
Report DBE Payment in the Equal Opportunity Compliance (EOC) 

System 

Prime contractors are required to report in the EOC system monies paid from each monthly 

estimate to each DBE for the work performed in their certified area(s). This user guide will show 

the user how to report DBE payments for certified DBE subs and primes in EOC.  

NOTE: DBE commitments must be reported before DBE payments for a DBE firm in EOC. 

Report DBE Payments 

 

 Select the Sub payments tab and click Add New Sub payments  

 

 Enter contract number in the contract ID box and select Get contracts button(Note, you 
can also use Contract Category drop down box to search)  

 
 

 Select contract number (i.e. click on the contract number) 

 

NOTE: The summary icon shown below gives a summary information of the contract 

 
 

 

 

 

 

 



 Select Sub agreement( i.e. click on the sub name) 

 
 

  Enter the details in the payment summary 

 

Note: Below is a description of the payment fields. The fields with the asterisk* are 
required fields 

 
 

 

 

 

 

 

 

 

 



 Next, click the Add Payment Detail button to add the NAICS/Specialty codes and DBE 
credit amount. The DBE credit amount is the payment amount that is being claimed for 
DBE Credit, in most cases, it is the same as the total payment amount 

 

NOTE: In the payment detail, make sure to use the same NAICS and Specialty code used 
to report DBE commitments. Tip: Run the contract commitment details report (in report 
section) to remind you of what you reported for the DBE commitment. 

 

 Click the Save button and confirmation is displayed, click OK 

 

 
 

 

 Note: You can run the Contract Sub Payment Details report located in the Reports tab to 

view the payment you have reported. 


