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Introduction

A laboratory profile is an entry in MAC for a laboratory that samples and tests for the FDOT
materials acceptance program. The laboratory profile information is used to publish the FDOT
Qualified Laboratory Listing. This list is used by contractors, producers and the FDOT to find
laboratories to perform testing. It is essential that each laboratory has a person responsible for
maintaining the profile information. This person is the laboratory profile manager. Keeping it up to
date will ensure that people wanting to do business with your laboratory can contact you.

What are the Laboratory Roles and Personnel?

In MAC, there are several roles and people associated with laboratories. Depending on your
company, these may be the same person or different people.

1. Company Profile Manager — this is a person who has a company role of profile manager and
has been assigned as the Company Profile Manager to maintain the company profile and users
in the system. The Company Profile Manager can assign users to be the Laboratory Profile
Manager. The Company Profile Manager can perform all the functions of the Laboratory Profile
Manager.

2. Laboratory Profile Manager — this is a person who has a company role of facility profile
manager and has been assigned to the laboratory profile to maintain the information on the
laboratory profile, requests new test methods and responds to failing steps on the laboratory
evaluations. Someone needs to be assigned as the Laboratory Profile Manager, even though the
Company Profile Manager can perform the functions. The Company Profile Manager can be the
same person as the Laboratory Profile Manager by assigning himself on the laboratory profile.

3. Lab Manager — this is the person who manages the laboratory and resolves outstanding issues
in the Laboratory Qualification Program with the FDOT. The Lab Manager does not need to have
MAC access unless he performs the role of Company Profile Manager or Laboratory Profile
Manager.

4. Contact Person - this is the person the company designates for people to call for business
with the laboratory. It may be the Lab Manager, or it may be someone else, like a company
Regional Manager.

5. Laboratory Qualification Program (LQP) Coordinator — the LQP Coordinator is a person
working for the District Materials and Research Office (DMRO) or State Materials Office (SMO)
who manages the Laboratory Qualification Program requirements. The person who performs
these functions has the MAC role of Program Maintenance User.
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Chapter 1 — Navigating to an Existing Laboratory Profile

Inspections \ Checklists  Evaluat

Companies

R

Production Facilities

1. Select the Facilities menu option.
2. Select the Labs sub menu option.

If you are assigned to only one laboratory profile, MAC will automatically default to your
laboratory profile.

A My Labs

If you are a company profile manager or a user who has been assigned as a Laboratory Profile
Manager, you can navigate to the laboratory profile in MAC by using the My Labs option.

Inspections k Checkiists  Evaluat

Companies

R
Production Facilities

1. Select the Facilities menu option.
2. Select the Labs sub menu option.

My Labg,  Search
LaboraﬁYonssA-JolmDoel

3. Select the My Labs option.
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A sub screen will appear at the top of the lab profile screen with all the labs you are listed as lab
profile manager on.

MyLabs  Search

b0 Company Status Oate Croated Location Emat Telephane o Faxe Agencies Categories
1 A0999  John Doe Roads & Bridges Co., Inc. Qualified 3/28/2018 8.13.56 AM 328/2018 8:11:33 AM

1234 NW 199th
Hometown, FL(
2 A099A  John Doe Roads & Bridges Co., Inc.

Terace sbum@jdoroads com (655) 123-4567 CMEC Asphait

ORIDA 32399

123 smuss@{doeroads.com  (111) 1111111 CMEC
1, FLORIDA 99999

Showing 11020f2 & Expont Aesuts

Qualified 32912018 10.46.57 AM 372912018 10.46:28 AM

aboratory AD99A - John Doe Roads & Bridges Co., Inc. [Qualified]

GoTota |

4. Click anywhere on the row of the lab profile you want to see to be navigated to that entry.

The lab profile will appear.

o Copnt

oo 0 Expane

B. Searching for an Existing Laboratory Profile using the Go To Laboratory Field

Inspections R Checklists  Evaluat

Companies

Production Facilities

1. Select the Facilities menu option.
2. Select the Labs sub menu option.

GoTolab (A099 [ x |

'A0999 - John Doe Roads & Bridges, Inc% [r—

3. Enter the FDOT Lab Id or lab description in the Go To Lab field and select the appropriate lab
from the returned list. You must make a selection, even if the returned list only has one entry.

Page 5 of 33




C. MAC Laboratory Profile

The laboratory profile header contains information related to the laboratory.

Laboratory 10998 - John Doe Roads & Bridges, Inc. [Qualified]

Lab ID Company Description Managing District ©  Geographic District
10998 John Doe Roads & Bridges, Inc This is a laboratory created in the training environment for training purposes SMO District 2

Status Status Date
Qualified 5/24/2018

Levels
Qc

Request Submitted By Request Submitted Date

Renewal Date

1. Lab Id — the FDOT laboratory facility id.

2. Company — a hotlink from the laboratory profile to the company profile of the lab.

3. Description — a descriptive phrase for the laboratory.

4. Managing District — the District that reviews the laboratory’s qualification program. For some
laboratories, the State Materials Office (SMO) is the managing District.

5. Geographic District — the district the laboratory is in by the physical address. This is derived
by the system.

6. Status — the overall laboratory status.

a. Inactivate — the lab is still qualified but has notified the FDOT that they do not want to be listed
on the Laboratory Listing any longer. A laboratory with the status of Inactive also has all test
methods statuses in a status of Inactive.

b. Suspended — the laboratory is suspended, and all test methods are suspended. This may occur
if evaluations determine that the laboratory is deficient in all methods or basic laboratory quality
control processes.

c. Closed — the lab has completely closed for all business. It will remain in the database, but no
longer appear on the Laboratory Listing. Changing the laboratory status to Closed also changes
all test methods to Inactive.

d. Disqualified — the laboratory has been found to be practicing in record falsification. The
disqualification is for two years. Follow the disqualification procedure outlined in the Laboratory
Qualification Program in the Materials Manual.

7. Status Date — the date that the latest status (#6) was assigned.

8. Levels — a laboratory can be designated as QC, VT or both. The designation is assigned based
on most of testing that the laboratory performs.

9. Request Submitted By — on a new lab when the application is submitted to the Department,
the name of the person submitting the application is included in this field.

10. Request Submitted Date — on a new lab when the application is submitted to the Department,
the date the application was submitted is included in this field.

11. Renewal Date — an optional date that may be included as a reminder to the FDOT Laboratory
Qualification Program (LQP) Coordinator (Coordinator) to review the information on the profile.
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Chapter 2 — Laboratory Profile Managers

One key responsibility for Laboratory Profile Managers is ensuring that the information is up to
date. The Laboratory Profile Manager should occasionally review the laboratory profile. When any
of the information changes, the Laboratory Profile Manager should update the profile to reflect the
most current information. Some profile changes (such as physical address) may affect the
laboratory status and may require additional follow up work with the Coordinator.

A. Adding a Laboratory Profile Manager

Every lab profile must have at least one user assigned as the profile manager. There can be more
than one user assigned as lab profile manager. The users eligible to be assigned as a profile
manager are users on the company profile with the company role of Facility Profile Manager.

Name Taxld  Geographic District
John Doe Roads & Bridges Co., Inc District 2

Profile Managers [1]

Users [5]
User Data Entry User Data Reviewer Facility Profile Mix Design
Manager Reviewer
Bra v Update Remove User from Company
Joc v v v Update Remove User from Company
Ray RRL] v v Update Remove User from Company
Sus ) v v v Update Remove User from Company
Sus 0SB] v Update Remove User from Company
Showing 1t050f 5 & Export Results
Profile Managers [1]
?
User *
Susan Musselman
Phone Type Number Is Primary ?
Office (555) 123-4567 v

Email
smuss@jdoeroads.com

Add Profile Managerh

1. Click on the Profile Managers tab to expand it.
2. Select the Add Profile Manager option.
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An Add Profile Manager dialog box will appear.

Add Profile Manager MAC builds this list from users (x)
with the Facility Profile
Manager role who are not

User © already assigned.
0 v
Phone Type Number Extension Is Primary ?
o v* P * [6) °9 +0
Email
0 *
Save
k

NOTE: A red star (*) indicates a required field.

3. User — select the User dropdown list to get a list of users who have the facility profile manager
role on the company profile who have not yet been assigned to this lab profile. Select the user
from the list to populate the field.

4. Phone Type — provide the phone type for the first phone number listed for the contact person;
office, cell or fax.

When you select the phone type, additional fields will appear for the phone number.

5. Number — provide the full phone number including area code. MAC will format the numbers
to (XXX) XXX-XXXX.

6. Extension — provide the extension if applicable.

7. 1s Primary — If more than one number is provided, the Is Primary phone number designator
may be changed to designate which of the numbers provided is the primary number.

8. + — If additional numbers are provided, click on the plus sign (+) to add more rows. Repeat the
steps to assign more phone numbers if given.

9. EmailAddress — Enter the email address provided for the contact person.

10. Click on the Save option to save the new profile manager.

You will receive a message that the lab profile manager was successfully added.
Add Profile Manager was successful
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B. Updating an Existing Laboratory Profile Manager

GlioK 1o Gowapse

8] &d ate

Fronie managers [1) )

user |
Susan Musselman

Phone Type Number 1s Primary
Office (352) 955-6669 v

Email
smuss@jdoercads.com

Add Profile Manager

1. Click on the Profile Managers tab to expand it.

2. Select the Update option to update the information for a currently listed lab profile manager or
to revise the current profile manager to another user.

An Update dialog box will appear.

Update ()

Phone Type Number Extension Is Primary

Office | (555) 123-4567 | [ O +

Email
smuss@jdoeroads.com

3. To revise the user, select the dropdown list by the user field. This will be populated with the list
of users who have the facility profile manager role on the company profile who have not yet been
assigned to the lab profile. Select the user from the list to revise the current profile manager to a

new manager.
4. Update the information contact information following the instructions listed in Section A above.

5. Select the Save option to save the updated information.

You will receive a message that the lab profile manager was successfully updated.

lUpdate Lab Profile Contact was successful
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C. Removing a Laboratory Profile Manager when there is only one Profile Manager

Because there must be at least one user assigned as the lab profile manager, there is no Remove
option for a laboratory profile with only one profile manager listed. You must replace the current
person with a new person using the Update option as described in B. Updating an EXxisting
Laboratory Profile Manager above.

D. Removing a Laboratory Profile Manager when there is more than one Profile Manager

When more than one profile manager is listed, you will have a remove option on each of the listed
profile managers. This will remain until you have removed all but one profile manager.

Profile Managers [2] Y Click to Collapse

Update Remove
Uss

or
Susan Musselman

Phone Type Mumber Is Primary ©
Office (352) 955-6669 v

Email
smuss@jdoeroads.com

. Update Remove
user &
Susan Bumnett

1. Click on the Profile Managers tab to expand it.
2. Select the Remove option associate with the profile manager you want to remove.

A Remove dialog box will appear.

Remove ()

Are you sure you want to remove this Profile Manager?

3. Select the Remove option.

You will receive a message that the profile manager was successfully removed.
Delete Lab Profile Contact was successful
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Chapter 3 — Contacts

The next tab on the laboratory profile is the contacts tab.

omace (4] (M

1. Click on the Contacts tab to expand it.

There are two different entries for Contacts: one for the contact person; and one for the lab
manager. They can be the same person as the Laboratory Profile Manager or different people.
The definition of each is described in the Introduction. The instructions for updating a contact is
the same for both contacts. These fields are required fields. Because of this, you cannot remove
either contact. You can update an existing contact’s information or update a contact to a new
person.

uuuuuuuuuu

Updigy

Email
‘sbum@idoroads com

2. Select the Update option.

An Update dialog box will appear.

Update ®

Does this person have an FDOT User id? | User
®Yes No Susan Burnett

Phone Type Number Extension Is Primary
Cell v (555) 123-4567 b O) +

Email
sburn@jdoroads.com

3. To update the contact information for an existing person, make the necessary changes and
select the Save option.

4. To change this person to another person, you need to know if the new person has MAC access.
The MAC Access indicator displays as “Does this person have an FDOT User Id?”. That is slightly
misleading. The person may have an FDOT User Id or an Internet Subscriber Account (ISA). If
the person has either, select Yes. If they do not, select No.
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5. If you select Yes, the User field will appear. Type in the first and last name of the user and MAC
will review the account databases to return the account information for the user. Select the user
from the returned list.

Does this person have an FDOT User Id? ? First Name Last Name
Yes (®No L\ I ~ ] "

I

6. If you select No, the field changes from User to two fields, one for First Name and one for Last
Name. Enter the contact’s first and last names in the field.

7. Make additional changes to the data as needed.
8. Select the Save option.

You will receive a message that the contact was successfully updated.

Update Lab Profile Contact was successful
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Chapter 4 — Locations

The locations tab records the laboratory’s physical location and mailing address.

ocations (3 ik io Colapae

Physical Location
Address Line 1

123

Address Line 2

oy Counny

1 ALACHUA

state TpCode  Coumry
FLORIDA 95999  USA
Mailing Address

Adaress Line 1
123

Addrass Line 2

ste ZpCoss  Coumry
FLORIDA 99999 usa

1. Click on the locations tab to expand it.

You will see an entry for physical location and mailing address. If you make changes to the
physical location, MAC will notify the Coordinator. Changes to physical location for a laboratory
usually results in an inspection to continue qualification. The system will provide a related warning
and the entry will have a View History option showing the date the location was changed and the
user who made the change.

2. Select the Update option to change the physical location or mailing address.

An Update dialog box will appear.

'Update ®
Physical Location
Address Line 1
I
Address Line 2 ) )
City ) County
[Tampa a | [FiLLsBoroUGH G
State Zip Code Country
FLORIDA 0 v [33810- _aj [USA g v
Mailing Address @ M same as Physical

3. Address Line 1 — Enter the physical address of the laboratory location.

4. Address Line 2 — If there is additional address information enter it in address line 2, for example
Suite Number or Box Number.

5. City — Enter the City where the laboratory is located.
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6. County — If the laboratory is located in Florida, select the county where the laboratory is located.
If another State is selected, this field defaults to Out of State.

7. State — This field defaults to Florida. If the laboratory is in another state, change the state from
Florida to the appropriate state where the laboratory is located.

8. Zip Code — Enter the zip code where the laboratory is located.

9. Country — This field defaults to USA. If the laboratory is in another country, select the country
where the laboratory is located. If another country is selected, the County field changes to Out of
State and the State field change to Out of Country.

10. Mailing Address — If the mailing address is the same as the Physical Address leave this box
checked. If it is different, uncheck the box. The Mailing Address fields will then become avaialble.
The instructions for updating the fields for the mailing address are the same as for the Physical
Address.

11. Click on the Save icon to save the revisions to the adress.

If any required fields are left blank, the system will notify you of the missing required fields.

NOTE: The Coordinator is notified of changes to the physical address

The system will notify you that the update was successful.

Update Lab Profile Location was successful
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Chapter 5 — Test Methods

Test methods are assigned to laboratories to track the test methods a laboratory has been
accredited or approved to perform.

A. Requesting a New Test Method

You can request new test methods on your laboratory profile. Once the accreditation is received,
request the test method as follows:

Test Methods [30]

1. Click on the Test Methods tab to expand it.

The Test Methods and their statuses will appear. There are five possible test method statuses.

a. Requested — the test method has been requested by the Laboratory Profile Manager. The
Coordinator may or may not perform an evaluation on the test method before changing the status.
b. In Progress — the test method has been added profile by the Coordinator. The Coordinator
may or may not perform an evaluation on the test method before changing the status.

c. Approved — the Coordinator has approved the test method.

d. Suspended — the Coordinator has suspended the test method on the laboratory profile. If all
test methods are suspended, the laboratory profile is automatically suspended. If the laboratory
status is suspended, all test methods will be suspended.

e. Inactive — the Laboratory Profile Manager has indicated to the FDOT that the laboratory no
longer wishes to be listed as qualified to perform a specific test method.

Click to Collapse

Request Test Method

2. To request a new method be added with a status of In Progress, click on the Request Test
Method option on the right side of the screen.

Page 15 of 33




A Request Test Method dialog box will appear.

Request Test Method E

Test Methods
AASHTO| a

AASHTO D 7064 - Cantabro -
AASHTO T-89/T-90 - Liquid Limit and
Plastic Limit
CAASHTO T 100 - Specific Gravity of
Soils (b |
AASHTO T 104 - Sodium Soundness
AASHTO T 110 - Moisture or Volatile
Distillates in HMA
QAASHTO T 113 - Coal and Lignite
AASHTO T 176 - Sand Equivalent
AASHTO T 19 - Bulk Density of
Aggregate
AASHTO T 201 - Kinematic Viscosity
AASHTO T 202 - Absolute Viscosity
AASHTO T 21 - Color

<

3. Enter the Test Method.

a. Begin typing the test method to perform a search on the test methods in MAC.

b. Select the appropriate entry from the list to populate the field. You may need to scroll down to
select the correct test method

4. Select the appropriate material category.

walifying Agency

Othefd - o i

5. Select the qualifying agency.

a. If other is selected you will be required to provide a qualifying agency in the text field.

b. Type in the agency that accredited your laboratory in the test method. Contact the Coordinator
of the managing district if you are unsure of what to use.

6. Click on the Save option to send the request to FDOT.

The system will notify you that the request was successful.

Request Test Method was successful
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B. Updating the Qualifying Agency on an Existing Test Method

If the qualifying agency is incorrect, you can revise it if the status is requested. The Update
option will not appear if the Coordinator has already processed the request to add the test

Test Methods [5] Iy Click fo Collapse
Request Test Method
Test Method Category Qualitying Agency Status Status Date
1 ASTM C1231 Use of Unbonded Caps in Determination of Compressive Strength of Hardened ~ Physical CMEC Valid 4/20/2018 Update Status
Concrete Cylinders

2 ASTM C31 Making and Curing Concrete Test Specimens in the Field Physical AAP Requested 9/6/2018 Lde:mzb Remove

3 ASTM C39 Compressive Strength of Cylindrical Concrete Specimens Physical CMEC Valid 4/20/2018 Update Status

4  ASTM C511 Meist Curing Room Physical CMEC Valid 4/20/2018 Update Status

5§ ASTM C78 Flexural Strength of Concrete (Using Simple Beam with Third-Point Loading) Physical CMEC Valid 4/20/2018 Update Status

1. Click on the Test Methods tab to expand it.
2. Select the Update option next to the requested test method.

An Update Test Method dialog box will appear.

Update Test Method (%)

Test Method
ASTM C31 Making and Curing Concrete Test Specimens in the Field (Physical)

Qualitying Agency

3. Revise the qualifying agency.
4. Click on the Save icon to make the revision.

The system wil notify you that the update was successful.

Update Test Method was successful
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C. Removing Test Methods

The Laboratory Profile Manager can remove a requested test method before it is approved by the
FDOT. Once a test method is approved, the Laboratory Profile Manager cannot remove the test
method.

Test Methods (5] b Ciex o Cotspse

Request Test Method

Test Metnod Categary Qualifying Agency status Status Date

ASTM C1231 Use of Unbonded Caps in Determination of Compressive Strength of Hardened  Physical CMEC Valid 4/20/2018 Update Status

Concrete Cylinders

ASTM C31 Making and Curing Concrete Test Specimens in the Field Physical AP Requested 96/2018 Update Remove
ASTM C39 Compressive Strength of Cylindrical Concrete Specimens Physical CMEC Valid 4/20/2018 Update Status &
ASTM C511 Molst Curing Room Physical CMEC Valid 4/20/2018 Update Status

ASTM CT78 Flexural Strength of Concrete (Using Simple Beam with Third-Point Loading) Physical CMEC Valid 41202018 Update Status

ISR

1. Click on the Test Methods tab to expand it.
2. Select the Remove option next to the requested test method.

A Remove dialog box will appear prompting you before the test method is removed.

Remove =

Are you sure you want to Remove this Test Method?

Reason
This test method was inadvertently requested. This
atory is not equipped to perform this method at this

)

3. Enter the reason you are removing the requested method.
4. Click on the Remove option to remove the requested test method from the Laboratory Profile.

You will receive a message that the test method was successfully removed.

Delete Lab Test Method was successful

D. Inactivating Test Methods

The Laboratory Profile Manager can inactivate a test method to notify the FDOT that laboratory
no longer wishes to perform the test method. This inactivation may be temporary; for example,
waiting to have equipment repaired or replaced. Or it can be permanent; for example, an
associated laboratory will be the only laboratory performing that test method in the future.
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Test Methods [5) B Click to Callapse

Request Test Method

Test Method Category Qualifying Agency status Status Date
1 ASTM C1231 Use of Unbonded Caps in Determination of Compressive Strength of Hardened Physical CMEC Valid 4/20/2018 Update Status
Concrele Cylinders N
2 ASTM C31 Making and Curing Concrete Test Specimens in the Field Physical AAP Requested 9/6/12018 Update Remaove
3 ASTM C39 Compressive Strength of Cylindrical Concrete Specimens Physical CMEC Valid 4/20/2018 Update Status
4 ASTM C511 Moist Curing Room Physical CMEC Valid 4/20/2018 Update Status
5 ASTM C78 Flexural Strength of Concrete (Using Simple Beam with Third-Point Loading) Physical CMEC Valid 4/20/2018 Update Status

1. Click on the Test Methods tab to expand it.

[ Update Stat

Inactivat%

2. Select the Update Status option next to the test method you wish to inactivate.
3. Select the Inactivate the option.

An Inactivate dialog box will appear.

Inactivate (>

Are you sure you want to Inactivate this Test Method?

Reason 183 of 2000
This test method will not be per while eguipment
repairs are being m . parts are on back
order and the repairs are expected to be complete in the
next 90 days.|

Inactivate »

4. Enter a reason.
5. Select the Inactivate option.

You will receive a messsage the the test method was inactivated successfully.

Inactivate Lab Test Method was successiul

E. Reactivating Inactive Test Methods

To reactivate a test method that you have inactivated, you must request the test method. Follow
the instructions in A. Requesting a New Test Method to request a test method that you have
inactivated be reapproved on your laboratory profile. The Coordinator may or may not inspect the
facility before approving the test method.
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Chapter 6 — Documents

Documents are often stored on a laboratory profile for both the profile manager and Department’s
use.

A Adding a Document

Documents (1) by ok fo Colagpen
Upioad Lﬁmmenl
Name Trpe Descripton  Tests

1. Click on the Documents tab to expand it.
2. Click on the Upload Document option.

An Upload Document dialog box will appear.

Upload Document [B

Document

o Upload
Choose File, | No file chosen

Document Type

— |

Description

Test Method(s)

Save

3. Select the Choose File option.

An Open dialog box will appear.

2 Open ——
Organize > New folder b o
4 . Favorites
SIUILAUUIB aI vAR_UMInE
Deskts
B Desiop MAR card
ums

QC Straightedge Samples

MA
( Straightedge Samples

s Downloads 2 RSE_RawDatg
<» Recent Places B 67506010 ”i
7
[ DMRE
4 34
M Desktop # B Visual Studio 2015
4 Libraries a QPR_1
Documents Contractor Training breakdown by time period

D Mus > i

4. Music i GoToMeeting

5 Pi

: ictures a Earthwork

Vide
ideos ® 4 MAC System Adminstrator Database Specialist Interview Questions
Mussel r
R Musselman, Susa o Copy of LIMS to MAC

N t

Computer ” GoToTraining

¥ OSDisk (C F 3 GoToWebinar

File name: -

4 Open Cancel

4. Navigate to the location where the document is stored.
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5. Click on the document to select it.
6. Click on the Open option to upload the document.

The Upload Document dialog box will reappear with the file attached and upload progress at
100%.

Jpload Document 0]

Document Upload
| Choose File | JGS_Testpdi I  Uplosd Complete X

Document Type
Accreditation 3]

p{ Application
Supporting
Other b3

Te_s! Method(s)

L3

v

7. Select the appropriate document type from the dropdown list.

8. Enter any comments about the doucment in the Description field.

9. The test methods field will be populated with the test methods assigned to the laboratory profile.
Select the appropriate test mehtod from the dropdown field if the document is related to a specific
test method.

10. Select the Save option to save the document.

You will receive a message that the document was successfully added.

Add Document to Lab was successful

B. Viewing a Document

To view a document;

Documents [1] h

Name. Type Description

1 testpdf Supporting This is a document on the View Document it Update Delete

Showing 1101011

1. Click on the Documents tab to expand it.
2. Select the View Document option.
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MAC will download the document. When the download is complete, a dialog box will appear.

Do you want to open or save test.pdf (235 KB) from mactest.fdot.gov? Open Q Save |v Cancel

3. Select the Open option.

The document will be opened in a pdf format. You must have an application installed that reads
pdf files.

C. Updating Information about an Existing Document

You can use the Update option to update the document type, description or test method.

Documents [1] h

Name Type Description Tests

1 testpdf Supporting This is a document on the View Document uDdalf} Delete

Showing 110 1 0of 1

1. Click on the Documents tab to expand it.
2. Select the Update option.

An Update dialog box will appear.

wpuue -

Document Name
test.pdf

Document Type
Supporting V|

Description
This is a document on the laboratory profile.

Test Method(s)

hd

3. Make any changes as desired.
4. Select the Save option.

You will receive a message that the document was successfully updated.

Update Lab Document was successful
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D. Deleting a Document

If you uploaded a document, you can delete it. If you did not, you may not have access to delete
the document.

Documents [1] b

Name Type Description Tests

1 testpdf Supporting This is a document on the View Document Update Deletﬁ

Showing 110 1 0f1

1. Click on the Documents tab to expand it.
2. Click on the Delete option.

A Delete dialog box will appear.

Delete )

Are you sure you want to delete this document?

(osite]}

3. Select the Delete option.

You will receive a message that the document was deleted.

Delete Lab Document was successful

-
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Chapter 7 — Comments and Responses
You can make comments on the laboratory profile.

A. Adding a Comment

omments (0] h ok 0 Cotapie

New Comment

Vo Comments found

[ —

. Click on the Comments tab to expand it.
2. Click on the New Comment option.

A New Comment dialog box will appear.

New Comment (L]

Comment
This is a comment on the laboratory pr:f;‘_e| h

3. Enter the comment in the comment box.
4. Select the Save option.

You will receive a message that the comment was successfully created.

Cregte Lab Comment was successiul

B. Viewing a Comment

Comments are shown under the comments tab.

Comments (3] b

1. Click on the comments tab to expand it.
2. The comments default sorted from the oldest to the newest. If you wish to reorder, deselect the
default.

Page 24 of 33




C. Adding a Response to a Comment

You cannot revise or delete someone else’s comment. You can add a response to a comment.

Comments [1] %

@ Susan Musselman [¥/52018 101903 AM] & x

This is a comment on the laboratory.

Add Respmsm

1. Click on the comments tab to expand it.
2. Click on the Add Response option.

An Add Response dialog box will appear.

Add Response @

58 of
This is a response to a comment on the laboratory profile.| b

B0

3. Enter the response in the response field.
4. Select the Save option.

You will receive a message that the response (comment) was successful.
Add Comment To Lab Comment was successful
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D. Updating a Comment or Response

The steps for updating and deleting comments and responses are the same. You may or may not
be able to update or delete comments or responses. You cannot update or delete a comment with
responses until the response has been update.

Comments [2] Q

@ Susan Musselman [/52018 10:19:09 AM]

This is a comment on the laboratory

© Susan Musselman [¥/52018 10:20.59 AM] ¢ x
This is a response to a comment on the laboratory profile

Add Response

1. Click on the Comments tab to expand it.
2. Select the Update pencil icon ().

An Update Comment/Response dialog box will appear.

i 'l
Update Response (x]
Comment &6 of 2000
This is a response to a comment on the laboratory profile
made by the profile manager.| h
Update *

3. Make updates to the comment or response.
4. Select the Update option.

You will receive a message that the comment or response was updated successfully.

Update lab Comment was successiul
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E. Deleting a Comment or Response

Comments [2] h

© Susan Musselman [9/5/2018 10:19:09 AM]
This is a comment on the laboratory
@ Susan Musselman [¥52018 102059 AM) 7/
This is a response to a comment on the laboratory profile

Add Response

1. Click on the Comments tab to expand it.
2. Select the Delete icon (*).

A Remove Comment/Response dialog box will appear.

Remove Comment E

Are you sure you want to delete this Comment?

(ooeep)

3. Select the Delete option.

You will receive a message that the comment or response was removed successfully.

Remove lab Comment was successiul
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Chapter 8 — Evaluations

This tab includes both laboratory evaluations and IA evaluations that have the lab id on them. IA
evaluations for field tests or IA proficiency evaluations will not appear on the Evaluations tab.

A Viewing Evaluations

Evaluations [13] W Click to Collapse
MAC Evaluation  Evaluator Evaluation Status TAT - ticker Report Status LOPR Attachments
d

1 0000022894y  W62382770 Report Generated Not Required

2 0000009255  WB2382770 Report Generated Not Required

3 0000022133 WE2382770 Report Generated Not Required

4 0000022182  A25043976 Report Generated Not Required

5 0000022131 ‘W62382770 Report Generated Not Required

6 0000022180  A25043976 Report Generated Not Required

7 0000009425  WE2382770 Report Generated Not Required

8 0000022129 W62382770 Report Generated Not Required

9 0000022948  WB2382770 Report Generated Not Required

10 0000022135  W62382770 Report Generated Not Required

11 0000011730  A25043076 Report Generated Unsatisfactory/Resolved 811412017

12 0000009254 W62382770 Report Generated Not Required

13 0000022181  A25043976 Report Generated Not Required

Showing 110 130f 13 & Export Resuts

1. Click on the Evaluations tab to expand it.
2. To navigate to the Laboratory Qualification Program Report (LQPR), select the date hotlink for
the LQPR you wish to view.

The LQPR will be downloaded.

Do you want to open or save LQPR.pdf (634 KB) from mactest.fdot.gov? Open h Save v Cancel

3. Select the Open option to view the LQPR.
The LQPR will be opened in pdf format.
B. Responding to Unsatisfactory Evaluations

When an evaluation is unsatisfactory, the Laboratory Profile Manager must respond to the failing
steps. The evaluations have a response turnaround time.

Evaluations [15] b

MAC Evaluation Evaluator Evaluation Status TAT - ticker Report Status LaPR Attachments
id

1 0000022894 W62382770 Report Generated Not Required

2 0000009255  W62382770 Report Generated Not Required

3 0000022133 W62382770 Report Generated Not Required

4 ODODOZSBS% M24578064 Report Generated 9/19/2018 - 14 days left Unsatisfactory 9/6/2018

5 0000022182 A25043976 Repert Generated Not Required

] 0000022131  W62382770 Report Generated Not Required

7

0000022180 A25043976 Report Generated Not Required

1. Click on the Evaluations tab to expand it.
2. Click on the Evaluation Id to be navigated from the laboratory profile to the evaluation.
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You will be taken to the Evaluation screen. The response turnaround time will be identified on the
top left of the tab. The Coordinator can revise the turnaround time based on responses if needed.

Failed Steps [4] N

Turn Around Time
9/19/2018 - 14 days left

Failed Checklist Step Comments Documents Status

ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]

2 Temperature recorder shall record temperatures every 15 min or less and shall be accurate and readable to 1 °C + Add Comment + Add Documents

10  Moist cabinets and moist rooms will be equipped with a temperature recorder. + Add Comment + Add Documents

16 The water in a storage tank shall be saturated with calcium hydroxide + Add Comment + Add Documents
Laboratory Paperwork - Checklist for L Paperwork

6 Testing Technician Identified on each worksheet + Add Comment + Add Documents

1. Adding Comments to a Failed Step

The first step is to make a comment on each failed step. Include detailed information on the actions
being taken to respond to the failing step.

Failed Steps [4] [y

Turn Around Time
9/19/2018 - 14 days left

Failed Checklist Step Comments Documents Status
ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hy i and
2 Temperature recorder shall record temperatures every 15 min or less and shall be accurale and readable to 1 °C + Add Comment + Add Documents
10 Moist cabinets and moist rooms will be equipped with a temperature recorder + Add Comml + Add Documants.

16 The water in a storage tank shall be saturated with calcium hydroxide

L ¥ Paperwork - forl ¥ Pap: Linsp 1
1. Click on the Failed Steps tab to expand it.
2. Select the Add Comment option.
An Add Comment dialog box will appear.
Add Comment (=)
C 87 of 2000

Temperature recorder repairs will be made in the next two
weeks, including Calibration.‘ h

3. Describe the actions to be taken to address the failing step.
4. Select the Add option.
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The comment will be added to the step. Additional comments can be made. The comment can be
updated following or deleted following the instructions in Chapter 7 — Comments.

ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]

2 Temperature recorder shall record temperatures every 15 min or less and shall be accurate ® Temperature recorder repairs will be made in the next two weeks, including calibration + Add Documents
and readable 1o 1 °C. Susan Musselman # *

You will receive a message that the comment was successfully added.

Add Comment To Checklist Response was successful

2. Adding Documents to the Failed Step

You may also add backup documentation for the comments. Some types of documentation might
be an invoice for a repair part, an inspection report, raw data worksheets, etc.

Failed Steps [4] [&

Turn Around Time
9/19/2018 - 14 days left

Failed Checklist Step Comments Documents. Status

ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cements and Concretes [Inspection]

2 Temperature recorder shall record temperatures every 15 min or less and shall be accurate and readable to 1 °C. + Add Comment + Add Documents
10  Moist cabinets and moist rooms will be equipped with a temperature recorder. + Add Comment + Add Déuments
16  The water in a storage tank shall be saturated with calcium hydroxide. + Add Comment + Add Documents

Laboratory Paperwork - Checklist for Laboratory Paperwork [Inspection]
6  Testing Technician Identified on each worksheet + Add Comment + Add Documents

1. Click on the Failed Steps tab to expand it.
2. Select the Add Documents option.

An Add Documents tab will appear.

'Add Documents E]

Attachment Description

Choose: FlleE No file chosen

+ Atflach Another Document

3. Select the Choose File option.
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An Open dialog box will appear.

& Choose File to Upload *
4 H > ThisPC > Desktop » N »
Organize v New folder - m @

Training Docum A

B Desktop = test p%
2 Musselman, Sus @° Ray's Reports

T Microsoft Edge

I This PC
#1) GoToMeeting
B 30 Objects % GoToTraining
I Desktop i) GoToWebinar
il Documnants @ Find Active CQCPs with mix designs
¥ Downloads @" PQPC Annual Updates by Material Type
J Music @° report workshop list
& Pictures - T18eBook 8/7/2018 5:51 AM
B Videos @ verification link 212018 Tukd AM
. ) @' History
28 0SDisk (C:)

= JGS_Test_List

8 SharePointDesigner
= rt820sb (\\dots =" 1G5 Test

= SMO Drives (Q

libraries & =

File rmme-[ ‘ Al Files (*%) ~

4. Navigate to the file location.
5. Select the file.
6. Select the Open option.

The dialog box will reappear with the document upload at 100%.

Add Documents

L
Attachment Description
Choose File | test pdf Upload Complete x Invoice for repair parts. b
Attachment Description 40 0f 200
Choose File | test2.pdf Upload Compicte X Repair schedule appointment confirmation]

+ Altach Another Dumm!n%

7. Enter a description of the document in the Description field.

8. If you wish to add more documents, select the Attach Another Document option.
9. Repeat steps 4 — 7 for each document.

10. Select the Upload option.

You will receive a message that the document was uploaded successfully.

Add Document to Checklist Response was successful
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C. Reviewing Failed Steps on Past Evaluations

When a laboratory is inspected under the Lab Qualification Program and receives an
Unsatisfactory LQPR, the accrediting agency may wish to review the steps the laboratory
personnel took to receive a satisfactory LQPR. The Failed Steps tab that is active during the
resolution of the unsatisfactory QPR disappears once a satisfactory LQPR is generated. A new
tab appears on the evaluation — Failed Steps History. This can be shown to the accrediting agency
during the inspection.

Failed Steps History [7] N Cickio Gt

Failed Checklist Step Comments Documents Status.

ASTM C511 - Mixing Rooms, Moist Cabinets, Moist Rooms, and Water Storage Tanks Used in the Testing of Hydraulic Cemants and Concretes [Inspection]
11 Ensure that test specimens are not expased to dripping or running ® PLEASE SEE ATTACHED CORRECTIVE ACTION REPORT FOR C511 B CORRECTIVE ACTION REPORT Approved 1013172017
water ® PLEASE SEE ATTACHMENT FOR NEW COMPRESSOR FOR C511 -/ B PACKING SLIP FOR COMPRESSOR

Laboratory Paperwork - Checklist for Laboratory Paperwork [Inspection]

13 Testing Technician Identified on each workshaet ® PLEASE SEE CORRECTIVE ACTION RESPONSE FOR CONCRETE, SECTIONS 6, 7, AND 8 © CORRECTIVE ACTION REFORT CONCRETE SEC. 6, 7, AND B pdf Approved 1013172017
6 Testing Technician Identified on each worksheet ® EARTHWORKS CORRECTIVE ACTION REPORT FOR SECTIONS, 6, 7, AND 8 - 47 © CORRECTIVE ACTION REPORT EARTHWORKS, SECTIONS 6,7, AND 8.pdf  Approved 1013172017
7 Any missing data (Not included in MAC) ® PLEASE SEE CORRECTIVE ACTION REPORT FOR CONCRETE SECTION6, 7, AND 8 - © CORRECTIVE ACTION REPORT CONCRETE SEC. 6, 7, AND 8.pdf Approved 1013172017

1. Click on the Failed Steps History tab to expand it.
2. Review the information with the accrediting agency inspector.

Page 32 of 33




Chapter 9 — Lab History

In MAC, major changes to the laboratory profile are listed under the Lab History tab.

To view the laboratory history, click on the tab to expand it. You may need to use the scroll bar to
view the entire list.

Lab History

Lab Status

AASHTO T 88 Particle Size Analysis of Soils (Soils)
AASHTO T 100 Specific Gravity of Soils (Soils)
AASHTO T 100 Specific Gravity of Soils (Soils)
AASHTO T 88 Particle Size Analysis of Soils (Soils)
ASTM C511 Moist Curing Room (Physical)

ASTM C511 Moist Curing Room (Physical)

FM 5-553 Sulfate in Soil and Water (Corrosion)

FM 5-552 Chioride in Soil and Water (Corrosion)
FM 5.551 Resistivity of Soil and Water (Corrosion)
FM 5-550 pH of Soil and Water (Corrosion)

FM 5-553 Sulfate in Soil and Water (Corrosion)

FM 5-552 Chioride in Soil and Water (Corrosion)
FM 5-551 Resistivity of Soil and Water (Corrosion)
FM 5-550 pH of Soil and Water (Corrosion)

FM 1-T 267 Determination of Organic Content in Soils by Loss on Ignition (Soils)

FM 1-T 267 Determination of Organic Content in Solls by Loss on Ignition (Soils)

FM 5-563 Quantitative Determination of Asphalt Content from Asphalt Paving Mixtures by the Ignition (Asphalt)

FM 1-T 209 Maximum Specific Gravity of Asphalt Paving Mixtures (Asphalt)

FM 1-T 180 Moisture Density Relations of Soils Using a 10-Ib. (4.54kg) Rammer and an 18-in. (457mm) Drop (Soils)
FM 1-T 166 Bulk Specific Gravity of Compacted Hot Mix Asphalt (HMA) Specimens (Asphalt)

FM 1-T 096 Resistance to Abrasion of Small Size Coarse Aggregate by Use of the Los Angeles Machine (Aggregate)

FM 1-T 085 Specific Gravity and ption of Coarse

Test

Test Status

Valid
Valid
In Progress
In Progress
Valid
In Progress
Valid
Valid
Valid
Valid
In Progress
In Progress
In Progress
In Progress
Valid
Requested
Valid
Valid
Valid
Valid
Valid
Valid

Date

3/21/2018 6:51:35 AM
3/21/2018 6:51:22 AM
3/21/2018 6:51:06 AM
3/21/2018 6:51:056 AM
3/20/2018 2:20:37 PM
3/20/2018 2:20:23 PM
11/7/2017 1:31:21 PM
11/712017 1:31:17 PM
11/7/2017 1:31:08 PM
11/7/2017 1:31:03 PM
11/7/2017 1:30:49 PM
11/7/2017 1:30:28 PM
11/7/2017 1:30:09 PM
11/712017 1.29:48 PM
3/30/2017 7:52:53 AM
3/30/2017 7:51:23 AM
6/23/2015 12:33:49 PM
6/23/2015 12:33:49 PM
6/23/2015 12:33:49 PM
6/23/2015 12:33:49 PM
6/23/2015 12:33:49 PM
6/23/2015 12:33:49 PM

User

Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Butch Hines
Data Transfer Process
Data Transfer Process
Data Transfer Process
Data Transfer Process
Data Transfer Process
Data Transfer Process

Click to Coilapse
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