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☐ Confirm firm is registered and active with MyFloridaMarketPlace (MFMP), required registration before the 

Department can certify a small business.  
 
Firm Certification:  
☐ New certification 
☐ Renewal certification 
 
Firm Type (select only one option below): 

☐ Professional Service Firm prequalified with FDOT Procurement Office 
☐ Professional Service Firm non-prequalified with FDOT Procurement Office 

 

Business Profile: Provide concise description of the firm’s primary activities and the product(s) or service(s) 
it provides. 
      

 
Federal Employer Identification No. 

      

Firm Name   

      

Business Address                                                              
Street 

 

City 
 

State 
 

Zip 

                        

Mailing Address                                                              
Street 

 

City 
 

State 
 

Zip 
                        

Firm Owner or Duly Authorized Representative  
      

Telephone    
                              

E-mail    
      

Date Firm Established   
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I,        am an owner or duly authorized representative of 

 

       (proposer/name of firm), and I do hereby declare:  

The undersigned hereby authorize(s) and request(s) any person, firm or corporation to furnish any pertinent 
information requested by the State of Florida Department of Transportation deemed necessary to verify the 
statements made in this affidavit or regarding the ability, standing and general reputation of the Proposer. I 
declare, under penalty of perjury, that the information provided above and any supporting documents are true 
and accurate to the best of my knowledge. By submittal of the Affidavit certification, you are affirming that your 
firm meets the definition for a small business, pursuant to s. 337.027, F.S. It is the responsibility of the 
owner/authorized representative to inform the Department within 30 days of any change that would affect your 
small business eligibility, including average gross revenues over the prior three years exceeding the small 
business size threshold. Changes that would affect eligibility should be communicated to 
smallbusiness@dot.state.fl.us. This certification is good for one year. To ensure regulatory compliance and 
accountability for the Small Business program, firms agree to furnish any pertinent information to verify the 
statements in this Small Business Affidavit Certification, upon request by the Department. If financial documents 
are not timely provided within 10 business days, or financial documents do not confirm small business 
eligibility, the Department reserves the right to revoke this small business certification. 

 

      By initialing, I attest that I have included my firm’s filed tax returns for the most recent three years, 
including those of any affiliates. 

Pursuant to Section 337.027, F.S., a small business means a business with yearly average gross 
receipts of less than $10 million for professional and nonprofessional services contracts. A business’ 
average gross receipts is determined by averaging its annual gross receipts over the last three years, 
including the receipts of any affiliates as defined in Section 337.165, F.S. 

 

 

☐ I acknowledge this form expires one year from the date it was signed by my firm.   
   

Owner/Authorized Representative Signature: 

 
 

Owner/Authorized Representative Printed Name & Title: 

      

Date: 
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Instructions for Affidavit Completion  
Follow the steps below to complete the Professional Services Small Business Enterprise Program Affidavit. 
You may complete the affidavit electronically or print it and fill it out by hand.  
 
1. Begin at the top of the form 
 

• Certify that your firm is registered and active with MyFloridaMarketPlace. 
• Select whether this affidavit is for a new small business certification or a renewal with the Business 

Growth and Engagement Office.  
• Select whether your professional services firm is prequalified with the FDOT Procurement Office. 
• Complete business information  
• Briefly describe the firm’s primary activities and the product(s) or service(s) it provides. 

 
2. Enter gross receipts for the most recent 3 years and upload tax returns 

 
Pursuant to Section 337.027, F.S., a small business means a business with yearly average gross receipts 
of less than $10 million for professional and nonprofessional services contracts. A business’ average gross 
receipts is determined by averaging its annual gross receipts over the last three years, including the 
gross receipts of any affiliates as defined in Section 337.165, F.S. 

 

• BGEO will verify gross receipts submitted and assign one of the following tiers:  

 
o Tier 1  

▪ For firms that are emerging, start up, specialty, or small-by-design 

▪ Three-year average gross receipts including affiliates less than $7M 

▪ There is no term limit  

o Tier 2 
▪ For small firms that are growing 

▪ Three-year average gross receipts (including affiliates) greater than $7M and less than $10M 

▪ Limited to five years 

o Tier 3 
▪ For more established small businesses 

▪ Any year with gross receipts (including affiliates) greater than $10M 

▪ Limited to three years  

3. Sign and finalize the affidavit 
 

• If completing a printed copy, submit a notarized or digitally signed affidavit and email to 
smallbusiness@dot.state.fl.us 

• If completing electronically, sign and date using digital signature and click submit 
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