Introduction
[bookmark: OLE_LINK9]Federal laws and regulations require metropolitan planning organizations (MPOs) to be designated for each urban area with a population greater than 50,000 people [23 CFR 450.310(a), 23 USC 134(d)]. This designation is accomplished by agreement between the Governor and the affected units of local government. The federal rules allow the states and units of local government to largely determine the specific composition of the MPOs. In Florida, Section 339.175, Florida Statutes, provides the requirements for MPO membership composition and apportionment of the voting membership. Pursuant to these state and federal rules, the (insert MPO name) was created in (insert year).
Metropolitan Planning Area Boundary
The boundaries of the MPA are determined by agreement between the MPO and the Governor and, at minimum, encompass the entire existing urban area (as defined by the Census Bureau) plus the contiguous area expected to become urban within a 20-year forecast period (23 CFR 450.312).
Insert a paragraph describing the geographic area and characteristics of the MPA boundary, and a map based on GIS data available on the Urban Boundary and Functional Classification Data Hub. An example map and description are shown below. The map should include the following elements.
· 2020 urban areas with 50,000+ people
· Graphic scale and north arrow
· Legend, including the date the map was initially approved and the date of revision(s)Example Metropolitan Planning Area Description:
“Pinellas County is located on the Gulf Coast of central Florida. While comprised of 25 local government jurisdictions (24 municipalities and an unincorporated area) and approximately 280 square miles in size, Pinellas is geographically the second smallest county in Florida. According to the United States Bureau of the Census, the entire County is urbanized, and with a 2010 population of 916,542, it is Florida’s most densely populated county. A map of the MPO’s planning area boundary is provided in Figure 1.”

· Major city or county-designated roadways
· Interstates, U.S., and State highways
· Transit/intermodal facilities and airports
· MPA Boundary
Figure 1: (Insert MPO Name) Metropolitan Planning Area Boundary Map
[image: ]
MPO Population
The table below show changes in population in the (insert MPO name) area between the 2010 Census and the 2020 Census. 
To complete Table 1 below, complete the following steps:
1. [bookmark: OLE_LINK2][bookmark: OLE_LINK1]Access Census population data compiled by FDOT at: https://urban-boundary-functional-class-update-2020-fdot.hub.arcgis.com/.
[image: ]
1. [bookmark: OLE_LINK3]Click on the “View” button for the map titled “2020 Census by County.” The map opens in a new tab.
[image: ]


1. [bookmark: OLE_LINK5]Turn on the layer titled “MPO/TPO Boundaries”. 2010 and 2020 population data in the MPO area are available in the description of this layer. 
[image: ]
[image: ]

1. [bookmark: OLE_LINK6]Click on an MPO, and a small window will appear. Toggle to the MPO/TPO Boundaries layer using the small arrow in the top right corner of this window. The small window includes the description for the Urban Area, County Boundaries, or MPO/TPO Boundaries layers. 
[image: ]

1. Use the population data from the MPO/TPO Boundaries layer to fill out Table 1 below. Note that if the MPA boundary changes, the 2020 population number on the FDOT hub is not applicable.
[image: ]

Table 1: MPA (MPO Area) Population 
	
MPA Area
	2010 Population
	2020 Population

	Total
	
	



Current & Proposed MPO Membership 
[bookmark: OLE_LINK4]Currently, the (MPO name) board is comprised of (insert number) members, as shown in Table 2, representing (insert number) municipal governments and (also list any authorities/agencies represented on the board and non-voting technical advisors).  The composition of the board was agreed to by the MPO members in a membership apportionment plan approved by the Governor in (insert year). The proposed (MPO name) Board membership in this apportionment plan is (insert number) voting members and (insert number) non-voting members (Table 2). 
If the MPO does not have changes to membership, include a statement saying there are no changes.
If there are changes to membership, insert one to three paragraphs that explain the methodology for proposed changes to MPO membership. This should include an analysis of how the MPO determined voting membership based on the equitable geographic distribution of the population. This section may include additional tables or maps to describe how the MPO determined membership. 
You can add or remove as many rows as needed from Table 2 to accurately depict the full current and proposed membership of the board. 
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Table 2: Current & Proposed MPO Membership
	Jurisdiction/Agency/Entity
	Current Membership
	Proposed Membership

	[bookmark: _Hlk135223893]
	[bookmark: OLE_LINK12]Number of Voting Members
	Number of Non-Voting Members
	Percent of Total Votes
	Number of Voting Members
	Number of Non-Voting Members
	Percent of Total Votes

	[bookmark: _Hlk135214462]City A
	
	
	
	
	
	

	City B
	
	
	
	
	
	

	County A
	
	
	
	
	
	

	County B
	
	
	
	
	
	

	Mode A Rep
	
	
	
	
	
	

	Mode B Rep
	
	
	
	
	
	

	FDOT
	
	
	0
	
	
	0

	Other Agency Rep (i.e., School Board)
	
	
	
	
	
	

	Total
	Up to 25
	Unlimited
	100
	Up to 25
	Unlimited
	100




Attachments 
· Insert MPO Board Resolution 



SAMPLE 
RESOLUTION NO. XXX
A RESOLUTION OF THE (Insert name of MPO) SUPPORTING THE ADOPTION OF THE MPO MEMBERSHIP APPORTIONMENT PLAN. 
WHEREAS, the (insert name of MPO) is the agency designated to conduct a continuing, coordinated, and comprehensive transportation planning process in (insert counties and cities); and
WHEREAS, Section 134 Title 23 of the United States Code requires the designation of MPOs in urban areas, as defined by the United Census Bureau of the Census; and
(TMA MPOs only) WHEREAS, Section 134 of Title 23 of the United State Code sets forth membership requirements for MPOs designated for transportation management areas with a population of 200,000 or more residents; and
WHEREAS, the (insert MPO name) met on (insert date of meeting) to review its voting composition and agreed on the composition presented herein; and
WHEREAS, Section 339.175(4)(a), Florida Statutes, requires the Governor to review the composition of the Metropolitan Planning Organizations membership in conjunction with the decennial census.
NOW, THEREFORE, BE IT RESOLVED, that the (insert name of MPO) approves the submittal of a MPO Membership Apportionment Plan to the Governor’s Office.
PASSED and DULY ADOPTED by the (insert name of MPO) on (insert date of adoption).

Attest:						NAME OF MPO

By: __________________________		By: ___________________________
MPO DIRECTOR				MPO CHAIR
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a Population by County.
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FDOT) U.S. Census Urban Area Population by County
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US. Census Urban Area Population by County
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