Getting Started With ProjectSuite Enterprise Edition (PSEE)

When accessing ProjectSuite for the first time, you will see a screen similar to the one below.
There are no details to view yet, however, entering a Financial Project ID will allow you to begin
viewing Project details.
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Welcome to ProjectSuite. You can find a Project by entering the Item Number and ltem Segment in the textboxes above. Read Getting Started to help get you started.

To select a Project to view

1. Type the Item Number into the first section in the Go To Project box.

2. Type the Iltem Segment number into the second section in the Go To Project box.
3. Press Enter or Select the binocular icon to locate the Project.
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Welcome to ProjectSuite. You can find a Project by entering the ltem Number and Item Segment in the textboxes above. Read Getting Started to help get you started.

4. The details that are available for the Project will be displayed. By default, you will be shown
the Project details.
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District: Version: PSEE Project Manager: WP Project Manager:

District 3 G1 Alaina Webb ALAINA WEBB

Item Segment Description: SR 71 FROM END OF CONCRETE PVMT TO INTERCOASTAL BRIDGE

Item Segment Comments: 06 RESF. #2,10 #2,0N CECIL G. COSTINS BLVD. N OF PORT ST JOE UPGRADE GUARDRAIL ON BRIDGE # 510951 INTRACOASTAL CANAL EXCEPT OUT R/R CROSSINGS
AT MP 0.940 & 1.275 PER E.CHADWELL CAP 1 HURRICANE NOTES:LUMP SUM SPEC EVENTS, CHANGE TRANSPORTATION SYSTEM 05 TO 03 2013-07-23 INCLUDES RESURF .276 MI FRONTAGE RD
@ WHITE CITY BR CHANGE TRANSPORTATION SYSTEM 03 TO 05 2013-09-17 CHANGE TRANSPORTATION SYSTEM 05 TO 03 2013-12-20

Location  (Click to collapse) 5
County Roadway ID Roadway Side Number of Lanes MP FromiTo Section Work Length
GULF 51020000 COMPOSITE 4 041971112 0.693

51020000 COMPOSITE 2 1.112/6.799 5.687

51020100 COMPOSITE 2 0/0276 0.276

Work Length: 6.656 Project Length: 6.656
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Searching for Partial Project Numbers
You may also search for a partial Project Number. PSEE will present you with a list of all Projects
that contain the partial number you have entered.

1. Type the partial tem Number into the first section in the Go To Project box.
2. Press Enter or Select the binocular icon to locate the Project.
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Welcome to ProjectSuite. You can find a Project by entering the ltem Number and ltem Segment in the textboxes above. Read Getling Started to help get you started

3. Alist of Projects that include your number will be returned. Click on the hyperlinked Project
Number when you see the needed Project.
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Welcome to ProjectSuite. You can find a Project by entering the ltem Number and tem Segment in the textboxes above. Read Getfin fed to help get you started
Go To Project
Project« County Version Description Work Mix WP Project PSEE Project
Manager Manager
419300-1 CALHOUN G1 SR 20 FROM BAY COUNTY LINE TO SR 73 N DEMONT DRIVE 0012 - RESURFACING GREG ROGERS Greg D. Rogers
419301-1 ESCAMBIA G1 SR 727/295 FROM SR 292 PACE BLVD TO SR 289 9TH AVENUE 0012 - RESURFACING GARRETT MARTIN  Garrett Martin
419302-1 ESCAMBIA G1 SR 10 (US 90/90A) FROM E PERDIDO RIVER BR TO PINE CONE DRIVE 0012 - RESURFACING GARRETT MARTIN Garrett Martin
419304-1 ESCAMBIA G1 SR 97 ATMORE HIGHWAY FROM CR 95A OLD PALAFOX TO ALABAMA LINE 0012 - RESURFACING DONALD ROGERS  Eric Saggars.
4193051 GULF G1 SR 71 FROM END OF CONCRETE PVMT TO INTERCOASTAL BRIDGE 0012 - RESURFACING ALAINA WEBB Alaina Webh
419306-1 JACKSON G1 SR 77 COTTON STREET FROM S OF BROWN STREET TO N GRACEVILLE CITY 0012 - RESURFACING JESSICA Jessica Woodham
LMTS WOODHAM
4193071 LEON G1 SR 263 CAP CIR NW FROM NORTH OF SR 8 (I-10) TO SR 63 (US 27) 0226 - PAVEMENT ONLY RESURFACE GARRETT MARTIN  Garrett Martin
(FLEX)
4193081 LEON G1 SR 366 PENSACOLA ST FROM W OF APPLEYARD DRIVE TO RIVOLI ROAD 0012 - RESURFACING TOMMY JOHNS Tommy Johns
419309-1 OKALOOSA G1 SR 30 (US 98) FROM SANTARQSA CO. LINE TO WEST OF JOSIE RD 0012 - RESURFACING GARRETT MARTIN  Garrett Martin
Page 1 (Showing ltems 1t090f9) From (1 |To: [8 | Export Resuits
| Cancel
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The My Projects Menu
The My Projects section allows you to quickly configure information related to Projects of

interest.

To view the My Projects information, hover over the My Projects tab that is available on the
right side of the screen. A section will expand that lists Projects of interest.
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= Item Segment  (Click to collapse) T
a |
= District: Version: PSEE Project Manager: WP Project Manager:
é District 3 G1 Alaina Webb ALAINAWEBB

Item Segment Description: SR 71 FROM END OF CONCRETE PVMT TO INTERCOASTAL BRIDGE

Item Segment Comments: 06 RESF. #2,10 #2,0N CECIL G. COSTINS BLVD. N OF PORT ST JOE UPGRADE GUARDRAIL ON BRIDGE # 510951 INTRACOASTAL CANAL EXCEPT OUT R/R CROSSINGS
AT MP 0.940 & 1.275 PER E.CHADWELL CAP 1 HURRICANE NOTES;LUMP SUM.SPEC EVENTS, CHANGE TRANSPORTATION SYSTEM 05 TO 03 2013-07-23 INCLUDES RESURF 276 M| FRONTAGE RD
@ WHITE CITY BR CHANGE TRANSPORTATION SYSTEM 03 TO 05 2013-09-17 CHANGE TRANSPORTATION SYSTEM 05 TO 03 2013-12-20

Location  (Click to collapse)

County Roadway ID Roadway Side Number of Lanes MP From/To Section Work Length
GULF 51020000 COMPOSITE 4 041971112 0693

51020000 COMPOSITE 2 1112/6.799 5.687

51020100 COMPOSITE 2 0/0.276 0.276
Work Length: 6.656 Project Length: 6.656

The Projects that you have visited in PSEE are listed in My Projects. To move to a Project on the
list click the hyperlinked Project Number. The My Projects list includes:
e Project Manager — Any Projects that list you as the PSEE Project Manager.
e Bookmarked - Any Projects that you have bookmarked.
e Notifications — Any Projects that indicates you would like to receive email notifications.
e Recently Accessed — Any Projects that you have recently accessed. PSEE will
automatically highlight the last five Projects you have accessed in this list.
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[Add Backup Project Manager] a =
2208386 @ (-]
Item Segment Description: DISTRICTWIDE TRAFFIC OPERATIONS PUSH BUTTON CONTRACT 217910-9 Q
220898-1 [~]
Item Segment Comments: TRAFFIC OPERATIONS PUSH BUTTON PROJECTS INDIVIDUAL ROADWAY WORK ORDERS DESIGN TO BE DONE BY D/W TRAFFIC OPS CONSULTANT 432610-3 (]
CONTRACT SAFETY FUNDS CONSIDERED OVST - ALL DOCUMENTS MUST BE REVIEWED & APPROVED BY FHWA PRIOR TO SUBMITTING AUTHORIZATIO REQUESTS IN FMIS 4456142 @
423056-1 @ e
Location  (Click to collapse) 3 218401 © @ ©
. . 4193141 e e
County Roadway ID Roadway Side Number of Lanes MP From/To Section Work Length P
DIST/ST-WIDE e @0 @
: 4079185
415474-2
Work Length: Project Length: 431684-1
451969-1
Descripl.inn (Click to collapse) ; 3 igsigg g
Work Mix: Status: Contract Class: Federal Oversight: 1523923 @
0010 - TRAFFIC OPS IMPROVEMENT ADVERTISED 1- TALLAHASSEE LET YES 4523924 @
Trans System: 13 - NON-SYSTEM SPECIFIC
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Bookmarking a Project
You can always use the Go To Project section to navigate to Projects you are interested in, but

you can also use the My Projects section to bookmark, and then return to, frequently used
Projects. Bookmarking a Project will ensure it is not removed from the Recently Accessed

Projects list.

1. Click into the Bookmarked column next to the Project Number. The grey check will turn

green to indicate it is bookmarked.
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446282-2 Add Project 436558-1 to Bookmarks
229658-4 &
4232515 @

2. Toremove a Bookmark select the same Bookmarked column. The green check will become

grey again to indicate it is no longer bookmarked.
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Notifications
You may also use the My Projects list to indicate that you would like to receive email

notifications on the listed Project.

1. Click into the Notifications column next to the Project Number. The grey check will turn
green to indicate that you will now receive Notifications for that Project.
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2. To stop receiving Notifications on a Project select the same Notifications column. The green
check will become grey again to indicate you will no longer receive Notifications for that

Project.

NOTE: There are many email notifications that are generated by ProjectSuite. You must let
ProjectSuite know which of these notifications you would like to receive. Go to User Profile,
Privileges and Notifications to select the email notifications you would like to receive. More
information is available in the User Profile Privileges and Notifications help document.

The Module Menu
The Module Menu lets you control which parts of Project Suite (referred to as Business Areas

and Business Modules) are displayed. By default, the Module Menu is collapsed, and can be


http://cosharepoint.dot.state.fl.us/sites/bsso/Information/Projects/ProjectSuite/Help/UserProfilePrivilegesAndNotifications.docx
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seen by moving your cursor over the Module Menu label to expand the details. Users can
choose to make this Menu viewable at all times by “pinning” the Module Menu open.
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Pinning the Module Menu
The Module Menu can be configured to be viewable at all times OR it can be collapsed and

expanded by hovering over the section. Having the Module Menu collapsible gives you more

space to view your Project information.

1.

If the push pin is left-pointing, the menu is not pinned and will open only when you hover

your mouse over the Module Menu.
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2.
times.

~, ProjectSuite

If the push pin is downward pointing, the menu is “pinned” and will remain open at all

Enterprise Edition

[J item Segment Change History
[J Local Agency Program
[ Project Impacts
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3. To switch between “pinned” and “un-pinned” simply click on the green Module Menu label.

Using the Module Menu to View PSEE Business Areas and Business Modules
The Module Menu lists the parts of PSEE that are available to you.

1. To view a Business Module, select the check box to the left of the Business Module name.

Go To Project ’:i Dﬂ
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2. The screen will refresh and the selected module will display.
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3. You may collapse and expand a module by clicking on the module name header.
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