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Introducing the Team
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Resource Engineer
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Rob Quigley
State Project Management Engineer
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GETTING SETTING UP A WRITING A VIEWING USING
STARTED SCOPE SCOPE SCOPES TEMPLATES



‘ Getting Started




Lesson Topics

 How do | request a user account?
 What are the roles?
e Where do | find the DSOS Tool?

* In general, how does it work?




How to request a DSOS account

Requestor emails District
DSOS Template Editor

e Name, email address, and

phone number

* Role: Scope Editor, Reviewer, or
Template Editor

Upon approval, District
DSOS Template Editor DSOS Help Desk creates
forwards request to DSOS account and responds to
Help Desk at dsos@fla- email when complete
etat.org

If Welcome email from DSOS goes to junk mail, mark to Never
Block from Sender’s Domain in order to receive future emails.

Log in instructions

emailed separately to
requestor



DSOS Roles

: Create/Edit | Create/Edit
View
Scopes Templates

Reviewer

Scope Editor

Template Editor



Where to
find the

DSOS Tool

https://www.fdot.gov/designsupport/Scope/

@ Works with Google Chrome
and Firefox



DSOS Tool Overview

Scope Setup Edit Document

Export to

Word

Wizard Page




Any
Questions?



‘ Setting Up a Scope




Lesson Topics

e What is a wizard?
e What will it cover?
e Can |l interrupt the wizard?

 How do | check for completeness?




Scope Setup
Wizard

Demonstration

@ Works with Google Chrome
and Firefox




Any
Questions?



0 Writing a Scope




Lesson Topics

How to transition from Wizard to Page Editor?
Can | skip the Wizard?

How to add project-specific information to the
scope?

How do | export the scope to Word?




Edit Scope

Page

Demonstration

@ Works with Google Chrome
and Firefox




Any
Questions?



‘ Viewing a Scope




Lesson Topics

e Searching for a scope
* Viewing the scope online

e Exporting to Word




Viewing a

Scope

Demonstration

@ Works with Google Chrome
and Firefox




Any
Questions?



@ Using Templates




Lesson Topics

 Why use a template?
e How do | create a template?
 What does a template cover?

* What project-specific information is imported?




Using

Templates

Demonstration

@ Works with Google Chrome
and Firefox




Any
Questions?



Thank you

Let us know if you have any
questions or need help with the
DSOS Tool

DSOS Help Desk
dsos@fla-etat.org
850-414-5334

Mariano Amicarelli
Mariano.Amicarelli@dot.state.fl.us
850-414-4346

Rob Quigley
Robert.Quigley@dot.state.fl.us
850-414-4356

Ruth Roaza
Ruth.Roaza@dot.state.fl.us

850-414-4620



