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Introduction

The Materials Acceptance and Certification system (MAC) is a web based application. As with
most web based applications, much of the application view is in the user's control. For example,
the zoom can be set to make the items on the screen appear larger or smaller.

NOTE: Because MAC is a web based program, the screen layout may be slightly different due to
screen resolution and zoom. The zoom used for the screen examples in this manual is set high to
display the options. Your screen layout may be different; however, all fields should display. If you

do not see all the fields, adjust your zoom, or use scroll bars until they become visible. Some
pages have multiple scroll bars.

MAC is a tab based system. Each module has a set of tabs associated with the subject.
Information on navigating the tabs is included in this manual.
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Chapter 1 — Menus and Functions

The main method for MAC navigation is menu and submenu options. The menu appears in MAC
at the top of the screen in white letters on the dark blue banner. The menu options available will
differ depending on the user's role(s). For example, a person with no access to MAC and no MAC
roles will only see a few menu options such as Reports.

Selecting a menu option navigates you to that location in MAC. Or it will display a menu with
submenu items that will navigate you to those locations.

STRG/IGS Evaluations Material Certification/ MAR  Samples  Contractor QC Plan My Access

Functions are options that cause an action in MAC on the screen you are on. For example,
selecting the Create Contractor QC Plan function opens a dialog box screen for the user to create
a Contractor QC Plan entry.

Create New Contractor QC Plan 3]

Contract Project(s)

m Materials Acceptance ar S et Ofce

Material Types.

Create New Contractor QC Plan Search
L3
No Contractor QC Plan Selected

Sometimes functions are on the screen themselves. In this case,they appear in blue font on the
screen’s white background, normally at the top of the page or under a tab. These are called page
level functions.

Non Standard JGS 213304-3-52-01 Goto |

Non Standard JGS covers Non-Conventional Pay lems Jobs — such as Lump Sum, Design Buid, LAP, efc.

Inftiate Report  View JGS Report
Project Company [
213304-3-52-01° 1-95 (SR 9) S HAMPTON & HENDRICKS AVE OVERLAND BRIDGE #720153 Universal Engineering Sciences

Materials [16] Gk to Expand

Initial [10/10/2016) Gick to Expand

Monthly [6/11/2017]

Material Estimated Quantity  Unit of Measure This Month's Quantity to Date Previous Quantity  Notes
Quantity

120 - Excavation and Embankment 661,621  Cubic Yard(s) 0 8,716.5 8,716.5 Update Delete Export
160 - Stabilizing 25,872 Square Yards 2,220 52,867.73 50,647.73 %
200 - Rock Base 257.872 Sauare Yards 483 10.585.6 10.102.6




Sometimes functions do not appear until other actions are taken. For example, the Submit option
does not appear on the Contractor QC Plan until a QC Manager has been entered.

Gotw |

Submit Update  Delete  View for Print

Contrset Contract Letting Dste  Company Status
10729/2014 State Matenals Office Asphall is In Progress

Material Types
Asphalt
Related Projects [1] Gickto Expand

Qc Manager Gl to Collapse.

QC Manager
Update Remove

Technician Qualification Ares Qualification Status  Expiration Date
M24578064 QC MANAGER Not Qualified

Because functions are controlled by user roles and custody, if you don’t see functions you think
you should, check your current role set. For example, if you have company roles and the system
role of PA, but you don’t see the PA functions on a sample screen, make sure you are in your
system roles. If you still do not see it, make sure the sample has been submitted to FDOT.

User: Susan Musselman [System Admin + 17 others Change Company/Role ] # Log Out

M Materials Acceptance and Certification System Peiatiep 7' On | b

Reports MACSpec STRGAGS Inspections  Faciliies Checkists  Evaluaons  Material Certification/MAR Contractor QC Plan  Mix Designs  System Admin

Generate Asphall Random Number My Samples Search No option to create a new sample because I'm in
my system roles

Sample 1700049914 [Finalized]

Go o sample | |0 o |

If you want to perform any functions related to sample life cycle data entry or data reviewer, you
must be in a company role.

Select Company Role

Please select which company you will be using today:

‘¥ Central Office N
+ State Materials Office [s

+ No Company (I'll use my System Roles)

Some users have more than one company role. If you have need to perform functions for a
different company, you will need to switch from one company to another. The company role you
select will allow you to perform functions for the sample life cycle for that company.
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If you need to perform functions that require a system role, like finalizing samples, and you are in
your company role, you will not see the menu options or functions for finalizing samples.

User: Susan Musselman [State Materials Office Change Company/Roke | B  Log Out

M Materials Acceptance and Certification System e ?is On | Hel

Reports  STRGAGS  Fadiiies [EREREERENIEY Contractor QC Plan My Access.

Create Sample Login Submit Multiple Samples to FDOT My Samples Search Mo option to finalize the sampls hecause 'm In my

3ample 1700066289 [Pending Finalization] company roles Go To sample |
Create New Sample Login from this Sample View Sample Transmittal Information for Print View Sample Certificate of Analysis for Print View History
sample 1D Sample Status
1700066299 Pending Finalization
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Chapter 2 - Tabs

The information on any MAC screen is divided into tabs. For example, on a production facility
profile there are tabs for Profile Manager, Contacts, Locations, QC Plans, Products, Mix Designs,
Documents, Comments, Associated Production Facilities and Production Facility History.

Not every screen will have information under every tab, but all the tabs are visible on every screen.
For example, not every company profile facility will have facilities or mix designs. The tabs will still
be there. There just won't be any information under them.

Mix Designs [0] ®

Documents [0] ®

When you navigate to a screen with tabs, typically the tabs are closed or collapsed. To see the
information under a tab, just click on the tab to expand it.

ﬂ Click to Expand

Click to Expand

Click to Expand

The information under the tab will become visible.

Material Information ®

Sample Category  Contracts Projects
Project T1322: CRS CONTRACTS [PRINCE CONTRACTING, LLC] 1828010-3-52-01: US 301 FROM WOOD STREET TO MYRTLE STREET

Pay ltems

Material MAC Spec
1234 - Testing Feedback Specification 1234 - Testing Feedback Specification, Supplemental Specification, 01/2009, v1.2

To close the tab, click on it to collapse it.

Mot rbormster ®

a Click to Collapse

The tab will collapse and more of the screen will be visible.
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Chapter 3 — Hotlinks

Throughout MAC, there are intelligent “hotlinks” to related information. For example, on the
company profile, there are hot links to facilities and mix designs. You can navigate to and from
related entries using hotlinks.

ompany Profile for State Materials Office [EeEesompmnggy > 1 1R LOMPANY DA 19 gy

Update

M Managing Distsot Geoaraptie O
State Materials Office SMO District 2
Profile Managers [2) Gtk 1o Expand
Users [106] Gaok o Expana
Access Requests [0] Gtk fo Expand
Locations Ctok to Exgand
Faciliies [1] Gk 1o Cobapes
Labs [1] ik o Cotapre
Location Deseription Profie Managers
usmunb Gainesvile, FLORIDA  State Materials Office  Bulch Hines, (352) 955.6635, butch hines@dot state flus
Showing 110 1 of 1
ek o Calapse

Production Faciitias [0]

N results found

1. Click on the hotlink to be navigated to the related entry. In this example, we will navigate to a
lab profile from the company profile.

The lab profile will appear.

aboratory DSM001 - State Materials Office [Qualified] GoTolab

Update Lab Profle  Change Lab Status

ompany Description Managing District  Geographic District
DSMo01 State Materials omcE State Materials Office SMO Distiict 2

Staus  Stalus Date
Qualified 6232015
.....

Request Submitted By Request Submitted Date

.........

Profile Managers [1] [

2. Click on the Company Name hotlink at the top of the lab profile to navigate back to the
company profile.

NOTE: There isn’t always a hotlink to take you back to where you navigated from. Sometimes
you must use the menu options to navigate back.
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Chapter 4 — Searching in MAC

There are two standard ways to search in MAC. The first is the Search option. Most screens have
a Search option that has detailed search fields for the entries on that screen, for example the
Sample Search screen. The second is the Go To field. It is a way to navigate directly to a specific
entry for that screen based on the key field for that screen. For example, on the sample screen
the Go To field input is the MAC sample id.

A. Search Screens

The MAC search screens are very powerful. Each search screen has different fields for search
parameters. The function for searching is the same for every screen.

1 4 ) - IVILALL T 1MW 7 AW R LA N

Generate Asphalt Random Number My Samples Search
Sample 1700098887 [Submitted for Lab Testing]

1. Select the Search option on the screen you wish to search on. This example shows the Sample
Search screen.

A subscreen is opened with the search screen parameters. The original screen is still open in the
background. Opening the search subscreen does not navigate you away from your original screen.

¢

= — ——
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The bottom of the search screen will indicate how many records would be retrieved if you search
with no parameters.

Currently selected criteria will yield 101068 results
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It is possible to search for all the records in an area by selecting the search option on a blank
search screen. This is discouraged for areas with a large number of entries like samples. It would
take a long time to retrieve 101,000+ entries. Use the search parameters to narrow down the
number of results.

“ex Optons

E
i
i
!

2. Select search parameters that will result in the entries you want to see. In this example, the
search parameters have been set to:

a. Sample Category = Project (versus Program, Mix Design or Research samples)

b. Material Spec/ID = 346

c. Sample Status = Pending Finalization

d. Contract = T5506

These parameters reduced the number of entries that would be retrieved from 101,000+ to 10.
3. When you are satisfied with the number of results that will be returned, select the Search option.
The search sub screen will populate the bottom half of the screen with the results. Depending on

your view settings, you may now have two scroll bars; one for the search results sub screen and
one for the sample screen in the background.

Search parameters

[ Search | [ Clear Soarch |

5508/ 41840)-2-52.01: SR 600(US17192) JYP FROM 5. OF PORTAGE ST TO N. OF VINE ST (US192) Search Cosote
fesults B

TH500 / 418403-2-62-01: SR 60US17/2) JYP FROM S, OF PORTAGE ST TO N. OF VINE ST (US192) CC2800010 05155603 1

:
s

1800024057
012013, V2 8

1700060380 346 -
012013, ¥2 9

1700061047 TS506 / 418403-2-52-01° SR 60X(US17/2) JYP FROM 8. OF PORTAGE ST TO N. OF VINE 5T (US192)

;mou-n
Scroll for search

1700068803 346
results

0172013, ¥210

TS500 / 418403-2-62-01: SR 600(US17/82) JYP FROM 8. OF PORTAGE ST TO N. OF VINE ST (US192)

¥

TS508 /418403-2-52-01 SR 600(US17/92) JYP FROM 5. OF PORTAGE ST TO N. OF VINE ST (US192)

HHIH

012013, ¥2 10
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T2073 V26 Finalzation

8

1600024057 346 - Portiand Cement Concrete, Supplemental Specification, Pending ‘T5506/ 418403-2-52-01: SR 600{US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192) CD4ADOIBQ  07-0945-01 18
012013, v28 Finalizaton

8

|

1700059389

Pending T5506 / 418403-2-52-01 SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192) CC2B0001Q  05-1556-03 1
0172013, v2.9 b Finalization

8

0 1700061847 346 Pending T5506/ 418403-2-52-01: SR 600{US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192) CC280003Q  05-1556-03 3
0172013, V2.9 Finalization

2 1700068803 346 Pending T5506 / 418403-2-52-01 SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192) CC2B0004Q  05-1556-03 4
0172013, v2.10 Finalization

8

4 1700060885 346 ¥ ac Pending T5506 / 418403-2-52-01° SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192) CC2B0005Q 05-1556-03 5
0112013, v2.10 Finalization

4. To navigate to a specific entry in the search results, click anywhere on the row of that entry.

You will be navigated to that entry.

Finallzo Sample  Retun Sample  Viow Sample Transmittal Information for Print View of Analysis for Prinl  View History
Sample 10
1700059355 Pending Finalization

The search screen is now in the background, but your search parameters are kept.

v

I

5. To return to your search, select the search option.

The search sub screen will reopen with the same results you originally selected. You can navigate
back and forth between entries. The system will remember your search results as long as you
don’t leave the screen or input new search parameters and generate a new search. For example,
if you search on samples, it will remember the results of your sample search as long as you stay
on the sample screen. If you navigate to another screen, like the comparison screen, the search
results will be erased.

1600024057 345 - Portland Cement Concrete, Supplemental Spacsication, ac  Pending ‘T5506 / 416403-2-52-01: SR B00(US17/62) JYP FROM S, OF PORTAGE ST TO N. OF VINE ST (US192) CD4ADDIBQ  OT-0045-01 18
0172013, v28

1700050380 345 - Portland Cement Concrels, Supplemental Spacication, ac  Pending ‘T5506 / 410403-2-52-01: SR 600(US17/62) JYP FROM 5. OF PORTAGE ST TO N. OF VINE ST (US192) CC2B0001Q 05155600 1
0172013,v28

0 17000BIB4T 346 - Portiand Cement Concrele, Supplemental X Qc  Pending

‘TS508 / 418403-2-52-01: SR B00(US17/52) JYF FROM 8. OF PORTAGE ST TO N. OF VINE ST (US182) CCIBODI3Q 05155603 3
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14 1700069885 346 - Portland Cement Concrete, Supplemental Specification, Qc Pending
01/2013,v2.10 Finalization

15 1700094545 346 - Portland Cement Concrete, Supplemental Specification, vT Pending
01/2013, v2.11 Finalization

16 1700095667 346 - Portland Cement Concrete, Supplemental Specification, Qc Pending
01/2013, v2.11 Finalization

Showing 1t0 16 0f 16 & wmh

6. To export your results, select the Export Results option. The search results will be downloaded
into an Excel file.

A dialog box will appear asking you which format you prefer, Excel or pdf. You will need the
appropriate application(s) to read the download file.

xport List %
B

Export the full List results in either Excel or PDF format

Export as Excel | [ Exportas PDF |
e

7. Select the desired format for the output. Selecting Excel will allow you to manipulate the format
of file. Selecting pdf gives you a static format.

A download dialog box will appear according to the browser you are using.

Do you want to open or save ListResultExport.xisx (3.81 KB) from fdotews1.dot.state.fl.us? Open h Save |~ Cancel

8. Select the open option to open the file in the format you selected.

If you selected Excel, you can format the column widths, sort and filter, etc.

1 Contract 1001 wn
sample s sumpte somple Sumple  Projectls Sample  Mie Represen
D lpec  lewl  Cotegoy Pupose ot ) | Mumber Desgn 1078 ted

Page 12 of 19




NOTE: If you attempt to export any search results that exceed 1,000 rows, you will receive an
error message. Only a system administrator can export search results that exceed 1,000 rows.

9. Select OK to close the dialog box.

10. Select additional parameters to narrow your search to 1,000 rows or less.

11. If you need to have the results exported, send an FDOT service desk ticket by selecting the
Service Desk hotlink on the main MAC page. In the service desk ticket, include the search screen
and parameters used; for example, a screen shot of the search with the number of results.

[ Search ] [ Clear Searchk]_

12. To clear a search and start over, select the Clear Search option.
B. Go To Field

When you know the record you want to go to, you don’t need to use the search option. You can
use the Go To field to navigate directly to the entry.

Florida Department of Transportation
Material Acceptance and Certification (MAC)
Sample Transmittal Information [10/26/2023]

Sample 2301122247 [Finalized]

Sample ID Sample Status Sample was Auto-Finalized
2301122247 Finalized No

Comparison Required

Vs

Go To Sample | 1122247
2301122247y,

r Sample Certifi

1. Using a known entry, enter the information in the Go To field. For example, if you are a user at
a lab and need to acknowledge sample receipt and you have the sample transmittal report, begin
typing the MAC Sample Id in the Sample Go To field on the sample screen.

MAC will retrieve a list of entries that contain the search criteria in the field. The more characters

you provide, the shorter the list.
2. Select the appropriate entry from the list by clicking on it.
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NOTE: If you use the Go To field to navigate to an entry in the system you don’t have access to,
you will receive a message similar to this:

Production Facility CMTGY

You are not authorized to view this Production Facility's Information

If you are in your company roles and you navigate to a sample that another company has custody
of and has not submitted to FDOT for verification, you will not be able to see the sample. Even
some system roles cannot see the samples until they have been submitted to FDOT for
Verification, like a PA.

1700061887

You are not authorized to view this Sample

The Go To field is tied to the primary key of the screen you are on. It is known as the “picker” field.
Here are some examples of the Go To fields for screens in MAC. A few fields can accept more
than one type of data, but they are related to the same field. For example, you can use the Go To
field to find a production facility by typing in the FDOT facility id or the facility description. They are
both related to the same entry of the production facility. Here are a few examples:

Screen Go To Field Data
Sample MAC Sample Id
Comparison Package Comparison Package Id
Contractor QC Plan Contract Number
Nonstandard JGS Financial Project Id
Companies Company Name
Production Facility Production Facility Id or Description
Laboratory Laboratory Id or Description
Mix Design Mix Design Id or FDOT Mix Design Number
MC Review/MAR Financial Project Id
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Chapter 5 — Type Ahead (Contains) Search Fields

All through MAC, there are fields that operate on a type ahead, “contains” search. These fields
are tied to areas of the database or other FDOT databases where there are a lot of entries that
can be returned. In these cases, a drop down would not be appropriate. A type ahead search field
works like a wild card search, but you don’t need a wild card character like an asterisk.

The Go To field is an example of this type of search field. There are many in MAC. You can tell
it's a type ahead field because it won’t have a dropdown arrow and the field has grey text to
designate the information needed in the field.

These fields are all examples of type ahead search fields.

Filter Options

Sample Category Material/Spec ID Material/Spec Name (C ) Category Name (C: Sample Purpose (C
| - ' | E ||

Sample Levels Methods of Acceptance
\ v | | v

Company Created By Sample Initiated Date

In each field is the text that tells you what data the field will accept. For example, in the Go To
Sample field, it says “Type Sample Id”.

GoTo Sample |

On a type ahead search field, when you begin typing, once you have supplied 3 characters, MAC
will search for any entries with those 3 characters anywhere in the field, not just at the beginning.
Sometimes the characters you use will result in more entries than can be displayed. You need to
add more characters to narrow down the search to fewer results. This is a search on 122 in the
Go To sample field.

1600012228
1600012229
1600012230
1600012231
1600012232
1600012233
1600012234
1600012235
1600012236

1600012237 v
More results than can be displayed
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Adding one more character shortens the list to all the results being displayed, but it still has a scroll
bar to see all the entries.

Go To Sample |1223| x
——————— 1600011223 r
1600012230 A
1600012231
1600012232
1600012233
1600012234
1600042235
1600012236
1600042237
1600012238
1600012239
1600021223 N
1600031223
1600041223
1700051223
1700061223
1700071223 9
1700081223

When your search results in only one record returned, you must select the returned result to
populate the field.

Go To Sample |1600012234 x|
1600012234% [

enter
OI' relurn

Click on the single entry to select it or press the enter key to populate the field.
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Chapter 6 — Common MAC Sample Searches

Here are some examples of some common sample searches. These types of searches would be
used for sample status reports. All of these examples are generated by selecting the Samples
Menu option, then Manage Samples submenu option (some users will only see the Manage
Samples option on the main menu) then selecting the Search option on the Sample screen.

A Samples Logged into a Specific Lab Awaiting Receipt

Many times, lab managers will want to see what samples have been submitted for lab testing in
MAC, but have not yet been received in MAC by the laboratory yet.

e Categony Mt S Lot Mt of Accaghanc

oy ety oo nses e

Lot et By Lo it O e G Taken (O r Aar) Gt L Tahen s

e s
Finalized  Logged Subnied for Lab Testing  Test Comecion Newded

ot By Cortac N ot (.

g Dt s Do T

["Soarcn | [ Gloar Sozen |

1. On the Sample search screen, select the following filter options:

a. Lab — Enter the FDOT Lab Id or description. Select the correct lab from the returned list.

b. Lab Routing Status — Waiting on Receipt.

c. Additional filters can be provided to narrow the information down further. For example if you
want to see the structural concrete samples awaiting receipt so you can plan for the cylinder
storage and breaks, select Material/Spec Id of 346, 350 or 353.

2. Select the Search option to get a list of the samples.

The first 50 samples will be returned.

S0 = MAC Sorc

8 1700108784 831
Structures, Supplemental Speciication, 0172008, v1.1
0 1700108041 916 - Bitumanous Materials, Program (Bnder Conliol Progeam, 1.5

@1 1700108686 967 - Rl Elements for Guardal, Supplemental Specsicaon, (112008,
Vi1

2 170010067 G67 - Rad Elernenss for Guarrai, Suppiemental Specicaton, 017200,

sPs s s

Showng 11010001293 Show Next 50 & Expart Foasis
o s

3. Review the returned list.

a. If additional samples need to be reviewed, select the Show Next 50 option until the appropriate
samples are shown.

b. You can also export the entire list if the returned results are 1,000 rows or less.
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B. Samples Waiting to Be Finalized

The PA may want to see the samples on a project or contract that have been submitted to FDOT
for Verification but have not yet been finalized.

Filter Options. Cack 1 Coteps.

{Project v IR 346 - Portland Cement Concrete I $ N DN 0 NN S

1. On the Sample search screen, select the following filter options:

a. Sample Category — Select Project from the drop down list.

b. Material/Spec ID — Enter a Material Id, for example 346.

c. Sample Status — Select Pending Finalization.

d. Contract or Project — Enter the Contract Id in the Contract field to get all the samples on the
contract. Or enter the Financial Project Id in the project field to get the samples on a specific
project. Some lots are tracked across projects within a contract, like structural concrete. Others
are project specific, like asphalt.

2. Select the Search option to get a list of the samples.

This example returned less than 50 samples so they are all displayed.

1600024057 346 3 3 TS506 / 418403.:2-52-01: SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192)
28

1700059389 348 3 TS506 / 418403-2-52-01 SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192)
29

10 1700061847 346 ; 3 TS506 / 418403:2-52.01: SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192)
9

12 1700068803 348 , A Pending 75506 / 418403.2-52.01: SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192)
V210

14 1700069885 346 3 TS506 / 418403-2-52-01: SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192)
V2.10

16 1700095667 346 4 TS506 / 418403-2-52-01: SR 600(US17/92) JYP FROM S. OF PORTAGE ST TO N. OF VINE ST (US192)
V211

3. Now you can navigate to each sample by selecting it from the list.
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Numiber My Sampies  Search
sample 1600024057 [Pending Finalization] Go'Te sample

Finalze Sample  Relum Sample  Delete Sample  View Sample Transmuiial information for Print  View Sample Gerlificate of Analysis for Print  View History
Sample
1600024057

Lastuy Last Updatsd On
DARWING LOPEZ 1282016

Cick e Expand

Category Structurs Conerste Procuction Faciity  bax Design Ao any Approved Miz Devign  Mix Design Category
Class IV Drilled Shat (4000 PS1) | Conventional 75.534 . CEMEX, INC 07084501 o Class IV Drilled Shaf (4000 PSI) / Conventional

4. Review the sample and test data according to the checklist and if the sample is ready, you can
select the Finalize Sample option.

Since you have not navigated away from the sample screen, you can return to the search by
selecting the Search option again and navigating to the next sample. Repeat until all samples are
finalized.

C. Samples Waiting to be in a Comparison Package

Currently there isn’t a search filter available to make it obvious what samples that are required to
be in a comparison package have not been added to a package yet. The Open Sample Report
has a parameter you can select to see the samples that are finalized, are required to be in a
comparison package, but are not yet, or are in a comparison package that has a comparison
status of Does Not Compare but do not yet have resolution included in the comparison package.
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