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Payroll Protection Program (PPP) Loan Questionnaire for Consulting Firms

Payroll Protection Program (PPP) Loan Questionnaire for Consulting Firms

Name of Consulting Firm:      


Company Website Address:      


Time Period Covered:      

Who is the contact person for accounting questions?  

     Name: 
     
 

     Title: 
     

     Phone Number: 
     

     E-mail Address: 
     

TIN (Taxpayer Identification Number):       
Fiscal Year End:       
Background Information

Per Federal Acquisition Regulation (FAR) 31.201-5, Payment Protection Plan (PPP) Loans to Consultants that have been forgiven should be allocated as a credit to the appropriate expense accounts (rent, utilities, interest, labor or other).  Furthermore, in accordance with Federal Highway Administration (FHWA) guidance, professional services consultant firms may not use PPP loan proceeds to pay for direct costs on a FHWA funded project.  Doing so results in an “improper payment” which would need to be reclassified to indirect to resolve.  Also, FHWA states professional services consultant firms must adjust their indirect cost rates for PPP forgiven loans.
Questions:
1.  Did your firm receive a PPP Loan?  


A. Yes
 FORMCHECKBOX 
    If yes, amount       
  & date received      
.

B. No
 FORMCHECKBOX 
    If no, sign and date page 2.
Were the proceeds used for (select all that apply):
( FORMCHECKBOX 
)  Labor







( FORMCHECKBOX 
)  Rent/mortgage








( FORMCHECKBOX 
)  Utilities








( FORMCHECKBOX 
)  Interest








( FORMCHECKBOX 
)  Other       
2.  Did your firm receive PPP Loan forgiveness in 2022?


A. Yes
 FORMCHECKBOX 
    If yes, amount       


B. No
 FORMCHECKBOX 
    If no, sign and date page 2.
Loan forgiveness used for (select all that apply): 
( FORMCHECKBOX 
)  Labor








( FORMCHECKBOX 
)  Rent/mortgage








( FORMCHECKBOX 
)  Utilities








( FORMCHECKBOX 
)  Interest








( FORMCHECKBOX 
)  Other       
3.  For most recent fiscal year, what percentage of the company’s revenue was in each of the following categories?  


A. State Government
     %    
B. Federal Government
     %

C. Local Government
     %    
D. Private
     %

4.  What percentage of the company’s revenue was from:

A. Lump Sum
     %    
B. Cost Plus (time and materials)
     %


C. Cost plus fixed fee
     %    
D. Other       % Explain other      
Allocation of PPP Loan Proceeds to Cost Categories:  
· Direct Labor Commercial

· Direct Labor Government (reallocate to indirect)

· Indirect Allowable

· Indirect Unallowable

Allocation of PPP loan to categories should be in proportion to total expenses in those categories during the PPP covered period.

Information Needed with Audit Disclosures:

· Amount of Loan
· Covered Period of the Loan
· Status of Loan Forgiveness
· Amount of Loan Forgiven
· Transparent Treatment of the Loan Forgiveness Credit to the Indirect Cost Rate
· If any Allocations, what was the Method Used to Allocate Across Various Categories?
· The Amount of Loan Forgiveness by Category:
· Direct Labor – Commercial
· Direct Labor – Government (reallocate to indirect)
· Indirect – Allowable
· Indirect - Unallowable
I certify that to the best of my knowledge and belief this questionnaire is a complete and accurate representation of the above-named organization’s treatment of PPP loans.
     

Typed or Printed Name

________________________
     

     

Signature
Title
Date Completed
Note: The representations made on this Questionnaire are the responsibility of the firm's management.  
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