FDoﬁ FHorida DReparinentodf
TRANSPORTARNON

\C

Lab Coordinator
Program Maintenance User

Manual

April 22, 2026




Contents

600 = 1 USSP 4
oo [¥ o 1o o ISR 5
Chapter 11 Laboratory Qualification Program RePOIS..........cooeviuiiiiiiie e 7
A, ACHIVE LaDS & INSPECLIONS ... 7
B.  ACHVE LabS PEI PrOJECT ... .ot e e e e e e e e e e e 9
C. Contractor QCP Lab CNECK ......cciiiieeiiiiii ettt s e e e e e e et e e s e e e e e e eeasanansaeeaeeeannes 10
D.  INVOICE Lab StatuS REPOI.......ceiiiiiiiiiiiiiiiiiie et 12
E. QC Lab NoncompariSOn (C39)......ccciiiiiiiiiiiii e e et e e e e e e et e e e e e e e e e er b e e e e 13
N @ 10T 111 T=To B = o F L= o o S 14
LT =2 o W P o 10 o I T = USSP 15
H. State Materials Office Quality Systems PowerBl REPOItS...........cceiviiieiiiiiiiiiiie e 16
Chapter 2 1 Creating a New Laboratory Profile from an Application.............ccccevvviiiiiieeeeeennns 17
A.  Creating a Laboratory Profile ... 17
B. Revising an Existing Laborabory Profil@...........coooiii i 23
C. Updating an EXisting Profile Manager ...........oooeuiiiiiiii ittt e e e e e aeanes 24
D. Removing an Existing Profile Manager ... 25
E. Updating or Deleting an Existing Contact Person or Lab Manager..........cccccceeeeeieiiiiiiiiiienneeennn, 25
F. Updating the Location INfOrmation .............coiiiiiiiiiiiiiiii e e e 25
Chapter 37 Adding TeSt MEtOAS .......ccooieeeeeeeeeee e 26
Chapter 4 7 Documents and COMMENTS........uuiiiiii e e e e e e e e e e e e e e e e e e eeaeeeeenns 27
A. Adding Documents to a Laboratory Profile ... 27
B.  ViIieWiNG @ DOCUMENT .......coiiiiiiiiiiiiieieeeee ettt 28
C.  Updating @ DOCUMENT ......ouuuii ittt e e e et s e e e e e e e e e et b e e e e e e eeestta s eeeaeseesssaaanaaeaaeeennnes 29
D. Deleting @ DOCUMENT ......cciiiiiiiiiiiiiiiee ettt ettt 29
E.  AdAING @ COMMENT .....oiiiiiiiiiiiiiiiii ettt 30
F.  Responding t0 @ COMMEBNT ....uuuiii i e e e e s e e e e e e e e e e et e e e e e eeseearbaaa e eeeas 31
G. Updating a CommMENL OF RESPONSE ....vuuuiiieeeieeeeiie e e et e e e e e e e e e e et s e e e e e e e ettt e e aeaaaeeennns 32
H. Deleting @ CommENt OF RESPONSE ......ooiiiiiiiiiiiiiiiiiiiiee ettt 32
Chapter 51 Performing a Laboratory Evaluation...............ccooeeeeiiiiiiiiiiiie e 34
N O 1= Tod {13 £ 34
B.  Creating an EVAlUALION...........cooiiiiiiiiiiiiiiiee e 34
C. Performing the EVAIUALION..........coooiiiiiiei e e et e e e e e e e e e et e eeaeeeenees 36
D. Generating the Laboratory Qualification Performance Report (LOPR) .......cccooviiiiiiiiiiiiiiiennneen, 45
E. Resending the LQPR ..o 47
F.  Viewing an LQPR ... 48
G. Revising (Opening) an EXisting LQPR ... .o e e e e eeeees 49
Chapter 6 1 Navigating to an Existing Lab Evaluation..............ooooioii, 52
N € To T o I Y 7= | U= Vi {0 I =] (o ST 52
B. Searching for EVAIUALIONS .........cooi i e e e e 53
Chapter 7 1 Laboratory Evaluation DefiCIENCIES ........ccooveeiiieeieeeeeeeeeee e 56
A. Reviewing Responses t0 Failed StEPS ......couuu i 56
Page 2 of 64




B. Generating an Unsatisfactory/Resolved LQPR ..........coiiiiiiiiiiici e 57
C.  Modifying TUIM ATOUNG TIMIE ...ttt nnnnes 59

[ S (o] o) o 1T aTo I T4 a0 AN {011 Vo I I 2 = 60
Chapter 8 1 Laboratory Status and Test Method Status.............coovvvvviiiiii e e, 61
A. Revising the Status of @ TESE MEtNOU. .........ccooi i 61
B. Revising the Status Of @ LabOratory ..........ccoiiiii i e 63
C. Reactivating a Laboratory STAtUS ..........eiiieeiiiiiiiiies e eee et e e et e e e e e e ee e e e e e eaaeeannes 64
Page 3 of 64




Updates

This section summarizes the updates in this document from the last posted version.

Description Page #
Added link to Materials Manual 5.7 in Introduction 4
Added Reports chapter 7
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Introduction

What is the Laboratory Qualification Program?

The Laboratory Qualification Program (LQP) is governed by Specifications Section 105 and
Materials Manual Section 5.7 V1 . Laboratories performing acceptance testing must be qualified
under the program. These instructions are intended to cover the MAC functionality related to the
Materials Manual , not supersede, or replace the program requirements. If there is a conflict
between the Materials Manual and these instructions, Materials Manual 5.7 V1 takes
precedence.

Who is the FDOT Laboratory Coordinator?

The FDOT Laboratory Coordinator is a person working for the District Materials and Research
Office (DMRO) or the State Materials Office (SMO) who manages the LQP requirements. The
SMO Laboratory Coordinator reviews laboratories that are qualified by the SMO; for example,
laboratories that perform chloride content or bearing pad testing.

Who is the Program Maintenance User ?

The Laboratory Coordinator's system role in MAC is the Program Maintenance User (PMU) role.
Other users with the PMU role are Independent Assurance Evaluators, QC Program Coordinators,
Earthwork Records System (ERS) PMUs and Final Project Materials Certification personnel.

Who is the Laboratory Manager?

The Laboratory Manager is a person working for the laboratory responsible for maintaining the
LQP status. The Laboratory Manager may also serve as the contact person, the Laboratory Profile
Manager, and/or Company Profile Manager.

Who is the Contact Person?

The Contact Person is the person listed on the Qualified Labs List. This is the person the
| aboratoryds company designates as the contact

Who is the Laboratory Profile Manager?

| aboratorydés compan

This is the person in the
the system.

| aboratoryds profile in
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Who is the Company Profile Manager?

This is the person in the company who has access to MAC and maintains the company profile and

users in the system. The Company Profile Manager can assign users to be the Laboratory Profile
Manager.
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Chapter 1¢ Laboratory Qualification Program Reports

There are several reports designed to assist LQP PMUs. This chapter describes the MAC LQP
reports.

A. Active Labs & Inspections

This report provides a list of laboratories that have performed testing and if they have been
evaluated under the LQP yet.

Active Labs & Inspections [End User Report] [z]

S(art Date
) |
End Date
| 2] |®
Di;»tLt;(s) (Leave blank for all)
9
Roport Fomat
(O v|*
Submit L

1. Start Date i enter a beginning date for the date test performed.
2. End Date T enter an ending date for the date test performed.

3. District(s) 1 select a district or districts from the dropdown.

4. Report Format 1 select the file format for the report.

5. Select the Submit option.
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The report will be downloaded in the format you selected.

FDOT)

District = 02

Test Method

AASHTOT312
FM1-TO30
FM1-T166
FM1-T209

FMS5-563

Sample 1D

2001010
2001010
2001010
2001010

2001010

Sample
Level

PCX

Tester

Cle
Cl:
Cl:
Cl:
Cla

Facility = AD207 - Atlantic Coast Asphalt Co

Test Method

AASHTOT312
FM1-T030
FM1-T166
FM1-T209

FM5-563

Sample 1D

1088518
1988518
1988518
1988518

1988518

Sample
Level

v
v

v

Tostor

Active Labs with Inspections

11/01/2025 to 11/30/2025

Sample
Test Date

1172472025
1172472025
1172472025
1172472025

11/24/2025

Samplo
Test Date

11/14/2025
11/14/2025
11/14/2025
111472025

11/14/2025

Facility = AD651 - Anderson Columbia Company, Inc. - Plant #10

Test Method

AASHTOT312
FM1-T030
FM1-T166
FM1-T209

FMS5-563

Sample ID

1974311
1974311
1974311
1974311

1974311

Sample

Level
v
v
v

Tester

Sample
Test Date

11/4/2025
11472025
11/4/2025
11472025

11/4/2025

Evaluation
Number

124330
124330
124330
124330

124330

Evaluation
Number

Evaluation
Number

123751
123751
123751
123751

123751

Date Ran: 12/2/2025 8:39:50 AM

Evaluator Pass? #of
Evals
Ca | Y 1
Ca i Y 1
Ca ! Y 1
Ca i Y 1
Caivim, wuvnd Y 1
Evaluator Pass? # of
Evals
Evaluator Pass? #of
Evals
Ci Y 1
Ca Y 1
Ci Y 1
Ca Y 1
Carrorroava Y 1
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B. Active Labs per Project

This report gives a list of the labs identified as the testing lab on a sample for a specific project

or projects.

()

{ Active Labs per Project

Projects

*

| Report Format

L v*

Submit \l

|
L.

The currently selected criteria will result in O records.

1. Project 1 enter all or part of the Financial Proj

returned list.

2. Report Format 1 select the file format for the report.

3. Select the Submit option.

The report will be downloaded in the format you selected.

Generated: 12/2/2025 8:45:48 AM

— 5 Active Labs per Project
FDOT State Materials Office, 5007 N.E. 39th Avenue, Gainesville, FL 32609 (352) 955-6600
Lab D Lab Description Test Method  Test Category
Financial Project ID: 44349225201
P

ASTM C1231

Physical

Number of Samples: 1
ASTM C39

Physical

Number of Samples: 1
ASTM C617

Physical

Number of Samples: 1
ASTM C1231

Physical

Number of Samples: 1
ASTM C39

Physical

Number of Samples: 1
ASTM C617

Physical

Number of Samples: 1

Sample id Sample Level
2501912758 vT
2501912755 vT
2501912755 vT
2501910428 ac
2501910428 Qac
2501910428 Qc

4|
ect Number (FPN) and select an entry from the
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C. Contractor QCP Lab Check

This report gives the status of the lab(s) listed on a Contractor Quality Control Plan (QCP) by
test method. For example, if the lab is listed as a structural concrete lab, the report shows the
status of the concrete test methods a lab is required to have in a valid status before performing
concrete lab tests.

'Contractor QCP Lab Check [End User Report] [E]

Contract

Q |

Re_pon Format

o v|*

| Submit kl

1. Contract T enter all or part of the contract number and select an entry from the returned list.
2. Report Format i select the file format for the report.
3. Select the Submit option.
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The report will be downloaded in the format you selected. Each material area with a lab (asphalt,
earthwork, and structural concrete) will be on its own page or spreadsheet depending on the
format you selected.

Fnoﬁ Contractor QCP Lab Check

P FDOT State Meterials | 5007 NE 39th Ave | Gainesville, FL 32609 | (352)955-6600
Asphalt
[LabiD:A Name :Husmm ~ mwemm dspny Lab Status:Qualified__ Suitable for Asphalt: ||| Test status
AASHTOT312 - Gyration Compaction Valid
FM1-T030 - Mechanical Analysis of Extracted Aggregate Valid
FM1-T166 - Bulk Specific Gravity of Compacted Hot Mix Asphalt (HMA) Specimens Valid
FM1-T209 - Maximum Specific Gravity of Asphalt Paving Mixtures Valid
FM5-563 - Quantitative Determination of Asphalt Content from Asphalt Paving Mixtures by the Ignition Valid
[Lab ID:ACTS5 Name :PNBI . 00 000 . [Walt Lab Status:Qualified  Suitable for Asphalt :m Test status
AASHTOT312 - Gyration Compaction Valid
FM1-T030 - Mechanical Analysis of Extracted Aggregate Valid
FM1-T166 - Bulk Specific Gravity of Compacted Hot Mix Asphalt (HMA) Specimens Valid
FM1-T209 - Maximum Specific Gravity of Asphalt Paving Mixtures Valid
FM5-563 - Quantitative Determination of Asphalt Content from Asphalt Paving Mixtures by the Ignition Valid

If the Suitable for [Material] field displays [J§), the lab is not eligible to perform acceptance testing
until the test methods needed are addressed.
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D. Invoice Lab Status Report

This report is for DMRO contract managers who oversee Verification Testing contracts. It
provides information on MAC activity for a specific lab between dates.

Invoice Lab Status Report [End User Report] E]

Select Lab
f o *
Start Date
w
End Date
e *
Report Format

0 v*

Submit \f

1. Select Lab T enter the lab id or description and select an entry from the returned list.
2. Start Date 1 enter a beginning date for the date test performed.

3. End Date T enter an ending date for the date test performed.

4. Report Format 1 select the file format for the report.

5. Select the Submit option.

The report will be downloaded in the format you selected.

FDO‘:ﬂ Invoice Lab Status Report Date Ran: 12/2/2025 10:50:41 AM
—
LAB: 10/01/2025 to 10/31/2025
Project Number Material SMPL Sample ID FDOT Test Name Sample Sample Status Test Date
ID LVLCD Sample # Date
207668-3-52-01
160
v
S002V  AASHTO T 89 and AASHTO T 90 Liquid Plastic  10/10/2025 Finalized 101772025
S002V  FM 1-T 180 Modif 10/10/2025 Finalized 10/17/2025
S002V  FM 1T 267 1011012025 Finalized 10117/2025
L0V FM 1T 10/1072025 10/1512025
L0V FM 5515 Lir o 1011012025 10/15/2025
S003V  FM 1-T 180 A 1 10/1012025 101772025
207823-3-62-01
160
v
1931028 S003V  AASHTOM 145 Soils Classification 1010172025
1931028 S003V  AASHTO T 88 Pa 12025
1931028 S003V  AASHTOT 89
1931028 S003V  FM 1T 180 2025
1931028 S003V  FM 1-T 267 Organ 1010172025 10/04/2025
1931039 LO03V  FM 1-T 180 Modified Proctor 10/01/2025 101042025
1931039 LOO3V  FM 5515 Limerock Bearing Ratio 101012025 Finalized 100062025
210269-4-52-01
120
v
1923680 EO03V  AASHTOM 145 Soils Classification 001262025 Finalized 1000172025
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E. QC Lab Noncomparison (C39)

This report summarizes the non-comparisons for concrete compressive strength ranked least to
most. There are no parameters. When the link is selected, the report is generated in pdf format.

ngfm QC Lab Noncomparison (C39) Report Date Ran: 12/2/2025 10:53:15 AM

Il NUM FAIL COMP

200
100

50

[ —————— T T T T T T ---lllIlllllllIIIIIIIIIIIIIIIIIIIIIIl“l“|||‘
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F. Qualified Labs Report

Per the FDOT Specifications , the Department is required to maintain and publish a list of all
qualified labs and their test method statuses.

‘Qualified Labs Report [E]

Districts

Report Format
[ Ov*

The currently selected criteria will result in 536 records.

Submit X

1. Districts T select a district or districts from the dropdown.

2. Categories 1 select one or more material categories from the dropdown.
3. Report Format 1 select the file format for the report.

4. Select the Submit option.

The report will be downloaded in the format you selected.

Generated: 12/2/2025 10:57:41 AM

FDOTi ) Qualified Laboratory Information by Category And District
f_ o

FDOT State Materials Office, 5007 N.E. 39th Avenue, Gainesville, FL 32609 (352) 955-6600

Categories: Physical; District: District 1, District 7

CONTACT FAX

ADDRESS TELEPHONE NUMBER EMAIL ADDRESS

District: District 1; Category: Physical
1724 Barber Road
Sarasota, Florida 34240
Ehysical po e

ASTM C1231 Vakd CMEC
ASTM C39 Vakd CMEC
ASTM C817 Vakd CMEC

1525 Centennial Drive

Bartow, Flonda 33830 .,

i Test Method Sma
ASTM C1231 Vaid CMEC
ASTM C39 Vad CMEC
ASTM CB17 Vakd CMEC

4220 Executive Circle
Sute 62
Fort Myers. Florida 33916

Ebyalca Testdemes s Qusityieg dgency
ASTM C1231 Vaid CMEC
ASTMC30 Vaiid CMEC
ASTM CB17 Vaiid CMEC
ASTM CT8 Vakd CMEC
[
1701 Myrte Sveet
Sarasots, Floda 34234
s preve—y St Cuusityiog Ageacy
ASTMC1231 Vaid CMEC
ASTM C30 Vaid CMEC
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G. Test Turnaround Time

This report is not a comprehensive list of all tests and their turnaround times. It is a report designed
to provide the DMREs and SMO Lead Staff with business plan key performance measures on a
few key tests for verification testing only.

Test Turnaround Time [End User Report] E]

Start Date

o *
Epd Date

Managing District

L0 v

Lab

o
Project
(s}

Report Format

o v/*

l Submit kl

. Start Date i enter a beginning date for the date test performed.

. End Date i enter an ending date for the date test performed.

. Managing District T select a district or districts from the dropdown.

. Lab 7 enter a lab id or description and select an entry from the returned list (if desired).
. Project 1 enter the FPN and select an entry from the returned list (if desired).

. Report Format i select the file format for the report.

. Select the Submit option.

~NoO o WNE
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The report will be downloaded in the format you selected.

] Date Ran:
FDOT\) Test Turnaround Time Report

12/2/2025 11:15:31 AM
11/1/2025 to 11/30/2025

Managing District = 01

Lab: .
Test Method ID MAC Contract Latest Project Sample Technclan Date Date Date Date Test Result RCVD  Tested o
Sample ID LviCcd Sampled Recelved Tested Reported L] Reported
Tested
AASHTOT312 - Gyration Compaction
1993560 E1W14 441950-1-52-01 ac Mullins, Gregory 177202 117197202 11/187202 1171972025 -1 1
5 5 5
AVG#ofDays -1 1
FM1-T030 - Mechanical Analysis of Extracted Aggregate
1993560 E1W14 441950-1-52-01 ac Mullins, Gregory 1117/202 1119202 11187202 11/19/2025 -1 1
5 5 5
AVG#ofDays -1 1
FM1-T188 - Bulk Specific Gravity of Compacted Hot Mix Asphait (HMA) Specimens:
1993560 E1W14 441950-1-52-01 ac Mullins, Gregory 11177202 1119202 1118202 111192025 -1 1
5 5 5
AVG #ofDays -1 1
FM1-T208 - Maxdmum Specific Gravity of Asphait Paving Mbdures
1993560 E1wi4 441950-1-52-01 ac Mullins, Gregory 11177202 1119202 11187202 111972025 -1 1
5 5 5
AVG # of Days -1 1
FM5-563 - Quantitative Determination of Asphait Content from Asphalt Paving Mbxiures by the ignition
1993560 E1w14 441950-1-52-01 ac Mullins, Gregory 11177202 11197202 11/187202 11/19/2025 -1 1
5
AVG#ofDays -1 1

H. State Materials Office Quality Systems PowerBl Reports

In addition to the published reports found on the MAC Reporting website, the State Materials Office
Quality Systems unit has developed PowerBI reports for monitoring the LQP. They can be found
on the SMO Quality Systems SharePoint site:
https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems.aspx

On this site, select the Quality Systems PowerBIl Report link:
https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems-PowerBl-Report.aspx
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Chapter2 ¢ Creatinga New Laboratory Profile from an Application
A. Creating a Laboratory Profile

For a laboratory to appear on the Qualified Laboratory Listing (Chapter 1, F. Qualified Labs
Report), new laboratories must submit a laboratory qualification application to the DMRO or SMO.
Before you can create a laboratory profile, you may need to work with a District Application
Coordinator (DAC) or system administrator to ensure users have access to MAC and the company
profile has been created in MAC. This is because to create a laboratory profile, the company
profile and laboratory profile manager must already exist in MAC.

After reviewing the application in accordance with Materials Manual Section 5.7 Volume 1, the
Lab Coordinator creates the laboratory profile in MAC.

1. Navigate to Lab Profile Screen

k Evaluaions Materia

Companies

Production Faciitiek

1. Select the Facilities menu option.
2. Select the Labs submenu option.

You will be navigated to the Laboratory Profile screen.

Create Lab Profile My Labs Search

3. Select the Create Lab Profile option.
The screen will update with fields to create a Lab Profile.
Lab ID ? Company ?

nosss @ | [omnDody D x| *

John Doe Roads & Bn'dgs_ Inc

4. Lab ID 7 Enter FDOT unique Lab Identifier.
5. Company 1 Enter the company name and select an entry from the returned list. You must
select to populate the field even if there is only one returned result.
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New fields will appear for additional Lab Information.

LabiD ? Company ? Description ? Managing District ?

12345 ABC Producers = e o v

Levels
c

Request Submitted By 7 Request Submitted Date 7

(9]
Renewal Date m
6. Description 7 this is an optional field that can be used to add additional information about the
| aboratory, such as the companyods | ab id or ot
7. Managing District 1 select the District inspecting and managingt he | abor at oryoés

from the dropdown.

8. Levels T Select the appropriate levels of testing, QC or VT. If a laboratory performs both QC
and VT, select both levels. This information is used to determine the inspection frequency.

9. Request Submitted By 1 Enter the name of the person who submitted the application to the
FDOT.

10. Request Submitted Date i Enter the date the application was submitted to the FDOT.

11. Renewal Date 71 this date field is optional and is used by MAC to send a reminder to the
laboratory profile manager if the profile has not been updated within the time frame from the
renewal date (typically one year). If you want MAC to send the laboratory profile manager a
reminder, enter the date the reminder should be sent in this field.

2. Profile Manager

Profile Manager

?
User

@ v
Phone Type Number Extension Is Primary ?
[ vI* (3] * (O B - B
Email
Y

1. User i The laboratory profile manager must:
a. Have an active FDOT User Id account or an ISA.
b. Be assigned to the company profile Users tab (an existing user).
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c. Be assigned the role of Facility Profile Manager on the Company Profile User(s) tab.

Users [6] ®

User Data Entry User Data Reviewer Facility Profile Mix Design
Manager Reviewer
Chang Wang v v Update Remove User from Company
Jennifer Murray v v v Update Remove User from Company
Lani Nash v v v Update Remove User from Company
Preeti Zutshi v v Update Remove User from Company
Rashmi Jawale v v v Update Remove User from Company
Susan Musselman v Update Remove User from Company
Showing 1to 6 of 6
User
L
Susan Musselma
pi Lani Nash ber
Matthew McCoy
Paul Passe s

To assign the user as laboratory profile manager, select the user from the dropdown. If the user
is not there, contact the DAC to have a new user assigned to the profile with the facility profile
manage role or have an existing user assigned the role.

2. Phone Type i select Office, Cell or Fax.

3. Number 7 enter the phone numbers including area code. MAC will format the numbers to
(XXX) XXX-XXXX.

4. Extension 1 if an extension is included as part of the phone number, enter it here.

5. + 1 If more than one phone number is needed, click on the + option to add another phone
number

6. Is Primary 1 if additional numbers are provided, select the Is Primary option to designate which
is the primary number.

7. Email 7 enter an email for the laboratory profile manager.
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3. Contact Person

The contact person does not have to have MAC access. The contact person may or may not
have a valid FDOT account; either an FDOT User Id or an Internet Subscriber Account (ISA).

contact rPerson

Does this person have an FDOT User Id? ? User ?

®Yes )No o Q *
Phone Type Number Extension Is Primary ?
\ i i [ ® ® +

T *

1. Does this person have an FDOT User Id? i select Yes if the person has an FDOT User Id or
an ISA.
2. User 1 enter the user name. Select the user from the returned list.

Contact Person

Does this perspn V_have an FDOT User Id? ? First Name Last Name
OYes ®No 9 [ ﬂ |* ﬁ ke
Phone Type Number Extension Is Primary *
L * e
Email

| *

3. Does this person have an FDOT User Id? 1 select No if the person does not have an FDOT
User Id or an ISA. The User field will change to two fields for first and last name.

4 FirstName Tenter the contactébés first name. Sel ect
5.LastNameienter the contactds | ast name.
Phone Type Number Extension Is Primary ?

Ema?vl* [7) * O D é
Q *

6. Phone Type 1 select Office, Cell or Fax.

7. Number i enter the phone numbers including area code. MAC will format the numbers to
(XXX) XXX-XXXX.

8. Extension T if an extension is included as part of the phone number, enter it here.

Page 20 of 64




9. + 1 If more than one phone number is needed, click on the + option to add another phone
number

10. Is Primary i if additional numbers are provided, select the Is Primary option to designate
which is the primary number.

11. Email 7 enter an email for the contact person.

4. Lab Manager

The lab manager does not have to have MAC access. The lab manager may or may not have a
valid FDOT account; either an FDOT User Id or an Internet Subscriber Account (ISA). The
instructions for completing the lab manager information is the same as shown above for the
contact person, except if the lab manager and the contact person are the same, there is an
indicator for that.

Lab Manager k Same as Contact Person
Does this person have an FDOT User Id? ? User ?
®Yes ONo *

1. Same as Contact Person i if the contact person and the lab manager are the same person,
select the indicator.
2. If they are not the same person, provide the information as described above.

5. Physical Location

Physical Location

Address Line 1

(1) *
Address Line 2 ?
City County
® . o
State Zip Code Country
FLORDA & ~ O |~ USA O -

1. Address Line 1 1 enter the physical address of the laboratory location.

2. Address Line 2 1 if an additional line is needed; for example Suite Number or Box Number,
include this in Address Line 2. Do not include this type of information in Adderss Line 1.

3. City 1 enter the City where the laboratory is located.
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4. County 1 if the laboratory is located in Florida, select the county where the laboratory is located.
If a state other than Florida is selected, this field defaults to Out of State.

5. State 1 this field defaults to Florida. If the laboratory is in another state, change the state from
Florida to the appropriate state where the laboratory is located.

6. Zip Code i enter the zip code where the laboratory is located.

7. Country 1 this field defaults to USA. If the laborotory is in another country, select the country
where the laboratory is located. If another country is selected, the County field changes to Out of
State and the State field change to Out of Country.

6. Mailing Address
Mailing Address & () same as Prysical

Address Line 1

e *
Address Line 2 ?
©
City
‘ 0 "
State Zip Code Country
| FLORIDA (5 Y O |* |USsA @ v

1. Same as Physical 71 if the mailing address and physical address are the same, click on the
Same as Physical check box. MAC will complete the rest of the information based on the
information provided in Physical Address.

2. Address Line 1 T enter the mailing address of the laboratory location.

3. Address Line 2 71 if an additional line is needed; for example Suite Number or Box Number,
include this in Address Line 2. Do not include this type of information in Adderss Line 1.

4.City i entert he City for the | aboratoryés mailing ac
5. State 1 this field defaults to Florida. If the laboratoryd s ma i | i nigin anctheer se®e,s
change the state from Florida to the appropriate state.

6. Zip Code 1 enterthe zipcodef or t he | aboratoryds mailing adc

7. Country 1 this field defaults to USA. If the laborotory is in another country, select the country
where the laboratory is located. If another country is selected, the County field changes to Out of
State and the State field change to Out of Country.
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7. Create Profile

Create [ |

1. Select the the Create option at the bottom of the page.

If any missing required fields are not provided an error message listing the required fields will
appear and the required fields in each section will be highlighted in red.

ERRORS

» Managing District is required
» User is required

» Phone Type is required

» Number is required

» Email is required

e llearic ramurad

B. Revisingn Existing Laborabory Profile

¢JUpdate Lab Profile ~ Change Lab Status

1. Select the Update Lab Profile option.

An Update Lab Profile dialog box appears.

Jpdate Lab Profile (1]
Company Description Managing District
John Doe Construcbhon Company, Inc = SMO v
Levels
~ac vT
Request Submitted By Request Submitted Date
Renewal Date

2. Make changes as needed.
3. Select the Save option.
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NOTE: If there is one or more test methods designated with SMO as the accreditating agency, the
Managing District cannot be updated from SMO to any other district. Contact SMO if you need to
revise the Managing District and it is set to SMO.

NOTE: Do not change the company name on the lab profile for a company name change or a
buyout. If the name is incorrect, it is okay to revise it to the correct company. If the company is
legally changing names or another company is buying it, coordinate with the State Materials Office
Laboratory Coordinator and a system administrator. Changing the company name impacts child
records, such as samples, Contractor Quality Control Plans and lab evaluations.

C. Updating an Existing Profile Manager
NOTE: The LQP Coordinator should not update existing laboratory profile manager information.

This is the responsibility of the Company Profile Manager. The functions described here should
not be used except for emergency situations.

4] Update Remove

1. Select the Update option.

An Update dialog box appears.

Update (x)

User ?

v
Phone Type Number xtension Is Primary ?

[Office v| [(555) 1112222 | EE ® +
Email

‘SmUSS@le,COITI |

=

2. Make changes to the data as desribed in Adding a Profile Manager.
3. Select Save to save the changes.
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D. Removing an Existing Profile Manager

NOTE: The LQP Coordinator should not remove the existing Laboratory Profile Manager. This is
the responsibility of the company profile manager. The functions described here should not be
used except for emergency situations.

Update 4 Remove

1. Select the Remove option.

An Remove dialog box appears asking if you're sure you want to remove the profile manager.

Remove

Are you sure you want to remove this Profile Manager?

(Remove

2. Select Remove to remove the laboratory profile manager.

NOTE: You will not have the option to remove a Laboratory Profile Manager if there is only one
listed on the lab profile.

E. Updating or Deleting an Existing Contact Person or Lab Manager

The LQP Coordinator should not update or delete the existing contact person or lab manager. It
is the responsibility of the Laboratory Profile Manager to update or delete this information. Since
a contact person or lab manager is required, the entry cannot be deleted. However, it can be
updated to a different person by selecting the Update option and revising the data, including the
person listed as contact person or lab manager, if needed.

F. Updating the Location Infonation
The LQP Coordinator should not update the location information. The Laboratory Profile Manager
is responsible for maintaining the location information. Because changing the physical location of

a laboratory will result in warning to the laboratory profile manager, the LQP Coordinator should
not update the location information, even in an emergency.
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Chapter3 ¢ Adding Test Methods

Test Methods [0] h Click 10 Collapse

Add Test Method
No Test Methods have been set up for this Lab b

1. Click on the Test Method(s) tab to expand it.
2. Select the Add Test Method option.

The Add Test Method dialog box appears.

Add Test Method )

Test Methods
| @) *

Category

o i | )
0!{3&&"10 Ag:r]lcy

3. Test Methods i enter the Test Method code and select it from the returned list. Continue
selecting until all test methods with the same category and qualifying agency are listed.

NOTE: Separate entries must be made if the category and/or qualifying agency is different.

4 Category 1 select a category from the dropdown.

5. Qualifying Agency 1 select the Qualifying Agency from the dropdown. Available selections are
AAP, CMEC, AMRL, Other. If Other is selected, you must provide a descriptive term for the
accrediting agency. Examples are NTPEP and the State Materials Office.

6. Select the Save option.

7. Repeat for all test methods.

For information on test method statuses, see Chapter 8, A. Revising the Status of a Test
Method.
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Chapter4 ¢ Documents and Comments

A AddingDocuments ta Laboratory Profile

Documents [0] i} Click fo Collapse:

Upload Document

No Documents have been added

1. Click on the Documents tab to expand it.
2. Select the Upload Document option.

An Upload Document dialog box appears.

I Upload Document @r}

Document Upload
@ | Choose File | No file chosen

Document Type
o v*

Description ?

Test Method(s)

o -

R

3. Select the Choose File option.
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An Open dialog box will appear to navigate to the file you wish to upload.

3 Choose File to Upload >
1 > ThisPC > Documents » e
Organize v New folder - @ @
User Manual By ~
[ Desktop PPCIP
2 Musselman, Sus @ Section92-0515018_Jose_10.17.2018_SLM
« W This PC " ChatLog Liaison Links Monthly Meeting ..
¥ ChatLog Meet Now 2018_09_1109_43
3 30 Objects X
" ChatLog Meet Now 2018_08_14 09_06
I Desktop ) ChatLog Bi_Weekly Knowledge Forum Se..
< Documents % Default
& Downloads § PMCL for FPN with 3 contracts
D Music @' ProducerChlorideSummary
& Pictures X Snagit 13- Edit
B Videos D Music - Shortcut
' Bridge Supervisor Resume o
45 0SDisk (C:) -
Visual Studio 2015
= SMO Drives (Q History
= 1820sb (\\dots Visual Studio 2017

~ liheariec V My Racsived Filse

File name: All Files (*.%)

Cancel

a. Navigate to the location where the file is stored.
b. Select the file you wish to upload.
c. Select the Open option.

The Upload Document dialog box reappears.

4. Document Type T select the appropriate document type from the dropdown.

5. Description 1 enter a description if desired.

6. Test Method(s) T select one or more of test methods if the document pertains to test methods.
7. Select the Save option.

The document will be uploaded to MAC. The Upload Document dialog box will reappear. Continue
to complete the fields as follows.

B. Viewing a Document

To view a document any user has uploaded to the laboratory profile:

Name Type Description Tests

listpdf Accreditation This is a document relate... ASTM C39 View Document[} Update Delete

1. Select the View Document option.

Open the downloaded file according to the browser you are using. The document will be opened
in the file format in which is was saved; for example, pdf.
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C. Updating a Document

You can update the description of a document you uploaded to the laboratory profile. You cannot
update the description of a document someone else uploaded.

ation  This is a document relate... ASTM C39 View Document {lUpdate Delete

1. Select the Update option.

An Update dialog box appears.

Update (x)

Document Name
Bridge Supervisor Resume.pdf

Document Type
@

Description *

3/

Save

2. Document Type 71 revise the Document type, if applicable, by clicking on the dropdown.
3. Description T revise the description, if needed.
4. Select Save to save the changes.

D. Deleting a Document

Tests

late... ASTM C39 View Document Update Delete [}

1. Select the Delete option.
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A Delete Document dialog box appears.

Delete

Are you sure you want to delete this document?

2. Select the Delete option to delete the document.

E. Adding a Comment

If you wish to add a comment to the laboratory profile:

a New Comment

1. Select the New Comment option.

A New Comment dialog box appears.

' New Comment (x]

Comment 0 of 2000
| *

ED|

2. Type in your comment.
3. Select the Save option.
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F. Responding to a Comment

As Laboratory Coordinator, you may need to respond to a comment on a laboratory profile that
was submitted by the laboratory profile manager.

® Susan Musselman [12/31/2014 10.07:34 AM] Update Comment Remove Comment

This is a comment from the Laboratory Profile Manager.

Add Response b

1. On the comment you wish to respond to, Select the Add Response option.

An Add Response dialog box appears.

Add Response (x)

0 of 2000
*

Save

X

\\—

2. Enter your response to the original comment.
3 Select the Save option.

A response to a comment looks like this in MAC.
P Susan Musselman [12/31/2014 10:08:54 AM]
This is a comment from the Laboratory Profile Manager.
® Susan Musselman [12/31/2014 10.08:55 AM] Update Response Remove Response

Respond to someone else's comment.

\dd Response
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G. Updating a Comment or Response

You can update a comment or response that you entered on a laboratory profile. You cannot
update comments and responses made by others.

To update a comment or response:

@ Susan Musselman [9/4/2015 11:04:19 AM] [k x

This is a comment on the laboratory profile.

Add Response

1. Click on the Update option ( ¢’ ) to select it.

An Update Comment (or Update Response) dialog box appears.

Update Comment (>

Comment
This is a comment on the laboratory profile.

2. Revise the comment or response, as needed.
3. Select the Update option.

H. Deleting a Comment or Response
You can delete a comment or response that you entered on a laboratory profile. You cannot delete

comments and responses made by others.
To delete a comment or response:

& Susan Musselman [9/4/2015 11:17:44 AM] ’” {]E

1. Click on the Delete option ( * ) to select it.
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A Remove Comment (or Remove Response) dialog box appears.

Remove Response [*

Are you sure you want to delete this Reponse to a Comment?

2. Select the Delete option.
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Chapter5 ¢ Performing a Laboratory Evaluation
A. Checklists

Lab Evaluators can enter data in MAC directly if they have a device with internet connectivity. The
reports can be printed so the evaluation can be documented manually, and the results entered
later. If the evaluation is conducted using hard copy checklists, the completed checklists should
be attached to the evaluation record in MAC.

B. Creating an Evaluation

GBI, e o

IA Proficiency

1. Select the Evaluations menu option.
2. Select the Evaluations sub menu option.

You will be taken to the Evaluations screen.

ashboard

Create Evaluation Search Search Strikes

0000105096 - DSMO001 - State Materials Office

3. Select the Create Evaluation option.

A Create Evaluation dialog box appears.

Create Evaluation (x

Choose Evaluation Area
( f'kLab Evaluation O A Evaluation

4. Select Lab Evaluation.
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New fields appear.
“reate Evaluation x)

Choose Evaluation Area
® Lab Evaluation IA Evaluation

Evaluation District
swo_v @

Lab Being Evaluated Evaluator
[DSMO001 - State Materials Office % t} *

Checklist Categog

Checklist Types e

Equipment Inspection

Checklists
Select All

Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Ce ancrete [Equipment]
Concrete - ASTM C1231 - Use of Unbonded Caps for Concrete Cylinders [Equip
Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concl®
Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]

Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]

Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equip

Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment] Ch eck" Sts
Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]

Concrete - ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment] are based

Concrete - ASTM C617 - Capping Cylindrical Concrete Specimens [Equipment]
Concrete - ASTM C78 - Flexural Strength [Equipment]

on the

Category

Comment

Supporting Document Description ?
| Choose File | No file chosen

+ Add Ancther Document

[14)
&=,

5. Evaluation District 1 enter the district of the Lab Coordinator performing the evaluation.

6. Lab Being Evaluated i enter the FDOT Lab Id of the lab.

7. Evaluator 1 enter the Name or TIN of the person performing the evaluation.

8. Checklist Categories 1 select the checklist category or categories from the dropdown. You
may select more than one.

9. Checklist Types i select from the following:

a. Equipment Ti f you are evaluating the | abds equi pme
b. Laboratory 71 if you are evaluating the lab.
c. Equipment and Laboratory ii f you are evaluating the | ab ar

d. Non-LQP 71 if you are evaluation an SMO accredited lab not under the LQP. Selecting this
option will remove equipment and laboratory.
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NOTE: These may not all display depending on the laboratory selected in field #6.

10. Checklists i select the checklists you want to use in the evaluation. If you are going to use
them all, select the Select All option.

11. Comment i enter any comments about the evaluation. These comments will not appear on
the Laboratory Qualification Program Report (LQPR).

12. Document i select the Chose File option to upload a document. Follow the instructions in
Chapter 4, A. _Adding Documents to a Laboratory Profile.

13. Description i enter a description of the document, if desired.

14. + Add Another Document 7 if you wish to add more documents, select the + to repeat the
steps and add additional documents.

15. Select the Save option.

C Performing the Evaluation

Now that you have created the evaluation record, you can perform the evaluation by completing
the checklist(s) attached. You may complete the checklists one at a time or complete multiple
checklists at once.

1. Updating the Evaluation Record

If you entered the wrong Lab Id or evaluation district, you can change it by using the Update

option.

Updati\ Delete

1. Select the Update option.
An Update dialog box appears.

Update (x)

Evaluation District

Lab Being Evalualh )
|DSM001 - State Materials Office | »

Eal

2. Make changes to the district, Lab Id or both as needed.
3. Select the Save option.
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NOTE: This cannot be changed once the LQPR is generated (D. Generating the Laboratory
Qualification Performance Report (LOPR))

2. Deleting an Evaluation Record

If you need to delete a record you can use the delete option. You cannot delete a record if the
LQPR has been generated. The delete option will not appear if the LQPR has been generated.

Update Dele&e

1. Select the Delete option.

A Delete dialog box appears.

Delete

Are you sure you want to delete this Evaluation?

(oo,

2. Select Delete.
3. Updating the Checklists

If you need to revise the checklists that are on the evaluation, use the Update Checklists option.

Gheciists [11] Ciick to Collapse
Update Checklists ~ Complete Multiple Checklists  Print Multiple Checklists
Checkist Date Status
Concrete
Temperature of Freshly Mixed Portland Cement Concrete ASTM C1064 InProgress  Perform Checklist
Use of Unbonded Caps for Concrete Cylinders ASTM C1231 InProgress  Perform Checklist
Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM C138 In Progress Perform Checklist
Slump of Hydraulic Cement Concrete ASTM C143 InProgress  Perform Checklist
Sampling Freshly Mixed Goncrete ASTM G172 InProgress  Perform Checklist
Air Content of Freshly Mixed Concrete by the Volumetric Method ASTMC173 In Progress Perform Checklist
Air Content of Freshly Mixed Concrete by Pressure Method ASTM C231 InProgress  Perform Checklist
Making and Curing Concrete Test Specimens in the Field ASTM G321 InProgress  Perform Checklist
Compressive Strength of Cylinder Concrele Specimens ASTM C39 InProgress  Perform Checklist
Capping Cylindrical Concrete Specimens ASTM CE17 In Progress Perform Checklist
Flexural Strength ASTM C78 InProgress  Perform Checklist

1. Select the Update Checklists option.

Page 37 of 64




An Update Checklists dialog box appears.

Update Checklists (=)

Checklist Categories
\
Checklist Types
V| Equipment b[: Inspection

Checklists
V1 Select Al

VI Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]

VI C&‘crete - ASTM C1231 - Use of Unbonded Caps for Concrete Cylinders [Equipment]

Wl Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]
I Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]

W] Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]

¥l Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
VI Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]

W1 Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]

/] Concrete - ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment]

W] Concrete - ASTM C617 - Capping Cylindrical Concrete Specimens [Equipment]

VI Concrete - ASTM C78 - Flexural Strength [Equipment]

2. Checklists Categories i select or unselect the checklist categories to revise the list of available
checklists.

3. Checklist Types 1 select or unselect the checklist types to revise the list of available checklists.
4. Checklists i select or unselect the checklists to add or delete them from the evaluation record.
5. Select Save to save the new checklists to the inspection record.
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4. Performing a Single Checklist

You can perform the checklists one at a time or multiple at a time. To perform one checklist:

Checkhists [11] Ciick 1o Collapse

Update Checldists ‘Complete Multiple Checklists Print Multiple Checklists

Checklist Date Status
Concrete
Temperature of Freshly Mixed Portland Cement Concrete ASTM C1064 InProgress  Perform Checklist
Use of Unbonded Caps for Concrete Cylinders ASTM C1231 In Progress Perform Checklist
Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM C138 In Progress Perform Checklist
Slump of Hydraulic Cement Concrete ASTM C143 InProgress  Perform Checklist
Sampling Freshly Mixed Concrete ASTM C172 InProgress  Perform Checklist
Air Content of Freshly Mixed Concrete by the Volumetric Method ASTMC173 In Progress Perform Che:ﬁ!
Air Content of Freshly Mixed Concrete by Pressure Method ASTM C231 InProgress  Perform CheckfiSt
Making and Curing Concrete Test Specimens in he Field ASTMC31 InProgress  Perform Checklist
Compressive Strength of Cylinder Concrete Specimens ASTM C29 In Progress Perform Checklist
Capping Cylindrical Concrete Specimens ASTM CB17 InProgress  Perform Checklist
Flexural Strength ASTMCT8 InProgress  Perform Checklist

1. Select the Perform Checklist option on the row of the checklist you want to perform.

A Perform Checklist dialog box appears.

Perform Checklist &)
ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]
| P | F | na
Apparatus
1. Sieves, as designated, conforming to Specification E11. | v | o l o
Receptacle a
2. A container of suitable size having a nonabsorbent surface. | v I o l o
Hand Tools
3 Shovels, hand scoops, plastering trowels, and rubber gloves as required. | v | ] l o
Remarks
Date Technician IA Observer

107312018 6 | g | | g *
[ Save | | Submit

9

2. P/F/N/AT the checklist items on an inspection checklist default to P for passing the step.
a. If a step fails, change the P to F.
b. If a step is not applicable, change the P to N/A.
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3. Remarks i enter any remarks about the evaluation. These remarks will not appear on the
LQPR.

4. Date i the date defaults to the date on the evaluation (A. Creating an Evaluation). If this is not
correct, revise the date.

5. Technician T if a technician was observed during the evalutation, enter the name or TIN of
the person who was observed.

When you enter the technician, two new fields will appear.

Technician's E-mail Address Employer's/Supervisor's E-mail Address

6. Techni ci an @nertheremail hddress of the technician. This may be auto-popluated

by CTQP data. Ensure that any auto-populated information is current and correct.
7.Supervisornemst eeErmatiie email for the techniciano:e
8. IA Observer 1 the Evaluator is not populated from the evaluation when performing a single

checklist. Enter the name of the Evaluator who performed this checklist.

9. Save or Submit

a. Select the Save option to save the changes made to the checklist, but not submit it to the

LQPR.

b. Select the Submit option to submit the checklist to the LQPR.

5. Performing Multiple Checklists

To complete more than one checklist at a time:

Checkhists (11 Ciick 1o Collapse
Update Checldists Complete Mulﬁple Checklists Print Multiple Checklists

Checklist Date Status.

Concrete
Temperature of Freshly Mixed Poriland Gement Concrete ASTM C1064 InProgress  Perform Checklist
Use of Unbonded Caps for Concrete Cylinders ASTM G1231 InProgress  Perform Checklist
Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM C138 In Progress Perform Checklist
Slump of Hydraulic Cement Concrete ASTM C143 InProgress  Perform Checklist
Sampling Freshly Mixed Cancrele ASTM C172 InProgress  Perform Checkdist
Air Content of Freshly Mixed Concrete by the Volumetric Method ASTMC173 In Progress Perform Checklist
Air Content of Freshly Mixed Concrete by Pressure Method ASTM C231 InProgress  Perform Checklist
Making and Curing Concrete Test Specimens in the Field ASTMC3H InProgress  Perform Checklist
Compressive Strength of Cylinder Concrele Specimens ASTM C39 InProgress  Perform Checklist
Capping Cylindrical Concrete Specimens ASTM CE17 In Progress Perform Checklist
Flexural Strength ASTMCT8 InProgress  Perform Checklist

1. Select the Complete Multiple Checklists option.
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A Complete Multiple Checklists dialog box appears.

Somplete Multiple Checklists (E3

Select Checkiists to Perform
‘M‘;o«clen - ASTM C1084 - Temperature of Freshly Mixed Portiand Cement Concrete [Equipment]

[¥] Concrete - ASTM C1221 - Use of Unbonded Caps for Concrete Cylinders [Equipment]
[ Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concret

/| Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]
] Concrete - ASTM C172 - Sampiing Freshly Mixed Concrete [Equipment]
[¥] Concrete - ASTM C172 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
/] Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]
[¥] Concrete - ASTM C21 - Making snd Curing Concrete Test Specimens in the Fieid [Equipment]
[V Concrete - ASTM C20 - Compressive Strength of Cylinder Concrete Specimens [Equipment]
[¥] Concrete - ASTM CB817 - Capping Cylindricsl Concrete Specimens [Equipment]
[¥] Concrete - ASTM C78 - Flexursl Strength [Equipment]
[l Concrete - ASTM C511 - Mixing Rooms, Moist Cabinets. Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]

ASTM C1084 - Tempersture of Freshly Mixed Portiand Cement Concrete [Equipment]
P F N/A
Container
1 Container shall be iarge enough to provide st least 3 inches [75 mm)] of concrete in sil directions
around the sensor of the temperature messuring device: concrate cover must also be st least three v ] o
times the nominal maximum size of the coarse aggregate.
Temperature Measuring Device B
2 Shall be capable of scourstely measuring the tempersture of freshly mixed concrete to £ 1° F [£ 0.5* v ° ~
C] throughout 8 range of 30° to 120° F [0* to 50° C)
3 The design of the temperature measuring device shall be such that it allows 3 inches [75 mm)] or 3 ° o
more immersion during operation
4 Partial immersion liquid-in-giass thermometers and possibly other types shall have a permanent mark v o o
to which the device must be immersed without applying & correction factor.
L] Reference temperature measuring device shall be readable and accurste to 2 0.5 *F [0, the
verification points st two temperatures st least 30 *F [15 °C] apart. A certificate or report that verifies v o o
the sccuracy shall be svailable in the laboratory for review.

Date Technician 2 14 Ob!
11/472015 a n n *

ASTM C1221 - Use of Unbonded Caps for Concrete Cylinders [Equipment]

Apparatus

1 Grinding or sawing equipment necessary to produce ends that conform to planeness requirements of
ASTM C.20 and C-817

2. Checklists to Perform 1 deselect any checklists you are not completing now. This does not
remove the checklists. It only deselects them for display.
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3. P/F/N/AT the checklist items on an inspection checklist default to P for passing the step.

a. If a step fails, change the P to F.

b. If a step is not applicable, change the P to N/A.

4. Remarks 1 enter any remarks about the evaluation. These remarks will not appear on the
LQPR.

5. Date i the date defaults to the date on the evaluation (B. Creating an Evaluation). If this is not
correct, revise the date. For example, the evaluation took two days and this checklist was
performed on the second day.

6. Technician 71 if a technician was observed during the evalutation, enter the name or TIN of
the persone who was observed.

When you enter the technician, two new fields will appear.

Technician's E-mail Address Employer's/Supervisor's E-mail Address

| © | ©

a.Techni ci an &ser thenemail laddress of the technician. This may be auto-popluated

by CTQP data. Ensure that any auto-populated information is current and correct.
b.SupervisorigstEmaithe email for the techniciand
7. 1A Observer i the Evaluator is not populated from the evaluation when performing a single

checklist. Enter the name of the Evaluator who performed this checklist.

After the first checklist, you will be given the option to revise the checklist footer information.

[ge e Footer Info from First Checkist

Date Techniclian 1A Observer
11/4/2015 D48574071 M24573064

Technician's E-mall Addrees  Employer's/Supervieors E-mall Address
rdel@dot.com smuss@dot.com

8. Use the Footer info from the First Checklist T the field defaults to selected. Unseleect the
checkbox to get updateable fields.

Date Technician IA Observer

[11/412015 ] [Richard DeLorenzo [D46574071) | *  [Susan Musseiman [M24575064] *
Technician's E-mail Address Employer's/ Supervisor's E-mail Address

[rdel@dot com } rsmuss@dot com

9. Make changes as needed.
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Date Technician IA Observer

12/3/2025

R

11. Save or Submit T

a. Select the Save option to save the changes made to the checklist, but not submit it to the

LQPR.

b. Select the Submit option to submit the checklist to the LQPR.

6. Printing Multiple Checklists

You can print the checklists on an evaluation record if you need to perform the evaluation
manually and enter the results later.

Cneckiists [11]

Checklist Date Status
Concrete

Temperature of Freshly Mixed Portland Cement Concrete ASTM C1064 InProgress  Perform Checklist
Use of Unbonded Caps for Concrete Cylinders ASTM C1231 In Progress Perform Checklist
Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM C138 In Progress Perform Checklist
Slump of Hydraulic Cement Concrete ASTM C143 InProgress  Perform Checklist
Sampling Freshly Mixed Cancrele ASTM C172 InProgress  Perform Checkdist
Air Content of Freshly Mixed Concrete by the Volumetric Method ASTMC173 In Progress Perform Checklist
Air Content of Freshly Mixed Concrete by Pressure Method ASTM C231 InProgress  Perform Checklist
Making and Curing Concrete Test Specimens in the Field ASTMC3H InProgress  Perform Checklist
Compressive Strength of Cylinder Concrete Specimens ASTM C39 InProgress  Perform Checklist
Capping Cylindrical Concrete Specimens ASTM CE17 In Progress Perform Checklist
Flexural Strength ASTMCT8 InProgress  Perform Checklist

Update Checklists

Ciick 1o Collapse

‘Complete Multiple Checklists Print Multiple Checklists

1. Select the Print Multiple Checklists option.

A Print Multiple Checklists dialog box will appear.

Print Multiple Checklists

Select Checklists to Print
l/Select All

[V Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]

[V Concrete - ASTM C1231 - Use of Unbonded Caps for Concrete Cylinders [Equipment]

E [V Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]

[¥ Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]

[« Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]
[V Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
[V Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]

[V Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]

[¥ Concrete - ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment]

[V Concrete - ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]
[V Concrete - ASTM C617 - Capping Cylindrical Concrete Specimens [Equipment]
[V Concrete - ASTM C78 - Flexural Strength [Equipment]

( Create Printable Checkiist Sheet [y

2. To print all the checklists on the inspection record, leave the checkboxes selected. To print only
ect the

some of t hem,

desel

checkl

sts

you donoH
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3. Select the Create Printable Checklist Sheet option.

The checklists will download. Open the downloaded file according to the browser you are using.

The reports will open in a program that will read pdf formats, for example, Adobe Reader. You can
print the reports by wusing the programbés print
7. Using the Current Checklist Report

There is an option to print the most current checklist using a MAC report.

k STRG/GS Inspections Facilities Evaluations Material

1. Select the Reports menu option.

The report can be used to print production facility inspection checklists and laboratory evaluation
and IA evaluation (they use the same checklists). Because the report can only be shown in one
tab on the Report screen, it is located under the Production Facility tab.

Production Facility

Aggregate Production Facility Listing Lists all Aggregate Production Facilities

All Producers (Excel) Lists all non-expired Production Facilities in an Excel file

Approved Aggregate Products For Friction Course Lists all Aggregate Friction Course Products by Geological Type and Facility

Approved Aggregate Products From Mines or Terminals Listing Lists Approved Aggregate Products for Mines or Terminals

Approved Products at Expired Mines or Terminals A summary report to identify Approved Products at Expired Facilities, and approved Products at
Terminals Expired at Mine

Asphalt Production Facility Listing Lists all Asphalt Production Facilities

Asphalt Recycled Products [End User Report] Approved Asphalt Recycled Products Report by Plant

Asphalt Targets A listing of the asphalt gradation and gravity (Gsb) data for Asphalt Products per mine or terminal

Cementitious Matenials Production Facility Listing Lists Cementitious Materials Production Facilities

Coatings Production Facility Listing Lists all Coatings Production Facilities

Fiber Reinforced Polymer Production Facility Listing Lists all Fiber Reinforced Polymer Production Facilities

Flexible Pipe Production Facility Listing Lists all Flexible Pipe Production Facilities

Incidental Precast Concrete Production Facility Listing Lists all Incidental Precast Concrete Production Facilities

Inspect/Eval Checklists [End User Report] h_ This report allows the user to select the most current version of checklist(s) by category for
production facility inspections (QCPIR), laboratory (LQPR) or A ce
technician and equipment evaluations (QPR)

Metals Production Facility Listing Lists all Metals Production Facilities

Non Structural Concrete Production Facility Listing Lists all Non Structural Concrete Production Facilities

Precast Pipe and Precast Drainage Structures Production Facility Listing Lists all Precast Pipe and Precast Drainage Structures Production Facilities

Prestressed Concrete Products Production Facility Listing Lists all Prestressed Concrete Products Production Facilities

Production Facility Listing Lists Production Facilities by various parameters

2. Under the Production Facility tab, select the Inspect/Eval Checklists option.
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An Inspect/Eval dialog box appears.

-
Inspect/Eval Checklists [End User Report] E]
Checklist Type
*
Checklist Category
| v*
Optional - Qualification Area
| v
Report Format
*

3. Checklist Type 1 select Equipment or Procedure. If both are needed, generate two reports,
one for each.

4. Checklist Category 1 select the material category for the qualification. Be careful as this
dropdown includes materials for Production Facility Inspections. For example, use concrete for a
Concrete Field Level | evaluation. Structural concrete is for the production facility inspections.

5. Optional T Qualification Area 1 select the qualification area.

6. Report Format i select the appropriate format, Excel or pdf. If you select Excel, each checklist
will appear on its own worksheet tab.

7. Select Submit to generate the report.

MAC will download the data. Open the downloaded file according to the browser you are using.
NOTE: If you already created an evaluation, use the Section C, 6. Printing Multiple Checklists

option instead of this report. You may find that the checklists do not match what is on the
evaluation record if the checklists in MAC have been updated since you created the evaluation.

D. Generating the Laboratory Qualification Performance Report (LQPR)

When you have completed the checklists, you can generate the final evaluation report from MAC
and send it to the appropriate laboratory personnel and other recipients.

STOP
Do NOT generate the LQPR until you have
confirmed all the data is correct and complete
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NOTE: Once a LQPR is generated it CANNOT be deleted. Some key fields cannot be
updated. Make sure all data is correct before you generate the  LQPR. If incorrect data
cannot be updated, the evaluation needs to be deleted and reentered with the corrected
data. This cannot be done once the LQPR is generated.

Update Generate Report(s)[)\? Delete

1. Select the Generate Report(s) option.

A Generate Report(s) dialog box appears.

Generate Report(s) @

Lab Being Evaluated
DSMO001 - State Materials Office

LQPR distribution list

Recipients
v Lab Manager e Timothy Ruelke Timothy.ruelke@dot state.fl.us

V| Profile Manager Susan Musselman susan.musselman@dot state.fl.us

Other 9

+_Add Recipient

Comment

o

Attachment Description ?
Choose File | No file chosen

(Genermte

2. Complete the LQPR distribution list. It may overridden by deselecting the checkbox next to the
the title. Lab Managers cannot be deselected because they needs to respond to any failing steps.

a_ Other Other Name 4 botheremall@emall comr

a+ Add Recipient

3. Other 7 if there are additional recipients, the Other field may be used to add the name and

email of the recipient.
4. + Add Recipient i if more than one Other recipient is needed, click on the + next to the Add
Recipient option to provide additional fields for names and emails.
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Comment
This is a comment that will appear on the LQPR.|

5. Comment T enter comments that you want to include in the LQPR in this comments section.
The comments you entered on the checklist(s) will not appear on the LQPR. Only the comments
entered in this comment field will appear on the LQPR.

6. If you would like to include an attachment to the LQPR, use the Select File option to navigate
to the doucment and the Description field, desired.
7. Select the Generate option.

NOTE: Once this option is selected, the LQPR is distributed to the recipients. The system cannot
delete an official Department record once it has been distributed. You will not be able to delete an
evaluation that has an LQPR generated. Make sure you are confident the entries are correct
before you select the Generate option.

E Resending the LQPR

| f you missed a recipient or made an error in
the LQPR. This resends the LQPR as it is without any changes to the report or evaluation.

Resend Rep&n(s) Open Evaluation

1. Select the Resend Report(s) option.
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A Resend Reports dialog box appears.

2. Make changes to the distribution list as needed.
3. Select the Generate option to resend the existing report.

F. Viewing an LQPR

Once a LQPR is generated, the report cannot be deleted. The viewable report can be found under

the Report History Tab.

STOP
Do NOT use the Open Evaluation option to view LQPRs

This will reset the status from Report Generated to In Progress and require you to make a change
and regenerate the LQPR to get the evaluation out of In Progress.

1. Select the Report History tab to expand it.
2. Click on the blue date link under the LQPR header to open a specific report.
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