Editing a Suspension/Agreement Record (Admin Level Access Only)

1. Select a contractor from the Contractor List. Select _ to get a list of
suspensions for that contractor. The contractor shown below has 2 suspension records
associated to it.
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2. Select the suspension record you wish to view by clicking on the hyperlink.

Suspension List for AJAX CONSTRUCTION, INCORPORATED |

Date Suspended i i Entered Suspension Type ActionTakenTrimmed Attachments
. 12/30/2010 12:40
12/30/2010 Pending ol UMPAID BILL THISISATESTOF THENEW. 0
i
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3. The details of the record will be displayed. You can then select _ to make
changes to the record.
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4. Make the needed changes and be sure to press the - button. If you don’t want to save the
changes press the _ button and the record will revert back to its original form.
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