Federal-
aid reimbursement as part of preliminary
engineering,

5, JOINT DEVELOPMENT PLANNING
AND TMPTENENTATION OF THE
CORRIDOR JOINT DEVELOPMENT
PLAN ASSOCTATED WITH X
FEDERALZAIND PROJECT

a. JFollowing route selection and
approval, local jurisdictions should assume
responsibility for preparation of a detailed
corridor joint development plan, Joint
development planuing, when undertaken,
would continue the relevant reconnaissance

studies in greater detail, include additional
studies as required, and conclude with official
acceptance of the joint development plan by
the local jurisdiction's governing body, The
highway department is encouraged to partici-
pate fully in the process imaginatively using
the available tools in the highway program to
achieve compatibility between the highway
and other corridor activities. Particularly
important is the need to carry out highway
design and construction activities in harmony
with the joint development plan.

b. Federal-aid participation in the
joint development planning process and the
plan's implementation is allowable as a
Federal-aid highway project cost as follows:

{1} Participation in the Planning
Activities. Federal-aid funds may parfici-
pate in expense related to joint development
planning as defined in paragraph 3 of this
memorandum to the extent that the informa-
tion developed may be needed in making
decisions concerning corridor developments
related to the highway and in the design of
the highway facility itself,

{2) Design of the Highway Facility

(a) The primary structural
element of a corridor development plan is
necessarily the highway itself. Thus, cor-
ridor planning and highway design activities
should be regarded as a single effort with
the goal of having the total joint develop-
ment plan make maximum contribution to
the well-being of people in the corridor,

The highway should, as part of the corridor
plan, be so located and designed as to allow
full benefits to be derived from the combined
activities of all entities involved in the plan,
There are a number of design variations
which can be used to aid in the implementa-
tion of the corridor planning objectives.
Mary of these were examined in '"The Free-
way in the City," and are endorsed by FHWA,

{b) Such design features may
be approved as part of normal PS&E approval
upon a showing that the combined coutribution
to the objectives of the approved corridor plan
or the social and economic benefits to the
users of the roadway and the other components
of the plan, justify the expenditure,

(c) Such design features as
architectural treatment of highway com-
ponents, use of extension of structure in
place of ciibankrment, adjustment of inter-
change ramp patterns to increase the usa-
bility of enclosed or adjacert lands, ard
provision of independent alignment for the
roadway can be approsed in that review,
Major choices of the roadway configuration
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such as a shift from a conventional design on
grade or viaduct to a depressed section or

one of substantial elcvation above ground level
should be referred to the Office of Environ-
mental Policy, Environmental Development
Division,

(3) Developrornt of Properties
Acquired for the Tliglwoy, Thcre are a
number of ways in which rights-of-way can
be used {0 serve the objectives of the approved
joint development plan, Paragraphs 7 and 8
of this PPM outline allowable cxpenditures
to provide for a variety of multiple uses of
right-of-way properties. Through these means
and others the corridor plan and its highway
design should attempt to make full use of the
right-of-way properties over, under and about
the roadway itself and to integrate such use
with the other aspects of the corridor develop-
ment., These planned facilities and uses must
conform to the rules established in PP’M 80-10
to assure that there is no impairment to the
construction, operations or maintenance of the
highway facility which would affect its integ-
rity or endanger the traveling public,

(4) Provision of Platforms for
Utilization of Airspaces Above the Highway,
The utilization of freceway airspaces should
be encouraged within the highway corridor
development plan, Federal-aid funds may
participate in the highway-related costs of
construction of platforms in the airspace
above a highway when: {a) the use of such
space is an integral part of the total corridor
joint develnpment and can be generally sup-
ported on the basis of the intensity of the land
uge in the corridor, (b) the public use or tax
benefits to the locality, or the advantages to
the highway program of the selected route
location over alternative locations; and (c) the
proposed facility complies with the rules
established in PPM 80-10 to protect the high-
way and its users, The use of Federal-aid
highway funds may be justified when further
pdrteipation in the costs of providing a plat-
form is required to allow action by another
entity in implementation of the corridor plan,
and it is the Federal Highway Administrator's
finding (a) that the proposed joint development
project is necessary to conform the highway
to the particular needs of the locality; or {b
that a joint development project is the most
reasonable means of minimizing the impact
of the highway upon the environment,

6. PUBLIC HEARINGS

The material developed under Joint
Development Reconnaissance activities
or Joint Development Planning for a highway
corridor should be presented in public hear-
ings as appropriate and as provided for in

PPM 20-8, "Public Hearings and Location
Approval., ' It is also recommended that the
State highway departiment correlate its
presentations with thosce made by local juris-
dictions as may be cequired by the laws of
the locality for their parts in a corridor plan,

7. PROCEDURAL REQUIREMENTS

These requirements apply to all multiple
uses of highway rights-ofl-way, regardless of
the extent of Federal-aid highway fund partici-
pation in the rmultiple use,

a. Proposals for multiple use shall be
in the public interest as determined by the
local governing body and the State highway
department, Such use must be in confor-
mance with an officially approved comprehen-
sive land use plan for an area within which
the proposed multiple use is an integral part.

b. Proposals for multiple use shall
include documentation of the extent to which
environmental {actors affected by the pro-
posed use have been considered.

c. Any multiple use of the highway
right-of-way will require the execution of
an agreement between the using party and
the State highway department, and approval
of the FHWA, If subsequently such usage
can be changed for other purposes, the con-
dition under which such usage will be per-
mitted is also subject to the provisions of
this PPM. Where conveyance documents
are used, such documents shall include
restrictive covenants which describe or
otherwise limit the type of development and
make the plans for development subject to
the joint approval of the State highway depart-
ment and local governing body.

d. Maintenance and policing of multiple
use facilities included within Federal-aid
projects will he considered in the same cate-
gory as maintenance of all the other project
features, and the State highway department's
responsibilily for maintenance will be
extended to cover all such items, llowever,
the State highway department may make con-
tractual arrangements with the local unit of
government or the sponsor of the multiple
use to rnaintain and police facilities con-
structed under the provisions of this memo-
randum or to share this responsibility.

8. PARTICIPATION

a, [I"easibility Studies, Feasibility studies
may be undertaken to evajuate and develop
recommendations concerning the optiunum joint
development and multiple usages of land involv-
ing the highway right-of-way, These studies
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are considered as preliminary enginecering
and may be financed accordingly.

. b. Right-of-Way., PPM 80-1 authorizes
the acquisition of whole parcels or portions
of the remainders to a logical barrier or
boundary, such as a street, under the con-
ditions stated thercin, The areas thus
acquired which arc not specifically required
for the safely, maintenance and operation of
the highway may be devoted to either public
or private uscs,

c. Construction

(1) It is considered appropriate
to use Federal highway funds in the financing
of the following types of work in the achieve-
ment of such objectives subject to the con~
ditions which are subsequently discussed
herein on the premise that work needed to
make the highway conform to its environment
in a reasonable manner is a part of the basic
highway cost.

(2) The itemns described by the fol-
lowing numbered paragraphs (a) through (d)
inclusive may be approved by the Regional
Federal llighway Administrator or by the
Division Engineer upon redelegation of the
necessary authority. The item described
in numbered paragraph (¢) should be referred

to the FHWA for prior review and concurrence,

(a) The construction of mini-
parks, including minimum facilities such as
walks or other paved areas, benches, sand-
boxes and the like, where this type of facility
can be provided on right-of-way parcel rem-
nants or other portions of right-of-way
acquired for highway purposes but which
may not be needed for operational purposes.

(b} Site preparation for recrea-
tional facilities, such as basketball or hand-~
ball courtd, play areas, tennis courts, etc,
Site preparations may include the necessary
grading and drainage facilities and, where
necessary because of safety or aesthetics,
the provision of minimum hard surfacing,
lighting, fencing and landscaping on land areas
of the type described in paragraph 8c{(2)(a).

(c) Lighting, fencing, curbing,
landscaping, false ceilings and a minimum
type of hard surfacing on arcas under a via-
duct when safety or aesthetic considerations
are involved and to prevent the area from
becoming a public nuisance.

(d) Increased span length for
structures or modifications or variation of
structures or highway cross section where
such would promote and encourage desirable
public and/or private uses of land areas
beneath, over, and adjacent to the highway.

(e} The use of structure
instead of embankment where the same
would be more conducive to development
of the land space beneath the structure,
improve local traffic circulation, pro-
vide for better public services, or be more
aesthetically pleasing.

d, Requirements, The following con-
ditions shall be met prior to the approval of
the financing of any work described above
with Federal highway funds.

(1) The work proposed must be
part of a comprehensive plan approved by
the Division Engineer for a substantial sec-
tion of the route on which the project is
lorated. This plan must be developed by the
State in cooperation with the responsible
interested local or other agencies of govern-
ment, A comprehensive plan developed in
accordance with the provisions of this PPM
is desirable,

(2) All facilities constructed with
Federal funds must be located on the highway
right-of-way.

///é’&w_ﬁ

R. R. Bartelsmeyer
Acting Federal Highway Administrator
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Material Transmitted

PPM 30-4, Utility Relocations and Adjustments

Existing Issuances Affected

Supersedes PPM 30-4, Utility Relocations and Adjustments,
dated February 14, 1969, IM 20-1-69(1), dated May 27, 1969,
and IM 30~-4-71, dated July 14, 1971. IM 30-1-70, dated
January 6, 1970, is revoked.

Paragraph 15 of PPM 30-4 dated October 15, 1966, remains in
effect until such time approval is given to the utility
accommodation policies of the State or its political
subdivision under paragraph 7c of PPM 30-4.1.

Comments

The revised PPM incorporates existing applicable CM's and
IM's concerning utility matters. Other revisions simplify
current procedures and clarify established policy. Changes
are identified as follows:

Reference to Bureau of Public Roads changed throughout.

la: Application to Secondary Road Plan projects has been
deleted in accordance with new PPM 20-5, dated March 30,
1973. Reference to the alternate procedure under paragraph

16 has been added.

Ib: Application to Secondary Road Plan projects deleted.

Reference to paragraph 3d of PPM 30-4.1 also deleted as
unnecessary.

1g: Paragraph modified to reflect that PPM 20-5 and the
approved Secondary Road Plan agreement will apply where
reimbursement is requested for utility work on Secondary
Road Plan projects.

A special distribution (to Regions and Divisic;ns for further
distribution to the utility industry) will be made approx-
tmately three weeks following this basic distribution.

922
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3: This paragraph has been extensively reorganized to
clarify FHWA's position on basic eligibility requiremefits
under 23,U.5.C.,123, as follows:

3a(2): This provision has been restated to reflect
actual practice over the past several years. The purpose
is to clarify and further express FHWA's position in a more
affirmative manner. It does not change the meaning or
intent of the existing provisions.

3a(3): Former paragraphs 3a(3) and 3b have been combined
to clarify and simplify the basic eligibility requirements
Wwith respect to "municipally" or other "publicly" owned
utilities. Like 3a(2) above, it does not change the meaning
or intent of the existing provisions.

3b: This is a new paragraph incorporating the applicable
provisions of the December 28, 1967, Circular Memorandum from
Mr. J. A. Swanson on "Enactment of New Utility Relocation
Statutes." It also adds appropriate cross reference to 3a(2)
above and 3a(3) above.

-2d: This replaces portions of old paragraph 71. It also
eliminates the necessity for the State to submit to the
division engineer, evidence of a utility's real property
interest except only those instances where the utility to be
relocated occupies federally owned lands. However, the State
is still required to document its files with evidence of a
real property interest, as appropriate, in all cases of this
nature.

d4c: That portion of former paragraph &c dealing with the
type of appraisals required has been deleted as unnecessary.

6g: "Construction Manual for Highway Construction" has
bren substituted for "An Informational Guide on Project
Procedures" which is no 1onger applicable.

7e: HNew paragraph. Incorporates provisions of IM 30-4-71,
"Federal-Aid Participation - Utility Installations Serving a
Highway Purvose." Former paragraphs 7e through 71 are
renurbered 71 through 7m, respectively.

7h(3): (Former paragraph 7g(3)) Ceiling on lump-sum
Zureunbnts has been increased from the previous $5,000 to
10,000

922
more -
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711: (Former paragraph 7k) New subparagraph added for con-
formity with the provisions of PPM 20-8. New 71(2) requires
public hearing be held or location and design approval given
for the highway project before authorizing physical adjust-
ment or relocation of utility facilities. Former 7k(2)
through 7k(4) renumbered 71(3) through 71(5) respectively.

Im: (Former paragraph 71) Paragraph revised. The certifi-
cation statement pursuant to relocations involving conditions
covered under paragraph 3a{1) is no longer required.
Exception is made where Federal lands are involved, in which
case a statement is to be furnished to the division engineer.
Former paragraph 7m renumbered 70.

In: New paragraph. Incorporates the provisions of

IM 20-1-69(1) which allows the division engineer to authorize
certain utility relocations prior to the public hearing or
location and design approval. Former paragraphs7n through

7p are renumbered 7p through 7r, respectively.

16: Paragraph 16 has been extensively revised. The previous
$25,000 ceiling for minor cost utility relocations handled
under the aliternate procedure has been eliminated. Except

for major transfer, production, and storage facilities and
certain cases falling under the provisions of paragraph 7,

all utility relocations and adjustments may be processed under
the new alternate procedure. The requirements for authorizing
work on individual projects have been modified. A detailed
submission for each utility relocation is no longer required
prior to authorization by the division engineer. The intent
is to authorize all utility work on a project-wide basis
wherever practical. The yearly review of sample agreements
required previously has been dropped. Instead, a complete
review and evaluation of the State's operations under the
approved alternate procedure shall be conducted by the
division office at least once every three years. A statement
has been added to indicate that certain FHWA approval actions
required under PPM 30-4 and 30-4.1 are not altered by the
provisions of paragraph 16.

Federal Highway Administrator

Distribution:
Basic plus special

- more -
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1, PURPOSE AND APPLICATION

a. To prescribe the policies and proce-
dures for the adjustment and relocation of
utility facilities on Federal-aid highway proj-
ects and projects under the direct supervision

of the Federal Highway Administration (FHWA),

except Secondary Road Plan projects. It also
prescribes the extent to which Federal funds

may be applied to the costs incurred by or on
behalf of utilities in the adjustment or reloca-

tion of their facilities required by the construc-

tion of such projects, At the election of the
State, an alternate procedure for simplifying
the processing of utility relocations and
adjustments is provided under paragraph 16,

b. The provisions of this memorandum
apply to reimbursement claimed by the State
for costs incurred under all State or political
subdivision-utility agreements, and for pay-
ment of costs incurred under all FHWA-utility
agreements, which are entered into after the
date of issuance,

c. Where the lines or facilities to be
relocated or adjusted by reason of the highway
construction are privately owned, located on
the owners' land, devoted exclusively to pri-
vate use and not directly or indirectly serving
the public, the provisions of the PPM 80-
Series apply, Where applicable, under the
foregoing conditions the provisions of this
memorandum may be used as a guide to
establish a cost-to-cure,

d. Where the utility holds a compen-
sable interest in the land occupied by its
facilities, and the relocation involves all
or a substantial portion of, or extensive
damage to, the utility's physical plant or
operating facilities, an analysis shall be
made by the State, subject to concurrence
by the division engineer, to demonstrate
whether the cost of relocation determined
under the provisions of this memorandum
will exceed the market value of the utility's
real property determined by appraisals
under PPM 80-3, Any proposed settle-
ment above the amount established by the
appraisal process shall require justifica-
tion as being the most feasible and eco-
nomical solution available consistent with
the public interest, welfare and good,

e. Where State law or regulation pro-
vides payment standards more liberal than
those established by this memorandum the
provisions of this memorandum shall govern
FHWA's reimbursement to the State, Con-
versely, where State law or regulation pro-
vides more restrictive payment standards,
the State standards shall govern such reim-
bursement, A determination shall be made
by the State subject to the concurrence of the
division engineer as to which standards will
govern, and the record documented accord-
ingly, for each relocation encountered. In
making the determination as to which stand-
ard is the most restrictive, the net cost of
relocation, excluding any cost sharing arrange-
ment between the State and the utility, shall
be computed by obtaining the reimbursable
amount under each of the following: (1) the
State's standards and (2} the standards pro-
vided for by this memorandum, Any cost
sharing arrangement required by law or
agreement between the State and the utility
shall be applied to the lesser of the two sums
so obtained to establish the amount eligible
for Federal fund participation.

f.  Where the highway construction which
requires the utility relocation is under the
direct supervision of FHWA, all references
herein to the State are inapplicable, Under
such circumstarnces, it is intended that FHWA
ls)e considered in the relative position of the

tate,

On Secondary Road Plan projects
where Federal-aid participation is requested in
the costs of utility relocations, the provisions
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of PPM 20-5 and the approved Secondary Road
Plan agreement will apply.

2. DEFINITIONS

For the purpose of this memorandum, the
following definitions shall apply:

a. "“Utility" shall mean and include all
privately, publicly or cooperatively owned
lines, facilities and systems for producing,
transmitting or distributing comnwunications,
power, electricity, light, heat, gas, oil, crude
products, water, steam, waste, storm water
not conaected with highway drainage, and
other similar commodities, including publicly
owned fire and police signal systems and strcet
lighting sysiems, which directly or indirectly
serve the pubhc or any part thereol, The
term "utility’ shall also mean the utility com-
pany, inclusive of any wholly owned or con-,
trolled subsidiary.

b. The terms "reimburse” and "partici-
pate'', or their derivatives, shall mean that
Federal funds may be used to reimburse the
State on Federal-aid projects, or to make pay-
mernts to the utility on projects under the direct
supervision of FHWA to the extent provided by
applicable law,

c. 'Division Engineer” shall mean the
division engmincer of the FHWA,

d. "Replacement Rights-of-Way' shall
mean the land and interests in land acquired
for or by the utility as necessitated by the
highway construction.

e, 'Preliminary Engireering" shall mean
locating, making of surveys, preparation of
plans, specifications and estimates and other
related preparatory work in advance of con-
struction operations.

f.  "Construction’ shall mean the actual
building and all related work including utility
relocation or adjustments, incidental to the
construction or reconstruction of a highway
project, except for preliminary cngincering
or right-of-way work which is programed and
authorized as a separate phase of work,

g. "Salvage Value'" is the amount received
for utility property removed, if sold; or if
retaired for rease, the amount at which the
rmatevial recovered is charged to the utility's
accounts,

h. '"Work Order System'' is a procedure
for acewnuinting snd recording inlo separate
acvounts of » utility all cosis to the utility in
cannection with any change in its systemn ov
plant,
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i, "Program Approval’ shall mean
approval by FHWA of program¥ of proj-
ects proposed by the State., Projects
involve preliminary engineering, rights-
of-way acquisition or construction at
specific locations.

j. "Authorization' shall mean authori-
zation to the State by the division engineer to
proceed with any phase of a project previously
or concurrently given program approval, The
date of authorization establishes the date of
cligibility for Federal funds to-participate in
the costs incurred on that phase of work.

k. '"Relocation' shall mean the adjust-

" ment of utility facilities required by the high-

way project, such as removing and reinstalling
the facility, including necessary rights-of-way,
on new location, moving or rearranging exist-
ing facilities or changing the type of facility,
including any necessary safety and protective
measures. It shall also mean constructing

a replacement facility functionally equal to

the existing facility, where necessary for
continuous cperation of the utility service,

the project economy, or sequence of highway
constiruction,

1.  "Cost of Removal" is the cost of
demolishing, dismantling, removing, or
otherwise disposing of utility property and
cleaning up required to leave the site in a
neat and presentable condition.

m, '"'Cost of Salvage' is the amount
expended to restore salvaged utility property
to usable condition after its removal.

n. "Overhead Costs' shall mean those
costs not chargeable directly to accounts per-
taining to the relocation which are determined
on the basis ¢f a rate or percentum factor
supported by overhead clearing accounts, or
such other means as will provide an equitable
allocation of actual and reasonable overhead
cosis to specific relocation jobs., Such costs
may include expenses for general engineering
and supcrvision, general office services, legal
services, insurance, relicf, pensions, taxes
and construction enginecering and supervision
by other than the accounting utility,

o. '"Betterments' shall niean and include
any upgrading to the facility being relocated
made solely for the benefit of and at the clec-
tion of the utility, not attributable io the high-
way construction,

p. "The cost of any improvements neces-
sitated by or in accomumodation of the highway
construction’ shall mean the cost of providing
improvements in the relocated or adjusted
facility that are needed to protect or accommo-
date the highway and its safe operation,

Department of Transportation
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q. '"Administrator” shall mean the Fed- under 23 U,S.C. 123. Should at any time

eral Highway Administrator.
3. ELIGIBILITY

a, Federal funds may participate, at the
pro rata share applicable, in an amount actu-
ally paid by a State, or a political subdivision
thereof, for the costs of utility relocations
under one or more of the following conditions:

(1) Where the utility has the right of
occupancy in its existing location by reason of
holding the fee, an easement or other real
property interest, the damaging or taking of
which is compensable in eminent domain subject
to the provisions of paragraph 3d below.

(2) Where the utility occupies either
publicly or privately owned land or public right-
of-way, and the State's payment of the costs of
relocation is made pursuant to State law and
does not violate a legal contract between the
utility and the State, provided an affirmative
finding has been made by FHWA that such a
law forms o suitable basis for Federal-aid
fund participation under the provisions of
23 U.S.C, 123,

(3) Where the utility which occupies
publicly owned lands or public right-of-way is
owned by an agency or political subdivision of
a State, and said agency or political subdivision
is not required by law or agreement to relocate
its facilities at its own expense, provided the
State has furnished a statement to the division
engineer establishing and/or citing its legal
authority or obligation to make such payments,
and an affirmative finding has been made by
FHWA that such a statement forms a suitable
basis for Federal-aid fund participation under
the provisions of 23 U, S,C. 123, This state-
ment should reflect the basis of the State's
payment Statewide except where conditions
otherwise limit its application to political sub-
divisions, projects or individual relocations.

b. Where a State enacts a new utility
relocation statute or amends an existing statute
and requests reirmbursement pursuant to the
provisions of paragraph 3a(2) or (3) above, the
State shall furnish the division engineer copies
of the statute, along with a statement reflecting
the difference, if any, between the utility relo-
cation payment standards under State law and
those established by this memorandum, Before
reimbursement is approved, two copies of the
statute and statement shall be submitted through
the Regional Federal Highway Administrator,
along with appropriate comments to the Office
of Engineering for review and referral to the
Chief Counsel, While such reviews are under-
way, the division engineer may conditionally
authorize utility relocations subject to an affirin

ative finding by FHWA that the State's submis-
sion forms a suitable basis for reimmbursement
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the utility relocation statute become a mat-
ter of litigation, the State shall so inform
the FHWA,

c. Federal funds may not participate
in payments made by a political subdivision
for relocation of utility facilities where
State law prohibits a State from making
payment for relocation of utility facilities.

d, Where the basis of the State's pay-
ment of the cost of relocation is made pur-
suant to the conditions under paragraph 3a(1),
the State shall obtain and have on record
suitable evidence of the utility's title to a
compensable real property interest, Where
the utility's property interest is not a matter
of public or private record an affirmative
finding by the State's legal counsel of the
utility's compensable interest shall be
incorporated as part of the State's records.
Cases involving the relocation of utilities
occupying Federal lands are to be submitted
to FHWA for review in accordance with the
provisions of paragraph 7m.

e. Where the advance installation of
new utility facilities, crossing or otherwise
occupying the proposed right-of-way of a
future planned highway project, is either
underway, or scheduled to be underway,
prior to the time such right-of-way is pur-
chased by or under control of the State,
arrangements should be made for such
facilities to be installed in a manner that will
meet the requirements of the future planned
highway project. Federal funds are eligible
to participate in the additional costs incurred
by the utility that are attributable to and in
accommodation of the planned highway project,
provided such costs are incurred subsequert
to authorization of the work by the division
engineer, For example, such additional costs
may include the cost of providing higher
poles or longer spans, encasement of cable
or pipes, additional length of facilities and
the like, that are needed to protect the planned
highway and its safe operation, and which other-
wise would not be required by the utility for
its own operation, Subject to the other pro-
visions of this memorandum, reimbursemecent
may be approved under the foregoing circum-
stances when it is demonstrated that the action
taken is necessary to protect the public interest,
and the adjustment of the facility is necessary
by reason of the actual construction of the
planned highway project. Emergency situations
may be processed in the manner prescribed
by paragraph 7p,

4, RIGHTS-OF-WAY
a. Replacement right-of-way to be

acquired by or on behalf of a utility shall
be programed and authorized either as an
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expense incidental to the cost of relocation,

or as part of the right-of-way acquisition
phase of either the highway project as a whole,
or a separate utility relocation project, Reim-
burscment may be approved for the cost of
replacement right~of-way incurred after the
date ony of the foregoiug phases of work are
included in an approved program and replace-
ment right-of-way for utilities is authorized

by the division engineer, provided:

{1) the State's payment does not
violate the law of the State or violate a legal
coatract between the utility and State, and

(2) there will be no charge to the
project for that portion of the utility's exist-
ing right-of-way being transferred to the
State for highway purposes, and

(3) the utility has the right of occu-
pancy in its existing'location by reason of hold-
ing the fee, an easement or other real property
interest, the damaging or taking of which is
compensable in eminent demain, or the acquisi-
tion is made in the interest of project economy
or is necessary to meet the requirements of
the highway project.

b, Expenses incurred by the utility inci-
dent to the acquisitiorf of replacement rights-
of-way may be reimbursed. These expenses
may include such items as: salaries and
expenscs of utility employees while engaged
in the appraisal of and negetiation for such
right-of-way, amounts paid independent
appraisers for appraisals made of such right-
of-wny, recarding costs, deed fees and similar
costs normally paid incident to land acquisition,

c.  The utility shall determine and record
its valuation of the replacement rights-of-way
that it acquires, prior to negotiation for its
acquisition, This means the utility should, by
its records be in a position to justify amounts
paid dor such righi-of-way. The valuation may
consist of appraisals by utility employees or by
independent appraisers, Sound valuation and
acquisition practices should be followed by
the utility,

d.  Acquisition of rights-of~way by the
State [or a utility shall be in accordance with
the PPA 80-Series,

e. Where the utility has the right-of-
occupancy in its existing location by reason
of holding the fee, an eascment or olher real
property interest, and it is nol necessary by
reason of the highway constructios to adjust
or replace the facilities located thiereon, the
taking ond damoge of the wlility's yenl pro-
verly, including the disposal or ramoval of
such facilities, is a motier for consideration
as a right-of-way transaction in aceordance
with the PPM 80-Series,

f.  Where a utility company has a com-
pensable property interest in land.to be
acquired for a scenic strip, ovérlook, rest
area or recreation area, the State is to take
steps necessary to protect and preserve the
area or strip being acquired. This will
require a determination by the State whether
retention of the utility at its existing location,
will now or later adversely affect the appecar-
ance of the area being acquired, and whether
it will be neccssary to subordinate or acquire
the utility's interests therein, or to rearrange,
screan or relocate the utilily's facilities
thereon, or both, Where the adjustment or
relocation of utility facilities is necessary,
the provisions of this memorandum apply., In
such cases, the State shall determine, sub-
ject to concurrence by the division engineer,
whether the added cost of acquisition attri-
butable to the utility's property interest or
facilities which may he located thereon out-
weigh the aesthetic values to be received.

5. PRELIMINARY ENGINEERING AN
ENGINEFRING SERVICES "

a, Preliminary engineering work and
other related preparatory work undertaken
by or under the direction of a utility shall
be programed and authorized cither as an
expense incidental to the cost of relocation,
or as part of the preliminary engineering
phase of either the highway project as a
whole, or a separate utility relocation proj-
ect. Reimbursement may be approved for
such costs incurred after the date any of the
foregoing phases of work are included in an
approved program, and preliminary engi-
neering for utilities is authorized by the
division engineer,

b, Where a utility is not adequately
staffed to prosecute the relocation, Federal
funds may participate in the amounts paid to
engineers, architects and others for required
engineering and allied services, provided
such amounts are not based on a percentage
of the cost of relocation, Where reimburse-
ment is requested by the State for the cost
of such services, the utility and its con-
sultant shall aprec in writing as to the serv-
ices to be provided and the fees and arrange-
ments thercfor., FYederal-aid funds may
participate in the cost of such services
performed under existing wriiten continuing
contracts where it is demonstirsted that such
work is regularly performed for the utility
in its own work under such contracts at
reasonable costs, It is expected the State
and utility will, insofar as practicable, adopt
and follow the procedures sci out in PPM 40-6
and its supplemoents, The proposed use of such
scrvices, fees and arrangements therefor, are
szubjezt to prior spproval by the division engi-
neer, except as provided below:
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(1) Where the praposed utility work
is relatively simple, and the fees for the pro-
posed engineering services are less than
$5,000, and the division engineer has pre-
viously approved a satisfactory statement of
procedures the State uses Statewide for such
matters,

(a) The statement of procedures
shall establish a ceiling on the fees to be
covered, not to exceed $5, 000, and outline the
State’s practices for reviewing and approving
the need for such services, the reasonablieness
of the fee, the adequacy of the contract docu-
ment or arrangements, and the qualifications
of the individual or firm, The division engi-
neer may approve the State's statement of
procedures where he is satisfied that the State's
procedures follow sound business practices and
are satisfactory to provide adequate control for
this type of work, Reimbursement may be
approved where the costs incurred are in
accordance with the approved statement of the
State's procedures,

{2) Where the engineering services
are performed under existing written continuing
contracts for fees of $5,000 and less, and it is
demonstrated this service is regularly per-
formed for the utility in its own work under
such contracts at reasonable costs,

c. All agreements for the engineering
gervices outlined in 5b above, in which Federal-
aid funds are to participate, shall include a
certificate, as a supplement to said agreement,
as shown by Attachment 1 to this memorandum,
The certificate shall be executed by the individ-
ual 8o engaged, or by a principal officer of the
firm retained.

6. CONSTRUCTION

a, Constructior costs incurred by a utility
subsequent to the date on which the division
engineer authorized the State to proceed with
the relocation may be reimbursed, Federal
funds will not participate in any utility
relocation {1) not necessitated by the construc-
tion of the highway project or (2) for changes
made solely for the benefit or convenience of a
utility, its contractor, or a highway contractor,

b, Unless the utility work is made a part
of the State's highway construction contract
or performed under a separate contract let
by the State, as agreed to by the utility and
the State with the approval of the division engi-~
neer, all utility relocations and all work inci-
dental to such relocation shall be performed
by the utility with its own forces, or by a
contractor paid under a contract let by the
utility, or both. When the contractual method
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is utilized, pursuant to applicable State law
or regulation, Federal funds may participate
in the cost of the relocation, where it is
demonstrated that the letting of & contract

by the State was in the best interest of the
State, or that the letting of contract by the
utility was necessary because the utility was
not adequately staffed or equipped to perform
the work with its own forces at the time of
relocation.

¢, Where reimbursement is to be
requested, any contract to perform work in
cohnection with the utility relocation should
be under an award to the lowest qualified
bidder who submitted a proposal in con-
formity with the requirements and
specifications for the work to be performed,
as set forth in an appropriate solicitation for
bids, except as set forth in paragraphs 6d
and e, Appropriate solicitation shall be
accomplished through open advertising in
publications, or by circularizing to a list of
prequalified contractors or known qualified
contractors. A list of such contractors shall
be submitted to the State for informational
purposes in advance of the solicitation for
bids.

d. Federal funds may participate in the
costs of relocation work performed under
existing written continuing contracts where
it is demonsirated that such work is regularly
performed for the utility under such contracts
at reasonable costs. This may include
existing continuing contracts with another
utility. Where such other utility has an
ownership interest in the facility to be
relocated, Federal funds will not be eligible
to participate in intercompany profits,

e. Where the utility proposes to contract
outside the requirements under paragraphs
§c and d for work of relatively minor cost
or nature, for example, tree trimming and
the like, Federal funds may participate in
the costs so incurred, provided it is demon-
strated that such requirements are imprac-
tical and the utility's action did not result in
an expenditure in excess of that justified by
the prevailing conditions.

f. All labor, materials, equipment and
other services furnished by the utility shall
be billed by the ntility direct to the State,
The special provisions of contracts let by
the utility or the State shall be explicit in
this respect. The costs of force account
work performed for the utility by the State
and of contract work performed for the
utility under a contract let by the State, shall
be reported separately from the costs of other
force account and contract items on the high-
way project,
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g. Field verification by the State, to
justify and support payment for the work done,
is necessary to the propey handling of utility
relecations and adjustments, A minimum
treatment is the procedure ouwtlined under
TUtility Adjustments’ ir the AASHO publi-
cation, 'Construction Manua) for Highway
Canstruction’’, or any other equally acceptable
written procedure muually agreed upon by a
State and the division engineer to accomplish
the purpese, The cost of preparing as-byilt
plans, to the extent necessary for the State to
verify costs, andfor for highway maintenance
purposes, is reimbursable,

7. AGREEMENTS AND AUTHORIZATIONS

a, Except as provided in paragraph 7r,
where retmbursement is requested by the
State, the utility and the State shall agree in
writing on their separate responsibilities in
financing and accomplishing the relocation
worl, either through the use of master agree-
ments for relocation work to be encountered
on an area-wide or Statewide basis, or through
the use of individual agreements on a case by
case or project basis, or both, The form of
the written agrecoment is not prescribed, Said
agreemcnt shzll incorporate this memorandum
and any supplements and revisions thereto by
refercnce, and by inclusion therein or by sup-
plemernt thereto shall, for each relocation
encountered, set forth:

(1) the basis of the State's authority,
obligation, or liability to pay for the relocation
(reference paragraph 3 of this memorandum),

{2} the scope, description and location
©of the work te Le undertaken,

{3) the method to be used by the utility
for developing relocation costs {reference para-
graph Th of this memorandum},

(¢} the method to be used for per-
forning the relocation work, either by the
utility’s forces or by contract, and

(5} thai the facilities to be relocated
to a position will:in the highway right-of-way
will be accamimodated in accordance with the
provisions of PUAl 30-4. 1,

b,  The agreement shall Le supported by
plans, specifications where renuireq, and
estimates of the wark agreed upon, which shall
be sufficiently informative and complete to pro-
vide the State and division enginces with a clear
showing of werk regquired in necordance with
paragraphs 71 and j of this wemorandum,

¢, The division engincer shail indicate
hig approval of the writien ayreement by
cndorsement thereon,  Any crnditions or

qualifications attached to his approval shall
be set out by letter from the division engineer
to the State. Such approval and any conditions
or gualifications atiachied thereto are for the
purpose of informing the State the extent that
Federal funds are eligible {o participate in
the costs incurred under the approved agree-
ment, subject to the provisions of this
memerandem,

d.  Where applicable, the written agree-
ment shall set out by separate clause the terms
and amaunts of any contribution made or to be
made by the utility {0 the State in connection
with payments by the State to the vtility under
the provisions of paragraph 3. Federal funds
are not eligible to participate in any costs for
which the utility repays a State or political
subdivision for the Statc's pro rata share, or
portions thereof, of the cost of relocation,

¢, In cases involving the tnstallation of
highway lighting, traffic signal, water, electric
power and simnilar facilities that are to serve a
highway purpose, and where under establisked
practice in a locality the ownership of such
facilities is to remain with a utility company
rather than the State or a political subdivision,
Federal-aid highway funds may participate in
the cost of constructing such facilities for pub-
lic highway purposes when found to be in the
public interest by the division engineer, pro-
vided assurances are made in the Statc-utility
agreement that the utility will:

(1 Adeguately maintain such facilities
and provide continuous qualily service;

(2} Record the cost of such facilities
as a contribution by the State and maintain
rclated accounting records ia accordance with
applicable provisions of the Uniform System of
Accounts prescribed by the Federal Power
Tommission - esp., Acount 271 - Contribu-
tions in Aid of Construction, iis equivalent or
its successor;

(2} Iliminate from the¢ rate deter-~
mination process (s) the uriginal cost to the
State of all such facilities and (b) the corre-
sponding current and cumulative depreciation
amounts; and

(4} Relinguish ownership and posg-
session of all such facilities to the State should
the utility either go omt of business or be sold
to another cuompany unwilling to abide by the
terms of the agreement,

Wherve u publicly owned wtility is involved, (2}
and (3) above may be modified as appropriate
to reflect current acecounting and rate deter-
mination praciices used by *he utility,

f.  Where the relocation invalves work to
be paid by the Stute and work (o be done at the

922



922

Transmittal 302
June 29, 1973

PROCEDURES

State of Florida Department of Transportation

No.: 922 Page 11
PPM 30-4
Par, 7f

expense of the utility, and reimbursement is
requested by the State, the written agreement
ghall state the share to be borne by each party;
that is, by the State and by the utility. Reim-
bursement shall follow the hasis of cost alloca~
tion set out in the agreement, except where
adjustment is required by changes between

the work planned and accomplished.

In the event there are changes in the
scope of work, extra work, or major changes
in the planned work covered by the approved
agreement, plans and estimates, reimburse-
ment therefor shall be limited to costs covered
by a modification of the agreement, or a writ-
ten change or extra work order, approved by
the State and the division engineer. Emergency
gituations may be processed in the manner
prescribed by paragraph 7p.

h, Agreements shall set forth the method
of developing the relocation costs which shall
be one of the following alternatives:

(1) Actual direct and related indirect
costs accumulated in accordance with a work
order accounting procedure prescribed by the
applicable Federal or State regulatory body.

(2) Actual direct and related indirect
costs accumulated in accordance with an
established accounting procedure developed
by the utility and approved by the State and the
division engineer, Where such a procedure
is proposed by a utility, approval by the divi-
sion engineer will be limited to an accounting
procedure which the utility uses in its regular
operations,

(a) The use of unit costs, such as
broad gauge units of property, where the utility
maintains and regularly uses such unit costs
in its own operations will be considered as
meeting the requirements under paragraphs
7h(1) and (2) above, provided a determination
is made by the State, subject to the concurrencg
of the division engineer, that such unit costs
and supporting records are representative of
the actual direct and related indirect costs,
accumulated under the accounting procedure
prescribed by the regulatory body having
jurisdiction over the utility or the accounting
procedure approved by the State and division
engineer.

(3) An agreed lump sum where the
estimated cost to the State of the proposed
adjustment does not exceed $10, 000 and where
the State and the division engineer are satis-
fied that the utility's cost estimate and method
of estimating, including the use of unit costs,
such as broad gauge units of property, where

-used by the utility in its own work, are ade-
quate to support the lump sum method, The
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lump sum agreement shall be supported by a
plan prepared in accordance with paragraph

7j, specifications where required, and a
detailed cost estimate prepared in a manner
that will permit comparison with the agreement
and supporting plans, which will give the State
and division engineer a clear understanding of
the work proposed. The agreement shall be
subject to the prior approval of the State and
the division engineer, Except where unit costs
are used and approved, the estimate shall show
such details as man-hours by class and rate;
equipment charges by type, size, and rate;
materials and supplies by items and price; and
payroll additives and other overhead factors,
with a statement of what is included in each,
and the basis for determining the percentage
used, Where determining whether the cost of
relocation falls within the ceiling for lump sum
utility agreements, it is not necessary to
reflect the estimated costs of utility work not
attributable to the highway construction or not
eligible for Federal fund participation.

(4) Where work is to be performed by
forces of a utility, the nature of whose regular
business is such that its accounting system is
not designed or required to classify, record,
and otherwise reflect the results of operation
on a continuing basis in terms of physical work
items, the estimate of cost shall include
reference to the support o be (a) presented
with the claim for reimbursement, and (b)
maintained by the utility for subsequent review.
The claim for reimbursement shall be accom-
panied by a duly certified post-construction
compilation of cost, showing such details as
man-hours by class and rate; equipment by
type, size, and rate; materials and supplies
by items and price. Upon review of claims
as herein contemplated and as otherwise
required, the State and FHWA shall
make such determinations as are appropriate
in the circumstances, including any necessity
for audit at the site of the utility.

i, The estimate in support of the agree-
ment shall set forth the items of work to be
performed, broken down as to estimated cost
of labor, construction overhead, materials
and supplies, handling charges, transporta-
tion and equipment, rights-of-way, prelimi-
nary engineering, and construction engineering,
including an itemization of appropriate credits
for salvage, betterments, and expired service
life, all in sufficient detail to provide the State
and division engineer a reasonable basis for
analysis, The factors that will be included in
the utility's construction overhead account
shall be set forth. Materials are to be item-
ized where they represent relatively major
components or cost in the relocation, Unit
costs, such as broad gauge units of property,
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may be used for estimating purposes where the
utility uses such units in its own operations,

}+ The supporting plans or drawings for
the utility relocation shall be sufiiciently
informative to provide a clear victure of
the work to be done and shall show:

(1) the location, length, size and/or
capacity, type, class, and pertinent operating
eonditions and design features, of existing,
proposed, and ternporary facilities, including
proposed changes thereto, and disposition
thereof, all by appropriate nomenclature,
symbols, legend, notes, color-coding or
the like;

(2) the project number, plan scale
and date, the horizontal and, where appro-
priate, the vertical location of the utility
facilities in relation to the highway align-
ment, geometric features, stationing, grades,
structures, and other facilities, proposed and
existing right-of-way lines, and where
applicable, the access control lines;

(3) where applicable, the limits of
right-of-way to be acquired from, by or on
behalf of the utility; and

(4} by appropriate notes or symbols,
that portion of the work to be accomplished,
if any, at the sole expense of the utility,

K. On projects where the State plans to
request reimbursement for utility relocation
costs, it is necessary to show under the
character of work on Form PR-1 that "utility
relocations” are included. The utility work
may be programed either as part of the
right-of-way acquisition phase, or the
construction phase of the highway project, or
as a separate utility relocation project., Where
feasible, arrangements should be made to
program all phases of the utility work under a
single project.

1. Where reimbursement is requested,
excepl as otherwise provided by paragraphs Tm)|
n, and o, authorization by the division engineer
to the State to proceed with the physical adjust-
ment or relocalion of a utility's facilities may
be given:

(1) on or after the cate the utility
relocation is included in an approved program,
as part of the right-of-way a2cquisition phase
(pn)gram Stage 1 o1 2) or construction phase
(program Stage 2 only) of a highway project,
or as a separate utility adjustment project
(program Stage 2 only), and

(2) alter the public hearing has been
held or location and design appraval has been
given for the highway project, and
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«(3) at such time as the division
engineer is furnished and reviews plans and
estimates reporting adequately the utility
work proposed, the location of the highway
projcct and the utility relocation, and

(4) when the division engineer is
furnished and reviews the proposed, or
executed agreement between the State and
the utility, and

{5) when the division engineer
is furnished a schedule for accomplishing
the utility work based on the best informa-~
tion available at the time authorization is
requested,

m. In cases where the utility to be
relocated occupies Federal lands, the divi-
sion engineer shall not issue authorization
to proceed until the State has submitted a
statement signed by a responsible highway
official citing the legal basis which estab-
lishes the utility's compensable property
interest in such lands, In exceptional cir-
cumstances, and for good cause shown by
the State, the division engineer may, st
his discretion, waive the requirement of
submittal of the above stalement as a con-
dition precedent to authorization to proceed.
Such submittal, however, shall in all
instances be a condition precedent to Federal
reimbursement,

n, The division engineer may authorize
the physical relocation or adjustment of utility
facililies before a public hearing or location
and design approval, under the following con-
ditions:

(1) Where the utility facilities to
be relocated or adjusted occupy, in part or
in whole, any rights-of-way authorized by
the division engineer prior to a public hear-
ing or locationfdcsign approval, pursuant to
PPM 20-8,

(2) Any relocation or adjustment of
utility facilities meeting the requirements of
paragraph 3e,

o. Where mutually agreed to by the Stute
and division engineer, arrangements may be
made for advance conditional authorization of
utility relocation work, Either at the time of
program approval or later, the division engi-
necr may issue a letter of authorization to
the State, on a selected construction location,
to proceed with any or all necessary utility
relocation work within a project, including
preliminary enginecring, related preparatory
work and replacement righi-of-way acquisi-
tion, but with the understanding that the actual
physical adjustment or relocation of any utility
facilities will not be undertaken until, and
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unless, the division engineer is furnished and
approves for each relocation, the proposed

or executed agreement between the State and
the utility, including the supporting plans and
estimates therefor, The cost of replacement
right-of-way so acquired and actually incor-
porated in the finally approved utility relocation
will be eligible for Federal participation.

p. Where unforeseen circumstances
during construction of the highway project
necessitate adjustment or relocation of
utility facilities, arrangements therefor can,
and should, be made promptly by the State,
and may be confirmed by telephone with the
division engineer, Where necessary to pre-
vent undue delay or interference with the
highway construction, the division engineer
may establish a date of eligibility for such
work and authorize the State to proceed
subject to his subsequent review and approval
of a satisfactory State-utility agreement
therefor., Any oral arrangements so made
shall be confirmed in writing, to the State,
by the division engineer.

Federal funds may not reimburse the
State for costs of utility relocations:

(1} until and unless thedivision
engineer approves the executed agreement
between the State and the utility (except as
provided in paragraph 7r), and

(2) until and unless a project agree-
ment which includes the work is executed,
and

(3) which are not required by the
finally approved project location and highway
construction plans,

r. Where all efforts of the State and the
utility fail to bring about written agreement
of their separate responsibilities under the
provisions of this memorandum, the State
shall submit its proposal and a full report of
the circumstances to the division engineer,

(1) The diviston enginecr shall make
appropriate investigation and submit his report
and recommendations through the Regional
Administrator to the Administrator, Con-
ditional authorization for the work to proceed
may be given to the State, with the understand-
ing that Federal funds will not be paid for work
done by the utility until the Administrator has
given his approval to the State's proposal,

(2) The Administrator will consider
for approval any special procedure under State
law, or appropriate administrative or judicial
order, or under blanket master agreements
with the utilities, that will fully accomplish
all of the foregoing objectives, and accelerate
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the advancement of the construction and
completion of projects.

8. RECORDING OF COSTS

a, All utility relocations will be
recorded by means of work orders or job
orders, except as otherwise approved
under paragraphs 7h(2), (3) and {(4).

b. Where the relocation costs are to
be deéveloped pursuant to the methods out-
lined in paragraphs Th(l) or (2), the individ-
ual and total costs properly reported and
recorded in the utility's accounts, in accord-
ance with the approved method for developing
such costs, shall constitute the maximum
amount on which Federal fund participation
may be based for the work performed under
the approved utility agreement, Separate
work orders may be issued for additions and
retirements, or the retirements may be
included with the construction work order,
provided, however, that all items relating
to retirements shall be kept distinctly sepa-
rate from those relating to construction.

c. Each utility shall keep its work order
system in such manner as to show the nature
of each addition to, or retirement from a
facility, the total cost thereof, and the source
or sources of cost,

d. The provisions of paragraphs 10, 11,
12 and 13 are intended for use as general
guidelines in the development of reimbursable
costs. It is further intended that cost develap-
ment under prescribed or approved systems of
accounts shall be the general controlling factor,

9. REIMBURSEMENT BASIS

a. Where payment by the State for the costs
of relocation is made pursuant to the provisions
of paragraph 3 of this memorandum, and
such payment is for the entire amount paid
by, or on behalf of, the utility properly
attributable to the relocation, after deducting
therefrom any increage in the value of the
new facility, and any salvage value derived
from the old facility, reimbursement of such
costs may be approved, subject to the follow-
ing understandings:

{1) "The entire amount paid by or on
behalf of the utility properly attributable to
the relocation" shall mean the cost of adjust-
ing or rearranging the existing facility, or
providing a replacement facility functionally
equal to the facility, or portion thereof, being
replaced, including the cost of any additions,
improvements, removals, or replacement
right-of-way necessitated by, or in accom-
modation of, the highway project,
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(2) The deduction for "any increase
in value of the new facility' shall include a
credit to the project for the cost of:

(a) any betterments in the
facility being replaced or adjusted, and

(b) where appropriate, any
increase in value attributable to the sub-
stitution of a replacement facility for an
existing facility, as determined in accord-
ance with the provisions of paragraph 9b,

(3) The deduction for "any salvage
value derived from the old facility' shall
include a credit to the highway project for
the value of the materials removed, as
determined in accordance with the provisions
of paragraphs 11b and c of this memorandum.

b. 1In any instance where the relocation
involves the substitution of a replacement
facility for an existing facility, a determin-
ation shall be made whether a credit is due
to the project for the value of the expired
gervice life of the facility being replaced,
except as provided in paragraph 9b(1). Such
credit shall take into account the effect of
such factors as wear and tear, action of the
elements, and functional or economic
obsolescence of the existing facility, not
restored by maintenance during the years
prior to the relocation,

(1) A credit to the project for the
value of the expired service life of the
facility being replaced will not be required
where such facility involves only:

{a) utility line crossings of the
highway, or

(b) segments of a utility line,
other than utility line crossings of the high-
way, less than one mile in length, provided
the replacement facility for such a segment
is not of greater functional capacity or capa-
bility than the one it replaces, and includes no
betterments.

(2) The following shall constitute prima
facie evidence that a credit is due to the pro-
ject for the value of the expired service life
of the facility being replaced:

{a) Where the replacement facility
is functionally equal to the existing facility
which it replaces, and such existing facility
involves a segment of a uiility line one mile
or more in length,

(b) Where the replacement facility
is other than a segment of the utility's service,
distribution or transmission lines, such as

10

a building, pumping station, filtration plant,
power plant or substation, production, or
transfer or storage facilities, and any other
similar operating units of a utility's physical
plant or operating facilities,

{c} Where the replacement facility
involves betterments, or is of greater
functional capacity or capability than the
one it replaces, except for utility line crossings
of the highway as provided in paragraph
9b(1)a),

(3) Where an affirmative finding is
made that a credit for the value of expired
service life is due to the project, the credit
to be given shall be in an amount bearing
the same proportion to the original cost of
the facility being replaced as its existing
age bears to its estimated total life expectancy.

(4) "The estimated total life expectancy"
is the sum of the period of actual use and the
period of expectant remaining service life,

The period of expectant remaining life may be
taken from the utility's records, established
through the use of age-life curves, or deter-
mined by the interested parties through field
inspections, giving due consideration to the
quality and frequency of maintenance.

{5) Where original costs are not
ascertainable from the utility's accounts
and records, they may be estimated by trending
back present day costs.

{6) The burden of proof of any except~
ions to the foregoing requirements lies with
the utility company and will require written
explanation to demonstrate that the replace-
ment facility will not remain in useful service
for a longer period than the existing facility
would have remained in service, had the replace-
ment not been made, and the reasons therefor,

(7) Exceptions cilaimed on the basis of
predicted functional obsolescence of the
replacement facility must be substantiated
by formal and planned utility work programs,
schedules, or equally suitable documentation,
and the utility must satisfactorily demonstrate
and justify the reasons why the planned
replacement and expansion cannot be accom-
plished at the time of the highway-utility
relocation, Exceptions claimed on the basis
of predicted economic obsolescence of the
replacement factlity must also be substan-
tiated by suitable documentation, Where
such exceptions are substantiated and
demonstrated to the satisfaction of the State
and division engineer, an analysis shall be
made to determine any increase in value to
the utility resulting from the predicted early
retirement and salvage of the replacement
facility.
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(8) The credit to be obtained for
expired service life shall be determined jointly
by the utility company and the State, subject
to concurrence by the division engineer, and
shall be set forth in the detailed estimate
supporting the agreement between the utility
and the State,

c, Additional costs incurred by a utility
resulting from complying with governmental
or industry codes, or current design prac-
tices regularly followed by the utility in its
own work may be reimbursed provided either
of the following conditions are satisfied, as
determined by the State with the concurrence
of the division engineer:

{1} There is a direct benefit to the
highway project, for example, improved
appearance, increased highway safety, or
added protection.

(2) Compliance with such codes or
practices is required under Federal, State
or local governing laws and ordinances.

d. Except as providec for under para-
graph 9c of this memorandum, where the
utility elects to install, or it is current
practice in the utility's own operations to
install, facilities of a type different than the
facilities being replaced, for example, the
substitution of ACSR for copper conductors,
underground cables for aerial lines and the
like, reimbursement shall be limited to the
cost of providing the most economical
replacement facility, or restoration of
service, functionally equal to the one being
replaced,

e, Where an addition to an existing
facility is required by the highway con-
struction, such as an increase in the length
of a relocated utility line, the actual costs
of the addition are reimbursable to the extent
the materials in the addition are not of a
type or a class superior to the materials in
the facility to which the addition is extended,
except that the cost of any improvement in
type or class which is required in connection
with the construction of the project is
reimbursable,

f.  Where necessitated by the highway
project, Federal funds are eligible to par-
ticipate in the costs incurred for rehabili-
tating, moving, or replacing buildings of a
utility company, including the equipment
and operating facilities therein, which are
used for the production, transmission, or
distribution of the utility's products. Except
where it is demonstrated that the existing
building and/or facilities are required to
remain in place and in service until 3 {new)
renlacement building and/or facilities are
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constructed and in service at a new location,
an analysis shall be made by the State to
determine the cost and feasibility of each

of the following:

(1) to rehabilitate the building at
its existing location,

(2) to move it as a unit intact to
its new location,

(3) to dismantle it and reassemble
or reconstruct it at its new location, or

(4) to replace it with a new building
at the new location.

Reimbursement may be approved for the costs
incurred under the most feasible and economical
solution available, less appropriate credits for
salvage and betterments, as determined by the
State, subject to concurrence by the division
engineer, Where a {new) replacement building
and/or (new) equipment or facilities therein
are constructed, credit will also be given to
the project in accordance with paragraph 9b.

g. In no event will the total of all credits
required under the provisions of this memo-
rardum exceed the total costs of adjustment,
exclusive of the cost of improvements necessi-
tated by the highway construction.

10, LABOR COSTS

a, Salaries and wages billed at actual
rates or at average rates accounting for pro-
ductive labor hours, retroactive pay adjust-
ments, and expenses paid by a utility to
individuals during the periods of time they
are engaged in the utility relocations are
reimbursable when supported by adequate
records, except for engineering or inspection
charges which are being reimbursed under
the utility's construction overhead account.
Costs to the utility of vacation, holiday pay,
company sponsored benefits, and similar
costs incident to labor employment, will be
reimbursed when supported by adequate
records. These may include individuals

who are engaged in the direct and immedi-
ate supervision of the work at the site of the
project and in the actual preparation of the
plans and estimates of the relocation.

b, Overhead Construction Costs:

(1) So that each relocation shall
bear its equitable proportion of such costs,
all overhead construction costs not chargeable
directly to work order or construction
accounts such as, general engineering and
supervision, general office salaries and
expenses, construction engineering and
supervision by other than the accounting
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utility, legal expense, insurance, relief

and pensions and taxes shall be charged to
the relocation on the basis of the amount of
such overhead costs reasonably applicable
thercto, The instructions contained herein
shall not be interpreted as permitting the
addition to utility accounts of arbitrary per-
centages or amounts to cover assunied over-
head costs, but as accepting assignment to the
relocation of actual and reasonable overhead
costs,

(2) The cost of advertising and sales
promotion, intcrest on borrowed funds or
charges for the utility's own funds when so
used, resource planning and rescarch pro-
grams, stock and stockholder's expenses
and similar costs are not considered as
necessary and incident to the performance of
the relocation and are not eligible for Federal
participation.

. (3) Premiums paid to an insurance
company for Workmen's Compensation, Public
Liability and Property Damage Insurance
will be reimbursed where, and to the extent,
it is determined that, the amounts of the
premniums are the products of the proper
rates applied to the amounts of paid salaries
and wayes; exclusive of vacation pay or
aliowances, and are acceptable to the State
and division enginecr,

(4) Where it has been the policy of
the utility to self insure against public
liability and property damage claims, reim-
bursement will be «t the rate developed by
the utility, or in the absence thereof, at a
rate not in excess of one percent of salaries
and wages charged to the job.

(5) The records supporting the entries
for overhead costs shall be so kept as to show
the total amount, rate, and allocation basis
of each additive, and be subject to audit by
representatives of the State and Iederal
Government,

11, MATERIALS AND SUPPLIES

a, Costs: Materials and supplies shall be
billed at inveniory prices when furnished from
the utility's stocks, and at actun} cest to the
utility when the materials and supplics are not
available from the utility stocks and must be
puwrehased for the reloeation. The costs of
handling at stores o» at material yards, the
cosiz of parchasing, the costs ¢f inwpection
and testing, and any charge for general over-
head expensge are provided for under para-
graph 11i, When not =o allocated in the
utliity's overnead accounts, tney may be
includ n the computation of the prices of
materinls o suppiies, The comjutation of
coste of materials and supplies sl dnclude

12
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the deduction of all offered discounts, rebates,
allowances and intercompany profits. In
those instances where the bogk value does
not represent the true value of used materials,
they shall be charged to the project at the

'same raie used by the utility in its own work,

but in no event shall they be charged at more
than the value determined in gccordance with
the foregoing provisions of this paragraph.

b. Materials Recovered From Permanent
Facility:

(1) Materials recovered in suitable
condition for reuse by the utility, in connection
with construction or retirement of property,
shall be credited to the cost of the project at
current stock prices; or if a utility charges
recovered material to the material and supply
account at original cost or & percentum of
current price new, and the utility follows a
consistent practice in this regard, the work
order shall receive credit accordingly. The
foregoing chall not preclude any additional
credits when such credits are required by
State law or regulations.

(2) The State and the division enginer
shall have the right to inspect recovered matsr ..
prior to disposal hy sale or scrap., This regaire-
ment will be satisfied by the utility giving
written notice, or oral notice with later written
confirmation, to the State of the time and placs.
the materials will be available for inspection.
This notice is the responsibility of the utility,
and it may be held accountable for full value
of materials disposed of without notice,

(3) If recovered materials are not
suitable for reuse by the utility, they shall be
disposed of as outlined in paragraph 11c(2).

(4) Where the (new) replacement
facility includes materials of a type differen.
than the materials being replaced, for examjie,
aluminum for copper and the like, the credit
for the malerials recovered from the existing
facility shall not exceed whicnever is the
greater of the following amounts: (1)} the
original crst of the existing material, or (%)
the current cost of the replacement materials.

c. Materials Recovered from Tempor -
ary Use:

(1) Matcrials vecovered from temrp-
orary use in comection with a highway proj-
ect, which are in suitable condition for reuue
by the utility, shall be credited to the cosy of
the project at stock prices charged to the
job, less ten (10%) percuat for luss i scervice
life. The State and division engineer shall
have the right to inspect’all recevered mate-
rials not reusable by the utility, Notice shail
be given as provided by paragraph 11b(2),
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(2) Items of materials recovered
from temporary use which are unsuitable for
reuse by the utility, and which have been
determined to have a sale value, shall either
be sold, following an appropriate solicitation
for bids, to the highest bidder, or if the
utility regularly practices a system of dis-
posal by sale which has been determined to be
the most advantageous to the utility, credit
shall be at the going prices for such used or
scrap material as are supported by the
records of the utility. The proceeds of the
gsale shall be credited to the cost of the pro-
ject. The sale shall be conducted by the
utility or at its request, by the State. In no
event shall the State or the company be con-
sidered as an acceptable bidder for such
material.

d. The cost of salvage shall not exceed
the value of the recovered material, which
value shall be determined as provided in
paragraphs 11b and c.

e, The cost of moving recovered mate-
rials from the job site to stores or storage
point nearest the job will be reimbursed,
subject to the provisions of paragraph 11f,

f. Reimbursement of removal costs, as
reduced by the salvage value of materials
removed, may be approved subject to the
following conditions:

(1) Where the existing facilities are
being replaced by reason of the highway con-
struction, provided:

(a) such removal is necessary
to accommodate the highway project, or

(b) the existing facilities cannot
be abandoned in place, or

(c) where it is demonstrated that
the estimated salvage value of the materials
to be removed will equal, or exceed, the
total cost of removal, taking into account all
related charges for reconditioning, handling,
and transporting the materials to be removed,

{2} Except as otherwise provided
under paragraph 4e, where the existing
facilities are not being replaced by reason
of the highway construction, provided:

(a) removal is necessary to
accommodate the highway project,

(b) the State has authority to
pay the removal costs, :

(c) the utility is not obligated
by law, ordinance, regulation, franchise,
written agreement or legal contract to remove
its facilities at its own expense, and
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(d} a credit is given to the proj-
ect for the salvage value of the materials
removed, not to exceed the cost of removal
and related charges.

g. Where removal of the existing facili-
ties is necessary by reason of the highway con-
struction, but the materials to be removed are
not suitable for reuse by the utility, or their
recovery is not economical, the State shall
determine, subject to concurrence by the
division engineer, which is the most desirable
and economical method of removal to employ,
for example, by the utility or its contractor,
by the highway contractor, or by a separate
clearing contract let by the State.

h., Where, pending their subsequent
removal or abandonment, utility lines must
be deactivated and rendered harmless as a
necessary safety and protective measure to
the public or highway project, for example,
by capping, plugging, or otherwise altering
such lines, Federal funds may participate
in payments so made by the State, exclusive
of removal costs, provided:

(1) the work is necessitated by the
highway project, and

(2) the State has authority to pay
such costs, and

(3) the utility is not obligated by
law, ordinance, regulation, franchise, written
agreement or legal contract to do the work at
its own expense, or

(4) the work is a necessary and
incidental expense to the costs of relocation
and/or removal which are eligible for Federal
fund participation under the provisions of
paragraphs 3 and 11f of this memorandum.

i.  The costs of supervision, labor, and
expenses incurred in the operation and main-
tenance of the storerooms and material
yards, including storage, handling and
distribution of materials and supplies, the
costs of purchasing, and the costs of testing
and inspection, are reimbursable, Costs
determined by a rate, or other equitable
method of distribution which is representative
of the costs to the utility, may be reimbursed.

12, EQUIPMENT

a., Accumulation of Costs: Accounts for
transportation and heavy equipment are used
for the purpose of accumulating expense and
distributing them to the accounts properly
chargeable with the services. Among the
items of expense clearing through these
accounts are the following: depreciation;
fuel and lubricants for vehicles (including
sales and excise taxes thereon); freight and
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erxpress on fuel and repair parts, heat, light,
and power for gparage and garage office;
insurance (including public liability and
property damage insurance) on garage equip-
ment, transportation equipment and heavy
work equirtient; license fues for vehicles
and drivers; maintenance of transportation
and parage equipment, opuration of garages;
and rent of garage buildings and grounds,

b, Reimbursement of Equipment Costs:
The equipment expenses may include the cost
of supervision, labor, and expenses incurred
in the operation and maintenance of the
transpertation equipment and heavy cquip-
ment of the uiility, including direct taxes and
depreciation,

¢, Reimbursement will be limited to
chargeg which account for costs to the
utility of exnenses for equipment used
(paragraphis i2a and b), - Arbitrary or other-
wise ursupported equipment use charges
will not be rciiabursed.

(1) S:nall Tools: Reimbursement
for the use of small tools on a project will
be made on the basis of tool expenses accumu-
lated in and distributed through the utilities
clearing accounts, or other equitable and
supportable allocation basis; otherwise, it
will be limited to actual loss or damage
during the period of use. In the latter casec,
the loss o damage shall be billed in detail
and supported to the satisfaction of the State
and division engineer,

{2) Rental: Where the utility does
not have equipment available of the kind or
type required, reimbursement will be
limited to thie amount of rental paid to the
lowest qualified bidder following an approp-
riate solicitation for quotations from owncrs
of the required kind or type of equipment,
E’xisting contintung contracls for rental of
transportation and heavy equipment, which
the utility deteimines to be of the most
advantage to its operations, may be con-
sidered as complying with these requirements,
In the evert of an emerpgency, such as a break-
down of the utility equipment or where additional
cquipment not origirally contemplated is needed
and/or compliance with the foregoing require-
ments would seriously impair the prosecution
of the utility work or highway construction,
Federsi {uids may participate in the cost of
equibrrent rental provided the utility can demon-
strate (o the satisfaction of the State and the
division enginenr the above circumstances
exizted, and the rental charges so incurred
were ceasonabic end did not result in an expendi-
ture ir cxcess of that justified by the prevailing
conditions,

d. Where the relocation work is to be
performed by forces of a utility through the
use of its own equipment, the accounting pro-
cedures and reimbursement stondards established
under paragraphs 12a, b and ¢ df this memo-
randum shail apply except where the accounting
system of the utility does not provide for
capitalization of items or equipment acquired
and recovery of original cost through depre-
ciation, and use rates cannot be readily deter-
mined from the records of the utility. Upon
determination by the State and the concurrence
therein of the division engineer that the utility's
acccunting system is inadequate in such respects,
and that it is not economically feasible to
develop such costs under the reimbursement
standards set forth in the foregoing mentioned
subsections, then eligibility for reimbursement
of costs incurred will be dependent upon:

(1) Approval by the State and con-
currence therein by the division engineer of a
detailed cost estimate submitted by the utility
which shall include:

(a) description, rates, hours,
compensation and number of units of equipment
proposed for use on the relocation,

(b) an adequate explanation of the
basis for developing the rates which the utility
proposes as compensation,

(2) Incorporation in the State-utility
agreement, or by supplemental letter agree-
ment, of the classes and types of equipment
and the proposed compensation for each.

e. The division engineer may require such
verification or further justification as will
provide him asgsurance as to the reasonableness
for the compensation to the utllity for the use
of ite ecquipment.

13, TRANSPORTATION OF EMPI'I.OYEES

a., The cost of essential transportation
performed in avtomobiles or trucks owned
by the utility shall be considered to have been
reimbursed in the payment of the operating
costs of the conveyance equipment or of the
rates representative of the equipment opcrating
expenses as provided herein under "Equipment, "

b. Reimbursement for the required use
of automobiles which are privatcly owned by
employces of the utility will be limited to the
established rates at which the utility reim-
burses its employees for use in connection
with its own construction and maintenance
projects and operations,

¢. Reimbursement inay be made for the
cost of required commercial transporiaiion
by craployces of the utility,

14
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14, UTILITY BILLS

a. Periodic progress billings of incurred
costs may be made by a utility, if acceptable
to the State, and reimbursement may be
approved for claims of this type received from
a State.

b, One final and complete billing of all
costs incurred shall be made by the utility
at the earliest practicable date after com-
pletion of the work. The statement of final
billing will follow as closely as possible the
order of the items in the estimate portion of
the agreement between the State and the utility.
Except where the estimate and final billing
are made pursuant to the requirements of
paragraph 7h(2) (a), the statement of final
billing shall be itemized to show the totals
for labor, overhead construction costs, travel
expense, transportation, equipment, material
and supplies, handling costs, and other
services. In any case, the billing shall be
shown in such a manner as will permit com-
parison with the approved plans and estimates.
Materials are to be itemized, where they
represent major components or cost in the
relocation, following the pattern set out in
the approved estimate as closely as is possible.
It is desirable that salvage credits from
recovered and replaced permanent and
recovered temporary materials be reported
in the bill in relative position with the charge
for the replacement or the original charge for
temporary use. The final billing shall show:

(1) the description and site of the
project;

(2) the Federal-aid project
number;

(3) the dates on which the State-
utility agreement was executed and the first
work was performed or, if preliminary
engineering or right-of-way items are
involved, the date on which the earliest item
of billed expense was incurred;

(4) the date on which the last work
was performed or the last item of billed expense
was incurred; and

(5) the location where the records and
accounts billed can be audited,

c. The utility shall make adequate refer-
ence in the billing to its records, accounts
and other relevant documents,

d, All records and accounts are subject
to audit by representatives of the State and
Federal Government. During the progress
of construction and for a period not less than
three years from the date final payment has

922

been received by the utility company, the
records and the accounts pertaining to the
construction of the project, and accounting
therefor, will be available for inspection by
the representatives of the State and Federal
Government,

e. Reimbursement for a final utility
billing shall not be approved until and unless
the State furnishes evidence that it has paid
the utility from its own funds, or funds of a
political subdivision, pursuant to State law
and subject to paragraphs 3¢ and 7d of ‘this
memorandum and, except for lump sums,
following an audit of the costs included in the
final billing,

15, ACCOMMODATION AND INSTALLATION

a. Utility facilities which are retained,
installed, adjusted or relocated within the
right-of-way of a Federal-aid project are to
be accommodated in accordance with the pro-
visions of PPM 30-4,1.

b. In instances where utility facilities
are to use and occupy the right-of-way of a
proposed Federal-aid project, on or before
the State is authorized to proceed with the
physical construction of the highway project,
the State is to demonstrate to the satisfaction
of the division engineer that:

(1) A satisfactory agreement has
been reached between the State and all utility
owners or the owners of private lines involved,
in accordance with PPM 30-4.1, or arrange-
ments therefor are underway leading to such
agreement prior to the final acceptance of the
highway construction project by FHWA
and

(2) the interest acquired by, or vested
with, the State in that portion of the highway
right-of-way to be vacated, used, or occupied
by the utility facilities or private lines"is of a
nature and extent adequate for the construc-
tion, operation and maintenance of the highway
project, and

(3)  suitable arrangements have been
made between such owners and State for
accomplishing, scheduling and completing the
relocation or adjustment work, for the dis-
position of facilities to be removed from or
abandoned within the highway right-of-way,
and for the proper coordination of such
activities with the planned highway construc-
tion, Such arrangement should be made at the
earliest feasible date in advance of the planned
highway construction, and

(4)  the bid proposals for the highway
contract include appropriate notification
identifying the utility work which is to be
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undertaken concurrently with the highway
construction, in accordance with paragraph
5b of PPM 21-12, and

(5) the plans for the highway project
have been prepared in accordance with the
provisions of paragraph 4i of PFM 40-3, 1.

16, ALTERNATE PROCEDURE

a. At the election of the State, an alter-
nate procedure may be approved for simplifying
the processing of utility relocations or adjust-
ments under the provisions of this memoran-
dum. Except as otherwise provided by
paragraph 18b, the State will act in the relative
position of the division engineer for reviewing
and approving the arrangements, fees, esti-
mates, plans, agreements, and other related
matters required by this memorandum as
prerequisities for authorizing the utility to
proceed with and co:nplete the work,

b. The scope of the State's approval
authority under the alternate procedure
includes all actions necessary to advance
and coniplete all types of utility work under
the provisions of this memorandum except
in the following instances which are to be
reviewed and approved in the normal manner
on a case by case basis by the division engi-
neer, as prescribed elsewhere in this
memorandum:

(1) Utility relocations and adjustments
involving major transfer, production, and
storage facilities such as generating plants,
power feed stations, pumping stations,
reservoirs and the like.

(2} Utility relocations and adjustment
falling within the scope of paragraphs Tm, 7n,
or 7r, '

c. Any State wishing to adopt the alter-
nate procedure may file a formal applicotion
for appreval by FIIWA, The application must
include the following:

(1) The State's written policies and
procedures for a:huinistering and processing
Federal-aid utility adjustments, which must
make adequate provisions with respect to the
following:

{a) Compliance with the require-
ments of this memorandum and the provisions
of FPAM 30-4,1 and PPM 30-11,

(b)  Advance uvtility linison, plan-
ning and coordination measw es {or providing
adecuate lead time and early atility relocation
to minimize interference with the planned
highway covsiruction,

{c) Appropriate administrative,
legal and engineering reviews and coordina-
tion procedures as neccssary to determine
the legal basis of the State's payment; the
extent of eligibility of the work under State
and Federal laws and regulations; the more
restrictive payment stan-ards under para-
graph le; the necessity of the proposed utility
work and its compatibility with proposed high-
way improvements; and provide for uniform
treatment of the various utility matters and
actions, consistent with sound management
practices,

(d) Documentation in the State
files of actions taken in compliance with State
policies and the provisions of this memorandum,

(2) A statement signed by the chief
administrative officer of the State highway
department certifying that:

(a) Federal-aid utility relocations
will be processed in accordance with the appli-
cable provisions of PPM 30-4 and the State's
utility policies and procedures submitted under
paragraph 16c(1),

(b) reimbursement will be
requested in only those costs properly atirib-
utable to the proposed highway construction
and eligible for participation under the pro-
visions of this memorandum, as deterinined
after appropriate audit by or for the State.

d, Upon receipt of the formal application
by the State for approval of the alternate pro-
cedure, the division engineer will review the
State's submission, utility organization and
staffing and evaluate the State's practices and
procedures thercunder, Where available, he
may use his current evaluation of tne State's
utility practices and procedures for this
purpuvse. A report of the division engineer's
findings and recommendations on the ade-
quacy of the State's policies, procedures,
practices, and organization is to be submitied
to the Regional Adminisihrutor alony with the
State's forma! application,

e. When the Regiconal Adininistrator is
satisfied that the State's rllernate procedure
and policier and practices thercunder form a
suitable basis for approvirg reimbursement
with I'ederal-aid highway funds, he will
approve the alternate proecoedure and avthorize
the division engineer to process Federal-aid
State-utility relocation agreements and related
matters under the alternate procedure,

f. When the alternate procedure has
been approved for use in a State, the division
engineer may autherize the State to proceed
wvith utility relocations on a project in
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accordance with the certification previously
furnished under paragraph 16c(2), subject
to the following conditions:

(1) The utility work has been included
in an approved program, as prescribed under
paragraph 71(1) of this memorandum,

(2) The State submits in writing a
request for such authorization which shall
include a list of the utility relocations on the
project which are to be processed under the
alternate procedure, along with the best
available estimate of the total costs involved,

g. The requests and authorization pre-
scribed under paragraph 16f should be made
at the earliest feasible date in advance of the
planned highway construction, Authorization
by the division engineer for the work described
under paragraph 16b(1) and (2) may be com-
bined with the authorizations issued pursuant to
paragraph 16f with the understanding that later
referral of the State-utility agreements, sup-
porting plans and cost estimates to the division
engineer for review and approval will be
required pursuant to paragraph 7o,

h, 1If, due to unforeseen circumstances,
the State later finds that additional utilities
must be relocated on a project, they shall so
inform the division engineer of the additional
work to be processed under the alternate
procedure and request separate authorization
thereof in accordance with the manner pre-
scribed in paragraph 16f, Emergency situa-
tions may be handled by advance oral arrange-
ment and later confirmed in writing to the
State by the division engineer,

i. At least once every three years the
divigion engineer shall make a compre-
hensive review and evaluation of all phases
of the State's procedures and practices for
relocating, adjusting, and accommodating
utilities under the approved alternate pro-
cedure. Such review and evaluation may be
made as a single effort during a one year
period or conducted in phases over a three
year period, A written report on the review
and evaluation, including appropriate recom-
mendations, discussions with the State, and
any subsequent actions taken shall be sub-
mitted to the Regional Administrator.

j»  Any changes, additions or deletions
the State proposes to the alternate procedure
approved by the Regional Administrator pur-
suant to this paragraph are to be submitted
by the State to the division engineer for his
review, recommendations and referral to the
Regional Administrator for approval prior to
implementing the proposed modifications,
Such requests by the State, must be accom-
panied by a statement signed by the chief

17
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administrative officer of the State highway
department, verifying the certification made
under paragraph 16c(2) and its application to
the proposed modifications. A The division
engineer may continue to approve utility work
under the previously approved alternate pro-
cedure, pending approval of the proposed
modifications.

k. The Regional Administrator may
suspend approval of the certified procedure
and direct the division engineer to resume
approval of all utility relocations, where
FHWA utility reviews disclose instances of
noncompliance with the terms of the State's
certification, Federal-aid funds will not be
eligible to participate in utility relocation
costs incurred by the State that do not gualify
under the terms of the certification made
pursuant to paragraphs 16c(2) and j.

1.  The provisions of paragraph 16 do
not alter the FHWA approval actions required
by paragraphs 3a(2), 3a(3), 14e.and 15b of
this memorandum and paragraph 7f of
PPM 30-4,1.

m, A copy of the reports, approved
alternate procedures and related actions
taken pursuant to paragraphs 16¢c, d, i, j,
and k shall be furnished to the Office of
Engineering.

-7 il 7
%/(L{ /f/ L% & PP

Norbert T. Tiemann
Federal Highway Administrator
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CERTIFICATION OF CONSULTANT

I hereby certify that I am the (title) and duly
authorized representative of the firm of .
whose address is , and

That, except as expressly stated and described herein, neither I nor the firm of
has, in connection

with its contract with (name of ufility) ) , entered
into pursuant to provisions of an agreement between the aforementioned utility
and the State of , as a part of Federal -aid project ,

(a) employed or retained for a commission, percentage, brokerage, contingent
fee, or other consideration, any firm, company, or person, other than a bona fide employee
working solely for me or the aforementioned firm, to solicit or secure the contract, or

(b) agreed, as an express or implied condition for obtaining the award of the contract,
to employ or retain the services of any firm, company, or person in connection with the
carrying out of the contract, or

(¢) paid, or agreed to pay, to any firm, company, organization, or person, other
than a bona fide employee working solely for me or the aforementioned firm, any fee,
contribution, donation, or consideration of any kind for, or in connection with, procuring
or carrying out the contract.

(Statement and explanation of exceptions, if any):

I acknowledge that this certificate is to be furnished to the State highway department
and the Federal Highway Administration, U.S. Department of Transportation, in connection
with the aforementioned project involving participation of Federal-aid highway funds, and is
subject to applicable State and Federal laws, both criminal and civil.

{Date) (Signature)
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Certification of Consultant. . . 5¢ Extra Work Orders., . . . . . . .7g
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Change Orders . , . e lg Foundations, buildings, and
Company Sponsored Benehts . 10a other structures. . .., .. . 9b; 9
Construction - General. . . . . % Franchise, ordinance, . . . . . 11f(2); 11h(3}
Definition « « » + + » « v o 4 o 21 Functional Obsolescernce. . ., . 9b(7)
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Awards . . . . . ... ... b¢C Highway Rights-O{-Way, use
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ACCOMMODATION OF T'TILITIES

Par. 1. Purpose

2. Policy

3. Application

4, Definitions

5. CGeneral Provisions

6. Requircinents

7. Reviews and Approvals

8, State Accommodation PPolicies and

Procedurces

9, Use and Occupancy Agrecments

1. B ’Q

To prescribe policies and procedures -
for accemmodating utility facilities on
the rights-of-way of Federal and Federal-
aid highway projects, [t implements the
applicable provisions of 23 CFR 1, 23 and
1.27 and 23 U,S,C, 116, with respect to
the maintenance obligations of the State
thereunder as affected by the use of the
rights-of-way of Federal-aid highway
proiects for accommodating utility facilities.

2. ROLICY

a. It is in the public interest tor utility
facilities to be accommoadated on the rights-of-
way of a Federal or Federal-aid highway proj-
ect when such use and occupancy of the high-
way rights-of-way does not interfere with the
free and safe flow of traffic or otherwise iim-
pair the highway or its visual guality and does
not conflict with the provisions of Federal,
State or local laws or regulations or the pro-
visions of this memoranduin,

b, These provisions concern the location
and manner in which utility installations are to
be made within the rights-of-way of Federal
and Federal-aid highway projects and the
measures, reflecting sound engineering prin-
ciples and ecunomic factors, Lo be taken by
highway authorities to preserve and protect the
integrity and visual quulitics of the highway
and the safety of highway traffic. This memo-
randum shall not be construed 1o alter the
authority of utilities to install their facilities on
public highways pursuant to law or franchise
and reasonable regulation by highway author-
ities with respect to locatior and manner of
ingtallation,
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3, ADPLICATION

a. [Effective on date of issuance,

b. [t applies to rew utility installations
within the rights-of-way of active and com-
pleted I'ederal and lederal-aid highway proj-
ects, except Secondary Road Plan Projects.
Application to the projects described under
paragraphs 6a and d will be limited to proj-
ects that are authorized after October 1, 1969,

¢, It also applies to existing utility
instalintions which are to be retained, relocated,
or adjusted within the rights-of-way of active
highway projects, as described in paragraph
3b, and to existing lines which are to be adjusted
or relocated under paragraph 6c, It shall not
be applied to a minor segment of an existing
utility irstallation in such a manner as to
resuit 1in misalinemen: of the installation or
adjustment of the entire installation except in
those cases where a hazardous condition exists
as defined in paragraph 6c. Where existing
installations are to remain in piace withir the
rights-of-way withour adjustment, the State and
itility are to enter into an agreement urder
paragraphs 6h or 9, as may govern, or existing
agreements in effect at the time of the highway
constriuction may he accepted, or amended, as
may be apyropriate,

d, lintil approval is given to the utility
accornmodation policies and procedures of the
State or its political subdivision by the Regional
Adminigtrator under paragraph Tc of this
memorandum, utility installations within the
rights-of-way of Federal and Federal-aid highway
projects shall be in accordance with the provisions
of paragraph 15 of PPM 30~4 dated October 15, 1964,
and paragraph 6 of this memorandum.

e. The provisions of paragraph 6g of this
memorandum apply cnly to the lands described
therein which are acquired or improved with
Federal highway or Federal-aid highway funds,

4, DEIFINITIONS

For tne purpose of this memorandum, tre
following definitions shall apply:
a. 'Utility facilities and/or utilities' mcans
and includes all privately, publicly or cooperatively

owned lines, facilities and systems jor producing,
transmitting or distributing cominunications, power,

'
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electricity, light, heat, gas, oil, crude pro-
ducts, water, steam, waste, storm water not
connected with highway drainage, and other
similar commodities, including fire and
police signal systems and street lighting
systems, which directly or indirectly serve
the public or any part thereof, The term
"utility' means the utility company, i.e. any
person or private or public entity owning
and/or operating utility facilities as defined
in this paragraph, including any wholly owned
or controlled subsidiary,

b. "Private lines' means privately
owned facilities which convey or transrmit the
commodities outlined in paragrapb 4a, but are
devoted exclusively to private use.

¢. '"Federal highway projects' are those
projects involving the use of funds adminis-
tered by the Federal Highway Administration
(FHWA) where the location, design or con-
struction of the project is under the direct
supervision of the FHWA,

d. '"Federal-aid highway projects’ are
those projects administered by a State which
involve the use of Federal-aid highway funds
for the construction or improvement of a
Federal-aid highway or related highway
facilities or for the acquisition of rights-of-
way for such projects, including highway
beautification projects under Section 319,
Title 23, United States Code,

e. '"Active Federal or Federal-aid high-
way projects" are those projects for which
any phase of development has been programed
for Federal or Federal-aid highway funds and
the State or other highway authority has con-
trol of the highway rights-of-way. A project
will be considered active until the date of its
final zcceplance by the FHWA and thereafter
will be considered comgpleted.

f.  "Rights-of-way" means real property
or intercsts therein, acquired, dedicated or
reserved for the construction, operation and
maintenance of a highway in which Federal-aid
or Federal highway funds are or may be
involved in any stage of development, Lands
acquired under 23 U.S,.C. 31¢(b) (scenic
strips - 1965 Highway Beautification Act)
shall be considered to be highway rights-
of-way.

g. "Highway' means ary public way for
vehicular travel, including the enlire area
within the righis-of-way and related facilities,
congiructed oe improved 1n whole or in part
with Federal-aid or Federal higi.way funds,

h,  "Ficeway'" means 2 divided arterial
highway with full control of access,
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i. "Administrator' means the Admin-
istrator of the FHWA,

j.  "Regional Administrator'' means
the Regional Administrator of the FHWA,

k. '"Division Engineer' means the
division engineer of the FHWA,

1. "State' means that department,
commission, board, or official of any State
charged by its laws with the responsibility
for highway administration.

m. '"Use and Occupancy Agreement'
means the document by which the State, or
other highway authorily, approves the use
and occupancy of highway rights-of-way by
utility facilities or private lines,

n. "Utility Service Connection' means
a service connection from a utilities distri-
bution ¢r feeder line or main to the prermises
served,

o. '"Secondary Road Plan'" -- is a state-
ment, prepared by a State highway depart-
ment and approved by the Director, in which
the State outlines the standards and proce-
dures it will use to plan, design and construct
projects on the Federal-aid Secondary High-
way System which arc to be financed in part
with Federal-aid Secondary Highway Funds
in accordance with 23 U, S, C, 117 and
PPM 20-5,

p. "Clear Roadside Policy’' means that
policy employed by a highway authority to
increase safety, improve {raffic operations, and
enhance the visual quality of highways by design-
ing, consiructing and maintaining highway road-
sides as wide, flat and rounded as practical
and as free as practical from physical obstruc-
tions above the ground such as trees, drainage
structures, massive sign supports, highway
lighting standards, utility poles and other
ground-mounted obstructions. The policy is
also directed at the removal of roadside
obstacles which are likely to be assoctated
with accident or injury to the highway user.
Where such obstacles sre essential, they must
be consiructed to yield under specified levels
of impact or placed at a location which affords
adequate protection to an out-ofl-control
vehicle, In all cases full consideration shall
be given to sound engincering principles and
economic factors.

q. "Visual quality" means those desirable
characteristics of the appzarance of the high-
way and its ciavironment, such as harmony
Letween or blending of natural and man-made
objects in the environment, continuity of visual
form without distracting, interruptions, and
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aimplicity of designs which are desirably
functional in gshape but without clutter,

v. "New utility installations” means
initial instaliations on the highway rights-of-
way and the replacement of existing facilities
with those of a different type, capacity, or
design or replacement at a new location on the
rights-of-way. Any replasement of an exist-
ing facility or portion thereof with another of
the same type, capacity, and design at the
same location is ronsidered to be maintenance.

5, GENERAL PROVISIONS

a, It is the respongibility of each State
to maintain, or cause to be maintained, Fed-
eral-aid highway projects as necessary tu
preserve the integrity, visual quality, opera-
tional safety, and function of the highway
factlity.

b, Since the manner in which utilities
cross or otherwise occupy the rights-of-way
of a Federal or Federal-aid highway project
can materiglly affect the highway, its visual
quality, safe operation, and maintenance, it
ig8 necessary that such use and oceupancy,
where authorized, be regulated by highway
authorities. In order for a State to fulfill its
responsibilities in this area, it must exercise,
or cause to be exercised, reasonable regula-~
t{on over such use and occupancy through the
establisnment and enforcement of utility
accommodation policies and procedures,

c. Due to the increasing competition
between public transportation and other ger-
vice facilities for available space, such a8
for highway, rapid transit, raiirocad aud
utility purposes, it is important that rights-of-
way be used in the most efficient manner con-
sistent with the overall public interest.

6. REQUIREMENTS

a, On Federal highway projects autho-
rized after October 1, 1969, the Regional
Administrator will apply, or cause to be
applied, utility accommodation pelicies
similar 1o thuse required on Federal-aid
highway projects, as appropriate and neces-
sary to accomplish the objectives of this
memorandum, Where appropriate, agree~
ments should be entered tnto between the
Regional Administrator and the State or local
highway authorities or other government
agencies, or existing agreements should be
amended, as may be necessary for the
Regional Administrator to establish, or cause
to be established, adequate control and regula-
tion of use by utilities and private lines of the
rights-of-way of Federal highway projects.

b, Utility accommodation policies and
procedures for Federal-aid secondary highway
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projects will be in accordance with a State's
approved Secondary Road Plan under
PPM 20-5,

c, Where the State, or other highway
authority, determines that existing utility
facilities are likely to be associated with
injury or aceident to the highway user, as
indicated by accident history or safety
studies, the responsible highway authority
is to initiate appropriate corrective mea~
sures to provide a safe traffic environment,
Any reguests received from the State involv-
ing Federal fund participation in the cost of
adjusting or relocating utility facilities pur-
suant to this paragraph shall be subject to
the provisions of PPM 30-4,

d. The following procedures apply
where the State is without legal authority
to regulate the use by utilities or private
lines of the rights-of-way of Federal-aid
highway projects. Common examples are
Federal-~aid highway projects on a State
highway system in cities.

(1} All such projects authorized
after Qctober 1, 1969, shall include a
special provision in the project agreement
for regulating such use of the highway
rights-of-way. The provision shall require
that the State will, by formal agreement
with appropriate officials of a county or
municipal government, regulate, or cause
to be regulated, such use by highway author-
ities on a continuing basis and in accordance
with a satisfactory utility accommodation
policy for the type of highway involved.

(2] For the purpose of this para-
graph, a satisfactory utility accommodation
policy is one that prescribes a degree of pro-
tection to the highway at least equal to the
protection provided by the State's utility
accommodation policy approved under para~
graphs Tc and d,

{3) Such projects may be conditionally
authorized in accordance with the provisions
of naragraph 34, pending approval of a satis-
factory utilily accominodation policy by the
Regional Administrator under paragraph 7c.

e, Utilities that are to cross or other-
wise occupy the rights-of-way of Federal-aid
freeways, including Interstate highways, shall
meet the requirements of the AASHO "Palicy
on the Accommodation of Utilities on Freeway
Rights-of-Way'' adopted February 15, 1969,
and accepted under PPM 4¢-2, Application
of joint development and multiple use concepts
dictates that maximum use of the highway be
made for other purposes where such use does
not adversely affect the design, construction,
integrity, and operational characteristics of
the freeway. Inthe advancement of these
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concepts and when the State has legal authority
to do so and so requests, approval inay be
given for installing trunkline or transmission
type utility facilities within a utility strip on
and along the outer border of existing freeway
rights-of-way. (See Appendix A)

f. In expanding areas along Federal-aid
freeways it is expected that utilities will
normally install distribution or feeder line
crossings of freeways, spaced as needed to
serve consumers in a general area along either
or both sides of a freeway, so as to minimize
the need for crossings of a freeway by utility
service connections. In areas where utility
services are not available within reasonable
distance along the side of the freeway where
the utility service is needed, crossings of
Federal-nid freeways by utility service
connections may be permitted.

g. The type and size of utility facilities
and the manner and extent to which they are
permitied within areas of scenic enhancement
and natural beauty can materially alter the .
visual quality and view of highway roadsides
and adjacent areas, Such arlas include
Bcenic strips, overlooks, rest areas, recrea-
tion areas, the rights-of-way of highways
adjacen’ thereto, and the rights-of-way of
highways which pass through public parks and
historic sites, as described under Section 138,
Title 23, United States Code.

(1) New utility installations are not to
be pe rmitted within the foregoing described
lands, when acquired or improved with Fed-
eral highway or Federal-aid highway funds,
except as follows:

(a} New underground installations
may be permitted where they do not require
extensive removal or alteration of trees
vigible to the highway user or impair the
visual quality of the lands being traversed.

(h) New aerial installations are
to be avcided at such localions unless there is
no fezsible and prudent alternative to the use
of such lands by the aerial facility and it is
demonstrated to the satisfaction of the division
engineer that:

1 Other locations:

a Are not availablc or are
unusually difficult and unreasonably costly.

b Are less desirable from
the standpoint of visual quality,

. 2 Undergrounding is not
teehnically feasibie or is unreasonably costly,

3 Tie proposed installation
will be made at a location and will employ

suitable designs and materials which give the
greatest weight to the visual qualities of the
area being traversed. Suitable designs will
include, but are not limited to, seif-support-
ing, armless, single-pole construction with
vertical configuration of conductors and
cable,

{2) The provisions of this paragraph
also apply to utility installations that are
nceded for a highway purpose, such as for
highway lighting, cr to serve a weigh ‘station,
rest or recreational area.

(3) There may be cases of unusual
hardship or other extentating circumstances
encountered involving some degree of vari-
ance with the provisions of this paragraph,
Such cases shall be subject to prior review
and concurrence by the Administrator,
Where the State proposes to approve a
request from a utility involving a hardship
case, the State shall submit its proposal
and a full report of the circumstances to
the division engineer. Where a hardship
case involves a proposed installation within
the rights-of-way of a highway passing
through a public park, area, or site, as
described under 23 U,S,C, 138, the State's
report shall include the views of appropriate
planning or resource authorities having
jurisdiction over the land through which the
highway passes, The division engineer
shall review and subinii the State's proposal
along with his report and recommendations
through the Regional Administrator to the
Administrator,

h. Where the utility has a compensable
interest in the land occupied by its facilities
and such land is to be jointly owned and used
for highway and utility purposes, the respon-
sible highway authority and utility shall agree
in writing as to the obiligations and responsi-
bilities of each party. Such agreements shall
incorporate the conditions of occupancy for
each party, inchiding the rights vested in the
highway authoriiy and the rights and privileges
retained by the utility. In any event, the inter-
est to be acquired by or vested in the highway
authority in any portion of the rights-of-way
of a Federal or Federal-aid highway project
to be vacated, uscd or occupied by utilities
or private lines shall be of a nature and extent
adeauate for the construction, safe operation
and maintenance of the highway project,

7. REVIEWS AND APPROVALS

a. Fach State ghall submit a report to
the division engincer on the authority of utili-
ties o use and occupy the rights-of-way of
State highways, the State's authorily to regu-
late such use and the policies and procedures
the State employs or propouses to eruploy for
accommodating utilities within the rights-of-way
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of Federal-ald highways under its jurisdiction,
Where applicable, the State shall include
similar information on the use and occupancy
of such highways by private lines where per-
mitted under State law, The State shall
identify those sections, if any, of the Federal-
aid highway systems within its borders where
the State is without legal authority to regulate
use by utilities.

b, The division engineer shall review the
information presented to him by the State
under paragraph Ta and prepare a report out-
lining his recommendations to the Regional
Administrator, Similar reports shall be pre-
pared and referred to the Regional Adminis-
trator as the policies to be employed pursuant
to paragraph 6d are received from the State.

c. Upon determination by the Regional
Administrator that a State’s policies and
procedures under paragraph 7a and the polic-
ies to be employed pursuant to paragraph 6d
meet the requirements of this memorandum,
he shall approve their use on Federal-aid
highway projects in that State or political
subdivision,

d. Any changes, additions or deletions
the State or political subdivision proposes to
the policies and procedures approved by the
Regional Administrator pursuant to this
memorandum shall be subject to the pro-
visions of paragraphs 7a, b and c.

e. The State's practices under the
policies and procedures or agreements
approved under paragraph 7c shall be periodi-
cally reviewed by the division engineer and
reported to the Regional Administrator.

f,  When a utility files a notice or makes
an individual application or request to a State
to use or occupy the rights-of-way of a Fed-
eral-aid highway project, the State is not
required to submit the matter to the Federal
Highway Administration for prior concurrence,
except under the following circumstances:

(1) Installations on Federal-aid high-
ways where the State proposes to permit the
use and occupancy by utilities not in accord-
ance with the policies and procedures
approved by the Regional Administrator
under paragraph 7c.

{2) Installations involving unusual
hardship cases pursuant to paragraph 6g,

(3) Installations on Federal-aid
freeways involving extreme case exceptions,
as described in the AASHO "Policy on the
Accommodation of Utilities on Freeway Rights-
of-Way, " adopted February 15, 1969, and
accepted under PPM 40-2, (Includes cases
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involving the application of multiple use and
joint development concepts to freeways and
utilities, Appendix A.)

(4) Installations on or across
Interstate highways where approval has not
been given to the utility accommodation
policies and procedures under paragraph Tc,

g. A copy of the reports, approved
policies and procedures and related actions
taken pursuant to paragraphs 6c, 7b, Tc, '7d,
7e, and 7£(1), (2), and (3) shall be furnished
to the Office of Engineering,

8, STATE ACCOMMODATION POLICIES
U belallleictiohiiclinepintuisiac

a. This paragraph outlines provisions
considered necessary to establish policies
and procedures for accommodating utility
facilities on the rights-of-way of Federal-
aid highway projects. These policies and
procedures shall meet the requirements
of paragraph 6e through 6h and shall include
adequate provision with respect to the
following:

(1) Utilities must be accommodated
and maintained in a manner which will not
impair the highway or interfere with the safe
and free flow of traffic,

(2) Consideration shall be given to
the effect of utility installations in regard to
safety, visual quality, and the cost or diffi-
culty of highway and utility construction and
maintenance,

(3) The use and occupancy of high-
way rights-of-way by utilities must comply
with the State's standards regulating such
use, These standards must include but are
not limited to the following:

(a) The horizontal and vertical
location requirements and clearances for the
various types of utilities must be clearly
stated. These must be adequate to insure
compliance with clear roadside policies for
the particular highway involved, The road-
gide clearances for above ground utility
facilities shall be consistent with those
clearances applicable to other roadside
obstacles on the type of highway involved,
reflecting good engineering and economic
considerations,

(b} The applicable provisions
of government or industry codes required by
law or regulation must be set forth or appro-
priately referenced, including highway design
standards or other measures which the State
deems necessary to provide adequate pro-
tection to the highway, its safe operation,
visual quality and maintenance,
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{c}) Specifications for and moth-
ods of insiallation; requirements for preserva-
tion and restoration of highway facilities,
appurtenances, and natural features on the
rights-of-way; and lirzilations on the utility's
activities within tiie rights-of-way should be
prescribed as necessary (1o protect highway
interests.

(d) Measures necessary for
protection of traific and its safe operation
during and «fier installation of facilities,
including control-or-access restrictions,
provisionrs for rerouting or detouring of
traffic, traffic control measures to be
employed, limitations ot veliicle parking
and materials storage, protection of open
excavations and the like rmust be provided,

(4) Compliance with applicable State
laws and approved State accommodation
policies must be assured, The respousible
highway autnhority's file must contain cvidence
in writing as to the terms under which utility
facilitics are o cross or otherwise occupy
highway rights-of-way in accordance with
paragraph 2. All utility installations made on
highway rights-of-way shall be subject to
approval by the State ¢r by other highway
authorities under paragraph 6d, as is required
by State law and spplicable regulations, Bow-
ever, such approval will pot be required where
80 provided in the use and occunancy agree-
ment for such matters as facility maintenance,
instellztion of service connections on highways
other than freceways or emecrgency operations,

{5) Every effor{ should be made 1o
avoid conflict between utility installations and
existing ov planned vuses »f highway rights-of-
way for highway purposes, Proposed otility
installation.: und future highway projects
shall e cuordinawed to avoid, {o the fullest
extunt possible, any couflict in location, con-
s(ruction, o method of inscdlation,

9. USE AND OCCUPANCY AGREEMLNTS

a.  The usc and occupancy agrecments
seiting forth the terms under which. the ulidity
is Lo cross or otherwise occupy the highway
righis-of-way must include or by reference
incorporate:

(1) The State standards for sccouano-
dating utilitics, Since all of the standards will
not be applicablice te an individual ulibty
installation, the use and occupancy agreement
must, as a julnimum, descrite the reguire-
ments for locution, coustruction, protection
of iraffic, maintenance, access resirictions
and any gpecial cengitions spplicable o cach
installation,
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(2) A general description of the
size, tyne, nature and extent of the utility
facilities being located within the highway
rights-of-way.

(3) Adequate drawings or sketches
showing the existing and/or proposed loca-
tion of the utility facilities within the highway
rights-of-way with respect to the existing
and/or planned highway improvement, the
traveled way, the rights-of-way lincs and,
where applicable, the control of access lines
and approvcd access points.

(4) The extent of liability and
responsibilitics associated with future
adjustment of the utilities to accommodate
highway improvements.

(53) Thc action to be taken in case of
noncompliance with the State's requirements,

(6) Other provisions as decined nec-
cessary to comply with laws and regulations.

b, The form of the use and occupancy
agreement is not prescribed, At the State's
option, the use and occupancy provisions
may be incorporated as a part of the reim-
bursement agreement required by paragraph 7
of PPM 30-4,

e, Area or Statewide master agreements
covering the general terms of a utility’s use
and occupancy of the highway rights-of-way
may be used provided individual requests for
such use and occupancy are processed in
accordance with paragraph 8a{4},

A A /g/{ivmﬁ,ﬂ/

R, R. Bariclsmeyer
Acting Federal Highway Administrator
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Application of Joint Development and Multiple
Use Concepts to Freeways and Utilities

The third paragraph of Item 2 of the AASHO "Policy on the Accommodation
of Utilities on Freeway Rights-of-Way," dated February 15, 1969, provides
that a utility may be permitted along a freeway on new location under
certain stated conditions.

These provisions for extreme case exceptions to the AASHO policy have
served well to preserve and protect the access control feature of
Interstate highways. Experience has demonstrated the need and merit for
continuing this protection on all freeways. This Appendix outlines
additional FHWA views on these matters. It provides a practical method
for applying both the AASHO policy and joint development and multiple use
concepts to freeways and utilities, especially at locations within and
approaching metropolitan areas where land is scarce and right-of-way is
expensive. It preserves the access control feature of these important
highways but recognizes the merit and need for acconmodating trunkline
and transmission type utility facilities under strictly controlled con-
ditions. Finally, it establishes a basis for accommodating the highest
type of utility facilities along and within the rights-of-way of the
highest type of highway facilities under conditions where the construction,
maintenance, and operations of one do not adversely affect those of the
aother.

The provisions of this Appendix are for application to Interstate
highways and other Federal-aid freeways that are open to traffic or
under construction. They do not apply to installations on freeway
bridge structures or within freeway tunnels and do not alter the provi-
sions for these matters under Items 4 and 6 of the AASHO policy. They
may be applied to planned freeway projects as necessary to accommodate
the longitudinal relocation of existing trunkline or transmission type
facilities which fall in the path of the planned highway construction.
However, establishing a utility strip shall not be the basis for expand-
ing Federal-aid highway funds for acquiring rights-of-way widths in
excess of that needed for the construction, operation, and maintenance
of the freeway.

Where a utility files notice or makes application to a State to use or
occupy freeway rights-ofiway along routes of one of the Federal-aid
highway systems under the foregoing conditions, the matter is to be
referred by the State to FHWA for prior concurrence under the well-
established procedures for processing cases under the AASHO policy. In
each instance there is to be a showing that the provisions of the AASHO
policy have been met and the following conditions have been satisfied:
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(1) A utility strip will be established by an inward relocation of
the access control line to the extent necessary te permit installation
of the utility facility outside the access control limits.

(2) The utility strip may be estabiished only where the freeway rights-
of-way are of ample width to accommodate utility facilities without
adverse effect to the design, construction, integrity, and operational
characteristics of the freeway, only where such rights-of-way will not
be needed for the foreseeable expansion of the freeway, and only where
there can be satisfactory provision for any needed highway and/or
utility maintenance within the utility strip.

(3) Normally, a utility sirip is not to be éstablished at Jocations
where it is feasible to accommodate utilities on frontage roads or
adjacent public roads or streets.

(4) The State or its political subdivision is to retain ownership of
the freeway rights-of-way so utilized, including control and regulation
of the use and occupancy of the rights-of-way by utilities.

(5) Existing fences should be retained and, except along sections of
freeways having frontage roads, planned fences should be located at the
freeway right-of-way line.

(Gf In each case, there must be a showing that installation on the
freeway rights-of-way is the most feasible and prudent location available
from the standpoint of the highway user and utility consumer.

(7) The lateral location of underground installations shall be suitably

offset from the slope, ditch, and/or curb tine. For poles or other

ground-mounted utility facilities, the lateral location shall comply

with the clearances set forth in Item 58 of the AASHO policy. 1

(8) Aerial installations are to be limited to self-supporting single

pole construction, preferably with vertical configuration of conductors
and cables. Not more than one line of support poles for aerial facilities
w;}l bj permitted within a utility strip. Joint-use facilities will be
allowed.

(9) Service connections from the trunkline or transmission type
facilities to utility consumers will not be permitted from the utility
strip.

(10) Suitable advance arrangements are to be made for servicing the

utility tfacilities without access from through-traffic rpadways or ramps,
in accordance with Item 7 of the AASHO policy. At interchanges, access

A2
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to utility supports, manholes, or other appurtenances may be permitted
from the through-traffic roadways or ramps in accordance with Item 7
of the AASHO policy, but only by permits issued by the highway agency
to the utility owner setting’ forth the conditions for policing and
other controls to protect highway users.

(11) Where the freeway passes through or along areas of scenic
enhancement and natural beauty, as described in paragraph 6g of
PPM 30-4.1, utility installations shall be made as provided therein.

(12) The facilities installed within a utility strip shall be of
durable materials designed for long service 1life expectancy and
relatively free from routine servicing and maintenance.

A3
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PURPOSE AND APPLICABILITY

Q.

The purpose of this directive is to preseribe policies
and procedures regarding the engagement of consultants
to perform engineering services under agreements with
State highway departments (State), or with cities or
counties, under agreement with the State, when Federal-
atd funde are furnished for partiecipation in the cost
of the engineering services.

The procedures prescribed herein do not apply to
projects or, unless otherwise provided, to those

parte of projectes financed with Federal-aid highway
planning and research funds. Procedures for use of
consultants on such projects are prescribed in the
Federal-Aid Highway Program Manual, Volume 4, Chapter 1
Section 2, Subsection 1, Programing of Funds.

*Regulatory material is italicized
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AUTHORITY

a.

Section 114(a), Title 23, U.S.C., provides in part that
construction is to be performed under the direct super-
vision of the State highway department.

Section 302(a), Title 23, U.S.C., provides in part that
in discharging its responsibilities a State highway
department, ". . . may engage, to the extent necessary or
desirable, the services of private engineering firms."

DEFINITIONS

a.

Consultant. The individual or firm providing professional
services as a party to the agreement., The firm may be a
proprietorship, partnership, corporation, conventure, or
joint venture. The term '"consultant" includes not only
individual engineers and engineering firms, but also
professionals in other disciplines.

Preliminary Engineering. The work necessary to produce
construction plans, specifications, and estimates to
the degree of completeness required for undertaking
construction thereunder, including locating, surveying,
designing, and related work.

Construction Engineering. Engineering services related
to construction activities including surveys, stakcouts,
inspection, and reporting of construction operations for
compliance with plans and specifications; checking shop
drawings, testing materials to be incorporated into the
construction, revisions of plans’when found by the State
and Federal Highway Administration (FHWA) to be appro-
priate, and the preparation of progress estimates and
final estimates,

Net Fee. A dollar amount established by negotiation to
cover the consultant's profit, miscellaneous expenses,
and other factors that may be considered under the appli-
cable regulations and that are not paid for otherwise.

Additional Work., Identifiable but indeterminate work
elements set forth in the agreement, which are separate
and distinct from those covered by the prime compensation
and which the State has the option to authorize,
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4.

Agreement. The legal instrument, such as negotiated
contract, defining the obligations and considerations
of the signatory parties.

Change. An addition to, or reduction of, or other
revision in the scope, complexity, character, or duration
of the work covered by the prime compensation in the
agreement. :

Extra Work. Any services or actions required of the
consultant above and beyond the obligations of the
basic agreement.

Prime Compensation. The dollar amount paid by the State
to the consultant for the identifiable, determinate
services set forth in the agreement. Prime compensation
does not include payment for any additional work.

Scope of Work. All services and actions required of the
consultant by the obligations of the agreement.

Supplemental Agreement. An agreement modifying the
exi1sting agreement, such as an agreement to provide for
extra work.

Work. All engineering services and actions required of
the consultant to achieve the purposes and objectives
defined in the agreement. Such services are to include
the furnishing of all required equipment, supplies, and
materials,

ENGAGEMENT OF CONSULTANTS

a.

Consultants may be engaged by a State, or by a county or
a city under an agreement with the State, to perform
preliminary engineering or construction engineering serv-
icegs for Federal-aid highway projects. Requests for
Federal-aid participation in the costs of such services
shall include a definite proposal by the consultant,
accompanied by a statement by a State highway department,
county, or eity, showing the adequacy of the consuliant's
qualifications for the specific services to be performed,
the appropriateness of the methods of payment, and the
reasonablences of the amount of compensation proposged.
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When a county or city proposes to engage the services of
a consultant, any agreement entered into for such services
shall be subject to the prior approval of the State high-
way department and the FHWA and all provisions in this
directive conecerning engagement of consultants by State
highway departmente shall apply. Nothing herein ehall be
taken as relieving the State of its responsibility under
the Federal-aid laws and regulationes for the work to be
performed under any agreements entered into by a county
or city.

Audit requirements for administering consultant agree-
ments are get forth in Volume 1, Chapter 7, Section 2,
of the Federal-4id Highway Program Manual.

QUALIFICATION AND SELECTION

Qe

The selection of a consultant shall be based on.compara-

tive evaluation of the professional qualifications neces-
gary for satisfactory performance of the services required,
and the congideration of avatlable coneultants so quali-
fied shall be deemed to satisfy requirements for competition,

The State shall have on file with the FHWA an approved
and current astatement of the procedures it uses:

(1) 1in determining the engagement of consultants to be
necegeary or destirable,

{2} 1in evaluating the qualifications of prospective
congsultants,

(3) 1in selecting a specific firm from those determined
to be qualified with which to negotiate for the
gervices desired, and

(4) in monitoring work in progress under active agreemente.

The procedures should be reviewed periodically, at least
once every 3 years, by the Regional Federal Highway
Administrator to assure their current adequacy to provide
for the selection of a consultant with the staffing,
experience, and demonstrated ability required to perform
the services involved.
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The consultant shall be required to perform with his own
organization and associate consultants acceptable to the
State and FHWA the professional services imposed under

the agreement. The consultant's organization and associ-
ated consultants should be identified if practicable at
the time of submission of a proposal. The consultant may
utilize, with prior consent of the State, other firms to
perform supplemental specialized services such as aerial
and ground surveys, obtaining borings, making of exhibits,
and other work or services.

6. COMPENSATION

a.

Compensation to the consultant should represent a just
and equitable payment for the services performed.

(1) The method of payment to compensate the consultant
for all work required shall be set forth in the
original agreement and in any supplemental agreements
thereto. It may be a single method for all work
required or may involve different methods for dif-
ferent elements of work.

(2) Methods of payment which may be used are as follows:
fa) lump sum;
(b) cost per unit of work;
(e) cost plus a net fee amount; or

(d) specific rates of compensation. This method
shall be considered only if all other methods
have been found by the FHWA to be inappropriate.

(3) Consultant agreements providing that payment ig to
be based or adjusted on a presecribed percentage of
estimated or actual construction coste, or based on
actual engineering cost times a multiplier will not
be accepted for Federal-atid reimbursement.

In determining the method of payment and the amounts
thereof, consideration should be given to:

(1) the record of the consultant in the practice of the
profession of engineering in the field for which he
is to be retained;
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(2) the scope and 'complexity of the surveys, studies,
reports, designs, or other work to be undertaken and
the skills necessary to provide such services;

(3) the amount and adequacy of information and data pro-
vided the consultant by the State including standard
plans and specifications and the extent of informa-
tion that must be developed independently by the
consultant;

(4) the location and conditions pertinent to the project
for which consultant services are to be provided; and

(5) the date on which the consultant is to begin work
and the time allowed for performance thereof.

The consultant's actual costs, direct and indirect, eligi-
ble for federal participation in cost-plus-a-net-fee
eontracts shall be those allowable under the provisions

of Subpart 1-15.2, Federal Procurement Regulations,
Principles and Procedures for Use in Cost-Reimbursement
Type Supply and Research Contracts with Commercial Organi-
zations, or State procurement regulations accepted by the
FHWA.

Each of the acceptable methods of payment is discussed
below.

(1) Lump Sum. By this method, the consultant undertakes
to perform the services stated in the agreement for
an agreed amount as full compensation.

(a) This method of payment is appropriate only if
the State has established the extent, scope,
complexity, character, and duration of the
work to be required to a degree that just com-
pensation can be determined and evaluated by
all parties at the time of negotiations.

(b} When submitted by the State to the FHWA for
approval, each proposed agrcement wherein
payment is to be by a lump sum should be accom-
panied by a copy of an estimate prepared by
the consultant showing a statement of his
probable costs for the several elements of the
work and his expected net fece. The consultant's
statement should include a supported breakdown
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(2)

(3)

of the costs, direct and indirect, bhe firm
expects to incur. The consultant's method of
dividing the project into work units and cal-
culating related time units should be such
that the estimate can be readily reviewed by
the State and by the FHWA.

(c) The amount proposed for the net fee portion of
the lump sum should be supported by the State
when it recommends the amount to the FHWA for
acceptance. The support should show the rea-
sonableness of the amount proposed in consider-
ation of the financial and professional
investments to be required of the consultant,
the extent, scope, complexity, character, and
duration of the services, the degree of
responsibility to be assumed, and other factors
as comtemplated at the time of negotiations.

(d) The lump sum amount proposed should be found
by the State to be a just and equitable com-
pensation, with documentation as to the basis
for such finding.

(e) The agreement should contain provisions for
the adjustment of the lump sum amount in the
event of a change.

Cost Per Unit of Work. By this method, the con-
sultant 1s paid on the basis of the work performed.
A unit of work may be defined as a measurement of
work, such as miles of centerline or base line,
linear feet of borings, number of right-of-way
plats, tons of structural steel, or pounds of rein-
forcing steel. This method is appropriate when
the cost of the work per unit can be determined in
advance with reasonable accuracy, but the extent

of the work is indefinite. A proposal utilizing
this method of payment should be supported in the

same manner as that specified for the lump sum
method.

Cost Plus a Net Fee Amount. By this method, the
consultant is reimbursed for his costs and receives
in addition a predetermined amount as a net fee.
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(4)

(a)} When at the time of negotiations with the con-
sultant it is found not feasible to establish
payment on the basis of the lump sum or cost
per unit of work method, payment should be on
the basis of reimbursement of the acceptable
costs incurred by the consultant plus a prede-
termined amount. This method of payment is
appropriate when the extent, scope, complexity,
character, or duration is indeterminable at the
time of negotiations, or where the work is of
a nature that the States does not have the
experience or knowledge to permit an evaluation
of the consultant's proposal as required to
support a lump sum amount.

(b) A fair and reasonable net fee amount cannot be
arrived at by applying a certain predetermined
percentage to the estimated costs of providing
the required services. The net fece shall be
negotiated with consideration of the financial
and professional investments to be required of
the consultant, the extent, scope, complexity,
character, and duration of the services, the
degree of responsibility to be assumed by the
consultant, and other factors as contemplated
at the time of negotiations; these should be
documented for reference should subsequent
adjustment in the amount of net fee be found
warranted.

Specific Rates of Compensation. By this method the
consultant 1is paid at an agreed and supported
specific fixed hourly or daily rate for each class
of employee directly engaged in the work. Such
rates of pay include the consultant's estimated
costs and net fee. This method of payment should
be considered only on those occasions where none of
the three methods of payment described under para-
graphs 6d(1), (2) and (3) can be used. It should
be considered only for relatively minor items of
work of indeterminable extent over which the State
maintains control of the class of employee¢ to be
used and the extent of such use. The specific rates
of compensation, except for an individual acting as
a consultant, should include, and the agreement or
referenced supporting data should specifically
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identify and set forth separately, the direct
salary costs, salary additives, indirect costs,
and the net fee. Other direct costs may be set
forth as an element of the specific rate or may be
included as independent cost items. The specific
rates so determined should be established by the
consultant and found by the State to be reasonable
and proper.

When the method of payment 18 other than a lump sum,

the agreement shall specify an upper limit of compensa-
tion. There should be recognition, however, that the
reasons underlying selection of the method of payment
preclude arriving at a realistic estimate of the total
anticipated costs of the services at the outset. The
basis for establishment of the amount specified as the
upper limit should be documented; and provisions should
be made to permit adjustment in the upper limit when the
consultant establishes, and the State and FHWA are in
agreement, that there has been or is to be a significant
change in the:

(1) scope, complexity, or character of the services to
be performed;

(2) conditions under which the work is required to be
performed; and

(3) duration of work if the change from the time period
specified in the agreement for completion of the
work warrants such adjustment.

In the case of the cost plus net fee amount method, an
appropriate adjustment in the predetermined net fee
shall be considered.

In the case of statewide agreements under which there
are to be subsequent individual authorizations, estab-
lishment of a maximum amount is not required. A maxi-
mum amount should be stipulated, however, for each of
the individual authorizations.

7. CONSTRUCTION ENGINEERING SERVICES

a.

A consultant may be utilized for periodic examination
and consultation or for full-time technical inspection
of conegtruction. Under the Federal-aid regulations,
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however, the prime responsibility for general supervision
of the construction remains with the State. The State

(or county or city under agreement with the State) cannot
be relieved of its responsibility to insure that the work
ie performed in accordance with the approved project plans,
specifications, and estimate. Therefore, a full-time
publicly employed engineer must be assigned to be in
responsible charge of the project at all times, although
the publicly employed engineer neced not he assigned solely
to that project.

b. The engineering responsibility of a consultant generally
should be that of professional advice to the State as to
the best means of satisfactorily accomplishing the work.
The consultant's operations may include survey, layouts,
stake outs, soils and foundation investigations, measure-
ment and computation of quantities, testing of construc-
tion materials, checking shop drawings, preparation of
estimates and reports, and other resident inspection
services necessary to assure that the construction is
being performed in accordance with the plans and speci-
fications. The construction engineering agreement
should define the respective authorities and responsi-
bilities of the full-time publicly employed engineer in
cha;%e of the project and of the consultant's inspection
staff, :

c. Compensation to a consultant for construction engineering
services should be based on reimbursement of actual costs
incurred plus a net fee amount, or, in the case of indi-
vidual compensation, on an agreed daily rate. The lump
sum method of compensation should not be used in connec-
tion with construction engineering services.

8. CONTENT AND APPROVAL OF AGREEMENTS

a. Proposed agreements for consultant services shall be sub-
mitted to the Division Engineer of the FHWA for review
to insure that appropriaie features are incorporated,
that objectionable features or clauses are not included,
and that the method of payment ic proper and the amount
reasonable. If invited by the State, the Division
Engineer may be represented at negotiatiouns between the
State and the consultant regarding the proposed agree-
ment. The Division Engineer may approve agrecments to
the extent he had been delegated such agthority and
shall forward other proposed agreements to the Regional
Federal Highway Administrator with bhis comments and
recommendations,

10
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b.

Before approving or recommending approval of an agrece-
ment for consulting services, the FHWA Division Engineer
should be satisfied that the consultant's organization
(1) is qualified professionally to perform the services
to be required, (2) is in a position, in view of other
commitments, to provide competent and experienced person-
nel to perform the services within the time prescribed,
and (3) is fully apprised by the State of all applicable
design standards, specifications, other technical require-
ments, and administrative controls including those of

the FHWA.

The agreement shall provide for reviews, at appropriate
stages during performance of the work, by the State and
FHWA. It shall also provide that the prospective con-

sultant shall agree to establish a working office at a

place acceptable to the State and FHWA for such review

and discussion of the work as it progresees.

The agreement shall provide that the consultant and his
subcontractore are to maintain all books, documents,
papere, accounting records, and other evidence pertain-
ing to costs incurred, and further, to make such mate-
rials available at their respective offices at all
reasonable timee during the contract period and for

3 years from the date of final payment under the con-
tract. Such materials are to be available for inspection
by authorized representatives of the State or of the
Federal Government, and copiee thereof shall be fur-
nished i1f requested.

Agreements with consultants under the provisions of this
directive shall not be approved by the FHWA unless a
certification 18 executed by a prinecipal or authorized
corporate offietal of the consultant retained for the
Federal~aid project involved, to the effect that neither
he nor his firm has:

(1) employed or retained for a commission, percentage,.
brokerage, contingent fee, or other consideration,
any firm or person (other than a bona fide employee
working solely for him or the consultant) to solicit
or gecure the agreement,

(2) agreed, as an express or implied condition for
obtaining the contract, to employ or retain the
services of any firm or person in connection with
carrying out the agreement, or

11
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(3} paid, or agreed to pay, to any firm, organization
or person (other than a bona fide employee working
solely for him or the consultant) any fee, contri-
bution, donation, or consideration of any kind for,
or in connection with, procuring or carrying out
the agreement.

Agreements with conesultante under the provisions of the
directive shall not be approved by FHWA unless a certifi-
cation 18 executed by a principal administrative officer
of the government agency responsible for selection of the
consultant and for admintsetration of the agreement, to
the effect that the consultant or hie repreeentative has
not been required, directly or indirectly, as an express
or implied condition in connection with obtaining or
carrying out the agreement to:

(1} employ or retain, or agree tc employ or retain, any
firm or person, or

(2) pay, or agree to pay, to any firm, person, or organ-
ization, any fee, contribution, donation, or consid-
eration of any kind.

Acceptable forms for each certification are attached to
this directive as Attachment 2. Any proposed modifica-
tion of the recommended form or content should be referred
to the Washington Headquarters for advice and/or concur-
Tence.

An outline of provisions and clauses which should be con-
sidered in developing consultant agreements is contained
in Attachment 1.

The Division Engineer should forego preaward review and/or
approval of any proposed consultant contract which is not
expected to exceed §5,000 unless the State specifically
requests preaward assistance.

ALTERNATIVE PROCEDURE

a.

As an alternative to the procedures set forth elsewhere
in this directive:

(1) Phe State at its option may obtain approval of the

FHWA of an administrative plan under which the State
would certify the procedures by which consultants

12
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(2)

would be utilized to provide engineering services

to be financed with Federal-aid primary, secondary,
urban, or TOPICS funds; this administrative planning
i8 not to be considered for engineering services

to be financed with Federal-aid Interstate funds.

To the extent a State's plan i8 found acceptable
by the Regional Federal Highway Administrator,

FHWA approval of individual agreements or their
supplements i8 not required. This alternative
procedure may be approved for use in any State
desiring to adopt it when the requirements .
specified in paragraph 9b are found by the Regional
Federal Highway Administrator to be satisfied.
Until this procedure has been approved by the FHWA,
the procedures set forth elsewhere in this direc-
tive are to continue in effect.

The State 18 to file a formal application with the FHWA
for approval of the alternative procedure. The appli~-
cation is8 to include the following:

(1)

(2)

The State's written procedures for:

(a) selecting the consultant uging the approved
procedures for qualification and selection,

(b) evaluating a proposal from the consultant
selected,

(¢) determining that the agreement provisions
are satisfactory,

(d) determining that the method of payment is
appropriate and the amount of proposed

compensation to the consultant is reasonable,
and

(e) documenting the file regarding compliance in
each case.

A Statement signed by the chief adminigtrative
officer of the State highway department certifying
that there shall be conformance with the provisions
of this directive and all applicable Federal and
State laws and administrative requirements.

13
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10.

The Division Engineer shall forward the State's submission
to the Regional Federal Highway Administrator with a
recommendation regarding its acceptability. The Regional
Federal Highway Administrator shall approve or disapprove
the State's request and provide a copy of all material
included to the Office of Engineering in Washington, D.C.

The Regional Federal Highway Administrator shall arrange
for reviews to assure that the alternative procedure is
operating satisfactorily. The initial review shall be
conducted within a year of approval of the procedures,
and subsequent reviews shall be made periodically as
deemed necessary.

CHANGES OR EXTRA WORK

a.

Supplemental agreements, approved by FHWA, are required
for any modification in the terms of the original agree-
ment to provide for change or extra work. There is no
prescribed format for a supplemental or amended agreement.

‘Such agreements may take the form of letter type agree-

ments meeting the legal requirements of the State,
clearly outlining the changes made, and containing a
mutually agreed method of compensation. Such agreement
shall not contain bases of payment other than those
prescribed herein.

Except as provided under paragraph 10c, each supplemental
agreement shall be approved by the appropriate office of
the FHWA prior to the performance of the work under such
agreement.

On certain occasions,; because the public interest
requires proceeding with the work without delay, it may
not be practicable to establish an equitable compensation
prior to initiating the work contemplated under the
supplemental agreement. In such cases, the consultant
may be authorized to proceed with the work prior to the
determination of compensation, providing the Division
Engineer has previously approved the work included under
the supplemental agreement and has concurred that addi-
tional compensation therefore is warranted. The Division
Engineer shall document the reason for proceeding with
the work prior to execution of the supplemental agreement
and shall include in his approval a dollar limitation on
the funds to be paid the consultant for the required
work before the agreement is executed and provision that
the supplemental agreement be executed within 90 days.

14
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OUTLINE OF PROVISIONS AND CLAUSES FOR CONSULTANT AGREEMENTS
1. INTRODUCTION

a. Date of Agreement

b. Names, Addresses, and Other Data Identifying Agreeing Parties

The complete name and address of each party to the agreement should be given
together with information with respect to whether the party is an individual, an agency of
government, a partnership, or a corporation. If a corporation is one of the parties, the
State in which it is incorporated should be shown. Show location of office where consultant's
work will be available for inspection by State and FHWA representatives. For the sake of
brevity, a suitable short title, such as "State," "County," "Engineer, " or "Consultant, "
should be designated and defined for each of the parties and should be used throughout the
remainder of the agreement,

¢. Location and Description of the Project

The location and description of the project should be stated precisely and as briefly
as possible, The name of the project should be given if one exists, If major structures are
to be included, their approximate locations, lengths, and types, if known, should be shown,
2, AGREEMENT

a. Description of Work to be Done

(1) Consultant Services

The services to be furnished by the consultant under the agreement should be
described as to the nature and extent contemplated in the negotiations in order to eliminate
subsequent uncertainties and misunderstandings,

(2) Right-of-Way

The agreement should state whether right-of-way requirements are to be
determined and shown by the consultant, whether land surveys and computations with metes
and bounds descriptions are to be made, and whether right-of-way plats are to be furnished,

(3) Subsurface Investigations

The agreement should state specifically whether or not the consultant is to be
responsible for making subsurface investigations. If borings or other specialized services
are to be made by others under the supervision of the consultant, appropriate provisions
8hould be incorporated, :

(4) Obligations of State to Consultant

All data applicable to the project and in possession of the State or other agency
of government that are to be made available to the consultant should be referred to in the
agreement, Any other assistance or services to be furnished to the consultant should be
stated clearly.

(5) Conferences, Visits to Site, Inspection of Work

The agreement should provide for conferences to be held at the request of any
party thereto and for visits to the site and inspection of the work at any time by any such
party or parties and by representatives of the FHWA,

(6) Checking of Shop Drawings

For agreements requiring the preparation of construction drawings, especially
where large complex structures are involved, provision should be made for checking of shop
drawings. Payment for checking of shop drawings by the consultant may be included in the
contract fee or provision may be made for separate payment,
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(7) Consultant's Services During Construction

~ The extent, if any, of the consultant's services during the course of construction
should be specified in the agreemcnt together with the method of payment for such services,

(8) Number of Copies

The number of copies of papers or documents to be furnished, such as reports,
brochures, sets of plans, specifications, or right-of-way plats should be specified, Pro-
vision may also be made for payment for additional copies if necessary.

b, Time of Beginning and Completion

A time should be set for beginning work under the agreement, Usually this ig a given
number of days after a letter of notification hag been sent to the consultant, The time allowed
for performing the work should be specified and be reasonable for the kind and amount of ser-
vices contemplated and should be stated in the agreement, It {s desirable that CPM networks
be prepared as project schedules and be incorporated into the contract by reference unless the
nature of the services obviates such need,

c. Payments

The basis of payment for the services to be furnigshed should be stated, The services
may be considered as a whole or by units, The agreement should establish a method for pay-
ments as the work progresses or as each unit is completed and for {inal settlement after all
work is delivered, accepted, and approved by zll interested parties, The agreement shall set
forth a maximum limit on the total fee payable without approved adjustments,

d. Miscellaneous Provisions

(1) Covenant Against Contingent Fees

All agreements for consultant services in which Federal funds are to participate
ghall contain the following clause: .

"The consultant warrants that he has not employed or retained any company or
person, other than a bona fide employee working for the consultant, to soticit or secure this
agreement, and that he has not paid or agreed to pay any company or perscn, other than a
bona fide employee, any fee, commission, percentage, brokerage fee, gift, or any other con-
sideration, contingent upon or resulting from the award or making of this agreement. For
breach or violation of this warranty, the State shall have the right to annul this agreement
without liability, or, in its discretion to deduct from the agreement price or consideration, or
otherwise recover, the full amount of such fee, commission, percentage, brokerage fee, gift,
or contingent fee,"

(2) Design Standards
The agreement should include reference to the appropriate standards for design.

{(3) Ownership of Documents

The agreement should provide that tracings, plans, specifications, and maps pre-
pared or obtained under the terms of the agreement shall be delivered to and become the property
of the State, and that basic survey notes and sketches, charts, computations, and other data pre-
pared or obtained under such agreement shall be made available, upon request, to the State with-
out restriction or limitation on their use, When an agreement is for preliminary plans only, no
commitment should be stated or implied that would constitute a limitation on the subsequent use
of the plans or ideas incorporated tf\erein for preparation of construction plans.

(4) Changes in Work

The agreement should contain provisions that would permit negotiation for and
mutual acceptance of significant changes in ihe scope, character, or complexity of the work to
be performed if such changes become desirable or necessary as the work progresses. A method

should be established for making adjustments, {f deemed necessary, in the bases of payment and

2
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in the time for performance of the work as modified that will provide for equitable changes,
either increases or decreases, in the time and amount of compensation as set by the original
sgreement, Provision should be made for special cases where it is essential that the extra
work be performed immediately with execution of the supplemental agreement covering such
change as soon as practicable,

{(5) Delays and Extensions

The agreement should provide for appropriate extensions of time in case of
unavoidable delays and for consideration of corresponding warranted adjustments in payment,

(6) Termination or Abandonment

A procedure covering among other things the ownership of work completed or
partially completed and basis of payment therefor should be established in the event of termina-
tion of the agreement prior to the completion of the work covered thereby,

(7) Disputes

The agreement should provide for a procedure for resolving any dispute con-
cerning a question of fact in connection with the work not disposed of by agreement between
the parties. Such procedures should conform to the practice followed by the State highway
department in resolving disputes in other contractual matters,

-
(8) Responsibility for Claims and Liability

The consultant should be required to save harmless the State or other agency
of government from all claims and liability due to his negligent acts or the negligent acts of his
subcontractors, agents, or employees, .

(9) General Compliance with Laws

The consultant shall be required to comply with all Federal, State, and local
laws and ordinances applicable to the work,

(10) Subletting, Assignment, and Transfer

Consultant services are considered to be a personal relationship between client
and principal; and, thercfore, agreements in which participating Federal funds are furnished
ghall contain a clause expressly prohibiting the subletting or transfer of any of the work except
as is otherwise provided for in the executed agreement,

(11) Consultant's Endorsement on Plans, etc.

It is good professional practice to require the consultant's endorsement on all
plans, specifications, estimates, and engineering data furnished by him,

(12) Nondiscrimination Civil Rights Act of 1964

The agreement should provide for compliance with the regulations of the Depart-
ment of Transportation relative to nondiscrimination in Federally assisted programs of the
Department of Transportation (49 CFR 21),

3, CONCLUSION

The concluding clause may be any one of the many accepted legal expressions commonly
used for that purpose,

4. SIGNATURES
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Contract Mo.
State
CERTIFICATION OF CONSULTANT

1 hereby certify that I am the _(title) and duly authorized representative of the firm of
» whose address is
and that neither I nor the above firm | here represent has:

]

() employed or retained for a commiasion, percentage, brokerage, contingent fee, or
other consideration, any firm or person (other than a bona fide employee working solely for
me or the above consultant) to solicit or secure this agreement,

(b} agreed, as an express or implied condition for obtaining this contrsct, to employ
. or retain the services of any firm or person in connection with carrying out the agreement, or

{c) paid, or agreed to pay, to any firm, organization or person {(other than a bona fide
employee working solely for me or the above consultant) any fee, contribution, donation, or
consideration of any kind for, or in connection with, procuring or carrying out the agreement;

except as here expressly stated (if any):

I acknowledge that this certificate {s to be furnished to the State highway department and the
Federal Highway Administration, U, S, Department of Transportation, in connection with this
agreement involving participation of Federal-aid highway funds, and {s gubject to

applicable State and Federal laws, both criminal and civil,

(Bate) {Slgnature

CERTIFICATION OF STATE HIGHWAY DEPARTMENT

1 hereby certify that I am the (title) of the Highway Department of the State of
» and that the above consulting firm or his representative has
not been required, directly or indirectly as an express or implied condition in connection
with obtaining or carrying out this agreement to:

(a} employ or retain, or agree tc employ or retain, any firm or person, or

{b) pay, or agree to pay, to any firm, person, or organization, any fee, contribution,
donation, or consideration of any kind;

except as here expressly stated (if eny):

I acknowledge that this certificate is to be furnished the Federal Highway Administration,

U. S. Department of Transportation, in connection with this agreement involving participztion
of Federal-aid highway funds, and is subject to applicable State and Federal laws, both
criminal and civil,

(Date) (Signature)
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THIS AGREEMENT, madc and entered into this _____day of .

198___, by and between the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION,
hereinafter referred to as the DEPARTMENT, and the CITY OF ___
a runicipal corporation, hereinafier referred to as the CITY.

[}

WITNESSETH:

WHEREAS, the DEPARTMENT is constructing, reconstructing or otherwise changing a portion

of the State Highway System  designated by the DEPARTMENT as Job
No. ,Road No. e _ between

and

e e e o e e s , whick. shill call for the riuacation of the CITY’S
tacilities (owned by the CITY, whether within the corporate limits thereof or not) along, over and/or
under said highway, via:

Any and all city owned or operated water mains, fire hydrants. sanitary sewers, gas
mains, fire and police call systems, telephone, electrical, telegraph and TV-cable
systems, including poles, pole lines and underground facilitics thereof, and any other
CITY owned or operated utilities and facilities within such right of way,

AND WHEREAS, the plans for the said construction, reconstruction or other changes to be
made, as above described, have been reviewed by the DEPARTMENT and the CITY, said above
described utility relocation to hereinafier be designated as “Relocation Work ,”

NOW, THEREFORE, in consideration of the mutual covenants hereinafter contained, it is agreed
by the parties as follows:



PROCEDURES

State of Florida Department of Transportation
No.: 925 Plge 2
FORM 722-12

1-e0
PAGE 2 0F 3

1. The CITY agrees to make or cause to be made all arrangementsfor necessary adjustment or
changes of its facilitics where located on public property at CITY 'S own expense and in accordance
with the provisions of Rule 014-46.01 “*Utility Accommodation Guide,” Florida Administrative Code,
dated Mav 4, 19705 any sapplements or revisions thereof as of the date of this Agreement, which, by
reference hereto, are made a part of this Agreement; and the plans, designs and sp::ciﬁcalibns of the
DEPARTMENT for the construction or reconstruction of said portion of the Siate Highway Systcm,%
prior to the advertising for bid on said project. The CITY further agrees to do all of such work with its'
own forces or by a contractor paid under a contract let by the CITY, all under the direction of the
DEPARTMENT’S engineer.

2. The CITY further agrees that said adjustments, changes or relocation of facilities wiil be
made by the CITY with sufficient promptness so as to cause no delay to the DEPARTMENT or its con-
tractor in the prosccution of such construction or reconstruction work; provided, however, that the
CITY <hall not be responsible for delay beyond its control; and that such “‘Relocation Work’ will be
done under the direction of the DEPARTMENT'S engineer; and the C1TY further agrees that in the
event the changes, adjustments or relocation of such facilities or utilitics are done simulianeously with
the construction project, that it will be directly responsible for handling of any legal claims that the
contractor may initiate due to delays caused by the CITY S negligence; and that the CITY will not
proceed with the “Relocation Work” with its own forces nor advertise nor let a contract for such
work until it has received the DEPARTMENT 'S written authority to proceed.

3. The CITY further agrees that it will maintain and keep in repair. or cause to be maintained
and kept in repair, all of such adjusted, changed or relocated CITY owned or operated facilities or
utilities within the right of way of said portion of the State Highway System; and to comply with all
provisions of the law, inciuding Rule 014-46.01.

4. The DEPARTMENT agrees to furnish the CITY with all necessary highway construction
plans that are required by the CITY to facilitate the CITYS “Relocation Work,”

3.  The DEPARTMENT further agrees that the CITY may relocate its facilities upon theState’s
right-of-way, according to the terms of the standard permit required by the State Statules for occu-
pency of public rights-of-way. and all published regulations lawfully adopted by the DEPARTMENT

as of the date of this Agreement.

6. It is mutually agreed that the CITY'S plans, maps or sketches showing any such facilities
or utilities to be adjusted. changed, or relocated are made a part hereof by reference.

7. The CITY further agrees to indemnify, defend, and save harmless and exonerate the
DEPARTMENT of and from all liability, claims, and demands for contractual liability rising out of the
work undertaken by the CITY, its employees, agents, representatives, or its subcontractors due in
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whole, or in part, to conditions, actions, or omissions done or committed by the CITY; or its
subcontractors, its employces, agents, representatives, or its subcontractors. It is specifically
understood and agreed that this indemnification agreement does not cover nor indemnify the

DEPARTMENT for its own negligence or breach of this contract.

IN WITNESS WHEREOQF, the parties hereto have caused these presents to be executed by their
duly apthorized officers, and their official seals hereto affixed, the day and vear first above written.

STATE OF FLORIDA
DEPARTMENT OF TRANSPORTATION

BY: y
Deputy Secretary for Administration (SEAL)

ATTEST:
[ixenutive Secretary
CITY OF , FLORIDA
BY': (SEAL)
(Title: )
ATTEST:

Approved as to Form, Legality and Execution

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

BY:

Assislant Attorney
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UTILITY RELOCATION AGREEMENT
REIMBURSABLE — PRIVATE UTILITY

COUNTY SECTION UTILITY JOB NO. STATE ROAD NO. COUNTY NAME PARCEL & R/W JOB NO,

THIS AGREEMENT, made and entered into this day of ,108
by and hetween the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION, hereinafter
called the DEPARTMENT, and

a corporation organized and existing under the laws of -
with its principal place of business in the City of ,
County of , State of , hereinafter called the
COMPANY.

WITNESSETH:

WHEREAS, the DEPARTMENT is constructing, reconstructing or otherwise changing a portion of
the State Highway System designated by the DEPARTMENT as Job No. , Road
No. _______ between and , which shall
call for the relocation of the COMPANY’S facilities along, over and/or under said highway.

AND WHEREAS, the plans for the said construction, reconstruction or other changes to be made,
as above described, have been reviewed by the DEPARTMENT and the COMPANY, said above
described utility relncation to hereinafter be designated as ‘“‘Relocation Work,”

AND WHEREAS, the term “cost of relocation™ shall include the entire amount paid by the
COMPANY properly attributable to such relocation after deducting therefrom any increase in the

value of the new facility and any salvage valuc of materials recovered from the old facility.

NOW, THEREFORE, in consideration of the mutual undertaking as herein set forth, the parties

hereto agree as follows:

1. The COMPANY hereby agrees to relocate the necessary parts of its facilities along said Road
in accordance with the provisions set forth in DEPARTMENT Rule 014-46.01 “Utility Accommodation
Guide.” Florida Administrative Code, dated May 4, 1970; any supplements thereto or revisions
thereof, which by reference hereto, are made a part hereof. The COMPANY further agrees to do all of
such work with its own forces or by a rcontractor paid under a contract let by the COMPANY, all
under the supervision and approval of the DEPARTMENT.
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2. The COMPANY further agrees to fully comply with the provisions of Title V1 of the Civil
Rights Act of 1964 in connection with the “*Relocation Work™ covered by this agrecment, and such
compliance will he governed by the method checked and described hereafter:

—— {a) The COMPANY will perform all or part of such “Relocation Work" by a Contractor
paid under a contract let by the COMPANY, and the Appendix “A” of Assurances
attached to this agreement will be included in said contract let by the COMPANY.

——— (b) The. COMPANY will perform all of such “Relocation Work™ entirely with
COMPANY'’S forces, and Appendix “A” of Assurances is not required.

(¢) The “Relocation Work” involved is agreed to by way of just compensation for the
taking of COMPANY’S facilities located on right of way in which the COMPANY
holds a compensable interest, and Appendix ‘A’ of Assurances is not required.

—— (d) The COMPANY will perform all such ““Relocation Work™ entirely hy continuing
contract, which contract to perform all future “Relocation Work” was executed with
COMPANY’S Contractor prior to August 3, 1963, and Appendix “A” of Assurances

is not required.

3. TheDEPARTMENT hereby agrees to reimburse the COMPANY for all costs incurred by it in
each such relocation of said facilities, in accordance with the provisions set forth in DEPARTMENT
Procedure No. 132-04€ “Reimbursement for Utility and Railroad Relocation,” dated October 1,
1973, end any supplements or revisiors thereof. 1t is ungerstood and wgreed by and between the
parties that preliminary engineering costs not incorporated in the COMPANY'’S plans and estimates, as
approved by the DEPARTMENT, shall not be subject to payment by the DEPARTMENT.

4. Attached hereto, and by reference made a part hereof, are plans and specifications of the work
to be performed by the COMPANY pursuant to the terms hereof, and an estimate of the cost thereof
in the amount of § . All work i:rcrformcd by the COMPANY pursuant hereto,
ghall be performed according to these plans and specifications as approved by the DEPARTMENT. and
all subsequent plan changes shall likewise be approved by the DEPARTMENT. All ““Relocation Work™
covering facilities to be relocated to a position within the highway right of way will be accommodated
in accordance with the provisions of Rule 014-46.01 “Utility Accommodation Guide,” Florida
Administrative Code, and any supplements thereto or revisions thereof.

5.  All labar, services, materials and equipment furnished by the COMPANY in carrying out the
work to be performed hereunder shall be billed by the COMPANY direct to the DEPARTMENT.
Separate records as to the cost of contract bid items and force account items performed for the

COMPANY shall also be furhished by the COMPANY to the DEPARTMENT.
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6. The COMPANY has determined that the method to be used in developing the relocation or
adjustment cost shall be as specified for the method checked and described hereafter:

" {2) Actual and related indirect costs accumulated in accordance with a work order
accounting procedure prescribed by the applicable Federal or State regulatory body.

—— () Actual and related indirect costs accumulated in accordance with an established
accounting procedure developed by the COMPANY and approved by the
DEPARTMENT.

e (¢} An agreed lump sum$ as supported by a detail analysis of
estimated cost attached hereto. (Note: This method is not applicable where the
estimated cost of the proposed adjustment exceeds $10,000.)

7. The adjustment of the COMPANY’S facility as planned (will-will not) require the operation
of the old facility unti] the new facility is functioning. (If the old facility must remain in operation

until the new facility is functioning, indicate the reason below.)

8.  This proposed new facility installed in the COMPANY’S system (will-will not) remain in useful
service beyond the time when the overall (old) facility, of which it is a part, is replaced. [If the new
facility will remain in useful service as above, or if an entirely new facility is constructed and the old

“facility retired, credit for expired service life applies, and $_______________ is the (estimated-actual)
amount tc cover this credit.]

9. The adjustment of the COMPANY’S facility as planned (will-will not) involve additional
“Relocation Work™ over and above the minimum reimbursable requirements of the DEPARTMENT..
(It upgrading and/or nonreimbursable “‘Relocation Work" is involved at the option of the COMPANY,
then eredit against the cost of the project is required and will be governed by the method checked and
described hereafter):

() % will be applicd to the final billing of work actually accomplished to
determine required credit for (betterment) and/or ( expired service life) and/or

(nonreihmbursable scgments).

——— (b) All “Relocation Work™ involving nonreimbursable segments will be performed by
special COMPANY work or job order number apart and separate from reimbursable
“Relocation Work™; such work or job order number to be
The COMPANY further agrees to clearly identify such work areas in the COMPANY’S
plans and estimates for the “Relocation Work™ covered by this agreement.
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(¢ 8§ _ __ ___ credited for (betterment) and/or (expired service life)

and/or (nonreimbursable segments) in accord with Article 6.(c) herein above.

0. Tt is specifically agreed by and between the DEPARTMENT and the COMPANY that the
DEPARTMENT <hall receive fair and adequate credit for any salvage which shall accrue to the
COMPANY as a result of the above relocation work.

11. [tisfurther agreed that the cost of ull improvements made during this relocation work shall be
borne by the COMPANY, subject only to the DEPARTMENT bearing such portion of this cost as
represents the cost of relocation of previously existing facility, less salvage credit as set forth in the
immediately preceding paragraph.

12. Upon completion of the work the COMPANY shall, at the earliest date practicable, and in no
event later than onc Fundrsd eighty (180) days following the date of conipletion of the “Relocation
Work™ by the COMPANY, furnish the DEPARTMENT with two (2) copies of its final and complete
billing of all costsincurred in connection with the work performed hereunder. such statement to follow
as closely as possible the order of the items contained in the estimate attached hereto. Upon the
COMPANY'S failure to submit proper billing within the 180 day period, the DEPARTMENT may, at
its discretion, audit the COMPANY’S records and thereby determine the reimbursable amount. The
COMPANY hereby waives any right of appeal or protest of such amount as determined by audit. The
totals for labor, overhead, travel expense, transportation, equipment, material and supplies, handling
costs, and other services shall be shown in such a manner as will permit ready comparison with the
approved plans and estimates. Materials shall be itemized where they represent major components or
costs in the relacation, following the pattern set out in the approved estimsie as closely as possible.
Salvage credits from recovered and replaced permanent and recovered temporary materials shall be
reported in said bill in relative position with the charge for the replacement or the original charge for
temporary use.

The final billing shall show the description and site of the Project; the date on which the first work
was performed, or, if preliminary engineering or right.of way items are involved, the date on which the
earliest item of billed expense was incurred: the date on which the last work was performed or the last
item of billed expense was incurred, and the location where the records and accounts billed can be
audited. Adequate reference shall be made in the billing to the COMPANY'S records, accounts and
other relevant documents. All cost records and accounts shall be subject to audit by a rcprcscntative of
the DEPARTMENT. Upon receipt of invoices prepared in accordance with the provisions of the
DEPARTMENT Procedure No. 132-046, the DEPARTMENT agrees to reimburse the COMPANY in the
amount of such actual costs as approved by the DEPARTMENT’S auditor. The DEPARTMENT shall

retain ten percent from any progress payments.

13. The COMPANY covenants to indemuify, defend, save harmless and exonerate the
DEPARTMENT of and from all liability, claims, and demands arising out of the work undertaken by
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the COMPANY pursuant to this agreement, due to the negligent actions, delays, or omissions done or

committed by the COMPANY, its subcontractors. emplovees, agents or representatives. It is
specifically understood and agreed that this indemnification agrecment does not cover nor indemnify

the DEPARTMENT for its own negligence or breach of this contract.

IN WITNESS WHEREQF, the parties hereto have caused these presents to be executed by their
duly authorized officers, and their official seals hereto affixed, the day and year first above written.

STATE OF FLORIDA
DEPARTMENT OF TRANSPORTATION

BY: (SEAL)
Deputy Secretary for Administration
ATTEST:
Executive Secretary
COMPANY:
BY: (SEAL)
President
ATTEST:
Secretary

Approved as to Form, Legality and Execution
STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

BY:

Assistant Attorney
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COUNTY SECTION UTILITY JOB NO. STATE ROAD NO, COUNTY NAME PARCEL & R/W JOB NO,

THIS AGREEMENT, made and entered into this e day of ., 108 s
by and between the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION, hereinafter
referred to as the DEPARTMENT, and the CITY OF a municipal

corporation, hereinafter referred to as the CITY.
WITNESSETH:

WHEREAS, the DEPARTMENT is constructing, reconstructing or otherwise changing a portion

of the State Highway System designated by the DEPARTMENT as Job No. | Road No.
between and . which shall call for the
adjustment, relocation and/or installation of CITY facilities along, over

and/or under said highway,

AND WHEREAS, the plans for the said construction, reconstruction or other changes to be
made, as above described, have been reviewed by the DEPARTMENT and the CITY, said above
described utility relocation to hereinafter be designated as “Utility Work.”

AND WHEREAS, the term “‘cost oi Utility Work” shall include the entire amount paid by the
CITY properly attributable to such work after deducting therefrom any increase in the value of the

new facility and any salvage value of materials recovered from the old facility,

AND WHEREAS, the CITY has expressed its desire to assume all costs incurred by this “Utility
Work™ and has requested the DEPARTMENT to include in said Job certain plans and specifications
to meet the CITY'S needs,

AND WHEREAS, the DEPARTMENT and the CITY have determined that it would be to the
best interest of the general public and to the economic advantage of both parties to enter into a
JOINT PROJECT providing for such work,

NOW, THEREFORE, the premises considered, and in consideration of the sum of One Dollar
each to the other in hand paid, the receipt whereof is hereby acknowledged, and in further

consideration of the mutual covenants hereinafter contained, it is agreed by the parties as follows:
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1. The DEPARTMENT and the CITY shall participate in a JOINT PROJECT, the scope of
which will cover only CITY utility facilities within the limits of the project as included in the plans

and vstimate of the highway contract, more specifically described as

2 The CITY will prepare, at its expense. the design and plans for all of the CITY’S necessary
“Utility  Work™  specified above, and will furnish to the DEPARTMENT no later than
» 198, complete original plans on standard size sheets (22" x 36™), all

suitable for reproduction by the DEPARTMENT, together with a complete set of specifications.
covering all construction requirements for the “Utility Work.” Final “Utility Work™ plans shall be
complete in cvery detail and will include a “Summary of Quantities™ sheet. It will be the responsibility
of the CITY to coordinate the development of the “Utility Work™ plans with the DEPARTMENT’S
highway job plans. The DEPARTMENT, upon request by the CITY, will furnish all available highway
information rcquired by the CITY for the development of the “Utility Work” plans; and the
DEPARTMENT shalt cooperate fully with the CITY to this end.

3. All of the work on the JOINT PROJECT is to be done according to the plans and
specifications of the DEPARTMENT which plans and specifications are, by reference hereto, made a
part hereof. Thc CITY will be responsible for verifying the accuracy of the DEPARTMENT'S
underground survey information, and will also be responsible for any changes to the CITY’S plans
made necessary by errors or omissions in the DEPARTMENT’S survey information as furnished to the
CITY. All errors, omissions, or changes in the design of the CITY’S *“Utility Work” will be the sole
responsibility of the CITY. In any conflict between CITY and DEPARTMENT specifications, the
DEPARTMENT'S specifications will govern.

4. The CITY. on request and at its expensc, will furnish all enginecring irspection, testing
and supervision of the “Utility Work,” and will also furnish the DEPARTMENT’S ENGINEER with
progress reports for diary records, approved guantities and amounts for weekly, monthly and final
estimates. All field survey control for the “Utility Work™ will be furnished by the CITY under the
supervision of the DEPARTMENT’'S ENGINEER. The coordination of the CITY’S “Utility Work”
with that of the highway contractor and other utilities and/or their contractors will be the
responsibility of the DEPARTMENT, and the CITY shall cooperate fully in this matter. All
miformation required for Change Orders or Supplemental Agreements pertaining to the CITY'S
“Utility Work” shall be promptly furnished to the DEPARTMENT by the CITY upon the request of
the DEPARTMENT.

3. The DEPARTMENT will provide the necessary engineering supervision to assure
construction is in compliance with the plans and specifications hereinabove referred to, and shall
receive all bids for and let all contracts for said *“Utility Work,” all at the sole expense of the CITY. All
bids for said “Utility Work”™ shall be taken into consideration in the award of bid on the Highway Job
and the CITY shall have the right to reject any or all bids on the “Utility Work™ if said bids greatly
exceed the CITY’S estimated cost. In the event of rejection of bids for the “Utility Work,” the

highway contract documents will be so amended prior 1o award and the CITY will, at its expense,



PROCEDURES

State of Florida Department of Transportation
FORM 722-23A No.: 927 Page o
1-80
PAGL 4 OF &

arrange for the prompt construction of the “Utility Work™ so as to cause no delay to the prosecution
of the highway work by the DEPARTMENT’S contractor.

6. All adjustment, relocations, repairs and incidentals required to be performed to the
existing CITY utilities within this project, not included in this contract, will be the sole responsibility
of the CITY. All such work is to be coordinated with the construction of this project and in a manner

that will not cause delay 1o the highway contractor.

7. All services and work under the construction contract shall be performed to the
satisfaction of the DEPARTMENT’S Director, Division of Road Operations, and he shall decide all
questions, difficulties and disputes of whatever nature, which may arise under or by reason of such
contract for “Utility Work™:; the prosecution and fulfillment of the services thereunder, and the
character, quality, amount and value thereof; and his decision upon all daims, guestions and disputes
thereunder shall be final and conclusive upon the parties hereto..

8. The CITY agr:es that it will, upon the exccution of this igreement furnish to the
DEPARTMENT as a deposit for the estimated payment of said “Utility Work™ in the amount of
§ That the DEPARTMENT inay utilize said deposit for the payment of said

“Utility Work™; and the parties hereto further agree that in the event that final billing pursuant to the
terms of Paragraph 11 is less than said deposit, a refund of any excess over and above said final billing
will be made by the DEPARTMENT to the CITY; and that in the event said final billing is greater than
said deposit, said final billing will be paid by the CITY pursuant to Paragraph 11 hereof.

9, Upon completion and acceptance of the work, the CITY shall own, control, maintain, and
be responsible for all CITY wtility facilties involved, according to the terms of the standard permit
required by the Statc Slatutes for occupancy of public rights of way. The CITY further agrees that it
will maintain and keep in repair, or cause to be maintained and kept in repair, all of such constructed
facilities or utilities within the right of way of said State Road, to comply with all provisions of law
and of the DEPARTMENT’S manual with amendments and specifications for traffic control routing
and parking and to conform with the regulations of the DEPARTMENT pertaining thereto.

10. The CITY shall defend. save and hold .harmless the DEPARTMENT from any and all
legal actions, claims or demands by any person or legal entity against the DEPARTMENT arising out
of the participation in this Agreement by the CITY or use by the CITY of the completed “Utility
Work.”

11. Upon completion of the work, the DEPARTMENT shall, within one hundred eighty (180)
days furnish the CITY with two (2) copies of its final and complete billing of all cost incurred in
connection with the work performed hereunder, such statement to follow as closely as possible the
order of the items contained in the job estimate. The final billing shall show the description and site of
the project; the date on which the first work was performed; the date on which the earliest item of
billed expense was incurred; the date on which the last work was performed or the last item of billed
expense was incurred: and the location where the records and accounts bill can be andited. Adequate
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arrange for the prompt construction of the “Utility Work™ so as to cause no delay to the prosecution
of the highway work by the DEPARTMENT’S contractor.

0. All adjustment. relocations, repairs and incidentals required to be performed to the

existing CITY utilities within this project, not included in this contract, will be the sole responsibility
of the CITY. All such work is to be coordinated with the construction of this project and in a manner
that will not rause delay to the highway contractor,
7. All services and work under the construction contract shall be performed to the
satisfaction of the DEPARTMENT'S Director, Division of Road Operations, and he shall decide all
questions, difficulties and disputes of whatever nature, which may arise under or by reason of such
contract for “Utility Work™; the prosecution and fulfilment of the services thereunder, and the
character, quality, amount and value thereof; and his decision upon all claims, questions and disputes
thercunder shall be final and conclusive upon the parties hereto.

8. The CITY agrces that it will, upon exccution of this Agrecment, become irrevocably
bound to pay the DEPARTMENT the sums due as its share of the ““Utility Work™ called for in this
Agreement, which is estimated at $ - , and which will be invoiced by the
DEPARTMENT to the CITY upon receipt of the first monthly estimate from the highway contractor
thatincludes as a pay item any “Utility Work™ called for in this Agreement. Said invoice will be sent by
Registered Mail and shall become due within thirty (30) days after receipt, and past due thereafter.
Any cums unpaid after 30 days from receipt of invoice shall be with interest at 6% per annum for any
time past due until receipt by the DEPARTMENT. Any amount billed under this paragraph shall be

subject to final billing specified under Paragraph 11.

9. Upon completion and acceptance of the work, the CITY shall own, control, maintain, and
be resprnsible for ad CITY utility facilities involved, according to the terms of the standa-d permit
required by the State Statutes for occupancy of public rights of way. The CITY further agrees that it
will maintain and keep in repair, or cause to be maintained and kept in repair, all of such constructed
facilities or utilities within the right of way of said State Road, to comply with all provisions of law
and of the DEPARTMENT’S manual with amendments and specifications for traffic control routing
and parking and to conform with the regulations of the DEPARTMENT pertaining thereto.

10. The CITY shall defend, save and hold harmless the DEPARTMENT from any and all
legal actions. claims or demands by any person or legal entity against the DEPARTMENT arising out
of the participation in this Agreement by the CITY or use by the CITY of the completed “Utility
Work.”

11. Upon completion of the work, the DEPARTMENT shall, within one hundred eighty (180)
days, furnish the CITY with two (2) copies of its final and complete billing of all cost incurred in
connection with the work performed hereunder, such statement to follow as closely as possible the
order of the items contained in the job estimate. The final billing shall show the description and site of
the project; the date on which the first work was performed; the date on which the earliest item of
billed expense was incurred: the date on which the last work was performed or the last item of billed
expense was incurred; and the location where the records and aceounts bill can be audited. Adequate
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reference shall be made in the billing to the DEPARTMENT’S records. accounts or other relevant
documents. All cost records and accounts shall be subject to audit by a representative of the CITY.
Upon receipl of invoices prepared in accordance with the provision of DEPARTMENT Procedure
No. 132-046 “Reimbursement for Utility and Railroad Relocation,” dated October 1,1973, the CITY

agrees to reimburse the DEPARTMENT in the amount of such actual cost.

IN WITNESS WHEREOF, the parties hereto have caused these presents to be executed 'hy their
“duly authorized officers, and their officials seals hereto affixed, the day and year first above written.

STATE OF FLORIDA
DFEPARTMENT OF TRANSPORTATION

BY: (SEAL)
Ueputy Seuretany for Administrztion
ATTEST:
Executive Secretary
CITY OF , FLORIDA
BY: (SEAL)
(Title: )
ATTEST:

Approved as to Form, Legality and Execution
STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

BY:

Assistant Attorney



PROCEDURES

State of Florida Department of Transportation

No.: 928 Pajge 10f 7
FORM 722-288 STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION
8-77 DIVISION OF ROAD OPERATIONS
FAGEL OF 7 JOINT PROJECT AGREEMENT

JOINT POLE USE
{Reimbursable - Private Utility)

COUNTY SECTION UTILITY JOB NO. STATE ROAD NO. COUNTY NAME PARCEL & R/W SOB NO.

THIS AGREEMENT, made and entered into this day of 197,
by and between the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION. hereinafter
called the DEPARTMENT, and .

a corporation organized and existing under the laws of

with it¢ principal place of business in the City of s
County of , State of , hercinafter called the
COMPANY,

WITNESSETH:

WHEREAS, the DEPARTMENT is constructing, reconstructing or otherwise changing a portion

of the State Highway System designated by the DEPARTMENT as Job No. .
Road No. ———____ between and R

which shall call for the installation or attachment of DEPARTMENT poles and/or equipment within
certain arcas of the COMPANY’S pole line,

AND WHEREAS, the COMPANY occupies public ways, strects and private propertics with an
unspecificd namber of poles upon which are attached clectric transmission and distribution lines,
street lighting svstems. communications lines, and appurtenances; and the DEPARTMENT also
similarly ocenpies public ways with poles upon which are attached traffic control systems and street
lighting sy stems,

AND WHEREAS, the parties hereto desire to cooperate in joinlly using cach other’s poles under
one or more of the above conditions when the conditions determining the necessity or desirability of
joint use depend upon the requirements to be met by both parties. including considerations of safety
and cconomy, and cach party should be the judge of what the character of its circuits should be to
meet its requirements and as to whether or not these requirements can be properly met by the

joint use of poles,

AND WHEREAS, the plans for the said constniction, reconstruetion or other changes to be
made, as above described, have been reviewed by the DEPARTMENT and the COMPANY, said above
described joint use arrangement to hercinafter be designated as “*Relocation Work,”
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AND WHERFAS, the term “cost of relocation” shall include the centire amount paid by the
COMPANY properly attributable to such relocation after deducting therefrom any increase in the

value of the new facility and any salvage value of materials recovered from the old facility,

NOW.THEREFORL. in consideration of the mutnal nndertaking as herein set Torth, thie parties

hereto IR Totlow::.,

Lo The COMPANY hereby agrees Lo relocate the neccssary parts of said facilities in accordanee
with the provisions set forth in DEPARTMENT Rule 014-46.01 “Utility Accommodation Guide,”
Florida Administrative Code, dated May 4, 1970: any supplements thereto or revisions thereof as of
the date of this Agreement, which, by reference hereto, are made a part of this Agreement; and the
plans. designs and specifications of the DEPARTMENT for the construction or reconstruction of said
portions of the State Highway Svetem, prior to the advertising for bid on said project. The COMPANY
further agrees to do all of such work with its own forees or by a contractor paid under a contraet let
by the COMPANY, all under the direction of the DEPARTMENT’S engincer. The COMPANY'S use of
the poles subject to this Agreement shall be confined to the transmission and distribution of electricity,
street lighting and/or communications facilities in pursuit of its business of scrving the public: and the
DEPARTMENT’S use of the poles subject to this Agreement shall be confined to that necessary for
the operation and support of traffic control systems, street light systems, and luminaries as the case

may be.

2. The COMPANY further agrees to fully comply with the provisions of Title VI of the Civil
Rights Act of 1964 in connection with the “Relocation Work” covered by this agreement, and such
compliance will be governed by the method checked and deseribed hercafter:

(a) The COMPANY will perform all or part of such “Relocation Work™ by a Contractor
‘paid under a contract let by the COMPANY, and the Appendix “A™ of Assurances
attached to this agreement will be included in said contract let by the COMPANY,

——(b) The COMPANY will perform all of such “Relocation Work™ entirely with
COMPANY'’S forces, and Appendix “A” of Assurances is not required.

——(¢) The “Relocation Work™ involved is agrced to by way of just compensation for the
taking of COMPANY'S facilities located on right of way in which the COMPANY holds
a compensable interest, and Appendix “A™ of Assurances is not required.

——(d) The COMPANY will perform all such “Relocation Work™ entircly by continuing
contract which contract to perform all such future “Relocation Work™ was executed
with COMPANY’S Contractor prior to August 3, 1963, and Appendix “A” of
Assurances is not required.
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3. The DEPARTMENT hereby agrees to reimburse the COMPANY for all costs incurred by it in
each such relocation of said facilities, in accordance with the provisions set forth in DEPARTMENT
Procedure No. 132-046 “Reimbursement for Utility and Railroad Relocation,” dated October 1, 1873,
and any supplements or revisions thereof. It is understood and agreed by and between the parties
that preliininary cngincering costs not incorporated in the COMPANY'S plans and estimates as
approved by the DEPARTMENT, shall not be subject to payment by the DEPARTMENT.

4. Attached hereto, and by reference made a part hereof, are plans and specifications of the
work to be performed by the COMPANY pursuant to the terms hereof, and an estimate of the cost
thereof in the amount of § . All work performed by the COMPANY

pursuant hereto, shall be performed according to these plans and specifications as approved by the
DEPARTMENT, and all subscquent plan changes shall likewise be approved by the DEPARTMENT.
Al “Relocation Work™ covering facilities to be relocated to a position within the highway right of way
will be accommodated in accordance with the provisions of said “Utility Accommodation Guide,” and

any supplements thereto or revisions thereof.

5. All labor, services, materials and equipment furnished by the COMPANY in carrying out
the work to he performed hereunder shall be billed by the COMPANY direct to the DEPARTMENT.
Separate records as to the cost of contract bid items and force account items performed for the
COMPANY shall also be furnished by the COMPANY to the DEPARTMENT.

6. The COMPANY has determined that the method to be used in developing the reloeation
ar adjustment cast shall be as specified for the method checked and described hereafter:

(a) Actual and related indirect cosis accummilated in accordance with a work order

accounting procedure preseribed by the applicable Federal or State regulatory body.

——(b) Actual and related indircct costs accumulated in accordance with an established
accounting procedure developed by the COMPANY and approved by the
DEPARTMENT.

(¢} An agreed lump sum $ as sapported by a detail qoalysis of

estimated cost atlached hercto. (Note:  This method is not applicable where the

estimated cost of the proposed adjustment exceeds $10,000.)

7. The adjustment of the COMPANY’S facility as planned (will - will not) involve additional
“Relocation Work™ over and above the minimum reimbursable requirements of the DEPARTMENT.
(If upgrading and/or nonrcimbursabic “Relocation Work” is involved at the option of the COMPANY,
then credit against the cost of the preject is required and will be governed by the method checked and
described hereafter):

(a) % will be applicd to the final billing of work actually accomplished to
determine required credit for (bettermeni) and/or (expired service life) andbr

{nonreimbursable segments).
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——(b) All “Relocation Work” involving nonreimbursable segments will be performed by
special COMPANY work or job order number apart and separate from reimbursable
“Relocation Work,” such work or job order number to be The
COMPANY further agrees to clearly identify such additional work areas in the
COMPANY'’S plans and estimates for the total work covered by this Agreement.

—(c) & is credited for (betterment) and/or (expired service
life) and/or (nonreimbursable segments) in accord with Article 6.(c) herein above.

8. It is specifically agreed by and between the DEPARTMENT and the COMPANY that the
DEPARTMENT whall receive fair wined adequate eredit for any salvage which shall acerue 1o the
COMPANY as a result of the above relocation work.

9. It is further agreed that the cost of all improvements made during the relocation work on
each project shall be borne by the COMPANY, subject only to the DEPARTMENT bearing such
portion of this cost as represents the cost of relocation of previously existing facility, less salvage credit
as set forth in the immediately preceding paragraph.

10. The DEPARTMENT hereby agrees to install, construct and maintain its attachments with
its own qualified electrician or by a qualified electrical contractor paid under a contract let by the
DEPARTMENT all in accordance with the National Electrical Safety Code in its present form or as
subsequently revised, amended or superseded; to comply at all times with generally accepted safety
practices of the electric utility and/or communications industry and the regulations of the Florida
Department of Commerce as they exist or as they are subsequently revised, amended or superseded;
and that utility service connections shall in all cases be performed by the COMPANY when the
COMPANY is expected to supply a utility service. It is further understood and agreed by the
DEPARTMENT that the said installation, construction and maintenance of such attachments within
six (6) feet of the power utilitics primary conductors (which shall herein be defined as all conductors
with voltage potentials exceeding 750v) shall be performed only with prior consent of the COMPANY
when pole ownership lies with the DEPARTMENT. When the pole ownership lies with the COMPANY,
all installations, construction and maintenance of DEPARTMENT attachments shall be subject to the
approval of the COMPANY within its sole and absolute discretion and shall conform with any other
joint use agreement now in effect Between the COMPANY and other joint users.

11. The DEPARTMENT also agrees to require that the local Governmental Agency charged
with the responsibility of maintdining the DEPARTMENT’S attachments shall comply with the
generally accepted practices of the electric utility and/or communications industries and the regula-
tions of the Florida Department of Commerce as they exist or as they are subsequently revised, amend-
ed or superseded. The DEPARTMENT further agrees to require the local Governmental Agency to
notify the COMPANY and obtain the COMPANY’S approval prior to performing maintenance work
within six (6) feet of the primary conductors while the COMPANY agrees to provide direction and
assistance to the same local Governmental Agency in making the work area safe when the COMPANY
finds it necessary and advisable.
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12. On projects transferred to a County for future maintenance responsibility, the DEPART-
MENT agrees to obtain or require the county to obtain an Owners And Contractors Protective Liability
Policy naming the COMPANY as the name insured in the amount of 81,000,000. Said policy shall be
endorsed to be primary Lo any other insurance carried by the COMPANY. Copics of the policy shall be
provided upon request to the COMPANY and will be subject to approval of the COMPANY.

13 On projects transferred to w Municipality for fulure maintenance responstbility, the
DEPARTMENT agrees to include the following indemnification requirements in all contracts with
Municipalities who perform construction or maintenanee work as described in this agreement:

“The (Munieipality). hereby agrees to indemuify, defend. save and hold harmless
the DEPARTMENT and joint pole owners from afl elaims, demands, Labilities
and suits for bodily injuries or death to persons or damage to property resulting in
connection with the performance of the described work by (Municipality), its
its subeontractors, agents ot _employecs.

This indemnification shall not exceed the sum of $1,000,000 for bodily tjury or
death of persons for any one veceurrence or $300,000 for property damage for any
one oceurrence.”’

The DEPARTMENT likewise agrees to include the above indemnuification in all contracts with
contractors who perform construction or maintenanee work in the same manner as with municipal-

ities.

14. 1t is mutually agreed that the COMPANY'S plans, maps or sketches showing any such
facility or utility to be adjusted, changed or relocated on any individual “Relocation Work™ project
are, when approved by the DEPARTMENT, made a part hereof by reference. The DEPARTMENT
agrees to furnish the COMPANY with all necessary highway construction plans that are required by
the COMPANY to facilitate the COMPANY'S “Relocation Work.”

15. The DEPARTMENT further agrees to require its contractor to furnish liability insurance,
including Broad Form Contractural Coverage, for the protection of the COMPANY from all claims,
actions, damages and cxpenses of litigation resulting in connection with the performance of the
deseribed work under this agreement and providing for a dimit of oot less Han $1.000,000 for al)
damages arising out of bodily injuries to or death of one person or any one oceurrence. and regular
Protective Property Damage Liability Insurance providing for a limit of not less than $300,000 for
all damages arising out of injury to or destruction of property. This insurance shall be maintained in
effeet during the term of the contract. However, should the insurance bhe terminated, altered or
reduced, 30 day= notice shall be piven the DEPARTMENT and COMPANY.  No work may he

performed in the absence of said insurance.

16. The COMPANY hereby agrees to install or attach the necessary parts of its facilities along
said Road in accordance with the provisions set forth in DEPARTMENT Procedure 132-046 “Reim-
bursement for Utility and Railroad Relocation,” dated October 1, 1973, and any supplements
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or revisions thercof,which,by reference hereto,arc made a part hercof. The COMPANY further agrees
to do all of such work with its own forees or by a contractor paid under contract let by the COMPANY,

all under the supervision and approval of the DEPARTMENT.

17. Upon completion of the work on each project the COMPANY shall, at the carliest date
practicable, and in no event later than one hundred eighty (180) days following the date of completion
ol the “Heloention Work™ by the COMPANY, furmsh the DEPARTMENT with two (2) copes ol als
final and complete billing of all costs incurred in connection with the work on cach project performed
hereunder, such statement to follow as closely as possible, the order of the items contained in the
COMPANY'S estimate as approved by the DEPARTMENT. Upon the COMPANY’S failure Lo submit
proper billing within the 180 day period, the DEPARTMENT muy. at its diserction, audit the
COMPANY’S records and thereby determine the reimbursable amount. The COMPANY hereby waives
any right of appeal or protest of such amount as determined hy aundit. The total for labor, overhead.
travel expense, transportation, equipment, material and supplies, handling costs, and other services on
each project shall be shown in such a manner as will permit ready comparison with the approved plan
and estimates.  Materials shall he itemized where they r('pr(‘svlﬂ major componends or cosls in the
relocation, following the pattern sct out in the approved estimate as closely as possible. Salvage credits
from recovered and replaced permanent and recovered temporary maierials shall be reported in said

bill in relative position with the charge for the replacement or the original charge for temporary use.

The final billing shall show Lhe description and site of each project: the date on which the first
work was performed, or, il preliminary engineering right of way items are involved, the date on which
the earliest item of billed expense was incurred: the date on which the last work was performed or the
last item of billed expense was ineurred, and the location where Ihe records and accounts billed can be
audited. Adequate reference shall be made in the billing to the COMPANY’S record, accounts, and
other relevant documents. All cost records and accounts shall be subject to audit by a representative
of the DEPARTMENT. Upon receipt of invoices prepared in accordance with the provisions of the
DEPARTMENT Procedure No. 132-046, the DEPARTMENT agrees to reimburse the COMPANY in
the amount of such actual costs as approved by the DEPARTMEN'T’S auditor. The DEPARTMENT

shall retain ten percent from any progress payments.

18. It is understood and agreed that either party hereto may at any time and whether with or
without cause terminate joint usage for any pole or poles by mailing to the other a written notice of
its intent to do so. The party desiring termination may then remove its attachments and facilities
from said joint use pole or poles defined in the notice of termination. The title to and maintenance
responsibility for said pole or poles and accessory attachments such as guy wires, anchors and pole

foundations shall revert to the party retaining use of said polc or poles.

19. The COMPANY covenants to indemnify, defend, save harmless and exonerate the
DEPARTMENT of and from all liability, claims, and demands arising out of the work undertaken by
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the COMPANY pursuant to this agreement, due to the negligent actions, delays, or omissions done or
committed by the COMPANY, its subcontractors, employees, agents or representatives. It is
specifically understood and agreed that this indemnification agreement does not cover nor indemnify
the DEPARTMENT for its own negligence or breach of this contract.

IN WITNESS WHEREOF, the parties hereto have caused these presents to be executed by their

duly authorized officers, and their official seals hereto affixed, the day and year first above written.

STATE OF FLORIDA
DEPARTMENT OF TRANSPORTATION

BY: (SEAL)

Director of Administration

ATTEST:

Executive Secretary

COMPANY:

BY: (SEAL)
(Title: )

ATTEST:

Approved as to Form, Legality and Execution
STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

BY:
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THIS AGREEMENT, made and entered into this dayof e 197 .,
by and between the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION, hercinafter
called the DEPATUTMENT, and
a corporation organized and existing under the laws of
with its principal place of business in the City of ,
County of , State of hereinafter
called the COMPANY.

’

WITNESSETH:
WHEREAS, the DEPARTMENT is constructing, reconstructing or otherwise changing a portion of
the State Highway System designated by the DEPARTMENT as Job No..___________, Road
No. Letween and , which shall

call for the furnishing of Fleclrical Service and Energy to DEPARTMENT'S facilitics along, over
and/or under said highway,

AND WHEREAS, the plans for the said DEPARTMENT'S facilitics, further described as____

‘have been reviewed by the DEPARTMENT and the COMPANY, said described facilitics to hereinafter
be designated as “Traffic Operations Devices,”

AND WHERFAS, the DEPARTMENT and the COMPANY lave determined that it would be to the
best interest of the general pullic and to the cconomic advantage of both parties {o enter into an
Electric Service and Energy Agreement providing for such service,

NOW, THEREFORE, in consideration of the mutual undertaking as herein set forth, the parties
hereto agree as follows:

1. The COMPANY hereby agrees, insofar as reasonabie diligence will enable it to do so, to furnish
Electric Energy and Scrvices to the DEPARTMENT for its “Traffic Operations Devices” in accordance
with the terms and provisions hercof.

2. The COMPANY agrees that the equipment of the “Traffic Operations Devices” shall remain the
property of the DEPARTMENT, and it ix hereby understood and agreed that the COMPANY shall not,
under amy condition, eemove the equipment which is the sdiject matter of this Agreement for any
rcason without! permission and written consent of the DEPARTMENT.

3. The DEPARTMENT hereby agrees to purchase from the COMPANY all electric energy and
services necessary for the operation of the “Traffic Operations Devices” and to pay for all the energy
und services furnished by the COMPANY at any business office or pay station of the COMPANY, in
accordance with the schedules attached hereto, made o part heseof and marked Rate Schedule Number

4,  The DEPARTMENT further agrees to construct, renew, repair and maintain the underground
cable or overhead conductors cennecting its *I'raffic- Operations Devices™ so that at all times said
Devices shall be in a safe zondition and, in the event it shall become necessary to reinforce or rebuild
said Devices in order that it may be properly served in accordance with good electrical practice, to so
reinforee and rebuild said Deviees and to protect and save the COMPANY harmiless (rom any and all
loss, cost, damage or expense thal may be vaused to the COMPANY by reason of the failure on the
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DEPARTMENT to properly construct, renew, repair and/or maintain said Devices in accordance with
the provisions hereof.

5.  Should the DEPARTMENT fail at any time or from time to time lo pay for the eleetrie energy
and services furnished heeeunder or otherwise fail 1o perform any of the terms and conditions of ghis
Agreement, the COMPANY, at its option, may refusc 1o make any additional installations and/or
cease to supply electric energy and services to the DEPARTMENT hereunder until the DEPARTMENT
haw made such payments or otherwine fully complied with sl the terms and conditions ol the Agree.
ment, it being understood and agreed, however, that such refusal to make additional installations
and/or discontinuance of the supplying of eleetrie energy and service shall nol be a breack of this
Agreement by the COMPANY nor shall cancel any of the terms and conditions of this Agreement.

6. The DEPARTMENT and the COMPANY further agrees that no lability to furnish or take
service shall exist at any time that cither party is prevented from complying with this Agreement by
legal proceedings, strikes, lockouts, fires, riots, acts of the public enemy. or, in case or cases not under
the control of the party thus prevented from compliance, or by reason of any partial, temporary or
entire shut-down of service which, in the opinion of the COMPANY, is necessary for the purpose of
repairing or making more efficient all or any part of its electrical generating or other electrical cquip-
ment, and that this Agrecient shall be for a term of five (5) years from ,
197, andshall extend for a further period or periods of five (5) years from the termination of the
said five (5) years, or any extension thereof, unless by written notice given by cither party to the other
not more than ninety (90) nor less than thirty (30) days before the date of termination of the said five
(5) ycars, or any cxicnsion thereof, either party shall have significd ils desire to terminate this Agree-
ment.

7. The Company hereby agrees to indemnify, defend, save and hold harmless the Department
from all claims, demands, liabilitics and suits of any naturc whatsocever arising out of, because of, or
duc to the breach of this Agreement by the Company, its agents or employees, or due to any act or
occurrence of omission or commission of the Company, ils agents or employees. 1t is specitically
inderstond and agreed that this indemnification clause does not cover or indemnify the Departinent
for its own negligence or breach of contract.

IN WITNESS WHEREOF, the partics hereto have caused these presents to be execuled by their
duly authorized officers, and their official scals hereto affixed, the day and year first above written.

STATE OF FLORIDA
DEPARTMENT OF TRANSPORTATION
BY: SFAL
Dircctor of Administration (STAL)
ATTEST:
Exceutive Sceretary
COMPANY:
BY: SAL
President (SEAL)
ATTEST:

Secretary

Approved as to Form, Legality and Execution
STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

BY:

Assistant Attorney



FORM 72
1¢-79

104

PAGE 1 OF ¢

PROCEDURES

State of Florida Department of Transportation
No.: 930 Page | o1 1

STATE OF FLORIDA DEPARTMENY OF TRANSPONRTATION
DIVISION OF ROAD OPERATIONS

UTILITY/RAILROAD CHANGE ORDER NO.

QUNTY SECTION UTILITY JOB NO, STATE ROAD NO. | COUNTY NAME PARCEL & R/W JOB NO FAP NO.
AGENCY
Al L. The Ageney s hereby authorized 1o observe the following changes in the plans andfor specifications (o the subject
Utitity/ Railroad Agreement, aud o perform such work accordingly, further described as:
2 The itrms of work coveerd by this Change Order are referenced to an Agreement of eccord dated
and no Supplemental Aprecment i vequived
B. 1. The Utility/Raifroad Relocation Work is to conform to that shown by the utility adjustment plans as:
8 e ATTACHLN.
b, e INCLUDED IN THE HIGHWAY CONTRACT PLANS.
2. Reimburserent for the cost of Utility/Raitroad Work is to be in accoed with the provisions set forth in Adwinisteative
Rule Chapter 14-40 as:
8 e NONREIMBURSABLE - Section .01 (4) (a) & 02 (2) (b).
b. e REIMBURSABLE - Section .01 (4) (b) & .02 (2) (a).
{1)~———— Furce Account Method
(2) ———— Lump Suem Mrthod
(3) ———— Third Party Contract Method
C. ESTINMATED COST OF WORK DUE TO THIS CHANGL:
1TEM ITEM UNIT UNIT WORK ELIMINATED () F ADBVHONAL WORK (4)
NO. ) PRICE QUANTITY | AMOUNT [OUANTITY | AMOUNT
Sub-Totals . o [ s
Net Cost of Construction changes, thisorder. . . . . . . . . . . $ $
Cost of Construction changes, previously ordered . $ $
Net Total Cost Construction changes todate. . . . ... . . . . . $
Contract Amount. e e e e $
Estimated Cost of Work Authodzed to dute . $

Examined as to provisions and participating items of cost:

Rec ded: nd: A d:
Date: App"w'd Datc pprove Date
Utility/Railroad Coordinator Diatrict Utility Engincer Division Administrator

Federal Highway Admiaistration
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UTILITY PERMIT
(In coraphance with Chapter 338, Florida Statutes)
DATE PERMIT NUMBER
SUBJECT:  Scction State Read County
PERMITTEE:
ADDRESS: Telephone Number

Requesting permission from the State of Florida Department of Transportation, hereinafter catled the Department, to construct, operate and
maintein

from MP/Stat ta MP/Station

1. Proposed work is within corporate limits of a inunicipality. Yes ( ) No {}
Name of Municipality
2. AppRicant dectares that prior 1o filing this application he has ascertained the location of all existing utilitics, both erial and under-
ground and the accurate [acations are shuwn on the sketches.
A lotter of notification was mailed on to the following utilities/municipatitivs,

3. Interstate right-of-way is involved. Yes ( ) ~ No {

4, {v is expressly stipulated that this permit is a license for permissive use only and that the placing of fac:lities upon public property
pursuant to this permit shall not operate to create or vest any property right in said holder.

B.  Whenever itis determined by the Depariment that it is necessary for the construction, repair, improvement, maintenance, safe and
efficient operation, alteration, or relocation of all, ur any portion of such highway, or that it is necessary for the construction,
modification, or safe and efficient operation and maintenance of any public transportation facility, any and all facilities shall be
immediately removed from said highway or reset or relocated therean as required by the Department, all at the expense of the
permittee unless reimbursement is authorized.

] Al work shall meet Department standards and be performed under the supervision of
Maintenance or Resiuent Engineer, focated at Florida. Teiephone Number

7. Al materiais and equipment shall be suuject to inspection by the Maintenance or Resident Engineer.

B.  All Depariment property shall be restored to its original condition es far as practica, in keeping with Department specifications, and
in 8 manner satisfactorv to the Department,

9.  Allinstallations shalt conform to the Department’s Utility Accommodation Guide in effect the date permit is approved.

10. A sketch covering details of this installation shall be made a part of this permit.

11,  The permittce shall commence actual construction in good faith within days from the day of said permit approval and shall be
completed within days. if the beginning date is more than 60 days from date of permit approval, then permittee must review the
permit with the D.O.T. Maintenance Engineer to make sure no changes have occurred in the highway that woutd affect the permitted
construction.

12.  The construction and maintenaace of such utility shall not interfere with the property and rights of a prior pemittee,

13. Special conditions:

14. Spaecial instructions:

16.  Itis understood and agreed that the rights and privitegss herein set out are granted only to the extent of the State's right, title and
interest in the Jand 10 be entered upon and used by the holaer, and the holder will, at alt times, assume all risk of and indemnify,
defend, and save harmless the State of Florida and the Oepartment from and against any and all loss, damage, cost or expense arising
in any manner on sccount of the exercise of attempted exercises Ly saic holder for the aforcsaid rights and priviteges.

16.  During construction, all safety regulations of the Ocpariment shatt be observed and the holder must take measure, inctuding ptacing
and display of safcty devices, that riav be necessary in order to safely conduct the public through the project area in accordance with
the Department’s Manuat on Traffic Controls and Safe Practices for Street and Highway Construction, Maintenance and Utility
Cperations.

17.  The office of the Engineer designated in paragraph six (G) shall be notified twenty-four (24) hours priot to starting work and again
immediately upon completion of work.

18.  {incase of non comphiance with the Department’s requirements in e ftect as of the spproved date of this permit, this permit is void and
the facility will have to be brought into compliance or removed from the R/W at no cost to the Department.

Submitted by: Piace Corporate Seal
Permittae

Signature and Title

Artested
"Waiver of Comporate Seal on File with Generat Counsel, State of Florida Department of Transportation, Tallahassee, Florida.
Yes () No ()

Roadway Construction is proposed or underway. Yes () Job No. No ()
Proposad Instatiation 1s in accordance with the Depantment’s Utility Accommodation Guide.  Yes () No { )
Recommended for spproval Title Dats
Approved by:

District Peri:it Engineer or Authorized Representstive
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State of Florida Department of Transportation
No.: 932 Page 1 of 1

Florida Department of Transportation

Haydon Burns Building, 608 S Street, T Florida 32204, (904) 400-084 1
BO8 SRAAM
SOWMOR WILLIAM N, ROSE, SECRETARY
Division of Road Operations (s1C)

Utility Companies

Railroad Companies

Municipalities

Florida Utilities Coordinating Committee
District Liaison Conmittee Chairmen

Gentlemen:

Utility Adjustments - Notice to Relocate
State Statutes Chapter 338.19

It is our desire to promote a high degree of liaison between
our respective agencies and to coordinate to the fullest extent the
planning and adjustment of utility facilities involved with the con-
struction of our Roadway Program. MWe are therefore enclosing a copy of
the Department's "Notice to Contractors" listing of the projects sche-
duled for the next letting. Your Agency will be concerned with one or
more projects appearing on this notice and we hope this 1ist wili be
helpful in scheduling your work assignments. We trust that all necessary
action to expedite adjustment of your facilities has been initiated in
agreement with our previous "Relocation Notice" and governing State
Statutes.

Under normal conditions you may expect construction to begin’
within 40 to 60 days following this advertisement. Your Agency will
be notified, prior to construction, for a.joint conference with repre-
sentatives of the Contractor and the Department to discuss the necessary
steps for the orderly adjustment of involved utilities.

Sincerely yours,

(STC)
District Utility Coordinator

(STC):vk
Enclosure

cc: Mr. E. M. Salley, State Utility Engineer, w/copy mailing 1ist

5-1(D)
Rev. 4-19-79
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State of Florida Department of Transporstation
No.: 933 Page lof 1

Florida

80B GRAHAM
GOVERNOR

Department of Transportation

Haydon Burns Building, 805 Suwannee Street, Tallshassee, Florida 32304, Telephone (904) 488-8541

WILLIAM N, ROSE, SECRETARY

Division of Road Operations

Dear Sir:

Section » State Road
County , Parcel (R/W )

To follow our previous transmittal to your office of the Depart-
ment‘'s "Notice to Contractors" listing which included the above project,
we can now tell you that this job was awarded to

on
Under normal circumstances, you can expect construction to begin within
15 to 30 days.

Your Agency will be notified prior to the beginning of construc-
tion for a joint conference with representatives of the firm named and the
Department to discuss the necessary steps for the orderly adjustment of
your involved utilities.

Sincerely yours,

{sTC)
District Utility Coordinator

(STC)/vmk

cc: Mr. E. M. Salley, State Utility Engineer
Highway Contractor

s-2(p)
Rev. 4-20-79
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State of Florida Department of Transportation

Noi 934 Page 1 of 1
FORM 7212-78 STATE OF FLONIDA DEPARTMENT OF TRANSPORTATION
*7? DIVISION OF ROAD OPENATIONS
PAGK 1 OF §
UTILITY/RAILROAD BILLING SUMMARY
COUNTY SECTION UTILITY JOB NO. STATE ROAQ NO. COUNTY NAME PARCEL & R/W JOB NO. PAP NO.
10 320 6412 400 Hillsborough 1 N/A I-4-1(30)20

AGENCY

BLUE FLAME GAS CORPORATION

A AUDIT REFERENCE:

Project Description and Site: Relocate 300' of 6" gas main on SR-400

Estimated Work Authorized: $ ; Il 28 g(-) 78

Date(s) State/ Agency Agreement(s): ke

Date First qukg‘i‘rtforrf:‘d: ® 6-20-80

Date Last Work Performed: 7-30-80

Fiscal Records Available for Andit At: 151 W. Hot Ave., Tampa

B. BILLING SUMMARY: [Not Required for Lump Sum Agreements]
Job or Work Order Job or Work Order
[tem(s) No.( 3412 ) No. ( . ) Total
Preliminary Engineering $ .1,320.10
R/W (Acquisition Only) N/A
Construction Engineering N/A
Construction Labor 8,203.50
Materials & Supplics 4.868.40
Materials Handling Charges N/A
Transportation & Fquipment N/A
Contract Construction N/A
Watchman/Flagging (RR) N/A
Miscellaneons Expense N/A
General Overhead Costs - 42570,00
( N/A %)

GROSS RELOCATION costs: ° 15,962.00

Credits:
Salvage () ( N/a ) o ) L )
NET RELOCATION COSTS: $ 15,962.00
Agency Contribution ( - )
[Net (-) R/W (x)
43.779_%““““,&“0" ](6,986.57 ) { )y )

TOTAL REIMBURSABLE COSTS: _8.975,43
LESS PREVIOUS PAYMENTS: ( 0.00 ) ) ( )
FINAL.PAYMENT DUE: $ 8,975.43

E. Z. Math 8-11-80
A . AGENCY BY: .
SUBMITTED FOR THE AGENCY DITector 6T ACCoUntIng DATE:




PROCEDURES

State of Florida Department of Transpottation

No.: 935 Page 1o0f 2
Yoem 291-10
DATE State of Florida Department of Transportation
1) District Utility Coordinator (Sjgnature & Date
10 (2) State Utility Engineer (Signature & Date
3) Comptroller, Attention Utilities Auditor
FROM
, (STC-1)Project Engineer(STC-9)Turnpike Engineer(STC)
COPIES TO
SUBJECT §STC-2 UTILITY RELOCATION WORK BILLING
STC-3)UTILITY JOINT PROJECT WORK BILLING
Section: (STC) Company: (STC)
State Road: (STC) Parcel (STC) (R/W (STC))
Agreement Date: (STC) Agreement Amount: $(STC)
Invoice No.: (STC) Invoice Date: (STC)
Invoice Amount: $(STC) {STC-6)Partial(STC-7)Final

A. Company was authorized to begin work on

B. We (were) (were not) notified of Company's intent to begin work prior
to commencing 7ield activities.

C. We (have) (have not) supervised the Company's work.

D. Work actually began and was completed

E. Work (1) Was accomplished according to the approved
agreements and any subseguent supplemental
agreement or authorized change order.

(2) Was not accomplished according to either
the original agreement or authorized change
order. (List below or on attached sheet
all major unauthorized overruns/underruns
together with a statement that either such
changes were necessitated by highway con-
struction or else were betterments at
Company option.)

F. Remarks: (STC)Preliminary Engineering was authorized on (STC), 197(STC).(STC)

Attachments: Ut1lity Invoice (Original & Copy)
F-133-04 (Miscellaneous Invoice Transmittal)
(sTC-7) F-521-16 (Utility Construction Notice to Work)

[src-7} F-722-02 {Utility Diary)
STC-7) F-722-03 (Major Materials Report)(STC)
UTILITIES - POST STEP 13 TO DISTRICT - 14 TO FISCAL F-3-U
Rev. 3-29-79

# 782-632



FORM 133-04
370

PROCEDURES

State of Florida Department of Transvortation
No.. 935 Page 2

STATE OF FLOAIDA DEPARTMENT OF TRANSPORTATION

MISCELLANEOUS INVOICE TRANSMITTAL

STAPLE INVOICES DELOW THIS LINK

INSTRUCTIONS

THIS FORM IS TO BE COMPLETED AND SUBMITTED IN DUPLICATE. THE ORIGINAL INVOICE (S) ARE
TO BE STAPLED TO THE FRONT OF THE ORIGINAL COPY OF THE FORM AND THE DUPLICATE
INVOICE (S} STAPLED TO THE BACK OF THE DUPLICATE COPY OF THE FORM. THE TWO SETS ARE
THEN ATTACHED TOGETHER WITH A PAPER CLIP. ALL DOCUMENTS ARE STAPLED AND ATTACHED
FACE UP.

THIS FORM IS TO BE USED FOR ONLY ONE VENDOR., EACH INVOICE MUST BE LISTED N THE COST
DISTRIBUTION AREA BELOW AND {DENTIFIED BY THE LAST SIX DIGITS OF THE INVOICE NUMBER
IN THE DOCUMENT REFERENCE COLUMN (A BALL-POINT PEN OR TYPEWRITER IS USED TO ENSURE
A LEGIBLE DUPLICATE COPY|. WHEN A OOCTOR'S BILL FOR A PHYSICAL EXAMINATION OR A
WORKMAN'S COMPENSATION CLAIM IS SUBMITTED FOR PAYMENT, THE FIRST SIX LETTERS OF
THE PATIENT'S LAST NAME ARE TO BE PRINTED IN THE DOCUMENT REFERENCE COLUMN,

ONLY INVOICES FOR SERVICES ARE TO BE SUBMITTED FOR PAYMENT ON THIS FORM. SERVICES
INCLUDE: RENTAL CHARGES, SERVICE CALLS, FREIGHT BILLS, EXPRESS AND BUS FREIGHT BILLS,
DEMURRAGE CHARGES, PROFESSIONAL SERVICES (DOCTORS, ATTORNEYS, ENGINEERS,
CONSULTANTS., ETC.), WORK OR SERVICES PERFORMED UNDER CONTRACT AGREEMENT,
SERVICES RENDERED BY COUNTY OR STATE OFFICIALS, ETC.

IF INVOICE CHARGES ARE TO BE DISTRIBUTED TO TWO OR MORE COST DISTRIBUTIONS, VERIFY
THAT THE DISTRIBUTED AMOUNTS EQUAL THE INVOICE TOTAL.

THIS FORM MUST BE SIGNED AS "APPROVED FOR PAYMENT" BY A DISTRICT ENGINEER/DIVISION
HEAD OR OTHER RESPONSIBLE PERSON DESIGNATED BY HIM. A LIST OF THOSE DESIGNATED TCO
SIGN IS SUBMITTED TO THE FISCAL OFFICE ANNUALLY AND AS CHANGES OCCUR.

VENOOR NUMBLR .cc 6876
COST DISTRIBUTION V + 8 digits l
e o ey v ool oms T kearen] Tt amouny [ ENE] cocumenr [ e
) 1[° ]
XXXXX DXAXXIX (X [X 43611 [126] 582 Xd46[ (UTILITY}S X |X |X| (INVOICE #) [|F
XXXXX | XXXXIX |X IX 4361 |x |127| 582| X46|(Railroad}$ X [X [X] (INVOICE #) [P
TRR_X-1NG ] : >
XX000 X {X [X 4371(X |577] 295 XXX| MAINT.} |$ X 1X {X| (INVOICE #) "
TRR S1G.
XX000 X X Ix 4371|X 1578] 295| XXx ,MM%;G) $ x_ix {x; (1worce #) ||°
KK .
9900X |19XX{9 |1 |0 43611X |118] 582} XXX| p.E.) |$ X [X| (INVOICE #) /P
State
Job N ) ]27‘ 1
TOTAL Utitities-Approach Number
SUBMITTED BY DATL
APPROVED FOR PAYMENT BY AUDITOR'S INITIALS

F-4
Rev. 3-20-78



PROCEDURES

State of Florida Department of Transportation
No.: 936 Page 1 of 1

PROCEDURES

State of Florida Department of Transportation

SUBJECT:

REIMBURSEMENT FOR RAILROAD AND UTILITY WORK Approved

I

Fiscal Preaudit No.: 132-046 Page }~of) |
Bffecl)vc:] 06!07" 197?%17\1“ )

PURPOSE:

To establish procedures governing the reimbuvsement of Railroad and Utility Companies for
relocations, installations and/or modifications required by authority of the Florida Department of
Transportalion.

AUTHORITY:
1.

PROCEDURE:
1.

337, Aot —As3
Vlorida Statute 338.19(1) and Administrative Rule 1446.01{4) as implemented by this
Procedure governs reimbursement for installing, reocating, adjusting or removing utility
facilities involved with authorized Department projects.

Florida Statute 338.21(1) and Administrative Rule 14-46.02(2)(3) as implemented by this
Procedure governs reimbursement for installing, relocating, adiusting or removing ratlroad
facilities inv-lved with authorized Department projects.

Utilities will Le reimbursed for relocating or adjusting their facilities wherever required by
Federal Aid Interstale projects.

Utitities will be reimbursed for relocating or adjusting their facilitics on projects other than
Interstate whenever they are located on property in which they hold a compensable interest.

Utilitics will not be reimbursed for relocating or adjusting their facilitics on projects other
than Interstate whenever they are located on public rights of way or other arcas dedicated
for public use.

The method of determining Department responsibility for Utility Work will be in accordance
with the U. S. Department of Transportation Federal Highway Administration Federal-
Aid Highway Program Manual Volume 1, Chapter 4, Scction 4, with the understanding that
there is no conflict between State regulations and the Federal-Aid Highway Program Manual
in that the more restrictive of the applicable regulations will govern.

Railroads will be reimbussed for installing or relocating their facilities in accordance with the
U. 8. Department of Transportation Federal Highway Administration Federal-Aid Righway-
Program Manual Volume 1, Chapicr 4, Sectivn 4, with the understanding that therc is no
conflict between State regulations and the Federal-Aid Highway Program Mamual in that the
more restrictive of the applicable regulations will govern.

The Procedures arc hercin incorporated with the understanding that the term “U. S.
Department of Transportation Federal Highway Administration™ shall be read as the
“State of Florida Department of Transportation” when Federal Funds are not involved in
the Railroad and Utility work.




PROCEDURES

State of Florida Department of Transportation

BJECT: No.: 037 Page1l of 2
Effective: Distribution:
Approved:

RECOMMENDED PUBLICATIONS TO AID IN REVIEW OF UTILITY ADJUSTMENTS

Standard Specifications for Road & Bridge Construction - Department of Transportation

Construction Manual - Department of Transportation

Maintenance Manual - Department of Transportation

Utility Accommodation Guide - Department of Transportation

Right of Way Manual - Department of Transportation

Roadway Design Manual - Department of Transportation

Utility and Railroad Audit Programs - Department of Transporlation

Chart of Accounts, Rev, 7-1-63 - Department of Transportation

An Informational Guide on Project Procedures - American Association of State Highway
Officials (11-26-60)

Liaison Program of American Right of Way Association - 1964 Edition

Liaison at work 1962 - National Liaison Committee AR/WA

Liaison - Bell System Report - 1963 Edition

Analysis of Highway - Public Utility Liaison Practices - Special Report 77, Highway Research
Board

Relocation of Public Utilities 1956-1966 - Special Report 91 - Highway Research Board

Florida Industrial Commission Reports:
State Electrical Safety Code - 1961
Regulation Concerning Guarding During Construction and Demolition, 1966
Regulation for Excavalion and Trenching, 1965
Regulation for Use of Cranes, Draglines and Similar Equipment Near Power Lines, 1971
Regulations for Grounding Portable Electric Equipment, 1971

Associated Equipment Distributors - Compilation of Rental Rates for Construction Equipment -
30 East Cedar Street, Chicago 11, llinois (Published Annually)

Depreciation Guidelines and Rules - U. S. Department of Treasury - Internal Revenue Serviee -
IRS Publication 456

Gas Transmission & Distribution Piping Systems - (American Standard Code for Pressure
Piping ASA 13:31.8-19068)

Guide to Good Practice for Highway - Pipeline Crossings (American Society Civil Engineers
Highway Journal No. 3763)

National Society ot Professional Enginecrs - Published by Florida Engineering Society, Manual of
Professional Practice - General Engineering Service.

Journal - Florida Engineering Society (Yearbook Edition)

Highway Research Board Special Report 75 - Benefits to Utilities from Highway Locations
Transportation Research Record 571 - Utility Facilities in Transportation Corridors
Transportation Research Record 483 - Accommodating Utilities in Transport.ation Rights-of-Way
A Guide for Accommodating Utilities on Highway Rights-of Way - AASHO

A Policy on Accommodation of Utilities on Freeway Rights-of-Way - AASHO



PROCEDURES

State of Florida Department of Transpostation
No.: 937 Page 2

florida’s Geometric Design Guide for Resurfacing, Restoration and Rehabilitation
Manuat of Uniform Minimum Standards for Design, Construction and Maintenance - DOT
Highway Design and Operational Practices Related to Highway Safety,
American Association of State Highway Officials (2-67 & 6-74)
Private Practice of Civil Engineering - American Society of Civil Engineers
Federal Communications Commission - Part 31 - Uniform System of Accounts for Class A
and B Telephone Companies.
Federal Communications Commission - Part 35 - Uniform System of Accounts for Wire-
Telegraph and Ocean Cable Carriers.
Federal Power Commission - Uniform System of Accounts - Public Utilities and Licensees.
Federal Power Commission - Uniform System of Accounts - Natural Gas Companies.
National Association of Raiiroad and Utilities Commissioners - Uniform System of Accounts:
Class A arld B Gas Utilities
Class A and B Electric Utilities
Class A and B Water Utilities
Class C Water Utilities
Class D Water Utilities
U. S. Department of Agriculture - Rural Electrification Administration - Suggested Work Order
Procedure for REA Rinanced Rural Electric Cooperatives - REA Bulletin 184-2(9-73)
U. S. Department of Agriculture - Rural Electrification Administration - Description of Units,
Specifications, and Drawings for 7.2&12.5 KV Line Construction - REA Form 804(8-62)
U. S. Department of Agriculture - Rural Electrification Administration - Standard List of
Retirement Units REA Bulletin 181.2(5-68)
U . S. Department of Agriculture - Rural Electrification Administration - Telephone System
Construction Contractor (Labor and Materials) REA Form 511 (8-70).
U. S. Department of Agriculture - Rural Electrification Administration - Uniform System of
Accounts - REA Bulletin 181-1(2-72)
Rural Electrification Bulletin 463-1 (4-67)
Interstate Commerce Commission - Uniform System of Accounts for Pipelines.
Interstate Commerce Commission - Uniform System of Accounts for Power Distribution.
State of the Art - Accommodation of Utility Plant within the Rights of Way of Urban Streets and
Highways - Federal Highway Administration July 1974
Manual of Improved Practice - Accommodation of Utility Plant Within the Rights of Way of Urban
Streets and Highways - Federal Highway Administration July 1974
Manual of Improved Practice - Accommodation of Utility Plant within the Rights of Way of
Urban Streets and Highway - APWA & ASCE (Manual No. 14) July 1974
Transportation Research Board Synthesis 34 - Policies for Accommodation of Utilities
Proccedings, Conference or Engineering Utility Tunnels in Urban Areas APWA Special Report
No. 41 August 1971

Payments to Public Utilities for Relocation of Facilitics in Highway Rights-of-Way
Research Results Digest Number 116 February 1980
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State of Florida Department of Transportation

SUBJECT: No.: 9338 Page 1 of 6
Effective: 1 . 1980 istribution:
INDEX — FEDERAL HIGHWAY ADMINISTRATION areetive;, 1120 Pistribution
RAILROAD PUBLICATIONS

FEDERAL HIGHWAY ADMINISTRATION PUBLICATIONS

Administrative Memorandums

Number Date Subject [Cross Index to FAHPM Directives|
AM 1-10.2 Delegations of Authority (Program) - Paragraph 17
10-29-69 Pages 1, 2,5 and 6
5-4-70 Pages 3 and 4

Policy and Procedure Memorandums

PPM 20-1 1-19-67 Program and Project Procedures (Type Codes) f6-3-1]
PPM 20-5 5-2-61 Secondary Road Plan [6-3-2]
10-18-63 Amendment 2
8-15-72 Pages | thru 5, Attachments ) thru 6
3-30-73
PPM 20-6.1 Inspection of Construction Projects (Exclusive of Sampling and
Testing) [6-4-2]
1-6-69 Pages 1,2, and 7 thru 12
6-13-68 Pages 3 thru 6, and 13 thru 16
1.9-69
2-3-Th Pages 1 thru 16
PPM 20-6.2 11-6-68 Inspection of Construction Projects (Sampling & Testing)
4-4-72 Pages 1 thru 8, Attachment 1 [6-4-2]
PPM 20-8 1-14-69 Public Hearings and Location Approval - Paragraph 4¢  {7-7-53]
PPM 20-11.1 10-10-58 Construction Planning (Right-of-Way) Clearance and Adjustment
of Utilities and Railroads) [6-6-1]
PPM 20-12 3-5-59 Railroad/Highway Insurance Required of Contractors [6-1-3]
6-30-67
PPM 21-1 4-15-58 Federal-Aid Programs [6-3-2]
7-17-59 Amendment 1
10-12-59 Amendment 2
8-12-60 Amendment 3
2.2-62 Amendment 5
10-31-62 Amendment 7
4-22-03 Amendment 8
6-13-67 Amendment 9
PPM 21-3 Preliminary Engineering - Paragraph 4a [6-1-2]
11-22-68 Pages 1 and 2

10-3-62 Page 3



Number

PPM 21-5

PPM 21-6.2

PPM 21-6.3

PPM 21-10

PPM 21-12

PPM 21-19
(Interim)
PPM 30-2.3

PPM 30-3

PPM 30-4

PPM 30-4.1

PPM 30-6

PPM 30-7

Date
1-7-69

10-30-72
9-22-66

1-18-73
6-28-68

8-27-711
10-3-72

10-3-58
12-1-59
5-20-60
7-21-60
12-23-60
1-16-61
8-26-65
4-13-72
6-14-72

1-18-73
1-17-69

8-1-69
10-14-71
7-20-73
10-15-66
10-21-66
10-26-71
12-17-73
2-14-69
6-29-73

10-1-69
11-29.72

8-28-67
6-5-70
12-17-70
6-30-66
11-22-71

PROCEDURES

State of Florida Department of Transportation
No.: 038 Page 2

Subject [Cross Index To FAHPM Directives]

Program and Project Procedures (Plans, Specifications and
Estimates) [6-3-3]

Contract and Force Account (Justification Required for Force
Account Work) [6-4-1]
Pages 1 and 2

Contract and Force Account (General Procedures - Paragraphs
10e(2) and 21 [6-4-1-6]

Pages 1 thru 14, Attachment |

Pages 1 thru 4, Attachment 2, Page 2
Elimination of Railway Highway Crossings [6-3-2]

Construction Authorization [6-4-2]

Pages 1 thru 3
Joint Development of Highway Corridors and Multiple use of

Roadway Properties : [7-7-8]
Federal-Aid Projects (State Audit Expense - Contract Costs)

[1-4-2}

Reimbursement for Railroad Work [1-4-3]

Ctility Relocations Adjustments & Reimbursement [6-6-3-1]

Pages 1 thru 17, Attachment 1, Page 1, [1-4-4]
Appendix A-1, A-2
Accommodation of Utilities [6-6-3-2]
Retmbursement Vouchers PR-20 and PR-21 [1-4-6]

Pages 1, 2, and 3
Pages 3 and 4

Unbilled Accrued Costs on Federal-State Programs - Paragraph 3¢
[1-6-4]



Number

PPM 30-9

PPM 30-11

PPM 40-2

PPM 40-3.2

PPM 40-6

PPM 80-1

PPM 80-4

PPM 80-10.1
PPM 80-10.2

Date

3-27-67

3-31-72
1.17-72
5-12-69

6-5-67
10-1-69
10-12-71
10-2-59

4-21.61
8-23.-65
1-17-73

3-20-69
4-28-69
11-15-68
4-9-73

1-31-69
5-19-70
12-5-6Y
5-19-70
8-25-69
1.31-69
8-7-70

8-7-70

Instructional Memorandums

IM 30-2-60
IM 20-2-66
IM 20-2-67
IM 21-8-62
IM 21-3-64

2.16-60
4-29.66
5-24.67
10-25-62
6-12-64

3-4-65

PROCEDURES

State of Florida Department of Transportation

No.: 038 Page 3

Subject [Cross Index to FAHPM Directives]

Recordkeeping Requirements for Federal-Aid Highway Records of
State Highway Departments - Paragraph 2¢  [1-6-2}]

Third-Party Contract Administration [1-7-2]
Design Standards for Federal-Aid Projects [6-2-1]
(Standards for Preparation) Paragraphs 4h and 4i
Pages 1 and 2
Pages 3 thru 5

Plans and Specifications for Federal-Aid Projects (Approval for
use as Standards) (6-4-2]

Employment of Consultants for Engineering Services [0-1-2]
Pages 1 thru 7, Attachment 1, Pages 1 thru 3 Attachment 2,
Page 1

Right-of-Way Procedures (General Principles and Coordination
with other Government Agencies) - Paragraphs 5¢ and 5m
Pages 1, 2, and 7 thru 9 |7-1-2 thru 7-1-5]

Pages 3 and 4
Pages 5 and 6

Right-of-Way Procedures (Appraisal and Appraisal Review)
Pages 1 and 2 [7-2-2 thru 7-2-5]
Pages 3 thru 6
Pages 7 and 8
Attachment 1
Attachment 2
Attachment 3
Right-of-Way Procedures (Use of Airspace - General) [7-4-4]
Right-of-Way Procedures (Use of Airspace - Airspace Controls and
Safety Provisions) [7-4-4]

Control of Access - Interstate System
Maintenance of Control of Access by Fencing [6-3-2]
Combined Sewers in Highway Construction [6-7-3]
Encroachments
Limitation of Pederal Participation Under Bureau Policy
and Procedures
Amendment 1



Number Date
IM 21-666 8-1-66
IM 21-11-67 5-19-67
6-29-67
IM 21-14-67 11-14-67
IM 21-6-68 12-23-68
IM 30-6-67 5-2-67
IM 30-1-70 1-6-70
M 40-2-65 10-1-65

IM 20-1-69(1) 5-27-69

IM 30-4-71 7-14-71

IM 21-5-72 10-27-72

AASHO Publications
8-25-60

11-26-60

10- -67

2-15-69

10-25-69

1-1-65
1-1-73

Circular Memorandums

WCM 7-26-56
BCM 12-18-57
BCM 4-11-38

PROCEDURES

State of Florida Department of Transportation
No.: 038 Page 4

Subject [Cross Index to FAHPM Directives]

Safety Provisions for Roadside Features and Appurtenances[6-2-3]

Safety Provisions for Roadside Features and Appurtenances[6-2-3]
Amendment ]

Application of Highway Safety Measures [6-1-1]

Safety Provisions for Traffic Signal Supports [6-2-3]

Utilities - Scenic Enhancement (That part under numbered
paragraphs (), (2), (3) superseded by PPM 30-4:1, dated
11-29-68 and paragraph (4) superseded by PPM 30-4, dated
2-14-69 [1-4-4]

Adjustment of Gas Pipelines

Lighting Controlled Access Highways

Interim Criteria Promulgated under Paragraph 10e, PPM 20.8,
Public Hearings and Location Approval, Relating to
Utility Relocations. [7-7-6]

Federal-Aid Participation - Utility Installations Serving a
Highway Purpose.

PPM 21-10, Elimination of Hazards of Railway - Highway [6-3-2]
Crossings (Dated October 3. 1958) - Railroad Liability

A Palicy on Access between Adjacent Railroads and Interstate
Highways, 1960

An Informational Guide on Project Procedures (Contract
Construction, Pavement Type Selection and Right-of-Way
Acquisition) Rev. March 1963 (See Utility Adjustments,
Pages 25 and 26)

An Informational Guide on Fencing Controlled Access
Highways, 1967 (See Section on Gates)

A Policy on the Accommodation of Utilities on Freeway Rights-
of-Way, 1969

A Guide for Accommodaling Utilities on Highway Rights-of-Way,
1969

Geometric Design of Rural Highways

Design of Urban Highways and Arterial Streets

Comptroller General’s Opinion on Public Utilities

Policy and Procedure Memorandum 30-4 (Utility Company
Accounting Systems)

Showing of Control of Access ow Plans for Interstate System
Projects and Other Federal-Aid Projects for Which Access
Rights Have Been Acquired



Number

BCM
WCM
WCM
WCM
BCM
WCM

WCM

BCM
BCM

BCM

BCM
BCM
BCM
BCM
BCM

BCM
BCM

WCM
BCM
BCM
BCM
WCM
BCM

BCM
BCM

Date

—

6-17-58
10-16-58

2-10-59
3-30-59
3-30-59
7-31-59

9.30-59

6-14-60
8-4-60

8-15-60

9-12.60

10-14-60
1-17-61
2-20-61

12-12-61

1-4-62
3-2-62

3-2-62

4.27-62

9-13-63

10-18-63
12.23-63

PROCEDURES
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Subject [Cross Index to FAHPM Directives]

American Telephone and Telegraph Company Accounting

Federal-Aid Highways and Public Utilities, Mr. G. M. Williams’
Presentation to ASCE

External Audit of Public Utility Relocation Claims (Section 123,
Title 23, U. S. Code)

Coordination of Utility Adjustments with Highway Construction

Audit and Reimbursement for Public Utility Relocation Costs

Title 23, U. S. C., Section 122 (¢) and Contracts for Utility
Relocations or Installations

The Accommodation of Utilities on Interstate Highways
(PPM 40-2, AM 1-10.2; CM 2-25-69 and 3-31-59)

Crossings of Interstate Highways by Utility Service Connections

Encasement of Underground Pipelines Crossing Interstate
Projects

Conversion of Overhead Utility Lines to Underground
Installations and Provisions for Expansion of any
Underground Utility Crossings of Interstate Highways

Audit Consideration of Overhead Costs Presented by Utilities
Companies

Pipeline Crossings of Interstate Grade Separation Structures

An Informational Guide on Project Procedures

The Uniforim Application of Utility Procedures and Field
reporting Instructions

Reimbursement for Utility Relocations

Reimbursement for Utility Work - Extended Service Life Credit

Report on Joint Session of the AASHO/ARWA Highway-
Utility Liaison Committees, October 11, 1961, Denver,
Colorado

Review of Utility Agreements

Roadside Telephones and Emergency Communication Devices
for Motorists on Interstaie Freeways

Program for Division Office Review of a State’s Procedures and
Practices Relating to Highway-Utility Matters

Utility Seminar - 1963, Use of Consultants

Labor Compliance Manuals - Applicability of Federal Minimum
Wage Rates to Employees of Contractors and Subcontractors
of Railroad and Public Utility Companies

Program for Division Office Review of a State’s Procedures and
Practices Relating to Highway-Utility Matters

Secondary Road Plan

Secondary Road Plan - PPM 20-5(2), dated Qctober 18, 1963



Number

BCM
WCM

WCM
BCM
WCM
BCM

WCM
WCM
WCM
WM
WCM
BCM
BCM:
'WCM
WCM

WCM

FHWA Notice

Miscellaneous

Date

1-13-64

2-7-64
7-20-64
7-24-64
12-22-64
8-3-65
1-17-66

2-7-66
3-13-67
12-28-67
9-5-68
9-9-68
10-1-68
12:20-68
10-1-69

12-10-69

6-24-70
3-14-73

3-20-73

7-11-73

PROCEDURES

State of Florida Department of Transportation
No.: 238 Page 6

Subject [Cross Index to FAHPM Directives]

Program for Division Office Review of a State’s Procedures and
Practices Relating to Highway-Utility Matters

State Highway Department Construction Manuals

Procedure for) kquesting Opinions of State Attorneys General

Utility Adjustments - Scheduling of Work

Guide for Review of Utility Proposals

Title VI of the Civil Rights Act of 1964 - Appendix “A”

Intercompany Profit - American Telephone*and Telegraph and
Western Electric Companies

Title VI of the Civil Rights Act of 1964 - Interpretations relative
to the applicability of the Civil Rights Assurances

Accommodation of Utilities - Paragraph 15 - PPM 30-4

Enactment of New Utility Relocation Statutes

Utility Relocations - Evidence of Property Right or Interest
Paragraph 72(2) PPM 30-4

Time Extensions Due to Utility and Right-of -Way Delays

Proposed New PPM 30-4.2 - Utility Review Program

Amendments to States’ Secondary Road Plans

Application of Joint Development and Multiple Use Concepts to
Freeways and Utilities

AASHO Guide, “A Guide for Accommodaging Utilities on
Highway Rights-of-Way™

Accommodating Utilities Within Highway Rights-of-Way (Remark:
Presented by J. L. Kirk, Chief, Utilities Staff at April 15-17
Engineering Conference of the Missuouri Valley Electric
Association in Kansas City, Missouri)

Highway-Utility Liaison

Elimination of Hazards, Railroad-Highway Grade Crossings -
Improvement of Crossing Surface

Elimination of Hazards of Railroad-Highway Grade Crossings --
Use of Automatic Gates

Leased Telephone Lines for Traffic Control and Communication
Systems

Remarks by Mr. . E. Kirk, Chief, Railroads and Utilities Branch; Federal Highway
Administration, Washington, D. C._, at the Florida Chapter No. 26, American Right
of Way Associatien Educational Seminar, Orlando, Flesida, Ap#il 5 and 6, 1973.



