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General 
This document is intended to provide step by instructions on how to export a personnel digital 
certificate for use with the FDOT Sign application. 

Definitions 
External Users: Public, Vendors, etc.… 

Export Certificate – Admin rights required 
To export your personnel certificate please follow the steps below. 

1. Type the following(mmc.exe) into the Search the web and windows box. Located to the right of 

the windows icon.  

 
2. Click on the mmc.exe item. 
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a. You may have to click Yes if prompted. 
3. Press the following key combination. Ctrl + m. 

a.  

 
b. Select Certificates and click on the Add button. 

4. Select My User Account then click finish.

 
5. Select Ok. 
6. Expand the Certificate item. 

 
a. Then expand Personal 
b. Then select Certificates 
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7. Right Click on your Certificate. 

 
8. Select All Tasks, then click on Export 

9. Click Next.  
10. Make sure to select the Yes, export the pricate Key. 
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a. Click next. 

11. Make sure to select the following items.  
a. Select Next. 

12. Make sure to select Password:  
a. Provide the password that will used when you use the Certificate. 
b. Select Next. 

13. Select Browse, navigate to the location where you wish to save the file. 
14. Provide the name of the file, 

 
a. Select Save. 

15. Click Next. 
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16. Click Finish.  
17. You need to provide the current Password that was assigned to the Certificate at the time it was 

created.  

18. Click Ok.  
19. Close the Console app. 

 

Export Certificate – Admin rights not required 
 

Internet Explorer 
1. From the menu bar, select Tools, then select Internet options 
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2. Select Content tab, then select Certificates 

 

 

3. Select Client Authentication from the Drop down. 
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4. Select your Certificate, then select Export. 
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5. Click Next.  
6. Make sure to select the Yes, export the pricate Key. 

 
a. Click next. 

7. Make sure to select the following items.  
a. Select Next. 
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8. Make sure to select Password:  
a. Provide the password that will used when you use the Certificate. 
b. Select Next. 

9. Select Browse, navigate to the location where you wish to save the file. 
10. Provide the name of the file, 

 
a. Select Save. 

11. Click Next. 

12. Click Finish.  
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13. You need to provide the current Password that was assigned to the Certificate at the time it was 

created.  

Click Ok. 
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