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Introduction

What is a Company Profile?

The Company Profile in MAC is an entry that ties together the other entries to a specific company.
Here is the data that MAC ties to a company profile:
1 Users (all companies have users)
1 Facilities
0 Laboratories i not all companies will have laboratories
o Production Facilities i not all companies have production facilities
1 Mix Designs i not all companies will have mix designs
1 Nuclear Density Gauges

All company profiles will have these tabs, but a specific company may not have data for each tab.
For example, a consultant firm may only have users; a producer may have users, production
facilities and mix designs; a prime contractor may have users, facilities, labs, and mix designs.

Who is the Company Profile Manager?

This is the person who maintains the company profile. The Company Profile Manager can:
1 Revise user roles for existing users in the company
1 Grant access to his company's data to another company and acknowledge that his
company has been granted access to another
1 Enter and update nuclear gauges and calibration information
1 Perform all the functions of the Facility Profile Manager
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Chapter 1¢ Navigatingto a CompanyProfile

Facilities k Evaluations Ma

Labs
Production Facilities

1. Select the Facilities menu option.
2. Select the Companies sub menu option.

If you are assigned to only one company profile, MAC will automatically default to your company
profile.

A My Companies

If you are assigned to more than one company, you may have to navigate to a specific entry.
You can use the My Companies option to see a list of company profiles that you are assigned to.

_—
My Companiesb Search

1. On the company profile screen, select the My Companies option.

A list of companies where you are assigned as a user will appear.

0623-PZ-1

Central Office

JDM Consulting 1

John Doe Construction Company, Inc. h
State Materials Office

A b WO =

4. Select the company name for the company profile you want to navigate to.
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The Company Profile screen will appear with tabs for Profile Managers, Users, Locations,
Facilities, Mix Designs, Access Granted By This Company and Accss Granted To This Company,
Nuclear Gauges, Documents, and Comments. All profiles will have these standard tabs, but not
all companies will have data under each tab.

Hame Toxid  Geographic District
District

Profile Managers (1] Cick 1o Expand
Users [2] Ciick to Expand
Access Requests [0] Ciick to Expand
Locations Cick to Expand
Facilities [0] Cick 1o Expand
Mix Designs (0] Click to Expand
Accesses Granted By This Company [1] Cick to Expand
Accesses Granted To This Company [1] Cligk 19 Expand
Gauges [0] Cuck 1o Expand
Documents (0] Click fo Expand

Comments [0] Cuck o Expand

B. Searching for an Existing Company Profile using the Go To Company Field

Labs
Production Facilities

1. Select the Facilities option.
2. Select the Companies option.

Go To Company Iiohn do| N X
= John Doe Roads & Bridges, InQ

3. In the Go To Company field, enter the company name or partial name and select it from the
returned list. You must make a selection even if only one entry is returned.

The Company Profile screen will appear.
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Chapter2 ¢ Adding, Revising or Deleting CompaRyofile Managers

The Company Profile Manager can designate additional Company Profile Managers from the
existing users assigned the Facility Profile Manager role.

A. Updating an Existing Company Profile Manager

Profile Managers [1]

X

Users [6]

Arroce Dannae te TN

1. Click on the Profile Managers tab to expand it.

Profile Managers (1] Cick o Callapse

Updat
o L}
Su elman

2. Select the Update option.

An Update dialog box will appear.

Ipdate ()
User
Susan Musselman
Phone Type Number Extension Is Pri 4
Ofice g e (352) 955-6669 o \e .8 o e
Email
[smuss@ijdoeroads.com 0

3. Phone Type i if Phone type is incorrect, revise it by clicking on the drop down arrow in the field
and selecting an entry.

4. Number 1 if the Number is incorrect, revise it.

5. Extension i add or revise the extension, if needed.

6. + 1 if additional phone numbers need to be added, click on the + sign to receive another set of
fields for a new number. Complete the fields as described.

7. 1s Primary? 1 if more than one number is provided, the Is Primary phone number designator
may be changed to designate which of the numbers provided is the primary number.

8. Email i if the email address is incorrect, revise it. This information is used by MAC to send
notifications to the Company Profile Manager.

9. When all the information is corrected, click on the Save option.
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You will receive a message that the information was updated successfully.

Update Company Contact was successful

B. Adding a Company Profile Manager

Update
ssssssssssssss
umosr s Prmary
Office (352) 955-6669

smuss@|doeroads.com

Add Profile MMMT}

1. Select the Add Profile Manager option.

An Add Profile Manager dialog box will appear. A * indicates a required field.

Add Profile Manager &

user |
g —1
Phone Type Nu._lmber Emn:ion Is Primary ?

& To +® g -0

2. User 1 select the appropriate person from the drop down list. This list is compiled from the
existing users assigned the Facility Profile Manager role.

3. Phone Type 1 provide the phone type for the first phone number listed for the contact person;
office, cell or fax.

When you select the phone type, additional fields will appear for the phone number.

4. Number 1 provide the full phone number including area code. MAC will format the numbers to
(XXX) XXX-XXXX.

5. Extension i provide the extension if applicable.

6. + 1 If additional numbers are provided, click on the plus sign (+) to add more rows. Repeat the
steps to assign more phone numbers if given.

7. Is Primary 1 If more than one number is provided, the Is Primary phone number designator
may be changed to designate which of the numbers provided is the primary number.

8. EmailAddress 1 Enter the email address provided for the Company Profile Manager.

9. Click on the Save option to add the user as a Company Profile Manager.
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You will receive a message that the Add Company Contact was successful.

Add Company Contact was successful

C. Removing a Company Profile Manager

Update  Remoye
e 3

Phone Type

Namber s Primary
Office (666) 111-2222

sburn@jdroads. com

Add Profile Manager

1. Click on the Remove option to remove a Company Profile Manager. This action removes the
user from the Company Profile and removes his ability to revise the Company Profile data.

A dialog box will appear prompting you to remove the user.

Remove E

Are you sure you want to remove Susan Burnett as a Profile Manager?

2. Click on the Remove option to complete the action.

You will receive a message that the Delete Company Contact was successful.

Delete Company Contact was successful

NOTE: You will not see an option to remove a Company Profile Manager if only one exists on the
Company Profile. You will only see an option to Update the Existing Company Profile Manager.

If there is only one Company Profile Manager, listed, select the Add option to Add the new

Company Profile Manager. Then you will see the Remove option on both users listed. You can
remove the old Company Profile Manager at that point.
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Chapter3 ¢ Revising User Roles

The Company Profil e Manageaompary roles & user sag hol xnors t i n
than one role. It is up to the company to determine which roles are assigned to existing users

A. Updating Existing User Roles

Profile Managers [1]
Users [6] b
Access Requests [0]

Locations

1. Click on the Users tab to expand it.

The Users with roles currently assigned will appear.

Users [99] &

User Data Entry User Data Reviewer Facility Profike Manager Mix Design
Reviewer

Mic
Mic
Mic
Na
Na
Nic
o
Pa
Ra
Ric |
Ro
Ro

v v Update Remove User from Company

<

Update Remove User from Company
v 4 v Update
Update

v Update
Update

Update

Update

v v Update
Update

Update

Update

Update

Sh

Updale

Sh

Sh

Su

Su

Su

TH -EDU]
The

Tije

Tin

Tin —_ 1

AR N N SR N TR L L UL R N R UL SR R N N U U TR N SR
LN N N T TR T TR N

L N SR

The company roles are as follows:

a. Data Entry User i this user can create samples at sample login, receive samples (if applicable);
enter test results; create and maintain Contractor Quality Control Plans; and create and maintain
non-standard Job Guide Schedules (JGS).

b. Data Reviewer i this user can perform all the functions of a Data Entry User plus submit
samples to the FDOT for finalization. Many companies prefer to have this assigned to a user with
some familiarity with the data, acceptance requirements and other related items, like a Laboratory
Manager or a QC Manager.
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NOTE: Companies can opt to split the Data Entry User and Data Reviewer roles and assign to
different users or they may assign Data Reviewer to all Data Entry users.

c. Facility Profile Manager i this user is designated in MAC as the person responsible for
maintaining the contact information for a company and/or facility profile in MAC.

d. Mix Design Reviewer i this user can review any existing concrete and/or asphalt mix designs
associated to a company profile.

NOTE: For proposed mix designs that need to be reviewed and approved by FDOT, the Mix
Design Submitter system role was created. It is not a company role. That is because most mix
designs are developed by specialists working for another company besides the company that the
mix design will be assigned to when it is approved. If your company has mix designs developed
by in-house mix designers, ensure the users entering the new mix design data for the
request the sytem role Mix Design Submitter for new mix designs and assign the company
role Mix Design Reviewer to manage existing mix designs.

User Data Entry User Data Reviewer Facility Profile Mix Design

Manager Reviewer

David Davis v v v v Update
Lani Nash v Update
Susan Musselman v v v 4 Update

2. Select the Update option on the row of the user you want to revise roles for.

And Update User Roles dialog box will appear.

Update User Roles [E]

User
Susan Musselman

Company Contact Type

Data Entry User Data Reviewer Facility Profile Manager Mix Design Reviewer
L3 L3
Save
k

3. Revise existing roles by:

a. Unchecking roles the user has that you wish to remove.

b. Checking roles that the user does not currently have that you want to add.
4. Click on the Save option to save the changes to the user's roles.

You will receive a message that the update was sucessful.

Update User Roles was successful
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B. Removing All Roles from a User

The Company Profile Manager can remove all roles for an existing user by deselecting all the
roles associated to the user. This does not remove the user from the list of potential users for the
company but does terminate to user's ability to act upon company data.

1. Follow the instructions above to select a user.
2. Deselect all current roles.
3. Select the Save option.

C. Removing a User from the Company Profile

The Company Profile Manager can remove a user from the company's list of users. This action
might be taken when a user leaves employment with the company and should no longer have
access to the company's data. The difference between this action and removing access by
unassigning roles is that this user will be removed from the list of employees so no future access
can be given without the intervention of a DAC or System Administrator.

Users [99] x

User Data Entry User Data Reviewer Facility Profile Manager Mix Design
Reviewer

Mic
Mic
Mic
Na
Na
Nic
O®
Pa

v v Update Remove User from Company
Update Remove User from Company
v v v Update Remove User from Company

<

Update Remove User from Compang®
Update
Update
Update

om Company

Company

LRI LI RYESRY RS
<

om Company

v Undate Remove User from Companv

1. Select the Remove User from Company option on the row of the user you want to remove.

A Remove User from Company dialog box will appear with the name of the user to be removed.

2Confirm t he usemettsiIsesmame i s t he
3. Click the Remove option to confirm and complete the action.

You will receive a message the the deletion was successful.
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