




SCHEDULE 
 
Provided below is a list of critical dates and actions. These dates are subject to change.  It is the responsibility of all 
potential bidders to monitor this site for any changing information prior to submitting your bid. 
 
ACTION / LOCATION      DATE   LOCAL TIME  
 
MANDATORY PRE-BID MEETING    3-22-2022  11:00 AM 
Florida Department of Transportation 
South Dade Maintenance Yard 
14655 SW 122 Ave., Miami, FL 33186  
 
DEADLINE FOR TECHNICAL QUESTIONS    4-1-2022     05:00 PM 
Via Email: D6.Purch@dot.state.fl.us 
There is no deadline for administrative questions. 
 
BIDS DUE (ON OR BEFORE)      4-11-2022  02:00 PM  
Via Email: D6.Purch@dot.state.fl.us 
 

INSTRUCTIONS FOR ELECTRONIC SUBMISSION OF PROPOSALS 
This section contains instructions that describe the required format for the proposal submittal. 
Please follow the below instructions. Failure to follow these instructions, may result in your proposal being found 
non-responsive. Nonresponsive replies will not be evaluated. 
• Proposals shall be submitted to: D6.Purch@dot.state.fl.us  
• Subject Line must show: F6005 – (Insert Vendor’s Name) 
• All proposals submitted electronically shall contain one PDF file attachment and be marked as follows: 
F6005 BID PROPOSAL PACKAGE - (Insert Vendor’s Name) 
NOTES: 
• Documents shall be submitted in portable document format (PDF) and have a size limit of 25MB. 
• The body of the email shall not contain any information. 
 
A checklist with all required documents to be submitted is provided in this Invitation to Bid Package. 
 
PUBLIC BID OPENING      4-11-2022  03:00 PM 
Florida Department of Transportation 
1000 NW 111th Avenue 
Miami, FL  33172 
Public Meeting may be virtual or in person. Please send email to D6.Purch@dot.state.fl.us, for Meeting access 
information no later than 24 hours prior. 
 
FINAL SELECTION PUBLIC MEETING    4-18-2022  10:00 AM 
Florida Department of Transportation 
1000 NW 111th Avenue 
Miami, FL  33172 
 
POSTING OF INTENDED DECISION/AWARD    4-18-2022  by 05:00 PM 
 
BID OPENING AGENDA 
Electronic bids will be opened by the Department's Procurement Office personnel at the date and time in the Schedule. 
All bid openings are open to the public and will be conducted according to the following agenda: 

 Opening remarks 
 Public input period – A maximum of 15 minutes total will be permitted for public input related to the bid 

solicitation.  
 Open Bids  
 Announce preliminary lowest bid 
 Adjourn 

 
SPECIAL ACCOMMODATIONS   
Any person with a qualified disability requiring special accommodations at a pre-bid conference, public meeting, and/or 
opening shall contact the contact person at the phone number, e-mail address or fax number provided on the title page 
at least five (5) working days prior to the event. If you are hearing or speech impaired, please contact this office by using 
the Florida Relay Services which can be reached at 1 (800) 955-8771 (TDD). 
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S P E C I A L      C O N D I T I O N S 
 
MyFloridaMarketPlace 
 
BIDDERS MUST BE REGISTERED IN THE STATE OF FLORIDA’S MYFLORIDAMARKETPLACE SYSTEM 
BY THE TIME AND DATE OF THE BID OPENING OR THEY MAY BE CONSIDERED NON-RESPONSIVE 
(see Special Condition 21). All prospective bidders that are not registered should go to 
https://vendor.myfloridamarketplace.com/ to complete on-line registration, or call 1-866-352-3776 for assisted 
registration. 
 
All payment(s) to the vendor resulting from this competitive solicitation WILL be subject to the MFMP 
Transaction Fee in accordance with the referenced Form PUR 1000 General Contract Condition #14. 
However, all vendors should be aware, that effective July 1, 2017 through June 30, 2018, in accordance with 
House Bill 5003 Sec.73, the Transaction Fee will be seven-tenths of one percent (.70%) of the payment 
issued.  The Transaction Fees imposed shall be based upon the date of issuance of the payment. 
 
Florida Department of Financial Services (DFS) W-9 REQUIREMENT 
 
The Florida Department of Financial Services (DFS) requires all vendors that do business with the state to 
submit an electronic Substitute Form W-9.  Vendors must submit their W-9 forms electronically at 
https://flvendor.myfloridacfo.com to receive payments from the state.  Contact the DFS Customer Service 
Desk at (850) 413-5519 or FLW9@myfloridacfo.com with any questions. 
 
QUESTIONS & ANSWERS 
 
In accordance with section 287.057(23), Florida Statutes, respondents to this solicitation or persons acting 
on their behalf may not contact, between the release of the solicitation and the end of the 72-hour period 
following the agency posting the notice of intended award, excluding Saturdays, Sundays, and state 
holidays, any employee or officer of the executive or legislative branch concerning any aspect of this 
solicitation, except in writing to the procurement officer or as provided in the solicitation documents.  Violation 
of this provision may be grounds for rejecting a response. 
 
Any technical questions arising from this Invitation to Bid must be forwarded, in writing, to the procurement 
agent identified below.  Questions must be received no later than the time and date reflected on the 
Schedule. The Department’s written response to written inquiries submitted timely by bidders will be provided 
via email. 
 
WRITTEN TECHNICAL QUESTIONS should be submitted to Leslie Zambrana, D6.purch@dot.state.fl.us. 
 
Questions regarding administrative aspects of the bid process should be directed to the Procurement Agent 
in writing at the address above or to Leslie Zambrana, D6.purch@dot.state.fl.us. 
 
ORAL INSTRUCTIONS / CHANGES TO THE INVITATION TO BID (ADDENDA) 

 
No negotiations, decisions, or actions will be initiated or executed by a bidder as a result of any oral 
discussions with a state employee.  Only those communications which are in writing from the Department will 
be considered as a duly authorized expression on behalf of the Department. 
 
Notices of changes (Addenda) will be provided via email. All Addenda will be acknowledged by signature and 
subsequent submission of Addenda with bid when so stated in the Addenda. 
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