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Introduction

Who is the FDOT Laboratory Coordinator?

The FDOT Laboratory Coordinator is a person working for the District Materials and Research
Office (DMRO) or the State Materials Office (SMO) who manages the Laboratory Qualification
Program requirements. The SMO Laboratory Coordinator reviews laboratories that are qualified
by the SMO; for example, laboratories that perform chloride content or bearing pad testing.

Who is the Program Maintenance User?

The Laboratory Coordinator's system role in MAC is the Program Maintenance User (PMU) role.
Other users with the PMU role are Independent Assurance Evaluators, QC Program Coordinators,
Earthwork Records System (ERS) PMUs and Final Project Materials Certification personnel.

Who is the Laboratory Manager?

The Laboratory Manager is a person working for the laboratory responsible for maintaining the
Laboratory Qualification Program status. The Laboratory Manager may also serve as the contact
Person and/or the Laboratory Profile Manager or Company Profile Manager.

Who is the Contact Person?

The Contact Person is the person listed on the Laboratory Qualification Program List of Qualified
Labs. This is the person the laboratory’s company designates as the contact for anyone wishing
to contact the laboratory.

Who is the Laboratory Profile Manager?

This is the person in the laboratory’s company who has access to MAC and maintains the
laboratory’s profile in the system.

Who is the Company Profile Manager?

This is the person in the company who has access to MAC and maintains the company profile and
users in the system. The Company Profile Manager can assign users to be the Laboratory Profile
Manager.
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Chapter 1 — Creating a New Laboratory Profile from an Application
A. Creating a Laboratory Profile

For a laboratory to appear on the Qualified Laboratory Listing, new laboratories must submit a
laboratory qualification application to the DMRO or SMO. You use this application to create the
laboratory profile. Before you create the laboratory profile, you may need to work with a District
Application Coordinator (DAC) or System Administrator to ensure users have access to MAC and
the company profile for the company that the laboratory belongs to has been created in MAC. This
is because to create a laboratory profile, the company profile and laboratory profile manager must
already exist in MAC before you will be allowed to create a laboratory profile.

After reviewing the application in accordance with Materials Manual Section 5.7 Volume 1, the
Lab Coordinator creates the laboratory profile in MAC.

k Evaluations Materia

Companies

Production Faciliti k

1. Select the Facilities menu option.
2. Select the Labs submenu option.

You will be navigated to the Laboratory Profile screen.

Create Lab Profile N My Labs Search

3. Select the Create Lab Profile option.
The screen will update with fields to create a Lab Profile.
Lab ID ? Company ?

nosss @9 | [omnDody B x| *

John Doe Roads & Bridgs. Inc

4. Lab ID — Enter FDOT unique Lab Identifier.
5. Company — Enter the company name and select an entry from the returned list. You must
select to populate the field even if there is only one returned result.
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New fields will appear for additional Lab Information.

LabiD ? Company ? Description ? Managing District ?

12345 ABC Producers = e o v

Levels
c

Request Submitted By 7 Request Submitted Date 7

(9]

Renewal Date

6. Description — this is an optional field that can be used to add additional information about the
laboratory, such as the company’s lab id or other identifying information.

7. Managing District — select the District inspecting and managing the laboratory’s qualification
from the dropdown.

8. Levels — Select the appropriate levels of testing, QC or VT. If a laboratory performs both QC
and VT, select both levels. This information is used to determine the inspection frequency.

9. Request Submitted By — Enter the name of the person who submitted the application to the
FDOT.

10. Request Submitted Date — Enter the date the application was submitted to the FDOT.

11. Renewal Date — this date field is optional and is used by MAC to send a reminder to the
laboratory profile manager if the profile has not been updated within the time frame from the
renewal date (typically one year). If you want MAC to send the laboratory profile manager a
reminder, enter the date the reminder should be sent in this field.

Profile Manager

You cannot create a new laboratory profile without a laboratory profile manager.

Profile Manager

?
User

Q@ v
Phone Type Number Extension Is Primary ?
ey [ & ‘© e
Email
L e "

1. User — The laboratory profile manager must:
a. Have an active FDOT User Id account or an ISA.
b. Be assigned to the company profile Users tab (an existing user).
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c. Be assigned the role of Facility Profile Manager on the Company Profile User(s) tab.

users|v]  ®

User Data Entry User Data Roviewsr Facility Profile Mix Dosign

Chang Wang L4 L4 Update Remove User from Company
Jennifer Murray v v
Lani Nash v v v
v
v

Ay

Preeti Zutshi
Rashmi Jawale v
Susan Musselman -

A

Showing 110 6 of 6

User

Susan Musselma
Lani Nash ber
Matthew McCoy
Paul Passe

o

To assign the user as laboratory profile manager, select the user from the dropdown. If the user
is not there, contact the DAC to have a new user assigned to the profile with the facility profile
manage role or have an existing user assigned the role.

2. Phone Type — select Office, Cell or Fax.
NOTE: MAC wil allow more than one of the same phone type.

3. Number - enter the phone numbers including area code. MAC will format the numbers to
(XXX) XXX-XXXX.

4. Extension — if an extension is included as part of the phone number, enter it here.

5. + — If more than one phone number is needed, click on the + option to add another phone
number

6. Is Primary — if additional numbers are provided, select the Is Primary option to designate which
is the primary number.

7. Email — enter an email for the laboratory profile manager.

Contact Person

The contact person does not have to have MAC access. The contact person may or may not
have a valid FDOT account; either an FDOT User Id or an Internet Subscriber Account (ISA).

<UL FeIsull

Does this person have an FDOT User 1d? © User *
®Yes )No o Q *
Phone Type Number ) Extension Is Primary
vl" * [ O +

Email
\ |*

1. Does this person have an FDOT User Id? — select Yes if the person has an FDOT User Id or
an ISA.
2. User — enter the user name. Select the user from the returned list.
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Contact Person

Does this person have an FDOT User Id? ? First Name Last Name
'Yes (@ No 9 ﬂ * ﬁ *

Phone Type Number ) Extension - Is Primary ?
| * O +

Email

3. Does this person have an FDOT User Id? — select No if the person does not have an FDOT
User Id or an ISA. The User field will change to two fields for first and last name.

4. First Name — enter the contact’s first name. Select the user from the returned list.

5. Last Name — enter the contact’s last name.

Phone Type Number Extension Is Primary ?

@ - | ﬂ t @ .@ é
Email Q N

6. Phone Type — select Office, Cell or Fax.

7. Number - enter the phone numbers including area code. MAC will format the numbers to
(XXX) XXX-XXXX.

8. Extension — if an extension is included as part of the phone number, enter it here.

9. + — If more than one phone number is needed, click on the + option to add another phone
number

10. Is Primary — if additional numbers are provided, select the Is Primary option to designate
which is the primary number.

11. Email — enter an email for the contact person.

Lab Manager

The lab manager does not have to have MAC access. The lab manager may or may not have a
valid FDOT account; either an FDOT User Id or an Internet Subscriber Account (ISA). The
instructions for completing the lab manager information is the same as shown above for the
contact person, except if the lab manager and the contact person are the same, there is an
indicator for that.

Lab Manager Same as Contact Person
Does this person have an FDOT User Id? ? User 7
®Yes ONo *

1. Same as Contact Person — if the contact person and the lab manager are the same person,
select the indicator.
2. If they are not the same person, provide the information as described above.
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Physical Location

Physical Location

Address Line 1

D) *
Address Line 2 ?
@
City County
© * o
State Zip Code Country
FLORDA © ~ (6 ] * USA o -

1. Address Line 1 — enter the physical address of the laboratory location.

b. Address Line 2 — if an additional line is needed; for example Suite Number or Box Number,
include this in Address Line 2. Do not include this type of information in Adderss Line 1.

c. City — enter the City where the laboratory is located.

d. County —if the laboratory is located in Florida, select the county where the laboratory is located.
If a state other than Florida is selected, this field defaults to Out of State.

e. State — this field defaults to Florida. If the laboratory is in another state, change the state from
Florida to the appropriate state where the laboratory is located.

f. Zip Code — enter the zip code where the laboratory is located.

g. Country — this field defaults to USA. If the laborotory is in another country, select the country
where the laboratory is located. If another country is selected, the County field changes to Out of
State and the State field change to Out of Country.

Mailing Address

Mailing Address D) Same as Physical

Address Line 1

9 *
Address Line 2 ?
3]
City
[4) *
State Zip Code Country
FLORIDA 9 v @ * USA 0 v

1. Same as Physical — if the mailing address and physical address are the same, click on the
Same as Physical check box. MAC will complete the rest of the information based on the
information provided in Physical Address.

2. Address Line 1 — enter the mailing address of the laboratory location.
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3. Address Line 2 — if an additional line is needed; for example Suite Number or Box Number,
include this in Address Line 2. Do not include this type of information in Adderss Line 1.

4. City — enter the City for the laboratory’s mailing address.

5. State — this field defaults to Florida. If the laboratory’s mailing address is in another state,
change the state from Florida to the appropriate state.

6. Zip Code — enter the zip code for the laboratory’s mailing address.

7. Country — this field defaults to USA. If the laborotory is in another country, select the country
where the laboratory is located. If another country is selected, the County field changes to Out of
State and the State field change to Out of Country.

Create Profile

1. Select the the Create option at the bottom of the page.

If any missing required fields are not provided an error message listing the required fields will
appear and the required fields in each section will be highlighted in red.

ERRORS

» Managing District is required
» User is required
» Phone Type is required

B. Revising an Existing Laborabory Profile

4Updale Lab Profile Change Lab Status

1. Select the Update Lab Profile option.

An Update Lab Profile dialog box appears.

Jpuate Lao rrome e

Company Description Managing District
ohn Doe Const x SMO v

Request Submitted By Request Submitted Date

Levels.
~ac vT

Renewal Date:

2. Make changes as needed.
3. Select the Save option.
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NOTE: If there is one or more test methods designated with SMO as the accreditating agency, the
Managing District cannot be updated from SMO to any other district. Contact SMO if you need to
revise the Managing District and it is set to SMO.

NOTE: Laboratories are listed on the company profile under the Facilities Tab and the Labs
subtab.

Facilities [3) ® Click fo Collaps
Labs [1] @ Click to Collapse
Location Description Profile Managers

10999  Hometown, FLORIDA Paul Passe, (555) 111.5555, ppassee@jdoeconst net
Susan Musselman, (555) 111-2222, smuss@jdoeconst.net

Showing 110 10f 1

NOTE: Do not change the company name on the lab profile for a company name change or a
buyout. If the name is incorrect, it is okay to revise it to the correct company. If the company is
legally changing names or another company is buying it, coordinate with the State Materials Office
Laboratory Coordinator and a system administrator. Changing the company name impacts child
records, such as samples, Contractor Quality Control Plans and lab evaluations.

C. Updating an Existing Profile Manager
NOTE: The LQP Coordinator should not update existing laboratory profile manager information.

This is the responsibility of the Company Profile Manager. The functions described here should
not be used except for emergency situations.

{] Update Remove

1. Select the Update option.

An Update dialog box appears.

Update (=)

?
User

v
Phone Type Number xtension Is Primary ?
Office v (555) 1112222 | EE ® +

Email

smuss@dot.com

Ea

2. Make changes to the data as desribed in Adding a Profile Manager.
3. Select Save to save the changes.
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D. Removing an Existing Profile Manager

NOTE: The LQP Coordinator should not remove the existing Laboratory Profile Manager. This is
the responsibility of the company profile manager. The functions described here should not be
used except for emergency situations.

Update 4 Remove

1. Select the Remove option.

An Remove dialog box appears asking if you're sure you want to remove the profile manager.

temove [

Are you sure you want to remove this Profile Manager?

Remove |

2. Select Remove to remove the laboratory profile manager.

NOTE: You will not have the option to remove a Laboratory Profile Manager if only one exists on
the profile.

E. Updating or Deleting an Existing Contact Person or Lab Manager

The LQP Coordinator should not update or delete the existing contact person or lab manager. It
is the responsibility of the Laboratory Profile Manager to update or delete this information. Since
a contact person or lab manager is required, the entry cannot be deleted. However, it can be
updated to a different person by selecting the Update option and revising the data, including the
person listed as contact person or lab manager, if needed.

F. Updating the Location Information
The LQP Coordinator should not update the location information. The Laboratory Profile Manager
is responsible for maintaining the location information. Because changing the physical location of

a laboratory will result in warning to the laboratory profile manager, the LQP Coordinator should
not update the location information, even in an emergency.
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Chapter 2 — Adding Test Methods

Once the laboratory profile has been created, you need to add the test methods to the laboratory
profile.

Test Methods [0] b Click to Collapse

Add Test Method
Mo Test Methods have been set up for this Lab h

1. Click on the Test Method(s) tab to expand it.
2. Select the Add Test Method option.

The Add Test Method dialog box appears.

Add Test Method [Z

Test Methods

(3] *

V|

Qualifying Agency
W

Category

3. Test Methods — enter the Test Method code and select it from the returned list. Continue
selecting until all test methods with the same category and qualifying agency are listed.

NOTE: Separate entries must be made if the category and/or qualifying agency is different.

4 Category — select a category from the dropdown.

5. Qualifying Agency — select the Qualifying Agency from the dropdown. Available selections are
AAP, CMEC, AMRL, Other. If Other is selected, you must provide a descriptive term for the
accrediting agency. Examples are NTPEP and the State Materials Office.

6. Select the Save option.

7. Repeat for all test methods.

For information on test method statuses, see Chapter 7, A. Revising the Status of a Test Method
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Chapter 3 — Documents and Comments

A. Adding Documents to a Laboratory Profile

Documents [0] i} Click fo Collapse:

Upload Document
No Documents have been added

1. Click on the Documents tab to expand it.
2. Select the Upload Document option.

An Upload Document dialog box appears.

Upload Document uj[

Document Upload
@)/ Choose File | No file chosen

Document Type
L@ v

Description 7

Test Method(s)
L O -~

&=,

3. Select the Choose File option.

An Open dialog box will appear to navigate to the file you wish to upload.

@ Choose File to Upload >

A & > ThisPC > Documents > a

Organize v New folder ~ ™ @

User Manual By A

[l Desktop PPCIP
2 Musselman, Sus @5 Section92-0515018 _Jose_10.17.2018_SLM
v [ ThisPC B Chatlog Liaison Links Monthly Meeting ..

iy 7 Chatlog Meet Now 2018_09_1109_43
3 ts
o B ChatLog Meet Now 2018_08_14 09_06

I Desktop 1 Chatlog Bi_Weekly Knowledge Forum Se...
< Documents % Default
& Downloads § PMCL for FPN with 3 contracts
D Music @' ProducerChlorideSummary
B Pictures " Snagit 13- Edit
D Music - Shortcut
B Videos
= Bridge Supervisor Resume
a5 OSDisk (C:)
Visual Studio 2015
= SMO Drives (Q History
= 820sb (\\dots Visual Studio 2017

v

~ liheariec My Racsived Filac

File name: All Files (*.%) v

a. Navigate to the location where the file is stored.
b. Select the file you wish to upload.
c. Select the Open option.
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The Upload Document dialog box reappears.

4. Document Type — select the appropriate document type from the dropdown.

5. Description — enter a description if desired.

6. Test Method(s) — select one or more of test methods if the document pertains to test methods.
7. Select the Save option.

The document will be uploaded to MAC. The Upload Document dialog box will reappear. Continue
to complete the fields as follows.

B. Viewing a Document

To view a document any user has uploaded to the laboratory profile:

Name ype vescripuon 1es1s

listpdf  Accreditation This is a document relate ASTM C39 View Document [} Update Delete

1. Select the View Document option.

Open the downloaded file according to the browser you are using. The document will be opened
in the file format in which is was saved; for example, pdf.

C. Updating a Document

You can update the description of a document you uploaded to the laboratory profile. You cannot
update the description of a document someone else uploaded.

stion  This is a document relate... ASTM C39 View Document 4Update Delete

1. Select the Update option.

An Update dialog box appears.

Jpdate [x

Document Name
Bridge Supervisor Resume. pdf

Document Type

[Accreaationkg 2]

Dascription

L)

2. Document Type — revise the Document type, if applicable, by clicking on the dropdown.
3. Description — revise the description, if needed.
4. Select Save to save the changes.
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D. Deleting a Document

Tests

late... ASTM C39 View Document Update Delete [}

1. Select the Delete option.

A Delete Document dialog box appears.

Delete (x

Are you sure you want to delete this document?

2. Select the Delete option to delete the document.
E. Adding a Comment

If you wish to add a comment to the laboratory profile:

a New Comment

1. Select the New Comment option.

A New Comment dialog box appears.

‘New Comment E]

Comment 0 of 2000
w

ED|

2. Type in your comment.
3. Select the Save option.
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F. Responding to a Comment

As Laboratory Coordinator, you may need to respond to a comment on a laboratory profile that
was submitted by the laboratory profile manager.

® Susan Musselman [12/31/2014 10:07:34 AM] Update Comment Remove Comment

This is a comment from the Laboratory Profile Manager.

Add Response h

1. On the comment you wish to respond to, Select the Add Response option.

An Add Response dialog box appears.

Add Response (x)

0 of 2000
*

Save

X

\—

2. Enter your response to the original comment.
3 Select the Save option.
A response to a comment looks like this in MAC.
® Susan Musselman [12/31/2014 10.08:54 AM]
This is a comment from the Laboratory Profile Manager.
® Susan Musselman [12/31/2014 10.08:55 AM] Update Response Remove Response

Respond to someone else's comment.

\dd Response

G. Updating a Comment or Response

You can update a comment or response that you entered on a laboratory profile. You cannot
update comments and responses made by others.
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To update a comment or response:

® Susan Musselman [9/4/2015 11:04:19 AM] [} x

This is a comment on the laboratory profile.

Add Response

1. Click on the Update option ( s ) to select it.

An Update Comment (or Update Response) dialog box appears.

Update Comment u

Comment
This is a comment on the laboratory pl.*_‘-fll-_‘.[
3

2. Revise the comment or response, as needed.
3. Select the Update option.

H. Deleting a Comment or Response
You can delete a comment or response that you entered on a laboratory profile. You cannot delete

comments and responses made by others.
To delete a comment or response:

9 Susan Musselman  [9/4/2015 11:17-44 AM) ¢ [ %]

1. Click on the Delete option ( * ) to select it.

A Remove Comment (or Remove Response) dialog box appears.

<eMmove Kesponse 3.0

Are you sure you want to delete this Reponse to a Comment?

2. Select the Delete option.
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Chapter 4 — Performing a Laboratory Evaluation
A. Checklists

Lab Evaluators can enter data in MAC directly if they have a device with internet connectivity. The
reports can also be printed so that the evaluation can be documented manually, and the results
entered when you return to the office. If the evaluation is conducted using hard copy checkilists,
the completed checklists should be attached to the evaluation record in MAC. If you wish to do
this, you must first create the evaluation record in MAC, generate the checklists, and then print
the checklists. Later, when the checklists are completed manually, return to the evaluation record
and enter the results on the evaluation record. To print the checklists, see Section C, Printing
Multiple Checklists.

B. Creating an Evaluation

GBI, e o

IA Proficiency

1. Select the Evaluations menu option.
2. Select the Evaluations sub menu option.

You will be taken to the Evaluations screen.
Jashboard Repo! VIA pec R &

Create Evaluation Search Search Strikes

0000105096 - DSMO001 - State Materials Office

3. Select the Create Evaluation option.

A Create Evaluation dialog box appears.

Create Evaluation (=

Choose Evaluation Area
Q Lab Evaluation O IA Evaluation

N

4. Select Lab Evaluation.
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New fields appear.
-reate Evaluation li

Choose Evaluation Area
® Lab Evaluation 1A Evaluation

Evaluation District

[sM0—v] e

Lab Being Evaluated Evaluator
[DSM001 - State Materials Office Q x [ 0 1>

Checkdist Categog
8

crctise s @)

% Equipment Inspection
Checklists @
Select All
Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cen%
Concrete - ASTM C1231 - Use of Unbonded Caps for Concrete Cylinders [EquiD
Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concl®
Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]

gncrete [Equipment]

Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]
Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipient]
Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment] ¢ Checklists
Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]
Concrete - ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment] are based
Concrete - ASTM C617 - Capping Cylindrical Concrete Specimens [Equipment] th
Concrete - ASTM C78 - Flexural Strength [Equipment] On e
Comment
Supporting Document Descriplon ?
| Choose File | No file chosen @
+ Add Ancther Document

=N

5. Evaluation District — enter the district of the Lab Coordinator performing the evaluation.

6. Lab Being Evaluated — enter the FDOT Lab Id of the lab.

7. Evaluator — enter the Name or TIN of the person performing the evaluation.

8. Checklist Categories — select the checklist category or categories from the dropdown. You
may select more than one.

9. Checklist Types — select from the following:

a. Equipment — if you are evaluating the lab’s equipment

b. Laboratory — if you are evaluating the lab.

c. Equipment and Laboratory — if you are evaluating the lab and it's equipment.

d. Non-LQP — if you are evaluation an SMO accredited lab not under the LQP. Selecting this
option will remove equipment and laboratory.

NOTE: These may not all display depending on the laboratory selected in field #6.

10. Checklists — select the checklists you want to use in the evaluation. If you are going to use
them all, select the Select All option.
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11. Comment — enter any comments about the evaluation. These comments will not appear on
the Laboratory Qualification Program Report (LQPR).

12. Document — select the Chose File option to upload a document. Follow the instructions in
Chapter 3, A. _Adding Documents to a Laboratory Profile.

13. Description — enter a description of the document, if desired.

14. + Add Another Document — if you wish to add more documents, select the + to repeat the
steps and add additional documents.

15. Select the Save option.

C. Performing the Evaluation

Now that you have created the evaluation record, you can perform the evaluation by completing
the checklist(s) attached. You may complete the checklists one at a time or complete multiple
checklists at once.

Updating the Evaluation Record

If you entered the wrong Lab Id or evaluation district, you can change it by using the Update
option.

Updateh Delete

1. Select the Update option.

An Update dialog box appears.

Update x)

Evaluation District

SMO_ S

Lab Being Evaluath
|DSMO001 - State Materials Office | L

EDN

2. Make changes to the district, Lab Id or both as needed.
3. Select the Save option.

NOTE: This cannot be changed once the LQPR is generated (D. Generating the Laboratory
Qualification Performance Report (LOPR))
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Deleting an Evaluation Record

If you need to delete a record you can use the delete option. You cannot delete a record if the
LQPR has been generated. The delete option will not appear if the LQPR has been generated.

Update Deleﬁ

1. Select the Delete option.

A Delete dialog box appears.

Delete

Are you sure you want to delete this Evaluation?

(ete |,

2. Select Delete.
Updating the Checklists

If you need to revise the checklists that are on the evaluation, use the Update Checklists option.

Checkists [11] Giick to Collapse
Update Checklists ~ Complete Multiple Checklists  Print Multiple Checkists
Checkhist Date Status
Concrete
Temperature of Freshly Mixed Portland Cement Concrete ASTM C1084 In Progress Perform Checklist
Use of Unbonded Caps for Concrete Cylinders ASTMC1231 InProgress  Perform Checklist
Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM C138 InProgress  Perform Checklist
Slump of Hydraulic Cement Concrete ASTMC143 InProgress  Perform Checklist
Sampling Freshly Mixed Concrete ASTMC172 InProgress  Perform Checklist
Air Content of Freshly Mixed Concrete by the Volumetric Method ~ ASTM C173 InProgress  Perform Checklist
Air Content of Freshly Mixed Concrete by Pressure Method ASTM G231 InProgress  Perform Checklist
Making and Curing Concrete Test Specimens in the Field ASTMC31 InProgress  Perform Checklist
Compressive Strength of Cylinder Concrete Specimens ASTM C39 InProgress  Perform Checklist
Capping Cylindrical Concrete Specimens ASTM CB17 InProgress  Perform Checklist
Flexural Strength ASTMC78 InProgress  Perform Checklist

1. Select the Update Checklists option.
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An Update Checklists dialog box appears.

Update Checklists

Checklist Categories
Concrete x
(Conree ]

Checklist Types

! Equipment k | Inspection

Checklists
I Select All

I Concrete - ASTM C1064
v Ckrete - ASTM C1231
I Concrete - ASTM C138 -
I Concrete - ASTM C143 -
I Concrete - ASTM C172 -
I Concrete - ASTM C173 -
! Concrete - ASTM C231 -

- Temperature of Freshly Mixed Portland Cement Concrete [Equipment]

- Use of Unbonded Caps for Concrete Cylinders [Equipment]

Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]
Slump of Hydraulic Cement Concrete [Equipment]

Sampling Freshly Mixed Concrete [Equipment]

Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]

¥ Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]

! Concrete - ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment]

! Concrete - ASTM C617 -

Capping Cylindrical Concrete Specimens [Equipment]

1 Concrete - ASTM C78 - Flexural Strength [Equipment]

2. Checklists Categories — select or unselect the checklist categories to revise the list of available

checklists.

3. Checklist Types — select or unselect the checklist types to revise the list of available checklists.
4. Checklists — select or unselect the checklists to add or delete them from the evaluation record.

5. Select Save to save the new checklists to the inspection record.

Performing a Single Checklist

You can perform the checklists one at a time or multiple at a time. To perform one checklist:

Gheckists [11]

Checklist Date Status.

Concrete
Temperature of Freshly Mixed Porland Cement Concrete ASTM C1064 InProgress  Perform Checklist
Use of Unbonded Caps for Concrete Cylinders ASTM C1231 InProgress  Perform Checklist

Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM C138 In Progress Perform Checklist

Slump of Hydraulic Cement Concrete ASTM C143 InProgress  Perform Checklist
Sampling Freshly Mixed Goncrete ASTM G172 InProgress  Perform Checklist
Air Content of Freshly Mixed Concrete by the Volumetric Method ASTM C173 In Progress Perform Chezc(ﬁr
Air Content of Freshly Mixed Concrete by Pressure Method ASTM C231 InProgress  Perform Checkliét
Making and Curing Concrete Test Specimens in the Field ASTM G321 InProgress  Perform Checklist
Compressive Strength of Cylinder Concrete Specimens ASTM C39 InProgress  Perform Checklist
Capping Cylindrical Concrete Specimens ASTM CE17 In Progress Perform Checklist
Flexural Strength ASTM C78 InProgress  Perform Checklist

Ciick fo Collapse

‘Complete Multiple Checklists. Print Multiple Checklists.

1. Select the Perform Checklist option on the row of the checklist you want to perform.
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A Perform Checklist dialog box appears.

derform Checklist (=)
ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]
[ P | F [ na

Apparatus

1 Sieves, as designated, conforming to Specification E11. | v | o I o
Receptacle e

2. A container of suitable size having a nonabsorbent surface. | v | o | o
Hand Tools

3. Shovels, hand scoops, plastering trowels, and rubber gloves as required | v | o | o
Remarks
Date Technician 1A Observer

10312015 @ | [ 5 ] [ 0D *

2. P/ F/ N/A — the checklist items on an inspection checklist default to P for passing the step.

a. If a step fails, change the P to F.

b. If a step is not applicable, change the P to N/A.

3. Remarks — enter any remarks about the evaluation. These remarks will not appear on the
LQPR.

4. Date — the date defaults to the date on the evaluation (A. Creating an Evaluation). If this is not
correct, revise the date.

5. Technician — if a technician was observed during the evalutation, enter the name or TIN of
the person who was observed.

When you enter the technician, two new fields will appear.

Technician's E-mail Address Employer's/Supervisor's E-mail Address

| © | @

6. Technician’s Email — enter the email address of the technician. This may be auto-popluated
by CTQP data. Ensure that any auto-populated information is current and correct.

7. Supervisor’s Email — enter the email for the technician’s supervisor.

8. IA Observer —the Evaluator is not populated from the evaluation when performing a single
checklist. Enter the name of the Evaluator who performed this checklist.

9. Save or Submit

a. Select the Save option to save the changes made to the checklist, but not submit it to the
LQPR.

b. Select the Submit option to submit the checklist to the LQPR.
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Performing Multiple Checklists

To complete more than one checklist at a time:

Gheckiists [11]
Checklist Date Status
Concrete
Temperature of Freshly Mixed Portland Cement Concrete ASTM C1064 In Progress Perform Checkdist
Use of Unbonded Caps for Concrete Cylinders ASTM C1231 InProgress  Perform Checklist
Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM G138 InProgress  Perform Checklist
Slump of Hydraulic Cement Concrete ASTM G143 InProgress  Perform Checklist
Sampling Freshly Mixed Concrete ASTM C172 In Progress Perform Checklist
Air Content of Freshly Mixed Concrele by the Volumetric Method ~ ASTM C173 InProgress  Perform Checklist
Air Gontent of Freshly Mixed Concrete by Pressure Method ASTM G231 InProgress  Perform Checklist
Making and Curing Concrete Test Specimens in the Field ASTMC31 In Progress Perform Checklist
Compressive Strength of Cylinder Concrete Specimens ASTM C39 In Progress Perform Checklist
Capping Cylindrical Concrete Specimens ASTM C617 InProgress  Perform Checklist
Flexural Strength ASTM C78 InProgress  Perform Checklist

Giick fo Collapse

Update Checklists Complete Mulgle Checklists. Print Multiple Checklists

“omplete Multiple Checklists

Select Chackiiats to Partorm

{&iconcrete - ASTM C1064 - Temperature of Freshiy Mixed Portiand Cement Concrete [Equipment]
] Concrate - ASTM C1221 - Use of Unbonded Caps for Concrete Cylinders [Equipment]

7] Concrete - ASTM C138 - Density Uni

- ASTM C142 - Slump of Hydraulic Cement Concrete [Equipment]

-ASTM C1

jeight Yieid and Air Content Gravimetric of Concre!

[Equipment]

- Sampling Freshly Mixed Concrete [Equipment]
/| Concrete - ASTM

72 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
] Concrete - ASTM C231

- Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]
[¥]Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]
] Concrete - ASTM C3@ - Compressive Strength of Cylinder Concrete Specimens [Equipment]

M Concrete - ASTM C817 -

spping Cylindnes! Concrete Specmens [Equpment]

] Concrate - ASTM C78 - Flexursl Strength [Equipment]

/] Concrete - ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms. and Water Storsge Tanks Used in the Testing of Hydraulic Cements and Concretes [inspection]

1. Select the Complete Multiple Checklists option.

A Complete Multiple Checklists dialog box appears.

ASTM C1084 - Temperature of Freshly Mixed Portiand Cement Concrete [Equipment]

P NA
Container
1 Container shall be large enough to provide at ieast 3 inches [75 mm] of concrets
sround the sensor of the tem, re messunng dev. v o °
tmes the nominsl maximum size of the cosrse sggreg!
Temperature Measuring Device
2 Shall be capabie of accurate! i o N
C] throughout  range of 30° to 120
3 The cesign of the temper essuring device shall be such that it sllows 3 inches [75 mm) or s 5 N
more immersion during operstion
4 Partsl immersion iquid-in-giass thermometers and possidly other types shall Rave 8 permanent mark v " S
10 which the device must be immersed without applying & correction factor
S Reference temperature measuring device shall be readable and sccurste to £ 0.5 °F [0.2 °C) st the
verification points st two temperatures st least 30 °F (15 °C] spart. A certificate o report that verifies v ° °
the sccuracy shall be svailable in the laborstory for review.

Remarky

Date Technician 14 0o
11/472015 B l:’ i’ |*

ASTM C1221 - Use of Unbonded Caps for Concrete Cylinders [Equipment]

[Apparatus

| 1 Gringing or sawing equipment necessary to produce ends that conform to planeness requrements of
et 220 ane ALy

2. Checklists to Perform — deselect any checklists you are not completing now. This does not
remove the checklists. It only deselects them for display.
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3. P/ F/N/A — the checklist items on an inspection checklist default to P for passing the step.

a. If a step fails, change the P to F.

b. If a step is not applicable, change the P to N/A.

4. Remarks — enter any remarks about the evaluation. These remarks will not appear on the
LQPR.

5. Date — the date defaults to the date on the evaluation (A. Creating an Evaluation). If this is not
correct, revise the date. For example, the evaluation took two days and this checklist was
performed on the second day.

6. Technician — if a technician was observed during the evalutation, enter the name or TIN of
the persone who was observed.

When you enter the technician, two new fields will appear.

Technician's E-mail Address Employer's/Supervisor's Email Address

| © | [ v ]

a. Technician’s Email — Enter the email address of the technician. This may be auto-popluated
by CTQP data. Ensure that any auto-populated information is current and correct.

b. Supervisor’s Email — Enter the email for the technician’s supervisor.

7. 1A Observer — the Evaluator is not populated from the evaluation when performing a single
checklist. Enter the name of the Evaluator who performed this checkilist.

After the first checklist, you will be given the option to revise the checklist footer information.

g

B
(54| lﬁe the Footer Info from First Checiist

Date Techniclan 1A Observer
11/4/2015 D468574071 M24573064

Technician's E-mall Addrees  Employer's/ Supervieors E-mall Address
rdel@dot.com smuss@dot.com

8. Use the Footer info from the First Checklist — the field defaults to selected. Unseleect the
checkbox to get updateable fields.

Date Technician IA Observer

[11/42015 | [Richard DeLorenzo [D46574071] | *  [Susan Musseiman [M24578064] | =
Technician's E-mail Address Employer's/ Supervisor's E-mail Address
[rdel@dot com } Emuss@dot com W

9. Make changes as needed.

11. Save or Submit -

a. Select the Save option to save the changes made to the checklist, but not submit it to the
LQPR.

b. Select the Submit option to submit the checklist to the LQPR.
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Printing Multiple Checklists

You can print the checklists on an evaluation record if you need to perform the evaluation
manually and enter the results later.

Gheckiists [11] Click to Collapse

Update Checklists ‘Complete Multiple Checklists Print Multjple Checklists

Checkhist Date Status
Concrete
Temperature of Freshly Mixed Portland Cement Concrete ASTM C1084 In Progress Perform Checklist
Use of Unbonded Caps for Concrete Cylinders. ASTM C1231 InProgress  Perform Checklist
Density Unit Weight Yield and Air Content Gravimetric of Concrete  ASTM C138 InProgress  Perform Checklist
Slump of Hydraulic Cement Concrete ASTM C143 InProgress  Perform Checklist
Sampling Freshly Mixed Concrete ASTMC172 InProgress  Perform Checklist
Air Content of Freshly Mixed Concrete by the Volumetric Method ~ ASTM C173 InProgress  Perform Checklist
Air Content of Freshly Mixed Concrete by Pressure Method ASTM C231 InProgress  Perform Checkdist
Making and Curing Concrete Test Specimens in the Field ASTMC31 InProgress  Perform Checklist
Compressive Strenglh of Gylinder Concrete Specimens ASTM C38 InProgress  Perform Checklist
Capping Cylindrical Concrete Specimens ASTM CB17 InProgress  Perform Checklist
Flexural Strength ASTMCT8 InProgress  Perform Checklist

1. Select the Print Multiple Checklists option.

A Print Multiple Checklists dialog box will appear.

Print Multiple Checkiists L3}

Select Checklists to Print
Iv/iSelect All
[V Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]
[ Concrete - ASTM C1231 - Use of Unbonded Caps for Concrete Cylinders [Equipment]

B [V Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]

[V Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]
[v Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]
[V Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
[¥ Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]
[V Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]
[¥ Concrete - ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment]
[V Concrete - ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]
[V Concrete - ASTM C617 - Capping Cylindrical Concrete Specimens [Equipment]
[V Concrete - ASTM C78 - Flexural Strength [Equipment]

( Create Printable Checkiist Sheet [y

2. To print all the checklists on the inspection record, leave the checkboxes selected. To print only
some of them, deselect the checklists you don’t want to print.
3. Select the Create Printable Checklist Sheet option.

The checklists will download. Open the downloaded file according to the browser you are using.

The reports will open in a program that will read pdf formats, for example, Adobe Reader. You can
print the reports by using the program’s print function.
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Using the Current Checklist Report

There is an option to print the most current checklist using a MAC report.

k STRG/GS Inspections Facilities Evaluations Material

1. Select the Reports menu option.

The report can be used to print production facility inspection checklists and laboratory evaluation
and IA evaluation (they use the same checklists). Because the report can only be shown in one
tab on the Report screen, it is located under the Production Facility tab.

Production Facility

Aggregate Production Facility Listing Lists all Aggregate Production Facilities

All Producers (Excel) Lists all non-expired Production Facilities in an Excel file

Approved Aggregate Products For Friction Course Lists all Aggregate Friction Course Products by Geological Type and Facility

Approved Aggregate Products From Mines or Terminals Listing Lists Approved Aggregate Products for Mines or Terminals

Approved Products at Expired Mines or Terminals A summary report to identify Approved Products at Expired Facilities, and approved Products at
Terminals Expired at Mine

Asphalt Production Facility Listing Lists all Asphalt Production Facilities

Asphalt Recycled Products [End User Report] Approved Asphalt Recycled Products Report by Plant

Asphalt Targets A listing of the asphalt gradation and gravity (Gsb) data for Asphall Products per mine or terminal

Cementitious Matenals Production Facility Listing Lists Cementitious Matenals Production Faciliies

Coatings Production Facility Listing Lists all Coatings Production Facilities

Fiber Reinforced Polymer Production Facility Listing Lists all Fiber Reinforced Polymer Production Facilities

Flexible Pipe Production Facility Listing Lists all Flexible Pipe Production Facilities

Incdental Precast Concrete Production Faality Listing Lists all Incidental Precast Concrete Production Facilities

Inspect/Eval Checklists [End User Report] h This report allows the user to select the most current version of checklist(s) by category for
production facility ir (QCPIR), (LQPR) or A
technician and equipment evaluations (QPR).

Metals Production Facility Listing Lists all Metals Production Facilities

Non Structural Concrete Production Facility Listing Lists all Non Structural Concrete Production Facilities

Precast Pipe and Precas! Drainage Structures Production Facility Listing Lists all Precast Pipe and Precast Drainage Structures Production Facilities

Prestressed Concrete Products Production Facility Listing Lists all Prestressed Concrete Products Production Facilities

Production Facility Listina Lists Production Facilities bv vanous parameters

2. Under the Production Facility tab, select the Inspect/Eval Checklists option.

An Inspect/Eval dialog box appears.

Inspect/Eval Checklists [End User Report] ()

Checklist Type

(] *

Checklist Category
\ v]*

Optional - Qualification Area
[ v

Report Format

L v*

3. Checklist Type — select Equipment or Procedure. If both are needed, generate two reports,
one for each.

4. Checklist Category — select the material category for the qualification. Be careful as this
dropdown includes materials for Production Facility Inspections. For example, use concrete for a
Concrete Field Level | evaluation. Structural concrete is for the production facility inspections.

5. Optional — Qualification Area — select the qualification area.

Page 27 of 46




6. Report Format — select the appropriate format, Excel or pdf. If you select Excel, each checklist
will appear on its own worksheet tab.
7. Select Submit to generate the report.

MAC will download the data. Open the downloaded file according to the browser you are using.

NOTE: If you already created an evaluation, use the Print Multiple Checklists option instead of this
report. You may find that the checklists do not match what is on the evaluation record if the
checklists in MAC have been updated since you created the evaluation.

D. Generating the Laboratory Qualification Performance Report (LQPR)

When you have completed the checklists, you can generate the final evaluation report from MAC
and send it to the appropriate laboratory personnel and other recipients.

STOP
Do NOT generate the LQPR until you have
confirmed all the data is correct and complete

NOTE: Once a LQPR is generated it CANNOT be deleted. Some key fields cannot be
updated. Make sure all data is correct before you generate the LQPR. If incorrect data
cannot be updated, the evaluation needs to be deleted and reentered with the corrected
data. This cannot be done once the LQPR is generated.

Update Generate Report(s)[k Delete

1. Select the Generate Report(s) option.

Page 28 of 46




A Generate Report(s) dialog box appears.

3enerate Report(s) L]
Lab Being Evaluated
DSMO001 - State Materials Office
LQPR distribution list
Recipients
~  Lab Manager 9 Timothy Ruelke Timothy. ruelke@dot state fl.us
¥ Profile Manager Susan Musselman susan.musselman@dot state fl.us
Other 0
+_Add Recipient
Comment
Attachment Description ©
Choose File_| No file chosen
(Generse

2. Complete the LQPR distribution list. It may overridden by deselecting the checkbox next to the
the title. Lab Managers cannot be deselected because they needs to respond to any failing steps.

d‘ Other Other Name 4 [}otheremau@emml com|

ﬂ-o- Add Recipient

3. Other — if there are additional recipients, the Other field may be used to add the name and
email of the recipient.

4. + Add Recipient — if more than one Other recipient is needed, click on the + next to the Add
Recipient option to provide additional fields for names and emails.

Comment
This is a comment that will appear on the LQPR.|

5. Comment — enter comments that you want to include in the LQPR in this comments section.
The comments you entered on the checklist(s) will not appear on the LQPR. Only the comments
entered in this comment field will appear on the LQPR.

6. If you would like to include an attachment to the LQPR, use the Select File option to navigate

to the doucment and the Description field, desired.
7. Select the Generate option.
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NOTE: Once this option is selected, the LQPR is distributed to the recipients. The system cannot
delete an official Department record once it has been distributed. You will not be able to delete an
evaluation that has an LQPR generated. Make sure you are confident the entries are correct
before you select the Generate option.

E. Resending the LQPR

If you missed a recipient or made an error in a recipient’s email, use the Resend option to resend
the LQPR. This resends the LQPR as it is without any changes to the report or evaluation.

Resend Re;ﬁn(s) Open Evaluation

1. Select the Resend Report(s) option.

A Resend Reports dialog box appears.

Resend Report(s) =)

Lab Being Evaluated
DSMO001 - State Maternials Office

LQPR distribution list

Recipients
v Lab Manager Timothy Ruelke Timothy.ruelke@dot state.fl.us

¥/ Profile Manager Susan Musselman susan.musselman@dot state flus

Other

+ Add Recipient

b

2. Make changes to the distribution list as needed.
3. Select the Generate option to resend the existing report.

F. Viewing an LQPR

Once a LQPR is generated, the report cannot be deleted. The viewable report can be found under
the Report History Tab.
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STOP
Do NOT use the Open Evaluation option to view LQPRs

This will reset the status from Report Generated to In Progress and require you to make a change
and regenerate the LQPR to get the evaluation out of In Progress.

Report History h‘
Evaluation Status Date LQPR Status LQPR Previously Attachments
Generated Reports
In Progress 10/31/2018
Report Generated  10/31/2018  Unsatisfactory 10/31/201%

1. Select the Report History tab to expand it.
2. Click on the blue date link under the LQPR header to open a specific report.

Open the downloaded file according to the browser you are using.

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION
FDO I LABORATORY QUALIFICATION PERFORMANCE REPORT
—

Laboratory Information
LabID: ane
Lab Name:

Lab Address:

Lab Manager:

Email Address:

Telephone No:

MAC jon 1D 5 E Type: Laboratory Evaluation

Evaluation District District 7

Date(s) of Evaluation: 1032018 Evaluation Area(s) Concrete

Evaluation Status: Unsatisfactory

Checkiist: ASTM C1231 - Use of Unbonded Caps for Concrete Cylinders [Equipment] PASSED
Checkiist: ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment] PASSED

Checklist: ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic FAILED
Cements and Concretes [Inspection]

Failed Step - 1 The reference temperature measuring device used to verify the temperature recorder, must be accurate and readable to
05°C

Failed Step - 3 Temperature recorder data shall be evaluated at a minimum of once each week and a record of this evaluation with date
checked and data within temperature range shall be maintained in the laboratory.

Comments:

October 03, 2018

Signature of Independent Assurance Evaluator/Observer Date Approved
Recipients:  Lab Manager
Profile Manager
Other

If a checklist has all items are “P” or “P” and “N/A”, the LQPR will show the checklist as PASSED
and show no items on the report. If the report contains a checklist where any item is designated
as “F”, the report will document the checklist as FAILED and show the failed steps.
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G. Revising (Opening) an Existing LQPR

STOP
Do NOT use the Open Evaluation option to view LQPRs

If you need to view the report, see E. Viewing an LOPR.

Sometimes a revision needs to be made to an LQPR that was already generated. The Open
Inspection Item will REQUIRE you to revise the report and then resend the revised report.

Resend Report(s) Open Evaluation

1. Select Open Evaluation.

Because you are reopening the evaluation and it will be indicated as “Revised”, you will see a
dialog box asking you if you are sure.

Open Evaluation )

Are you sure you want to Open this Evaluation?

If this evaluation is opened, any Comments or Documents recorded under the Failed Steps tab will be lost.

2. Select Open ONLY if you need to make changes.

Now you must to make changes. Follow the instructions for revising checklists as found in
Performing a Single Checklist or Performing Multiple Checklists. Regenerate the report as
shown in C. Generating the Laboratory Qualification Performance Report (LOPR).

NOTE: If you do not make at least one change, you will not receive the option Generate Report(s).
You MUST make a change to have the ability to regenerate the LQPR and get the Evaluation
status out of “In Progress”. You cannot update a checklist and then update it again back to the
original entries. For example, you can’t change a step that is “P” to “N/A” and back to “P”. MAC
will recognize this and the Generate Report(s) option will not appear.
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When you regenerate the report the header will be shown with “Revised”.

(Revised)

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

FDO I LABORATORY QUALIFICATION PERFORMANCE REPORT
D
Laboratory Information

Lab ID: DSM001
Lab Name: State Materials Office
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Chapter 5 — Navigating to an Existing Lab Evaluation
When you need to return to an existing evaluation, there are several ways to get there.
A. Go To Evaluation Field

If you know the Evaluation Id, you can use the Go To Evaluation field.

Evaatons

IA Proficiency

1. Select the Evaluations menu option.
2. Select the Evaluations sub menu option.

You will be navigated to the Evaluations screen.

Go To Evaluation |28703 [§ X
0000028703 - 03&001 - State Materials Office

3. Enter the Evaluation Id in the Go To Evaluation field and select the appropriate entry from the
returned list.

You will be navigated to that entry on the Evaluation screen.

Resend Report(s)  Open Evaluation

MAC Evaluationld  Evaluation Type Current Status Last Updated By Last Updated On - Lab Being Evaluated Evaluation District  Evaluator
0000028703 Laboratory Evaluation Report Generated Susan Musselman 101317201 DSMO01 - State Materials Office SMO M24578064

Date Range
100312018

Failed Steps [1] Click fo Expand

Checkists [11] Clck fo Colapse

Print Multiple Checklists
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B. Searching for Evaluations

If you don’t know the Evaluation Id, you can use the search screen to find evaluations.

vauaiors

IA Proficiency

1. Select the Evaluations menu option.
2. Select the Evaluations sub menu option.

You will be navigated to the Evaluations screen.

Create Evaluation Search,\ Search Strikes

e

3. Select the Search option.

A Search sub screen will open in front of the Evaluations screen. Use filter options to narrow the
returns. You can use any combination of filters to find evaluations.

Filter Options

Evaluation Type
[11A Observation | |IA Split [ |IA Split/Observation aoramn/ Evaluation
Checklist Categories Qualification Area
| ~ [ v
Checklist Checklist Onor After  Checklist Completed Before
| | e )
Lab Being Evaluated : Evaluator Evaluation Status ~ Report Status
I 7TEEE | 6 | (ORI I o W

Currently selected criteria will yield 11025 results

Clear Search

4. Laboratory Evaluation — select this to only see Evaluations for laboratories.

5. Checklist Completed On or After — enter a begin date for a date range or all evaluations
from that date.

6. Checklist Completed Before— enter an end date for a date range or all evaluations before
that date.

7. Lab Being Evaluated — enter the FDOT Lab Id for all the evaluations for that lab.

8. Evaluator — enter the Evaluator’'s name to find all the evaluations performed by that person.
9. Evaluation Status — select In Progress to find evaluations that do not have an LQPR
generated. Select Report Generated for evaluations that have an LQPR.

10. Report Status — if an evaluation has an LQPR and you want to see a specific subset, select
Satisfactory, Unsatisfactory or Unsatisfactory/Resolved.
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Filter Options

Start typing Checklist name or description 10/1/2018
Type Technician Name or TIN

v

Start typing Lab name or Lab ID to get a li

4

10/14/2018

Report Generated v

11. Select Search to find the evaluations that meet the criteria.

The Search sub screen will populate a list of the results at the bottom of the sub screen. You
may have two sets of scroll bars now: one for the search results and one for the evaluation
screen in the background.

10172018

10212018

10732018

103026 - Ardaman & Associates, Inc. G20028357

103060 - Nova Engineering and €20028357
Environmental

MGA713 - Martin Marielta Aggregates  C65570572

[_search ] { Glear Search |

Not Required

Not Required

Not Required
5

12. To navigate to a specific evaluation, click on the row of the evaluation.

The search subscreen will disappear, and you will be navigated to that entry. The search and
results will remain in the subscreen until you navigate away from the Evaluations screen or clear

or revise the search filters.

13. To return to the list, select the Search option.
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The same results will still be there.

Cumently selected criteria wil yield 7 results

Evaluation Type InitiabRevision Date  Lab Evaluator Technician Categoties Evaluation Status QPR Status LQPR Status
1 0000028423 Laboratory 101172018 103026 - Ardaman & Associates, Inc C20028357 Corrosion Report Generated Not Required Satisfactory
Evaluation
2 0000028471 Laboratory 10/272018 103060 - Nova Engineering and C20028357 Soils Report Generated Not Required Satisfactory
Evaluation Environmental h
3 0000028539 Laboratory 107312018 M11283 - Cemex, Inc. - Aggregate A45043070 Aggregate, Lab Report Generated Not Required Satisfactory
Evaluation Division Inspection
4 0000028548 Laboratory 10/3/2018 MGAT13 - Martin Marietta Aggregates CH5579572 Aggregale Report Generated Not Required Satisfactory
Evaluation
5 0000028561 Laboratory 10472018 102005 - AMEC Foster Wheeler HA0080475 Corrosion Report Generated Not Required Satisfactory
Evaluation "
/00028703 - DSMO01 - State Materials Office whml L
Comments [0] Click to Expand
Documents. [0] Cick to Expand
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Chapter 6 — Laboratory Evaluation Deficiencies

If an LQPR has failing steps it is an unsatisfactory evaluation. The Lab Profile Manager must
respond to the deficiencies. Navigate to the Laboratory Evaluation using the steps in Chapter 5 —
Navigating to an Existing Lab Evaluation.

A. Reviewing Responses to Failed Steps

If an LQPR is unsatisfactory, the Evaluation will have a failed steps tab.

Failed Steps [1] k] Ciick 1o Collapse
Modify Tum Around Time Stop Tum Around Time
Tum Around Time

11/15/2018 - 15 days left

Failed Checklist Step Comments Dacuments Status.

ASTM C78 - Flexural Strength [Equipment]
4 The angle subtended by the curved surface of each block shall be at least 45° [0.80 rad] ® The equipment has been serviced and parts are on order to O Invoice for parts on backorder % Approve Reject
The load-applying and support blocks shall be maintained in a vertical position and in repair this deficiency. The parts will be delivered in 3 weeks. ©  Email from service tech with appointment details
contact with the rod or ball by means of spring-loaded screws that hold them in contact with The technician is scheduled to make the repair in 4 weeks
the pivot rod or ball. The uppermost bearing plate and center point ball may be omitted when Uniil that time, we will not perform this test method. - + Add Documents
a spherically seated bearing block is used, provided one rod and one ball are used as pivats Susan Musselman ¢ %
for the upper load-applying blocks. 4+ Add Comment

1. Click on the Failed Steps tab to expand it.

The Lab Profile Manager should have made comments and added backup documentation
explaining the action plan to address the failed steps. This must be done before the Turn Around
Time expires.

2. Review the Lab Profile Manager’s response and documentation.

3. Approve or Reject — approve or reject the information as appropriate.

a. Approve — selecting Approve sets the Failed Step status to Approved. The Generate
Report(s) option appears.

b. Reject — selecting Reject sets the Failed Step status to Rejected. The Generate Report(s)
option will not appear. Contact the Lab Profile Manager to discuss why the comment is not
accepted; for example, if additional information or backup documentation is needed.

NOTE: Once a failed step is approved or rejected, it can be revised if the LQPR is not
generated.
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B. Generating an Unsatisfactory/Resolved LQPR

Once all the failed steps are approved, you can generate an LQPR. This one will change the
status of the Lab Evaluation from Unsatisfactory to Unsatisfactory/Resolved.

Gonenge Repor(s)  ResendReport(s)  Open Evaluation
ond  Evaluation Type Curront Status Last Updated By Last Updated On  Lab Baing Evaluated Evaluation Disret  Evaluator
0000026704 Laboratory Evaluation Repont Genorated Susan Musselman 10312018 DSMO01 - State Materials Offico SMO M24578064
Oate Range
103172018
Failed Stops (5] Gl o Cotagee
Modify Tum Around Time  Stop Tum Around Time
Turm Arownd Time
11152018 - 15 days left
Faited Checkhst S10p Commants Documents statn
ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment]
10 The bottom bearing block shal be at least 1 inch [25 mm] thick when new and at least 0.9 inch [22.5 mm) thick after any resurfacing operations. + Add Commant + Add Documents Approved Reject
ASTM C511 - Mixing Rooms, Molst Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]
1 The reforence temperature measuring device used to verlfy the temparaturo racordar, must be accurate and readabla to 0.5 °C. 4+ Ada Commant + Add Documants Approved Rojoct Al Rejoct
8 Maintain the atmosphers in a moist cabinet or moist room at a temperature of 23.0 + 2 °C and a relative humidity of not less than 95% 4+ Add Comment 4+ Add Documants Approved Reject
Laboratory Paperwork - Checklist for Laboratory Paperwork [Inspection]
1 Blue or Color Ink Used on all worksheets Approved Rojoct Al Rajoct
9 Caleulation Error + ass Approved Reject

Chacklists (3]

Cick o Expand
Report History Cack o Cotapen
Evabuation Statn Oate LaPR Suatus Larn Proviously Attachments
Genarated Reports
In Progress 10312018

Report Generated  10/31/2018  Unsatisfactory 1013122018

1. Select the Generate Report(s) option.

A Generate Reports dialog box appears.

1enerate Keporys)

Lab Being Evaluated
DSMO001 - State Materials Office

LQPR distribution list

Recipients
¥ Lab Manager Timothy Ruelke Timothy.ruelke@dot state flus
M Profile Manager Susan Musselman susan musselman@dot state flus
Other

+ Add Recipient

Comment

Attachment Description
Choose File | No file chosen

2. Complete the LQPR distribution list. It may overridden by deselecting the checkbox next to the
the title.
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ﬁ_ Other Other Name 4 botheremall@emall comr

a+ Add Recipient

3. Other — if there are additional recipients, the Other field may be used to add the name and
email of the recipient.

4. + Add Recipient — if more than one Other recipient is needed, click on the + next to the Add
Recipient option to provide additional fields for names and emails.

5. Comment — enter comments that you want to include in the LQPR in this comments section.
The comments you entered on the checklist(s) will not appear on the LQPR. Only the comments
entered in this comment field will appear on the LQPR.

Attachment Description
Select File 0% s

6. If you would like to include an attachment to the LQPR, use the Select File option to navigate
to the doucment and the Description field, desired.
7. Select the Generate option.

The Failed Steps tab disappears and a new tab for Failed Steps History appears. This is so that
the Lab Profile Manager and Evaluator have a record of the steps and the actions taken. This
information can be used to provide to an accreditation agency during inspections for
reaccreditation. The Report History tab will be updated to show the follow-up LQPR with a status
of Unsatisfactory/Resolved.

Failed Steps History [5]

Failed Checklist Step Comments Documents. Status.

ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment]
10 The bottom bearing block shall be at least 1 inch [25 mm] thick when new and at least 0.9 inch [22.5 mm)] thick after any resurfacing operations. Approved 10/31/2018

ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]

1 The reference temperature measuring device used to verify the temperature recorder, must be accurate and readable to 0.5 °C Approved 10/31/2018
8  Maintain the atmosphere in a moist cabinet or moist room at a temperature of 23.0 + 2 °C and a relative humidity of not less than 95%. Approved 10/31/2018

Laboratory Paperwork - Checklist for Laboratory Paperwork [Inspection]

1 Blue or Color Ink Used on all worksheets Approved 10/31/2018
9 Calculation Error Approved 10/31/2018
Report History
Evaluation Status Date LGPR Status LGPR Previously Attachments
Generated Reports
In Progress 10/31/2018
Report Generated  10/31/2018  Unsatisfactory 10/3172018

Report Generated  10/31/2018  Unsatisfactory/Resolved  10/31/2018
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The LQPR shows the status as Satisfactory. Original checklists with failing steps now show as

PASSED.
: i E STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

FD OT LABORATORY QUALIFICATION PERFORMANCE REPORT
-

Laboratory Information

Lab ID: DSM001

Lab Name: State Materials Office

Lab Address: 5007 NE 39th Avenue State of Flonda, Gainesville, FL 32609

Lab Manager: Timothy Ruelke
Email Address: Timothy.ruelke@dot state flus

Telephone No: (352) 955-6620

MAC Evaluation ID: 0000028704 Evaluation Type: Laboratory Evaluation

Evaluation District: SMO

Date(s) of Evaluation: 10/31/2018 Evaluation Area(s): Concrete

Evaluation Status: Satisfactory

Checklist: ASTM C39 - Compressive Strength of Cylinder Concrete Specimens [Equipment] PASSED

Checklist: ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic PASSED
Cements and Concretes [Inspection]

Checklist: Laboratory Paperwork - Checklist for Laboratory Paperwork [Inspection] PASSED

Cammante

C. Modifying Turn Around Time

raiea sleps (9] LK 10 LoNgpse

Modify Turn Around Time . Stop Turn Around Time
la

Turn Around Time
6/2/2014 - 17 days left

1. If additional time needs to be granted to the Turn Around Time, select the Modify
Turn Around Time option.

A Modify Turn Around Time dialog box appears.

Weodify Turn Around Time E3

Turn Around Time
11/10/2015 E

Modification Reason 88 of 2000
i nt repairs awaiting part on backorder. Expected
y date is 14 working days.|

de

(e

2. Enter the Turn Around Time Date.

3. Enter a Modification Reason. Reasons for extending the turn around time include waiting for
ordered equipment or parts to arrive, waiting for an accredidation inspection to be performed, etc.
4. Select the Modify option to revise the Turn Around Time date.
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D. Stopping Turn Around Time

Modify Turn Around Time Stop Turn Around Tlmeb

1. If the turnaround time needs to be stopped, select the Stop Turn Around Time option.

A Stop Turn Around Time dialog box appears.

Stop Turn Around Time x
Modification Reason 121 of 2000
The part came in before expected delivery date. The
equipment repair is complete and the equipment has been :e—|
inspected.

2. Enter the reason the turnaround time was stopped.
3. Select the Stop option to stop the turnaround time.
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Chapter 7 — Laboratory Status and Test Method Status

In MAC, each test method has its own status, and the laboratory has an overall status. In some
cases, it will be appropriate to revise the test method status. In other cases, you will revise the
laboratory status and all test method statuses will be affected by the change.

NOTE: Currently there is no effective date for test methods. The system considers the lab to be
gualified when the LQP PMU sets the test method status to valid.

A Revising the Status of a Test Method
Test Method Category Qualifying Agency Status Status Date
1 AASHTO T 104 Soundness of Aggregate by Use of Sodium Sulfate or Magnesium Sulfate  Aggregate AAP In Progress 12312014 Update Remove
2 AASHTO T 27 Sieve Analysis of Fine and Coarse Aggregates Earthworks/Soils AAP In Progress. 12/31/2014 Update Approve 'S Remove
3 ASTM C39 Compressive Strength of Cylindrical Concrete Specimens Physical AAP InProgress 127312014 Update | .. o ks Remove
4 FM 5-515 Limerock Bearing Ratio Earthworks/Soils AAP InProgress 12312014 Update | g ooy bis  Remove

Qhnwinn 1 tnd nf d

1. Click on the Test Methods tab to expand it.

2. Change the status as appropriate.

A. Approved means the laboratory is qualified to perform the test method.

B. Inactivate means the laboratory has not lost their accreditation but has requested to have the
test method removed from their listing. Laboratory profile managers may select this for the
laboratory.

C. Suspended means that the laboratory has lost the qualification to perform that test method.

1 AASHTO T 104 Soundness of Aggregate by Use of Sodium Sulfate or Magnesium Sulfate  Aggregate AAP Valid 12/31/2014  Update  Update Status  Remove
2 AASHTOT 27 Sieve Analysis of Fine and Coarse Aggregates Earthworks/Soils AAP In Progress 12/3112014 Update Update Status Remove
3 ASTM C39 Compressive Strength of Cylindrical Concrete Specimens Physical AAP In Progress 12/312014 Update  Update Status Remove
4 FM 5-515 Limerock Bearing Ratio Earthworks/Soils AAP In Progress 12/3112014 Update Update Status Remove

Selecting Approve will change the status to "Valid”.

Selecting Suspend will cause a Suspend dialog box to appear.

Reasons for Status Change

Delay in reporting results

Did not correct def. in time
Did not supply info in time
Incomplete/inaccurate rgsults
Loss of accredited statujf?

M Moved without notification '
Unsatisfactory performance
Using unqualified technicians
Other

3. Select the reason(s) for the suspension from the dropdown. You may select more than one.
Selecting Other will require a reason to be provided.
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Suspend E]

Are you sure you want to Suspend this Test Method?

Reasons for Status Change

Incompletefinaccurate results x %

4. Select the Suspend option.

Test Methods [3] n Click to Collapse
Add Test Method
Test Method Category Qualifying Agency Status Status Date
1 AASHTO T-89/T-90 - Liquid Limit Aggregate CMEC Approved 5/19/2014 Update Update Status B Reme'

and Plastic Limit
2 FM 1-T 085 - Coarse Aggregate Aggregate CMEC Approved 5/16/2014 Update
Specific Gravity

9  EME EAE | immmrmnl Dmmcine Dabin  Am;;ce;—be Frac~ A sm ol Eamata Vimedmim Timdmin Combiam [P

Inactivate |-
S Remo
Suspend

NOTE: Suspending all test methods on a laboratory profile will cause the laboratory status to be
changed to Suspended. If this happens, you must reactivate the laboratory before you can
unsuspend the test methods.

Selecting Inactive will cause an Inactive dialog box to appear where you will need to provide a
reason for revising the status to Inactive. The test method status will change to "Inactive".

Inactivate E]

Are you sure you want to Inactivate this Test Method?

Reason
| -

N

B. Revising the Status of a Laboratory

When a new laboratory profile is added to MAC, the laboratory status is automatically set to “In
Progress”. As soon as one test method is approved, the laboratory status automatically changes
to “Qualified”. Changing the laboratory status affects the statuses of all test methods assigned to
the laboratory profile.
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Change Lab Status

Inactivate Lab
Suspend Lab
Close Lab
Disqualify Lab

1. Select the Change Lab Status option.

2. Select one of the appropriate statuses.

A. Inactivate Lab means that the lab is still qualified but has notified the FDOT that they do not
want to be listed on the Laboratory Listing any longer. Changing the laboratory status to Inactive
also changes all test methods to Inactive.

B. Suspend Lab means that the laboratory and all test methods will be suspended. This may
occur if evaluations determine that the laboratory is deficient in all methods or basic laboratory
guality control processes. Changing the laboratory status to Suspended also changes all test
methods to Suspended.

C. Close Lab means that the lab has completely closed for all business. It will remain in the
database, but no longer appear on the Laboratory Listing. Changing the laboratory status to
Closed also changes all test methods to Inactive.

D. Disqualify Lab means the laboratory has been found to be practicing in record falsification.
The disqualification is for two years. Follow the disqualification procedure outlined in the
Laboratory Qualification Program in the Materials Manual.

C. Reactivating a Laboratory Status

NOTE: For some laboratory status changes, you may need to revise the test method statuses as
well.

Change Lab Status
Reactivate Lab
Suspend Lab
Close Lab
Disqualify Lab

1. Select the Change Lab Status option.
2. Select the Reactive Lab option.
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A Reactivate Lab dialog box appears.

Reactivate Lab =)

Reason

k

Reactivate
3

3. Provide a reason for reactivation if applicable.
4. Select the Reactivate option.

The laboratory status will change from Inactive to In Progress and the test mehtods will change
from Inactive to In Progress
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