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Florida Department of
'EIB TRANSPORTATION

ProjectSuite Enterprise Edition (pseg)

Setup Privileges and Notifications

What is Privileges and Notifications

* Privileges — the rights to perform specific
actions within the application.

* Notifications — email informing when a specific
action occurs within the application
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Open User Profile

Select the person icon
next to your name
located in the top right
corner of the application.
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What Privileges Do | Have?

» Expand the Privileges &
Notification module.

» Select the name of the
module from the
dropdown.

» The green circle with a
checkmark indicates
that privilege has been
granted to a user.
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Request Additional Privileges
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e Under D3 column, Click in the

» Select module from dropdown.
 Click Request Privileges to open

dialog box.

box for the privileges.

« Click the “Request” button. SRR

« An email will be sent to the ———y
District Admins alerting them to =ess—
the need to assign privileges. — .
The District Admin will review m . FEE—
the request and may contact T chlepbbiEE
the user for additional s AR,
information. -

Notification Setup - 2-step process
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» Each privilege is an action that generates an email.
 Decide what kind of emails AND for which project.
« Setting up notifications is a 2-step process.

[Project info V] [Request Prvieges]

Privileges.
D1 |D2|D3|D4|D5|D8| D7 | TP| CO|

Upload PSEE Project Document i i)

Manage Backup PSEE Project Managers — | | —*

Remove PSEE Project Document =

Ecit PSEE Projsct Document =

Edit Supplemental Info

Upload PSEE Project Document

Ecit PSEE Project Manager

Edit Any PSEE Project Document

Remove Any PSEE Project Document sampe

Import Data Clesmnce

“These privileges are defermined by business rules and not directly assigned.

[ Select

Receive Nofifications

e
e
[ somcnproie Mansgemene Chokwowna @
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Step 1 — Notification Selection

 Select Module from dropdown.

* In the Receive Notification Column, click in the box to
choose an emails type.

* If unsure what an email is, there is an example of each
by selecting the example link.

Project Info ~| [Request Privileges]

Privileges Receive Notifications
D1|D2| D3| D4|D5| D8 07| TR|do
[ Select
Upload PSEE Project Document [ #| | [+ | | | #| ] o EE
Manage Backup PSEE Project Managers —* | = | —+| -+ |+ | | =+ | | J+ | [Jesmnee
Remove PSEE Project Document =+ [ = | & [+ | | = o B
Edit PSEE Project Document x| | [ x| | | * | Oeense
Edit Supplemental Info ) [ sampie
Upload PSEE Project Document -] ] m[ER
Edit PSEE Project Manager =t ||| =t f | esnse
Edit Any PSEE Project Document -] ] [ s
Remove Any PSEE Project Document 2| ] (] Esampie.
Import Data [ esampia
“These privileges are determined by business rules and not directly assigned
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Step 2 — Notification Subscription

 This is where you decide which kind of projects you
need to receive notifications about.

* Subscriptions can be by:
— district
— project manager
— project.
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By District
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» The easiest selection — Click District 3 box
* Receive all particular email for the entire district.
* Do NOT choose this. This option is used by many but

can cause email overload very quickly.
If you think subscribing by district is the best choice, contact the
District Admin or a FAC to discuss.

Subscriptions By PSEE Project Manager  (Click to expand)

Subscriptions By Project  (Click to expand)

By Project Manager
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* Most commonly used by Supervisors or Managers.

* Subscribing this way means a user will only get an email
if the project manager is John Smith.

» Application is dynamic to adjust as the project manager
assignments are changed. No need to constantly
reselect choice.

» Type Project Manager’s name in box to add to your
subscription.

Subscriptions By District  (Click to expand}

Subscriptions By PSEE Project Manager  (Click to collapse)

B — T

PSEE Pibject Manager

Subscriptions By Project  (Click to expand)
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By Project

» Could be ANY project in the state of Florida.
* Most commonly used method.

» 2 Options to locate the projects:
— “Show Project Subscription Selection” within the
User Profile
— My Project list within project level.
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By Project - show Project Subscription Selection

* Click “Show Project
Subscription
Selection”

* Make the filter
selections in the
Search box

» Select Project from
result list.

The only problems is when the results appear
only one at a time can be selected. This
means if 5 projects need a subscription, the
user must search the criteria 5 times.

FDOT_ S Florida Department of Transportation

12




By Project - My Projects List
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Easiest option =
S

Go to the project and open g

“My Project” list.

Click on the gray checkmark

circle for the project in both

the Bookmarked Column and

the Notification.

When it turns green the

subscription is set.

L

4397221
439730-1
433769-1
407918-3
428573-1
222530-3
434762-1
4323101
416748-4
4381411
4377921
439592-1
437916-2

Project pap,,
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Notifi,

Unsubscribe
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Easiest & Quickest — use the My
Projects list.

When you no longer need notifications

on a particular project(s), open My
Project list.

Click the green checkmarks in the

sialoid AW ¥

Bookmarked and Notification columns.

This will unsubscribe you and remove
the project from the list.

4397212:-}1

439730-1
433769-1
407918-3
4285731
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4323101
416748-4
4381411
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If you have any questions or 1ssues, contact the
District 3 PSEE Admins listed at the bottom of
the ProjectSuite application
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