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Updates 
 
This section summarizes the updates in this document from the last posted version. 
 

Description  Page # 

Revised screenshots and instructions for IA Analysis Report 6 
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Introduction 
 

Who is the FDOT Independent Assurance Program Maintenance User ? 
 
The Independent Assurance (IA) Program Maintenance User (PMU) is a person working for the 
District Materials and Research Office (DMRO) or State Materials Office (SMO) who manages the 
Independent Assurance Program requirements and performs IA evaluations. This manual 
describe the functions performed by the IA PMU in MAC. 
 
There are four types of IA evaluations: 1) Observation, 2) Split Sample, 3) Observation/Split 
Sample, and 4) Proficiency Sample. The requirements for the Independent Assurance Program 
are contained in Materials Manual Section 5.5 Volume 1 Independent Assurance Program . 
These instructions are intended to cover the MAC functionality related to the Materials Manual , 
not supersede, or replace the program requirements. If there is a conflict between the Materials 
Manual  and these instructions, Materials Manual  5.5 V1 takes precedence. 
 
NOTE: When a Qualification Performance Report (QPR) for an IA Evaluation is generated from 
MAC, it is an official document sent out by FDOT that cannot be retrieved. It cannot  be deleted at 
that point. MAKE SURE THE INFORMATION IS CORRECT AND COMPLETE  before you 
generate the QPR ! (Chapter 12 ï Generating the Qualification Performance Report (QPR). 
 
NOTE: Currently MAC does not have an ñeffective dateò associated with an evaluation. For 
Observation, Split Sample, and Observation/Split Sample evaluations, it is essential the data be 
entered into MAC as soon as the evaluation is complete. If there is a delay in the entry, and the 
technicianôs qualification area expires, you will not be able to enter the evaluation. The report 
tracking evaluation percentages will not be manually revised to include any ñoutside of MACò 
evaluations.  
 
NOTE: Do not use Open Evaluation for an unsatisfactory evaluation to remove the strike. The 
technician must be reevaluated with a new evaluation and a different evaluator. See Chapter 18 
ï Managing Strikes. Selecting the Open Evaluation option on an Unsatisfactory evaluation that 
does not need to be updated will result in an additional strike.  
  

https://fdotwww.blob.core.windows.net/sitefinity/docs/default-source/materials/administration/resources/library/publications/materialsmanual/documents/v1-section55-clean.pdf
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Chapter 1 ς Independent Assurance Reports 
 
There are several reports designed to assist IA PMUs. This chapter describes the MAC IA reports. 
 
A. MAC IA Analysis Report 
 
This report is the primary report used in the IA Program. It shows the progress made toward the 
FHWA Annual Goal as the fiscal year passes. 

 
1. Select the MAC IA Analysis Report option. 
 
A MAC IA Analysis Report dialog box appears. 

 
2. Sample Start Date  and End Dates  ï There is a one month grace period for samples at the 
end of the fiscal year. The Sample Date range starts with June 1 of the current fiscal year and 
ends with the current date up until May 31st of the current fiscal year (i.e., 06/01/2025 ï 
05/31/2026). This accounts for the samples in June not having to be included until the next 
reporting period giving IAôers more time to analyze the last minute active technicians. 
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3. Eval Start and  End Dat es ï evaluations start in July 1 to June 30 of the current fiscal year (i.e., 
07/01/2025 ï 06/30/2026. 
 
NOTE: This report is highly complex and can exceed the time limit set by MAC for generating 
reports, especially towards the end of the fiscal year. If you receive a time out error, try again. If it 
continues, contact the SMO IA Program Coordinator who will generate the report outside of MAC 
and the data to you. 
 
4. Category ï Select the Material Category to filter to a specific set of technicians. 
5. Managing District  ï select the managing district of the IA evaluator. 
6. Report Format ï select the desired format. 
7. Select the Submit option. 
 
MAC will download the report. This may take some time, depending on the date range. Select the 
open file option for the browser you are using.  
 
The report will open in the format you selected. 
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B.  IAer Analysis Report 
 
This report shows which IA evaluators need to be evaluated. 
 

 
1. Select the IAer Analysis Report option. 
 
An IAer Analysis Report dialog box appears. 

 
2. Category ï Select the Material Category to filter to specific IA evaluators. 
3. Managing District  ï select the managing district of the IA evaluator. 
4. Start Date  ï enter the first day of the evaluation period or select it from the calendar. 
5.  End Date  ï enter the last day of the evaluation period or select it from the calendar. 
 
NOTE: As the fiscal year progresses, the range will expand. For example, on July 31 the date 
range would be 07/01/202X to 07/31/202X. On August 31, the date range would be 07/01/202X 
to 08/31/202X. 
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6. Report Format ï select the desired format. 
7. Select the Submit option. 
 
MAC will download the report. This may take some time, depending on the date range. Select the 
open file option for the browser you are using.  
 
 
The report will open in the format you selected. 
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C.  Expiring Technicians 
 
This report displays the technicians who will be expiring in the near future. 

 
1. Select the Expiring Technicians option. 
 
An Expiring Technicians dialog box appears. 

 
2. Start Date  ï enter the first day of the technician qualification period or select it from the 
calendar. 
3.  End Date  ï enter the last day of the technician qualification period or select it from the calendar. 
4. States  ï select the state of the technicians Lab Id (for example Georgia for GA lab) from the 
dropdown. Repeat if there is more than one state. 
 
NOTE: MAC does not connect technicians to states. This designation would be associated with 
the physical address of a laboratory. 
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5. Geographic Districts ï select the geographic district of the lab from the dropdown. Repeat if 
there is more than one geographic district. 
6. Managing Districts  ï select the managing district of the lab from the dropdown. Repeat if there 
is more than one managing district. 
7. Qualification  ï select the qualification area from the dropdown. Repeat if there is more than 
one qualification area. 
8. Report Format ï select the desired format. 
9. Select the Submit option. 
 
MAC will download the report. This may take some time, depending on the date range. Select the 
open file option for the browser you are using.  
 
The report will open in the format you selected. 
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D.  Qualification Performance Reports 
 
This report will generate a list of the QPR(s) for a specific technician. 

 
1. Select the Qualification Performance Reports option. 
 
 
A Qualifications Performance Reports dialog box appears. 

 
2.  Technicians  ï enter the name or TIN of the first technician and select the entry from the 
returned list. Repeat if there is more than one technician. 
3. Report Format ï select the desired format. 
4. Select the Submit option. 
 
MAC will download the report. This may take some time, depending on the date range. Select the 
open file option for the browser you are using.  
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The report will open in the format you selected. 

 
 
E.  Technician Requal Report 
 
This report will analyze whether a specific technician is eligible for the requalification program for 
a specific qualification area. The technician should generate the report and submit it to the 
Construction Training and Qualification (CTQP) administrator. IA PMUs may be asked for 
assistance so you should be familiar with generating the report. 
 

 
1. Select the Technician Requal Report option. 
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A Technician Requal Report dialog box appears. 

 
2. TIN ï enter the name or TIN of the technician and select the entry from the returned list. 
3. Qualification Area  ï select a qualification area from the dropdown. 
4. Date ï enter todayôs date to have MAC analyze from todayôs date. 
5. Report Format ï select the desired format. 
6. Select the Submit option. 
 
MAC will download the report. This may take some time, depending on the date range. Select the 
open file option for the browser you are using.  
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The report will open in the format you selected. It identifies to the technician the different criteria 
and if the technician meets all of them to be eligible for requalification. 
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F. Technicians with a Strike 
 
This report summarizes technicians who have been given one or more strikes. 

 
1. Select the Technicians with Strike option. 
 
 
A Technicians with Strike dialog box appears. 

 
2. Strike Date Range Start ï enter the beginning date of the time frame where you want to search 
for strikes. 
3. Strike Date Range End  ï enter the ending date of the time frame where you want to search 
for strikes. 
4. Districts  ï select a district from the dropdown. Repeat if there is more than one district. 
5. Report Format ï select the desired format. 
6. Select the Submit option. 
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MAC will download the report. This may take some time, depending on the date range. Select the 
open file option for the browser you are using.  

 
 
G. State Materials Office Quality Systems PowerBI Reports 
 
In addition to the published reports found on the MAC Reporting website, the State Materials Office 
Quality Systems unit has developed PowerBI reports for monitoring the Independent Assurance 
Program. They can be found on the SMO Quality Systems SharePoint site: 
https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems.aspx  
 
On this site, select the Quality Systems PowerBI Report link: 
https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems-PowerBI-Report.aspx  
 
  

https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems.aspx
https://fldot.sharepoint.com/sites/SM-MPP/SitePages/Quality-Systems-PowerBI-Report.aspx
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Chapter 3 ς Checklists 
 
Observation evaluations are performed using standard checklists which are part of MAC. IA 
evaluators can enter data in MAC directly if they have a device with internet connectivity. The 
reports can also be printed so that the evaluation can be documented manually and the results 
entered when the evaluator returns to the office. If the evaluation is conducted using hard copy 
checklists, the completed checklists should be attached to the evaluation record in MAC. You can 
print the checklists from a MAC report or from the evaluation. To print the checklists from an 
evaluation, see Chapter 5, G. Printing Multiple Checklists. 
 
NOTE: The SMO website containing Word versions of the checklist has been deactivated. MAC 
is the system of record and evaluators should use the checklists stored in MAC. 
 
To print the most current checklist using a MAC report: 

 
1. Select the Reports menu option. 
 
The report can be used to print production facility inspection, laboratory evaluation and IA 
evaluation checklists. The report is located under the Production Facility tab.  

 
2. Under the Production Facility tab, select the Inspect/Eval Checklists option. 
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A report dialog box will appear. 

 
3. Checklist Type  ï select Equipment or Procedure. If both are needed, generate two reports, 
one for each. 
4. Checklist Category  ï select the material category for the qualification. Be careful as this 
dropdown includes materials for Production Facility Inspections. For example, use concrete for a 
Concrete Field Level I evaluation. Structural concrete is for the production facility inspections. 
5. Optional ï Qualification Area  ï select the qualification area. This is not optional for IA 
evaluation checklists. 
6. Report Format  ï select the appropriate format, Excel, or pdf. If you select Excel, each checklist 
will appear on its own worksheet tab. 
7. Select Submit to generate the report. 
 
MAC will download the data. A download pop up window will appear. 
8. Open the file according the to browser you are using 
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The report will be opened in the format you selected. 

 
NOTE: If you created an evaluation, use the Print Multiple Checklists option instead of this report. 
You may find that the checklists do not match what is on the evaluation record if the checklists in 
MAC have been updated since you created the evaluation. If you have created the evaluation, 
use the checklists on the evaluation. See Chapter 5, G. Printing Multiple Checklists. 
  



 

Page 21 of 106 

 

 

Chapter 4 ς Creating an Observation Evaluation on a Laboratory Qualification 
 
To create an Observation evaluation on a laboratory qualification area; for example, 
Concrete Lab Level 1: 
 

 
1. Select the Evaluations menu option. 
2. Select Evaluations submenu option. 

 
3. Select the Create Evaluation option. 
 
A Create Evaluation dialog box will appear 

 
4. Choose Evaluation Area  ï select the IA Evaluation option. 
 
The dialog box will expand to include a Qualification Area field. A indicates a required 
field. 

 
5. Qualification Area  ï select the appropriate qualification area from the dropdown list, 
for example, Concrete Lab Level 1. 
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NOTE: Some technicians are qualified in more than one qualification area. Each 
evaluation is restricted to a single qualification area. If you want to evaluate a technician 
in more than one qualification area, you must perform each evaluation separately.  
 
This is because MAC assigns strikes to a technician for a specific qualification area if the 
evaluation is Unsatisfactory. See Chapter 18 ï Managing Strikes. 
 
The Evaluation Type selection field will appear. 

 
6. Evaluation Type  ï select the IA Observation option from the dropdown list. 

 
7. Evaluation District  ï enter the District of the Evaluator. 
 
NOTE: If the evaluation is being performed by an SMO Evaluator on a District IA Evaluator, select 
SMO, not the Evaluateeôs district. 
 
8. Lab Being Evaluated  ï enter the Laboratory where the technician is located. If there is a failing 
test step on an equipment checklist, it will generate an LQPR for this laboratory. 
9. Evaluator  ï enter the Evaluatorôs name or TIN. This is a search field that retrieves matching 
CTQP records based on a minimum of 3 characters. The more characters you provide, the shorter 
the list. Select the appropriate evaluator from the list to populate the field.  
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MAC will check to see if the TIN entered is qualified in the qualification area selected. 
 
NOTE: The evaluator must be qualified in the qualification area that was selected in step 3. If the 
evaluator is not qualified in the qualification area, you will not be able to perform the evaluation in 
MAC. You will receive an error message: 

 
 
10. Technician Type  ï select the Technician Type. This selection assigns the recipients when 
the QPR is generated. 
a. Select IA if an SMO IA evaluator is evaluating another IA evaluator. 
b. Select QC when the technician being evaluated only performs QC sampling and/or testing. 
c. Select QC/VT when the technician being evaluated performs both QC and VT sampling and/or 
testing. 
d. Select VT when the technician being evaluated only performs Verification sampling and/or 
testing. 
11. Technician  ï enter the name or TIN of the technician being evaluated. This is a search field 
that retrieves matching CTQP records based on a minimum of 3 characters. The more characters 
you provide, the shorter the list. Select the appropriate technician from the list to populate the field. 

 
MAC will check to see if the TIN entered is qualified in the qualification area selected. 
 
NOTE: The technician must be qualified in the qualification area that was selected in step 3. If the 
technician is not qualified in the qualification area, you will not be able to perform the evaluation 
in MAC. You will receive an error message: 
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12. Technicianôs Email ï enter the technicianôs email address. This field may be populated by 
the information in the CTQP data. If the field is populated, verify that the information is correct and 
current. In many cases it is out of date. 
13. Supervisorôs Email ï enter the techncianôs supervisorôs email address. 
 
NOTE: Verify that the email information is correct and complete before saving the evaluation. If 
you donôt know the emails, enter generic information in the fields and make a note to update the 
fields later when you evaluate the technician (see Chapter 5, B. Updating Evaluation Emails).  
 

 
14. Select the appropriate checklists. Clicking on the Select All option selects all the checklists. 
This may be helpful if most of the checklists will be used. You may Select All and then deselect 
the ones not being used. Checklists may also be selected individually as appropriate. 

 
15. Comments  ï if desired, you can enter comments in the comments field. These will not appear 
on the QPR. 
16. You may also attach a document to the evaluation. See Chapter 6 ï Uploading Documents to 
an Evaluation 
17. Select the Save option to create the evaluation. 
 
  



 

Page 25 of 106 

 

 

Chapter 5 ς Creating an Observation Evaluation on a Field Qualification 
 
To create an Observation evaluation on a field qualification area; for example, Concrete 
Field Level 1: 

 
1. Select the Evaluations menu option. 
2. Select the Evaluations submenu option. 

 
3. Select the Create Evaluation option. 
 
A Create Evaluation dialog box will appear.  

 
4. Choose Evaluation Area  ï select the IA Evaluation option. 
 
The dialog box will expand to include a Qualification Area field. A indicates a required 
field. 

 
5. Qualification Area  ï select the appropriate qualification area from the dropdown list, 
for example, Concrete Field Level 1. 
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NOTE: Some technicians are qualified in more than one qualification area. Each 
evaluation is restricted to a single qualification area. If you want to evaluate a technician 
in more than one qualification area, you must perform each evaluation separately. This is 
because MAC assigns strikes to a technician for a specific qualification area if the 
evaluation is Unsatisfactory. See Chapter 21 ï Managing Strikes. 
 
The Evaluation Type selection field will appear. 

 
6. Evaluation Type  ï select the IA Observation option from the dropdown list. 

 
7. Evaluation District  ï enter the District of the Evaluator. 
 
NOTE: If the evaluation is being performed by an SMO Evaluator on a District IA Evaluator, select  
SMO, not the Evaluateeôs district. 
 
8. Evaluator  ï enter the Evaluatorôs name or TIN. This is a search field that retrieves matching 
CTQP records based on a minimum of 3 characters. The more characters you provide, the shorter 
the list. Select the appropriate evaluator from the list to populate the field.  
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MAC will check to see if the TIN entered is qualified in the qualification area selected. 
 
NOTE: The evaluator must be qualified in the qualification area that was selected in step 3. If the 
evaluator is not qualified in the qualification area, you will not be able to perform the evaluation in 
MAC. You will receive an error message: 

 
 
9. Technician Type  ï select the Technician Type. This selection assigns the recipients when the 
QPR is generated. 
a. Select IA if an SMO IA evaluator is evaluating another IA evaluator. 
b. Select QC when the technician being evaluated only performs QC sampling and/or testing. 
c. Select QC/VT when the technician being evaluated performs both QC and VT sampling and/or 
testing. 
d. Select VT when the technician being evaluated only performs Verification sampling and/or 
testing. 
10. Technician  ï enter the name or TIN of the technician being evaluated. This is a search field 
that retrieves matching CTQP records based on a minimum of 3 characters. The more characters 
you provide, the shorter the list. Select the appropriate technician from the list to populate the field. 
 
MAC will check to see if the TIN entered is qualified in the qualification area selected. 

 
 
NOTE: The technician must be qualified in the qualification area that was selected in step 3. If the 
technician is not qualified in the qualification area, you will not be able to perform the evaluation 
in MAC. You will receive an error message: 

 
 
11. Technicianôs Email ï enter the technicianôs email address. This field may be populated by 
the information in the CTQP data. If the field is populated, verify that the information is correct and 
current. In many cases it is out of date. 
12. Supervisorôs Email ï enter the techncianôs supervisorôs email address. 
 
NOTE: Verify that the email information is correct and complete before saving the evaluation. If 
you donôt know the emails, enter generic information in the fields and make a note to update the 
fields later when you evaluate the technician (see Chapter 7, B. Updating Evaluation Emails). 
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13. Select the appropriate checklists from the master list. Clicking on the Select All option selects 
all the checklists. This may be helpful if most of the checklists will be used. You may Select All 
and then deselect the ones not being used. Checklists may also be selected individually as 
appropriate. 

 
14. If desired, you can enter comments in the comments field. These will not appear on the QPR. 
 

 
15. You may also attach a document to the evaluation. See Chapter 6 ï Uploading Documents to 
an Evaluation 
16. Select the Save option to create the evaluation. 
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Chapter 6 ς Uploading Documents to an Evaluation 
 
You can add a document to the evaluation when you are creating the evaluation or after is is 
created.  
 
A. When Creating the Evaluation 
 

 
1. From the Create Evaluation dialog box, select the Choose File option. 
 
The Open dialog box will appear.  

 
2. Navigate to the location where the document is stored. 
3. Click on the document to select it. 
4. Select the Open option to upload the document to the evaluation. 
5. You can add a description, if desired. 
6. If you wish to add another document, Click on the + by the Add Another Document option and 
repeat the steps. 
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B. After the Evaluation is Created 
 
1. On the evaluation, click on the Documents tab to expand it. 
 
An Upload Documents dialog box appears. 

 
2. Select the Choose File option 
 
The Open dialog box will appear.  

 
3. Navigate to the location where the document is stored. 
4. Click on the document to select it. 
5. Select the Open option to upload the document to the evaluation. 
6. You can add a description, if desired. 
7. If you wish to add another document, Click on the + by the Add Another Document option and 
repeat the steps. 
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Chapter 7 ς Performing an Observation Evaluation 
 
A. Updating an Observation Evaluation 
 
Once an evaluation is created, you can update the evaluation record, if needed. 

 
1. Select the Update option. 
 
An Update dialog box will appear. You can update the Technician Type and the Qualification Area. 

 
2. Update the fields as appropriate. 
3. Select the Save option to save the updates. 
 
NOTE: Some fields are not updateable. If you selected the wrong technician, you must delete the 
evaluation and reenter it with the correct technician. You must delete the evaluation with the 
incorrect TIN before generating the QPR. 
 
B. Updating Evaluation Emails 
 
To update the email information on an evaluation: 

 
1. Select the Update Emails icon ( ). 
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An Update Emails dialog box will appear. 

 
2. Update either or both emails. 
3. Select Save to save the updated emails. 
 
C. Deleting an Observation Evaluation 

 
1. Select the Delete option. 
 
A Delete dialog box will appear. 

 
2. Select the Delete option to delete the evaluation record. 
 
NOTE: You cannot delete an evaluation record if you have generated a QPR . This option will 
not appear after you generate the QPR (See Chapter 14 ï Generating the Qualification 
Performance Report (QPR)) 
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D. Updating the Checklists on an Evaluation 
 
If you need to update the checklists assigned to the evaluation: 

 
1. Select the Update Checklists option. 
 
 
The Update Checklist dialog box will appear.  

 
2. Assign missing checklists by clicking on the selection box next to the checklist title. Deselect 
checklists checked to remove them from the evaluation.  
3. When complete, select the Save option to revise the checklists on the evaluation. 
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E. Performing a Single Checkist 
 
The checklists on an evaluation may be completed individually or more than one at a time. To 
perform one of the checklists: 

 
1. Select the Perform Checkist option next to the specific checklist you wish to complete. 
 
A Perform Checklist dialog box will appear. 

 
2. P / F / N/A ï observe the technician performing each step. 
a. If the technician successfully completes the step no action needs to be taken. 
b. If the technician fails to successfully complete the step, change the step indicator from P to F. 
c. If the step does not apply, change the step indicator from P to N/A. 
3. Remarks  ï enter remarks in the remarks field, if desired. These do not show on the QPR. 
4. Date ï if the checklist is completed on a date different from the date the evaluation was 
generated, change the date to the appropriate date. 
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5. IA Observer  ï if the checklist is completed by a different IA Observer from the Evaluator, enter 
the Name or TIN of the IA Observer. 
6. Save or Submit 
a. Save ï to save your work and return to the checklist at a later time, select the Save option. The 
checklist status will remain ñIn Progressò. 
b. Submit  ï to complete the checklist and submit it for generating the QPR, select the Submit 
option.  
The checklist status will change to either ñPassedò if all steps are P or P and N/A or ñFailedò if any 
steps are failed. 
If any required fields are missing and the Submit option is selected, you will be warned  and the 
specific missing fields wil be listed. 

 
 
F. Completing Mutliple Checklists 
 
To complete more than one checklist at a time: 

 
1. Select the Complete Multiple Checklists option. 
 
A Complete Multiple Checklists dialog box will appear with all the checklists on the evaluation 
selected. 
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2. If you are going to perform all checklists, leave all the boxes checked. 
3. If you are not going to perform all checklists, deselect the checklists you are not going to 
perform. This may be due to another IA evaluator completing them or you will be returing the next 
day to complete them. Deleselecting them here does not remove them from the evaluation, just 
from the available checklists for data entry at this time. 
4. P / F / N/A ï observe the technician performing each step on the first checklist.  
a. If the technician successfully completes the step no action needs to be taken. 
b. If the technician fails to successfully complete the step, change the step indicator from P to F. 
c. If the step does not apply, change the step indicator from P to N/A. 
 

 
5. Remarks  ï enter remarks in the remarks field, if desired. These do not show on the QPR. 
 
6. Date ï if the date of the checkist is different from the date the evaluation was created, change 
the date field. 
7. IA Observer  ï you must supply the IA observer on the first checklist. Enter the Name or TIN of 
the IA Observer. 
8. Continue completing each checklist.  
 

 
9. Use the Footer from the First Checklist  ï after the first checklist you have this option. If this 
box is selected the date and IA observer entered will be used on that checklist. If it is not, you will 
have to supply the IA Observer and the date. This is done when more than one IA Observer 
performs the same evaluation. 
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10. Save or Submit 
a. Save ï to save your work and return to the checklist at a later time, select the Save option. The 
checklists statuses will remain ñIn Progressò. 
b. Submit  ï to complete the checklists and submit them for generating the QPR, select the Submit 
option. The checklist statuses will change to either ñPassedò if all steps are P or P and N/A or 
ñFailedò if any steps are failed. 
 
If any required fields are missing and the Submit option is selected, you will be warned and the 
specific missing fields wil be listed. 

 
 
NOTE: The Date field cannot be in a future date.  
 
G. Printing Multiple Checklists 
 
You can print the checklists on an evaluation record if you need to perform the evaluation manually 
and enter the results in later.  

 
Select the Print Multiple Checklists option. 
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A Print Multiple Checklists dialog box will appear. 

 
2. To print all the checklists on the inspection record, leave the checkboxes selected. To print only 
some of them, deselect the checklists you donôt want to print. 
3. Select the Create Printable Checklist Sheet option. 
 

 
4. Select the Save option to save the download and open it. 
 

 
5. Select the Open option to open the printable hard copies in pdf format. 
 
The reports will open in a program that will read pdf formats. You can print the reports by using 
the programôs print function. 
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Chapter 8 ς Creating a Split Sample Evaluation on a Laboratory Qualification 
 
To create a Split Sample evaluation on a laboratory qualification area; for example, 
Concrete Lab Level 1: 
 

 
1. Select the Evaluations menu option. 
2. Select the Evaluations submenu option. 

 
3. Select the Create Evaluation option. 
 
A Create Evaluation dialog box will appear.  

 
4. Choose Evaluation Area  ï select the IA Evaluation option. 
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The dialog box will expand to include a Qualification Area field. A indicates a required 
field. 

 
5. Qualification Area  ï select the appropriate qualification area from the dropdown list, 
for example, Concrete Lab Level 1. 
 
NOTE: Some technicians are qualified in more than one qualification area. Each 
evaluation is restricted to a single qualification area. If you want to evaluate a technician 
in more than one qualification area, you must perform each evaluation separately. This is 
because MAC assigns strikes to a technician for a specific qualification area if the 
evaluation is Unsatisfactory. See Chapter 21 ï Managing Strikes. 
 
The Evaluation Type selection field will appear. 

 
6. Evaluation Type  ï select the IA Split option from the dropdown list. 

 
7. Evaluation District  ï enter the District of the Evaluator. 
 
NOTE: If the evaluation is being performed by an SMO Evaluator on an IA Evaluator, make sure 
you select the Evaluation District of SMO, not the Evaluateeôs district. 
  


































































































































