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Key Features
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SWEPT tools support FDOT Environmental Process:

• Preparing PD&E scopes of work

• Tracking project schedules

• Providing easy access to project files

• Assigning and notifying project team members

• Processing environmental documents for approval

• Recording QA/QC results and audit finding

Username

Password

Forgot Your Password?

Sign In

Contact UsToday’s 
Focus
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SWEPT Support for
Environmental Document Review and Approvals
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Overview of Review for Type 1 CEs, NMSA, and SEIR

• Approvals delegated to Districts

▪ Currently delegated; no change

▪ Districts responsible for internal Quality Assurance / Quality Control

▪ Review and Approval is NOT REQUIRED from OEM; however OEM can provide support 
as needed

• Type 1 CEs must be documented and approved in SWEPT

• NMSAs and SEIRs may be documented and approved in SWEPT
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SWEPT Overview
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SWEPT Components
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Today’s Focus
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How to Find Project Records
• Projects Needing Approval
• Search Tool
• Standard Reports
• My Projects List
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SWEPT Project Page
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Document Naming Convention
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FM#-COA-District-Document_Name-Date 

Where:

• FM# = The full work program Financial Management Number (at least item 
number and item segment, and phase type, phase group and sequence 
number if provided), with dashes removed.) 

• COA = Abbreviated Class of Action: CE1, CE2, SEIR, EA, EIS 

• District = Abbreviated district # or FTE for Turnpike: D1, D2,…FTE 

• Archive documents in EEDMS

• Document_Name = The original file name, minus extension,with spaces 
replaced by underscores  (or use Document Type and subtype)

• Date = Date the document was created or last modified (or in the case of 
correspondence, the date when it was sent), formatted YYYY-MMDD 
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Project Documents
• Provides access to the project file

• Uses consistent format and structure

• Transfers files to EDMS

▪Manages retention

▪Organizes by group and type

▪Accessible to other systems through EDMS

• Supports the Administrative Record

• Supports environmental document review process
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Requesting SWEPT Access

• District Environmental Leadership authorizes accounts via email to 
help@fla-etat.org

▪FDOT District employees – send an email to Environmental 
Administrator, Environmental Manager, or Project Development 
Manager

▪Consultant project team members – go through FDOT project manager, 
who will make requests to District Environmental Leadership

• For each account, include:

▪Name

▪Email address

▪SWEPT roles (s)
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SWEPT Contacts

Office of Environmental Management

Pete McGilvray
Peter.McGilvray@dot.state.fl.us

(850) 414-5330

Ruth Roaza
Ruth.Roaza@dot.state.fl.us

(850) 414-4620

OEM Help Desk
help@fla-etat.org
(850) 414-5334
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