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Project Objectives______________________________________________________________ 
 
The Office of Construction is seeking a cost effective alternative to hardcopy storage and 
retrieval as well as a cost effective alternative to scanning the as-built plan sets in-house using 
existing staff or with the use of additional staff.  Some of the Office of Construction objectives 
include the following: 

 Building a central repository of as-built drawings 
 Improving universal access to as-built drawings – accessibility and speed of access as 

well as simultaneous access to the same document within a plan set 
 A method of fulfilling archival standards of the Florida Department of State 
 Eliminating costly hardcopy storage space 
 Maximizing the full potential of all FTE’s and eliminating the soft costs associated with 

using FDOT staff part-time to scan and index rather than to focus on more knowledge-
oriented tasks that will lead to improved program performance. 

 
As-Built Plans Processing Requirements___________________________________________ 
 
District Office 
The District is responsible for preparation and inventory of all as-built plans sent to Image API.  
The as-built plans are to be processed as follows prior to mailing to Image API. 

1. The plans are to be separated by Contract Number and Financial Project Number. 
2. Each as-built plan should be separately bound with a: 

a. Staple 
b. Paper clip 
c. Binder clip 
d. Rubber band 

3. Attach a completed Plan Coversheet to each as-built plan set. 
4. Complete an Inventory Sheet for all plans to be mailed to Image API. 
5. Place the plans along with the Inventory Sheet in a box or other suitable packaging. 

All as-built plans, from across the state, will be mailed to the Image API location in 
Tallahassee, Fl. 
 
Image API, Inc. 
2002 Old St. Augustine Road, BLDG. D
Tallahassee, FL  32301 
Phone = 850-222-1400 
Fax = 850-656-6975. 
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Image API, Inc. 
Image API will provide the services for all processing requirements to include the following: 

 Prep the documents for scanning to include: 
o Removing staples and clips 
o Inserting section bar code separator sheets at the plan set level 
o Inserting document bar code separator sheets at the document level 
o Straightening bent corners 
o Repairing tears 

 Scan at 300 DPI as TIF files in accordance with ANSI standards and AIIM standards and 
the standards of the Florida Department of State for archiving digital images 

 Index the plans by data, entering indexing information in accordance with the 
Department’s requirements.  Initial requirements have been identified as follows: 

Primary Index 
Each document will have a Primary Index, Financial Project Number. 
The Financial Project Number will be matched against a Department supplied database.  If a 
match is found, the following data elements will be imported: 

 Contract Number 
 Project Description 
 Road Number 
 County Section 
 Milepost Begin 
 Milepost End 
 Letting Date 

Secondary Index (Document Type) 
There are 10 different document types.  Each page in the plan set will be associated with one 
of the following document types: 

1. Architectural Plans 
2. Landscape Plans 
3. Lighting Plans 
4. Miscellaneous Structures Plans 
5. Permanent Traffic Monitor Plans 
6. Roadway Plans 
7. Signalization Plans 
8. Signing & Pavement Marking Plans 
9. Utility Plans 
10. Structures* 
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Sub-Document Type (Structures) NO LONGER UTILIZED
For document type Structure, a minimum of 2 additional index elements will be provided. 

 Bridge Number (Structure ID) – this index element for every document type.  A 
document may have more than one Structure ID. 

 Structure Type (Sheet Type) – this data element is only entered for pages whose 
document type is Structure.  The following 25 Structure Types have been defined: 

1. Beam Sheets 
2. Bridge Hydraulic Recommendation Sheet 
3. Common Bridge Sheets for Multi-Bridge Projects 
4. Detour Bridge Details 
5. Detour Bridge Plan and Elevation 
6. End Bent Details 
7. Existing Bridge Sheets 
8. Finish Grade Elevations 
9. Foundation Layout 
10. Framing Plan 
11. General Notes, Index of Bridge Sheets, Bid Item Notes 
12. Intermediate Bents or Piers 
13. Key Sheet 
14. Miscellaneous Details 
15. Movable Bridge – Electrical 
16. Movable Bridge – Mechanical 
17. Movable Bridge – Structural 
18. Plan and Elevation 
19. Reinforcing Bar List 
20. Report of Core Boring 
21. Retaining Wall Sheet 
22. Standard Drawings 
23. Substructure 
24. Summary of Quantities 
25. Superstructure Sheets 
 

Image API will also provide the following quality assurance services: 
 Quality Assure the images and indexes to ensure standard 99% accuracy. 
 Post the images and indexes within 10 business days. 
 Provide access to an Internet-based application through the agency Intranet.   

Image API will enable authorized staff to research any document using one or 
multiple index and sub-index elements listed above and to view the retrieved 
documents instantly.  The application will provide multiple options to the user 
including the ability to zoom or magnify a section of a drawing, and to print the entire 
document, a single page, or a selected area of a page. 

 Correct any indexing deficiency brought to attention within 5 business days. 
 Dispose of documents if a Records Disposition Request (Form 050-020-06) is 

properly completed and attached with the Inventory sheets for the plan sets. 
 
 



E-Documents Search from Enterprise Information Portal 
As-Built Plans 

The E-Documents viewer is a good way to find as-built plans without having to log-in to OpenText to view the files.   
Use the hyperlink below to access the E-Document Viewer: 
http://webapp01.dot.state.fl.us/EnterpriseInformationAssets/FDOTEnterpriseSearch/eDocument/EDocSearch.aspx  

To access E-Docs viewer from the Infonet, follow the steps  
shown below: 
1. From Infonet, select Enterprise Information Portal. 
2. Select E-Document Search from the right-hand Portal  
Resources menu. 
 

 

 

 

From the E-Dcouments Viewer, you can search by multiple  
options, including Contract and Financial Project Number. 
 
 

 

 

After entering the primary search option, click Go.   
The list of number of documents available will be returned,  
and the user will be able to choose several additional  
criteria to help filter the results. 

         

All As-Built Plans can be located under the CO Location, within the Construction Business Area, under the  
Document Group of As-built Plans. 

Once the selections are completed, click Get Document List and the results (including the description) will be displayed. 
Users can view the document or download a copy of the entire document and then save it to a place of their choosing. 
We recommend using the Download option, as it is easier to view multiple page documents. 
 

An Excel document is also created based on the  
Search Criteria entered during the search.     
Click the Export Document List to Excel hyperlink  
to open the file and use the columns to  
sort/filter the results to assist with finding  
specific documents. 

http://webapp01.dot.state.fl.us/EnterpriseInformationAssets/FDOTEnterpriseSearch/eDocument/EDocSearch.aspx�






<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




