
Report MBE (non-DBE) Payment in the Equal Opportunity Compliance 

(EOC) System 

Prime contractors are required to report payments made to MBE certified subs that are not 

DBE subs in EOC. Please note that non-DBE payments do not have a payment detail attached, 

therefore, the user will not include the payment detail because they are not claiming DBE credit        

(i.e. payment detail is only applicable to DBE payments where DBE credit is reported). This user 

guide will show the user how to report payments for certified MBE subs that are not DBEs in 

EOC. 

 

Report MBE payments 

 

 Select the Sub payments tab and click Add New Sub payments  

 

 Enter contract number in the contract ID box and select Get contracts button(Note, you 
can also use Contract Category drop down to search)  

 
 

 Select contract number (i.e. click on the contract number) 

 

NOTE: The summary icon shown below gives a summary information of the contract 

 
 

 



 

 

 Select Sub agreement( i.e. click on the sub name) 

 
 

  Enter the details in the payment summary 

 

Tip: Below is a description of the payment fields. The fields with the asterisk* are required 
fields 

 
 

 Click the Save button when confirmation is displayed, click OK. 

 


