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Updates

This section summarizes the updates in this document from the last posted version.

Description Page #
Revised screenshots and instructions for 1A Analysis Report 6
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Introduction

Who is the FDOT Independent Assurance Program Maintenance User  ?

The Independent Assurance (IA) Program Maintenance User (PMU) is a person working for the
District Materials and Research Office (DMRO) or State Materials Office (SMO) who manages the
Independent Assurance Program requirements and performs IA evaluations. This manual
describe the functions performed by the IA PMU in MAC.

There are four types of IA evaluations: 1) Observation, 2) Split Sample, 3) Observation/Split
Sample, and 4) Proficiency Sample. The requirements for the Independent Assurance Program
are contained in Materials Manual Section 5.5 Volume 1 Independent Assurance Program
These instructions are intended to cover the MAC functionality related to the Materials Manual ,
not supersede, or replace the program requirements. If there is a conflict between the Materials
Manual and these instructions, Materials Manual 5.5 V1 takes precedence.

NOTE: When a Qualification Performance Report (QPR) for an IA Evaluation is generated from
MAC, it is an official document sent out by FDOT that cannot be retrieved. It cannot be deleted at
that point. MAKE SURE THE INFORMATION IS CORRECT AND COMPLETE before you
generate the QPR ! (Chapter 12 i Generating the Qualification Performance Report (QPR).

NOTE: Currently MAC does not h a v evithaan evdluatiori. €ar t i v
Observation, Split Sample, and Observation/Split Sample evaluations, it is essential the data be
entered into MAC as soon as the evaluation is complete. If there is a delay in the entry, and the

techniciandés qual i f iwllaotibeable ta ententheeexajuationeThe repprb u
tracking evaluation percentages wil/ not be m:
evaluations.

NOTE: Do not use Open Evaluation for an unsatisfactory evaluation to remove the strike. The
technician must be reevaluated with a new evaluation and a different evaluator. See Chapter 18
I_Managing Strikes. Selecting the Open Evaluation option on an Unsatisfactory evaluation that
does not need to be updated will result in an additional strike.
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Chapter 1¢ Independent Assurance Reports

There are several reports designed to assist IA PMUs. This chapter describes the MAC IA reports.
A. MAC IA Analysis Report

This report is the primary report used in the 1A Program. It shows the progress made toward the
FHWA Annual Goal as the fiscal year passes.

Independent Assurance
Expiring Technicians A list of technicians whose qualification expires in the given time period
IAer Analysis Report Summary of Evaluations for District IA Personnel
MAC IA Analysis Report Summary of Evaluations for QC, VT, IV and RT Technicians
Qualification Performance Reports Summary of all QPRs for a given TIN
Technician Requal Report Certificate showing eligibility/ineligibility for requalification
Technician Stats for Requal A list of technicians and their statistics per qualification area.
Technicians with Strike Summary of District Technicians with one or more Strikes in a date range

1. Select the MAC IA Analysis Report option.

A MAC IA Analysis Report dialog box appears.

'MAC IA Analysis Report [End User Report] ()

Sample Start Date

i *
Sample End Date e

e

\
Eval Start Date

‘ *
Eval End Date 6

‘ e
Category

. K2y
Managing District

0
Report Format

[ v|*

Submit

2. Sample Start Date and End Dates 1 There is a one month grace period for samples at the
end of the fiscal year. The Sample Date range starts with June 1 of the current fiscal year and
ends with the current date up until May 31%t of the current fiscal year (i.e., 06/01/2025 i
05/31/2026). This accounts for the samples in June not having to be included until the next
reporting period giving IA&rs more time to analyze the last minute active technicians.
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3. Eval Startand End Dates i evaluations start in July 1 to June 30 of the current fiscal year (i.e.,
07/01/2025 1 06/30/2026.

NOTE: This report is highly complex and can exceed the time limit set by MAC for generating
reports, especially towards the end of the fiscal year. If you receive a time out error, try again. If it
continues, contact the SMO IA Program Coordinator who will generate the report outside of MAC
and the data to you.

4. Category 1 Select the Material Category to filter to a specific set of technicians.
5. Managing District 1 select the managing district of the IA evaluator.

6. Report Format 1 select the desired format.

7. Select the Submit option.

MAC will download the report. This may take some time, depending on the date range. Select the
open file option for the browser you are using.

The report will open in the format you selected.

FDOT) 5 Category: Concrete MAC IA Analysis Report Date Ran: 11/14/2025 1:25:07 PM
— District:  01/07
Sample Date Range 10/01/2025 to 10/31/2025
Evaluation Date Range 09/01/2025 to 09/30/2025

ASTMC1064 - Temperature of Freshly Mixed Portland Cement Concrete

Tech Name Number QPR Evaluation Sample ID Date Tech Project Lab Phone

Sampled/Tested Evaluation Number Sampled Level Number
Date

Alcocer, Rafael 2 1960488 10/24/2025 Q 441562-1-52-01
Almeida, Megan 4 1964176 10/27/2025 201210-8-52-01
Alshabar, Yasir 9 1970367 10/31/2025 Q 422904-2-52-01
Anderson, Dustin 1 1947624 10/14/2025 447952-1-52-01
Anderson, Jacob 6 1964863 10/28/2025 Q 425843-2-52-01
Aristy, Federico 2 09/03/2025 122355 1969728 10/31/2025 Q 441977-1-52-01
Baeza, Alejandro 2 1970746 10/31/2025 422904-2

Banish, Michael 5 1962984 10/10/2025 Q 451937-2-52-01
Barahona, Jean 5 1971659 10/31/2025 v 445392-1-52-01
Bennett, Carl 2 1966496 10/28/2025 v 445296-1-52-01
Bird, Aaron 5 1967842 10/30/2025 Q 443316-1-52-01
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B. IAer Analysis Report

This report shows which IA evaluators need to be evaluated.

Independent Assurance
Expiring Technicians Alist of technicians whose qualification expires in the given time penod
|Aer Analysis Report Summary of Evaluations for District IA Personnel
MAC IA Analysis Report Summary of Evaluations for QC, VT, IV and RT Technicians
Qualification Performance Reports Summary of all QPRs for a given TIN
Technician Requal Report Certificate showing eligibility/ineligibility for requalification
Technician Stats for Requal A list of technicians and their statistics per qualification area
Technicians with Strike Summary of District Technicians with one or more Strikes in a date range

1. Select the IAer Analysis Report option.

An lAer Analysis Report dialog box appears.

|Aer Analysis Report (x)

Category

C @9

Managing District
e

Stf‘m Date )
‘ *

End Dat
0

Report Format

o My

2. Category 1 Select the Material Category to filter to specific IA evaluators.

3. Managing District 1 select the managing district of the IA evaluator.

4. Start Date 1 enter the first day of the evaluation period or select it from the calendar.
5. End Date 1 enter the last day of the evaluation period or select it from the calendar.

NOTE: As the fiscal year progresses, the range will expand. For example, on July 31 the date
range would be 07/01/202X to 07/31/202X. On August 31, the date range would be 07/01/202X
to 08/31/202X.
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6. Report Format 1 select the desired format.
7. Select the Submit option.

MAC will download the report. This may take some time, depending on the date range. Select the

open file option for the browser you are using.

The report will open in the format you selected.

Category: Concrete IAer Analysis Report for MAC
District:  01/07

ASTMC1064 - Temperature of Freshly Mixed Portland Cement Concrete

07/01/2025
0
11/14/2025

Tech Name Number of District Number of Most Recent Number of Number of
QPRs Falled QPR Evaluation IAs Falled |IAs
QPRs
Berumen, Emanuel 43 01 0 124280 0 0
Gordon, Digby 26 07 0 124802 0 0
HANGER, JORDAN 31 07 0 124950 0 0
Henderson, David 1 01 0 119420 0 0
Michael, Stefan 10 07 0 123435 0 0
Wilson-Hunter, Amber 32 01 0 124775 0 0

Total # of Technicians:

ASTMC1064 TOTALS Total # of Technicians Evaluated:

Percent Of Technicians Evaluated:

IA Evaluator IA Evaluation
Date
6
0
0

ASTMC1231 - Use of Unbonded Caps in Determination of Compressive Strength of Hardened Concrete Cylinders

Tech Name Number of District Number of Most Recent Number of Number of
QPRs Failed QPR Evaluation IAs Falled |As
QPRs
Komja, Kuzman 2 01 0 124942 0 0
Lee, Joseph 7 01 0 123821 0 0
Sundey, Tracy 1 01 0 121901 0 0

Total # of Technicians:

ASTMC1231 TOTALS Total # of Technicians Evaluated:

Percent Of Techniclans Evaluated:

IA Evaluator IA Evaluation
Date
3
0
0
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C. Expiring Technicians

This report displays the technicians who will be expiring in the near future.

Independent Assurance
Expiring Technicians A list of technicians whose qualification expires in the given time period.
|IAer Analysis Report Summary of Evaluations for District IA Personnel
MAC IA Analysis Report Summary of Evaluations for QC, VT, IV and RT Technicians
Qualification Performance Reports Summary of all QPRs for a given TIN
Technician Requal Report Certificate showing eligibility/ineligibility for requalification.
Technician Stats for Requal A list of technicians and their statistics per qualification area.
Technicians with Strike Summary of District Technicians with one or more Strikes in a date range

1. Select the Expiring Technicians option.

An Expiring Technicians dialog box appeatrs.

Expiring Technicians (x)

Start Date

—

End Date

States
4 B

Geographic Districts
v

Mangging District
6 S

Qualification
v |

Report Format
v |*

IETTEN

2. Start Date 1 enter the first day of the technician qualification period or select it from the
calendar.

3. End Date i enter the last day of the technician qualification period or select it from the calendar.
4. States T select the state of the technicians Lab Id (for example Georgia for GA lab) from the
dropdown. Repeat if there is more than one state.

NOTE: MAC does not connect technicians to states. This designation would be associated with
the physical address of a laboratory.
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5. Geographic Districts T select the geographic district of the lab from the dropdown. Repeat if
there is more than one geographic district.

6. Managing Districts T select the managing district of the lab from the dropdown. Repeat if there
is more than one managing district.

7. Qualification T select the qualification area from the dropdown. Repeat if there is more than
one qualification area.

8. Report Format 1 select the desired format.

9. Select the Submit option.

MAC will download the report. This may take some time, depending on the date range. Select the
open file option for the browser you are using.

The report will open in the format you selected.

Expiring Technicians
FDOT FDOT State Materials | 5007 NE 39th Ave. | Gainesville, FL 32609 | (352)955-6600

e Start Date: 7/1/2025, End Date: 2/28/2026

Expiration Last Name First Name Email Lab ID Geographic Managing State
Date District District
Qualification: Concrete Field Technician Level 1
8/7/2025 Je luce - ‘ 104008 4 FL
8/14/2025 I j 102007 2 FL
9/16/2025 £ ' aa PC-50 1 FL
10/14/2025 I Jma A0704 3 FL
10/28/2025 jere 106005 6 FL
10/29/2025 He PC-50 1 FL
11/6/2025 1 jmi 103010 3 FL
11/13/2025 1 Zi 1 FL
12/8/2025 | mic 107010 7 FL
1/6/2026 fé IPC-58 5 FL
1/8/2026 er chi D03002 3 FL
1/15/2026 jo 101018 1 FL
1/15/2026 oT 106005 6 FL
1/29/2026 DSMO001 2 FL
2/8/2026 B Jburct 102033 2 FL
2/17/2026 1 . 5 FL
2/17/2026 Bes R D03002 3 FL
2/26/2026 Scl pschic C04015 B FL
2/26/2026 Te btd 107010 7 FL
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D. Qualification Performance Reports

This report will generate a list of the QPR(s) for a specific technician.

Independent Assurance
Expiring Technicians Allist of technicians whose qualification expires in the given time period
|Aer Analysis Report Summary of Evaluations for District IA Personnel
MAC IA Analysis Report Summary of Evaluations for QC, VT, IV and RT Technicians
Qualification Performance Reports Summary of all QPRs for a given TIN
Technician Requal Report Certificate showing eligibility/ineligibility for requalification
Technician Stats for Requal Alist of technicians and their statistics per qualification area.
Technicians with Strike Summary of District Technicians with one or more Strikes in a date range

1. Select the Qualification Performance Reports option.

A Qualifications Performance Reports dialog box appears.

‘Qualification Performance Reports E]

Technicians

| (2] [
Report Format

Q v*

The currently selected criteria will result in O records.

Submit I

2. Technicians 1 enter the name or TIN of the first technician and select the entry from the
returned list. Repeat if there is more than one technician.

3. Report Format 1 select the desired format.

4. Select the Submit option.

MAC will download the report. This may take some time, depending on the date range. Select the
open file option for the browser you are using.
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The report will open in the format you selected.

IEQJ‘}‘ Qualification Performance Reports

FDOT State Materials Office, 5007 N.E. 39th Avenue, Gainesville,

Generated: 6/5/2024 1:37:19 PM

FL 32609 (352) 955-6600

Technician In

Technician's Name:
Email Address:

MAC Evaluation ID Active in District Evaluated By Date Evaluated Type of Evaluation Evaluation Status
AGGREGATE BASE TESTING TECHNICIAN (QQ060402)
0000086377 District 5 W42542497 2/1/12023 IA Observation Satisfactory
0000000060 District 5 RT822)8 4/6/2023 IA Proficiency Satisfactory
0000087599 District 5 W42542497 2/21/2023 IA Observation Satisfactory
0000088050 District 5 W42542497 3/7/2023 IA Observation Satisfactory
0000000062 District 5 RT822)8 8/16/2023 IA Proficiency Satisfactory
0000000064 District 5 RT820JS 10/19/2023 IA Proficiency Satisfactory
0000000068 District 5 RT820JS 4/11/2024 IA Proficiency Satisfactory

AGGREGATE TESTING TECHNICIAN (QQ060401)

E. Technician Requal Report

This report will analyze whether a specific technician is eligible for the requalification program for
a specific qualification area. The technician should generate the report and submit it to the
Construction Training and Qualification (CTQP) administrator. IA PMUs may be asked for
assistance so you should be familiar with generating the report.

Independent Assurance

Expiring Technicians

|Aer Analysis Report

MAC IA Analysis Report
Qualification Performance Reports
Technician Requal Report
Technician Stats for Requal

Technicians with Strike

A list of technicians whose qualification expires in the given time period.
Summary of Evaluations for District IA Personnel

Summary of Evaluations for QC, VT, IV and RT Technicians

Summary of all QPRs for a given TIN

Certificate showing eligibility/ineligibility for requalification.

A list of technicians and their statistics per qualification area

Summary of District Technicians with one or more Strikes in a date range

1. Select the Technician Requal Report option.
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A Technician Requal Report dialog box appears.

Technician Requal Report @
TIN
(2] o
Qualification Area
(3] v]*
Date
o "

Report Format

|

Submit

2. TIN'T enter the name or TIN of the technician and select the entry from the returned list.

3. Qualification Area 1 select a qualification area from the dropdown.

4.Dateienter todayob6és date to have MAC analyze fro
5. Report Format 1 select the desired format.

6. Select the Submit option.

MAC will download the report. This may take some time, depending on the date range. Select the
open file option for the browser you are using.
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The report will open in the format you selected. It identifies to the technician the different criteria
and if the technician meets all of them to be eligible for requalification.

Generated: 10/11/2022 1:57:35 PM

LBR Technician
Date Evaluated: 10/11/2022

I. NUMBER OF TESTS PERFORMED:
Minimum Required: 305 Total Tests Performed: 573 ~ REQUIREMENT MET?  YES

Il. IA EVALUATIONS:

Evaluation Date Evaluation ID (with Failed Tests/Checklists) Evaluation Type Status

4/6/2022 0000000053 IA Proficiency Pass

4/8/2021 0000000045 IA Proficiency Pass

8/4/2020 0000053315 IA Observation Pass

5/20/2020 0000000036 IA Proficiency Fail
IA: FM 5-515 Limerock Bearing Ratio (Method: FM 5-515)

5/20/2020 0000000036 IA Proficiency Fail
IA: FM 5-515 Limerock Bearing Ratio (Method: FM 5-515)

Are All Strikes Cleared? YES REQUIREMENT MET? YES
Is the Number of IA Evaluation Years at least 3? 4 REQUIREMENT MET? YES
Is IA’ed with at least 1 Observation? 1 REQUIREMENT MET? YES

RE-QUALIFICATION STATUS:
Technician QUALIFIED for Re-qualification Program.
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F Technicians with a Strike

This report summarizes technicians who have been given one or more strikes.

Independent Assurance

Expiring Technicians

|Aer Analysis Report

MAC IA Analysis Report
Qualification Performance Reports
Technician Requal Report
Technician Stats for Requal

Technicians with Strike

A list of technicians whose qualification expires in the given time period.
Summary of Evaluations for District IA Personnel

Summary of Evaluations for QC, VT, IV and RT Technicians.

Summary of all QPRs for a given TIN

Certificate showing eligibility/ineligibility for requalification.

A list of technicians and their statistics per qualification area

Summary of District Technicians with one or more Strikes in a date range

1. Select the Technicians with Strike option.

A Technicians with Strike dialog box appears.

Technicians with Strike

(]

Strike Date Range Start
2 b

Strike Date Rapge End

| é |*
Districts -

| ﬁ v

Report Format
| ﬁ v|*

| Submit |

2. Strike Date Range Start T enter the beginning date of the time frame where you want to search

for strikes.

3. Strike Date Range End 1 enter the ending date of the time frame where you want to search

for strikes.

4. Districts T select a district from the dropdown. Repeat if there is more than one district.
5. Report Format 1 select the desired format.

6. Select the Submit option.
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MAC will download the report. This may take some time, depending on the date range. Select the

open file option for the browser you are using.

E‘D’____O_TS Technicians with Strike

with Strike Dates from 5/1/2024 to 5/31/2024
District District

FDOT State Materials Office, 5007 N.E. 39th Avenue, Gainesville, FL 32609 (352) 955-6600

Generated: 6/5/2024 2:21:44 PM

Technician's Name Strike No.  Status IA Evaluator/Observer Date Evaluated Active in District
AGGREGATE TESTING TECHNICIAN (QQ060401)
1 Valid K X 5/30/2024 District
EARTHWORK CONSTRUCTION INSPECTION - LEVEL 1 (QQ060301)
1 Valid 8 5/17/2024 District

G State Materials Office Quality Systems PowerBl Reports

In addition to the published reports found on the MAC Reporting website, the State Materials Office
Quality Systems unit has developed PowerBI reports for monitoring the Independent Assurance
Program. They can be found on the SMO Quality Systems SharePoint site:
https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems.aspx

On this site, select the Quality Systems PowerBIl Report link:

https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems-PowerBl-Report.aspx
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Chapter3 ¢ Checklists

Observation evaluations are performed using standard checklists which are part of MAC. IA
evaluators can enter data in MAC directly if they have a device with internet connectivity. The
reports can also be printed so that the evaluation can be documented manually and the results
entered when the evaluator returns to the office. If the evaluation is conducted using hard copy
checklists, the completed checklists should be attached to the evaluation record in MAC. You can
print the checklists from a MAC report or from the evaluation. To print the checklists from an
evaluation, see Chapter 5, G. Printing Multiple Checklists.

NOTE: The SMO website containing Word versions of the checklist has been deactivated. MAC
is the system of record and evaluators should use the checklists stored in MAC.

To print the most current checklist using a MAC report:

k STRG/JGS Inspections Faciliies Evaluations Material ¢

1. Select the Reports menu option.

The report can be used to print production facility inspection, laboratory evaluation and

evaluation checklists. The report is located under the Production Facility tab.

Production Facility

Aggregate Production Facility Listing

All Producers (Excel)

Approved Aggregate Products For Friction Course

Approved Aggregate Products From Mines or Terminals Listing

Approved Products at Expired Mines or Terminals

Asphalt Production Facility Listing

Asphalt Recycled Products [End User Report]
Asphalt Targets

Cementitious Materials Production Facility Listing
Coatings Production Facility Listing

Fiber Reinforced Polymer Production Facility Listing
Flexible Pipe Production Facility Listing

Incidental Precast Concrete Production Facility Listing
Inspect/Eval Checklists [End User Report] h‘

Metals Production Facility Listing

Non Structural Concrete Production Facility Listing

Precast Pipe and Precast Drainage Structures Production Facility Listing
Prestressed Concrete Products Production Facility Listing

Production Facility Listing

Lists all Aggregate Production Facilities

Lists all non-expired Production Facilities in an Excel file

Lists all Aggregate Friction Course Products by Geological Type and Facility

Lists Approved Aggregate Products for Mines or Terminals

A summary report to identify Approved Products at Expired Facilities, and approved Products at
Terminals Expired at Mine

Lists all Asphalt Production Facilities

Approved Asphalt Recycled Products Report by Plant

A listing of the asphalt gradation and gravity (Gsb) data for Asphalt Products per mine or terminal
Lists Cementitious Materials Production Facilities

Lists all Coatings Production Facilities

Lists all Fiber Reinforced Polymer Production Facilities

Lists all Flexible Pipe Production Facilities

Lists all Incidental Precast Concrete Production Facilities

This report allows the user to select the most current version of checklist(s) by category for
production facility inspections (QCPIR), laboratory evaluations (LQPR) or Independent Assurance
technician and equipment evaluations (QPR).

Lists all Metals Production Facilities

Lists all Non Structural Concrete Production Facilities

Lists all Precast Pipe and Precast Drainage Structures Production Facilities

Lists all Prestressed Concrete Products Production Facilities

Lists Production Facilities by various parameters

2. Under the Production Facility tab, select the Inspect/Eval Checklists option.
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A report dialog box will appear.

Inspect/Eval Checklists [End User Report] (x)
Checklist Type
w

Checklist Category

@ vj*
Optional - Qualification Area

5) v
Report Format

o v+
Submit l

3. Checklist Type 1 select Equipment or Procedure. If both are needed, generate two reports,
one for each.

4. Checklist Category 1 select the material category for the qualification. Be careful as this
dropdown includes materials for Production Facility Inspections. For example, use concrete for a
Concrete Field Level | evaluation. Structural concrete is for the production facility inspections.

5. Optional T Qualification Area 1 select the qualification area. This is not optional for IA
evaluation checklists.

6. Report Format i select the appropriate format, Excel, or pdf. If you select Excel, each checklist
will appear on its own worksheet tab.

7. Select Submit to generate the report.

MAC will download the data. A download pop up window will appear.
8. Open the file according the to browser you are using
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The report will be opened in the format you selected.

() PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing

a1 - A

A B C D El, F G H 1|J|K|L| ™M N o P Q

| EDQTQ Checklist Report Date Report Ran: 10/30/2018 10:58:35 AM

*** Disclaimers - 1) This Checklist is the most recent checklist available. If you are looking up an existing inspection this Checklist
may not match the version used during that inspection.
2) This is not an official document. This document is only provided to assist in data entry for inspections. MAC is the official system

*_iaf record for.the Checklist InfOrmMatION. T2, .o, :
Inspection/Observation Date: Facility or Lab/Technician TIN and Email (if needed) Inspector/Observer Name
p Title Checkdist Type Checkdist Group Name Version
1 /ASTM C1064 Procedure Temperatre of Freshly Mixed Porfand Cement Concrete
3 Categories Qualification Area(s)
4 | Concree Concrete Field Techncan Level
6 Test Method
7 |ASTMC1064 Temperature of Freshly Mixed Porfand Cement Concrete
5
9 L@
0 ltem:
1|1 Question Place the Temperature Measuring Device (TMD) in the concrete o that the sensing portion is submerged a mnimum of 3 in

2 |2 Question und the TMD so that ambient (outside) air temperature does not influence the measured

3|3 Question ete for at least 2 min. but not more than S min

4 |4 Question Read and record the fresh concrete temperature to the nearest 1 °F [0.5 *C]. D

5 |5 Question Report the measured temperature of the freshly mixed concrete to the nearest
7 NOTES:
9

Worksheets for each
checklist

B W N (O 00N DWW IN (O

ASTM C1064 ASTM Ci38 ASTM C143 ASTM C172 ASTM C173 ASTM C231 ASTM C31 Water Cementitious Ratio

NOTE: If you created an evaluation, use the Print Multiple Checklists option instead of this report.
You may find that the checklists do not match what is on the evaluation record if the checklists in
MAC have been updated since you created the evaluation. If you have created the evaluation,
use the checklists on the evaluation. See Chapter 5, G. Printing Multiple Checklists.
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Chapter4 ¢ Creatingan Observation Evaluation on a Laboratory Qualification

To create an Observation evaluation on a laboratory qualification area; for example,
Concrete Lab Level 1:

Evaluations

Evaluations

IA Proficiency

1. Select the Evaluations menu option.
2. Select Evaluations submenu option.

_————————
Create Evaluation B Search Search Strikes

No Evaluation Selected

3. Select the Create Evaluation option.

A Create Evaluation dialog box will appear

Create Evaluation

Choose Evaluation Area

.0 Lab Evaluation [g\ Evaluation

4. Choose Evaluation Area 1 select the IA Evaluation option.

The dialog box will expand to include a Qualification Area field. A * indicates a required
field.

Choose Evaluation Area
(O Lab Evaluation |@® |A Evaluation

Qualification Area

4vI*

5. Qualification Area 1 select the appropriate qualification area from the dropdown list,
for example, Concrete Lab Level 1.
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NOTE: Some technicians are qualified in more than one qualification area. Each
evaluation is restricted to a single qualification area. If you want to evaluate a technician
in more than one qualification area, you must perform each evaluation separately.

This is because MAC assigns strikes to a technician for a specific qualification area if the
evaluation is Unsatisfactory. See Chapter 18 i Managing Strikes.

The Evaluation Type selection field will appear.

Evaluation Type

IA Observation
IA Split
IA Split/Observation

6. Evaluation Type i select the IA Observation option from the dropdown list.

Choose Evaluation Area
Lab Evaluation @) |A Evaluation

Qualification Area

[Aggregate Testing Technician v|
Evaluation Type Evaluati istrict
b [ VIS

Lab Being Evaluated Evaluator
| B8 | B .

Technician Type Technician

o L
Technician's Email Supervisor's Emai
| B8

7. Evaluation District T enter the District of the Evaluator.

NOTE: If the evaluation is being performed by an SMO Evaluator on a District IA Evaluator, select
SMO, not the Evaluate es district.

8. Lab Being Evaluated 1 enter the Laboratory where the technician is located. If there is a failing

test step on an equipment checklist, it will generate an LQPR for this laboratory.

9. Evaluator ient er the Evaluatoroés name or TI N. Thi s
CTQP records based on a minimum of 3 characters. The more characters you provide, the shorter

the list. Select the appropriate evaluator from the list to populate the field.
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Evaluator
Susan Musselman ol

‘Susan Musselman [21404)

——a

MAC will check to see if the TIN entered is qualified in the qualification area selected.
NOTE: The evaluator must be qualified in the qualification area that was selected in step 3. If the

evaluator is not qualified in the qualification area, you will not be able to perform the evaluation in
MAC. You will receive an error message:

ERROR: Evaluator is not Qualified for this Qualification Area

10. Technician Type 1 select the Technician Type. This selection assigns the recipients when
the QPR is generated.

a. Select IA if an SMO IA evaluator is evaluating another IA evaluator.

b. Select QC when the technician being evaluated only performs QC sampling and/or testing.

c. Select QC/VT when the technician being evaluated performs both QC and VT sampling and/or
testing.

d. Select VT when the technician being evaluated only performs Verification sampling and/or
testing.

11. Technician T enter the name or TIN of the technician being evaluated. This is a search field
that retrieves matching CTQP records based on a minimum of 3 characters. The more characters
you provide, the shorter the list. Select the appropriate technician from the list to populate the field.

Technician Type Technician

(QC  v] [James Musselmar ko
. ) James Musseiman [195] |
Technician's Email | X

MAC will check to see if the TIN entered is qualified in the qualification area selected.

NOTE: The technician must be qualified in the qualification area that was selected in step 3. If the
technician is not qualified in the qualification area, you will not be able to perform the evaluation
in MAC. You will receive an error message:

ERROR: Technician is not Qualified for this Qualification Area
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12.Technici aniest €mati he techniciandbds email addr e
the information in the CTQP data. If the field is populated, verify that the information is correct and
current. In many cases it is out of date.

13.Supervisori@ést &ErmattHe technciands supervisoraos

NOTE: Verify that the email information is correct and complete before saving the evaluation. If
you dondét know the emails, enter generic infor
fields later when you evaluate the technician (see Chapter 5, B. Updating Evaluation Emails).

Checklists

£)[]select Al
[JAggregate - AASHTO T 21 - Organic Impurities in Fine Aggregate for Concrete [Equipment]
[_JAggregate - AASHTO T 21 - Organic Impurities in Fine Aggregate for Concrete [Procedure]
[[]Aggregate - AASHTO T 255 - Total Moisture Content of Aggregate by Drying [Equipment]
[[]Aggregate - AASHTO T 255 - Total Moisture Content of Aggregate by Drying [Procedure]
[[]Aggregate - AASHTO T 27 - Sieve Analysis of Fine and Coarse Aggregate [Equipment]
[JAggregate - AASHTO T 27 - Sieve Analysis of Fine and Coarse Aggregate [Procedure]
[JAggregate - FM 1-T 002 - Sampling Aggregates [Procedure]

{L [ ]Aggregate - FM 1-T 011 - Total Materials Finer than 75-pm No. 200 Sieve [Equipment]
[]Aggregate - FM 1-T 011 - Total Materials Finer than 75-um No. 200 Sieve [Procedure]
[[]Aggregate - FM 1-T 084 - Specific Gravity and Absorption of Fine Aggregate [Equipment]
[JAggregate - FM 1-T 084 - Specific Gravity and Absorption of Fine Aggregate [Procedure]
[JAggregate - FM 1-T 085 - Specific Gravity and Absorption of Coarse Aggregate [Equipment]
[]Aggregate - FM 1-T 085 - Specific Gravity and Absorption of Coarse Aggregate [Procedure]
[]Aggregate - FM 1-T 248 - Reducing Aggregate Samples to Testing Size [Equipment]
[[]Aggregate - FM 1-T 248 - Reducing Aggregate Samples to Testing Size [Procedure]

14. Select the appropriate checklists. Clicking on the Select All option selects all the checklists.
This may be helpful if most of the checklists will be used. You may Select All and then deselect
the ones not being used. Checklists may also be selected individually as appropriate.

Comment

This is a comment on an evaluation that will not appear on
the QPR.

15. Comments 1 if desired, you can enter comments in the comments field. These will not appear
on the QPR.

16. You may also attach a document to the evaluation. See Chapter 6 i Uploading Documents to
an Evaluation

17. Select the Save option to create the evaluation.
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Chapter5 ¢ Creating an Observation Evaluation on a Field Qualification

To create an Observation evaluation on a field qualification area; for example, Concrete
Field Level 1:

Evaluations

Evaluations

IA Proficiency

1. Select the Evaluations menu option.
2. Select the Evaluations submenu option.

Create Evaluation 3 Search Search Strikes

No Evaluation Selected

3. Select the Create Evaluation option.

A Create Evaluation dialog box will appear.

Create Evaluation

Choose Evaluation Area
i lab Evaluation C [g\ Evaluation

4. Choose Evaluation Area 1 select the IA Evaluation option.

The dialog box will expand to include a Qualification Area field. A * indicates a required
field.

Choose Evaluation Area .
Lab Evaluation |® |A Evaluation

Qualification Area

Av|*

5. Qualification Area 1 select the appropriate qualification area from the dropdown list,
for example, Concrete Field Level 1.
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NOTE: Some technicians are qualified in more than one qualification area. Each
evaluation is restricted to a single qualification area. If you want to evaluate a technician
in more than one qualification area, you must perform each evaluation separately. This is
because MAC assigns strikes to a technician for a specific qualification area if the
evaluation is Unsatisfactory. See Chapter 21 i _Managing Strikes.

The Evaluation Type selection field will appear.

Evaluation Type

IA Observation
IA Split
IA Split/Observation

6. Evaluation Type i select the IA Observation option from the dropdown list.

Choose Evaluation Area
Lab Evaluation (@) |A Evaluation

Qualification Area i - )
[Concrete Field Technician Level | v

Evaluation Type Evaluation District

7 By
Evaluator
RS 6 | *
Te ician Type Technician

V]*  [rye recmcfgle or T #
Technician's Email Supervisor's Email
| 1 12 By

7. Evaluation District T enter the District of the Evaluator.

NOTE: If the evaluation is being performed by an SMO Evaluator on a District IA Evaluator, select
SMO, notthe Evaluatee6 s di stri ct .

8. Evaluator ient er the Evaluatordéds name or TI N. Thi s
CTQP records based on a minimum of 3 characters. The more characters you provide, the shorter
the list. Select the appropriate evaluator from the list to populate the field.

Evaluator Is Evaluator Qualified?
Susan Musselman [21494] - No
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MAC will check to see if the TIN entered is qualified in the qualification area selected.

NOTE: The evaluator must be qualified in the qualification area that was selected in step 3. If the
evaluator is not qualified in the qualification area, you will not be able to perform the evaluation in
MAC. You will receive an error message:

ERROR: Evaluator is not Qualified for this Qualification Area

9. Technician Type 1 select the Technician Type. This selection assigns the recipients when the
QPR is generated.

a. Select IA if an SMO IA evaluator is evaluating another IA evaluator.

b. Select QC when the technician being evaluated only performs QC sampling and/or testing.

c. Select QC/VT when the technician being evaluated performs both QC and VT sampling and/or
testing.

d. Select VT when the technician being evaluated only performs Verification sampling and/or
testing.

10. Technician T enter the name or TIN of the technician being evaluated. This is a search field
that retrieves matching CTQP records based on a minimum of 3 characters. The more characters
you provide, the shorter the list. Select the appropriate technician from the list to populate the field.

MAC will check to see if the TIN entered is qualified in the qualification area selected.

Technician Type Technician Is Technician Qualified?
'Susan Musselman [21494] X  No

NOTE: The technician must be qualified in the qualification area that was selected in step 3. If the
technician is not qualified in the qualification area, you will not be able to perform the evaluation
in MAC. You will receive an error message:

ERROR: Technician is not Qualified for this Qualification Area

11. Technici anésntEmaitlhe technicianbds email addr e
the information in the CTQP data. If the field is populated, verify that the information is correct and
current. In many cases it is out of date.

12.SupervisoreantEmathe techncianbés supervisoros

NOTE: Verify that the email information is correct and complete before saving the evaluation. If
you dondét know the emails, enter generic infor.]
fields later when you evaluate the technician (see Chapter 7, B. Updating Evaluation Emails).
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Checklists
{]‘D Select All

[]Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]
[]Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Procedure]
[[]Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]
[[]Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Procedure]
[[]Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]
[[] Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Procedure]

£)] Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]
[[]Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Procedure]
[[] Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
[[J Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Procedure]
[[] Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]
[[] Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Procedure]
[[]Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]
[[]Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Procedure]
[[] Concrete - FM 5-501 - Water Cementitious Ratio [Procedure]

13. Select the appropriate checklists from the master list. Clicking on the Select All option selects
all the checklists. This may be helpful if most of the checklists will be used. You may Select All
and then deselect the ones not being used. Checklists may also be selected individually as
appropriate.

Comment
This is a comment on an evaluation that will not appear on
the QPR.

14. If desired, you can enter comments in the comments field. These will not appear on the QPR.

Supporting Document Description
You may enter descriptive

| Select File 0%
4& information about the

attached document.

m »

1

15. You may also attach a document to the evaluation. See Chapter 6 i_Uploading Documents to
an Evaluation
16. Select the Save option to create the evaluation.
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Chapter6 ¢ Uploading Documents to an Evaluation

You can add a document to the evaluation when you are creating the evaluation or after is is
created.

A. When Creating the Evaluation

ing Document Description ?
Choose File | Producer QC Plan.pdf esssssssssssss———  Upioad Complete X e

+ Add Ancther Document

R

1. From the Create Evaluation dialog box, select the Choose File option.

The Open dialog box will appear.

& Open ’ - E— — . S
- . - — — — T —
@uvl <« SMO Committees » MAC » IAinformation lk v { +y H_ A information p el
Organize v New folder =~ Al &
MAC = Name . Date modified Type Size =
MAC Specs 0720: @5 How MAC will address IA evaluations [\ 10/2/2 : 7KB
8 Downloads @ 1A Attendee list 9 2KB
i Recent Places B9 IA Evaluation Test Method Crosswalk 7/29 61 KB |
B97| IA Evaluation Test Method Crosswalk_V2 7/29 60 KB |
B Desktop B IA Evaluation Test Method Crosswalk_V3 ,
w4 Libraries = ) IAFLOW for JAR KB
.‘ Documents 7 IA Flowchart KB |
@' Music "] Independent Assurance Software Require... 5KB |
&=/ Pictures @~ Questions for State Construction Office 14 KB
B Videos B’ Technician Data Evaluation December 5, ... 13 KB
& Musselman, Suse B Technician Data Evaluation December 11... 13 KB
:. Compnter 8] Technician Data Evaluation December 16... 55 KB
t! Network - " Technician Timeline and Training History 24 KB -
File name: v
[ Openm [ Cancel "

2. Navigate to the location where the document is stored.

3. Click on the document to select it.

4. Select the Open option to upload the document to the evaluation.

5. You can add a description, if desired.

6. If you wish to add another document, Click on the + by the Add Another Document option and
repeat the steps.
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B. After the Evaluation is Created
1. On the evaluation, click on the Documents tab to expand it.

An Upload Documents dialog box appears.

Upload Documents (%]

Supporting Document
Choose File | No file chosen

A e

Description ? 0 of 200

+ Add Another Document

R

2. Select the Choose File option

The Open dialog box will appear.

& Open

@Q'l <« SMO Committees » MAC » IAinformation

[}7 : vO’!

Organize v New folder + [
MAC 2 Name : D Type dize =
MAC Specs 0720 @] How MAC will address IA evaluations [ 7
& Downloads @ 1A Attendee list " 9/4/201211:58 AM
= Recent Places B 1A Evaluation Test Method Crosswalk 7/29/2014 11:38 AM
B9 IA Evaluation Test Method Crosswalk_V2 7/29/2014 11:47 AM
B Desktop B9 1A Evaluation Test Method Crosswalk_V3 8/1/2014 8:56 AM 3
9 Libraries = CHIAFLOWforJAR e 9
f Documents W IA Flowchart 3 1
@' Music " Independent Assurance Software Require... 5 j
&=/ Pictures @ Questions for State Construction Office 4
B Videos @] Technician Data Evaluation December 5, ... 7 3
& Musselman, Susz B Technician Data Evaluation December11... 1/4/2013 4:38 PM
/% Computer @' Technician Data Evaluation December16... 1/4/2013 4:16 PM
"! Network +~ @ Technician Timeline and Training History ~ 1/17/2013 8:33 AM -
File name: e
[ Open[lj Cancel ‘

3. Navigate to the location where the document is stored.

4. Click on the document to select it.

5. Select the Open option to upload the document to the evaluation.

6. You can add a description, if desired.

7. If you wish to add another document, Click on the + by the Add Another Document option and
repeat the steps.
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Chapter7 ¢ Performing an Observation Evaluation
A. Updating an Observation Evaluation

Once an evaluation is created, you can update the evaluation record, if needed.

Update Delete
{] P

1. Select the Update option.

An Update dialog box will appear. You can update the Technician Type and the Qualification Area.

Update )
Evaluation District
v
Technician Type
[1A v

Qualification Area
Concrete Field Technician Level | v

2. Update the fields as appropriate.
3. Select the Save option to save the updates.

NOTE: Some fields are not updateable. If you selected the wrong technician, you must delete the
evaluation and reenter it with the correct technician. You must delete the evaluation with the
incorrect TIN before generating the QPR.

B. Updating Evaluation Emails

To update the email information on an evaluation:

Email Supervisor's Email
rhaagan@dot.mail boss@dot.mail [}

1. Select the Update Emails icon (#°).
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An Update Emails dialog box will appear.

Update Technician Emails (x)
Email Supervisor's Email
employee@dot.mail M [boss@dot.mall [} ]

2. Update either or both emails.
3. Select Save to save the updated emails.

C. Deleting an Observation Evaluation

Update Delete
2l

1. Select the Delete option.

A Delete dialog box will appear.

‘Delete W

Are you sure you want to delete this Evaluation?

Delete

N 4

2. Select the Delete option to delete the evaluation record.

NOTE: You cannot delete an evaluation record if you have generated a QPR . This option will
not appear after you generate the QPR (See Chapter 14 1 Generating the Qualification
Performance Report (QPR))
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D. Updating the Checklists on an Evaluation

If you need to update the checklists assigned to the evaluation:

Update Checklistsh Complete Multiple Checklists Print Multiple Checklists

1. Select the Update Checklists option.

The Update Checklist dialog box will appear.

Update Checklists (x

Checklists
[JSelect All

Wi Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]

{1: Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Procedure]
I Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]
[J Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Procedure]
W Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]
[]Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Procedure]

£l Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Equipment]
Wi Concrete - ASTM C172 - Sampling Freshly Mixed Concrete [Procedure]
W Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Equipment]
W Concrete - ASTM C173 - Air Content of Freshly Mixed Concrete by the Volumetric Method [Procedure]
Wi Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Equipment]
Wi Concrete - ASTM C231 - Air Content of Freshly Mixed Concrete by Pressure Method [Procedure)
& Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Equipment]
M Concrete - ASTM C31 - Making and Curing Concrete Test Specimens in the Field [Procedure]
Wi Concrete - FM 5-501 - Water Cementitious Ratio [Procedure]

2. Assign missing checklists by clicking on the selection box next to the checklist title. Deselect
checklists checked to remove them from the evaluation.
3. When complete, select the Save option to revise the checklists on the evaluation.
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E. Performing a Single Checkist

The checklists on an evaluation may be completed individually or more than one at a time. To
perform one of the checklists:

Concrete
Temperature of Freshly Mixed Portland Cement ASTM C1064 In Progress Perform ChE[kllSth
Concrete
Density Unit Weight Yield and Air Content ASTM C138 In Progress Perform Checklist

Gravimetric of Concrete

1. Select the Perform Checkist option next to the specific checklist you wish to complete.

A Perform Checklist dialog box will appear.

Perform Checklist E
ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]
| P | F | na
Container
1. Container shall be large enough to provide at least 3 inches [75 mm] of concrete in all directions
around the sensor of the temperature measuring device; concrete cover must also be at least three v o o
times the nominal maximum size of the coarse aggregate
Temperature Measuring Device
2. Shall be capable of accurately measuring the temperature of freshly mixed concrete to £ 1° F [+ 0.5° v o °
C] throughout a range of 30° to 120° F [0® to 50° C].
3. The design of the temperature measuring device shall be such that it allows 3 inches [75 mm] or more v n Q
immersion during operation
4 Partial immersion liquid-in-glass thermometers and possibly other types shall have a permanent mark
: v o o
to which the device must be immersed without applying a correction factor.
5. Reference temperature measuring device shall be readable and accurate to £ 0.5 °F [0.2 °C] at the
verification points at two temperatures at least 30 °F [15 °C] apart. A certificate or report that verifies v o o
the accuracy shall be available in the laboratory for review

Remarks
This is a remark on a specific checklist. It will not
appear on the DP?\>|

Date IA Observer
12/1/2015 *

2. P/F/N/AT observe the technician performing each step.

a. If the technician successfully completes the step no action needs to be taken.

b. If the technician fails to successfully complete the step, change the step indicator from P to F.
c. If the step does not apply, change the step indicator from P to N/A.

3. Remarks 1 enter remarks in the remarks field, if desired. These do not show on the QPR.

4. Date i if the checklist is completed on a date different from the date the evaluation was
generated, change the date to the appropriate date.
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5. 1A Observer 1 if the checklist is completed by a different IA Observer from the Evaluator, enter
the Name or TIN of the IA Observer.

6. Save or Submit

a. Save T to save your work and return to the checklist at a later time, select the Save option. The

checklist status wil/l remain Aln Progresso.

b. Submit T to complete the checklist and submit it for generating the QPR, select the Submit

option.

The checklist status will change to either MfAPa:

steps are failed.
If any required fields are missing and the Submit option is selected, you will be warned and the
specific missing fields wil be listed.

ERROR: |IA Observer is required

F. Completing Mutliple Checklists

To complete more than one checklist at a time:

Update Checklists Complete Multiple Checkhsts% Print Multiple Checklists

Equipment/inspection Date Status

1. Select the Complete Multiple Checklists option.

A Complete Multiple Checklists dialog box will appear with all the checklists on the evaluation
selected.

Complete Multiple Checklists >

Select Checklists to Perform
[Vl Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]

[¥] Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Procedure]

[V] Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]
[¥] Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Procedure]
[¥] Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]

[V] Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Procedure]

ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]

| P | F [ na
Container
1 Container shall be large enough to provide at least 3 inches [75 mm] of concrete in all directions
around the sensor of the temperature measuring device; concrete cover must also be at least three v o o
times the nominal maximum size of the coarse aggregate.
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2. If you are going to perform all checklists, leave all the boxes checked.

3. If you are not going to perform all checklists, deselect the checklists you are not going to
perform. This may be due to another IA evaluator completing them or you will be returing the next
day to complete them. Deleselecting them here does not remove them from the evaluation, just
from the available checklists for data entry at this time.

4. P/ F/N/A T observe the technician performing each step on the first checkilist.

a. If the technician successfully completes the step no action needs to be taken.

b. If the technician fails to successfully complete the step, change the step indicator from P to F.
c. If the step does not apply, change the step indicator from P to N/A.

Rgmarks

Date IA( Observer

1212015 [\ | [ |

5. Remarks i enter remarks in the remarks field, if desired. These do not show on the QPR.

6. Date i if the date of the checkist is different from the date the evaluation was created, change
the date field.

7. 1A Observer i you must supply the IA observer on the first checklist. Enter the Name or TIN of
the 1A Observer.

8. Continue completing each checklist.

Date IA Observer
11/25/2014
9. Use the Footer from the First Checklist 1 after the first checklist you have this option. If this

box is selected the date and IA observer entered will be used on that checklist. If it is not, you will
have to supply the IA Observer and the date. This is done when more than one IA Observer
performs the same evaluation.
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{][ Save ] [ Submit ] b

10. Save or Submit
a. Save i to save your work and return to the checklist at a later time, select the Save option. The

checklists statuses wil/ remain Aln Progresso.
b. Submit i to complete the checklists and submit them for generating the QPR, select the Submit
option. The checklist statuses wil/l change to
AFailedo i f any steps are failed.

If any required fields are missing and the Submit option is selected, you will be warned and the
specific missing fields wil be listed.

ERROR: |IA Observer is required

NOTE: The Date field cannot be in a future date.
G. Printing Multiple Checklists
You can print the checklists on an evaluation record if you need to perform the evaluation manually

and enter the results in later.

Update Checklists Complete Multiple Checklists Print Multiple Checklists h

Equipment/inspection Date Status

Select the Print Multiple Checklists option.
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A Print Multiple Checklists dialog box will appear.

Print Multiple Checklists (x

Sg_lec} Checklists to Print
ivl'Select All

W1 Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Equipment]

] Concrete - ASTM C1064 - Temperature of Freshly Mixed Portland Cement Concrete [Procedure]

& Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Equipment]
] Concrete - ASTM C138 - Density Unit Weight Yield and Air Content Gravimetric of Concrete [Procedure]
& Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Equipment]

] Concrete - ASTM C143 - Slump of Hydraulic Cement Concrete [Procedure]

| Create Printable Checklist Sheet [,

2. To print all the checklists on the inspection record, leave the checkboxes selected. To print only
some of them, deselect the checklists you donod:
3. Select the Create Printable Checklist Sheet option.

Do you want to save PrintChecklists.pdf (8.00 KB) from fdotewsl.dot.state.fl.us? 4] Save hd Cancel

4. Select the Save option to save the download and open it.

The PrintChecklists (11).pdf download has completed. ﬂ Open i Open folder View downloads

5. Select the Open option to open the printable hard copies in pdf format.

The reports will open in a program that will read pdf formats. You can print the reports by using
the programbébs print function.
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Chapter8 ¢ Creating a Split Sample Evaluation on a Laboratory Qualification

To create a Split Sample evaluation on a laboratory qualification area; for example,
Concrete Lab Level 1:

Evaluations

IA Proficiency

1. Select the Evaluations menu option.
2. Select the Evaluations submenu option.

]
Create Evaluation b Search Search Strikes

No Evaluation Selected

3. Select the Create Evaluation option.

A Create Evaluation dialog box will appear.

Create Evaluation

Choose Evaluation Area

‘OlLab Evaluation C [’J\é\ Evaluation

4. Choose Evaluation Area 1 select the IA Evaluation option.
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The dialog box will expand to include a Qualification Area field. A * indicates a required
field.

Choose Evaluation Area |
Lab Evaluation |® A Evaluation

Qualification Area

a*

5. Qualification Area 1 select the appropriate qualification area from the dropdown list,
for example, Concrete Lab Level 1.

NOTE: Some technicians are qualified in more than one qualification area. Each
evaluation is restricted to a single qualification area. If you want to evaluate a technician
in more than one qualification area, you must perform each evaluation separately. This is
because MAC assigns strikes to a technician for a specific qualification area if the
evaluation is Unsatisfactory. See Chapter 21 i_Managing Strikes.

The Evaluation Type selection field will appear.

6. Evaluation Type i select the IA Split option from the dropdown list.

7. Evaluation District T enter the District of the Evaluator.

NOTE: If the evaluation is being performed by an SMO Evaluator on an IA Evaluator, make sure
you select the Evaluation District of SMO, not the Evaluateeé s di stri ct .
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